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1. OBIAA XAPAKTEPUCTUKA ITPOI'PAMMBI IPO®ECCUOHAJIBHOT'O MOAYJIA

IIM.04. Opranu3anMOHHO-TEXHHMYECKOe o0ecrieyeHne padoThl Cy/10B

1.1. O01acTh NPUMEHEHHS POTPAMMBI

[Iporpamma npodeccuonansuoro monyis [IM.04. OprannzanmoHHO-TEXHUYECKOe o0ecrieueHre paboThl
CYJIOB — SIBJISIETCSI COCTABHOI 4acThio 00pa3oBarenbHON nporpammsl B cooTBeTcTBUM ¢ @I'OC CIIO 1o

cneunansHocty 40.02.04 FOpucnpyaeHus, KBaTupuKaus — FOPUCT

1.2. MecTto npogeccuoHaIbLHOI0 MOyl B CTPYKTYpe 00pa3oBaTe/IbHOM NMPOrpaMMbl: BXOJIUT B

npogeccruonanbHbiil Moayns (IIM. 04).

1.3. Pe3y1bTaThl 0CBOCHHSI POTPaMMBbI PO} eCCHOHAIBLHOT0 MOYJIS:

B pamkax nporpammbl Ipo¢ecCHOHaILHOTO0 MOAYIISI POPMHUPYIOTCS CIIEAYIOIINE KOMIETEHIINN:

Kon n Ha3zBanue Ymenus 3HaHus
KOMIMETEHIIHH
pacrio3HaBaTh 3a7ady W/WIu
npoodiieMy B
MpoPECCUOHATBHOM  H/WIIH
COLMAIBHOM KOHTEKCTE; .
aKTyaJbHbIH
aHAITM3UPOBATH 3amaqy .
podeCCHOHAIbHBIN u
u/vim npoOaeMy U BBLACTATD .
, COLIMANIBHBIA ~ KOHTEKCT, B
e COCTaBHbBIC 4acTu;
KOTOPOM TMPUXOAHUTCS PadoTaTh
OTIPECIISATH JTAIbl PEIICHUS
U JKUTh; OCHOBHBIE HMCTOYHHUKH
3aj1auu; BBISIBIISITh L (bopMAmMH H pecypchl A
3¢ heKTHBHO UCKATh p peeyp
pelieHus 3afgad W TpodieM B
OK 01 Bei6upats crmocoosl nHpopmarmto,
poQeCCuOHATPHOM u/unu
peleHus 3a1au HEOOXOUMYIO ISl PEIIeHUs
. COLIMAIBHOM KOHTEKCTE;
npodecCHoHATBHON 3alaud W/ TIPOOJIEMBI,
. QITOPUTMBI BBITIOJIHEHUST PabOT
NEeSTeIbHOCTH COCTaBUTh IUIAH JEHCTBUS; .
B npodeccuoHanbHOM u
MPUMEHUTETHHO K OTIPENIENIUTh  HEOOXOIMMBbIe
CMEXHBIX O00JAcCTSIX; METOJIBI
Pa3ITUYHBIM KOHTEKCTaM pecypchl; BIIQJICTh .
paboTsl B mpodeccCHoHaNbHON U
aKTyaJIbHBIMH METOMaMH | (epax: cTpyKTYpa
paboThI B pax; PYKIYP
. IlaHa JUIs  peIleHHs  3ajad;
po¢eCCUOHATBHON u
MOPSIZIOK  OLIGHKH Pe3yJbTaToOB
CMEKHBIX chepax;
. | pemeHus 3a1a4
peanu3oBaTh COCTAaBJICHHBIN .
pohecCHOHATLHOM
IUTaH;, OIICHUBATh PE3YJIbTAT
JEeSITeIIbHOCTH
U TIOCTCICTBUS  CBOHX
JNEUCTBUI  (CaMOCTOSATEIHHO
17001 c TIOMOIIIBIO
HAaCTaBHUKA)
OK 02 Hcmnonb3oBaTh ONPEACIISTh 3a1a4M IS HOMEHKJIaTypa

COBpPEMEHHBIE CPEJICTBA
MOWCKA, aHaJIh3a U
MHTEpHpeTanuy HHPOpMaLuu
1 nH()OpMAITMOHHBIE
TEXHOJIOTHUHU AJIS BBIITOJIHCHUS
3a/1a4 mpodeccuoHaTbHON
ACATCIIbHOCTHU

MOKCKa UHPOPMALIUH;
OTIPENeNIATh HEOOXOTUMbIE
MCTOYHUKU UHPOPMALINY;
TUTAHUPOBATh MPOIIECC
MIOUCKA; CTPYKTYPHUPOBATH
noJTy4aemMyro HH(OpMaIuio;
BBIJICJIATH HanboJee

UH(POPMAIMOHHBIX HCTOUHUKOB,
NPUMEHSIEMBIX B
npodecCHoHATBHOM
NEeSITeTTHHOCTH; TPUEMBI
CTPYKTYPHPOBAHUS
uHdopmaruu; Gopmar
0ohopMIICHHS PE3YIbTATOB
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3HAYMMOE B ITEPEUHE
uH(pOpPMaLNH; OLIEHUBATh
MPaKTUIECKYIO 3HAYUMOCTh
Pe3yIbTaTOB MOKCKA;
0(OpMIISTH PE3YIHTATHI
TIOUCKA

MOMCKa WH-(opMaIuu

OK 05 Ocy1iecTBasiTh
YCTHYIO U TUCHMEHHYIO
KOMMYHHKAITUIO Ha
rOCy/IapCTBEHHOM SI3BIKE
Poccuiickoit denepanyu ¢
y4eToM 0COOEHHOCTEH
COIMAIBHOTO M KYJIbTYPHOTO
KOHTEKCTa

IPaMOTHO M3J1araTh CBOM
MBICIH U 0)OPMIIATH
JIOKYMEHTBI I10
npodeccrnoHaIbHOM
TEMaTHKE Ha
TOCYapCTBEHHOM $I3bIKE,
NPOSIBIISITH TOJIEPAHTHOCTD B
pabo4eM KOJIJICKTHUBE

0COOEHHOCTH COLIHAJIBHOTO U
KYJIbTYPHOI'O KOHTEKCTa;
npaBuiIa 0POPMIICHHS
JIOKYMGHTOB n HOCTpOCHI/Iﬂ
YCTHBIX COOOIICHHMIA

OK 09 Ilonb3oBaThCst
npodeccroHanbHOI
JIOKyMEHTaluen Ha
roCyJJapCTBEHHOM U
WHOCTPAHHOM SI3bIKax

IMOHUMATh OOIIMI CMBICT
YEeTKO MPOU3HECEHHBIX
BBICKA3bIBAaHUM Ha
HU3BECTHBIE TEMBI
(mpodeccroHaIbHBIC U
OBITOBBIE), [IOHUMATh TEKCTHI
Ha 0a30BEIE
poecCHOHALHBIC TEMBI,
y4acTBOBAaTh B JMAJIOrax Ha
3HAKOMBbIE O0II1E U
podecCHOHATbHBIC TEMBI,
CTPOUTH MPOCTHIC
BBICKa3bIBaHMS O ce0e U O
cBOei nmpodeccruoHaIbHOM
JEeSATEIbHOCTH;, KPAaTKO
000CHOBBIBATH U OOBSICHUTD
CBOM JICHCTBUS (TEKyIIUE U

npaBUiIa MOCTPOCHHS MTPOCTHIX U
CJIOKHBIX TIPEITIOKCHUN Ha
po(hecCHOHALHBIC TEMBI,
OCHOBHBIC
00IIeYTOTPEeOUTENHLHBIC
riarosbl (ObITOBAs U
npodeccuoHaNbHas JICKCHKA);
JICKCHUYECKUI MUHUMYM,
OTHOCSILLUKACS K OIUCAHUIO
NpeMETOB, CPEICTB U
MPOIECCOB MPOJeCCHOHATBHON
IeATEIbHOCTH; 0COOEHHOCTH
NPOM3HOIICHHUS; TIPABUIIA
YTEHUS TEKCTOB

IUTAaHUPYEMBIE); MUCATh npodeccuoHaIbLHON

MIPOCTHIE CBA3HBIE HaIpPaBJIEHHOCTU

COOOIIEHHUsT HA 3HAKOMBIE

WM UHTEPECYIOLIHe

poheCcCHOHATbHEBIC TEMBI

Koxa v HazBanue HaBbikn YmMmenus 3HaHus
KOMMETEHI[HH

B/1.4
Opranu3anuoHHO-
TEXHUYECKOE
oOecnieueHne paboTh
CYJIOB
K 3.1 Benenus pabotsl ¢ Bectn npuém | ConepikaHue MPaBOBBIX
Ocy1ecTBisTh oOparteHusIMu rpaxaaH, aKTOB, PETYJIHUPYIOIINUX
BeJICHHE Cy[eOHOr0 | rpask/iaH, KOPPECIIOHICHITUU | BOTIPOCHI
JEJIONPOU3BOJACTBA. | MOCTYNAIOIIMMHU B Cy/1 | U pi(Sh) B | CyAOyCTpOMCTBa u
K 3.2 B JJIEKTPOHHOM BHJIE | COOTBETCTBUU C | CyZOIIPOU3BOJICTBA.
Ocy1iecTBIsITh U Ha OyMaskKHOM HOPMAaTUBHBIMH [IpaBoBbIE  aKTBl 1O
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JIIEUCTBUS 11O
IJIAHUPOBAHUIO U
peanuzanuu
MEpOIPUATHH 110
o0ecneYeHHIO

paboOTHI apXuBa cya.

IIK 3.3 CocraBiaTh
MPOEKTHI
MPOIIECCYaNTbHBIX U
CITy’KeOHBIX
JIOKYMEHTOB Cya

[IK3.4
Ocy1iecTBIsTh
paboty ¢
oOparieHusIMHU
TpaXKIaH u
opraHu3anui

IK 3.5
OcymiecTBIsITh
paboty 1o
perucrpanuu, y4ery
U TEXHUYECKOMY

o opMIICHHUIO
UCTIOJHUTENbHBIX
JOKYMEHTOB TI0
CyJeOHBIM JeIaMm.

HOCHTEJIE.

Benenus npuéma
KOPPECTIOHICHIIUH U
JIe]I B COOTBETCTBUU C
WHCTPYKITUSIMH T10
cyne6HOMY
JIETIOTIPON3BOICTRY.
OcymiecTBiaeHUs
MEpOMNPUATHI IO
IIOJATOTOBKE
CyneOHBIX JIe K
pa3duparenbCTBy.
IToaroroBkxu, BEIgAYHN
Y HaIIPaBJICHUS KON
Cy/1IeOHBIX aKTOB U
JIOKYMEHTOB U3
CyeOHBIX JIeTI.
IToaroroBku
Cy/IeOHBIX aKTOB K
OIyOJINKOBAHUIO Ha
caiite cyna.
OO6parieHust
Cy/IeOHBIX aKTOB K
HCIIOJIHEHHUIO.
OcymiecTBiaeHUS
paboThI ¢ Cy1eOHBIMU
JIeJTaMH, HapsJIaMu 1
JIOKyMEHTaMU
apxuBHOTO (hOoHIA
cyna.

CocraBieHUs
CITy>KE€OHBIX
JIOKYMEHTOB Cy/JIa.

aKTaMH.
Ocy1iecTBiIsITh
paboty mo mpuémy
oOparteHu#,
MOCTYMAIONNX B
CyIl B 3JIEKTPOHHOM
BUJIC.
Ocy1iecTBIsITh
pETUCTpALNIO, YUET
JIBYDKCHUS,
odopmiieHne
CyJIeOHBIX JIeI.
OcylecTBIIsITh
U3BEIICHUE
YYaCTHHKOB
CynIeOHOTO
pazOupaTenbCcTBa.
Ocy1iecTBisITh
odopmiieHue,
HarpaBJICHUE u
BbIJIaYy KOIIHI
CyJIeOHBIX aKTOB H
JOKYMEHTOB u3
CyJIeOHBIX JIeI.
OcymiecTBISITh
oOpareHue
CyneOHBIX aKTOB K
HCTIOTHEHUIO.
OcymiecTBISITh
MOATOTOBKY
TEKCTOB CyAEOHBIX
aKTOB K
pa3MeIeHnio  Ha
caiiTe cyna B CeTH
WHTEPHET.

Ocy1iecTBIsATh
paboty c
CyJ1IeOHBIMU

TeaMu "
JOKYMEHTaMH,
nepcaaBacMbIM Ha
apXHBHOE
XpaHEeHHUe u

HaXOJSIIUMHCS B
apxuBe CcyJa.

cyneOHOMY
JIeTTOTIPOU3BO/ICTBY.
HopmatusHo-
METOANYECKHE
JOKYMEHTBI 1o
obecrieyeHni0  pabOTHI
cyna.

Knaccudukanuio
CITy’KeOHBIX JOKYMEHTOB
U TpeOoBaHMA, K HUM
HpebSBISEMbIC B
cootBercTBuM ¢ ['OCT n
IPAaBOBBIMU aKTaMHU.
Wndopmannonno-
KOMMYHUKAIIHOHHBIE
CUCTEeMBl B CyJeOHOI
NeSITETTHHOCTH.

OcHoOBBI OXpaHbl TpyJa U
TEXHHUKHU 0€30M1aCHOCTH.

Cucremy
JIOKYMEHTO000poTa B
cyne.

ITonsarne " BUIBI
JIOKYMEHTOB,
TpeOoOBaHUs, K  HUM
peIbsBIsIEMbIC.

Ob6mmue BOIIPOCHI
OpraHm3al  paboThI
cyna: OCHOBHBIC
HaTpaBIICHUS
JESTSIIbHOCTH
CTPYKTYPHBIX
MoApa3IeICHUI cyna,
o0ecreunBaroInx
CYJIOTIPOU3BO/ICTBO;
npaBuIia MOBEICHUS
pabOTHUKOB  ammapara
cyna; JOJIKHOCTHBIE

periaMeHThl pabOTHHUKOB
anmnapara CyJa; IpaBuia
BHYTPEHHET O
pacrnopsaka cyja u T.II.
[Topsimok yuéra
NOCTYIIMBIIMX B  CyJ
oOparieHui,

CocTaBisTh JOKYMEHTOB W JIel U
CITyKeOHBIC perucTpanuu  CyaeOHbIX
JOKYMEHTHI CyJia. Jel, TIPUHSATBIX K
Ocy11ecTBIATh MIPOM3BOJICTRBY.

paboty no | OpraHu3aiuo 1 BeJICHHUE
00paIIecHUIO K | cy1e0HOTO
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UCIIOJTHEHHUIO
CyJIeOHBIX aKTOB.

JIeJIOTIPOM3BOJICTBA  HA
CTaJuM MOATOTOBKU JIejia
K cyneOHOMY
pa3doupaTenbCTBY:
HarpaBJIeHUE
W3BEIICHUIT M BBI30BOB,
odopmIleHHE CYyIeOHBIX
Jell.

Opranuzanuio u
MOPSITOK BEICHUS
cyneOHOro 3acefaHusi, u
BEJICHUC MIPOTOKOJIA
cyeOHOTO 3aceanus.
[opsinoxk  odopmienus
Cy/eOHBIX T B TIEPHOT

51 1ocJIe ux
pPacCMOTpPEHMS: Bbla4a U
HaIlpaBJICHUE KOIUH

Cy1eOHBIX aKTOB u
JOKYMEHTOB;  TOPSIIOK
03HAaKOMJICHHUS C
MaTepuagaMu Jena;
HalpaBlieHUE CyaeOHBIX
Jel B BBIIIECTOSIINE

HHCTaHIINHU C
AlICJIIIOIMOHHBIMU,
KacCallMOHHBbIMH n

HAJ30pHBIMH jkKaniobamu,
YaCTHBIMH KAJI00aMH.
[Topsimox oOpameHust K

HCITOJTHEHHIO
[IPUTOBOPOB, PELICHUM,
onpeaeneHuin u

MOCTaHOBJICHUH Cy[a.
[Topsimoxk MOATOTOBKH U
nepenayn CyaeOHbIX e
u JIOKYMEHTOB K
nepeaaye B apxuB CyJa.
[Topsimok  obecnieyeHust
noctyna K uHpopManuu
0 JIEeATEITLHOCTH CY/IOB:
MOJITOTOBKY  CyAeOHBIX
aKTOB K pa3MEIICHUIO Ha
opUIHATEHOM caiiTe
cyaa B HHGOPMAIIMOHHO-
TEJIEKOMMYHHUKAIMOHHOU
CETH UHTEPHET.

ITopsmox
OCYIIIECTBICHHS
KOHTPOJIS cyneOHoro
JIeTIONPOMU3BOACTBA "




KOHTPOJIb ~ UCIIOJTHEHHUSI:
eI u 3a/1a4u,
CyOBEKThI KOHTPOJIS U UX
MIOJIHOMOYHSI.




2. CTPYKTYPA U COAEPKAHUE ITPOI'PAMMBI ITPO®ECCHOHAJIBHOI'O MOAYJIA

2.1 O6beM nporpamMMsbl MPO(hecCHOHAIBLHOTO MOYJIsl U BUAbI PA00OTHI

Bun yuebHoit paboTbl

O6beMm B
aKaJeMUYEeCKHX yacax
ouHas ¢popma

O6bem B
aKaJeMHUYeCKHUX Jacax
3aouyHas hopma

o0y4eHus oOyJeHus

O6bem IpOrpamMMBbI poQeCCHOHATIBHOTO 240 240
MOJIYJIS
B TOM 4YHCJIE€ peanusyeMbli B  (dopme 210 114
MPAKTUYECKON TOJITOTOBKHU
B TOM YHCJIC U3 00BheMa POo(hecCHOHATEHOTO
MOJYJISL:

TeopeTnueckoe oOyueHHE 30 20

[IpakTuueckue 3aHsATHS (€CIU 138 42
MPETyCMOTPEHO)

CamocrosiTensHas padbora (eciu 0 106
IpeIyCMOTpeHa
[IpakTrueckas nmoaroroBka: [IpousBoacTBeHHas 7 7
MIPAKTHKA
[IpomexyTtounas arrectanus / popma KOHTPOISA Hpyrue ¢hopmbl Hpyrue popmbl

KOHTPOJIS, KOHTPOJIS,
g depeHnpoBaHHbIN | U depeHIIMPOBaHHBIN
3a4er 3auer
KBanupukannoHHbIN KpanuduxarnmoHHsrii
9K3aMeH 9K3aMeH




2.2. CTPYKTYPA TIPO®ECCHUOHAJIBHOI'O MOAYJIA
IIM.04. Oprann3auMoHHO-TeXHHYeCcKoe o0ecrieueHre padoThl Cy/10B

HaumenoBanue pasnenoB npodeccuonansuoro | Beero O6beM BpeMeHH, OTBEJCHHBIN Ha OCBOGHUE NMPO(HECCHOHAIEHOTO MOTYJIS
MOy JISt JacoB Bunbl yueOHOM neaTenbHOCTH
Bcero, | Jlekimonns! | [Ipaktuue | Kypcoa | Camoctosarens | [Ipaktuuecka | [Ipaktudecka
4acoB | € 3aHATHUA, CKHe g paboTa Hasi paboTa A s
4acoB 3aHSTHS, oOyuJarolieroc | MOAroToBKa: | MOATOTOBKA:
4acoB s yueOHas IIPOU3BO/ICTB
MpaKkTUKa eHHas
MIPaKTHUKa
1 2 3 4 5 6 7 8 9
IIM.04 Opranu3zanoHHO-TeXHUYEeCKoe obecneyeHHe padoThl Cy10B
Ounas popma
MJIK 04.01. 168 30 138
OOecneueHne pacCMOTPEHHUS CYIeOHBIX A
UTOI'O 240 30 138 72
IIpakTHueckass MOATOTOBKA: IPOU3BOACTBEHHAsS 72 72
MIpaKkTHUKa
KBanudukamoHHplid HK3aMeH
3aounas popma
M/IK 04.01. 168 20 42 106
OO0ecneyeHre PacCCMOTPEHUS CYACOHBIX JIeT
UTOI'O 240 20 42 106 72
IIpakTHueckass MOATOTOBKA: IPOU3BOACTBEHHAs 72 72

IIpaKTHKa

KBasn(uKanmoHHBINH YK3aMEH
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2.3. TemaTn4yecKuil IJIAH M COepP:KaHUE IPOrPaMMBbI MPOPECCHOHATIBLHOI0 MOYJIsI

IIM.04 OpranuzanuonHo-TeXHHUECKOE ODeceuenne padoThl Cy10B

HanmenoBanue ®opMmBbl Opranu3anuu Coneprxanue (GpopM opraHuzaluu yuyeOHoi O6wem O6bem Kozp! YposeH
pa3aesoB U TEM y4eOHON JesATENIbHOCTH JeSITEIIbHOCTH 4acoB 4acoB | peajMn3yeMbIX b
oOyyJaronmxcs 0o0y4Jaronmxcst (ounass | (3a04Hasi | KOMIIETCHIIM | OCBOCH
dopma) | dopma) i ust
Tema 1. Teopernueckoe ITonstue rocy1apcTBa. IIpoucxoxnenue OK 01, 02, 1
OcHoBBI oOyudeHue rocymapctBa.  [lomstue, mnpusHaku,  (QyHKIHH 05, 09
rocyaapcrsa M paBa rocypapcrBa. @Dopmbel  rocynmapcta. MexaHusm B/l 04 - [IK
rocyJapcTaa. 3.1,3.2,3.3,
IOpucnpynenuus B cucreme Hayk. [loHsTue m BUIBI 3.4,3.5.
Hayk. Kmaccudukanms ropuauueckux Hayk. Teopus
rocy/apcTBa U IpaBa B CUCTEME IOPUANUYECKUX HAYK.
Ilonsatne mnpaBa. Teopuss NPOUCXOXKICHHSA IpaBa.
Ilonatue, npuszHaku mnpasa. [IpunHnunsl, GyHKIHHA
npaBa. I[IpaBo B cucreMe COLUUAIBHBIX HOPM.
Hcrounuku (hopmbl) mpasa.
[IpaBoco3HaHue; mpaBoBas KyJlbTypa; IPaBOBOE
Bocriutanue. Hopwmel mpaBa. IloHsiTue W mOpu3HAKU 4 2

HOPMBI IIpaBa.

Buasl HopM npaga.
[IpaBoTBOpuecTBO. IlOHATHE W BHIOBI TPABOBBIX
akToB. 3akoH. [loa3akoHHbIe TpaBOBbIE akThl. CTaguu
3aKOHOTBOpYECTBa. J[eliCTBUE HOPMATHUBHBIX AaKTOB.
IOpunnueckas texnuka. Cucrema mnpasa. [IpaBoBas

CTpyKTypa HOpUIUYECKOW HOPMBI.

cucreMa. Cucremaruzamus 3aKOHOJATEIbLCTBA.
IIpaBooTHOIIEHUS. Iloustne " BUIBI
npaBooTHomeHU. CTpykTypa IpaBOOTHOLICHHI.

Opuanuecknii  ¢dakr. Peanuzamuss HOpM mpaBa.
®dopmbl peanuzanuu HOpM TipaBa. [IpoGensl B mpase.
AKTHI IIpUMEHEeHHs HOpM mpaBa. TonkoBaHHE HOPM
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npaBa. CrocoObl TOJKOBaHMA. BHIBI TOIKOBaHHA
HOpPM 1paBa. AKTbl O(UUIUATBHOIO TOJKOBAHUS.
[IpaBoHapylIeHHE U IOPUANYECKAS OTBETCTBEHHOCTD.
Bunel npaBonapymenuii. CocTaB MmpaBOHAPYIICHUS.
IOpuanueckas OTBETCTBEHHOCTB; BU/JIBL;
0CcBOOOXKeHHE OT Hee; ee HuckioueHue. [lonarue o
3aKOHHOCTH,  IPaBOMNOPSAKE,  IOCYJapCTBEHHOM
qucuuruinHe.  Koncruryumss PO, Crpykrypa
KOHCTUTYLUUU. OCHOBBI KOHCTUTYLIMOHHOTO CTpOSI.
OcHoBHblE mTpaBa U CcBOOOABI  uelOBEKa W
rpaxnaaHuHa. PenepaTMBHOE YCTpoHCTBO. Oprasbl
roCyJJapCTBEHHOMN BJIACTH, MECTHOT'O
CaMOYyIIPaBJICHUS.

OcHOBBI ~ agMUHHCTpaTUBHOro mpaBa. [loHsTHE
aAMMHHUCTPAaTUBHOIO MpaBa. AJMUHUCTPAaTUBHBIE
MIPaBOOTHOLIEHHUS; IIPaBOHAPYLICHHUS.
AMUHUCTpPAaTUBHBIN IIPOLIECC.

OCHOBBI TpakJAaHCKOTO TIpaBa. XapaKTepHUCTHKa
OCHOBHBIX HHCTUTYTOB I'PayKIAHCKOTO IIpaBa.

OcHOBBI TpPYZIOBOTO TMpaBa. TpyaoBOW IOTOBOpP
KOJUUIEKTUBHBINA U UHIUBUYJIbHBIN.

OcHoBBI ceMmeliHOTO TmpaBa. bpak. Pactopxenue
Opaxa. [IpaBa n 00513aHHOCTH POJUTENEH U IETEH.
OcHoBBI yrojoBHoro npana. [loHsiTHE MpecTyIUIeHUS;
coctaB mnpectymieHus. lloHarne HakasaHuWs; BHIBI
Haka3aHWWd. BuIpl mpecTyruieHwil 1Mo pOCCUHCKOMY
3aKOHOAATEIbCTBY.  YTOJIOBHAas  OTBETCTBEHHOCTb
HECOBEPIICHHOJIETHUX.

HpaKTI/I‘IeCKOG 3aHATUC

(B TOM uymcae B ¢opMe NPAKTHYECKOMH
MOJArOTOBKH): [IpakTrueckoe 3aJaHueE:
PaccmoTpenne HOpMaTUBHO-TIPABOBBIX IOKYMEHTOB U

3aKOHOJATEIbHBIX AaKTOB. BBINOTHEHNE TECTOBBIX 20 6
3amanuii. OOcyxneHue aokinaga Ha Temy «Bumbt
npasay. Onpoc

CamocrosiTenpHas [ToaroToBka K JEKIIMOHHBIM U MTPAKTUYECKUM 20
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paboTa

3aHATUAM, IOATOTOBKA JOKJIaaA0B.

Tema 2.
CynoycrTpoiicTBo u
NPaBOOXPAHUTEIbHBI
€ OpraHbl

Teopernueckoe
o0yueHue

[IpaBooxpaHuTeabHAs JACATENBHOCTD, €€ OCHOBHBIE
npu3HaKy U noHATHs. CucTeMa npaBoOXpaHUTEIbHBIX
OpraHOB TIOCYJIapCTBa; OCHOBHBIE HAIIPaBICHUS €€
NEeSATEIbHOCTH.

CynebHast BiacTh, MPaBOCYIHE, CylaeOHash cCUCTEMa
P®.

CymrHocTh Cy1eOHOM BJIACTH; €€ OCHOBHBIE MTPU3HAKU
U MECTO B CHCTEME JpYIMX BJIacTE€d TrOCyAapCTBa.
Pa3nenenne BiacTel Kak OCHOBA JIEATEIBLHOCTH
IIpaBoBOro rocynapcTsa. [IpaBocyaue; ero npu3HakH.
Cyner  oOmeit  ropucaukiuuu P®.  PaiioHHBIN
(ropojckoii) Cyn; TOPSAOK 00pa3oBaHHUsS; COCTaB;
KoMmmnereHuss cyna. llomHomoums mpexncenarens
cyna. Atrrecrauus cyiei;

UX T[paBoOBas W  COLMAaJbHAs  3alIUIICHHOCTD.
CyneOHble TMPUCTABBI, HMX TOJHOMOYHS; TOPSIAOK
Ha3HA4YCHMUS.

Cpennee 3BeHO cynoB oOumiei ropucaukiuu. Cybl
cyorektoB  Poccuiickoit  ®Denepanuuy; COCTaB,
CTpyKTypa,  monHoMmoums.  KBanmuduxanmoHHbie
koJyuteruu cyaeu. [lpesuauym cyaa.

[Tonnomouus npeacenarens cyga. Cyabl NPUCIKHBIX
3acenarenei; ux 3HaudeHue. [Ipom3BoICTBO B cyje
MIPUCSKHBIX.

Boennsie cyapl PO; ux 3a1auv ¥ NOJTHOMOYHSL.
Bepxosubiii cyn P®. Ilopsnok obpa3zoBaHus cyna;
coctaB u mnonHomouwnd. lIpesmmuym BepxoBHoro
Cyna P®. ITnenym BepxosHoro cyna PO.
ApOutpakHbie Cyabl PO. denepanbHbIe
apOuTpaXKHbIE CyIbI U CyOBeKkTOB PD; nx 3amaun.
CocraB cyna; TMOJHOMOYHUS, MOPANOK paboOThl H
kommnetreHus. [lopsgok  HCHOMHEHUs  pelleHUui
apOUTPaKHBIX CYJOB.

Opranuzaiius  CyJONpPOU3BOACTBA B apOUTPaKHOM

OK 01, 02,
05, 09

BJ1 04 - TIK
3.1,3.2,3.3,
3.4,3.5.
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cyne.
Koncturyuuonnsii Cyn P®. Ilenu, 3amaum cypa;
TIPUHIIMAITBI (GyHKIIMOHUPOBAHWS; MOPSIAOK
dbopmupoBanms. CoctaB cynma; TpeOOBaHHS K
KaHauJaTaM Ha JOJDKHOCTH cyneu. llnenapHeie
3acenanus. [lopsgok paccMOTpeHUs JeIT; MPUHSTHS,
HCIIOJIHEHUS PELLICHUMN.

Opranbpl NpeaBapUTEIHLHOTO CICACTBUS U JIO3HAHUS;
MX 3a7a4d U TIOJIHOMOYMS; CHCTeMa, CTPYKTYypa,
coctaB.  IIporokonpHass  ¢opma  gocyaeOHOIM
MOATOTOBKUA MaTe€pUasoB

Opranpl  yroJIOBHOTO CynompousBojacTtBa. OOmue
MOJIOKEHUS YTOJIOBHOTO CyJIOIIPOU3BOJCTBA.
[Moacynnocts. YyacTHukM mporiecca.  OTBOJIBI.
JlokazarenscTBa. Mepel npecedenus. IIpoTokossl,
CPOKH, CYyJIeOHBIC U3ICPIKKH.

[Ipon3zBoacTBO B Ccylde  MEpBOM  HMHCTAHIIMH.
[TomHOMOYMS CyIBH; TOATOTOBUTEIBHBIE NEHCTBUS K
cynebHoMy  pa3bupatenbcTBy. OOmuMe  ycioBUA
cyneOHOTO pazbuparenpcTBa. [Topsimox
MIPOU3BO/ICTBA.

[Ipon3BoacTBO B KAcCallMOHHOW  WHCTAHIIHMH.
O6xanoBaHue, OMPOTECTOBAHNUE CYJEOHBIX PELICHUI.
[Topsnox monaun xanoObl, MPOTECTa U PACCMOTPEHUS
JeNl TI0 KaccallMoHHOW kanobe, mpotecty. OOmiue
MOJIOKEHUs ~ Mpou3BoAcTBa.  [Ipow3BoacTBO B
Hag30opHOW  wHCTaHuuu. IlepecMoTp  CyneOHBIX

TIPUTOBOPOB, OnpeAeseHu , IMOCTAHOBJICHU;
BO300HOBJICHHE JEl. Ob6mue MOJI0KEHUS
IIPOU3BOJICTBA.

[IporokonbHas ¢opma mocyneOHOU IIOATrOTOBKHU
MaTepHuaosB.

OCHOBBI TPaKIAHCKOTO Cynompoun3BojacTBa. OOriue
MOJIOKEHUS. Cynebnsie  pacxonbl,  mrTpadsl,
u3BelleHus, BbI30Bbl.  IIpolieccyanbHble  CPOKH.
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CyneOHoe pa3doupaTeNbCTBO MO TPAKIAHCKUM JIEIaM;
MOPSIIOK  MpoBeAeHUs.  BeaeHue  MpPOTOKOJIOB;
COJIEp’KaHue, COCTaBICHUE IPOTOKOJIA.
[IponsBoacTBo 1o Aenam, BO3HMKAKOIIUM U3
aJIMUHUCTPATUBHO-TIPABOBBIX OTHOLIECHUH.
HcnonauTenpHOE Mpon3BoaAcTBO. OOIIME MOT0KESHHUS.
HcnonnutenbHble JTOKYMEHTBI; MOPSAOK  BbLAAUH,
XpaHEHUs; CPOKU MPEIbABICHUS K HCTIOHEHHUIO.
Munucreperso roctunuu Poccuniickoir Penepauuu.
Cucrema opra”oB roctunuud. OOIIMEe CBEAEHUS O
NEeSATENIbHOCTH MUHUCTEPCTBA FOCTULIMH.
[Ipokypatrypa Poccuiickoii ®enepanuu. Cucrema
opraHoB mpokypatypbl P®. 3amaum mnpokyparypsl
P®. Vwuyactue mnpokypopa B pacCMOTPEHHH zen
CyJlaMH; €ro IOJIHOMOYHS.

IOpuanueckast moMoIib rpaxaaHaM M OpraHU3ausaM.
Koncturyunonnoe IpaBo Ha MIOJIy4YEHUE
IOpUANYECKOM MIOMOIIIH; ee coJiep;KaHue.
AJBOKaTypa; mpaBuia U HOPSAJOK y4acTHsl aJiBOKaTa B
cynebHom mpouecce. Horapuar. Hortapuanbhbie
KOHTOpPBI; 4acTHble HoTapuychl. HorapuanbHbie
najaTkl.

[IpakTueckoe 3aHsTHE

(B TOM 4ucJie B (popMe NpaKTHYECKOH
noAroroBkm): [Ipakruueckoe 3aganue: aHaiau3
[IPaBOBOM JOKYMEHTALUH.

BrinosiHeHue TecToBbIX 3a1aHui. Jluckyccus
«ITpaBooxpaHuTENbHAS IEITENBHOCTD: €€ OCHOBHBIE
MPU3HAKK M NOHATHs». Onpoc

20

CaMocTosiTenbHast
paboTa

HOI[I‘OTOBKEI K JICKIHMOHHBIM U MMPAKTUYCCKUM
3aHATUAM

20

Tema 3.
JesoBasi KyJbTYypa

Teopernueckoe
o0yueHue

OcreTnueckass  KyapTypa.  Octetuka. OOnactu
ACTETUYECKON  JeATenbHOCTH  4enoBeka. Cdepsl
ACTETUYECKON KYJBTYpPhI: ApXUTEKTypa, HCKYCCTBO,
Iu3aiH W Jp. OCTETUYECKOE  BOCIHHTAHUE.
OCTETUYECKHE YYBCTBA. ICTETUUCCKUM BKYC.

OK 01, 02,
05, 09

BJ1 04 - TIK
3.1,3.2,3.3,
3.4,3.5.
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Otudeckass KyuabTypa. lIpaBoBas KynbTypa. OTuKa.
Mopans.  HpasctBennocts.  IIpodeccronanbhas
3THKa; IOpUIUYecKas, cyneOHas stuka. IloBenenue
4eJjioBeKa; oOuue npaswia U HopMmbl. HpaBcTBeHHBIE
TpeOOBaHUS K NPOPECCHOHATHLHOMY IOBEJCHHUIO:
BEXJIMBOCTb, TAaKTUYHOCTb, JOOPOKEIATEIBHOCTh U
ap. llonsatue o0 mpaBOBOM KyJIBTYype; KYJIbType
cynompou3BoAcTBa. Otuker. Cdepbl  melcTBus
stuKeTa. CyeOHBIi ITHKET.

[Tcuxonorust obmieHusi. OCHOBHBIE CBEJICHHS O HayKe
ncuxonoruu. Ilonsatue o ncuxuke. Ilcuxmueckue
mpoueccel, cBoicTBa. [lcuxuueckne  COCTOSTHUS
yenoBeka. [Icuxonorus nuunoctu. [lcuxonornyeckue
ocHOBBI 00meHud. [lcuxosormuecknii  KOHTAKT.
JlenoBoe OOILIEHHE C  TICUXOJIOTUYECKOH TOYKH
3peHusi. KoMMyHUKaTHBHbIE YMEHUS U HABBIKH.
Kynbrypa obmenus B mnpodeccruoHaabHOM cdepe.
Kommynukamus. CpenctBa BepOanbHOrO OOIIEHUS.

HesepbanbHbie
cpencTtBa OOMICHUS. DTHUKET B JEJIOBOM OOIIEHUHU.
Crummn o01IeHus. OcHoBHbIE IpaBuJIa

MOBEICHYECKOTO 3TUKETA: NMPUBETCTBUS, 3HAKOMCTBA
u 1p. Hopmsl oTHOWIEHWH B KOJUIeKTHBE. OTHOLIEHUS
PYKOBOJUTENS M MOAYMHEHHBIX. MEXKINYHOCTHbBIE
KOHTakThl. OpraHuzanus  J€JIOBBIX  KOHTaKTOB.
KoH(pauKThI; IpUUKHBL; CTpaTerus MNOBEICHUS.
Wmunmx. CocraBnsone UMUAPKA: BHEIIHUN OOJIHK,
MaHepbl MOBEICHMsS, peyb, YMEHHE OOIIATbCA C
moabpMu. COCTaBIAIONINE BHEIIHUH OOJIMK /1€70BOTO
4eJI0BEeKa: KOCTIOM, IIPUYECKA, MAKHSIK, aKCECCyaphbl.
JlenoBoii ctuib kKocTioMa. OcaHKa, MOX0Ka, )KECTHI.
Kynbrypa peun. OcHOBHbIE TpeOOBaHUS K PEUYHU: TOH,
apTUKYJISALUS, TPOU3HOLIEHUE, TPOMKOCTb, TOYHOCTb
B mnoabope cioB. PeueBoit ATHKET B J€I0BOM
O0IIeHUHN. DJIEMEHThl PEYeBOro 3THKeTa: (OpMbI
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oOpamieHusi, H3JIOKEHUS  MPOChO,  BBIPAKECHUS
MPU3HATENIbHOCTH,  CIIOCOOBI  apryMEeHTaluu B
JIeTTOBBIX CUTYALUSIX U Jp.

Kynerypa TenedonHOro pasroBopa. OTHKET B
JeoBOM auaiore 1o Ttenedony. TpebGoBanus K
COJIEP’KaHUIO [IENIOBBIX TeJIE(POHHBIX Pa3rOBOPOB;
OCHOBHBIE 3JIEMEHTHI IUAJIOT .

CtpykTypa u cTuiib OpUIMAIBHON Telle(OHOTPaMMBI.
TpeboBaHus K YaCTHBIM pa3roBopaM IO TelneoHy B
JIeJIOBOM 00CTaHOBKE.

OTHKET B JIeoBOi nepenucke. TpeOoBaHUS K TEKCTY
JIJIOBOTO MUChMa: 00beM, TOH, JIEKCHKa U J1p. Popma
nenoBoro nucbMa. CTuiie genoBoro nucbMa. [Ipasuna
COCTABJICHUS M OTIIPABIICHUSI ICIIOBBIX ITHCEM.

Kynberypa MpOLIeCCYaTbHbIX JIOKYMEHTOB.
TpeGoBanust K  CIAEACTBEHHBIM H  CyA€OHBIM
JIOKyMEHTaM. FOpunnueckas IPaMOTHOCTh

JOKYMEHTA; SI3bIK  IPOIECCyaIbHOTO JOKYMEHTa,
CTHJIb U3TIOKEHUS (DaKTOB, PEIICHHIA.

Bm3utHBIE ~ KapTOYkKM; WX  OPOpMIICHHE U
WCIOJIb30BaHUE B JACIOBBIX OTHOIICHUSX.

TexHuka BeIeHUS W OTUKET JCIOBOM Oecelbl.
CymHocts  genmoBoii  Oecexpl. Buager  Oecen.
IloaroroBka Oecembl.

Crpykrypa pi (N (0):10) 5 Oecenpl. Meronsl,
WCIIOJIb3yEeMbIC Ha pa3HBIX dTamax JCIOBOM Oecebl.
DTUKET JeN0BOM Oece/bl.

WNuTteppep pabodero moMemieHHS Kak 00JacTh
nenoBoro Jtukera. TpeOoBaHMS K OpraHU3alUU U
opOpMIIEHHIO HHTEphepa padouero IMOMEIICHUS;
OCBeIlleHue, 1BET, OopuCcHas MeOenb, JEeKOPaTUBHBIC
aneMeHThl U np. [IpaBuna comepkanus NOMENIEHUNA U
paboUYnXx MECT.

IIpakTHueckoe 3aHsATHE

(B TOM 4nciie B popMe NPaKTHYECKOMN
noAroToBkM): IlpakTuueckoe 3ajaHue: ONpeIeIeHue

20
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TUIIA IICUXOJIOTHYCCKOTO IMMOPTPECTA TUNIHOCTU
(TeMmepameHT u mpodee).

[IpakTudeckoe 3aaHue: COCTaBICHUE KPOCCBOPAA
«/lemoBast KynbTypa». BhIIoOIIHEHHE TECTOBBIX
3ajganuii. Onpoc.

CamocrosTenpHas [ToaroToBka K JEKIIMOHHBIM U MTPAKTUYECKUM 20
paboTa 3aHSATHIM
Tema 4. TeopeTnueckoe OCHOBHBIE CBEJICHUS U3 UCTOPHUHU JICIIONPOU3BOACTBA. 2 OK 01, 02,
JloxkymMeHTBI 1 0011ee | O0yueHue Opranuzanus  UHPOPMAITMOHHO-TOKYMEHTAILHOTO 05, 09
JeJIONPOU3BOICTBO oOcimyxuBaHus.  Jemompou3BOJICTBO  KakK  4acTh B/J1 04 - TIK

ynpaBinenus. (Cxema opraHuzanmu  paboThl ¢ 3.1,3.2,3.3,
JIOKYMEHTaMHU. ®dopma OpraHu3aluu 3.4,3.5.
JIEJIONPOU3BOICTRA. NudopmannoHHo-

JOKYMEHTAIlMOHHOE 00CITy>KHBaHHUE.
JIOKyMEHTUPOBAHUE  JEATEIBHOCTH  IPEANPUATHM.
TpeboBanus k moxkymeHTaM. OOIIUE TOJIOKEHUS IO
JOKYMEHTHUPOBAHUIO;, YHHU(PHUIIMPOBAHHBIC CHCTEMBI
JOKYMEHTaluu. YHuUKauus W CTaHIapTU3aIMs
JOKYMEHTOB. BuABI JOKYMEHTOB; KJacCH(UKAIUS.
Opranu3aliOHHO-PACTIOPATUTENbHbIE  JOKYMEHTBI
(OPM). Opuanueckoe 3Ha4€HHE IOKYMEHTOB.
[TpaBuna odopmieHuss TOKyMEeHTOB. Buabpl O1aHKOB;
PEKBH3UTHL; (QOPMYJISp; OTMETKH Ha JIOKyMEHTE.
Enunpie TpeGoBanmss u  mpaBmia  opOpMIICHUS
JOKYMEHTOB, YCTaHOBJICHHBIE TOCYJIapPCTBEHHBIMHU
HOPMAaTUBHBIMH aKTaMH - CTAHJAPTHI.

CoBpemeHnHoe JIEII0BOE MIICBMO. IIpaBuiia
opopmileHHs JAeNoBOro muchkMa. Buabl nmcem:
MUCHMA-TIPOCKOBI,  -OTBETHI;  CONMPOBOAUTEIHHBIEL,
JOTOBOpPHBIE M Jp.;  OCOOEGHHOCTH  TEKCTa.
MexnyHapoaHsle IUCEMA.

OcHOBHbBIE JOKYMEHTHI yIpaBlieHUs; 0pOpMIICHHE U
pabota c

JlokymenTamu. OCHOBHbBIE TPYIIIBI YIIPaBICHYECKUX
(nm OpraHU3alMOHHO-PACTIOPSIUTEIIHHBIX )
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JOKYMEHTOB. Tunosas cxema oopmnenus
TOKyMeHTOB. OcoOeHHOCTH O(OpPMIICHUS BHEITHUX

JIOKYMEHTOB u Ip. JlokyMeHTHpOBaHuE
OpPraHU3aALMOHHO-PACTIOPAIUTENBHON  IESITEIIBHOCTH.
OpranuzannoHHast JOKYMEHTaLUsl.

PacniopsauTenbHble TOKyMEHTBI. JJOKyMEHTUPOBaHHUE
JESATEIBHOCTH KOJUIETMAJIbHBIX OPraHoB; CTPYKTypa
JoKJIaga, oTdera; mporokoi. HMHdopmanuonHo-
CIpPaBOYHBIE JOKYMEHTBI: CIPaBKH, JIOKJIaJHbIE
3alMCKH, TeJerpammsbl, TenedakcorpaMmbl ((axcel),
Tesie(hOHOTPaMMBI U Jp.

JIOKyMEHTBI 1O  JMYHOMY  COCTaBy.  Bwumsl
JOKYMEHTOB: TpPYZOBBIE KOHTPAKThl; IPHKa3bl O
npueme,

YBOJIbHEHUH, NIEPEBOJIE; TPYAOBbIE KHM)KKH, JTMYHBIE
kaprouku u  jAp. OdopmieHue;  XpaHEHHE;
co0uroieHre KOH(PHIEHIIMATbHOCTH.

JIOKyMEHTBI JINYHOI'O Xapaxrepa. JInunsble
JOKYMEHTBI: 3asiBJIC€HHE, pe3loMe, aBToouorpadus,
pacnucka, JoBepeHHOCTb. (CoCTaBlI€HHME TEKCTa,
odopmIIeHHE TOKYMEHTOB.

Jlenonpon3BoACTBO 1O MUCBMEHHBIM M YCTHBIM

oOparteHusM
I'paxxnan. Bunnl oOpareHuit: MPEIIOKEHUS,
3asIBJICHHUS, JKaJIOOBL. [Topsnok paboThI C

nokyMeHTaMu. OpraHu3aliOHHBIE  MEpPOTIPHUSTHS:
JUYHBIA TpUEM TpaKAaH; TMPHEM MHCbMEHHBIX
oOpareHuit; JOKyMEHTHPOBAaHHUE OOpaIlCHUN.
Opranuzanuss paboTel € JOKyMeHTamu. ['pymnmbsl
JOKYMEHTOB: BXOJSIIIME M WCXOMAIINE, BHYTPEHHUE.
OpraHu3allMOHHbIE W  HOPMAaTHBHO-METOJIUYECKUE
JOKYMEHTBI. Busibl paboT ¢ nokymeHTamu: o6padoTka
NOCTYMAIOUIMX U OTHPABISIEMBIX  JIOKYMEHTOB;
perucTpanys 1 MHIESKCUPOBaHHE JOKYMEHTOB; Y4ET
KOJINYECTBA M KOHTPOJIb UCTIOJIHEHHSI TOKYMEHTOB.
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WudopmannonHo-cripaBoyHass ~ paboTa;  MOPSAOK
BEJICHUS U MCIIOJIb30BaHMsI CIIPABOYHBIX KapTOTEK.
WNudopManmoHHO-TIOMCKOBasi cucTeMa it paboThl ¢
JOKYMEHTaMHU.

CocraBnenue HOMEHKIATypsl jaen. HomeHkiarypa
Jeln: UH/IMBUyaJIbHAas, CBOJIHas, THUIIOBaA,
pUMEpHasi. HopmartuBHsbie JOKYMEHTBI u
METOJIMYECKUE  MaTepuajibl  JUIsl  COCTaBJICHUS.
IIpaBuna BeneHus nen.

®opmupoBanue gen. Hasnauenme ¢dopmMupoBanus
nen. HopmatuBHble NTOKYMEHTHI. ['pynmupoBka 1ei;
crnenuduka (HOPMUPOBAHUS OTAEITBHBIX KaTEropui
nen. Buapl JOKyMEHTOB, (GOpPMHPYEMBIX B [EIIO.
Cucremaru3zanus 1okyMeHToB. OdopmiieHue ner.
XpaHnenue H0KyMeHTOB. IlpaBuia XpaHeHus 1en B
CTPYKTYPHBIX MoJIpa3esieHusX. Apxus.
OnTuManbHBIi CPOK HCIIOJIB30BAaHUS OKYMEHTOB B
JIeJIONPON3BOICTBE.

Cpoku xpaHeHus nen. JJoKyMEHTBI 10JITOBPEMEHHOTO
xpaHeHus. [lopsoK yHHYTOXXEHUS JTOKYMEHTOB.
Odopmiienne en A1 apXUBHOTO XPAaHEHUS; MPHEM,
nepenaya Jien.

Pabora c JIOKYMEHTaMH, coJlepKaluMHu
KOMMEPYECKYIO Ta-
Hy. KondunennuanbHas  JOKyMEHTHPOBAaHHAS

uHpopmanmsa. llemp w  ycnmoBus  obecrneueHHs
coxpaHHOCTH HHGpopMmauuu. OcoOEHHOCTH BeACHUS
JETONPONU3BO/ICTBA, OOECHEYMBAIOUMIETO Y4eT U
COXPAHHOCTh JIOKYMEHTOB, COZEPIKALINX CIIyKEOHYIO
U KOMMepYecKyto TaiiHy. OTBETCTBEHHOCTh 32
JOKYMEHTBI.

CocraBieHHE TEKCTOB CIIy)KEOHBIX JIOKYMEHTOB.
Ctwiip  cayxeOHBIX  JOKYMEHTOB;  O(HUIIMAIBLHO-
nenoBol crtunb. OOmue TpeOoBaHUS K TEKCTam
JOKYMEHTOB _ YIIPaBJICHMS; ¢GopMBI _ TEKCTOB
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NOKyMeHTOB. CrIocOOBI TOKYMEHTHPOBAHHUSI.
[TepconanbHbIN KOMITBIOTED (TTK) B
nenonpousBoactee. [IK B gOKyMeHTaIllMOHHOM
yrpaBieHUU. IHPEKTUBHOCTD TPUMEHEHUS

IIK mpu 1OKYMEHTHPOBAHUHU M OpraHU3alUd PabOTHI
C IOKYMEHTaMH.

[IpakTuueckoe 3ansiTue | (B TOM 4Yuciae B  ¢GopMe NPaKTHYECKOMH 20 4
MOJArOTOBKH): [IpakTrueckoe 3aJaHue:
«CobecenoBanue 10 TesnedoHy», COCTaBJICHHE
JIeJIOBOTO  MUChbMa IO  3a/laHHOM  TeMaTHKe.
Brinonnenue TectoBbix 3aganuil. Onpoc.

CamocTrosiTenbHast [ToaroToBka K JEKIIMOHHBIM U MTPAKTUYECKUM 20

paboTa 3aHATHIM

Tema 5. Teopernueckoe Kpartkas uctopus cyaeOHOTro JeIONpPOU3BOCTBA; €TI0 4 4 OK 01, 02,
JesonpousBoacTtBo | odyueHue poJIb 05, 09
cyaa B JICATEITLHOCTH CYJI€OHON CHCTEMBI. BJ1 04 - TIK

Oo6mas XapaKTEePUCTUKA OpraHu3aIu 3.1,3.2,3.3,
JIETIOTIPOU3BO/JICTBA B 34,3.5.

Cynax. CTpykTypa OpraHu3alliu TOKyMEHTOO000pOTa
B cymax. Cxema [ABIWKEHHS JIOKyMEHTOB. Bub
JOKYMEHTOB:  TI0  YTOJOBHBIM,  TPaXKTaHCKHM,
apOUTPaKHBIM U aIMUHHCTPATUBHBIM JICTIaM.
[IpaBuna odopmieHuss CyaeOHBIX JTOKYMEHTOB.
Enuneile  mpaBwina  odopMieHHS — JIOKYMEHTOB,
YCTQHOBJICHHBIE  3aKOHOJATeNbcTBOM.  llpaBumia
oopMIICHHS BXOISIIUX U HCXOSIINX JOKYMEHTOB.
OOmre TMONOKEHUsT BEeIEHHs MPOTOKOJIA CyAeOHOro
3acenanus. TpeOoBaHHS K MPOTOKOIY; MOPSIOK €ro
BEZICHUS ¥ 0(OPMIICHHUSL.

Benenne mporokona cyneOHOTO 3aceqaHus 10
YTOJIOBHBIM

nenam; TpeOoBaHus K 0(hOPMIICHHUIO ITPOTOKOJIA.
Benenne mporokona cyneOHOTO 3acegaHus IO
IPaXXTaHCKUM

genaMm. Posb, 3HaueHHME M MECTO TPOTOKOJAa B
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IpaXJaHCKOM TIpolecce; TpeOOBaHUS K BEACHHUIO U
0(pOpMIIEHHIO.

Benenue mnporokona B apOUTPaXHOM IpoOIEcCe;
TpeboBaHUs K 0(OPMIICHHIO.

Opranu3anusi JeJIONPOM3BOJACTBA B CyAe oOmen
IOPUCAUKIUU

MepBOM WHCTaHIUH. Buaet JIOKYMEHTOB,
MOJJIKAIUX JIOKYMEHTHPOBaHUIO; TpeOOBaHUS K
nporeccy. Opranuzanust pabOThl KaHUEIAPHH Cy/Aa
MEepPBO MHCTAHIIUH.

OpraHu3anusi JeJONpOU3BOJACTBA B CyAe oOrel
FOPUCAUKIIUT

BTOpoi HHCTaHIMU. OCOOEHHOCTH OpraHU3alUH
JIETIONPOU3BOJICTBA B CyZ€ BTOPOM MHCTAaHLIMHU. Bubl
JOKYMEHTOB; TpeOoBaHus K HHMM. OpraHuzanus
paboThl KaHLIETSPUU Cy/1a BTOPOI MHCTAHIUH.
Opranuzanus [el10INpOU3BOJACTBA IO TPaXKIAaHCKUM
JieJIaM. OcoOenHoctu OpraHu3aluu
JEJIONPOU3BOACTBA 10 TPAKIAHCKUM JI€JaM B CyHE
IIEPBOM ¥ BTOPON MHCTAHIUU.

Jlenonpou3BoACTBO B apOUTpPaXKHbIX cynax. Buusl
JIOKyMEHTOB, TpeboBaHuss K HuM. OcobeHHOCTH

OpraHu3aIH
JIeJIONPOU3BOJACTBA B apOUTPaXHBIX Cylax MEpBOH U
BTOPOI MHCTaHIIUH. Opranmzanust ~ paboOTHI

KaHLIETSpUH apOUTPaKHOTO CyJa.

Opranuzanust BefieHUs cyneOHbIX apxuBoB. OOiee
IIOJIOKEHUE BEJICHUs apXWBOB B cynax. lIpaBuna u
nopsiiok paboTrel ¢ apxuBamMu B cynax. Cpoku
XpaHCHUA OCII. HOpSIJIOK YHUYTOXKCHHUA TOKYMCHTOB U
aen.

HpaKanecxoe 3aHATUC

(B TOoM 4ucJie B (popMe NpaKTHYECKOH
noAroroBkm): IIpeacrapienue npe3eHTauu
«Pa3BuTHe nenonpoussoacTsa B Poccum».
BrinmonHenune TecToBBIX 3aanmii. Onpoc.

20
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CaMocTosTenbHast [ToaroroBka K JEKIIMOHHBIM U ITPAKTUYECKUM 10
paboTa 3aHSATHIM
Tema 6. Teoperuueckoe CpencTBa OprTeXHUKH; OMNpENETICHUE, Ha3HAYEHUE; 4 OK 01, 02,
Opranu3annoHHasi | oOy4yeHue kinaccudukanus. TpedoBaHuss 6€30MaCHOCTH TPYa. 05, 09
TeXHUKA Ilomemenune g [IEIONPOU3BOJACTBEHHOM U B/l 04 - [IK
CEeKpeTapCKon 3.1,3.2,3.3,
ciryk0bl, ero ocHameHue. CoBpeMEeHHOE OCHAIICHUE 34,3.5.

MTOMENICHUH: KOMITBIOTEPHOE o0ecrieueHue;
TGHC(I)OHHaSI, TCIICKCHAas CBA3b, CHUTHAJIBHOC
obopynoBanue u np. Pabouyee mecTto cexperaps cyna;
€ro OCHaIl[CHHE.

CpencTBa Asi COCTaBJIICHUS OPUTHHAIOB TEKCTOBBIX
JIOKYMEHTOB.

[Mumymume  MamuHKY; — KiIaccu(UKarus,  BHIBI,
OKCILTYAaTallTHOHHBIC BO3MOKHOCTH.

Cpenctpa KOIUPOBaHUS u OIIEepaTUBHOTO
Pa3MHOKEHHUS IOKYMEHTOB.
[Ipoueccer KOIUPOBaHUS u Pa3MHOXKEHHUS

JOKYMEHTOB. Bumbl  o0opynoBaHus;  MPUHIUI
nevictBus, mpumeHenue. CrocoObl onepaTUBHOU
nojurpaduu; odIme cBe1eHHs.

CpencrTBa XpaHeHHs, NOUCKAa M TPAHCIOPTUPOBAHUS
JIOKY-

MentoB. ParnumoHanbpHBIE CHOCOOBI  XpaHEHHS W
MOMCKA JIOKYMEHTOB; BHUJbl CpPEJICTB XpaHEHUs,

IIOUCKa, TPaHCIIOPTUPOBAHUA JIOKYMEHTOB.
MukpouisMUpOBaHHUE.

CpenctBa JUTSt 00paboTku JIOKyMEHTOB.
AnpecoBaibHbIE, MapKepoBabHbIC MAIIHHBI;
MalInHbI JJISA YHHUYTOXKCHUA JOKYMCHTOB;
HyMepaTOopHlI, CTETLIePHL; OyMarope3aiabHOe

000pyI0BaHNE; HACTOIBHBIC MEPETIJICTHRIC MAIIMHBI U
Ip.; TPUHIIMIT AEUCTBUS, IPUMEHEHHE.

Cpenctpa CBSI3H. Tenedonusie anmnapaThl.
PaguoTenedonHas cBsi3b; BHJBI PaguoTesie(hOHOB
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ABTOMaTU3UPOBAHHBIE TesneOHHbIE CTaHILIMH.
CpenctBa  OecripoBogHOM — TenedOHHOM  CBS3M;
COTOBBIC paguoTenedOHbl; MEHIKUHIOBast CBS3b;
nermxepel.  CpenctBa  (pakCMMHUIIBHOM — CBS3H;
Tese(h)aKCUMIIIbHAST TEXHUKA. OJIEKTPOHHAsl IOYTa.
TeneBU3UOHHBIE YCTpOICTBA. AOGOHEHTCKHUIA
tenerpad, teneraitnsl. [IpuMeHeHne cpeacTB CBS3H.
JlukTopoHHAas TEXHHKA; KiacCUUKALWs; MPUHIUI
JIeHCTBUS,

[IpumeHenue.

BeluncnurtensHble  cpeAcTBa.  BrlumcnurenbHas
TEXHHKA B OpPraHMU3allMOHHO-yIpaBlieHYeCKol cdepe
JESATEIBHOCTH; BHJbl BBIUYMCIHUTEIBHBIX CPEICTB;
MIPUMEHEHHUE.

KomnbiotepHoe  oOecrneuenune.  KommbrorepHas
TeXHHKa B OpraHu3allud Tpyda CeKkpeTraps cyja.
Knaccudukanus IIK. AnmapatHoe obecnedeHue.
[IporpammHoe obecnieueHue.

OCHOBBI peJTaKTUPOBAHUS CITY>KEOHBIX JOKYMEHTOB
[lonstTe o mnpaxkTuueckodl crunuctuke. OCHOBHBIE
paznesnsl TeopuH penaktupoBaHus. OcoOeHHOCTH
OCHOBHBIX pa3/ieJIoB Hayku O s3bike. OCHOBHBIE
MOJIOKEHHUS CTUIIMCTUKU, JICKCUKH U (Ppa3eosioru.
CoBpeMeHHBIN pyCCKUIl TUTEPaTypHBIM S3bIK; CTUIIH
a3bika.  [lonsiTHe o0 Jlekcuke U (pazeosioruu.
Muoro3naunocts cinoBa. Ilaponumsl. I[lepudpassi.
CunoHumbl. OMOHUMBI. AHTOHUMBI. [leoHa3MBL.
TaBronorus.

CMBICTIOBOM M CTHIIMCTHYECKUI OTOOp JEKCHYECKHX
CPEICTB.

®paseosiorus AeI0BON peUu.

Cneunanbnaas ynekcuka. Tepmunonorusi. [lonsitue o
TEPMHUHAX U TEPMUHOJIOTMU. TepMHUHOJIOTUS €I0BOM
peuu; MpaBoNKUCaHuEe TEPMUHOB.
OdunmanbHO-/1e10BOM CTHJIb. Crunessle
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0COOEHHOCTH JEeNOBOM HH(pOpMAIMU: JIOKJIAJIOB,
cooOmienuit u np. [luceMenHast pedp AeI0BOTO CTUJIS.
Teker CIIy>keOHOTO JIOKyMEHTA. 3BYKOBbIE
JIOKYMEHTBI; IPAaBUJIA IPOU3HOIICHHUS.

CrpaBouHble M3JaHMsI 110 PYCCKOMY A3BIKY H
MPAKTUYECKOM

CTWJINCTHUKE; IPUMEHEHHUE.

OcHoBHble T0JI03keHUs1 opdorpadun 1 MOp(oIOruu ¢
3JIEMEHTAaMU IPAKTHUECKON CTUIIMCTUKHU.
VYnorpebnenne MNPONMUCHBIX OyKB: B Ha3BaHMSIX
OpeanpusTHiA, GUpPM; HAUMEHOBAHUSAX JOJKHOCTEH,
3BaHMIi; B CJI0KHOCOKPAILIEHHBIX CJIOBax,
ab0peBuatypax; u ap. YnorpeOienue GopM HMEH
CYILLECTBUTENIbHBIX, IPUIaraTeabHbIX,

YHUCIIUTENbHBIX, MECTOUMEHUH, TJ1ar0JIOB, IPUYACTHUH,
NEeNPUYACTUI, HApEUNd B COOTBETCTBUU C HOPMaMH
JUTEPAaTypHOTrO  $I3bIKA U CTWIMCTHUYECKUMU

0COOEHHOCTSIMHU. Ynorpebnenue COI030B "
MIPEIIOTOB.

CunTakcuc c 3JIEMEHTaMHU MPAKTHICCKON
CTHJIUCTHUKH.

I'naBHEIE YJICHBI IpCaATOXKCHUA, CIIOCOOBI nux
BBIPKEHUSI.

CornacoBaHHblE M HECOIJIACOBAHHBIEC ONPEACICHHUS.
BapuaHTs!l cornacoBaHMs CKa3yeMoOro ¢ IoJUIeKaluM
B TEKCTaX JOKYMEHTOB. YIpaBiieHHE; BHIOOP (HhOpMBI
B OQUIMATILHO-IEJIOBOM CTWIE. YIpaBiIeHHUE IpH
CUHOHUMHUYECKHUX CIIOBaX.

OpHOcOoCTaBHOE TIPEUIOKEHME B JIEJIOBOM  pedH.
OpHOpOJHBIE YIEHBI MPEAJIOKEHUS B JCIOBOU pedH.
BBoaHBIE ClIOBa M BCTaBHBIE KOHCTPYKLIMU B JIEIOBOI
peun. [uanor. [IpaBuna uHTOHaNMK U odopmiIeHUS
LUTAaT. [TapannenbHble CUHTAKCUYECKHE
KOHCTPYKIIHH.

TexHuka  penakTUpOBaHMs  TEKCTOB.  TexHuMKa
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MIPEABAPUTEIIBHOIO YTEHMsI TEKCTa. Buael mnpaBku
TeKcTa:

MpaBKa-BbIUETKA, [IPAaBKa-COKPAILEHHUE, KOMIUJIEKCHAS.
Texnuka mpaBku TekcTa. KOppekTypHbIE 3HaKH.

PenaktupoBanue CITy’KeOHBIX MaTepUaJIoB,
JIOKYMEHTOB.
ITpakTnueckoe 3ansATue | (B TOM 4Hciae B popMe NPaKTHYECKOM 20
noaroroBku): Omnpoc
CamocTosTrenbHas IToaroroBka K JE€KIMOHHBIM U NPAKTUYECKUM
pabota 3aHSTUSIM.
Tema 7. Teopernueckoe Opranuzanus MalIMHONUCHOTO Tpyna. Teopus u 6 OK 01, 02,
TexHuka o0yueHue TeXHUKa MUChMa Ha mumnymeid MamuH. OdopmiieHne 05, 09
MALIMHONMUCH MAaIIMHOMUCHBIX paboT. OdopmieHue CiryXxeOHBIX BJ1 04 - [IK
JIOKYMEHTOB. Nudopmanmonusie TEXHOJIOTHUH; 3.1,3.2,3.3,
KOMIIBIOTEpPHU3aLMs AEJIONPOU3BOJICTBA. 34,35.
Texuuyeckue yCTpoiicTBa MEPCOHAIBHOTO
KOMIIBIOTEpA; HUX XapakTepucTuku. IIporpammHoe
o0ecrieueHue MEPCOHAIBHOTO KOMIIBIOTEPA.

Omnepammonnsie cucrtembl: MS-DOS; MS WORD;
Windos NT;np.; BEpCHH. Oneparun IUTA
noJsib3oBarens u nporpamm. Paitnosas cucrema DOC.
[Tporpammbr Norton Commander 1 COREL DREW;
OCHOBHBIC

orepalyy npu padore ¢ MporpaMMamH.

Cucrema Windows; 3a1a4 ¥ BO3SMOKHOCTH CUCTEMBI.
[Iporpammel ynpaBnenust cuctemon. [IpuxnagHeie
nporpammbl B makere Windows. Ilporpammuoe
obOecrieueHue A pabOTBl  Cekperaps  cyza.
Texcrossiit mpoueccop Mikrosoft WORD for Windos.
Cucrema onekTpoHHbIX Tabmun, Mikrosoft Excel.
Cucrema ynpasieHus 0a3amMu JaHHBIX. DJIECKTPOHHAsS
nmoura - Mikrosoft Mail. CoBmemienust mnporpamm
Mikrosoft Office. Hcnonp3oBanue mnepudepuitHpIx
YCTPOMCTB ¥ JIOMOJHUTENBHBIX  IPOrPaMMHBIX
cpeacTB. 3anuTa HHGOPMAIIHH.
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[IpakTuueckoe 3anarue | (B TOM 4ncjie B (popMe NPAKTHYCCKOM
noaAroToBkM): [IpakTudeckoe 3aganue: oTpaboOTKa
MPAKTUYCCKUX HABBIKOB C KJIaBUATYPHBIM
TPEHAKEPOM

18

CaMOCTOﬂTeHbHaﬁ HOI[I‘ OTOBKaA K JICKIIMOHHBIM U MMPAKTUYCCKUM
paboTa 3aHATHIM

11

IIpakTn4yeckasi NOArOTOBKA: MPON3BOJACTBEHHAS MPAKTHKA

Buanl g1esiTeJILHOCTH:

[ToaroroBka MaTepHanoB Jeja K paCCMOTPEHUIO B Cy/IeOHOM 3acejaHuH;
HamnpasneHnne noBecTkH, BbI3BIBAET JIML, YUACTBYIOIIUX B CyZ€OHOM 3ace/laHuu;
VYyactue B cy/1eOHOM 3aceJaHUH U BEJICHUE €T0 MPOTOKOIT;

Odopmienue cyaeOHBIX eI COTJIACHO TPEOOBAHUSIM 3aKOHOIATEIIHCTRA;
ApxuBanys JOKyMEHTOB U IIEpe/iada uX B KAHLEISPUIO.

Nk W=

72

72

[TpomexyTtounas atrectanus (popmsl koutpons): JDPK, AuddepenunpoBannsiii 3auet (IIpaktuueckas
MOJITOTOBKA: MMPOU3BOJICTBEHHAS MIPAKTHKA)

KBanubukamoHHbINA SK3aMEH

HUrtoro:

240

240

Jlis XapakTepUCTUKU YPOBHS OCBOSHHSI yU€OHOTO MaTepuaia UCIOIb3YIOTCS CIEAYIOINE 0003HAYCHUS:

1. — 0O3HAaKOMUTELHBIN (Y3HABAaHUE PaHEE U3YYCHHBIX OOBEKTOB, CBOMCTB);
2. — penpoayKTUBHBIN (BBIIIOTHEHUE ICATEIBHOCTH 110 00pasily, MHCTPYKIUHU WU IO PYKOBOJICTBOM)

3. — IPOAYKTUBHBIN (TUIAHUPOBAHUE U CAMOCTOSITEIILHOE BHIIIOJHEHHUE JIEATEIbHOCTH, PElIeHNEe TPOOIEMHBIX 3a/1a4)
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3. YCJIOBUSA PEAJIM3ALIUU ITPOT'PAMMBI TIPO®PECCHOHAJIBHOT'O MOAYJIA

3.1. MaTepuajbHO-TEXHHMYECKOE O0ecrieueHne
Peanuzanus yaeOHOW AUCIUTUIMHBI TPEOYET HANMYKSI KaOWHETa POQECCHOHATBHBIX JUCITUTUINH:
- OCHAIIICHHE KaOWHEeTa

No | HaunmenoBanue o60pyaoBaHus | TexHu4YecKoe ONrucaHue

I CHCLII/IaJII/ISI/IpOBaHHa}I MeO€eIIb M CUCTEMBI XPpaHCHUA

OcHOBHOE 000pydOBaHHE:

CtoJ yuyeHUYeCKui PETYIUPYEMBIN IO BHICOTE

CTya y4eHUYECKUI PETYJIUPYEMBIH 110 BBICOTE

JlononHuTebHOE 000PYI0BAHKE:

MarautHo-MapkepHas Aocka / GpaumuapT | MOAeNIb MOAXOAUT sl MHChbMa (PUCOBAHUS)
MapKepamMl W IS pPa3MEIICHUsS OyMa)KHBIX
MaTepUajoB ¢ MOMOIIbIO MAaTHUTOB

II. TexHu4deckue cpejicTBa

OcHoBHOE 000pYIOBaHHE:

CeTeBol GUILTP C MPeJOXPAHUTEIIEM

I/IHTepaKTI/IBHbe/'I MPOrpaMMHO- | AHaroHajb HWHTEPaKTUBHOMN JOOCKH JOJDKHA
anmnapaTHplii KOMIUIEKC MOOWIBHBIA MM | COCTaBIATh HE MeHee 657 moimoB (165,1 cm); IS
CTalMOHAPHBIA, IporpaMMHOe | MOHUTOpA TIEPCOHATIBHOTO KOMIBIOTEpa U
obecrieyeqgue HOYT6y1<a — HE MCHCEE 15,6” (39,6 CM),

miannrera — 10,5” (26,6 cm)’

JlononHUTENHPHOE 000PYI0BAHHKE:

Kononku JUISS  BOCTIPOM3BEICHHUS  3ByKa  JHOOOMU
Mo audukauu
Web-kamepa 110001 MoiudUKaUK
I11. JIleMOHCTpaMOHHBIC Y4eOHO-HATJISIHBIC TTOCOOHS

OcHoBHBIE:!

Harnsgasie mocoowust HET
JlonoJIHUTEIbHBIE:

| HAaCTEHHBIN CTEH]T | OTpaXKAIOIMNN CICIUPUKY AUCITUTLUIMHBI

- OCHAIllEHUE [IOMEUICHUM, 3aJCHCTBOBAHHBIX IIPU OPraHMU3aLUU CaMOCTOSITEIIBHOU H
BOCITUTATEIILHON pabOTHI:

MIOMEIICHUS JJIi OPraHU3allul CAMOCTOSTEIIbHON M BOCIIUTATEIbHON pabOThl JOJKHBI OBITH
OCHAIIICHbl KOMITBIOTEPHOM TEXHUKOH C BO3MOXHOCTHIO TOJKIIOYEHHS K HHPOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONH cetn  «MHTepHeT» ©  obecredeHHEM JOCTyna B DIEKTPOHHYIO
nH(pOPMaIMOHHO-00Pa30BaTENBHYIO Cpely 00pa30BaTeILHON OpraHU3aIluiy.

3.2. TpeGoBaHus K yueOHO-MeTOAUYECKOMY 00ecredeHUuI0

Y4eOHO-MeTOAMYECKasE JOKYMEHTAIUsl MO0 NPOo(EeCCUOHATFHOMY MOJYJIO0 BKIIOUACT: JICKIIHH;
MPaKTUYECKHE 3aJaHMs, TECTOBBIC 3aJaHHs, TEMaTUKy JOKJIaJOB, TEMYy JTUCKYCCHM, IE€pEUYEHb
BOIPOCOB K TEKYIIEMY KOHTPOJIIO, IPYTHM (hopMaM KOHTPOJIS U IPOMEKYTOUHOH aTTeCTalluH.

3.3. UuTepHeT-pecypcshl

! Tlocranoenenue InmasHoro cammraproro Bpada Poccumiickoit ®Memepaumn ot 28 centsops 2020 roma N 28 «O6

yrBepkaeHnn canuTapHeix mpaBun CIT 2.4.3648-20 "CaHuTapHO-3IIHIEMHOIIOTHICCKAE TPEOOBAaHUS K OpTraHU3aIsIM
BOCTIMTaHUS ¥ OOYYCHHUS, OTABIXA U 03I0POBIICHIS JeTel 1 MOOISKA"
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https://alrf.ru/ Acconmanust ropuctoB Poccun
https://minjust.gov.ru/ru/ MunuctepcTBo roctunuu PO

3.4 HopmaTtuBHas jureparypa
1. Koncrurynuus Poccuiickoii @eneparuu (¢ u3MeHEHUSIMU U fonoaHeHusMu Ha 2020 T.)

2. KonBenuuss Mexnaynapoanoit Opranmzamun Tpyna Nel59 «O  mpodeccnonambHOM
peabunutanuu 1 3aHATocTd HHBAMHAOB» (JKenera 20 utons 1983 r.) // KonBeHIIMM U peKOMEHIalluH,
IIPUHATHIE MexnyHapoaHou KOH(epeHIen Tpyaa.
http://constitution.garant.ru/act/right/megdunar/2540657/

3. ®enepanbbiii 3akoH 0T 14.03.2002 Ne 30-®d3 «O6 opranax CyAeMCKOTO cooOIiecTBa B
Poccuiickoit @eaeparuny» (C ©3MEHEHUSIMH U JOTIOTHEHUs MU Ha 2023 1)

4. ®enepanbublil 3akoH 0T 22.12.2008 Ne 262-D3 «O0 obecrieueHuu J0CTyIa K HHPOPMALUU
0 JIeATEeNLHOCTH Cy10B B Poccuiickoit deneparnumy (¢ U3MEHEHUSIMU U JoTIoHEeHUs MU Ha 2023 1)

5. 3axoH Poccuiickoit @enepanuu ot 26.06.1992 Ne 3132-1 «O cratyce cyneit B Poccuiickoii
Oenepanym» (C UISMEHEHUSIMH U AomoHeHussMU Ha 2023 1)

6. denepanbHblii KOHCTUTYLIHMOHHBIN 3akoH oT 07.02.2011 N 1-®K3 (pex. ot 31.07.2023) "O
cynax obmiel ropucaukinnn B Poccuiickoit @enepanun’

7. ®enepanbhblii 3akoH "OO0 00s13aTETFHOM COIMATILHOM CTPaXOBAaHWU HA CITyyail BpEMEHHOM
HETPYIOCTIOCOOHOCTH W B CBsi3M ¢ MarepuHCTBOM" OT 29.12.2006 N 255-®3 (¢ M3MEHEHUSIMU W
nomnonHeHusMu Ha 2023 1)

8. ®enepanbHblii 3ak0H "O TOMONHUTEIBHBIX MEpax TOCYNapCTBEHHOW MOJAECPKKU CEMEH,
umerotux aeteir” ot 29.12.2006 N 256-03 (c u3MeHeHUsIMH U JoToTHeHussMA Ha 2023 1)

9. ®enepanbHbii 3ak0H "O TOCYIapCTBEHHBIX MOCOOHMSAX TpakIaHaM, UMEIOIIUM JeTel" oT
19.05.1995 N 81-®3 (¢ u3MeHeHUsIMU U TOTOTHEHHUsIMH Ha 2022)

10. ®enepanbHbiii 3ak0H "OO0 OCHOBax COIMAIBHOTO OOCTY>KMBaHUS HaceneHus B PO" or
10.12. 1995, 195-®3 "CobOpanue 3akonomarenscTBa P®", 07.08.1995, No50, ct. 4872. (c
W3MEHEHUSMH U JoToJHeHusaMH Ha 2023T.)

11.  ®enepanbubiii 3akoH "OO oOCHOBaxX CHCTEMbl NPOPUIAKTHUKH OE3HAJ30pPHOCTH U
MpaBoOHAPYIIEHWH HecoBepmieHHONeTHUX" oT 24.06.1999r. 120-®3 . (c uBMEHEHUsSAMH U
JornonHeHusMu Ha 2022r.)

12. ®enepanbubiii 3ak0H "O conuanbHOM 3amuTe HHBAMHAOB B Poccuiickoit denepammn”
o1 24.11.1995 N 181-®3 (c u3MeHEHUSIMH U JOTIOTHEHUAMHU Ha 2022r)

13.  ®enepanphbiii 3akoH "O mnopsake paccMOTpeHusi oOpaieHuil rpaxiaan B P®" ot

02.05.2006r. Ne59-®3. "CoOpanue 3akoHomarenbctBa P®", 08.05.2006, Nel9 cr. 2060. (c
W3MEHEHUSMH U JornofHeHusMu Ha 2018r.)

14.  Ilocranosnenue npasurenabcTBa PO "O mpenocraBienuu cyOcuanii Ha OIIIATY JKUIJIOTO
MOMEILEHUSI 1 KOMMYHaJIbHBIX yciayr" oT 14.12. 2005r. Ne761. (c u3MeHEeHUsIMU U JOIMOJIHEHUSMHU Ha
2023 r.)

15. "TpynoBoit komekc Poccuiickoit ®eneparuu” ot 30.12.2001 N 197-®3 (pen. ot
04.08.2023)

16.  "Kunumneiii xonexkc Poccuiickoit ®enepauuu" ot 29.12.2004 N 188-®d3 (pexn. ot
04.08.2023)
17. "I'paxnanckuil npoueccyanbHblil kKoaekc Poccuiickoit ®@enepanuu" ot 14.11.2002 N

138-@3 (pen. ot 24.06.2023, ¢ uzm. ot 20.07.2023)
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3.5. IIporpammHoe obecneyenne, Hu(ppoBbie HHCTPYMEHTbI

Kommemk obecrieueH HEOOXOIMMBIM KOMITICKTOM JIMIIEH3MOHHOTO M CBOOOJHO PACIPOCTPAHIEMOTO
MPOrPaMMHOTO 00ECIIeYeHHsI, B TOM YHCJI€ OTEUYECTBEHHOTO MPOU3BOCTBA. VICIONB3YIOTCS TPOrPaMMBI,
BXOAsIIMe B ENMHBIN peecTp pOCCUMCKUX IPOrpaMM JUIsl HJIEKTPOHHBIX BBIYMCIMTEIBHBIX MAlIUH U
0a3 TaHHBIX, a TAKXKE PEECTp conuanbHbIX corcereit: «Anaekc.Juck (s Windows)», Sunekc.Iloura,
Power Point, BKonrakre (vk.com), Bebunap.py

3.6. OcHOBHAasl MeYaTHasi MM JJIEKTPOHHAS JIUTepaTypa

1.bypnuna, E. B. Cyne6Huble u nmpaBooxpaHuTenbHble opranbl. B 2 vactax. Y.1 : npaktukym / E. B.
Bypnnna. — Mocksa: Poccuiickuii rocy1apcTBEHHbIN yHUBEpCcUTET npaBocyausd, 2024. — 175 ¢. —
ISBN 978-5-00209-130-0. — Texct: anektponnbiii // Ludposoii obpazoBarensbHbiii pecypc IPR
SMART: [caiit]. — URL.: https://www.iprbookshop.ru/143479.html

2.CyneOHble U NpaBOOXpaHUTeNbHbIe opraHbl. B 2 wactsax. Y.1 : yueOnux / B. K. Aynos, E. B.

bypauna, K. C. Kyapo [u np.]; nmon penakumeir E. B. Bypmunoit. — Mocksa: Poccuiickuit
roCy/IapCTBEHHBIN yHUBEpCUTET npaBocynus, 2024. — 444 ¢. — ISBN 978-5-00209-107-2. — Tekcr:
anexktponHsld //  Iludposoit oOpazoBarensubii  pecypc IPR SMART: [caiit]. — URL:

https://www.iprbookshop.ru/143480.html

3.CyneOHbIe M MpaBOOXpaHUTENIbHBIE opranbl. B 2 dactax. YU.2 : yuebnuk / E. B. Bypauna, K. H.

lNonukos, E. Il. I'pummna [u gp.]; non penakumeit E. B. Bypaunoii. — Mocksa: Poccuiickuit
roCyIapCTBEHHBIA YHUBEpcUTET npaBocyausi, 2024. — 296 c. — ISBN 978-5-00209-108-9. — TekcT:
anekTpoHHslid // Lludposoir oOpazoBarensHBIE pecypc IPR SMART: [caiit]. — URL:

https://www.iprbookshop.ru/143481.html

3.7. lonoiHMTEIbHAS NEYATHASI MJIHM JIEKTPOHHASA JIUTEPaTypa
JonosHuTeILHAS JTUTEPATYpa

1.Kppicun B.A. AIBoKaT-3alIUTHUK B CyIEOHBIX CTaJMAX YTOJOBHOTO CYJONPOU3BOJICTBA: yUeOHOE
noco6wue / Kpeicun B.A., llurypos A.B.. — Capanck: Cpenne-Bomkckuii nHCTUTYT (prman) BI'YIO
(PITA Munrocra Poccun), 2023. — 250 ¢. — ISBN 978-5-6047091-9-1. — TexkcT: 3MeKTpOHHBIH //
Hudposoii 00pa3zoBaTeIbHBIN pecypc IPR SMART: [caiiT]. — URL:
https://www.iprbookshop.ru/132635.html

2. KynanraeBa, M. A. HWnabopmanmoHHOe U JIOKYMEHTAallMOHHOE oOecredeHue CyaeOHOl U
MIPOKYPOPCKO-CIEACTBEHHON eaTenbHocTH: yuebHoe nocooue / U. A. KynantaeBa, O. B. FOcynosa,
K. M. MaxwmetoBa. — OpenOypr: OpenOyprckuii rocyaapctBeHHblii yuusepeutet, ObC ACB, 2025.
— 337 c¢. — ISBN 978-5-7410-3402-6. — TexkcT: anexTpoHHbIH // LludpoBoii obpa3zoBaTenbHbIHA
pecypc IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/153187.html

3.8. CioBapu, cipaBOYHMKH, JHIUKJIONEINH, NePUOANYECKHEe MATePHAJIbI (;KYPHAJIbI M Ia3eThl)
1.KpaTkuii TEpMHUHOJOTMUECKUN CJIOBaph MO TpeaMeTaMm Kadeapbl COIUAIbHO-TYMaHUTAPHBIX
muctumiuH / coctaButenu WM. WU. Typckuit [u np.]. — Cumdbepomnonb: YHUBEPCUTET SKOHOMHUKHU U
ynpasienusi, 2020. — 249 c. — TekcT: dmeKTpoHHBIN // DneKTpoHHO-OuOnmmoTeynas cucrema [PR
BOOKS: [caiit]. — URL:

https://www.iprbookshop.ru/101398.html

2.CnoBapsp 1o kpuMmuHanuctuke. 1250 repmunoB u onpenenenuit / A. M. barmer, B. B. brrukos, C. E.
Kysnenos, C. 10. Ckobenun ; mon pemakiuendr A. WM. bactpeikuna. — MockBa: JOHUTU-IIAHA,
2023. — 383 c¢. — ISBN 978-5-238-02709-8. — Texkct: onextpoHHbiii // Lludposoit
obpazoBarenbhbiii pecypc IPR SMART: [caiiT]. — URL: https://www.iprbookshop.ru/141527.html

3.CrpaBo4HHK 1O CyA€OHBIM 3KCIEPTU3aM JUIsl ClIeZIOBATENeH: MPaKTUUECKOe T0COOHe JIIsl CTYJICHTOB
BY30B, OOyd4aroIuxcs MO HampasieHuio noArotoBku «lOpucnpyaenuus» / 1. B. Anexun, A. M.
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barmer, H. H. Unbun [u ap.]; nox penakuument A. WM. bactpeikuna. — Mocksa: FOHUTU-JTAHA,
2023. — 231 c¢. — ISBN 978-5-238-02976-4. — Texkcr: »snektpoHHblii // Iludposoii
obpazoBatenbHbIil pecypc IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/141613.html

4 XKypHain «AKTyanabHbIC BOIPOCHI OOIIECTBEHHBIX HAYK: COIHOJIOTHS, MOJIUTOJIOTHS,
¢bunocodus, uctopusi» https://www.iprbookshop.ru/48347.html

5. XKypnan AKTyasnbHbIe poOIEeMBI COBPEMEHHOCTH: Hayka u 0011ecTBO
https://www.iprbookshop.ru/79544.html
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4. KOHTPOJIb 1 OHEHKA PE3YJbTATOB OCBOEHMUS ITPOI'PAMMBbI
MMPO®ECCHUOHAJIBHOI'O MOAYJIA

KOHTpOJIB U OLCHKAa pPE3YyJIbTATOB OCBOCHUA HpO(I)eCCI/IOHaHBHOFO MOAYJIA OCYHICCTBIIACTCA
npenoaaBaTeji€eM B IHNPOLECCC IMPOBECACHUA IMPAKTUYCCKUX SaHSITI/II\/'I, TECTUPOBAHMs, BBIITOJTHCHUA
MMPaKTUYCCKUX 3a,ZlaHI/II71, 060y)KIlCHI/I$I JAOKJIaa0B, BBIIIOJHCHHA TCCTOBBIX 3a,[[aHPII>i, HHCKYCCHﬁ,

MPEICTABICHUH MPE3EHTALIHIA.

XapaKTepuCcTHKA OCHOBHBIX
BH/I0B Y4eOHOIl 1esiTeIbHOCTH
CTY/ICHTOB
(Ha ypoBHe y4eOHBIX
JeHCTBHIA)

Tema 1. OcHOBBI TOCYAapCTBA U MpaBa

Tema 2. Cy10yCTpOMCTBO U MTPABOOXPAHUTEIbHBIE OPTaHbI
Tewma 3. [lenoBas KynbTypa

Tewma 4. JIokyMeHTBI 1 00111€€ JIETONPON3BOICTBO

Tema 5. Jlenonpous3BoaCTBO cyaa

Tema 6. OpranuzanoHHasi TEXHUKA

Tema 7. TexHrKa MalIMHOTIUCH

Ompoc

OO6cyxeHne JoKIaI0B
Brinonnenue npakTHYECKUX
3aJaHui

BrimmonHeHnEe TECTOBLIX 3aJaHUN
[IpencraBnenue npe3eHTaluit
Huckycens

Pe3ynbTaThl HOArOTOBKM 00YYaOUIUXCS IPU OCBOCHUH MTPO(EeCCHOHATBHOTO MOYJISl OTIPEACTISIOTCS

OLICHKaMM:

Onenka Conep:xanne

IIposiBieHus

Heynosnersopurensno | CTyneHT He 0bnaaaer
HEOOXOIUMON CUCTEMON 3HAHUI
Y YMEHHI

OO6HapyKuUBarOTCs MPOOEBI B 3HAHUAX
OCHOBHOT'O MPOTPaMMHOI'0 MaTepuarna,
JIOTTYCKalOTCS MPUHIMITUATBHBIC OIIMOKU B
BBITIOJIHEHUH TIPETyCMOTPEHHBIX
NporpaMMoON 3aJaHui

Y 10BIIETBOPUTEIBEHO YpOBEHB OLICHKH PE3YIbTATOB
00y4eHHUs TOKA3bIBAET, YTO
CTYJICHTBI 001a1at0T
HEO0OXOAUMOUN CUCTEMOMN 3HAHUI
Y BIAJCIOT HEKOTOPHIMU
YMEHHUSAMHU 10 JUCHUIIINHE.
CryneHTsl CIOCOOHBI TOHUMATh
Y UHTEPHPETUPOBATH
OCBOCHHYIO HH(OPMAIIHIO, YTO
SBJISIETCS] OCHOBOM YCHEIIHOTO
dbopMHUpPOBaHUS YMEHHUN U
HAaBBIKOB JIJIS1 PEILICHUS
MPaKTUKOOPUEHTUPOBAHHBIX
3a/1a4

OO6Hapy>KMBAIOTCSI 3HAHUSI OCHOBHOTO
MPOrpaMMHOT0 MaTepuaia B o0beme,
HEO0OXOAMMOM JIJIsl AaJIbHEHIIel yaeObl 1
MpEJCTOSIIEH pabOThI MO CHIEIMATEHOCTH;
CTYAEHT CIPABIISIETCS C BHIMOJHEHUEM
3a/IaHMi, IPEyCMOTPEHHBIX IPOTPaMMOH,
3HaKOM C OCHOBHOW JIUTEPATYPOH,
peKoMeHI0BaHHOU mporpammoit. Kak
MIPABUJIO, OLIEHKA «YJIOBJIETBOPUTEIIHLHOY
BBICTABJISIETCA CTYACHTaM, IOy CTUBIINM
MOTPEIIHOCTH B OTBETE U MPHU BBHINOJIHECHUU
3a/laHui, HO 00JIaIAI0IUM HEOOXOAUMBIMU
3HAHUSIMU JUISl UX YCTPAHEHUS MO
PYKOBOJICTBOM IpENoAaBaTest

Xopomo YpOoBEHb OCO3HAHHOTO
BJIaJICHUSI y4e€OHbBIM
MaTepuajIoM U Y4eOHBIMU
YMEHUSIMH, HaBbIKAMU U
crocobamu JesITEIbHOCTH 110
JUCLUIUIMHE; CTIOCOOHBI
AHAJTM3UPOBATH, TPOBOIUTH

OO6Hapy>K1BaeTCsl MOJTHOE 3HAHUE
POrpaMMHOTO MaTepHala; CTyIeHT,
YCIELIHO BBITOIHSOIUN IPETyCMOTPEHHBIE
B IIpOrpaMMe 3aJIaHusl, YCBOUBILUN
OCHOBHYIO JINTEPATYPY, PEKOMEHJOBAHHYIO
B porpamme. Kak mpaBuiio, orieHka
«XOpOoHI0» BBICTABJIACTCA CTYACHTAM,
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CpaBHEHHE U 0OOCHOBaHHE
BBIOOpA METO/IOB peIICHUS
3aJjaHUN B
MPAKTUKOOPHUEHTUPOBAHHBIX
CUTYyalIuiIX

MOKA3aBIIUM CHCTEMAaTUIECKUI XapaKTep
3HAHHH M0 JUCIUIIIMHE U CIIOCOOHBIM K MX
CaMOCTOSITEIILHOMY BBITIOTHEHUIO U
OOHOBJICHHUIO B XO7I¢ NalibHEHIEH yueOHOM
paboThI ¥ IPO(PECCUOHATILHOM IEeITEIbHOCTU

OTJIINYHO

YpoBeHb OCBOEHMSI PE3YJIbTATOB
00y4eHHUs CTYJIEHTOB I10
JUCLUIUIMHE SIBJISETCS] OCHOBOM
Ui POPMHUPOBAHUS OOIINX U
poeCCHOHATBHBIX
KOMIICTCHITNH,
COOTBETCTBYOIIUX
tpedoBanusmM OI'OC CIIO.
CTyneHThI CIIOCOOHBI
UCTIONIb30BaTh CBEJICHUS U3
Pa3INYHBIX UCTOUHUKOB JUISI
YCIIEUIHOTO MCCIIEJOBAHUS
MIOWCKA PELICHUs B
HECTaHAAPTHBIX
PaKTUKOOPHEHTUPOBAHHBIX
CUTYAIUIX

OOHapy:KMBaeTCsl BCECTOPOHHEE,
CHCTEMaTHUYECKOE U IITyOOKOE 3HaHUE
IIPOrpaMMHOI0 MaTepuaa, yMeHHE
CBOOOJTHO BBITOJIHATH 3a/1aHUS,
IIPElyCMOTPEHHBIE IPOrPaMMOM; CTYIEHT,
YCBOUBIIUN OCHOBHYIO ¥ 3HAaKOMBIH C
JIOTIOJTHUTEILHON JIUTEPATYPOH,
peKoMeH10BaHHOM nporpammoit. Kak
IIPABUJIO, OLICHKA «OTJINYHO» BBICTABIISIETCS
CTYyJIEHTaM, YCBOUBILIUM B3aUMOCBS3b
OCHOBHBIX IOHATHN AVCLIUIIINHBI B UX
3HAa4YeHUU JJIs IpHoOpeTaeMoii mpodeccu,
IPOSIBUBIINM TBOPUYECKUE CIOCOOHOCTHU B
IIOHUMaHUU, U3JI0KECHUU U UCIIOJIb30BaHUHN
IIPOrpaMMHOI0 MaTepHuala
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YacTHoe npodeccuonaibHoe 00pasoBaTe/IbHOE yUpeKIeHHe 5
«CEBEPO-KABKA3CKHUHU KOJUIEJK THHOBAIIMOHHBIX TEXHOJIOT' UN»

Paccmotpen u yTBep K/IeH Ha 3aceJaHuu

[Tenaroruyeckoro coBera nmpoTokosa Ne
03 ot «19» mapra 2026 1.

CornacoBaH
['enepanbHbIf
«Bukropus»
M.A. KyxoBa

q =
[lokymeHT noanwcaH keanuduLMpoBaHHONM

3NEKTPOHHOM NOANNCHIO

Ceprupunar: 024DB7D10093B318A142B618596AABOBES
Aedereuranes o 12.11202F 15:33:33 - 12.02.2027 15:43:33
Opramwsauns: 000BHK TOFAS»

Bnageney: Kyzos Mexaar AmaTomqsns, [EspRIsIEl SNDEETOR

JIAPEKTOP 000

. o

YTBEPXIAIO

Hupektop UIIOY «CKKHUT»
A.B. XykoBa

«19» mapra 2026 r.

.

4 v )
[lokyMeHT nognucaH keanueuumpoBaHHOM

3NEKTPOHHON MOANMCHIO

Cepruduxar: D22AEG6800FEB154AB4C144FS5EFSIT4DC
Redcrewrenss ¢ 04.06.2025 15:38:00 Ao 04.09.2026 15:46:00
Oprawusaums: YMOY «CKKAT .

Bnageney: Xywosa Anna Bnagemmposns, TEHEPANTEHBIW OHPEKTOF

®OH/JI OHEHOYHBIX CPEJICTB
MMPO®ECCHUOHAJIBHOI'O MO YJIA

IIM.04. OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHUE PABOTHI CY1OB

40.02.04 FOPUCIIPY IEHIIUS

KOpucr
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[Taturopck-2026
TPEBOBAHMUS K PE3YJIBTATAM OCBOEHUS NTIPO®PECCUOHAJIBHOI'O MO YJIsI

[Tocne ocBoenust mpohecCuOHATBEHOTO MOAYJIS CTYACHT JOJKEH OCBOMUTD CJIEIYIONINE KOMIIETEHINH:

Koa u HazBanue
KOMIIETeHI MU

YMmenus

3Hanus

OK 01 Bei6upats crmocoosl
peuenus 3ana4
npodecCuoHATBHOM
ACATCIIbHOCTHU
MPUMEHUTEIHHO K
Pa3IMIHBIM KOHTCKCTaM

pacrno3HaBaTh 3ajady W/wid
npobiemy B
MpoECCUOHAIBHOM  H/WJIH
COILIMATTEHOM KOHTEKCTE;
aHaJIM3UPOBATh 3amauy
u/vnu mpoOIeMy U BBIICIATH
e€ COCTaBHBIE 4acTH;
OTIPEIETISATH JTAIbl PEIICHUS
3a/1auu; BBISIBJISITh u
3¢ heKTHBHO UCKATh
nHpopmaruto,
HEOOXOIUMYIO JUIS PeIICHHS
3aaud  W/WIH  TIPOOJIEMBI,
COCTaBUTh IIJIaH JCMCTBUS;
ONpEeACTUTh HE0O0XOAUMbIE
pecypchl; BJIQJICTh
aKTyaJlbHBIMU MeTOJIaMHU
paboThI B
npo¢eCCuOHATBHON u
CMEKHBIX chepax;
peanu30BaTh COCTABJICHHBIN
IUTaH, OIICHUBATh PE3YJIbTAT
U TOCJHEICTBUS  CBOMX
JNEHCTBUM  (CaMOCTOSTEIBHO
WK c MOMOIIbIO
HAaCTaBHHUKA)

AKTyaJIbHBIN
npodeCcCHOHAIbHBIN u
COLMAIBHBIA ~ KOHTEKCT, B
KOTOPOM TPHUXOIUTCS paboTaTh
U KHUTb, OCHOBHBIE€ HMCTOYHUKHU
UHPOPMALIMU H  PECYpPCHl IS
pelieHus 3afad W TpodiieM B
po(hecCHOHATLHOM u/unm
COLIMAIBHOM KOHTEKCTE;
QITOPUTMBI BBITIOJTHEHUST PadoOT
B npodeCcCHOHATHLHON u
CMEXHBIX 00J]acTsAX; METOMIBI
paboThl B IpopecCHOHAILHON H
CMEXHBIX cdepax; CTpPyKTypa
IiaHa Ui pelleHHs  3ajay;
MOPSIZIOK  OIIGHKH Pe3yJIbTaToOB
peieHus 3a1a4
pohecCHOHATLHOM
JeSITeIIbHOCTH

OK 02 Hcnonb3oBathb
COBPEMEHHBIE CPE/ICTBA
MOUCKA, aHaJIM3a U
MHTEpIIpEeTauy HHHOPMALIUH
1 UH(pOpPMaITMOHHBIE
TEXHOJIOTUH ISl BBIOJTHEHHS
3a1a4 npoQeccuoHaIbHON
JEATeIIEHOCTH

OTIPENIENATh 3a0a4M JUIS
MoUCKa HHPOPMALIUY;
OTIpENIeNIATh HEOOXOIUMbIE
UCTOYHUKU UHPOPMALINY;
TUTAHUPOBATh MIPOIIECC
MOWCKA; CTPYKTYPUPOBATH
oJTy4aemMyro HH(pOpMaIuio;
BBIJEIIATh HAnOoIee
3HAYMMOE B ITEPEUHE
nH(pOpMaINY; OIICHUBATH
MPaKTUIECKYIO 3HAYUMOCTh
PE3yJIbTaTOB TOUCKA;
0(OpMIISATH PE3YJIHTATHI
MOWCKA

HOMEHKJIaTypa
MH()OPMAIIMOHHBIX UCTOYHHKOB,
NPUMEHSIEMBIX B
npodeccruoHanbHON
NeSITeTTLHOCTH; TPUEMBI
CTPYKTYPHPOBaHHS
uHpopmanuu; popmar
oopmiieHHs pe3yIbTaTOB
NovcKa UH-(opMaIiu

OK 05 Ocy1iiecTBasiTh
YCTHYIO U TUCBMEHHYIO
KOMMYHHKAIMIO Ha

IPaMOTHO M3J1araTh CBOM
MBICITH U 0hOPMIIATH
JTOKYMEHTEI I10

0COOEHHOCTH COIMAJIBHOIO U
KYJBTYPHOI'O KOHTEKCTa;
rpaBmIa OpopMITCHHS
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rOCYJJapPCTBEHHOM SI3bIKE
Poccuiickoit denepanyu ¢
y4eToM 0COOEHHOCTEH
COIIMAIBHOTO M KYJIbTYPHOTO
KOHTEKCTa

npodeccrnoHaIbHOM
TeMaTHKe Ha
rOCy/IapCTBEHHOM SI3bIKE,
MPOSIBIIATEH TOJICPAHTHOCTD B
pabodeM KOJIJICKTHUBE

JAOKYMCHTOB U IMOCTPOCHU
YCTHBIX COOOIIEHUH

OK 09 ITonb3oBatbes
npodeccroHanbHOM
JOKyMEHTaluen Ha
roCy/apCTBEHHOM U
WHOCTPAHHOM SI3bIKax

IMOHUMAThL OOIIMI CMBICT
YETKO MPOU3HECCHHBIX
BBICKA3bIBaHUM Ha
WU3BECTHBIE TEMBI
(mpodeccroHaIbHBIC U
OBITOBBIC), TOHUMATh TEKCTHI
Ha 0a30BEIE
npodeccHoHaBLHBIC TEMBI,
y4acTBOBAaTh B JMAJIOTaX Ha
3HAKOMBbIE OOIIHE U
po¢eCCHOHABHBIC TEMBI;
CTPOUTH MPOCTHIC
BBICKa3bIBaHMS O ce0e U O
cBOei nmpodeccruoHaIbHOM
NEeSATEIbHOCTH; KPAaTKO
000CHOBBIBATH U OOBSICHUTD
CBOM JICHCTBUS (TEKyIIUE U

npaBuiia MOCTPOCHHS MTPOCTHIX U
CJIOKHBIX TPEITIOKCHUN Ha
pohecCHOHALHBIC TEMBI,
OCHOBHBIC
00IIeyIOTpEeOUTENHHBIC
rnarossl (ObITOBAs U
npodeccuoHaIbHast JEKCHKA);
JIEKCHUYECKUI MUHUMYM,
OTHOCSILLUICS K OIUCAHUIO
NpeMETOB, CPEICTB U
MPOIECCOB MPOJeCcCHOHATBHON
IeITEeIbHOCTH; 0COOEHHOCTH
NPOM3HOIICHHUS; TIPABUIIA
YTEHUS TEKCTOB

IUTAHUPYEMBIE); TUCATh npodeccuoHaIbLHON

MPOCTHIE CBSI3HBIE HAIPaBICHHOCTH

COOOIIEHHUsT HA 3HAKOMBIE

WM UHTEPECYIOIINE

npoheCcCHOHATIbHEBIC TEMBI

Konx u HazBanue Hasbiku Ymenns 3uanus
KOMIETeHIHH

B/.4
OpraHu3aioHHO-
TEXHHUYECKOE
obecnieueHue paboTHI
CYIOB
IIK 3.10cymecTBusTh Benenust pabotsi ¢ Bectu npuém | CozmepKanue IPaBOBBIX
BEJICHUE CyIeOHOTO 0OpalleHUsAMH IpakaH, | TPaxIaH, aKTOB, PETYJIHPYIOLINX
JCJIOIPOU3BOACTBA. MOCTYHAKIIUMH B CY B | KOPPECIIOHICHIIMK U | BOIIPOCHI
IIK 3.20cy1iecTBasITh 5JeKTPOHHOM BUJIE M Ha | JIe B COOTBETCTBUH C | CYJOYCTPOKCTBA i
JEUCTBYSI 1O OyMaKHOM HOCHTEJIE. HOPMATUBHBIMU CYJIOTIPOU3BO/ICTBA.
IUIAHUPOBAHUIO 1 Benenusa npuéma aKTaMH. IIpaBoBble  aKkThl  TO
peanuzanuu KoppecronaeHuu u gen | OCyIecTBIATh CyJIeOHOMY
MEPOTPHITHH 1O B COOTBETCTBHH C paboty 1o mpuémy | AETONPOU3BOACTBY.
obecrieueHUIo PaboTHI WHCTPYKIUSIMH I10 oOpareHui, HopmarusHo-
apxuBa cy/a. cyne6HOMY MOCTYTIAIOIINX B CYJA | METOAUYECKUE
IIK 3.3CocraBnsth JeIONPOH3BOICTBY. B DJICKTPOHHOM BHJIE. | JOKYMEHTBI 1o
MIPOEKTHI OcyuecTBineHus Ocy1ecTBIATh obecnieueHuto  pabOTHI
MPOIIECCYaNTbHBIX U MEPOIPHUATHI 110 perucrpanuio, yuéT | Cyna.
CITy)KEeOHBIX MOJTOTOBKE CYJACOHBIX JIBIDKCHUS, Knaccuduxkarmro
JIOKYMEHTOB CyJia e K pa3oupaTenscTBy. | ohopMieHne CITy’)KeOHBIX JTOKYMEHTOB
IIK 3.40cy1ecTBasTh IToaroroBku, BeIIaYU U CyneOHBIX eI u TpeOOBaHWS, K HHAM
paboty c oOpaleHusIMHA | HapaBICHUS KO OcymiecTBIATH MIPEAbABIISIEMbBIC B
rpaxJiaH u CYJIcOHBIX aKTOB H H3BEIICHUE cootBercTBuu ¢ 'OCT wu
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OopraHu3anui

[IK 3.50cy1ecTBasTh
paboty 1o
perucTpanuu, yuéry u
TEXHUYECKOMY
0(OpMIICHHUIO
HCTIOTHUTEILHBIX
JIOKyMEHTOB I10
CyJIeOHBIM JIeaM.

JOKYMEHTOB U3
CyJeOHBIX eIl
[ToaroToBKYM CymeOHBIX
aKTOB K OIyOJIMKOBaHUIO
Ha caifTe cyna.
OO6pamienus cyaeOHbBIX
AKTOB K MCITOJTHEHUIO.
OcymecTBrieHus padOTHI
C cy1eOHBIMU J1eNIamMH,
HapsaaMu U
JOKYMEHTaMH apXUBHOTO
¢donma cyna.
CocraBieHus
CITy’KEOHBIX JOKYMEHTOB
cyaa.

Y4aCTHUKOB
cyaeGHOoro
paz0bupaTenbCTBa.
OcyImiecTBIATH
odopmienue,
HarpaBJICHHE u
BBIIAYY KOIIMH
CylleOHBIX aKTOB U
JIOKYMEHTOB u3
CyneOHBIX eIl
OcymiecTBIATH
oOpareHue
CyneOHBIX aKTOB K
HCIIOJTHCHHUIO.,
Ocy1iecTBIATH
MOJITOTOBKY ~ TEKCTOB
CyJIeOHBIX aKTOB K
pa3MeIeHHI0 Ha
caiiTe cyma B ceTd
WHTEPHET.

OcymiecTBIATH
paboTy ¢ cyneOHBIMH
JeTIaMu u
JOKYMEHTaMH,

nepeaBacMbIMU ~ Ha
apXUBHOE XpaHEHUE U
HaXOISIIUMHUCS B
apxuBe Cy/a.
CocrtaBisiTh
CITyXeOHbBIC
JIOKYMEHTBI CyJia.
Ocy1ecTBIATh
paboty o
obparieHuro K
HCTIOJTHCHHIO
CyJIeOHBIX aKTOB.

MIPaBOBBIMH aKTaMHU.
WndopmanmonHo-
KOMMYHHKallLOHHBIE
CHUCTeMBbl B CyJeOHOI
JESITEILHOCTH.

OCHOBBI OXpaHbl TPyJa U
TEXHHUKH 0€301TacHOCTH.

Cucremy
JOKyMEeHTOoOOOpOTa B
cyze.

ITonsarue u BUJIBI
JIOKYMEHTOB,
TpeObOBaHHUSI, K  HHM
NMpEABABIIACMBIC.
O6uiue BOIIPOCHI
opraHuzanud  paboThI
cyna: OCHOBHBIE
HaIrpaBJICHUA
JeSATENbHOCTH
CTPYKTYPHBIX
HOApa3leNeHul  cyaa,
o0ecrneunBaromx
CYJIOTIPOU3BO/ICTBO;
mpaBuia IIOBCACHUA
pabOTHHKOB  amrmapara
cyna; JIOJDKHOCTHBIE

pernmamMeHnTbl pabOTHUKOB
ammapara cyza; IpaBuia

BHYTpPEHHETO
pacropsika cya o T.I1.
ITopsinox yuéra
MOCTYNUBIIUX B CYyI
oOpareHwit,

JIOKyMEHTOB M Jel, H
pEerUcCTpanuu  CyJaeOHBIX

Jel, MPUHATHIX K
MIPOU3BOJICTBY.
Opranuzanuio u BeJieHHe
cynebHoro

JICTIONIPOM3BOJICTBA  HA
CTaJIMU MOJITOTOBKH Jlejia
K CylieOHOMY
pa3oupaTeNbCTRY:
HaIpaBJcHUE
HU3BCIICHUI U BBHI30BOB,
odopmiieHHe CyaeOHBIX
Jelt.

Opranuzanuro u
MOPSTIOK BEJICHUS
CyneOHOTO 3acemaHusi, U
BEJICHHE POTOKOJA
CyJIeOHOTO 3acelaHusl.
Topsimox  odopmiieHus
CyIeOHBIX JIeTT B TEPHOT
u nociie ux
pPaccMOTpEeHUs: Bblla4a U
HaIpaBIICHUE KOITHH
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CyJIeOHBIX aKTOB u
JOKYMEHTOB;  MOPSIOK
03HAKOMJICHUS c
MaTepHagaMu ziena;
HaTpaBJICHHE CyaCOHBIX
el B BBILIECTOSIINE

WHCTaHIIUH C
aAIllCIIIAIIMOHHBIMU,
KaCcCallMOHHBIMH n

HaJ30pPHBIMA >KaJTI00aMH,
YaCTHBIMU XaJI00aMHu.
[opsimok oOpaieHuss «

HCIIOJTHEHHIO
HIPUTOBOPOB,  PELICHUI,
ONPENEIICHUI u

MTOCTaHOBJICHUH Cyaa.
ITopsimok MOATOTOBKU U
nepenavn CyAcOHBIX el
u JIOKYMEHTOB K
repegade B apXuB CyAa.
[Mopsinok  obecrnieueHus
JOCTynma K WH(QOpMAIUU
0 JEATEIHHOCTH CYJIOB:
MOATOTOBKY  CYJICOHBIX
AKTOB K pa3MEIICHUIO Ha
odunHraILHOM caiite
cyna B HH(POPMAITHOHHO-
TEJIEKOMMYHUKAlLOHHOU
CETH UHTEPHET.

ITopsinok
OCYIIIECTBICHHUS
KOHTPOJIA cyneOHOro
JIEIIOTIPOM3BOICTBA u
KOHTPOJIb ~ MCIIOJTHEHUS:
Leu u 3a/1a4u,
CYyOBEKTHI KOHTPOJIS ¥ UX
TTOJTHOMOYHSI.
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KOMILJVIEKT OEHOYHBIX CPEJICTB TEKYIIET'O KOHTPOJIA

IIM.04. OPTAHU3AIIMOHHO-TEXHUYECKOE OBECITEYEHUE PABOTHI CY1OB

40.02.04 FOPUCIIPY IEHLIUSI

KOpucr
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1. HACHOPT OHEHOYHBIX CPEJACTB
MaTpuua y4yeOHbIX 3aIaHUI

Ne HaumeHoBaHmMe TeMbI Bua koHTpPOJIBLHOTO
3aiaHus
Tema 1. IIpakTueckoe 3aHATHE:! Omnpoc,
OCHOBBI roCy1apcTBa U IIpaBa MPaKTUYECKOE 3a/1aHue, JOKIa,

TCCTOBBIC 3a/JaHUA

CamocrosiTenbHas paboTa: MOATOTOBKA
K JIEKHMOHHBIM U  IPaKTHYECKUM
3aHATHAM, OJrOTOBKA JOKJIaja

2 Tewma 2. [IpakTrueckoe 3aHSTHE! Ormpoc,
CyoyCcTpOMCTBO ¥ IPaBOOXPAHHUTEIBHBIC | MPAKTHYECKOE 3aJaHue, JUCKyCCus,
OpTraHbl TECTOBBIC 3aJaHUA
CamocrosTenbHas paboTa: MOArOTOBKA
K JICKIUOHHBIM M  TMPAKTHYECKUM
3aHATUAM
Tema 3. [IpakTryeckoe 3aHATHE: Omnpoc,
JlenoBast KynbTypa MPAaKTUYeCKOe  3aJaHue,  TECTOBHIC
3aIaHus

CamocrosTenpHas pa60Ta: IIOATrOTOBKa K
JICKIIMOHHBIM M IIPAKTHYCCKHUM 3aHATHUAM

TexHnka MalIMHOIIUCH

4 Tema 4. [IpakTrueckoe 3aHATHE: Ompoc,
JlokyMeHTHI 1 ol1iee MIPAaKTUYECKOE  3a/laHue,  TECTOBbIE
JEIIONPOU3BOCTBO 3a/laHus
CamocTosaTenbpHas padoTa: MOATOTOBKAa K
JIEKLIMOHHBIM U NPAKTUYECKUM 3aHSITUSIM
5 Tema 5. IIpakTueckoe 3aHATHE: Omnpoc,
Jlenonpou3BoACTBO cyia IIpe/ICTaBICHUE MPE3EHTALU, TECTOBbIE
3a/laHus
CamocTosaTenbpHas padoTa: MOATOTOBKAa K
JEKIMOHHBIM U IPAKTUUYECKUM 3aHATHSIM,
MOJIFOTOBKA MPE3eHTALUN
6 Tewma 6. [IpakTrueckoe 3anstue: Onpoc
OpranuzalnoHHasi TEXHUKA
CamocrosiTenpHass paboTa: MOATOTOBKA K
JIEKLIMOHHBIM U NIPAKTUYECKUM 3aHATUSIM
7 Tema 7. [IpakTrueckoe 3aHATHE: MPAKTHYECKOE

3aaHuc

CaMocTosTenbpHas pa60Ta: IoATOTOBKAa K
JICKIIMOHHBIM M MPAKTUYCCKUM 3aHATUAM
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2. OIIMCAHME OHEHOYHbBIX ITPOLHEAYP 11O ITPOTPAMME

Tema 1.
OcHOBBI TOCY/1apCTBa U NIPaBa

Bonpocs! a5 onpoca

[Tonstue rocymapctBa. Ilpoucxoxnenue rocynapcrsa. Ilonstue, npusHaKu, QYHKIHH
rocyaapcta. @opMbl rocygapcrsa. MexaHusm rocy1apcTsa.

KOpucnpyaenuus B cucrteme Hayk. [lonstue u Buasl Hayk. Kiaccuukauus ropuandeckux
Hayk. Teopus rocynapcTsa v npaBa B CUCTEME IOPUANUYECKHUX HAYK.

[Tonstne mpaBa. Teopust mpoucxoxneHus npasa. [lonstue, npusHaku npasa. [IpuHnumebI,
¢ynkuuu npasa. [IpaBo B cucreme conManbHbIX HOpM. VicTouHuKH ((pOpMBI) ITpaBa.

[IpaBoco3HaHue; mpaBoBas KyjibTypa; npaBoBoe BocnuTanue. Hopmbl mpaBa. [lonsitue u
IIpU3HaKy HOpMBI 1TpaBa. CTpyKTypa IopuandecKkoi HopMbl. Buasl HopM npasa.

[IpaBoTBOpuecTBO. [loHATHE 1 BUABI MPAaBOBLIX aKTOB. 3aKkoH. [loa3aKOHHbBIE MPABOBBIE AKTHI.
Cragun 3akoHOTBOpUYecTBa. [leficTBue HopMaTUBHBIX akToB. FOpuanueckas TexHuka. Cucrema mnpasa.
[IpaBoBast cucrema. Cucremarusauus 3akoHojaTenbcTBa. IIpaBooTHomenus. Ilonstue u Bubl
npaBooTHoweHU.  CTpykTypa IHpaBOOTHOLIEHUIA.

KOpuanueckuii ¢akr. Peanuzanus Hopm npasa. @opMbl peanuszanuu HopM npasa. [IpoGesnsl B
npaBe. AKTbl NpPUMEHEHUs HOpM mpaBa. TosikoBaHue HopM mpaBa. CrocoObl ToJIKOBaHUs. Bupis
TOJIKOBaHUS HOPM IpaBa. AKTbl O(QUIMAIBHOIO TOJIKOBaHMs. llpaBoHapylieHue M OpuHyYecKas
OTBETCTBEHHOCTb.  Bunpl  mpaBoHapymenuil.  CoctaB  mpaBoHapyuieHus.  FOpuanueckas
OTBETCTBEHHOCTb; BHUbI; OCBOOOXKJEHHE OT Hee; ee HckiIoueHue. [loHsTHe O 3aKOHHOCTH,
IIpaBoIopsiiKe, rocyaapcTBeHHol nucuuiuinee. Koncturynus P®. Crpykrypa koHCTUTYIMH. OCHOBBI
KOHCTUTYLMOHHOTO cTposi. OCHOBHBIE IIpaBa M CBOOOJBI YeNOBEeKa M TpaxaaHuHa. DenepaTUBHOE
ycTpoiicTBo. OpraHsl rocy1apCTBEHHOM BJIACTH, MECTHOT'O CaMOYIIPABJICHUS.

OcHOBBI aJIMMHHUCTPATUBHOIO npasa. [Tonstue aJMHUHHUCTPATUBHOIO npasa.
AJMUHHUCTpAaTUBHBIE TPABOOTHOLIEHMS; IPAaBOHAPYIIECHUA. AJIMUHUCTPATUBHBIN IPOLIECC.

OCHOBBI TPaXJIaHCKOT'O TIpaBa. XapaKTepUCTHUKA OCHOBHBIX HHCTUTYTOB IPa’KIaHCKOTO IpaBa.

OcHOBBI TpyOBOTO NpaBa. TpynoBoil 1OroBOp KOJUIEKTUBHBIN U HHIUBUAYAJIbHBIN.

OcHoBbl cemeiiHoro mnpasa. bpak. Pacropykenue Opaka. IIpaBa um o0si3aHHOCTH poAuTeNnedl U
neTei.

OcHoBbl yrojoBHoro mnpasa. [lonsitue mnpectyiuieHus; coctaB mnpecTymieHus. I[lonsTue
HaKa3aHWsl; BUAbl HaKa3aHUW. BUIbI NpECTyIIIEHUH 110 POCCUIICKOMY 3aKOHOAATEILCTBY. YTOJIOBHAA
OTBETCTBEHHOCTb HECOBEPILIEHHOJIETHHX.

TecToBbIe 3agaHus

Bapuant 1
1. Kakoii d¢opme rocyrapcTBeHHOr0 YCTPOIMCTBA COOTBETCTBYET [aHHOE OIpee/ieHHe:
«rOCYyAapCTBO, COCTOsIIlee M3 HECKOJbKHX TIOCYJIapCTBEHHbIX 00pa3oBaHMii — CY0OBEKTOB,

00J121a1I01IUX OTHOCUTEJIbHOM MOJUTHYECKOH CAMOCTOATENbHOCTHIO»?

1. Kondenepanus

2. Genepanus

3. YHUTapHOE rocyaapcTBO

4. PecniyOnuka

2. ®opma npaBJieHHs], IPU KOTOPOH MOHAPX JUIIb GOpMAJIBLHO 00J1aJaeT BEPXOBHOI BJIACTHIO,
«UAPCTBYET, HO HEe MPABUT.

1. [TapnamenTckast MoHapxus 2. AGcontoTHas MmoHapxus 3. denepanus 4. Pecnybnuka
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3. Kakas d¢opma rocyaapcrBa mnpeacraBiseT c000i COBOKYIHOCTb CIOCO00B M CpeACTB
OCYLLeCTBJIEHHS TOCYIapCTBEHHOM BJIACTH, ONpe/eJIAIOIINX CTeleHb YYacTHs BO BJIACTH Hapojaa
1 N0JIOKeHHe JINYHOCTH B rocyaapcrse?
1. ®opma npaBieHus
2. ®opMa rocy1apCTBEHHOI'O yCTPONUCTBA
3.dopma NOIUTUYECKOTO PEXUMaA
4. ®opmMma denepanuu
4. . BepHbl Jin cjienyioniue cyxaenus?
A. ®opma rocynapcTa COCTOUT U3 TPEX 3JIEMEHTOB: (popma mpasieHus, popma TeppUTOpHATIEHO-
rOCYIapCTBEHHOI'0 YCTPOMCTBA U MTOJIUTUYECKUI PEXKUM.
b. Hannuune nByxmnanaTHOTO NapiiaMeHTa SIBJISIETCS. OAHUM U3 IPU3HAKOB YHUTAPHOI'O FOCYAapCTBa.
1) BepHO ToNBKO A 2) BepHO TobKO b 3) 00a cyxnenus BepHbl 4) 00a Cy>KICHHsI HEBEPHBI
5. OTaMYUTeTbHON YePTOi JeMOKPATHYECKOI0 PeKUMA SIBJISIETCS
1) HanMyue pa3BEeTBICHHOMN CUCTEMBI 3aKOHOB
2) BbICOKas sIBKA M30upartenel Ha BEIOOPHI
3) ocBelieHrEe BEIOOPOB B IPABUTEIHCTBEHHOMN TIEYaTH
4) KOHKYpEHILIMs Ha OJUTHYECKON apeHEe PA3IMYHBIX MOJIUTHYECKUX MAPTUN U JBUKECHUU
6. KaOu"er MuHHCTpPOB (agMuHHMcTpauus) ¢opmupyercsi IJaBoil rocyiapcTBa M eMy ke
NOI0TYETEH B:
1.Ilpe3uneHTckoit pecmyonuke
2. [TapnameHTCKOM peciryOnmke
3.CmemanHoi pecnyOnnke
4. ITapiiaMeHTCKON MOHapXuu
7. JIro00e rocyaapcTBo Xapakrepusyercs:
1).B0O3MOKHOCTBIO OCYIIECTBIISATH JIETAIbHOE PUHYXK/IEHUE
2. B3auMHOI1 OTBETCTBEHHOCTBIO I'OCY1apCTBa U JTMYHOCTH
3. MHOronapTuitHOCTBIO
4. Pa3nenenuem Biacteit
8. YuuTapHnoe rocynapcrso:
1.IlpencraBnser coboii COI03 CYBEPEHHBIX TOCYIapCTB
2. JlonyckaeT CylnieCTBOBAHHUE IIPABUTEIBCTB U 3aKOHOJATENIBHBIX OPraHOB B TEPPUTOPUATIBHBIX
€MHUIIaX
3.Ilpennonaraer cyuiecTBOBaHHE COOCTBEHHBIX KOHCTUTYLIMI B TEPPUTOPUSIX
4. UcknrouaeT mo0bie (POPMBI MOTUTHYECKONW CYBEPEHHOCTH BXOASIINX B HETO TEPPUTOPUI
9. TaaBa rocymapcrBa H. wu30upaercss coOpaHmeM BbIOOPIIMKOB M BbINOJHSAET
npeacraButenbckue pynkuum. IlpaButenbcTBo popmMupyercsi nmapjaaMeHTOM W OTBETCTBEHHO
nepeny HuM. I'1aBa mnpaBuTenbcTBa — npembep-muHHCTP. Kakyrw dopmy rocynapcersa
WTIOCTPUPYeT JaHHbIN NpuMep:
1.ITapnamenTckyto pecryonuky 2. AbcomoTHyto MoHapxuto 3. [Ipesuaentckyto pecmyOnuky 4.
[TapnameHTapHyIO MOHAPXUIO
10. YcraHoBuTe COOTBETCTBHE MEKAY THIIAMH FOCYJIAPCTB M UX XaPAKTEPUCTHKAMHU: K KAXKI0H
NO3MIMM, JAAHHOW B NEpPBOM CTO0/I01e, MOA0epUTe COOTBETCTBYHIONIYI0 NO3HMLHMI0 U3 BTOPOro
CTO0JIOIA.
XAPAKTEPUCTUKU TUII TOCYJAPCTBA
A) «paspelieHo Bce, YTO He 3aIpelieHo» 1) npaBoBoe rocyapcTBO
b) peanuzanus npuHLMIA pa3aeaeHus BiIacTell 2) TOTaIUTaAPHOE FOCYAapCTBO
B) nensypa cpencts MaccoBoi nHpopmanun
I') cpammBanue napTUitHOTO ammapara ¢ Tocy1apCTBEHHBIM
J1) BepXOBEHCTBO IIpaBa

E) «paspeliieHo BC&, 4TO paspenieHo 3aKOHOM)

Bapmuanr 2
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1. Kaxoii ¢popme rocyaapcTBeHHOI0 YCTPOHCTBA COOTBETCTBYET JAHHOE ONpee/IeHHe: «COK03
CYBEpPEHHBIX rOCy1apCcTB, 00Pa30BaHHBIN /I o0ecneYeHnsi MX OOIUX MHTEPeCOoB»?

1. Kondeneparus 2. Geaepauus 3. YHUTApHOE rocynapctBo 4. MoHapxus

2. dopma mnpaBjieHUsl, NPH KOTOPOii BepXOBHasi BJIACTH OCYHIECTBJIsIETCH BbIOOPHBIMH
oprasHaMu, n30MpaeMbIMH HaceJeHHEM Ha ONpeAeIeHHbIH CPOK?

1. [TapnamenTckas MoHapxust 2. CocioBHO-IIpeIcCTaBUTEIbHAsg MOHapxus 3. Pecry6nuka 4.
AGconoTHAs MOHAPXHSA

3. Kakas ¢opma rocynapcrsa omnpeaessieT, KOMy NPUHAAJIEKUT BEPXOBHAsl BJACTb, NMOPAIAOK
(opmMupoBaHus, CTPYKTYPY, KOMIETCHIIUI0 BBICHINX OPraHOB rOCYAapCTBeHHOH BJIACTH M HX
B3aUMOOTHOIIEHHS C HAPOJOM M JAPYT ¢ Apyrom?

1. ®opma npasnenus 2. Popma rocyapcTBEHHOIO YCTPONCTBA

3. ®opma noautrueckoro pexnma 4. Dopma MoIuTHYECKOTO COK03a

4. OrpaHuyeHue npas 4ej0BeKka, opmanu3anus pasesJeHusi BJACTEeH, OTCYTCTBHE NOAJTHHHON
MHOTONAPTHIHHOCTHU CBOICTBEHHbI PABJICHUIO

1) neMokpaTu4ecKoMy 2) MOHApXHUYECKOMY 3) aBTOPUTApHOMY 4) pecyONuKaHCKOMY

5. XapakTepHO# 4epTOi TOTAJIUTAPHOI0 00LIECTBA ABJIACTCH

1) Hanmuuue BceoO1ero n30MpaTesIbHOro MPaBa U CBOOOAHBIX BEIOOPOB

2) KOHKypeHLIUs B 00pbO€ 3a BIACTh PA3IUYHBIX MapTUI

3)yBaK€HHE U 3al1Ta 3aKOHOM IpaB MEHBUIMHCTBA

4) 3aKpbITOCTh BJIACTHU OT OOIECTBA, OTCYTCTBUE MOIMHHON MH(POPMAIIUH O AEUCTBUSIX BilIacTel
6.Ykaxkute ¢opmy npasiieHHs, KOTOpPasi COeIMHsieT B PYKax Hpe3sHJeHTa IOJHOMOYHUS
rocy/1apcTBa U IJIaBbl NPABUTEJIbCTBA

1. Yuurapnoe rocynapctso 2. [Ipesunentckas pecnyonuka 3. [Tapaamentckas pecny6iauka 4.
®denepaTUBHOE TOCYAAPCTBO

7. HaliauTe B NPHBEACHHOM HHIKe CIHCKE YePThl NEMOKPATHYECKOI0 PeXHMA W 3anuiuuTe
HM(PbI, N0 KOTOPLIMH OHH YKa3aHbI?

l. BepxoBeHcTBO npaBa

2 Obecneuenue cBOOOIHBIX BEIOOPOB

3 OpHonaprTuiiHas cuctema

4. MoHononust eqMHCTBEHHON UEOJIOTHH

5 Hass3piBaHK€e ONpeIeIEeHHON Y KOHOMUYECKON MOJIEIN

6 TeprnumMoe oTHOLIEHNE K MHAKOMBICIIHIO

8. 'ocynapcTBeHHOE yCTPOICTBO, XapaKTepu3youieecsi eIMHON KOHCTUTYUHEH U IPaKIaHCTBOM,
eINHOI CHCTeMOM BBICHIUX TOCYJAPCTBEHHBIX OPraHoB, NpaBa M CyjAa, JAelicTByomux 0e3
OrpaHNYeHHs HA BCeil TEePPUTOPUM CTPAHBI, - 3TO:

1. CounanbHoe rocyaapcTBo 2. bropokpaTudeckoe rocyaapctBo 3. YHUTapHOE roCy1apcTBO 4.
®denepaTUBHOE TOCYAAPCTBO

9. B rocynapctBe A. BepXOBHAasl BJACTh NMPUHAMAJIEKUT HACJIEACTBEHHOMY NpaBurteiaw. Biaacts
ero He HMeeT 3aKOHOJATEJbHBIX orpannyenuii. OH cocpexoTauyuBaeT B CBOHMX PYKax BCIO
NMOJIHOTY 3aKOHOAATEeNbHbIX, PACNOPSAUTENbHbIX M cydeOHbIX mojHoMounii. KakoBa ¢opma
NpaBJieHNs B 3TOM rocyaapcrse:

1. Cmemannas pecnyonuka 2.I1apnamentckas monapxus 3. [Ipesunentckas pecryonuka 4.
AGcomoTHas MOHapXUs

10. YcraHoBuTEe COOTBETCTBHE MeXKAYy NPHU3HAKOM H (opMOM rocyIapCcTBEHHOr0 YCTpPOiicTBa
npu3Hak ¢opMa rocy1apcTBeHHOr0 yCcTpoicTBa

A) enuHasi CTpyKTypa rocylapcTBa Ha BCEi TEPPUTOPHH CTPAHbI

b) cymecTByeT 1Ba ypoBHS rocyJapCTBEHHOTO amnmapara

B) nByxmnanatHas cTpyKTypa napjiaMeHTa

I') agMuHMCTpaTUBHO-TEPPUTOPHAIIBHOE 00pa30BaHNE HE UMEET I'PaX/1aHCTBA

J1) o6beauHeHne cyObeKTOB, 00JIaJa0IIINX OTHOCUTENEHON CaMOCTOSATEIbHOCTHIO
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OTBETDI

BAPHAHT 1 BAPHAHT 2
1-1 12
2-3 2-1
3-1 33
4-3 4-1
5-4 54
6-2 6-1
7-126 7-1
8-3 8-4
9-4 9-1
10- 1AT, 10- 1AB]I,

Kpurepun onenuBanust:
90% u 6omee — «5»,
80-89 % — «4»,

70-79% — «3»,

MeHee 70% - «2».

Tema noxknana: «Buasl nmpaBa»

HpaKTquCKoe 3aJaHUe: PaCCMOTpeHI/Ie HOPMATUBHO-IIPABOBBIX JOKYMCHTOB M 3aKOHOAATCJIbHBIX
aKTOB.

Tema 2.
CynoycTpoiicTBO U IPABOOXPAHHUTEJIbHbIC OPTraHbl

Bomnpocsl quist onpoca

[IpaBooxpaHuTenbHAs AEATENBHOCTD; €€ OCHOBHBIE IPU3HAKU U MOHATUA. CucTema
MIPAaBOOXPAHUTEIBHBIX OPTraHOB TOCYAAPCTBA; OCHOBHBIC HAIIPABJICHUS €€ JICSITEIIbHOCTH.

CyneOHas BiacThb, mpaBocyaue, cyaeonas cuctema PO.

CyurHocTh cy1e0HOM BIIaCTH; €€ OCHOBHBIC MPU3HAKU U MECTO B CUCTEME JAPYTHX BilacTen
rocyaapcrBa. Paznenenue BiaacTel Kak OCHOBA J€ATEIbHOCTH MPaBOBOro rocynapcrsa. [IpaBocynue;
€ro MpU3HAKHU.

Cynasr o6meit ropucaukiuu PO. PalioHHBIN (TOpOACKO#) Cy; TOPSIOK 00pa30BaHUs; COCTAB;
KoMreTeHIus cyna. [lonmnoMmouns npencenarens cyna. ATTectanus Cyaei;

WX MPaBOBas M COIMANIbHAS 3aIUIIEHHOCTh. Cy/1eOHbIE MPUCTABBL;, UX MOTHOMOYHS; MOPATOK
Ha3HA4YCHHUSI.

Cpennee 3BeHO cyn0B o0miei ropucaukiuu. Cyasl cyobekToB Poccutickort @enepanuu;
cocTaB, CTPYKTypa, noaHoMmouns. Kpanudukanuonusie kouterun cyaei. [pesuanym cyna.

[Tonmaomouns npencenarens cyna. Cyapl IPUCSIKHBIX 3aceAaTeliel; UX 3HaUYEHUE.
[Ipon3BOACTBO B Cy/i€ MPUCSIKHBIX.

Boennsble cynpl PO; ux 3agauu ¥ oIHOMOYUSL.

Bepxosasrii cyg PO. [Topsinok 00pa3oBanus cyna; coctaB u moirHomouus. [Ipesuauym
Bepxosnoro Cyna P®. [Tnenym BepxosHoro cyaa PO.

ApOutpaxusie cynbl PO. OenepanbHbie apOUTpaskHbIe CyIbl U CyOBekTOB PD; nx 3anaun.

CocTaB cyza; MOJTHOMOYUS, TOPSAOK paboThl M KomneTeHuus. [lopsaok ucrnonHeHus pemeHui
apOUTPaKHBIX CY/IOB.
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Opranuzanus CyZ0npon3BOJICTBA B apOUTPAXKHOM CyJIE.

Kouncturyunonssiit Cyn P®. Llenu, 3agauun cyaa; NpUHIUIBEL PyHKIMOHUPOBAHUS; TOPSAIOK
¢dopmupoBanus. CoctaB cyaa; TpeOOBaHUS K KaHIUAATaM Ha JOJDKHOCTH cyael. [InenapHbie
3acenanus. [lopsaok paccMOTpeHUs JeIT; PUHSTHS,

UCIIOJIHEHUS PELICHUM.

Opransl IpeIBApUTENBHOTO CIEACTBHS U JO3HAHUS; UX 3aJ]a4l U TIOJTHOMOYHMS, CUCTEMA,
CTPYKTYpa, cocTaB. [IpoTokonbHas ¢popma 1ocy1e6HOM MOArOTOBKH MaTepraioB

Opransbl yroJIoBHOTO cyAoInpon3BoicTBa. OOLIHMe MONI0KEHHS YTOJIOBHOTO CYIONPOU3BOJICTBA.
[Toncyanocts. YuactHuku nponecca. OtBonsl. [lokazarensctsa. Mepsl npecedenus. IIpoTokoisl,
CPOKH, CyJIeOHBIC U3ICPIKKH.

IIpon3BoacTBo B cyae nepBoi nHCTaHIMK. [lolHOMOUMS Cy1bU; IOATOTOBUTEIbHBIE JEHCTBUS
K cyneOHoMy pa3z0upatenbcTBy. OOmme ycnoBus cyaeoHoro pazouparenscTsa. [lopsmok
IIPOU3BOJICTBA.

[Tpon3BoacTBO B KaccallMOHHOW MHCTaHIMK. O0KanoBaHKe, ONPOTECTOBAHUE CYACOHBIX
pewenuii. ITopsiiok mogauu »kanodbl, IpoTecTa U pacCMOTPEHHUS A€ 110 KaCCallMOHHOM Xkajooe,
nporecty. Ob1iue nojaoxeHus npoussoacTaa. [Ipons3BoacTBo B Hag30pHOM HHCTaHUuu. [lepecmotp
CyZeOHBIX PUTOBOPOB, OIPEACIICHUH, TOCTAaHOBJICHUH; BO30OHOBIECHUE Jie. OOLIHe MOJ0KEHHS
MIPOU3BOJICTBA.

[TpoTokonbHas Gpopma J0Cy1eOHOM MOATOTOBKM MaTEepHaloB.

OCHOBBI TPaXXTAHCKOTO Cyaonpon3BoAcTBa. O6mue nonoxenus. Cyne0HbIe pacxoibl,
mrpadsl, U3BeneHusl, BbI30Bbl. [Iponeccyanbhbie cpoku. CyaedHoe pa3oupaTenbCTBO MO
IPAKIAHCKUM JIeJIaM; IOPsIOK NPOBEAeHUs. BeleHne MpoTOKOJI0B; COJEpKaHUE, COCTABIICHNE
IIPOTOKOJIA.

[Ipon3BoACTBO 1O €7aM, BO3HUKAIOUIUM U3 aJIMUHUACTPATUBHO-IPABOBBIX OTHOIICHUH.
HcnonaurensHoe mpou3BoacTBo. OOIMe nojgoxenus. McnonHuTenpHble T0KyMEHTBI; TOPSIIOK
BbIJIAYH, XPAaHEHUS; CPOKH MPEAbSBICHUS K UCIOJHEHUIO.

MunucrepctBo roctuuu Poccuiickoii @eneparnun. Cuctema oprano roctuiuu. Ooume
CBEJICHMSI O JIeATEeIbHOCTH MUHKMCTEPCTBA FOCTUIINH.

IIpokypartypa Poccuiickoit denepanuu. Cuctema oprasos npokypatypsl P®. 3agaun
npokyparypsl P®. Yyactue npokypopa B paCCMOTPEHHHM €N CyJaMH; €ro IOJIHOMOYUS.

IOpuanueckas nmomolns rpaxkJiaHaM 1 opranusanusM. KoHCTUTYIIMOHHOE NTpaBO Ha MOJIy4YEHUe
IOpUAMYECKON TIOMOIIIY; €€ coAepKaHue. AJIBOKaTypa; IpaBuiia U MOPSIIOK y4acTHsl aIBOKaTa B
cyneoHom nporiecce. Horapuar. HotapuanbHbele KOHTOpBI; YacTHbIE HOTapuychl. HoTapuanbHble
ranarsl.

TecToBrIe 3a7a0ns

1: Tlogo3peBaeMbIM SIBIISIETCS JIMLIO,

-1 COBEpILHUBIIEE NPECTYIICHUE

-: pu3ruecku 3amepKaHHOE 110 TTOI03PEHUIO B COBEPIICHUH MTPECTYIICHUS

+: 3aep>KaHHOE 110 IOJO3PEHUIO B COBEPILEHUY NPECTYIUIEHUH 110 IPOTOKOJY 3aepKaHus

2: OOBUHSIEMBIM ABJIAETCS JINLIO,

+: B OTHOIIIEHUU KOTOPOTO BHIHECEHO MOCTAHOBJIEHNE O MPUBJICYEHUH €r0 B KAUECTBE OOBUHIEMOTO
- KOTOPOMY MPEABABICHO OOBUHEHHE

- KOTOPBIi IOMPOIIIEH B Ka4€CTBE OOBUHIEMOTO

3: MoeT 71 1o103peBaeMBbIid MIIM OOBUHSIEMBI OCYIIECTBIIATH IPAaBO HA 3aIIUTY, KOTOPOE eMY
NPEIOCTABIACTCS 3aKOHOM, CAMOCTOSATEIILHO?

+: OcyuiecTBiIeHHE CaMUM OOBUHIEMBIM IIPaBa Ha 3aIIUTY BO3MOXHO IyTEM pealiu3aliu
IPEIOCTaBICHHBIX €My YTOJOBHO-TIPOLIECCYaTbHBIM 3aKOHOM IPaB

-: CaMOCTOSITEIbHO OOBUHSAEMBII OCYLIECTBIIATH [TPABO HA 3aLIUTY HE MOXKET
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4: EcTb 11 ci1y4an 0053aTeNIbHOTO y4acTHs 3alIUTHUKA B YTOJIOBHOM CYJOIIPOU3BO/ICTBE?

-: 3aKOHO/IaTelb HE MPeIyCMaTPUBACT CIy4an 0053aTeIbHOTO yYacTHs 3allIUTHUKA B YTOJIOBHOM JIeJie
+: B VIIK P® Ha3biBatoTCs ciiyyan 0053aTENbHOIO yUacTHs 3allIUTHHUKA ITPU MPOU3BOJICTBE IO
YTOJIOBHOMY Iy

5: Kto nomxken obecrieunBaTh HEOOSI3aTEILHOE YYaCcTHE 3alIUTHUKA B YTOJIOBHOM CYJIOTIPOU3BOICTBE?
+: cam mo103peBaeMblii, OOBHUHSIEMBII

-1 clleloBaTeNb

: 10O3HaBaTeJb

- cyn

6: 3amuTHHK

-: JIUT0, OCYIICCTBIISAIONICE 3alUTY MPAB U 3aKOHHBIX HHTEPECOB TO03PEBACMBIX U OOBHHSIEMBIX U
OKa3bIBaIoOIee WM IOPUANYECKYIO TIOMOIIb MIPH MPOU3BOICTBE MO STy

+: U0, OCYIIECTBIISAIONIEE 3AIIUTY MPaB U 3aKOHHBIX HHTEPECOB IMO03PEBAEMBIX U OOBUHSIEMBIX B
XO/JIe TPeBAPUTEIHLHOTO PaccieOBaHUS U B Cy/JIe

- JIUI0, OKA3bIBAIOIIEE IMO03PEBAEMBIM H OOBHHICMBIM IOPHIHYECKYIO TIOMOIIIb

7: 3amuTHUK paboTaeT 1o Aeiy
-: II0 CBOCH MHHUIINATHBE
+: MO0 WHUIIMATHUBE OOBUHSIEMOTO, TOJJ03PEBAEMOTO

8: 3amuTHUK IpU HEOOSI3aTEIBHOM YYaCTHUH MOXKET OBITh IIPUTJIAIIEH
-1 3aKOHHBIM TPEACTABUTEIIEM 10/103PEBAEMOTr0, 0OBUHSAEMOT0

+: MOOBIMU JTHIIAMU

-1 clIeZIoBaTeNeM, JO3HABATENIEM, CYA0M

9: Hy>xHO 1 TIpY TIpUTJIAIICHUH 3alUTHAKA 3aKOHHBIM MPEJICTABUTEIEM TI0JI03PEBAEMOTO,
OOBHHSIEMOTO0, IPYTHMH JIUIIAMH, CJICJ0BATENIEM, JO3HABATEIEM, CY/IOM IOPYUYCHUE HIIH COTJIAcHe
M0JI03PEBAEMOT0, OOBHHIEMOTO?

+: [TopyueHHe WK CoTJIacHe MOI03PEBACMOT0 OOBHHSIEMOT0 0053aTeIIbHO

-: [lopyueHue nim coryiacue mo103peBaeMoro 0OBUHSIEMOT0 HEe 0053aTeIbHO

10: CKOJIBKO 3aIIUTHUKOB MOET OBITH Y OQHOTO OOBHMHSIEMOTO, MOA03peBaeMOro?
-. OJIUH
+: HECKOJIBKO

11: Mosxer a1 noao3peBaeMblii, 0OOBHHSIEMbIN OTKa3aThCs OT 3alIUTHUKA?

+: Tlomo3peBaemblii, OOBHHSIEMBII MOKET OTKA3aThCs OT 3AIIUTHUKA

-: [Togo3peBaeMplii, 0OBHHSIEMBIH HE MOXKET OTKA3aThCs OT 3aIIMTHUKA, €CITM MEXy HUMU 3aKII0UeH
JIOTOBOpP 00 OKa3aHUH yCIIyT

12: MoXXeT 1 3alUTHUK OTKA3aThCS OT 3aIlUThI?
+: 3aIUTHUK HE MOKET OTKA3aThCS OT 3aIlUTEI
-: 3alllUTHUK MOKET OTKA3aThCs OT 3aIMUTHI, O YEM COOOIIAET CBOEMY KIIMEHTY

13: SABnsiercst mu yyacTue 3allMTHUKA IIPU IPOU3BOJICTBE M0 YTOJIOBHOMY /1€y 00s3aTENIbHBIM?

+: ec OOBUHSAEMBIH, 10JI03PEBAEMBIil HECOBEPIICHHOJICTHUI
-1 €CJIM OOBUHSEMBIN B3pOCIIbII
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14: SIBnsieTcst 1M yyacTHe 3allIUTHUKA IPU MPOU3BOCTBE MO YTOJIOBHOMY JI€Ty 00s3aTeNIbHBIM, €CIH
O0OBHHSEMBIIl HE BIIAJICET S3bIKOM CYJOTOBOPEHUS

+: Y4dacTHe 3alIUTHUKA B 3TOM CIIydae SBISIETCs 00s3aTebHBIM

-: Y4acTue 3alUTHUKA B 3TOM CIIy4ae He SIBJIAETCS 003aTeIbHbBIM 110 YTOJIOBHOMY J€ITy

15: SBasiercs nmu yyacTHe 3allldTHUKA IIPU TPOU3BOJCTBE MO YTOJIOBHOMY JENy 00s13aTeIbHBIM, €CITN
oOBuHsieMoMy cBbiie 70 et

-: YyacTHe 3alllUTHUKA B 3TOM CiIy4ae SBJeTcs 00g3aTeIbHBIM

+: Y4yacTHe 3alIUTHUKA B 3TOM ClIy4ae He ABISETCsS 00s3aTebHBIM [0 YTOJIOBHOMY A€y

16: SIBnsieTcst M yyacTHe 3allIUTHUKA IPU MPOU3BOCTBE IO YTOJIOBHOMY JI€Ty 00s3aTeNbHBIM, €CIH
JIUI0 00BHUHSIETCA B COBCPUICHUHN NPECTYINICHUS, 3a KOTOPOC MOXKET ObLITh Ha3HAYEHO HaKa3aHHE Ha
CpOK cBbIIIE 15 neT aumeHust cBoOO b

+: YyacTue 3aluTHUKA B 3TOM Cllydae sIBJIseTCs 0053aTelbHbIM

-: YyacTue 3allUTHUKA B 3TOM CIIy4ae He SIBJISIETCS 0043aTeIbHbBIM 10 YTOJIOBHOMY Ty

17: SIBnsieTcst U yyacTHe 3alllMTHUKA TIPU MTPOU3BOJICTBE O YTOJIOBHOMY A€My 00sI3aTEIbHBIM, €CIN
JUII0 OOBUHSETCSI B COBEPILICHUU MTPECTYIUICHUS, 32 KOTOPOE MOXKET OBITh Ha3HAYEHO HAaKa3aHUE Ha
cpok ot 10 mo 15 ner numenus cBOOObI

+: YyacTue 3aluTHUKA B 3TOM Cllydae sIBJIsieTCs 00s13aTebHbIM

-: YyacTue 3allUTHUKA B ’TOM CIIy4ae He SIBISIETCS 005S3aTeIbHBIM M0 YTOJIOBHOMY eIy

18: SIBnsieTcst M yyacTHe 3alllUTHUKA IPU POU3BOCTBE IO YTOJIOBHOMY /Iy 00s3aTeNbHBIM, €CIH
JIeJI0 10 XOAAaTalCTBY OOBUHSAEMOTO CIYIIAETCs CYJ0M MPUCSIKHBIX

+: Y4dacTue 3alIUTHUKA B 3TOM CIIy4ae SIBJISIeTCS 00s13aTeIbHBIM

-: Y4acTue 3alUTHUKA B 3TOM CIIy4ae He SIBJIETCS 0043aTeNbHbBIM 110 YTOJIOBHOMY €Ty

19: SBasiercst mu yyacTHe 3alllMTHUKA IIPU TPOU3BOJICTBE 0 YTOJIOBHOMY JENy 00s13aTEJIbHBIM, €CITH
JIeJI0 M0 XOAaTaiCTBY OOBHHIEMOI0 CIyIIaeTcsi B 0COOOM MOpsiIKe

+: YyacTue 3aluTHUKA B 3TOM cllydae sIBIseTCs 00513aTelbHbIM

-: YyacTue 3allUTHUKA B 3TOM CIIy4ae He SIBJIETCs 0043aTeIbHbBIM 110 YTOJIOBHOMY €Ty

20: SIBnsiercs M yyacTue 3allMTHUKA [0 YTOJIOBHOMY A€y 00s3aTeJIbHBIM IIPU IPUMEHEHUH 0CO00T0
MOpsAJIKa IPUHSTUS Cy1€0HOTO PEIICHHUS MIPU 3aKII0YEHUN JOCYA€0HOT0 COTJIAIIeHUs O
COTPYAHUYECTBE

+: YyacTue 3aluTHUKA B 3TOM Cllydae sIBJIseTCs 00s13aTelbHbIM

-: YyacTue 3allUTHUKA B 3TOM CIIy4ae He SIBJIIeTCs 0043aTeIbHbBIM 110 YTOJIOBHOMY ey

2 BapHaHT

1: I'paxxgaHCKUM OTBETUYHKOM SIBJISIETCA

-1 pu3nyecKoe JUI0, KOTOPOE HECET OTBETCTBEHHOCTH 3a Bpe/l, MIPUUMHEHHBIN MPECTyIIICHUEM

-! JOpUIMYECKOE U0, KOTOPOE HECET OTBETCTBEHHOCTD 3a BPE/l, IPUUMHECHHBIN NPECTYIICHUEM

+: pu3HYeCKOe WU IOPUINIECKOE JIUII0, KOTopoe B cooTBeTcTBUH ¢ 'K PD HeceT oTBeTCTBEHHOCTH 3a
BpE/l, IPUUYMHEHHBIN NPECTYIICHUEM, ITPU3HAHHOE ONPEAEIEHUEM CY/J1a WX MOCTAHOBJICHUEM
JTI03HABATEJIA, CIEI0BATENS WU CYJIbU IPAKIAHCKUM OTBETUUKOM

2: MoxeT 1u rpa)KHaHCKHfI OTBCTUHUK HeﬁCTBOBaTL I10 YTOJIOBHOMY ACITY
- JJUYHO

- 4epEe3 NMPCACTABUTCIIA

+: JIMYHO UJIU qepe3 NpCACTaBUTCIIA
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3: Kto MoeT ObITh IpeCTaBUTENEM TPAKIAHCKOTO OTBETUMKA

-: moboe puzmdeckoe JIUIo

+: moboe (u3nueckoe M0, UMEIOIIEE T0BEPEHHOCTh, 0OPMIIEHHYIO B COOTBETCTBUU C
tpeboBanusmu ['K PO

4: MOHO JT1 JOTIPOCUTH B KAYECTBE CBUACTENS
-: III000€ JIUI0
+: eCTh JIMIIa, KOTOPBIX HENb3sI JOMPAIINBATh 110 1Ty B KAUECTBE CBUACTENS

5: M0XHO J11 JONIPOCUTH CBALLEHHOCITYKHUTEIS B KAUECTBE CBUAETENS?

-2 MoXHO 110 JTH00BIM U3BECTHBIM €MY OOCTOATEILCTBAM COBEPILIEHHOTO MPECTYIIICHUS

+: CBSILLICHHOCITYKUTENSl HeJIb3s JONPAIINBATh B KAUECTBE CBUIETENS 110 00CTOSITENbCTBAM, KOTOPBIE
CTaJIM U3BECTHBI EMY Ha MCIOBEIN

6: MO>XHO JT1 TOTIPOCUTH CyIbI0 00 00CTOATENHCTBAX, CTABIINX €MY W3BECTHBIMH, B CBSI3H C
Y4acTHEM B IPOU3BOJCTBE MO JAHHOMY YIOJIOBHOMY JI€Ty?

+: cy1pt0 00 00CTOSATENBCTBAX, CTABIINX €MY U3BECTHBIMHM B CBS3H C y4aCTUEM B IPOU3BOCTBE 110
JAHHOMY YT'OJIOBHOMY JI€Ty OIPAILIUBATh HEJIb3s

-1 cyabl0 00 0OCTOATENLCTBAX, CTABIINX €MY U3BECTHBIMHU B CBSI3U C Y4aCTHEM B IIPOU3BOJICTBE 110
JAHHOMY YT'OJIOBHOMY JI€Ty JOIPALIUBATh MOKHO

7: MOHO JI1 IOIPOCUTH IPUCSHKHOTO 3aceaarenst 00 00CTOATENbCTBAX, CTABLUIMX €My U3BECTHBIMHU, B
CBSI3M C yYaCTHEM B POU3BO/CTBE 10 JAHHOMY YTOJIOBHOMY /1€y ?

-2 IOTIPOCUTb MPUCSKHOTO 3acesiaTesisi 00 00CTOSATENbCTBAX, CTABIIUX €MY U3BECTHBIMH B CBSI3U C
y4acTHEM B IPOU3BOCTBE 110 IaHHOMY YTOJIOBHOMY €Iy MOXHO.

+: IONPOCHUTBH NPUCSKHOTO 3acearesst 00 00CTOATENbCTBAX, CTABIINX €MY U3BECTHBIMH B CBSI3U C
y4acTUEM B IIPOM3BOACTBE 10 IaHHOMY YTOJIOBHOMY /1€y HEJb34.

8: MOKHO JI1 TOTPOCUTH B KQUECTBE CBUETEIS a/IBOKATA, MPECTABISIONIETO HHTEPECHl CBUIETENS
00 00CTOSITENBCTBAX, CTABIINX EMY M3BECTHBIMU B CBSI3U C OOpAIlIEHUEM K HEMY 32 IOPUANUECKON
TTOMOIIIBIO

+: TOTPOCUTH aJiBOKaTa 00 0OCTOSTENBbCTBAX, CTABIIUX €My U3BECTHBIMU B CBSI3U C YYaCTHEM B
MIPOU3BOJICTBE 10 TAHHOMY YTOJIOBHOMY JI€ITy HENb3s

-1 IOTIPOCHUTH aIBOKaTa 00 0OCTOSATENHCTBAX, CTABIINX €My U3BECTHBIMU B CBSI3H C yUaCTHEM B
MIPOU3BOJICTBE TI0 IAHHOMY YT'OJIOBHOMY JIENTy MOKHO

9: Mo>KHO JI1 TOTIPOCUTH B KauecTBe cBuzeTes uieHa CoBera denepaiuu, aemyrara
INocynapctBennoit Jlymbl 6e3 ux cornacusi 00 00CTOATENbCTBaX, KOTOPBIE CTAId UM HU3BECTHBI B CBS3U
C OCYIIECTBJICHUEM MU CBOUX TTOJTHOMOYUNA

+: mompocuTh B KauecTBe cBuaerens uieHa Cosera denepanuu, aenyrara ['ocynapctBeHHoN JlyMbl
0e3 ux cornacus 00 00CTOATETHCTBAX, KOTOPHIE CTAJIA UM U3BECTHBI B CBS3H C OCYIICCTBICHHUEM UMHU
CBOMX MOJHOMOYUH HEJIB3S

-: IOTIPOCUTH B KadecTBe cBuaeTelns wieHa Coeta denepanmu, aemyrata ['ocynapctBeHHOH J{ymbl
0e3 ux cormnacus 006 00CTOATENBCTBAX, KOTOPBIE CTAIl UM W3BECTHHI B CBSI3U C OCYIIECTBICHUEM UMHU
CBOMX IOJTHOMOYHH MOKHO

10: Mo>xHO J1 TOIPOCUTD B KAYECTBE CBUJCTEIS JIUIIO, HE HocTuriiee 14 mer
+: TOTMPOCUTH B KaUECTBE CBUAETEIS JIUIO, HE AOCTUriIee 14 - teTHero Bo3pacta MOXXHO

-. IOIPOCUTH B KAUYCCTBC CBUACTECIIA JIUIO0, HC JOCTUTTIECC 14 — netHero BO3pacTa HCJIb34.

11: Mo>xHO 11 JOTIPOCUTH B Ka4eCTBE CBUAETENs UL cTapiue 80 et
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+: IONPOCUTH B KaUECTBE CBUAETENS JIMLO cTapiie 80 JIeT MOKHO
-: IOTIPOCUTH B KadecTBE CBUAETEN JIMLO cTapiie 80 JIeT Helb3s

12: MoXHO i TOMPOCUTD B KAYECTBE CBUJIETEINS 3alTUTHUKA OOBUHSAEMOT0, TTOJ03PEBAEMOTO 00
00CTOSITENECTBAX, CTABIINX €MY U3BECTHBIMU B CBSI3U C OOpAIIEHUEM K HEMY 32 FOPUANUECKON
TIOMOIIIBIO

-: IOTIPOCHUTH B KAUeCTBE CBUIETENS 3allIUTHUKA OOBUHSIEMOTO, MTOI03PEBAEMOT0 00 00CTOSATENLCTBAX,
CTaBIIINX eMy N3BCCTHBIMU B CBA3U C 06pa1ueH1/IeM K HeMy 3a IOpHJIPILIeCKOfI IIOMOIIIBKO MOKHO

+: TOTPOCUTH B KAUECTBE CBUAETENS 3AlIUTHUKA OOBHHIEMOT0, TIOJI03pEBAEMOr0 00 00CTOsTENbCTBAX,
CTaBIIINX eMy N3BCCTHBIMHU B CBA3U C 06pa1ueH1/IeM K HeMy 3a IOpHJIPILIeCKOfI IIOMOIIIBIO HEJIB35

13: Ko siBnsieTcs cBUAETENEM T10 1Ty ?

-1 TU1[0, KOTOPOMY U3BECTHBI KaKue-In00 00CTOSATENbCTBA, HMEIOIINE 3HAUYECHHUE 110 JIETy

-: IMI0, KOTOPOE BBI3BAHO MJIS 1a4W MOKa3aHUH

+: U0, KOTOPOMY H3BECTHBI KaKHUEe-THO0 00CTOSITETLCTBA, UMEIOIINE 3HAYCHHE T10 JIeTY U BBI3BAHHOE
JUIST TaYX TTIOKa3aHUH

14: B citydae yKJIOHEHUS OT SIBKH K CII€I0BATENI0 0€3 YBaKUTENIbHBIX IPUUUH CBUAETEIb MOXKET JIU
OBbITH

-1 BBI3BaH Ha JIONPOC MMOBTOPHO.

+: IpUBEECH NIPUBOJIOM

-1 IOABEPrHYT WTpady

15: MoseT 11 CBUAETENb SIBUTHCSA HA JONPOC C aIBOKATOM
+: BbI3BaHHBIN Ha JONPOC CBUAETENb MOXKET II0JIb30BAThCS yCIIyraMu aJBOKaTa
- 'Y cBHIETEINA TAKOTO IIPaBa HET

16: KakoBbI MOJTHOMOYHS aJBOKATa, KOTOPOTO MPUTJIANIACT CBUIETEN?

-: aJIBOKAT JAacT CBUJIETENII0 B XOJI€ JIONPOCA YCTHHIE IOPUIUUECKHE KOHCYJIbTALlUN

- aIBOKAT OKa3bIBAET CBUAETENIO B MPOLIECCE AOMPOCA FOPUANIYECKYIO TOMOIIb

+: aBOKAT B paMKax OKa3aHUs IOPUANYECKON IIOMOILIU B IPUCYTCTBUM CIIEOBATENS JAET CBUAECTENIO
KpaTKHe KOHCYJIbTAllUH, 33JJa€T C PAa3PEIICHUS CIEA0BATEI BOIPOCH! JOIPAIIMBAEMbIM JIMIAM,
JIeTIaTh MMCbMEHHbBIE 3aMEYAaHUS 110 TOBOAY MPABUIIBHOCTH U IOJHOTHI 3alIMCEN B IIPOTOKOJIE JAHHOTO
CIIEICTBEHHOI'O JICUCTBUS

17: KTo MOXeT OBITh KCIIEPTOM 10 JAeITy?

- IMII0, 00JIa/IatoNIee CIeUabHBIMU TTO3HAHUSMH

- JINII0, HA3HAYEHHOE ISl IIPOU3BOJICTBA CY/ICOHOM SKCIIEPTU3BI U TaYH 3aKIIIOUCHHUS

+: nuno, obagaroIiee CreualbHBIMU 3HAaHUSIMU, HA3HAYCHHOE IS IPOM3BOJICTBA CyIeOHOM
OKCIICPTHU3BI U Ja4X 3aKIIFOUCHUA

18: MoskeT i1 3KCIepT 0TKa3aThCs OT Aaud 3aKII0UeHUs?

+: JInmo, KOTOpOMy MOPYYEHO MPOU3BOJCTBO SKCIIEPTHU3HI MO JIETY HE MOXKET OTKA3aThCs OT
MIPOU3BOJICTBA IKCIIEPTU3BI

-: JIuo, KoOTOpOMY IOPYUEHO MPOU3BOJICTBO IKCIEPTHU3HI 1O ATy MOXKET OTKA3aThCs OT
MIPOU3BOJICTBA HKCIIEPTU3BI

19: KTo MOkeT OBITh CIICIIHATUCTOM 10 JIEITy?

- M0, 00JIa1atoIIee CIeIUaTbHBIMUA TO3HAHUSIMU

-1 JIN1IO, IPUBJICKAEMOE K YYACTHIO B MIPOLIECCYATbHBIX JEHCTBUSIX JUIsl COJECHCTBUS B OOHAPYKEHUH,
3aKpEIUICHUH U U3BSITUU TIPEJAMETOB U JIOKYMEHTOB, IPUMEHEHHUS TEXHHUYECKUX CPE/CTB B
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HCCIIE0BAaHUU MAaTEPUAIIOB YTOJIOBHOIO JI€]1a, JJIs IOCTAHOBKH BOIIPOCOB 3KCIIEPTY, a TaK kKe JJIs
Pa3bsACHEHUS] CTOPOHAM U CYJ€ BOIIPOCOB, BXOASIINX B €r0 MPOPECCHOHANBHYIO KOMIETEHIIHIO

+: nuuo, o0nagaroIee crelualbHbIMU 3HAaHUSMHU U IPUBJIEKAEMOE K YYaCTHIO B IPOIIECCYaTbHBIX
NENCTBUSX IS CONEUCTBUS B OOHAPYKEHUH, 3aKPETUIEHUU U U3bITUU MTPEIMETOB U JOKYMEHTOB,
IIPUMEHEHUs] TEXHUYECKUX CPEICTB B MCCIECJOBAaHUU MAaTEPUAJIOB YIOJIOBHOTO €A, I [IOCTAHOBKHU
BOITPOCOB JKCIEPTY, @ TAK XKeE I Pa3bsICHEHHsI CTOPOHAM M CYJ€ BOIPOCOB, BXOIAIINX B €TI0
poeCCHOHATIBHYIO KOMITETEHIIHIO

20: MoxeT 1u CHICHUAIMCT OTKA3aThbCAd OT Yy4aCTHA B IIPOU3BOACTBE 1O ,Z[GJ'IY?
- . ClICHUaJIMCT OTKA3aTbCsA OT YH4aCTHUA B IIPOU3BOACTBE 11O ACTY MOXKCT
+: CIIEUAIUCT OTKA3aThCA OT y4dacTtus B IPOU3BOACTBC 110 JACJIIY HC MOXKCET

Kpurepuu orieHUBaHUS:
90% u 6omee — «5»,
80-89 % — «4»,

70-79% — «3»,

MeHee 70% - «2».

Tema AUCKYCCHUH ((HpaBOOXpaHI/ITeHLHaSI JACATCIBHOCTE: €€ OCHOBHBIC IPU3HAKKU W ITIOHATHUS))

IMpakTHyeckoe 3aaHMe: aHAIN3 TPABOBOM JOKYMECHTAIHH.

Tema 3.
JejioBast KyJbTYypa

Bonpocs! a5 onpoca

DcreTndeckasi KynbTypa. JcreTuka. OOIacTu 3CTEeTUYECKON esaTenbHOCTH dyenoBeka. Chepsr
ACTETUYECKON KYJIBTYpPBI: apXUTEKTypa, HMCKYCCTBO, OM3aH W Jp. ICTETUYECKOE BOCIUTAHHUE.
DCTETUYECKHUE UyBCTBA. DCTETUUECKUHN BKYC.

Ortudeckas  KyapTypa. IlpaBoBast  kyabTypa. Otuka. Mopans.  HpaBcTBEHHOCTD.
[Ipodeccruonanbhas 3THKa; OpUgUIEcKas, cyaeOHas 3Tuka. [loBenenue yenaoBeka; o0IIKe MpaBuia U
HopMmbl. HpaBcTBeHHBIE TpeOoBaHUs K PO(PECCHOHATTEHOMY TOBEACHHUIO: BEXIUBOCTh, TAKTUYHOCTD,
N00poXkKeNnaTenbHOCTh U Jp. [loHSATHE O MPaBOBOM KyNbType; KyJIbType CYIONPOU3BOJICTBA. DTHKET.
Cdepsl aeiictBus stukera. CyneOHBIN STUKET.

[Icuxonoruss obmeHus. OCHOBHbIE CBEIEHHUS O Hayke Mcuxonorud. lloHATHE O TCUXHKE.
[Icuxudeckne mnpoueccol, cBoiicTBa. [lcuxudeckne cocTosiHus 4YenoBeka. lIcMxosorus JITUYHOCTH.
[lcuxonorudeckrie OcHOBbI  oOmieHus. Ilcuxomormueckuid KoHTakT. JlemoBoe oOmieHue ¢
MICUXOJOTUYECKON TOUKH 3peHrsa. KOMMyHUKAaTUBHBIE YMEHWS U HABBIKH.

Kynbprypa obmenus B mpodeccuonanshoit chepe. Kommynukamus. CpeacrBa BepOaIbHOTO
obmenus. HepepOanbHbie

cpencTBa oOmeHus. DTUKeT B JenoBoM oOmeHun. Ctunm oOuieHus. OCHOBHBIE MpaBHIia
MOBEJCHYECKOr0 ATUKETA: MNPUBETCTBUA, 3HAKOMCTBAa W Jp. HOpMBI OTHOLIEHHII B KOJUJIEKTHBE.
OTHOLIEHUS] PYKOBOAMUTENSI U MOJYMHEHHBIX. MEXIMYHOCTHBIE KOHTAKThl. OpraHuzauus JEIOBbIX
KOHTaKTOB. KOH(IMKTHI; IPUUUHBI; CTPATETUS TIOBEICHUS.

Nmumk. CocraBnsitolliue WMUIKA: BHEIIHUW OOJIMK, MaHEphl TOBEIEHUS, peub, YMEHHE
obmarecs ¢ roapMu. COCTaBISIONIME BHEIIHUNA OOJHMK JIEJIOBOTO YEJIOBEKAa: KOCTIOM, MPHUYECKa,
MaKusK, akceccyapsl. JlenoBol cTuib kocTioMa. OcaHka, oXo/1Ka, )KeCTHI.

Kynprypa peun. OcHOBHBIE TpeOOBaHUS K pPEUYU: TOH, APTHKYJSAIUS, TPOU3HOIICHUE,
TPOMKOCTh, TOYHOCTh B MOAOOpe cloB. PedyeBoii 3TUKET B JIEIOBOM OOIIEHUU. DIEMEHTHI PEYEBOTO
aTHKeTa: (OPMBI OOpaIIeHUs, W3JIOKEHUS TPOCHO, BBIPAKEHUS MPU3HATSIBHOCTH, CIIOCOOBI
apryMEHTalWHU B JEJIOBBIX CUTYALMIX U JP.
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Kynbrypa TenedoHHOro pasroBopa. DTUKET B JI€JIOBOM Auajore mo tenedony. TpeboBaHus
COJICPKAHUIO JETIOBBIX TeJIE(OHHBIX PA3rOBOPOB; OCHOBHBIC DJIEMEHTHI JIHAJIOTA.

CtpykTypa u cTHIb opHUIMATIBHON TenedoHorpaMMbl. TpeOoBaHHs K YACTHBIM pa3roBOpaM I10
TenedoHy B J1€710BOM 0OCTaHOBKE.

OTHKET B /1e710BOM nepenucke. TpeboBaHHs K TEKCTY JEIOBOTO MUCbMa: 00bEM, TOH, JEKCHKa
u ap. ®opma nemooro muchbma. CTHb JeoBOro muchbMma. [IpaBuiia COCTaBIICHUSI M OTHPABICHUS
JIETTOBBIX MTHUCEM.

KyneTypa mnporeccyanbHBIX TOKYMEHTOB. TpeOoBaHUSI K CIEACTBEHHBIM U CYyJIeOHBIM
nokymentam. lOpuanyeckas rpaMOTHOCTh JIOKYMEHTA; S3BbIK MPOIECCYalbHOTO JOKYMEHTa, CTHIIb
U3NI0KEHUs (PaKTOB, pELICHUH.

BusutHble KapTOuky; UX 0QPOpPMIICHHE U MCIIOIb30BaHHE B 1€JIOBBIX OTHOLICHHUSX.

TexHuka BeACHUS W OTUKET aeNoBOM Oecempl. CymrHOCTh AeioBoM Oecennl. Buasl Oecen.
ITonroroBka Gecepl.

Crpykrypa nenoBoil Oecenbl. MeTozpbl, HCIONb3yeMble Ha pa3HbIX ATamax JAe0BOW Oecelnbl.
OTHUKET 1eNI0BOM Oecebl.

HNuTteprep pabouero moMemnieHus Kak 00JacTh 1eT0BOT0 DTHKETa. TpeOOBaHMUS K OpraHU3aIiu
1 0(hOpMIICHHUIO UHTEphepa pabodero MOMeEIIEeHus; OCBEIleHUE, [IBET, OQrcHas MeOelb, 1eKOPaTUBHbIC
asieMeHTHI 1 Ap. [IpaBuna cogep)kaHus MOMEIIEHHH U pabOYHX MECT.

IMpakTHyeckoe 3ajanne: ONPE/ICICHNE TUIIA ICHXOJIOTUYECKOT0O MOPTPETA JINIHOCTH (TEMIICPAMEHT
U mpouee).
IIpakTHyeckoe 3a1aHmne: COCTaBICHNE KpOoccBopa «/JlemoBast KymbTypay

TecroBble 3ananus
1 BapuaHT

1. Onpenesanre TpeThbio a3y ne10BoOM Oecenbl:

A. ompoBepKEHUE JOBOJIOB COOECETHUKA;

b. aprymentupoBanue;

B. nepenaya nundopmanuu;

I'. npunsaTHe pemenusl.

2. COBOKYNHOCTH NMPAaBWJI, TPAAMLMIA, YCJTOBHOCTEM, C00II01aeMbIX FPaKAAHAMM NPH 00IIIEHU U
APYT € APYroM — 3T0:

A. IMIIOMaTHYEeCKUM dTUKET;

b. obmierpaxknanckuii STUKET;

B. npuaBopHbIN ITHKET;

I'. BOMHCKUI STUKET.

3.KoHTaKThI J10/1€eli, oCylIecTBIsIeMble C MOMOIIbIO IPUKOCHOBEHHUS U3y4aeT:

A. TakecHuka;

b. npokcemuxka;

B. napanunraucrtuka;

I'. kuaecuka.

4. CocTaBaslOTCS AJIs1 COOOLIEHHS aIpecaTy 0 HANPABJIECHNH KAKUX-I100 JOKYMEHTOB:
A. ICbMa-TIpUTIIALLICHNUS,

b. nmucema-npock0wr;,

B. compoBoauTenpHbIE TUCHMA;

I'. mucbma-3anpocsl.

5. KoH(INKT, BOSHUKIIUI MeKAY JI0AbMHU HA MPOU3BOJICTBEHHOM M0OYBE HA3BIBACTCH:
A. BHYTPWIMYHOCTHBIM;

b. npon3BOCTBEHHO-AEIOBBIM;

B. MEKIMYHOCTHBIM.

6.B kakoii ¢popMe MokeT ObITH 3aKJIIOYEH J0TOBOP:
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A. IpOCTOM NMUCbMEHHBIN;

b.HorapuanbHslii;

B.YcTHbIN.

7.Kaxoii npeacTaBuTe/IbCKUM JOKYMEHT IPU TPYAOYCTPOMCTBE SIBJISAETCH PAaCIIMPEHHOMN
BU3HUTHOM KAPTOYKOM:

A. XapaKTepHUCTHKA;

b. pexomennanmu;

B. pestome;

I'. macmopr.

8. C nesanbio oTOOpa nepcoHana padboroaaresib NPOBOJIUT:

A. KOHKYpC KpacoThl;

b.CopeBHoBanue;

B.CobecenoBanue;

I'.CocTs3anue KaHIUIATOB.

9. IIpousHeceHHe BCIYX MMEHHU YeJ10BeKA OTHOCUTCS K NIpHeMYy:
A. UMs cCOOCTBEHHOE;

b. 3epkasio oTHOLIEHWI;

B. KOMIIJTHMEHTEL,

I'. TepnienuBsIi CilymaTelsb.

10. Kakoii u3 Bu10B codece0BaHus caMblii 00beKTHBHbIIi:

A. oIVH Ha OUH;

b. mo»TanHEIi OTCEB;

B. uepapxuueckas JiecTHUILIA;

I'. npuemHas komuccus.

11.Incranuus B o0meHun ¢ paccrosuus ot 10 g0 50 cm:

A. conmanpHas;

b. uaTuMHas;

B. muunas;

I'. my6nnyHas.

12. lIpuunHoii Haubo1ee OCTPHIX KOH(PIUKTOB ABJIAIOTCH:

A. IPOTHUBOIOJIOKHBIE HHTEPECHI

b. smounoHanbHbIe 0apbepsl

B. MopanbHbIe 6apbepsl

I'. paznuuHoe MosoxeHue B 00IIECTBE

13. Ilouck pemeHus, y10BJIeTBOPAIOUIHI HHTEPeChl IBYX CTOPOH — 3T0:
A. n3beranue

b. xomnpomucc

B. conepauuecTBo

I'. mpucnocobnenue

14. YcTaHoBuTE COOTBETCTBHE MEXKIY BUIAMU NMPO(eCcCHOHATBLHOM 1eITeJIbHOCTH 1
MOPAJbLHBIMHU TPEOOBAHUSIMH : K KAK/A0¥ MO3ULNH, JTAHHOH B MEPBOM CTO0J1011e, MOA0epuUTe
COOTBETCTBYIOIIYIO MO3UIMI0 U3 BTOPOr0 €TOJI01A.

Buo npogpeccuonanvnoi Mopanvhvie mpebosanus
odesamenvbHoCmu
Cdepa obcmyxuBaHMUS TaKkTUYHOCTH, MPUBETIIMBOCTH, MOOWITH3AIIHS,
OpHUEHTAIIMS Ha COXPaHEHHE U YIyUlICHHE 310POBbS
YeJoBeKa
Bowunckas cinyx6a [TocTosiHHas MOOMIM3AIUs, TOTOBHOCTH K

conuaJIbHbIM KOHTaKTaM, IOHUMaHHEC J'IIOI[GI\/'I,
OMOIMOHaJIbHaA YCTOﬁqHBOCTB u
YPaBHOBCUHICHHOCTD ,aKKYPAaTHOCTb BO BHCIITHEM
O6J'II/IKC, TAaKTUYHOCTL , IIPUBCTIIMBOCTD
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MeaunuHcKoe 00CTy)KUBaHUE UeTkoe BBITIOTHEHHUE CITY>KEOHOTO JJ0Ta, MY>KECTBO,
JTUCIMIUTMHUPOBAHHOCTD, MPeAaHHOCTh PosinHe.

3anuwume 6 mabnuyy eblOpanHbLe YUDGPLL NOO COOMBEMCMBYIOUUMU OYKEAMU:

A b B

15. Chopmyaupyiite « 30710TO€ NPABUJI0» HPaABCTBeHHOCTH: «[locTynait Mo OTHOIIEHHIO K JPYTUM
TakK, KakK...».
2 BapuaHT
1. KonTaxkTsl J101€ei, ocylecTBIAsieMble ¢ IOMOIIbIO IPUKOCHOBEHHSI M3y4YaeT:
A. Takecuka;
b. npokcemuka,;
B. mapanuHreucTuka;
I'. xunecuka.
2. COBOKYNHOCTH MPAaBWJI, TPAAMLM, YCJTOBHOCTEM, C00II01aeMbIX TPaKAaHAMM NPH 00IIEHU U
APYT ¢ APYroM — 3T0:
A. TUIIIIOMaTHYECKUM 3TUKET;
b. obmierpak1aHCKui STHKET;
B. npuaBopHbIN ITUKET;
I'. BOUHCKUI STUKET.
3.0npeneante TpeThIo a3y aes10BOI Oecenbl:
A. onpoBepKeHHEe TOBOJIOB COOECEeTHNKA;
b. aprymentupoBanue;
B. nepenaya undopmanuu;
I'. npunATHE pemeHus.
4. CocTaBisiloTcs JJI51 COOOLIEHNsI aipecaTy 0 HANPABJEHUN KAKUX-JIU00 JOKYMEHTOB:
A. micbMa-NpuriameHus;
b. nuceMa-npocsObI;
B. compoBouTenpHble MUCHMA;
I'. nucpMa-3anpocsl.
5. KoH(INKT, BOSHUKIIUI MeKAY JI0AbMHU HA IPOU3BOJICTBEHHOM M0YBE HA3BIBACTCH:
A. BHYTPWIMYHOCTHBIM;
b. npon3BoICTBEHHO-AEIOBBIM;
B. MeXITUYHOCTHBIM.
6.luctannus B o01menuu ¢ paccrossHus or 10 xo 50 cm:
A. conmannHas;
b. uaTuMHas;
B. muunas;
I'. myGinynas.
7.Kakoi npeacTaBuTe/IbCKUA JOKYMEHT MPU TPYAOYCTPOIiCTBe SIBJISIETCS PacIIMPEeHHOM
BHU3HUTHOM KAPTOYKOM:
A. XapaKTepHUCTHKa;
b. pexomeHnnanmu;
B. pestome;
I'. macmopr.
8. C nesbio oT00pa nepconasia padboroaaresib NPOBOAUT:
A. KOHKYypC KpacoThl;
b.CopeBHOBaHue;
B.CobecenoBanue;
I".CocTs3anne KaHIUIaTOB.
9. [IpousHeceHHe BCIYX HMEHHU Y€J10BeKA OTHOCUTCS K IIpHeMYy:
A. UM COOCTBEHHOE;
b. 3epkasio oTHOLIEHNUI;
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B. KOMIIJIUMEHTHI;

I'. TepnienuBeIil cirymarens.

10. Kaxkoii u3 BUa0B codece0BaHusI CaMblil 00beKTUBHBIN:

A. oIMH Ha OJWH;

b. mo»TanHEkIi 0TCEB;

B. nuepapxuueckas JieCTHHIIA,

I'. npuemHast komuccusi.

11.B kakoii (popme MoKeT OBITH 3aK/JI0YEH 10Tr0BOP:

A. IpOCTOM MUCHMEHHBIN;

b.HorapuanbHslii;

B.YcTHbIN.

12. Yo Takoe 1esioBOe MUCHMO?

A. BBIpOXKEHHE YBAKUTEIBHOTO OTHOILIEHUS K IPYTUM JIFOJIIM

b. moxymeHT, mpuMeHsIeMBbIi I CBSI3U, TIepeaaun HH(OpMAIIMK Ha PACCTOSTHUE MEXTY ABYMS
KOpPPECHOHIEHTaMU

B. mporecc B3auMOCBS3U U B3aUMOJAEHCTBHSI, B X0/I€ KOTOPOI'O MPOUCXOAUT 0OMEH nH(popManuei u
OMBITOM

I'. BeIMOTHEHUE TAHHBIX OOCIIAHUHN U B3SITHIX 00S3aTEIHCTB B JTH000M opme

13. Ilouck pemeHus, y10BJIeTBOPAIOIIUI HHTEPeChI IBYX CTOPOH — 3TO:

A. n3beranue

b. xomnpomucc

B. conepauuecTBo

I'. npucnocoGnenue

14. YcTanoBuTE COOTBETCTBHE MEXKIY BUIAMU NPO(eCcCHOHATBLHOM 1eITeJIbHOCTH 1
MOPAJIbHBIMHU TPEOOBAHUAMMU : K Ka’KI0W MO3UIIUN, JTAHHOW B MEPBOM CT0J101€ ,T0A0epuTe
COOTBETCTBYIOIIYI0 MO3UIMI0 U3 BTOPOI0 €TOJI01A.

Buo npogheccuonanvrou oesmenvrnocmu | Mopanvuvie mpebosanus

A. Cdepa obcyxuBaHus TakTH4YHOCTH, IPUBETIMBOCTH, MOOMIIN3AIINS,
OpUEHTAIINSI HA COXPAHCHHE U YITYUIICHUE
3JI0pPOBBS YEIIOBEKA

b. Bounckas ciyx6a [TocTostHHAs MOOWMIIM3AITHUS, TOTOBHOCTH K
COLIMAJIbHBIM KOHTAKTaM, TOHUMaHUE

JIO/IEH ,YMOIMOHAIbHAS YCTOUYHUBOCTh U
YPaBHOBEIIEHHOCTh ,aKKYPATHOCTh BO BHEILIHEM
00JMKe, TAKTUYHOCTD , TPUBETIIMBOCTH

B. Menununckoe 00cmyXKUBaHUE YeTkoe BBINIOIHEHHUE CIYKEOHOTO J0Jra,
MY’KECTBO, TUCIUIITIMHUPOBAHHOCTb, IIPEJAHHOCTD
Ponune.

3anuwume 6 mabauuy eblopamHubvle YUGpPvl OO COOMBEMCMBYVIOUUMU OYKBAMU:

A b B

15. 3akoHunTe NPeEAJIOKEHHE:
CTOHKHOBGHI/IC HpOTI/IBOHOJ'IO)KHLIX ueﬂeﬁ, MHCHHﬁ, HHTGpCCOB CBI/II[GTGJ'ILCTBYIOT O HAJI4Yuy ....
IIpaBuIbHBIC OTBETHI

Ne I BapuanT II Bapuaunr
n/n

1 b A

2 b b

3 A b
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4 B B
5 b b
6 b b
7 B B
8 B B
9 A A
10 I I
11 b b
12 B B
13 b b
14 231 231
15 Tax, xak ObI ThI XOTEN, KOH(IIUKT
4TOOBI OHM OTHOCHJIUCh
K Tebe

Kpurepun onenuBanus:
90% u 6osee — «5»,
80-89 % — «4»,

70-79% — «3»,

MeHee 70% - «2».

Tema 4.
JIoKyMeHTBI U 00111€e€ 1eJI0NPOU3BOACTBO

Bonpocs! pi1s1 onpoca

OcCHOBHBIE CBEJIEHUSI U3 UCTOPHUHU AEIONPOU3BOICTBA.

Opranuzanust MHQOPMALMOHHO-IOKYMEHTAIBHOTO 00CIyXHBaHUA. J[eT0mpOoM3BOJICTBO Kak
yacTh ymnpaBieHus. Cxema opraHuzanuu paboTel ¢ jgokymeHTamu. @dopma opranuzanuu
Jenonpoun3BoacTBa. MHGOpMaMoOHHO-10KyMEHTAIIMOHHOE 00CTyKUBaHHE.

JIOKyMEHTUpOBaHHUE JESITEIBHOCTH TpeanpusaThii. TpeOoBaHus K mokymeHTam. OOmue
MIOJIOKEHHS 0 JTOKYMEHTHPOBAHUIO; YHU(PULMPOBAHHBIE CUCTEMBI JOKYMEHTAIMH. YHHU(PHUKALUA U
CTaHJApTH3alMsi  JOKYMEHTOB. Buapl  mokyMeHTOB;  kimaccudukamms.  OpraHu3aimoHHO-
pacnopsautenbabie TokyMeHTs! (OP/D). FOpuanueckoe 3HaueHHE T0KYMEHTOB.

[IpaBuia odopmieHuss AOKyMEHTOB. Buzabl Oi1aHKOB; peKBU3UTHL, (OpPMYJIsip; OTMETKH Ha
nokymenre. Enunble TpeOoBaHuss u  mpaBuiga oQOpPMIICHHS JOKYMEHTOB, YCTaHOBJIEHHBIE
rOCyIapCTBEHHBIMH HOPMATHBHBIMH aKTaMH - CTaHAAPTHI.

CoBpemennoe nenooe nuchMo. [IpaBuna odopmiieHHs AEI0BOro nuchbma. Buabl mucem:
MUCbMa-IIPOCHOBI, -OTBETHI; COMPOBOJUTENIbHBIE, JIOTOBOPHBIE U Jp.; OCOOCHHOCTH TEKCTa.
MexyHapoaHble MTUChMA.

OcHOBHbIE TOKYMEHTHI yIIpaBieHus; opopMieHHe U padoTa ¢

JIoKyMeHTaMH. OcHOBHBIE ~ TpyHNbl  yNpaBIE€HYECKUX  (MJIM  OpPraHU3alMOHHO-
pacnopsAUTENbHBIX) JOKYMEHTOB. TumoBas cxema odgopmiieHuss J0KyMEeHTOB. (OcCOOEHHOCTH
oopMieHHs] BHEIIHUX JOKYMEHTOB U Jp. JIOKyMEHTHPOBaHHE OpraHU3allMOHHO-PACTIOPAIUTEIbHOMN
NESITEIbHOCTH. Opranu3zalmoHHast JOKYMEHTAITHSL. PacnopsimutensHbie JIOKYMEHTEI.
JIOKyMEeHTHUPOBaHHE AEATEIbHOCTU KOJUIETHaIbHBIX OPraHOB; CTPYKTYpa JI0KJIaja, OTYETa; MPOTOKOI.
NudopmanmoHHO-CTIpaBOYHBIE ~ JOKYMEHTBI:  CIPaBKH, JOKJIQJHBIE  3alHCKH, TeJeTrPaMMBI,
TenedaxcorpamMmmsbl (pakcer), TenedhOHOTPaMMBI U Jp.

55



JIOKyMEHTBI 1O JMYHOMY COCTaBy. Buabl JTOKYMEHTOB: TPYJOBbIE KOHTPAKTHI; MPHUKA3bl O
npueme,

YBOJILHEHUH, TIEPEBOJIC; TPYAOBbIE KHKKHU, TUYHbIE KapTouku u 1p. OdopMieHne; XpaHeHHE,
cobroieHne KOHPUACHITNATBHOCTH.

JIOKYMEHTBI IMYHOTO XapakTepa. JIM4Hble JOKYMEHTHI: 3asBICHHE, pe3toMe, aBToouorpadus,
pacnucka, 10BepeHHOCTh. CocTaBieHHe TeKCcTa, O(popMIIeHHE TOKYMEHTOB.

Jlenonpon3BoACTBO IO MUCEMEHHBIM U YCTHBIM OOpaIleHUSIM

I'paxxnan. Buapl oOpamieHuii: TpenoXeHus, 3asBieHUs, xkanoObl. [lopsmoxk pabGoTel ¢
nokyMmeHTaMu. OpraHu3aliOHHBIE MEPOIPHATHS: JTUYHBIA MPUEM TpakIaH; MpPUEM MHCbMEHHBIX
oOpareHuit; JOKyMEHTUPOBAHHUE OOPAIICHUA.

Opranuzaiuss paboTel ¢ JOKyMEHTaMH. [pynmbl JOKYMEHTOB: BXOMSIINE W HCXOJSIIHE,
BHyTpeHHHE. OpraHu3alMOHHbIE W HOPMAaTHBHO-METONWYECKHE JOKYMEHTHL. Buasl paboT c
JTOKYMEHTaMHu: 00paboTKa TOCTYMAIIIUX ¢  OTHPaBIsSEMBIX JOKYMEHTOB; pErHCTpalus W
WHJIEKCUPOBAHHUE IOKYMEHTOB; y4ET

KOJIMYECTBA U KOHTPOJIb UCIIOJIHEHUSI IOKYMEHTOB.

NudopmanmonHo-cipaBoyHass paboTa; MOPSAOK BEACHUS W MCIOJb30BAaHUS CIPABOYHBIX
kaprorek. MHopMamoHHO-ONCKOBas cucTeMa AJisi pabOThI C TOKYMEHTaMHU.

CocraBieHne HOMEHKIATYyphbl J1en. HoMeHkinaTypa fen: MHAMBHyallbHAs, CBOJHAs, THUIIOBAsd,
npuMmepHas. HopMaTHUBHBIE TOKYMEHTHI M METOAMYECKHE MaTepHalbl JUisi cocTaBieHus. [IpaBuia
BEJICHUS JIeTI.

dopmupoBanue gen. Hasnauenwe QopmupoBanus pgen. HopmaTHBHBIE JOKYMEHTHI.
I'pynmupoBka nen; crenuduka (GopmMupoBaHUS OTACIBHBIX KaTeropuid nei. Bumasl TOKyMEHTOB,
(dhopmupyemsbix B feno. Cucremarusanus 10KyMeHTOB. OpopmiieHue Jei.

XpaneHnue JOKyMEHTOB. [IpaBuia xpaHeHUs A€l B CTPYKTYPHBIX MOJpa3JeicHUSIX. APXHB.
OnTuManbHbIN CPOK UCTIOIB30BAHMS IOKYMEHTOB B JIEJIONPOU3BOJICTBE.

Cpoxku xpaneHus aen. JOKyMEHTBI JOJITOBPEMEHHOrO XpaHeHHus. [lopsnoxk yHUYTOXKEHUS
nokyMeHToB. OdopmileHre Aen Al apXUBHOTO XPAHEHUS; IPUEM, Tiepeiada JIe.

Pabora ¢ nokymeHTamu, coiepKaluMi KOMMEPYECKYIO Tai-

Hy. Kondunennumanbnas noxkymeHntupoBanHas uHopmanus. Llens u ycnoBus obecriedeHus
coxpanHOCTH WH(Mopmaruu. OCOOEHHOCTH BEJEHUs JETONMPOU3BOJICTBA, 00ECIIEUMUBAIONIIETO YYET U
COXPAaHHOCTh JOKYMEHTOB, COAEpXKAIIUX CIYyKeOHYI0 U KOMMEpUecKyko TaiiHy. OTBETCTBEHHOCTh 3a
JTIOKYMEHTBI.

CocTaBiieHHE TEKCTOB CIY)KEOHBIX JOKYMEHTOB. CTHIIb CIYKEOHBIX JIOKYMEHTOB;
ounmanbHo-IemoBoi cTib. OOme TpeOOBaHUS K TEKCTaM JIOKYMEHTOB YIpaBJICHUS; (OPMBI
TEKCTOB JOKyMEHTOB. CIOCOOBI TOKYMEHTHPOBAHUS.

Ilepconanbubiii  komnbtoTep (IIK) B nmenompowmssBoxactBe. IIK B 1OKyMEHTallMOHHOM
ynpaBieHuH. DPGHEeKTUBHOCTh MPUMEHEHUS

[TK npu 1oKyMEeHTHPOBaHUU U OPraHU3alUUA PAOOTHI C TOKYMEHTAMH.

IIpakTuyeckoe 3amanue: «CobOecenoBaHue Mo TeiePOHY», COCTABJICHHE JEJIOBOr0 IMUCHhMa IO
3aJaHHOU TEMAaTUKE.
TecToBBIE 3aJaHUA
1 BapuanT

1. BOI[pOC: ABTOpOM AOKYMEHTA MOKET SABJISITHCH:
OTBerT: (1)I/ISI/I‘I€CK06 HIIA OPUANYCCKOC JINIO

2. Borpoc: Annmapar ynpaBjieHUs B OPraHU3alMU — 3TO:
OTBeT: COBOKYITHOCTb pa6OTHI/IKOB, BKJIFO4Yasa pYKOBOZIHTeJIGﬁ, CIICNUAJINCTOB, TCXHUYCCKHUX
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WCTIOJHUTEJIEH, BHIIOJHSIOIMX yIpaBieHYecKue GyHKIUN B OpraHU3aluu

3. Bonipoc: BiiaHK 10KyMeHTa — 3TO0:
OTBert: nHcT OyMaru pa3penieHHoro (popMara ¢ onpeieIeHHbIMU TIOCTOSSHHBIMU PEKBU3UTAMH Ha HEM

4. Bonipoc: B nesionpoun3BoacTee KOPPeCHOHACHTOM SIBJISIETCH:
OTBeT: MUII0 WIH YUPEKIEHUE, C KOTOPHIM BEAETCS NEpEenucKa

5. Bonipoc: B 1okymeHTe He IPOCTABJIACTCH 0TMETKA 0 HAJTUYUH NPHJIO0KECHUS
OTBeT: npocTaBiseTcs Bceraa

6. Borpoc: B npuka3ax npu npuemMe Ha padoTy yKa3bIBaKlTCH:
OTBeT: pazmep OIIaThl
OTBerT: ycnoBus npuema

7. Bonipoc: B npuka3e npu npexocraBjieHnH OTIIYCKAa YKA3bIBAETCSI €ro MPOI0KHTETLHOCTD €
yKa3aHHeM:
OrtBerT: IpOAOJIKUTCIIBHOCTH, JAaThl HAYaJIa 1 OKOHYaHHWA OTITYCKa

8. Bonpoc: B pexBusur «Iloanuce» BKIOYaETCH:
OTBeT: N0JKHOCTD, MOJMNKUCH, pacIIN(pPOBKA MOAMKUCH

9. Bonipoc: B Tpy10BY10 KHHKKY 3aNIMCBIBAIOTCH CBEJCHHSA:
OtBet: 01arogapHOCTD 3a YCIIeXu B paboTe
OTBeT: BO3HArpa)KACHUS 32 U300PETEHHS U PALlMOHAIN3aTOPCKUE MPEI0KEHUS

OTBeT: HarpaxXJicHus NOYCTHBIMU I'paMOTaMU, HArpyJAHbIMH 3HaKaMH, SHAYKaMH, JUIIJIOMaMHA

10. Bonipoc: B Tpy10BY10 KHMKKY padoTa 10 COBMECTUTEIbCTBY 3alIUCHIBAETCS:
OTBeT: 3anUChIBAETCSA IO JKEITAHUIO paOOTHUKA

11. Bonipoc: BHyTpeHHHE JOKYMEHTbI PErHCTPHPYIOTCH
OrtgerT: na

12. Bonpoc: BHyTpeHHHMe JOKYMEHTbI YYUTHIBAIOTCS:
OTBeT: M0 MECTy MX PEerucTpaluy UK MOJATOTOBKH

13. Bonipoc: BHyTpeHHHI JOKYMEHT — 3TO:
OTBeT: AOKYMCHT, HC BBIXO[[HHIPIIZ 3a NpCacbl HOI[FOTOBI/IBHICﬁ €T0 OopraHnu3anun

14. Bonpoc: Bo3moxkHo opopmiieHHe BU3 HA OTIeJIbHOM JUCT
OTBeT: ma

15. Bonpoc: Bce J10KyMeHTbI, HMEIOIIMECS] B OPraHU3ANMU, BKIKYAKTCH B HOMEHKJIATYPY /e
OrtBerT: 1a

16. Bonpoc: Bce mocTynuBiiMe J0KYMEHThI B OPraHU3alMI0 MPOXOASAT NEPBUUYHYI0 00padoTKy
OTBeT: HET

17. Bonpoc: Bce pexBusutbl OP/] AiBJASIIOTCS NOCTOSTHHBIMU
OtBer: HET

18. Bonipoc: BoidoepuTe Bo3MOKHBbIE BUbI HOMEHKJIATYP:

57



OtBeT: npuMepHast
OTBeT: MHIUBH Ty JTbHAS
OTBeT: THIOBAaI

19. Bonipoc: Beidoepure 0CHOBaHMSA 1JIs1 M3AaHUS PUKA3a M0 JIHYHOMY COCTABY:
OTBeT: Tpy10BOI 1OTOBOP

OTBeT: aKT 0 HapyLIEHUH TPYAOBON AUCLUIIINHBI

OTBeT: CBUAETENBCTBO O Opake

OTBet: TMYHOE 3asiBICHUE paOOTHHUKA

20. Bonipoc: Bei0epuTe npaBu/ibHbIH BAPHAHT 0OpMJICHHUSI 1aThI HA TOKYMEHTaxX (KpoMme
(punancoBbIX):
Ortgert: 08.04.2000

2 BapuaHT

1. Bonnpoc: Beigenure TpH OCHOBHBIX OTOKA JOKYMEHTOB:
OTBeT: BXOOAIIHUE JOKYMCHTBI

OTBeT: BHYTpEHHHUE TOKYMEHTHI

OTBeT: HUCXOOAINE JOKYMCHThI

2. Bonipoc: BeigeanTe 3Tanbl NOAr0TOBKH JOKYMEHTOB K ApXHBHOMY XPaHEHUIO:

OTBeT: npoBeACHNE YKCIIEPTU3BI HAYYHOU U MPAKTHUECKON IIEHHOCTH JIOKyMEHTOB

OtBet: ohopmiIeHHE TOKYMEHTOB B Jieja

OTBeT: cocTaBjeHHE OMKUCH Ha JieNla C IOCTOSTHHBIM M TOJITOBpeMeHHBIM (CBbIIIe 10 11eT) cpokoM
XpaHEHHUst

3. Bonpoc: /le1onpou3BoACTBO NpeacTaBJisieT co00ii:
OTBeT: neqareabHOCTh N0 pa3paboTke, 0(hOpMICHHUIO, OPraHU3alluY ABM)KCHUS, yueTa U XpaHeHUs
JIOKYMEHTOB

4. Bonipoc: /i1 opranu3amnum 006s3aTe/ibHA Pa3padoTKa MOJI0KEHHIT 0 CTPYKTYPHBIX
nojapasaeieHusIxX
OTBeT: HET

5. Bonpoc: JIokyMeHT - 3TO:
OTBeT: MaTepuanbHbIi 00BEKT, HeCYIIUN HHHOPMAIIUIO

6. Boripoc: /lokyMeHT B oOpraHu3aiuy. KOTOPbIi yCTAHABJIMBAET MPUHIMIBI TPYI0BbBIX
B3aHMOOTHOIIEHHIi, CIOcOObI OpraHu3aluu TPYyAa, OCHOBHBIE ITpaBa U 00s13aHHOCTH aAMHUHHUCTPALUH
Y TIepCcoHaa:

OTBeT: MOJIOXKEHUE O TIEPCOHATIE

7. Bonipoc: /IokyMeHT BBINOJIHACT QYHKIMU:
OtBer: nepegauu HHGOpMaLUH

OTBeT: OpraHn3aluoOHHYIO

OTBeT: KOMMYHUKAaTHUBHYIO

OTBeT: BOCIUTATEIbHYIO

8. Bonpoc: /lokymeHT npeamnosiaraer orpaxkenue GakToB, COObITHIA, ABJIEHUI, MbICIUTEIbHOM

JEATEIILHOCTH YeJIOBeKa:
OTBeT: ¢ MOMOLIBIO PA3IMYHBIX CITIOCOOOB MX (PUKCAINN
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Bomnpoc: [IokyMeHT NpH KyPHAJBHOM CIOC00€ PErucTpaliy NPH NPOXO0KIACHUH 110 HHCTAHIUAM
perucrpupyercs:
OTBeT: MHOIOKPAaTHO

9. Bonipoc: JIOKyMeHT CYMTAETCH UCIOJHEHHBIM M CHUMAETCS ¢ KOHTPOJIsI, €CJIU:
OTBeT: ecTh IOKYMEHTaJIbHOE MOATBEPKACHUE €r0 UCTIOJIHEHHUS

10. Bonpoc: /lokymeHTHpPOBaHME — 3TO:
OTBeT: 3aIUCh I/IH(l)OpMaIII/II/I Ha Pa3jIMYHbIX HOCUTECIAX 110 YCTAHOBJICHHBIM IIpaBUJIaM

11. Bompoc: JIoOKyMeHTOM SIBJISIETCSH:
OTBeT: mpeaMeT U pe3yabpTaT Tpya

12. Bonpoc: /lokymenToo0opoT — 310:
OTBeT: IBMKEHHUE JOKYMEHTOB C MOMEHTA UX CO3JaHusl (ITOJIy4eHHUs) 10 3aBepllIeHus (OTIIPaBKU)

13. Bonpoc: JIoKyMeHTBbI J0JZKHbI OTCHLIATHCS apecary:
OTBeT: B IeHb UX MOJANUCAHUS

14. Bonipoc: /lokyMeHTbI, KOTOpPBbIE NePeJA0TCs 110 HA3HAYEeHUI0 0e3 MpeIBaAPpUTEIbHOI0
PacCMOTpeHus:

OTBeT: afpecoBaHHbIE HENIOCPEICTBEHHO JODKHOCTHBIM JIMIIAM U CTPYKTYPHBIM MOAPa3eIcHUEM
OTBeT: AOKYMCHTEI C TTOMETKOMN «JIMYHOY

OTBeT: JOKYMEHTBI, aipeCOBaHHbIE MPO(COIO3HBIM OPraHU3ALUSIM

15. Bonipoc: JIo15kHOCTHBIE HHCTPYKIIMHM B OPTaHHU3AlUH pa3padaTbIBalOTCs:
OTBeT: COTPYAHUKOM OTAENA KaJIpOB

16. Bonipoc: /lonyckaeTrcsi COBMeCTHOE XpaHEHUE U YUeT BXOASIIHX, HCXOASIIHX U BHYTPEHHUX
AOKYMEHTOB
OTBeT: HET

17. Bonpoc: ’KypHaubHasi ¢popma perucrpanuu mnejaecoodpasHa npu J0KyMeHToo0opoTe:
Otger: 10 1000 1OKyMEHTOB B TOJ

18. Bonpoc: 3aro10Bok K TeKCTy JOKYMEHTA J0JIKEH BKJIIOYATh B ce0s:
OTBeT: coaepkanue

19. Bonpoc: 3agauamu 3xcnepTHoii komuccuu (IK) saBasiiores:

OTBeT: opranuzanus U NpoBeJeHNE SKCIIEPTU3bI LIGHHOCTH JJOKYMEHTOB MPU COCTABICHUH
HOMCHKIJIATYPbI ACT U IIPHU IMOATOTOBKE UX K apXHUBHOMY XPaHCHUIO

OTBeT: 0TOOp NOKYMEHTOB U UX MOATOTOBKA K MepeIaue Ha rOCyAapCTBEHHOE XpaHEeHUE

OTBeT: OKa3zaHUE METOAMYECKON MOMOILY CTPYKTYPHBIM MOAPA3/IEICHUSIM OpraHUu3aluu 10
9KCIEPTHU3E IICHHOCTHU JIOKYMEHTOB, 110 TIOArOTOBKE X K QpXHUBHOMY XPaHCHHIO, 110 pa3paboTKe
HOMCHKJIATYPHI JIeTT

20. Bonipoc: 3anucu B TPYA0OBYI0 KHUKKY 3aHOCATCS:
OTBeT: Ha OCHOBaHUH MPHKAa3a 10 JIUIHOMY COCTaBY

Kpurepun onenuBanus:

59



90% u 6osee — «5»,
80-89 % — «4»,
70-79% — «3»,
MeHee 70% - «2».

Tema S.
JleJIonpon3BoACTBO CyAa

Bonpocs! 1151 onpoca

Kpatkas ucropus cye6HOro Aenonpou3BoACTBa; €ro pojb

B JICATEIBHOCTHU CYyZIeOHOW CHCTEMBI.

OO11as XxapakTepyCcTUKa OpraHU3aluy JeJI0NPOU3BOJICTBA B

Cynax. CTpykTypa opraHuzaiuu J0KyMeHToo00poTa B cygax. Cxema ABMKCHUS JOKYMEHTOB.
Buibl 1OKyMEHTOB: IO YTOJIOBHBIM, IPAXKAAHCKUM, apOUTPAKHBIM U aIMUHUCTPATUBHBIM JI€IaM.

[TpaBuna odopmieHus cyaeOHbIX JOKyMeHTOB. Enunble mpaBmia oopMiIeHUS TOKYMEHTOB,
YCTaHOBJICHHbIE 3aKOHO1aTeNbCTBOM. [IpaBuina oopmiieHus: BXOAAMMX U UCXOIAUINX JOKYMEHTOB.

OOure MmoNoXKeHUs! BEJCHUs NMPOTOKOJa CyAeOHOro 3acegaHus. TpeGoBaHUS K IPOTOKOIY;
MOPSAZIOK €r0 BeIeHUs U 0(popMIIEHUSI.

Benenue nporokona cy1e0HOro 3acelaHus 110 YTOJIOBHBIM

nenam; TpeOoBaHus K 0(hOPMIICHHIO TTPOTOKOJIA.

Benenue nporokosna cyaeGHOro 3acelaHus 10 IPaXa1aHCKUM

nenaM. Poib, 3HaueHNe U MECTO MPOTOKOJIA B TPAXKIAHCKOM IIpolecce; TpeOOBAaHUS K BEACHUIO
1 0(hOpMIIEHHIO.

Benenne npoTtokosia B apOUTpaKHOM TIpoliecce; TpeOoBaHus K 0(hOPMIICHHIO.

Opranuzanus 1eJ10IpOU3BOJICTBA B CyJI€ 00MIEH IOPUCIUKIINT

NepBod MHCTaHUMHU. BUIBI JOKYMEHTOB, MOAJEKAIIUX JTOKYMEHTHPOBAHMIO; TPEOOBaHUS K
nporeccy. Opranuszanus padoThl KAHUIEISAPHH CyJa TEPBONH MHCTAHIIHUH.

Opranu3zanus AeJ0NpOU3BOACTBA B Cy/1€ 00ILIEH IOPUCIUKLINN

BTOpoii MHCTaHUMU. OCOOCHHOCTM OpraHU3alMM JEJIONPOM3BOJCTBA B CyA€ BTOPOH
WHCTaHIIMKA. BUabl TOKyMeHTOB; TpeboBaHus K HUM. OpraHu3anus padoThl KaHIETISIPUU CyJla BTOPOH
WHCTaHITUH.

Opranmzanus JeJIOMPOU3BOJCTBA IO TpakJaHCKUM jaenaM. OCOOEHHOCTH OpraHU3aluu
JIeNIOTIPOU3BOICTBA 110 TPAKIAHCKUM JIeJlaM B CyJie IEpBON M BTOPOM WHCTAHIIUHY.

Jlenonpon3BOACTBO B apOUTPaXKHBIX cynax. Buasl TOKyMEHTOB, TpeOOBaHUS K HHM.
OcobeHHOCTH OpraHu3aluu

JIeJIONPON3BOACTBA B apOUTpPaKHBIX CyJax NEepBOM M BTOpoW HHCTaHUMU. OpraHuzanus
paboThI KaHLIEISIPUU apOUTPAXKHOTO CYAA.

Opranmzanus BeAeHUsT CyAcOHBIX apxuBoB. OOIIee MOJIOKEHUE BEICHUS apXHWBOB B CyJax.
[IpaBuna u mopsAmok paboThl ¢ apxuBamH B cygax. Cpoku xpaHeHus aen. [lopsaok yHUYTOXEHUS
JIOKYMEHTOB U JIe.

TecToBLIE 3aaHUs
1. 'apanTHiiHOE MHNCHMO 00532TEJILHO A0JIKHO OBITH MOANHMCAHO:
a) pyKOBOJUTENIEM PEINPUSITUS U TJIABHBIM OyXTraJTepoM;
0) pyKOBOAMTENEM NPEANPHUATHSI U OTBETCTBEHHBIM HCIIOJIHUTENEM NTHChMa;
B) T'JITaBHBIM 6YXFaJ'IT€pOM 1 OTBETCTBCHHBIM HCIIOJITHUTCJIIEM ITMChMA,
I') UCKJIIOUUTENBHO TJIaBHBIM OyXTranTepoM MpeanpusTHsL.

2. Kakoii 10/2kHA OBITH NOANUCH HA JOKYMEHTE, €CJIM OH COCTABJIEH HA (pMPMEHHOM OJIaHKe

KOMITAHWH:
a) l'enepanbublit aupexTop (moanuce) O. E. [Tetpos;
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6) I'enepanbhsiii qupextop OAO «Jlunusy (noamnucse) I[lerpoB @. E.;

B) [letpoB @. E. (moamnucs).

3. OTTHCK MeYaTH Ha CJIy:KeOHOM JOKYMEHTe CTABAT TAKHM 00pa3oM, 4TOObI OH 3aXBAThIBAJI:
a) MepBble HECKOJIbKO OYKB Ha3BaHUA JOJHKHOCTH JIMIA, MTOAMUCABILErO JOKYMEHT;

0) mocieqHre HECKOJIbKO OYKB Ha3BaHUS JOJDKHOCTH JIMIIA, TIOANKCABIIETO JOKYMEHT;

B) IOCJIEIHUE HECKOJIBKO OYKB (haMUJIMHU JIHIA, TOAMUCABLIETO TI0KYMEHT;

I') HOCJETHIOI0 CTPOUYKY TEKCTa CIyKeOHOro JOKYMEHTA.

4. Kakum cnoco6oM npocTaBiisieTcsi 1aTa B rpude yrBep:kaeHusi J0KyMeHTa?

a) MaIIMHOMIUCHBIM CIIOCOOOM;

0) mpocTaBIsieTCsl OT PyKU CEKPETapeM MOCie YTBEPKIACHUS IOKyMEHTa PYKOBOAUTEIIEM;
B) MPOCTABJISIETCS] CAMUM PYKOBOJMTEIEM B MOMEHT yYTBEPIKJICHHSI JOKYMEHTA;

T') IPOCTAaBJISAETCS JIIOOBIM CITIOCOOOM.

5. Kako¥i U3 yka3aHHbIX BU/I0B IPHKA30B SIBJISeTCH OIIMO0YHbBIM:

a) MpUKa3 10 OCHOBHOM JESATEIHHOCTH,

0) mpuKa3 Mo aAMUHUCTPATUBHO-XO035IIICTBEHHOMN /1€ATEIbHOCTH;

B) IIpUKa3 N0 (PHHAHCOBO-XO3SIIICTBEHHOM €ATEIbHOCTH;

I') IPUKa3 [0 JUYHOMY COCTaBY.

6. ITopsinkoBbIii HOMep 0/1aHKA cieayeT pacno/aararh:

a) B BEpXHEH yacTu JIMIEBON CTOPOHBI OJIaHKa,

0) B HU)KHEH 4acTH JIMIIEBOW CTOPOHBI OJIaHKA;

B) B BepXHel 4acTH 00paTHOM CTOPOHBI OJIaHKa;

I') B HWXKHEH yacTH 0OpaTHOM CTOPOHBI OJIaHKA.

7. Kakue U3 NpuBeIeHHbIX HUKE BXOASIIHUX JOKYMEHTOB He MOJIesKAT PerucTPaluu:
a) MO3JpaBUTEIbHbIE TUCHMA;

0) rapaHTHUilHbIE TUCHMA;

B) IMCbMa-3apoChl;

I') COIPOBOUTENbHBIE MUChMA.

8. B iM4yHYI0 KAapTOYKY COTPYAHHUKA He 3aHOCAT CBeJeHMA:

a) 0 BOMHCKOM YyYeTe;

0) 0 MPUHAATIEKHOCTH K MOJIUTHUECKUM MapTUSIM U OOLIECTBEHHBIM OpraHU3aIHsIM;

B) 00 0o011eM cTaxke paboThl;

T') O CEMEHHOM TOJIOKECHHH.

9. Ca1ykeOHbII JOKYMEHT, KOTOPbIi COJEePKUT NpelJioKeH!e 0 HA3HAYeHUH HA J0JI’KHOCTD,
nepeBo/ie Ha APYIYIO J0JKHOCTD (PadoTy) WM noouipeHun (Harpajae, npeMUPOBAHNH)
COTPYAHUKA OPraHU3alMHN HA3bIBAeTCH:

a) MpHUKa3 Mo JIUYHOMY COCTaBY;

0) moKIaaHAas 3aIiCcKa;

B) IIpUKa3 MO aJMUHUCTPATUBHO-XO35IIICTBEHHBIM BONIPOCAM;

I') Ipe/CTaBJCHuUE.

10. PexBu3ut «@aMuiusi HCIIOJIHUTEJISI U HOMEP ero TejieoHa» B CJIy:KeOHOM IOKyMEHTe,
0¢opMIIEHHOM HA HECKOJIbKHX JUCTAX, YKA3bIBAIOT:

a) B JIECBOM HUYKHEM YTIIy JINLIEBOM CTOPOHBI ITOCJIETHETO JINCTA TIOKYMEHTA;

0) B JIeBOM BEpXHEM YTy 0OpaTHOW CTOPOHBI IIOCJIEHETO JIUCTA JIOKYMEHTA;

B) B JIEBOM HIKHEM YTJIy JIMLIEBON CTOPOHBI MIEPBOTO JIUCTA TIOKYMEHTA;

r) B JICBOM HUXXHECM YTy O6paTHOﬁ CTOPOHBI ITIOCJICAHCTO JINCTA JOKYMCHTA.
Kuiou k Tecty I —a

2—a
3—0
4—s
5—sB
6—r1
7—a
8—0

61



9—r
10—a

2 BapuaHT

1. Bonpoc: KypuaabHas (popma perucrpanum unejaecoodpa3Ha npu J10KyMeHT000opoTe:
Otser: 10 1000 TOKyMEHTOB B TOJ

2. Borpoc: 3aroJioBOK K TEKCTY JOKYMEHTA JI0JI’KeH BKJIKYATh B ce0s:
OtBeT: coaepkaHue

3. Bonpoc: 3agauamu 3xcnepTHoil komuccuu (IK) aBasiiores:

OTBeT: opraHu3aiys 1 MpOBEJICHUE IKCIIEPTU3bI IEHHOCTH JJOKYMEHTOB TIPU COCTABICHHH
HOMCHKIJIATYPbI ACT U IIPHU MOATOTOBKE UX K apXHUBHOMY XPaHCHUIO

OTBet: 0TOOp TIOKYMEHTOB M HX IOJATOTOBKA K Iepeiaue Ha roCyIapCTBEHHOE XPaHEHUE

OTBeT: OKa3zaHUE METOAMYECKON MOMOILY CTPYKTYPHBIM MOAPA3/IEICHUSIM OpraHUu3aluu 10
9KCHEPTHU3E IICHHOCTH JIOKYMEHTOB, 110 TIOJrOTOBKE X K apXHUBHOMY XPaHEHHIO, 110 pa3paboTKe
HOMCHKJIATYPHI JIeTT

3. Bonpoc: 3anucu B TPYyA0BYI0 KHHXKKY 3aHOCSITCSH:
OTBeT: Ha OCHOBaHUH MPHKAa3a 10 JIUIHOMY COCTaBY

4. Bonnpoc: UHauBUIYyaJIbHBIN CPOK UCIOJHEHUSA JOKYMEHTOB B OPraHU3alMH YCTAHABJIMBAET:
OTBeT: pyKOBOAUTEIb OPraHU3aIuU

5. Bonnpoc: UHdopMannoHHO-CIPABOYHBIMU JOKYMEHTAMHU SIBJISIKOTCS:
OTBeT: aKThI

OtBert: TenehoHOTpaMMBI

OTBeT: MPOTOKOJIBI

OrtBer: IHChMa

6. Boipoc: K kaapoBoii 10KyMeHTALIMU OTHOCATCS JOTOBOPA, 3aKJII04YaeMble ¢ pA00THUKAMU
OtBeT: na

7. Boripoc: K kagpoBbIM OTHOCATCS CJAeAYIOIIMEe U3 NePedHCIeHHbIX JOKYMEHTOB:
OTBeT: 1o counanbHOMY 00ECTIEYCHHUIO

OTBeT: OpraHru3alMOHHO-PACTIOPSIIUTEIbHBIE TOKYMEHTHI

OTBeT: JOKyMEHTHI 110 TMYHOMY COCTaBY

8. Bonpoc: K opranu3aiiuoHHO-pacnopsiiuTe/IbHOM T0KYMeHTalHH, 00pa3ylolieiics Ha
NpeINpHUsATHH, OTHOCATCS

OTBeT: OpraHn3alMoOHHbIC JOKYMEHTHI

OtBeT: pacropsANTEIbHbBIEC JOKYMEHTHI

OTBeT: HHPOPMALIMOHHO-CITPABOYHBIE JJOKYMEHTHI

9. Bonpoc: K opranu3aliuoHHBIM OTHOCATCS CJIeYIOIIHE U3 NePeYrCcIeHHBIX JOKYMEHTOB:
OTBeT: NOJKHOCTHBIE HHCTPYKIIMH

OTBeT: NOJI0XKEHUS O CTPYKTYPHBIX OJIPa3AeICHUAX

OtBeT: CTpyKTypa M IITaTHAs. YUCICHHOCTD aIlllapara ynpaBiIcHUs

OtBeT: npaBuiia BHYTPEHHETO TPYI0BOTO paclopsiaka

10. Bonpoc: K pacnopsiauTe/IbHbIM JOKYMEHTAM OTHOCSITCS:
OtBeT: pukas
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OtBeT: yka3zaHusl pyKOBOJUTEIS OpraHU3aluu

Kputepuu orieHuBaHus:
90% u Gonee — «5»,
80-89 % — «4»,

70-79% — «3»,

MeHee 70% - «2».

Tema npesenraunu: «Passutue nenonpoussonacrsa B Poccun»

Tema 6.
Opranu3anuoHHasi TEXHHKA

Bonpocs! a5 onpoca

1. CpencTBa OprTeXHUKH; OMpeNeieHNe, Ha3HaueHue; Kiaccudukanus. TpeboBaHUs 0€30MaCHOCTH
TpyZa.

2. [lomernienune Jyisi AEIOMPOU3BOACTBEHHON U CEKPETAPCKON CITy»KOBI, ero ocHarieHne. CoBpeMeHHOe
OCHAII[EHUE TMOMEIICHUN: KOMIBIOTEpHOE oOecreueHue; TenedOoHHasl, TEIEKCHAsI CBsI3b; CHUTHAIBHOE
o0opynoBanue u Jip. Pabouee mecTo cexperaps cy/a; ero OCHalleHuUE.

3. CpenctBa [j1sl COCTABJICHHS] OPUTHHAIOB TEKCTOBBIX JOKYMEHTOB.

4. Tlumymue MamMHKY; Kiaccu(UKalMs, BHIbI, SKCIUTyaTallMOHHbIE BO3MOXHOCTU. Cpezactsa
KOIIMPOBAHUA U OIIEPATUBHOI'O Pa3MHOKEHUS JOKYMEHTOB.

5. IIpoueccsl KOMUPOBaHUS U pa3MHOXKEHUS JOKYMEHTOB. Buabl 000pynoBaHNs; IPUHIMI ASHCTBUS,
npuMmenenue. CriocoOs! onepaTUBHOM mosurpadun; od1ue cBeIeHu .

6. CpencrBa XpaHEHHs, INOHMCKa M TPAHCIOPTUPOBAHMS [IOKYMEHTOB. ParnuoHanbHbIE CHOCOOBI
XpaHEHHUsT M T[OHMCKA JOKYMEHTOB; BHJbI CPEIACTB XPAHEHHMs, IOUCKA, TPAHCIOPTUPOBAHUSA
JOKYMEHTOB. MUKpOQUIbMUpPOBaHHE.

7. CpenctBa Juist 00pabOTKU TOKYMEHTOB. AJJpecoBajibHbIE, MapKEPOBaIbHbIE MAIIUHBI; MAILIUHBI JJIS
YHUYTOXKEHUS JJOKYMEHTOB; HyMEpaTOphl; CTEIUIEphl; OymaropesaibHoe 00OpYJOBaHUE; HACTOJIbHBIC
MeperuIeTHBIC MAITUHBI U Jp.; TIPUHIIHIT ACUCTBUS, IPUMEHEHHE.

8. CpenctBa cBsi3u. Tenedonuble anmapatsl. PaguorenedoHHas cBs3b, BUIBI paguoTenepoOHOB
ABToMaTu3upoBaHHble TesnedoHHble cTaHuu. CpeacTBa 6ecripoBOIHON TeIeOHHON CBSI3U; COTOBBIE
paauotenedoHsl;  MeHPKUHrOBast — CBsI3b;  nmeipkepsl.  CpenctBa  (akCUMUIBHOW — CBSI3H;
Tesne(paKCUMIIIbHAsT TEXHHMKA. OJEKTpPOHHAas MouTa. TelneBU3MOHHBIE YCTpPOHCTBA. AOOHEHTCKHUN
tenerpad, Tteneraiinbl. [lpumenenue cpeAcTB cBsi3H. JIMKTOGOHHAS TEXHMKA; KiacCU(pUKAIUS;
npuHOUn Aeucteus; [Ipumenenue.

9. BeruncinurenbHEIE cpeacrna. BreraucnurenbHas TEXHUKA B OpFaHI/I3aI_[I/IOHHO—ynpaBHqueCKOﬁ c<1)epe
ACATCIIBHOCTH,; BUJAbI BBIYUCIIUTCIIBHBIX CPECACTB, IPUMCHCHUC.
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10. KomnbrotepHoe obecrneueHue. KoMmbproTepHasi TEXHUKAa B OpraHHM3aIlMKM TPyJa CEKperaps cyja.
Knaccudukamms [1K. AnmapatrHoe obecnieuenue. [IporpaMmmaoe obecrnieueHue.

Tema 7.
TexHuka MAaIMHOIIUCH

HpaKanecxoe 3aJaHue: OTpaGOTKa MPAKTUYCCKUX HABBIKOB C KJIIABUATYPHBIM TPCHAXKCPOM.

Bonpocs! k 1pyrum popmam KOHTpPoOJIA

[Tonstue rocynapcrsa. [IporcxoxaeHue rocyjapcraa.
[TonsiTue, mpusHaku, QyHKIMH rocyaapctsa. @opmMbl rocysapcrsa.
MexaHu3M rocyapcrsa.
IOpucnpynenuus B cucteme HayK.
[Tonstue npasa. Teopus npoucxoxaeHus npasa. [loHnsTue, npu3HaKku Mpasa.
[Tpunnumnel, pynkuuu npasa. [IpaBo B cucteme comuanbHbix HopM. MicTounnku (hopmbl) mpasa.
. [IpaBoco3Hanue; mpaBoBasi KyJabTypa; IPAaBOBOE BOCIIUTAHHE.
. IlpaBooxpanurtenpHasl JI€ATENbHOCTh; €€ OCHOBHblE Ipu3Haku u noHsTtus. Cucrema
MIPaBOOXPAHUTENBHBIX OPraHOB FOCYAapCTBA; OCHOBHBIC HAIIPABIICHUS €€ IeATEIHHOCTH.
9. CyneOHnast B1acThb, mpaBocyaue, cyaconas cucrema PO.

© N oUW

10. CymHocTh Cy/1e0HOM BIAaCTH; €e OCHOBHBIE IPU3HAKU U MECTO B CHUCTEME JPYTuX BiacTel
rocy/apcTBa.

11. Pa3nenenue Bnacrell Kak OCHOBA JI€ATEIBHOCTH NPaBOBOro rocynapcrsa. [IpaBocyaue; ero
MIPU3HAKH.

12. Cynel obuieit ropucaukiun PO. PaiioHHbIH (TOpoacKoit) cy1; HOpsIOK 00pa30BaHMsL; COCTaB;
koMmmeTeHIus cyaa. [lonnomouus npeacenarens cyaa.

13. OcreTndeckas KyJabTypa. DCTETHKA.

14. Otnyeckas KynbTypa. [IpaBoBas kynabTypa. Otka. Mopans. HpaBcTBEHHOCTD.

15. ITpodeccuonanbHast 3THKa; FOpUANYEcKas, CyjeOHas 3THKA.

16. [ToBeneHue yenoBeka; oOUIMe MPaBUiIa U HOPMBI.

17. IIcuxonorus oOeHus.

18. Opranmzanus nHOOPMAITMOHHO-TOKYMEHTAJILHOTO OOCTYyKHMBaHUS. [[eI0mpon3BOICTBO Kak
4acTh yIPaBJICHUS.

19. OcHOBHBIE TOKYMEHTHI yIIpaBieHUs ; 0opopMiIeHHE U paboTa ¢ JOKYMEHTaMu

20. CpencrtBa OpITEXHHUKH; OIPENEICHUE, HA3HAUYCHUE; kinaccupukanus. TpeboBaHus
0€301acHOCTH Tpy/a.

21. ITomemenue as AeI0NPOU3BOACTBEHHON U CEKpETapCKOn

22. Opranuzanus MalmHOMUCHOTO TPy/a.

23. Teopus u TexHHMKa NMCbMA HA NUIYIIEH MalIVH.

24. Odopmiienre MamMHOMUCHBIX padoT. OpopmiieHHE CITy’)KeOHBIX JOKYMEHTOB.

25. HNHdpopMannoHHbIE TEXHOJIOTHH; KOMIIBIOTEPU3ALIUs AEI0NPOU3BOJICTBA.
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KOMILIEKT OIIEHOYHBIX CPEJCTB ITPOU3BOJCTBEHHOM IPAKTUKH

IIM.04. OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHUE PABOTHI CY1OB

40.02.04 IOPUCIIPY IEHLIMS

KOpucr
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Oo01ue noJIoKeHus

Llenbt0 MPOW3BOACTBEHHON MPAKTUKH SIBIIETCS (POPMHPOBAHUE y OOYYAIOIIUXCS YMEHHUH,
MpHOOpeTeHNE NMEPBOHAYAIBHOTO MPAKTUUYECKOTO OMBITA JIJIS1 MOCIEAYIONIEr0 OCBOSHHSI UM OOLINX U

OuneHka 1o Npou3BOACTBEHHOI NMPAKTHKE

npodeccnoHaTbHBIX KOMIETSHIIUH.

B paMkax nporpammbl IpakTH4YECKOM MOATOTOBKH (POPMUPYIOTCS CIeIyIOINE KOMIIETEHLINH:

Koa u HazBpanue
KOMIIETEeHI MU

YMmenus

3Hanus

OK 01 Be16upats crmocoosl
penIeHus 3a1a4d
npodecCuOHATBHOU
ACATCIIbHOCTHU
MPUMEHHUTEITHHO K
Pa3IMIHBIM KOHTCKCTAM

pacro3HaBaTh 3a7avy W/Wiau
npobiemy B
MpoECCUOHATBHOM  H/WIIH
COLIMATTLHOM KOHTEKCTE;
aHAITM3UPOBATh 3amaqy
u/vnu mpoOIeMy U BBIICIATH
e€ COCTaBHBIE 4acTH;
OTIPEIETISATH JTAIbl PEIICHUS
3aJ1auu; BBISIBIISITh "
3¢ (heKTHBHO UCKATh
nHpopmarmto,
HEOOXOIUMYIO JUIS peIlCHHS
3ala4d W/ TPOOJIEMBI,
COCTaBUTh IUIAH JEHCTBUS;
OTIPENICNIUTh  HEOOXOIMMBIC
pecypchl; BJIQJICTh
aKTyaJ bHBIMH METOIaMHU
paboThI B
po¢eCCuOHAITBHON u
CMEKHBIX chepax;
peanu30BaTh COCTABJICHHBIN
IUTaH, OIICHUBATh PE3YJIbTAT
U TOCJIEICTBUS  CBOHX
JNEHCTBUH  (CaMOCTOSITEIBHO
WITH c TTOMOIIIBIO
HAaCTaBHHUKA)

AKTYyaJIbHBIN
pohecCHOHATLHBIN u
COLMAIBHBIA  KOHTEKCT, B
KOTOPOM TIPUXOJIUTCS paboTaTh
U KHUTh, OCHOBHBIC HCTOYHUKHU
UHPOPMALIMU H PECYpPCHl s
pemieHust 3ajad W MpodiieM B
po(hecCHOHATTLHOM u/unm
COLIMAIBHOM KOHTEKCTE;
QITOPUTMBI BBITIOJTHEHUST PadOT
B npoQeCcCUOHATHLHON u
CMEXHBIX 00JacTsAX; METOMIBI
paboThl B IpopecCHOHAIEHON H
CMEXHBIX cdepax; CTpyKTypa
IlaHa JUIs  pelleHHs  3ajad;
HOPSIOK  OLIGHKH Pe3yJbTaTOB
penieHus 3aa4
pohecCHOHATBLHOM
JeSITeIIbHOCTH

OK 02 Ucnonp3oBath
COBPEMECHHBIC CPEJICTBA
MOWCKA, aHaJIN3a U
WMHTEpHpeTauu HHPOPMALIUU
1 nH(pOpMaITMOHHBIE
TEXHOJIOTUH IS BBITTOJTHEHHSI
3az1a4 npodeccHoHATBHON
JeSITeIbHOCTH

OTIPEACIIATE 3aa9H JUIS
MOUCKa UHPOPMALIUY;
OTIpeCIIATH HEOOXOAMMBIE
MCTOYHUKU UH(POPMALINY;
IUTAHUPOBATh MPOIIECC
MOKCKA; CTPYKTYPUPOBATH
oJTy4aemMyro HH(OpMaIuio;
BBIJEIISATh HANOO0IEe
3HAYUMOE B ITEPCUHE
nH(pOpMaIIUU; OIICHUBATH
MIPAKTUYECKYIO0 3HAYNMOCTh
PE3yJIbTAaTOB TOUCKA;
0hOPMIISITH PE3YJIBTATHI

HOMEHKJIaTypa
WH(POPMAIMOHHBIX UCTOYHUKOB,
NPUMEHSIEMBIX B
npodeccuoHaNBHOM
NEeSITETTLHOCTH; TPUEMBI
CTPYKTYPHPOBAHUS
uHdopmaruu; Gopmar
oopmieHHs pe3yIbTaToB
MOMCKa UH-(opMaIuu
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ITOMCKa

OK 05 Ocy1iiecTBasiTh
YCTHYIO U TUCHMEHHYO
KOMMYHHKAITUIO Ha
rOCy/IapCTBEHHOM SI3BIKE
Poccuiickoit deneparyu ¢
y4eTOM 0COOEHHOCTEH
COIMAIBHOTO M KYJIbTYPHOTO
KOHTEKCTa

IPaMOTHO M3J1araTh CBOM
MBICITH U 0)OPMIIATH
JOKYMEHTBI 110
npodeccrnoHaIbHOM
TEMaTHKE Ha
rOCYIapCTBEHHOM $I3bIKE,
MPOSIBIISITH TOJIEPAHTHOCTD B
pabo4eM KOJIJICKTUBE

0COOEHHOCTH COLIMAJIBHOTO U
KYJIbTYPHOI'O KOHTEKCTa;
npaBuiia 0POPMIICHHS
I[OKYMGHTOB n HOCTpOCHI/Iﬂ
YCTHBIX COOOIICHHMIA

OK 09 Ilonb3oBaThCs
npodeccroHanbHOM
JIOKyMEHTaluen Ha
roCyJJapCTBEHHOM U
WHOCTPAHHOM SI3bIKax

MOHUMATh OOIIHIA CMBICIT
YETKO MPOU3HECCHHBIX
BBICKa3bIBaHUH Ha
M3BECTHBIC TEMBI
(mpodeccroHaIbHBIC U
OBITOBBIC), TOHUMATh TEKCTHI
Ha 0a30BbIC
poecCHOHATLHBIC TEMBI,
y4acTBOBATh B IMAJIOTaX Ha
3HAKOMBIE 00IIre U
poeCCHOHATILHBIC TEMBI;
CTPOUTH MPOCTHIC
BBICKa3bIBaHUs O ceOe U 0
cBOei mpodeccruoHaIbHON
JeSITeTbHOCTH; KPaTKO
00OCHOBEIBATh M OOBSICHUTH
CBOU JICUCTBUS (TEKYIIUE U

npaBUiIa MOCTPOCHHS MTPOCTHIX U
CJIOKHBIX TIPEITIOKCHUN Ha
po(hecCHOHATLHBIC TEMBI,
OCHOBHBIC
00IIeyIOTpeOUTENHHBIC
rnarossl (ObITOBAs U
npodeccuoHaNnbHas JICKCHKA);
JICKCHYECKUI MUHUMYM,
OTHOCSILLIUICS K OIUCAHUIO
NpeMETOB, CPEICTB U
MPOIECCOB MPO(EeCCHOHATBHON
JeSITeITbHOCTH; 0COOCHHOCTH
NPOM3HOIICHHUS; TIPABUIIA
YTEHUS TEKCTOB

IUTAaHUPYEMBIE); TUCATh npodeccuoHaIbLHON
IIPOCTBIE CBA3HBIE HaIIPaBJIEHHOCTHU
COOOIICHUSI Ha 3HAKOMBIE
WJIM UHTEPECYIOLIE
po¢eCCUOHATILHBIE TEMBI
Konx n HazBanue Hasbikn Ymenus 3HaHus
KOMIIETEeHIHH
B1.4
OpraHu3aioHHO-
TEeXHUYECKOE
obecnieueHue paboTHI
CY/IOB
Benenus pabotsl ¢ Bectu npuém | CopepkaHue TNPaBOBBIX
OOpaIlleHNSIMU TPaXKJIaH, | FpakaaH, aKTOB,  PETYJIUPYIOLINX
MOCTyNarourMu B CyJl B KOppECIOHACHIIMM U | BOIIPOCHI
SIIEKTPOHHOM BUJE M HA | JIe B COOTBETCTBUH C | CyIOYCTPOHCTBa u
OyMa)kHOM HOCHTEIE. HOPMaTHBHBIMU CY/IOTIPOM3BO/ICTBA.
TIK 3.10cymecT s Benenus npuéma aKTaMH. IIpaBoBblE  aKTBl  HO
BelIeHue CyIeBHOTO KoppecnoHAeHu: 1 e | OcyIecTBiasTh ) cyaeOHOMY
HETONPOH3BONICTEA. B COOTBETCTBUH C paboty MO MpPUEMY | AETONPOU3BOACTBY.
MHCTPYKIUSMH TI0 oOparmeHui, HopmarusHo-
cyaeOHOMY MOCTYTAIOMIUX B CYJA | METOANYECKHE
JeTIONPOU3BO/ICTBY. B DJIEKTPOHHOM BHUJIE. | JOKYMEHTHI o
OcymiecTBrieHUs OcymiecTBIsATh obecnieueHnto  pabOTHI
MEPOTIPHUATHH 110 peructpanuio, yué€r | cyna.
MOJITOTOBKE CYACOHBIX JBIDKCHHS, Knaccudukanuio
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JIeJT K pa30upaTenbCTBy.
[MoaroroBku, BeIIAYN U
HanpapJICHUS] KOMUM
CyJIcOHBIX aKTOB H
JIOKYMEHTOB U3
CyIeOHBIX el
[ToaroToBKyM CymeOHBIX
AKTOB K OITyOJIMKOBAaHUIO
Ha caiiTe cyna.
OO6pareHus cyneOHbIX
AKTOB K MCITOJIHCHUIO.
OcyecTBieHus padoThI
C CyAeOHBIMU JETIAMH,
HapsIaMu |
JOKYMEHTaMU apXUBHOTO
¢doHma cyna.
CocraBneHus
CITy>KE€OHBIX JOKYMEHTOB
cyna.

odopmiieHue
CyJIeOHBIX e
OcCymIecTBIATH
U3BEILICHUE
Y4aCTHUKOB
cynebHoro
paszbupaTenbCTBa.
Ocy1iecTBIATh
odopmireHue,
HaIpaBJIeHIE u
BBIIAYY KOIIMH
CyleOHBIX aKTOB U
JIOKYMEHTOB u3
CYJIcOHBIX eI
Ocy1iecTBIATH
oOparieHme
CyJIeOHBIX aKTOB K
HCIIOJTHCHHUIO.
Ocy1iecTBIATh
MIOATOTOBKY TEKCTOB
CyJleOHBIX aKTOB K
Pa3MeNIeHnIo Ha
caiiTe cyJga B CeETH
HWHTEPHET.

Ocy1iecTBIATH
paboTy ¢ cyneOHbIMH
JeTIaMH u
JOKYMEHTaMH,

repesaBacMbIMU ~ Ha
apXUBHOE XpaHEHWE U
HaXOSIIAMUCS B
apxuBe Cy/a.
CocTtaBisiTh
CITyXeOHbBIC
JIOKYMEHTBI Cy/Ja.
Ocy1ecTBIATh
paboty mo
oOparleH1Io K
WCTIOJTHECHHIO
CyIeOHBIX aKTOB.

CITy’)KEOHBIX JTOKYMEHTOB
u TpeOoBaHUS, K HUM
HpeIbSIBISIEMBIC B
cootBetcTBuu ¢ I'OCT u
MPaBOBBIMH aKTaMHU.
HNudopmarmonHo-
KOMMYHUKAITUOHHBIC
CHUCTEMBl B CYyAEOHOMU
JeSATEeITHHOCTH.

OCHOBBI OXpaHbBI TPYIa U
TEXHHUKH 0€30MaCHOCTH.

Cucremy
TIOKyMEHTO000pOoTa B
cyne.

Iloustue " BUJIBI
JIOKYMEHTOB,
TpeboBaHMUS, K HHOM
MIPEIbSABIISICMBIC.

OO0rue BOIIPOCHI
OpraHu3aIuu paboThI
cyna: OCHOBHBIC
HaIpaBICHUS

eI TeTFHOCTH
CTPYKTYPHBIX
nmojapasfelicHud  cyja,
o0ecrneunBaroImx
CyIOIIPOU3BOJICTBO;
npaBuiIa MOBEICHUS
pabOTHHKOB  amrmapara
cyna; JTOJKHOCTHBIE

periaMeHThl pabOTHUKOB
amnmapara cyna; mnpaBuja

BHYTPEHHETO
pacmopsiika cyna 1 T.II.
ITopsnox yuéra
MNOCTYIUBIIUX B  CY[J
obpareHui,

JOKYMCHTOB HW J€1 H
peructpanuun Cy,[[e6HI>IX

e, [IPUHSITHIX K
MIPOU3BOICTBY.
OpraHu3aIyio 1 BeJIcHUue
cynebHoro

JIeTIONIPOM3BOJICTBA  HA
CTaIUM MOJATOTOBKH Jejia
K cyneOHOMY
pa3OupaTeNbCTBY:
HarpaBJIcHUE
W3BEIICHU W BHI30BOB,
odopmiieHre CyAeOHBIX
Jelt.

Opranusanuo u
MOPSIIOK BEJICHUS
CyneOHOTO 3acemaHus M
BeJICHHE MIPOTOKOJIA
CyJIeOHOTO 3aceaHusl.
IMopsmox  odopmMiteHHSs
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CYJIeOHBIX JIeN B MEPHOJ

u rnocie ux
paccMOTpEHUS: BbIAAYA U
HaIpaBJICHUE KOIui

CylIeOHBIX  aKTOB |
JOKYMEHTOB;  TIOPSIIOK
O3HAKOMIICHHUS c
MaTepHagaMu nena;
HanpaBjeHHe CyIeOHbIX
7€l B BBIIICCTOSIINE

WHCTaHIIMH C
AIllCIIIAIMOHHBIMU,
KaCCallMOHHBIMH n

HaJ30pPHBIMU KalobaMu,
YAaCTHBIMH JKaj100aMu.
[opsimox oOpamenus «

HCIIOJIHEHHUIO
IIPUTOBOPOB,  PELICHU,
ONpEeaCICHUM u

MOCTAHOBIICHUM CcyJia.
Ilopsimok MOATOTOBKU U
nepeaayn cyAeOHBIX Ael
u JIOKYMEHTOB K
nepeade B apXMB CyJa.
opsimok  obecnieueHus
JIocTynma K WH(pOpMauu
0 JIeSTETbHOCTH CYJIOB:
MOJATOTOBKY  CyIEOHBIX
AKTOB K pa3MeEIICHUI0 Ha
opHUITHATHFHOM caiite
cyla B HH(POPMAaIMOHHO-
TEIEKOMMYHHKaLHOHHON
CETH WHTEpHET.

ITopsinox
OCYIECTBIICHUS
KOHTPOJIA cyneOHOro
JIEJIOTIPOU3BO/ICTBA u
KOHTPOJIb  HMCIIOJHEHUS:
e u 3aJ1a4H,
CyOBEKTHI KOHTPOJIS M UX
TTOJTHOMOYHSI.

Bunrwl nesgreapHoCTH:
[ToaroroBka MarepuasoB Jiejia K paCCMOTPEHHIO B Cy1e0HOM 3ace/laHuu;
HampaBiieHne moBEeCTKH, BBI3BIBAET JIUII, YIACTBYIOIIUX B CyI€0HOM 3ace/laHuUY;

1.

ol

VYyacTue B cy1e0HOM 3ace/laHuU U BEJIEHHE €ro MPOTOKOJ;

Odopmrenne cyaeOHBIX e COrNIaCHO TPEOOBAaHUSIM 3aKOHOIATEIhCTBA;

ApxuBanys JOKyMEHTOB U Mepe/iada UX B KaHLEISAPHIO.
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KOMIIVIEKT OEHOYHBIX CPEJACTB KBAJIM®OUKAIIMOHHOI'O DK3AMEHA

IIM.04. OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHUE PABOTHI CY1OB

40.02.04 FOPUCIIPY IEHLIUSI

KOpucr
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Dk3aMeH (KBaTM(UKAIIMOHHBIN) BKIIIOYAECT:
- TEOPETUYECKUE BOIIPOCHI (OTBETHI HA BOIIPOCHI)
- BBIMIOJIHEHUE MPAKTUYECKOTO 33/1aHUs (TECTOBbIC 3a/1aHNs)

IlepeyeHb BONPOCOB K KBAJIM(PUKANMOHHOMY IK3aMEHY:

CooTHoIIEHNE HOPM MEXTYHAPOIHOTO M HallMOHAJILHOTO MPaBa.

IOpunnueckas HopMa ¥ BUIbI HOPM IIpaBa

[IpaBoTBOpUECTBO, MOHATUE U BUbI IPABOBHIX AKTOB

3aKOH, 3aKOHOAATENIbHBIN MTPOLIECC, TOA3aKOHHBIE HOPMATUBHBIE AKTHI

Craguu 3aKOHOTBOPUYECTBA

[IpenmMer nokas3piBaHus, AoKa3aTenbcTBa. OlEHKA T0Ka3aTeIbCTB 10 JesiaM 00

aJIMUHUCTPATUBHBIX MPABOHAPYILIECHHUSX.

7. OcoOeHHOCTH MPOM3BOJICTBA B CY/E C YYaCTHEM NPHUCSHKHBIX 3acenaTerneit

8. IlpaBoBas nmpuposa M Ha3HAYEHHUE CYA€OHOM BIACTH B COBPEMEHHOM I'OCYIapCTBE.

9. JlelicTBUE yrojIOBHOTO 3aKOHA BO BPEMEHH.

10. Pemenue cyna. 3aouHoe pelieHue cyja.

11. OcymiecTBieHUE U 3alIUTa TPaKIaHCKUX MpaB. CrIoCOOBI 3aIUTHI.

12. OOBEKTHI rpaXTaHCKUX MPAB: MMOHATUE, BUJIBI, IPABOBOI PEXKUM.

13. AnemisinuoHHbBIN MOPSAI0K PACCMOTPEHHS YTOJIOBHOIO JIEJIa.

14. TlepecMOTp IO BHOBb OTKPBIBAIOLITUMCS HJIK HOBBIM OOCTOSITETTLCTBAM CYJIEOHBIX
ITOCTAHOBJICHU MO IPAKJAHCKHUM JI€TIaM.

15. JIuna, yyacTByrolue B I€j€ IPU paCCMOTPEHUH IpakJaHCKuX nen. [IpencraBurenscTBo B
cyne.

16. IIpon3BoAcTBO B Cy/ie NEPBOM MHCTAHLIMU IO YTOJIOBHBIM JI€IaM.

17. Tlopsimok u mporeccyaibHbIe 0COOEHHOCTH PaCCMOTPEHUS B KACCAIIMOHHOW WHCTAHIINH
YACTHBIX kK00 (MIPEICTaBICHMIA) HA aKThI CyIeOHOTO KOHTPOJISI B CTAIUH MPEABAPUTEITHHOTO
paccien0BaHusl.

18. HopmaTuBHO- IpaBOBOE U MHIUBHIyalIbHOE (Cy1€0HOE) PEryIMpOBaHNEe OOIIECTBEHHbIX
OTHOIIEHUH.

19. TIpaBooxpaHUTEIbHAS EATENBHOCTD: CYITHOCTh, MPU3HAKH, (DYHKIIUN

S
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20. Cucrema nNpaBOOXpaHUTEIbHBIX OPTaHOB

21. Cyn, nmpaBocyaue, cyie0Hasi CucTeMa; MpU3HaKK Cy1e0HOM BIacTH

22. O6mue TpeOoBaHuUs, MPEABIBIIEMbIE K KaHMIaTaM Ha JIOJKHOCTb CyJIbU

23. Cucrema npokypaTypsl P®, nopsaok Ha3HauYeHHs IPOKYPOPOB

24. CyneOHoe Aenonponu3BOICTBO

25. IokyMeHTHI 1 00111e€ ETONPON3BOICTBO

26. [enoBas kynbrypa. CyneOHast STHKa

27. Opranu3alMoHHas TEXHUKA, HE0OX0AUMasl Ui OCYLIECTBIIEHUS TPO(ECCHOHATBEHOM
JESATEIBHOCTH.

28. [Topsa0K MOATOTOBKH MaTEPHAIIOB Jiejia K paCCMOTPEHUIO B CYZICOHOM 3aceTaHUH

29. Yyactue B cy1e0HOM 3aceJaHUU U BeJIEHHE €ro MpoTOKoJa

30. OdbopmiieHne cyaeOHBIX ACN COTIIACHO TPEOOBAHUAM 3aKOHOIATEIbCTBA; ApXUBAIIHS
JOKYMEHTOB M Ilepeiaya UX B KaHLEISIPUIO

TecToBbIC 3a1aHUS K 9K3aMCHY

1. ITogo3peBaeMbIM SIBIISAETCS JIUIIO,

a) COBEPILUBIIEE MPECTYIIICHHUE

b) dusnuecku 3aaepikaHHOE 10 TIOJI03PEHUIO0 B COBEPIIIEHUHN MTPECTYTUICHUS

C) 3a/iep>KaHHOE 10 TIOJIO3PEHUIO B COBEPILICHUH MPECTYIICHUH 110 MPOTOKOY 3a/Iep>KaHus

2. OOBUHSIEMBIM SABISAETCS JINILIO,

a) B OTHOIIICHUH KOTOPOTO BEIHECEHO MOCTAHOBJICHUE O MPUBJICYEHUH €r0 B KAUECTBE OOBHHIEMOTO
b) kKoTOpOMY TIpeIbABICHO OOBUHEHUE

C) KOTOPBII IOMPOIIIEH B KA4€CTBE OOBUHSIEMOTO

3. MoxeT U Moxo3peBaeMblii WM OOBHHSEMBIH OCYIIECTBISATh MPAaBO Ha 3aIIUTY, KOTOPOE €My
MIPEJOCTABIISAETCS 3aKOHOM, CAMOCTOSATENBHO?

a) OcymiecTBieHHEe caMUM OOBHHSIEMBIM IpaBa Ha 3alUTYy BO3MOXKHO IIyTEM pealu3aluu
MIPEJOCTABIEHHBIX EMY YTOJIOBHO-TIPOLIECCYATbHBIM 3aKOHOM IPaB

b) CamocTosTETHHO OOBUHIEMBI OCYIIECTBIIATH PABO HA 3AIIUTY HE MOXKET

4. Ectb 111 cityuan 0053aTE€IBHOTO yJacTHsl 3alIUTHUKA B YTOJIOBHOM CYJJOIPOHU3BOACTBE?

a) 3aKOHO/ATelNb HE MPEeAYCMATPUBAET CiIydan 0053aTeIbHOTO YYacTHsl 3allMTHUKA B YTOJIOBHOM JleJie
b) B VIIK P® HaspBaroTcst cimydam 0OS3aTE€IBHOTO y4YacTHs 3allUTHUKA IPH IMPOU3BOJACTBE IO
YTOJIOBHOMY €Iy

5. KTo momxkeH obecrnieunBaTh He00A3aTEIbHOE YUACTHE 3alIUTHUKA B YTOJIOBHOM CYJOIPOU3BOJICTBE?
a) cam MoJI03pEBAEMBbIH,

b) 0OBHUHSIEMBII C) ClieI0BaTeNb JO3HABATEIb

d) cyn

6. 3alIUTHUK TO —

a) JIUIIO0, OCYIIECTBISIONICE 3alIUTY TPaB U 3aKOHHBIX MHTEPECOB IMOJI03PEBAEMBIX M OOBHHSIEMBIX U
OKa3bIBAIOIICEe UM IOPUAMYSCKYIO TTIOMOIIIb PU TPOU3BOACTBE IO IETY

b) nMII0, OCYIIECTBISIONIEE 3alUTy MPaB U 3aKOHHBIX WHTEPECOB IMOJI03PEBAEMBIX U OOBHHSECMBIX B
XOJIe TIPEIBAPUTEIHLHOTO PACcCIEAOBAHUS U B CY/Ie

C) JIMIIO, OKA3bIBAOIIIEE M10I03PEBAEMBIM U OOBHHSEMBIM IOPHIUYECKYIO IIOMOIIIb

7. 3alMTHUK paboTaeT Mo JeIy
a) 0 CBOEH MHHUITUATHBE
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b) nmo nHUIIMaTHBE OOBUHSEMOTO, MTOJI03PEBAEMOTO

8. 3aIUTHUK NMPH HEO0OA3aTEIILHOM YUYACTHH MOXKET OBITh MPHUTJIALICH
a) 3aKOHHBIM TPEJICTAaBUTEIIEM [T0103PEBAEMOT0, OOBHHIEMOTO

b) MOOBIMHU JTUIIAMUT

C) cileI0BaTeNIeM, T03HABATEIEM, CYI0M

9. HyxXHO 1M ©pW MpUIVIAIIEHWH 3alIUTHUKA 3aKOHHBIM MPEACTABUTEIEM IOJ03PEBAEMOTO,
OOBUHSEMOr0o, JPYTUMH JIUIIAMH, CJeloBaTeleM, J03HaBaTeleM, CyJOM IOpy4YeHHEe WIIM corjacue
10/103peBaeMoro, 0OBUHIEMOro?

a) [Topyuenue i coriacue nNoJo3peBacMoro 0OBUHIEMOT0 00s3aTeIbHO

b) Ilopydenue nian cormacue mMoJ03peBaeMoro 0OBUHAEMOro He 003aTeNbHO

10. CxoJIBKO 3aITUTHUKOB MOXKET OBITh Y OJJTHOTO OOBHHSIEMOTO, MIOI03PEBAEMOT0?
a) oJIuH
b) HECKOIBKO

11. MoxeT 1 noJ03peBaeMblil, 0OBUHSEMBbIN OTKa3aThCS OT 3alIUTHHUKA?

a) [Tono3peBaemblii, 0OBUHAEMBIN MOXKET OTKA3aThCs OT 3AIIUTHUKA

b) [Tono3peBaemblii, 0OOBUHSIEMBIN HE MOXKET OTKAa3aThCsl OT 3alIUTHHUKA, €CIIM MEXKIY HUMHU 3aKII0UEH
JI0rOBOP 00 OKa3aHUU YCIIyT

12. MoXeT a1 3alUTHUK OTKA3aTbCS OT 3aIlUThI?
a) 3alMTHUK HE MOXET OTKA3aThCsI OT 3aIIUThI
b) 3amUTHUK MOKET OTKA3aThCS OT 3aILUTHI, O YEM COOOIIAEeT CBOEMY KIIUEHTY

13. SIBnsieTcst 1M ydacTHe 3alUTHUKA IPU MPOU3BOCTBE MO YTOJIOBHOMY Iy 00s13aTeIbHbIM?
a) eclii OOBUHSEMBIH, TI0JI03PEBAEMbIN HECOBEPIIICHHOJIETHUHN
b) eciiu 0OBUHSAEMBIH B3pOCIBII

14. SIBnseTcst 1M ydacTHe 3alIUTHUKA IPU MPOU3BOJCTBE MO YrOJOBHOMY JeNy 00s3aTelbHBIM, €CIIU
O0OBHHSAEMBIIl HE BIIAJICET S3bIKOM CYJOTOBOPEHHS

a) YdacTHe 3alIUTHUKA B 3TOM CIIy4ae SIBJISIETCS 00s13aTeIbHBIM

b) Yuactue 3ammTHUKA B 3TOM ClIydae He SBISETCS 005S3aTeIbHBIM I10 YTOJIOBHOMY JEITy

15. SBnsieTcs M yyacTue 3allMTHUKA MPU MPOU3BOJACTBE [0 YIOJOBHOMY i€y 00s3aTeNbHBIM, €CIIH
oOBuHsieMoMy cBble 70 et

a) YyacTue 3allluTHUKA B 3TOM CIIy4ae sBJSETCS 0053aTeIbHbIM

b) YuacTue 3alIMTHUKA B 3TOM ClIy4ae He ABIseTCs 0053aTeNbHBIM [0 YyTOJIOBHOMY AETy

16. SBnsieTcst 1M ydacTHe 3alIUTHUKA IPU MPOU3BOJCTBE MO YrOJOBHOMY JeNy 00s3aTeNbHBIM, €CIIU
JIU1O OOBHUHSIETCS B COBCPHICHUHN NPCCTYIVICHHA, 34 KOTOPOC MOKET OBITH HAa3HAYEHO HAKAa3aHUE Ha
CpOK cBbIIIE 15 neT aumeHust cBoOO b

a) Yyactue 3alUTHUKA B 3TOM Cllydae SIBJISETCs 0053aTeIbHbIM

b) YdacTue 3alMTHUKA B 3TOM CiIy4ae He ABJseTCs 0053aTeNbHbIM [0 YTOJIOBHOMY AETY

17. SIBnsieTcst My y4yacTHe 3allUTHUKA MPHU MPOU3BOJICTBE MO YTOJIOBHOMY JENy 00s3aTelbHBIM, €ClU
JUI0 OOBUHSETCS B COBEPIICHUM MPECTYIUICHHUS, 32 KOTOPOE MOKET ObITh HA3HAYCHO HaKa3aHWE Ha
cpok ot 10 1o 15 net aumeHus cBOOOIbI

a) Yyactue 3alUTHUKA B 3TOM Cllydae SBJISETCS 0053aTelbHbIM

b) Yuactue 3aiuTHUKA B 3TOM Cllydae He SIBJISIETCS 00s13aTEIbHBIM 110 YTOJIOBHOMY /1Ty
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18: SIBnsiercst M yyacTue 3allMTHHUKA NP MIPOU3BOJICTBE 10 YTOJIOBHOMY JIeNly 00s3aTeIbHbBIM, €CIIU
JIETI0 TI0 XOJaTalCTBY OOBHUHIEMOTO CIYIIAETCS CYIOM TPUCSKHBIX

a) YdacTHe 3alIUTHUKA B 3TOM CIIy4ae SIBJISIETCS 00s3aTeIbHBIM

b) YuacTue 3auTHIKA B 3TOM CIIy4ae He SBJSETCS 00513aTENbHBIM 110 YTOJIOBHOMY A€y

19. SIBnsieTcs 1y yyacTue 3allMTHUKA MPU MPOU3BOJACTBE MO0 YIOJOBHOMY i€y 00s3aTeNbHBIM, €CIIH
JIeJI0 M0 XOJaTalCTBY OOBHHIEMOI0 CIyIIaeTcsi B 0COOOM MOpsIKe

a) YdacTue 3alllUTHUKA B 9TOM CIIy4ae SIBISIETCS] 00s3aTEIbHBIM

b) YuacTue 3aIMTHUKA B 3TOM CiIy4ae He ABISeTCsS 0053aTeNbHBIM [0 YTOJIOBHOMY AETy

20. SIBnsercs M yyacTue 3aIIUTHHUKA 110 YTOJIOBHOMY JIelly 00s13aTeNIbHBIM IPU IPUMEHEHUH 0C000T0
MOpsAKa TPUHATUS CYJEOHOro pemieHus NpU  3aKIIOYEeHUM J0CyAeOHOro COTJallleHdus o
COTPYITHUYECTBE
a) YyacTue 3alluTHUKA B 3TOM CIIy4ae sBJSETCS 0053aTeIbHbIM
b) YuacTue 3aMTHHKA B 3TOM CiIydae He SBIISETCS 0043aTeNbHbBIM 10 YTOJIOBHOMY ey

21. I'pasx1aHCKUM OTBETUYUKOM SIBISIETCS

a) pu3nuecKoe JUI0, KOTOPOE HECET OTBETCTBEHHOCTH 3a BPEl, IPUUYUHEHHBIN MTPECTYIUICHUEM

b) ropuanUecKoe Mo, KOTOPOEe HECET OTBETCTBEHHOCTH 32 Bpel, IPUYMHEHHBIN MPECTYIIICHHEM

¢) ¢pu3HUecKoe UM IOPUINIECKOE JIUI0, KoTopoe B cooTBeTcTBHH ¢ ['K PD HeceTr 0TBETCTBEHHOCTH
3a Bpel, NPUYUHEHHBIM IPECTYIUICHUEM, IPU3HAHHOE OINPEACIICHUEM CyJa WIM IOCTAaHOBICHUEM
JIO3HABATEIA, CIEI0BATEIIS WIIH CYJIbH I'PaXKJaHCKUM OTBETYHMKOM

22. MOXKeT JIi TpaKJaHCKHI OTBETUMK JIEWCTBOBATH MO YTOJIOBHOMY JEITY
a) TUYHO

b) uepes npeacTaBUTENSA

C) JINYHO WJIK Yepe3 NPeICTaBUTEIIS

23. KTo MOXeT OBITh MpeICTaBUTEIEM TPaKAaHCKOTO OTBETYHKA

a) moboe HU3NIECKOe JIUII0

b) moboe ¢u3mueckoe MO, HMEIOIIEe JOBEPEHHOCTh, O(MOPMIIEHHYIO B COOTBETCTBUHM C
tpeboBanusimu ['K PO

24. MOXHO 71 TONPOCUTH B KAUE€CTBE CBUJECTENS
a) JIr000e JTUI0
b) ecTh nHIIa, KOTOPHIX HEIB3s JONPAIIUBATE 110 JIETY B KAUeCTBE CBHICTEIS

25. MOXHO 11 JOTPOCUTD CBSILIEHHOCTYKUTEINS B KAU€CTBE CBUAETENS?

a) Mo>HO 10 J1I00BIM U3BECTHBIM €My 00CTOSITEIbCTBAM COBEPLICHHOTO NMPECTYIICHHS

b) CBSIIEHHOCTYKHUTENS HENb3s JOTPAIIUBATh B KAYECTBE CBUETENS IO 0OCTOATENBCTBAM, KOTOpPHIC
CTaJIM U3BECTHBI €EMY HA UCIIOBEIH

YPOBHHU OCBOEHHUSA OBYYAIOIUMCSH NPOPECCHOHAJIBHBIX

KOMIIETEHIUIA
IIKAJIA OONEHUBAHUSA
XapakTepuCTHKA YPOBHEH 0CBOEHHSI KOMIIETEHITUHT
YpoBHHM Ouenka Conep:xkanue IIposiBiennst
Hyneson HeynosnerBop | Crynent He  obOnamaer | OOHapykuBaroTcsi mpoOensl B
HUTEIbHO He00X0INUMO CHUCTEMOH | 3HAHUIX OCHOBHOT'O
3HAaHUW U YMEHUMN MPOTPAMMHOTO MaTepuala,
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JONYCKAIOTCS
MPUHIUIHATIBHBIE OIIMOKU B
BBITIOJIHCHU N

MIPEeTyCMOTPEHHBIX
porpaMMOH 3adaHui
MuHUManbHbINA VY noBiaerBopuUt | YpoBeHb orieHku | OOHAPYKUBAIOTCS 3HAHUS
(1 ypoBenb) €JIbHO pe3ysbTaToB 00y4YeHHsI | OCHOBHOTO IIPOrPaMMHOT0
MOKa3bIBAET, YTO CTYICHTHI | MaTepuaia B o0neme,
o0magaroT  HEeoO0XOAUMOM | HEe0OXO0AUMOM TUTST
CHUCTEMON 3HAHUHU U | JaJbHEUIen y4eObl u
BJIAJICIOT HEKOTOPBIMHU | MIPEACTOSIIEH  paboTBl 1O
YMEHUSMH 110 JUCIHIUIMHE. | CTIEIHAIBHOCTH (Tpodeccun);
CryneHTsl CTIIOCOOHBI | CTYACHT CIpaBIIsAETCS c
MMOHUMATh U | BBIMIOJHEHHEM 3a/laHuH,
HWHTEPIPETUPOBATH MPeAYCMOTPEHHBIX
OCBOEHHYI0 HMH(OpMaIHIO, | IPOrPaMMON, 3HAKOM c
YTO  SBIIETCA  OCHOBOW | OCHOBHOU JIUTEPATYPOH,
yCHemHoro (GpopMUpoOBaHUS | PEKOMEHIOBAaHHON
YMEHMM M HaBBIKOB s | nporpammoil. Kak mnpasuio,
pelIeHus MPAKTUKO- | OLIEHKA 'yJOBJIETBOPUTEIHHO"
OPUEHTUPOBAHHBIX 3a7a4 BBICTaBIISICTCS CTYyJIEHTaM,
JOMYCTUBIIUM TOTPEIIHOCTH B
OTBETE M TMPU BHINOJIHEHUH
3aJaHui, HO  00JIadarouM
HEOOXOIMMBIMH 3HAHUSMHU IS
ux yCTpaHEHUs noJ
PYKOBOJICTBOM IpENoAaBaTest
bazoBblii Xoporo YpoBeHb oco3HaHHOTO | OGHApYKUBACTCS MOJTHOE
(2 ypoBeHb) BJIaJICHUS y4eOHBIM | 3HaHUE IIPOrPaMMHOTIO

MaTepuajoM H YYCOHBIMH
YMECHHSIMH, HaBBIKAMH U
cnocobaMy  IEATEIBHOCTH
M0 JAMCHHUILIINHE;, CIOCOOHBI
aHAJIM3UPOBATh, MPOBOIUTH
CpaBHEHHE U OOOCHOBaHUE
BBIOOpAa METOJIOB PEIICHUS
3aJaHul B MIPAKTUKO-
OpPUEHTHUPOBAHHBIX
CUTYaIUAX

Marepuana; CTyJeHT, YCIEIIHO
BBIITOJTHS IO

MIpeyCMOTPEHHbIE B
nporpamme 3a/1aHusl,
YCBOUBIIUHN OCHOBHYIO
JTUTEPATYPY,
PEKOMEH/I0BaHHYIO B
nporpamMMe. Kak  mpasuio,
OIICHKA "xoporo"
BBICTaBIISICTCS CTYyJIeHTaM,
MMOKa3aBILIUM
CHUCTEMAaTUYECKUM  XapakTep
3HAHUW 1O JUCHUIUIMHE U
CIIOCOOHBIM K ux
CaMOCTOSITEIbHOMY

MIOTIOJIHEHUIO U OOHOBJICHHIO B
X0/l JalIbHEeHIel ydeOHOoM
paboThl U TpodeccuoHaIbHOM
JEATSILHOCTH
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IIponBuHYTHIN
(3 ypoBeHb)

OTJIINYHO

YpoBeHb OLICHKU
pe3yabTaToOB oOydeHus
CTYJEHTOB IO IUCIHUILTAHE
SBJIIETCSI  OCHOBOM I
dbopmupoBanust 0o0mUX U
po¢eCcCHOHATBHBIX
KOMIIETEHITUM,
COOTBETCTBYIOIIUX
TpeOOBaHUAM dI'oC.
CryneHTsl CIIOCOOHBI
WCIIOJIb30BaTh CBEICHHS W3
Pa3IMYHbBIX UCTOYHUKOB JJIsI
YCTENIHOTO UCCEIOBAHUS U
MOMCKa pelieHus B
HECTaHJAPTHBIX TMPAKTHKO-
OpPUEHTUPOBAHHBIX
CUTYaIUAX

OO6napyxuBaercs

BCECTOPOHHEE,
cUCTeMaTH4YecKoe U TIyOoKoe
3HAHHE IIPOrPaMMHOTO
MaTepuana, yMEeHue CBOOOIHO
BBITIOJIHATH 3a/1aHus,
IIPEyCMOTPEHHbIE
MPOrpamMMON; CTYJIEHT,
YCBOUBIIMK  OCHOBHYK U
3HAKOMBIA C JIOIIOJIHHUTEILHOU
JIUTEPATYPOU,
PEKOMEHTOBAHHOM
nporpamMMoii. Kak mnpasuio,
OIICHKA "oTimuuo"
BBICTABJIAETCS CTyJEHTaM,
YCBOMBILIUM B3aMMOCBSA3b
OCHOBHBIX MOHATUI
JUCHUIUIMHBL B UX 3HAYEHUU
JUISL npuobperaeMoit
npodeccun, MIPOSIBUBIIUM

TBOPYECKHE CIIOCOOHOCTH B
MMOHUMAHUH, W3JIOKEHUU U
HCIIOIb30BAHUU
MIPOTPaMMHOTO MaTepuaia
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IIpunioxenne 1
®OPMA ATTECTAHMUOHHOI'O JIMCTA 11O MOAYJIIO
YacTHoe npodeccroHaIbHOEe 00pa30BaTEIbHOE YUPEkKACHHE
«CEBEPO-KABKA3CKHI KOJUIE)K THHOBAIIMOHHBIX TEXHOJIOI' M4

(ITOY «CKKHT»)
ATTECTAIIMOHHBIN JTUCT
@.1.0.
Kypc , bopma oOyuenus

CrneunansHocts 40.02.04 IOpucnpyaeHnus

KonnuectBo uacos: 108 yac___ ®@opma koHTpoIs: auddhepeHIInPOBAHHbBIN 3a4eT
CpoK NpakTUKH: € I 110 r. Bua npakTuku: nponu3BoACTBEHHAs
IIpuka3 o mpakTuKe Npyu NPOBEJCHUN MPAKTUYECKOM MOATOTOBKU:
IIM.04 OpraHu3aioHHO-TEXHHYECKOE 00ecreueHIE pabOThI CYI0B

No Coneprxanue [TpodeccuoHanbHbIC KOMIICTCHITUH Ouenka
Hucrpykrax mo Texnumke OezomacHocTH, moxapHol | ITK 3.10cyIiecTBasSTh BeICHHE
6630H3CHOCTI/I, CAaHUTAPHO-TUTUCHUYCCKUMHU CyIIe6HOFO JIeIOIIPOU3BOICTBA.
Tpedosanmsamu, 'O u 4C. K 3.20c¢y1iecTBusTh AeiCTBUS O

TUTAHUPOBAHUIO U pean3aiin

[MoxroroBka MarepwaioB Aea K pacCMOTPECHHUIO
B CyJIcOHOM 3aceIaHum,

HanpaBieHne moBeCTKH, BBI3BIBACT JIHII,
YYacTBYIOIIHNX B CY/I€OHOM 3aCeIaHNu;

VYuactue B cyZeOHOM 3aCe]aHUH U BEJCHUE €T0

MEpONPUATHI 0 OOECTIEYEeHUIO paOOTHI
apXuBa cyja.

[IK 3.3CocTaBnsiTh NPOEKTHI
IIPOLIECCYANBHBIX U CIIYKEOHBIX

TIPOTOKOI; JIOKYMEHTOB CyJa

Odopmienne cyneGubIx aen cornacuo Tpebosanusam | 11K 3.40cymecTsisars paboty ¢
3aKOHOJATEIbCTBA; oOpalIeHUsIMY TPaKIaH ¥ OpraHu3aui
ApxuBalys JOKyMEHTOB U Iiepeada ux [IK 3.50cymiecTBasTs paboTy 1o

B KaHICIIAPHIO. perucrpanuu, y4éTy U TEXHHUYECKOMY

0(pOPMIIEHHUIO UCTIOTHUTEIHHBIX
JIOKYMEHTOB T10 CyIeOHBIM JIeIaMm.

HUrtorosas orienka

YpoBeHb 0CBOCHHS 00yJarONTUMCS TPOPECCHOHATBHBIX KOMIIETESHITUN

Kykosa A.B. (dupexTop UITOY «CKKHUT»)
PykoBoauTens npoguiibHOM Opranuzanuu
PykoBoauTens NpakTH4eCKOU MOATOTOBKH
OTBeTCTBEHHOE JIMIIO 32 MPAKTHYECKYIO MOJIFOTOBKY OT MPOGUIbHON OpraHU3alu
3amecturens gupekropa no BP, II1O, ITT10
C arTecTaniMOHHBIM JIICTOM O3HAaKOMJICH (a)

ara IToamuce
C pemieHuemM coracHa (eH)
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IIpnioxenne 2

D®OPMA XAPAKTEPUCTHUKH 11O MOAYJIIO

XAPAKTEPUCTUKA
Crynenra
CrnenunaibHOCTh
YITIOY «CeBepo-KaBka3ckuii KoJ1e1K HHHOBAIMOHHBIX TEXHOJIOTH i
[Ipomen (a) MPaKTUKY HA
C T TI0

MIPH MPOBEICHUHU PAKTHYECKOM MOATOTOBKU
Ouyenume pabomy cmyoenma.

OcBoeHue 00IUX KOMIIETEHLIUNA

Ornenka

OK 01 Bei6upatb crioco0bl pemieHus 3aaa4 npoGecCuOHAIbHON IeATeTbHOCTH
NPHUMCHHUTCIIBHO K pa3JIMYHBIM KOHTCKCTaM

OK 02 Hcnonb30BaTh COBPEMEHHBIE CPEICTBA MTOMCKA, aHATIM3a U UHTEPIIPETALINT
nH(popManuy U HHPOPMAITMOHHBIC TEXHOJIOTHH JIJIS BBIMTOJIHCHUS 33149
npodecCHOHATLHON ACATCIBHOCTH

OK 05 OcyuiecTBisITh YCTHYIO U TUCBbMEHHYIO KOMMYHHUKAIIMIO HA TOCYJapCTBEHHOM
s3bike Poccuiickoit @eneparyy ¢ yueToM 0COOEHHOCTEH COLMAIBHOTO U KYJITYPHOTO
KOHTEKCTa

OK 09 TTonb3oBaThes MpohecCHOHATBHON TOKyMEHTAalMel Ha FOCYJapCTBEHHOM U
MHOCTPAHHOM $I3bIKAX

Htoro onenka (cpenHee apuhMeTHIECKOE)

OcBoeHue npodeccnoHaJIbHBIX KOMIETEHIUI

ITK 3.10cymiecTBasSTh BeACHNE CYAeOHOTO IEIOIPON3BOJICTBRA.

[IK 3.20cy1ecTBasTh AEUCTBUS MO IUTAHUPOBAHUIO U PeANIU3allii MEPOIPUITHH 110
obecrnieyeHnI0 pabOThI apXUBa CYJA.

ITK 3.3CocTaBisITh MPOEKTHI MPOIIECCYATHHBIX U CIIY)KEOHBIX TOKYMEHTOB CyAa

IK 3.40cymiecTBisaTh paboTy ¢ 0OpalICHUSIMUA TPAXKIAH ¥ OpraHU3aIlHii

[IK 3.50cyniecTBisaTs paboTy 10 PETUCTPALIUH, YUETY U TEXHHIECKOMY 0(HOPMIICHHIO
WCTIOJIHUTEILHBIX IOKYMEHTOB TI0 Cy/ICOHBIM JIeNaMm.

Htoro onenka (cpenHee apubMeTHIECKOE)

IIpakTUKy npouesn(a) ¢ OEHKOH
(OTJIIMYHO, XOPOIIIO, YAOBIETBOPUTENHHO, HEYAOBIETBOPUTEIIHLHO)
BbiBoa M pekomMeHaaNUM:

Komnerenmun OCBOCHBI (HE OCBOCHBI)

Kykosa A.B. (Iupextop UIIOY «CKKUT»)
M.II.

PykoBonuTens oT npopuiibHON OpraHu3aluu.

M.IIL.

CornacoBaHo:
PykoBoauTenb MpakTUKK
3amectutens nupekropa no BP, JIT1IO, TITTO

C xapaKTepuUCTHKOM 03HAKOMJICH (a)
Jlata [Toanuck
C pemienuem coriacHa (eH)
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YacTHoe npodeccoHaIbHOE 00pa3oBaTeIbHOE YUPeK/IeHH e _
«CEBEPO-KABKA3CKHUU KOJUIEK MHHOBAIIMOHHBbIX TEXHOJIOI' UN»

PaccMoTpeHbI 1 yTBEpkKIEHBI YTBEPXIAIO

Ha [lenarornyeckom cosere Hupekrop UIIOY «CKKUT»

ot 19.03.2026 IIpotokomn Ne 03 A.B. KykoBa

«19» mapra 2026

CormacoBansl - —\

TeHepastbHbIil JIPEKTOP 000 [lokyMeHT noanucaH keanueuumpoBaHHoM

«BUKTOpHS» 3NEKTPOHHON NOANKCHI0

M.A. XKyxkos

q ) Rakcrawranen & 0 1o 2025 15553 1 0405 2626 154550
[loxymeHT nognvcaH KeanucpuLMpOBaHHOH et Speors e Eramvpanss, FENEPATSHNA RUECTO?

3NEKTPOHHOM NOANUCHI0 \. _—

CBEAEHWA O CEPTUOUKATE 3N

Ceprupmxar: 024DB7D10093B318A142B618506AABOBES
Aedcreuranes c 12112025 15:33:33 - 12.02.2027 15:43:33
Oprawwsayns: 000BHKTOFHAS

Bnanenew: Kyzos Maxar ASaTomanms, rEepRIsmE DURSITOR

\ w

METOANMYECKHUE PEKOMEHJIALIUA

MNPO®ECCHUOHAJIBHOI'O MOAYJIA

IIM.04. OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHUE PABOTbHI CY1OB

40.02.04 FOPUCIIPY IEHLIMSI

KOpucr

ITaruropck - 2026
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PEKOMEHJIAIIMH 11O BBINOJHEHUIO BUJOB CAMOCTOSATEJBbHOM PABOTHI
OBYYAIOIIIUXCA

PexoMeHaanuy Mo NOAroTOBKe K JEKIUAM

I'maBHOE B mepuoJ MOATOTOBKM K JIEKIMOHHBIM 3aHATUSM — HAy4YUThCA METOJaM
CaMOCTOSITEJIbHOTO YMCTBEHHOI'O TpPYyJAa, CO3HATEIbHO pPa3BUBATh CBOU TBOPYECKHE CIOCOOHOCTH U
OBJIa/IeBaTh HAaBbIKAMH TBOPYECKOH pa®oThl. 1 3TOro HE0OX0AUMO CTPOro cOOMI0ATh TUCHUILIMHY
yueObl M moBeneHus. YeTkoe IJIaHUPOBAHUE CBOEro padodyero BPEMEHHW M OTAbIXa SBJISETCS
HEOOXOIUMBIM YCJIOBUEM JUISl YCIIEUTHON CaMOCTOSITEIbHON paboThI.

KaxxaoMy cTyneHTy clieqyeT COCTaBIISITh €KEHEIENbHBIH W CEMECTPOBBIN IJIaHbl pabOThI, a
TaKXe IUTaH Ha Kaxabpli pabounii nenp. C Beuepa BCeraa Ha/lO paclpelneniars padoTy Ha 3aBTpalIHHUMA
JeHb. B KoHIe Kakaoro AHs Lenecoo0pa3Ho MOABOAUTH UTOT pabOThI: TIIATEIBHO MPOBEPUTD, BCE JIU
BBITOJIHEHO TI0 HAMEUYEHHOMY IUIaHy, HEe OBLIO JIM KaKuX-THO0O OTCTYIJICHUH, a eclii ObLIH, 10 KaKon
IpUYMHE 3TO Mpou3ouuio. HyHO OCyHIECTBIATh CAMOKOHTPOJIb, KOTOPBIN SIBIISIETCS HEOOXOIUMBIM
yCIIOBHEM ycHemHoi yueObl. Eciin 4To-To 0CTanoch HEBBINOIHEHHBIM, HEOOXOMMO H3BICKAaTh BpEMs
JUTSI 3aBEpPLLIEHUS 3TON YacTu paboThl, HE yMEHbIIasi 00beMa HEJIENbHOIO TUIaHa.

PexoMeHaanuu no moaroToBke K NMPAKTUICCKUM 3aHATUAM

HpI/I IMOATOTOBKEC K IMPAKTUYCCKOMY 3aHATHIO CTYACHT OOJDKCH O3HAKOMHTLHCA C IIJIAHOM,
BBIIIOJIHUTh BCC UHCTPYKIUU, ITPCATIOKCHHBIC IIPCIIOAaBaTCIICM.

PGSYHI)TaTOM pa6OTBI ABIIACTCA CBO60I[H0€ BJIAICHUC TCOPCTHYCCKUM MAaTCpUuajioM, IIOJHBIC
OTBCTBI HA MOCTABJICHHBIC BOIIPOCHI, KOJUICKTUBHOC O6CY)KI[€HI/IG HpO6JICMHBIX TEM.

MeTtoanyeckue peKOMEeHAAIUH 110 MOATOTOBKE JOKJIA10B

Hoxnan — myOnuyHOE COOOIICHHE, MPEACTaBIISIONIee COOOW pa3BEpPHYTOE H3JIOKEHHUE Ha
OIIPENIEIIEHHYIO TEMY

PaznuyaroT crenyromue BHUIBI JIOKJIAJ0OB: HAayuyHbIM JoKian WM ydyeOHbIH noknan. Hayunbie
JIOKJIIbl TOTOBSATCSl HAYYHBIMM paOOTHHMKAMHU Ui MPEACTABICHHUS CBOMX Pe3yJbTaTOB Ha HAy4HOU
KOH(epeHIINH, HaydHOM ceMHHape U Jip. K yuyeOHBIM JOKIaaM OTHOCSTCS CTYIACHUYECKHE IOKIAabl U
aro0ble  Apyrue JIOKJIajbl, IOArOTaBIMBaeMble OOYYarOIIMMHCS CpEAHUX 00pa3oBaTEIbHbBIX
YUPEKIACHUN.

s toro, uroObl OOJeryuTh pPabOTy HaJX [OKIAAOM, HpeasaraeM pa3OWUTh Ipolecc Ha
HECKOJIBKO TIOCJIeI0BaTeNbHbBIX 3TanoB. Hageemcs, YTO 3HAKOMCTBO C HUMH ITOMOKET BaM OBJIAJIETh
HEO0XOIMMBIM HHCTPYMEHTAPHEM U pa300paTbCs B MPUHIMIIAX TOCTPOSHUS MUCbMEHHOM padoThI.

Jrarmsl IOATOTOBKH JOKIama

1. IloaroroBka ¥ MJIaHUPOBAHUE.

. Be1Oop 1 oco3HaHMe TeMbl JOKIaaa

. [Ton6op NCTOYHUKOB U JIUTEPATYPHI.

. Pabota ¢ BbIOpaHHBIMU UCTOYHUKAMH U JTUTEPATYPOM.
. Cucremaruzanys U aHaJIu3 MaTepuaa.

. CocraByienne pabodero mjiaHa JOKIaaa.

. ITucbMeHHOe M3I0XKEeHHEe MaTepuasa 1o naparpagam.
. PegaktupoBanue, nepepaboTka TeKCTa.

9. OopmieHue noKiIaa.

10. BeicTymuieHue ¢ 10KIa/10M.

[Tpu noaroToBKE AOKJIa/1a PEKOMEHYETCs IPUIEPKUBATHCS CIIEIYIOLINX PaBUIL:
Bo-nepBbIx, HEOOXO0IMMO YETKO COOIOAATH PETJIAMEHT.

01N D WD
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Jliist TOro 4To0BI YIOKUTHCS B OTBEJICHHOE BpEMsl HEOOXOANMO:

a) THIATENIEHO OTOOpaTh (DaKTBI M TPHUMEpPHI, WCKIIOYHATh M3 TEKCTa BBICTYIICHHS BCE, HE
OTHOCSIIEECs HANPSAMYIO K TEME;

0) UCKIIIOYUTH BCE MMOBTOPHI;

B) BECh WJIIIOCTPATHBHBIM Marepuain (rpaduku, JUarpaMMbl, TaOJIHUIIBI, CXEMbl) JOJKEH OBbITh
HOJTOTOBJICH 3apaHee;

r) HeoOXOIMMO 3apaHee NPOTOBOPHUTH BCIyX TEKCT BBICTYIUICHHUS, 3a(UKCHPOBAB BpeMs U
ClleNaB TIONMPaBKy Ha BOJIHEHHWE, KOTOPOE HEM30EKHO YBEIMYHMBACT BpEeMsl BBICTYIUICHHUS MEpen
ay IUTOPUEM.

Bo-BTOpBIX, TOKIIA] TOHKEH XOPOIIO BOCTIPUHIMATHCS Ha CITyX.

3TO mpenonaraer:

a) KpaTKOCTh, T.€. HCKITIOUCHNE U3 TEKCTa CJIOB M CIIOBOCOYETAHHUH, HE HECYIIIHX

CMBICJIOBOH HArpy3KH;

0) CMBICIIOBYIO TOYHOCTD, T.€. OTCYTCTBHUE BO3MOKHOCTH JTBOSIKOTO TOJKOBAaHUS TE€X WJIM HHBIX
¢pas;

B) OTKa3 OT HEOIPABIAHHOTO MCIIOIH30BAHUS HHOCTPAHHBIX CIIOB M CIIOKHBIX TPAMMATHUECKUX
KOHCTPYKLHUH.

JloKJaibl OIICHUBAIOTCS 110 CIEAYIOIIAM KPUTEPUSIM:

- coOmoieHue TpeOOBaHUM K ero 0(pOpPMIICHHIO;

- HE0OXOAUMOCTh M IOCTATOYHOCTh WH(OPMAIIAH JIJISI PACKPBITHS TEMBI;

- yMEHHUe 00ydJaroerocst CB000HO U3NlaraTh OCHOBHBIE UJI€U, OTPAXKEHHBIE B JOKIAJIE;

- CITIOCOOHOCTH yYallerocs MOHATh CYTh 3a/IaBA€MbIX €My BOIIPOCOB U C(POPMYIIMPOBATH TOUYHBIC
OTBETHI Ha HUX.

MeToanyeckre peKOMEHIAUM 110 MOAT0TOBKE NMPe3eHTAUI

MynbTUMeUiHAsS TpPE3eHTalMs IPEJICTaBlIsAeT COOOM KOMILJIEKC BCEX BO3MOXKHBIX CPE/ICTB
npejcTaBieHuss HHPopMaluu (TekcT, rpaduka, ayauo, BUAEO, aHUMaIus), MOAYUHEHHBIN 3aJaHHOMY
CLICHAPUIO U UMEIOIINI HaBUTALIMIO.

[Ipe3eHTanuss UMEET CIOXKET, CLIEHApUl M CTPYKTypy, KOTOpas OpraHW30BaHa JUIsl yJIOOHOTO
BOCTIPUATHS HHPOPMALIUH.

TexHosorus co3gaHust MPe3eHTaUN COCTOUT U3 TPEX ITAIOB!

IlepBbiii 3Tan. [Inannposanue npe3eHTanuu.

[InanupoBaHue BKIIIOYAECT:

. Onpenenenue Lemiu.

. Onpenenenue 3aaa4 nMpe3eHTAIIH.

. [TonGop HeoOxoauMOIi H(BOpMAaLIUH.

. [InanupoBaHue BHICTYIJICHUS U ONPEIEIeHHE HE0OX0JUMOTO BPEMEHHU.

. DOpMUPOBAHKE CTPYKTYPbI IPE3ECHTALIUH.

. [IpoBepka j0ruKu nojauu Marepuana.

. [loaroroBka 3akiro4eHus.

Bropoii 3Tan. PazpaboTka npe3eHTanuu.

Pa3pa0oTtka nmpe3eHTanuy BKIOYAET:

1. Ilonck COOTBETCTBHSI METOMOJIOTHYECKUX TPEOOBAHMU IMOATOTOBKH CIAMIOB C MPOECKTUPYEMBIMHU
cllalijlaMy NPE3CHTalUU.

2. ObecnieueHne BEPTUKAILHON M TOPU3OHTAIBHOM JIOTHKH COJICPIKAHHUS.

3. Pa3paboTtka nuzaiiHa.

4. Bb10Op ONTUMAaIBHOTO COOTHOMICHHSI TEKCTA U TpaduuecKoil HHPOpPMAaLIUH.

Tpernii 3Tan. OTnanka ¥ NpOBEpKa NPE3CHTALNN.

B nipe3enTanyu BeIIENAIOT ABa 0J10Ka: 0(hOpMIICHUE CIAiI0B U NIpeACTaBICHNE HHPOPMAIIUH IS HUX.
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Pabora ¢ 1uTepaTypHbIMH HCTOYHUKAMH

B npomecce o00ydeHus CTyIEHTY HEOOXOAMMO CAaMOCTOSATEIbHO U3ydaTh Yy4yeOHO-
METOAMYECKYI0 JuTepaTypy. CamocTosiTenbHO padoTaTh ¢ y4eOHMKaMH, yYEOHBIMH TMOCOOHMSMH,
HNuTtepueT-pecypcamu. OTO TO3BOJSET AaKTUBU3UPOBATH TIPOIIECC OBJAJEHUS HWH(POpMaIUEH,
CIOCOOCTBYET ITyOOKOMY YCBOCHHUIO H3y4aeMOro MaTepuasa.

[Tpu pabote ¢ KHUTOW HEOOXOAMMO MO00paTh JTUTEPATYPy, HAYUYUTHCS MPABUIBLHO €€ YUTATh,
BECTH 3aIIUCH.

Wzyyast matepua mno y4yeOHUKY, CIE€IyeT MEepPeXOAUTh K CIEAYIOLEMY BOIPOCY TOJBKO MOCHe
NPaBUIBHOTO YSCHEHMS MpPEIbIAYIIEro, ONMUCHhIBas Ha OyMare BCe BBIKJIQJAKH U BBIYUCIEHHS (B TOM
qclie T€, KOTOpPhIE B yueOHUKE OIYIICHBI WJIM Ha JIEKLIUU JaHbl JJISl CAMOCTOSITEIbHOTO BBIBOJA).

Ocoboe BHUMaHHE CleyeT OOpaTHTh Ha OIpeNeIeHHe OCHOBHBIX MOHATHH Kypca. CTyaeHT
JOJKEH MOAPOOHO pa3dupaTh MPUMEPHI, KOTOPbIE MOSICHSIIOT TaKHE ONpeAeNieHusl, U YMETb CTPOMTH
aHAJIOTHYHBIE IPUMEPBI CAMOCTOATENBHO.

BbIBo/IbI, IOSTyueHHBIE B PE3yJIbTaTe U3YUEHHUS, PEKOMEHAYETCSI B KOHCIIEKTE BBIJIEISTh, YTOObI
OHU TpH MEPEUNUTHIBAHUH 3aMUCEH JTydIlle 3aTIOMUHAITUCD.

PaznuyaroT nBa BMJA 4YTEHHUs; MEPBUYHOE M BTOpHuYHOE. [lepBMYHOE - 3TM BHUMATENBHOE,
HETOPOIUIMBOE YTEHHE, NP KOTOPOM MOXHO OCTAaHOBUTBHCS Ha TpyIAHbIX Mecrax. [locie Hero He
JIOJIKHO OCTaThCS HU OJTHOTO HETOHATHOrO cioBa. CoiepxaHue HE BCEr/1a MOXKET ObITh MOHSTHO MOCHE
IIEPBUYHOIO YTEHUS.

3ajaya BTOPUYHOTO YTEHHUS IOJHOE YCBOEHHE CMbICA LIENoro (o CYETy 3TO YTEHHUE MOXKET
OBbITb U HE BTOPBIM, a TPETHUM HJIU YETBEPTHIM).

Kak yxe ormedanoch, caMocTosTenbHas pabora ¢ y4yeOHMKaMM M KHUramMu (a TaKxke
CaMOCTOSITEJIbHOE TEOPETUYECKOe HCCIIeIoBaHUE MpobieM, O00O3HAUEHHBIX NpenojaBaTeieM Ha
JIEKLUAX ) — 3TO BakKHel1Iee ycioBrue GOpMUPOBaHUS y ce0si HAyYHOTo criocoda Mo3HaHus.

[Tpu pabote ¢ nuTepaTypoil pPeKOMEH IyeTCsl BECTH 3aITUCH.

OcHoBHbIE BUbl CUCTEMATU3UPOBAHHON 3aIIMCH IPOYUTAHHOTO:

AHHOTHpPOBaHHME — NPEJENBHO KPAaTKOE CBSI3HOE ONMCAHME NMPOCMOTPEHHON WM NPOYMTAHHOMN
KHUTH (CTaThH), €€ COJepKaHusl, HCTOYHUKOB, XapaKkTepa U Ha3HAYEHUS;

[TnanupoBaHue — KpaTKasl JIOTUYECKas OpraHu3alMs TEKCTa, PacKpbIBaIOLIas COAEp)KaHUE U
CTPYKTYpy U3y4aeMoro MaTepuara;

TesupoBaHue — JAKOHHYHOE BOCIIPOM3BEJCHHE OCHOBHBIX YTBEpP)KICHMH aBTOpa 0e3
MIPUBJICYEHUS (PAKTUUECKOTO MaTepHaa;

[lutupoBaHue — JOCIOBHOE BBIMUCHIBAHHE M3 TEKCTa BbIIEP)KEK, W3BJICUEHHUM, Hambosee
CYILLECTBEHHO OTPaXKaloIIMUX Ty WIU HHYIO MBICJIb aBTOPA;

KoHcnekTupoBaHue — KpaTKO€ U MOCIIeA0BaTEIbHOE U3JI0KEHUE COAePIKaHUs POYMTAHHOTO.

KoHCnekT — ClIoKHBIA cHnoco0 M3I0XKEHHUS] COJAEp)KaHUS KHUIM WIM CTaTbU B JIOTMYECKOM
nocienoBarenbHOCTH. KOHCHEKT akkymyiaupyeT B ceOe Mpelblayle BUAbI 3alUCH, IO3BOJISIET
BCECTOPOHHE OXBATUTh COJEp)KAaHHUE KHUTH, cTaTbu. [103TOMYy yMeHHE COCTaBISATh IUIAH, TE3UCHI,
JIeNIaTh BBIIMCKH U APYTHE 3alIUCH ONPEAEISeT U TEXHOIOTHIO COCTABICHUS KOHCIIEKTA.

IIpomeskyTOUHAs aTTeCTALMSA
Kaxnpiii cemecTp 3akaHuMBaeTCs cradeil 3a4eToB (9k3aMeHoB). [loaroroBka K ciade 3a4eToB
(9K3aMEHOB) SIBIISIETCS TAK)KE CAMOCTOATENIbHOU paboToi cTyAeHTOB. CTyAeHTYy HEOOXOIUMO K 3a4eTy
(’K3aMeHy) TOBTOPUTH BECh MPOWJIEHHBIM MaTepual MO JUCHUIUIMHE B paMKax JEeKUUd u
PEKOMEHIyEMOi1 JInTepaTyphbl.
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