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1. OBIIASI XAPAKTEPUCTHUKA ITPOT'PAMMBI YUEBHOM JUCIHATLIIMHBI

NH®OPMALIMOHHBIE TEXHOJIOI'HU
1.1. O01acTh NIpUMEHEHHS POTPAMMBI

PabGouas mporpamma y4eOHOW TUCHUILUIMHBI SIBISIETCS 4acThbi0 00pa30BaTENIbHOM MPOrpamMMbl B
cootBeTcTBUU ¢ PI'OC 1o cnenunansHoctu 09.02.06 CeTeBoe M CUCTEMHOE aIMUHUCTPUPOBAHUE,
kBanukanust — CUCTEMHBINA aJIMHHHCTPATOP.

1.2 Mecro mnporpamMmbl Yy4eOHOW JIMCHUIUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI
NporpamMmbl: JuciuIiuivHa MHGOpMaIMOHHBIE TEXHOJIOTHH  SBISIETCS 00IIenpodecCHOHATBHOM
mucuuruboi  (OIL. 08) mpodeccuonansHoro nukia crnenuansHoctd  09.02.06 CereBoe u
CHUCTEMHOE aJIMUHUCTPUPOBAHUE.

1.3 Pe3yabTaThl 0OCBOCHHMS IPOrPAMMBI Y4eOHOM THCIUIIIHHBI:

B pamkax nmporpaMmsl yueOHOM JUCIUIUTMHBI (YOPMUPYIOTCS CeIyIOIUe KOMIETEHIIUH:

Kon
M Ha3BaHHE KOMIIETeHIIHH

YMmenuns 3HaHus

OK 01. BriOupats crocoObl | pacro3HaBaTh 3aa4y W/WiIH podiIemMy aKTyaJbHBIN

pereHusI 3a7a4 | B MpOo(eCCHOHATBHOM W/WITH npoeCCUOHATBHBIN U
npodeccHoHaTbHON COLMAJIbHOM KOHTEKCTE; aHAJM3UPOBATh | COLMAIBHBIN KOHTEKCT, B
JeSITeTbHOCTH 3aa9y W/WIH IpoOJIeMy M BBIICIITh €€ | KOTOPOM IPUXOAUTCS
IPUMEHHUTEIHHO K | COCTaBHBIC YaCTH; ONPEACISATH STAIbI paboTaTh M KHUTh; OCHOBHBIE
pa3IMYHBIM KOHTEKCTaM peIeHsI 3a]1a41; BISIBIISAT H UCTOYHUKH UHPOPMALIUU U
3¢ PEeKTUBHO UCKaTh HHPOPMALIUIO, pecypchl Ui pellieHus 3a1a4d u
HEOOXOIUMYIO JIJIsl PEIICHUS 3a/1a49H npoOieM B
W/WIM IpOOJIEMBI; COCTABUTh IIJIaH npodeCCUOHATLHOM H/HITH
JICHCTBUS; ONIPEICIITh HEOOXOIMBIC COITMAILHOM KOHTEKCTE;
pecypchl; BIaI€Th aKTyaJIbHBIMU AJITOPUTMBI BHITTOJTHEHUS
MeToJaMH pabOThI B paboT B npodecCHOHATBHOU U
po(heCCUOHATTLHOM U CMEKHBIX CMEKHBIX 00JIaCTIX; METOJIbI
chepax; peaqn3oBaTh COCTABICHHBIN paboThl B IpoecCHOHATbHON
IUIaH; OLEHUBATh PE3YJIbTaT U U CMEXHBIX cepax;
TIOCJIC/ICTBHSI CBOMX JICHCTBHIM CTPYKTYypa TUIaHa JUIst
(caMOCTOSITENTHHO HITH C TOMOIIBIO peleHus 3a1a4; TOPsII0K
HACTaBHUKA) OLICHKH PEe3yJIbTATOB PEIICHUS
3aja4 npodeccuoHabHOM
JIeSITeTIbHOCTH
OK 02  Hcnomb3oBaTh | onpenensarh 3a1a4y s IOUCKA
COBPEMECHHBIE CPEICTBA | ypdhopMalK; ONpeeNsTh HOMCHKJIaTypa
HOHCKa, afajmsa 1| HeoOX0MMMBIE HCTOYHUKI MHQOPMALHOHHBIX
UMHTEpIpeTauu ) UCTOYHHKOB, IPUMEHSIEMBIX B
WH(OPMATTHH 4 | HHOpMAaLKK; IIaHNPOBATH NPOLECC HPOhECCHOHATbHOI
MH(OPMALIHOHHbIE MIOMCKA; CTPYKTYPUPOBATH MOJIy4aEMYIO JICATEABHO-CTH; IPHEMBI
TEXHOJIOTHH Ui | ’HPOpMALMIO; BBIACIATH Hanboee CTpYKTYPHPOBAHMS
BBITTOJTHEHUSI 3ajad | 3HaYMMOE B NIepeYHe HHPOPMALINY; ]
npodeccroHabHOM OIICHUBATh MPAKTUYCCKYIO 3HAUNMOCTh uHopmaiit; popmat
ACATCILHOCTH PE3YJILTATOB MOUCKA; OPOPMIIATH OOpMICHHSI PE3yIbTaTOR

IIOMCKa MHPOPMaIn
PE3YyJbTaThl IIOUCKA (b p

OK 03 [IlnanupoBaTh u
pean30BBIBATH COOCTBEHHOE
podeCcCHOHATBLHOE 51

OIIPEACIIATh aKTyaJIbHOCTh HOPMAaTUBHO- | COAEPKAaHUE aKTyalbHOU
IIPaBOBOM TOKYMEHTALMU B HOPMAaTUBHO-IIPaBOBOU
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JMYHOCTHOE pa3BHTHE,
NPEANPUHUMATEIBCKYIO

JEATEILHOCTD B
npodeccuoHaabHON  cdepe,
UCIIOJIb30BATh  3HAHUS IO
NpaBoBOW W  (PUHAHCOBOM
IPAaMOTHOCTH B Pa3IMYHBIX
YKM3HEHHBIX CUTYAIHIX

npodeccruoHabHOM eTeThHOCTH;
MPUMEHSTh COBPEMEHHYIO HAYYHYIO
po¢eCCHOHATBHYIO0 TEPMUHOJIOTHIO;
OTIPENIENIATh ¥ BRICTPANBATh TPACKTOPHH
npohecCHOHALHOTO Pa3BUTHS U
caMoo00pa3oBaHMs

JOKYMCHTAallMU; COBpCMCHHAA
Hay4Has ¥ npodeccruoHaabHas
TCPMHUHOJIOTUS; BO3MOKHBIC
TPaeKTOPUHU
po(hecCHOHATLHOTO PA3BUTHUS
1 caMooOpa3oBaHMs

IIK 2.2 OcymiectBasTh cOop
JTAHHBIX TSt aHanmm3a
UCIIOJIb30BAHUS u
(GYHKIIMOHUPOBAHUS
IPOTPAaMMHO-TEXHUYECKUX
CpeAcTB KOMITBEOTEPHBIX
ceTen.

UCTIOJIb30BaTh MPOLIEAYPHI
BOCCTAHOBJICHUSI TAHHBIX;

OTIpeNIeNIATh TOYKH BOCCTAHOBIICHUS
JTAaHHBIX;

paboTtarthb ¢ cepBepaMu apXUBUPOBAHUS
U CPEJICTBaMH YIIPaBIICHUS
OTIEPALIMOHHBIX CUCTEM;

M0JIb30BaThCS HOPMATUBHO-
TEXHUYECKOHN JOKYMEHTALUEH B
obsacTi HH(HOKOMMYHHUKAITMOHHBIX
TEXHOJIOTHIA;

BBITNOJIHATH JIAHOBOE apXUBHUPOBAHUE
MPOrPaMMHOTO O0eCTICUeHUsI
0JIb30BATEIBCKUX YCTPONCTB COTJIACHO

rpaduxy

OOIIMX MPUHLIUIIOB
(bYHKIIMOHUPOBAHUS
anmapaTHbIX, IPOrPAMMHBIX U
MIPOrpaMMHO-AIIAPATHBIX
CPEICTB aIMUHUCTPUPYEMOU
nH(pOpMaIMOHHO-
KOMMYHHUKAI[HOHHON CHCTEMBI;
MEXIyHApOAHbBIX CTAaHAAPTOB
JIOKAJIbHBIX BBIUYMCIUTEIBHBIX
CeTeH;

periaMeHTOB IPOBEICHUS
MpoPHITaAKTHIECKUX PabOT Ha
aIMUHUCTPUPYEMOH
nH(pOpMaITMOHHO-
KOMMYHHUKAIIUOHHOW CHCTEME;
TpeOOBaHUI OXpaHbI TPYIa
npu paboTe ¢ ceTeBOM
arnrmaparypoi
aIMUHUCTPUPYEMOH
nH(pOpMaITMOHHO-
KOMMYHHUKAIIMOHHOW CHUCTEME

IIK 2.3 OcymectBiars coop
JTAHHBIX TSt aHamm3a
WCTIOJIh30BaHUS u
(YyHKIIMOHUPOBAHUS
MPOrPaMMHO-TEXHUYECKUX
CpeAcTB KOMITBIOTEPHBIX
ceTel.

HCIT0JIB30BATh MPOIIECTYPHI
BOCCTAHOBJICHUA JaHHBIX,

OTIPEICIATH TOUKH BOCCTAHOBIICHUS
JaHHBIX,

paboTtarth ¢ cepBepaMu apXUBUPOBAHUS
U CPEACTBAMHU YIIPaBICHUSA
OTICPAIIMOHHBIX CUCTEM;

I1OJIb30BAThCA HOpMaTI/IBHO-
TEXHUYECKON JOKYMEHTAIUEN B
o0acTi NH(HOKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA;

BBIITIOJIHATH TIJIAHOBOC apXI/IBI/IpOBaHI/IC
MPOTPaMMHOTO 00€CTICUCHUS
M0JIb30BaTEIbCKUX YCTPOMUCTB COTJIACHO

rpaduky

O0IIMX MPUHLUIIOB
(YHKIMOHUPOBAHUS
annapaTHblX, IPOrPaMMHBIX U
IIPOTPaMMHO-aNapaTHBIX
CPEACTB aJIMUHUCTPUPYEMOIL
MH(POPMALIMOHHO-
KOMMYHHUKAI[HOHHON CHCTEMBI;
MEXTyHAapOAHBIX CTaHIApTOB
JIOKAJIbHBIX BBIUMCIIUTEIBHBIX
ceTei;

pErIaMeHTOB IPOBEIECHUS
npoduIaKTUIecKux paboT Ha
aIMUHUCTPUPYEMOM
MH(POPMALIMOHHO-
KOMMYHHUKAI[HOHHON CHCTEME;
TpeOOBaHUI OXpaHbI TpyJaa
pHu paboTe C CETEBOM
anmnaparypou
aIMUHHUCTPUPYEMOM
MH(POPMALIMOHHO-
KOMMYHHUKAI[MOHHON CHCTEME




2. CTPYKTYPA U COAEP KAHUE ITPOI'PAMMBI YYEFHOM JUCITATLIAHBI
2.1 O6beM nporpamMMsbl Y4eOHOM JMCUMIIMHBI M BUbI PA00OTHI

Bun yuebHoi paboTbl

O06nem B
aKaJeMUYECKHX Yacax
o4Hasi popMa 00yUeHUs

O6bem B
aKaJeMUYECKHIX Yacax
3aouyHas opma

KOHTPOJIA

00yUeHHS

O06bem yueOHOM NUCIUIUIUHEI, 58 58
B TOM 4YHUCJIE pealusyeMblii B ¢opme 36 6
NPaKTUICCKOM IOATOTOBKH
B TOM YHCJIE U3 00beMa yueOHOM
JUCTIWTUTAHBL:

TeopeTnueckoe oOyueHUE 12 2

[IpakTuueckue 3aHATHS (€CIH 36 6
MPETyCMOTPEHO)

CamocrositensHas pabora (ecu 10 50
MIpeIyCMOTpEeHa
[IpomexxyTounas attectamus / hopma DK3aMeH DK3aMeH




2.2. TemaTH4yecKUil IJIAH M COJepP:KaHUe MPOrpaMMbl y4eOHOH qucuuninabl MHpopMannoOHHbIE TEXHOJIOTHH

HaumeHnoBanue ®opmbl opranmzauuu | Conepskanue (popM OpraHu3anuu Oo0bem Oo0bem HaumenoBa YpoBenb
pa3aesioB U TeM yueOHoit y4eOHOil 1esiTeIbHOCTH 4acos 4acos HHe OCBOCHHUS
IeATeJILHOCTH o0yyarommxcs (ouHast (3aounas CHHXPOHU3H
o0yuarommxcs (¢popma) (¢opma) POBaHHBIX
oOpa3oBareJ
bHBIX
pe3ybTaToB
(TOJIbKO
KO/IbI)
1 2 3 4 5 6 7
Pasnen 1. Undopmanys 1 nHPOPMaLMOHHBIE TEXHOJIO0THU. Buabl nporpamMHuoro odecrnieyeHusi. Texnosiorust padoTsl ¢ OnepanMoOHHbIMHA
CHCTEeMaMH
Teopernueckoe [Tonsatue 00  uH(pOPMAIMOHHBIX
o0yueHue cucreMax ¥ HMH(GOPMAIMOHHBIX
TEXHOJIOTHSIX, CTPYKTypa u
[IPaKTUYECKUE  NpuUMepbl.  Bumsl
UH(POPMALIMOHHBIX CUCTEM Ha D) 1
IIPOU3BO/ICTBE, B HaykKe,
obpazoBanuu. HMubpopmarus, ee
BUIbl U CBOMCTBA,  METObI
koaupoBanus. Criocodbl 00paboTKH,
nepelauy ¥ XpaHEHUs IaHHBIX.
Tema 1.1.
Wndopmamnus u [IpakTnueckoe 3ansitue | (B TOM uncie B popme OK 01; OK 02;
NPaKTHYECKOH NMOATOTOBKH) OK 03; IIK
H(pOPMALHOHHEIE Ompoc. OOcyxnenue pedepaToB Ha 22,23
TEXHOJIOTUH. ) B
TEMBIL: ITepcniexTuBsl pa3BuTHA
WHPOPMAaITHOHHBIX TEXHOJIOTUH. 4 ) o)
I'unepTexkcToBble CIIOCOOBI XpaHEHUS U
MpEeNCTaBIICHUSA UHQOPMAIHH.
Hronorus - Hayka 00 HHPOPMAITUOHHBIX
TE€XHOJIOTHSIX. CrannapTu3zanus
HH(OPMAIIHOHHBIX TEXHOJIOTUI
CamocTosTenbHas [lonroroBka K JIEKIUOHHBIM U
pabora MPAKTUYECKUM 3aHATHAM, 4 15 3
IMOJITOTOBKA pedepaToB
Tema 1.2 Buabl TeopeTnueckoe Bupl nporpaMMHOI0 00eCIeueHusl. 2 2 OK 01; OK 02; 1




NPOrpaMMHOI0
ol0ecrneyeHus.
TexnoJsiorust padéoThI
€ ONepPallMOHHBIMHU
cucTeMaMHu

o0yueHue

CucremHoe I10, byHKINN
OINEPALIMOHHBIX CHUCTEM, CEPBHUCHOE
1O, BUpYCHI U AHTUBUPYCBHI.
Knaccudukarus MPUKIIAJIHBIX
POTPaMM.

TexHomorus paboThI c
OIepalOHHBIMU cucTeMaMu
cemeiicta Windows, Linux.
Haznauenwue, cocras u 3arpyska OC.
[Tonstue oxua. Crpykrypa H
Ha3Hau€HUE JIEMEHTOB OKHA.
Pabounit cron. CucreMHOEe MEHIO.
3amyck IIpOrpamm. Cucrema
nomomi (cmpaBka). JluamoroBbie
OKHa.

QaiinoBass cucrema (dain, uMs
¢aiina, karamora, Manku, HMEHa
JINCKOB, ITYTh K (haiiy).

HpaKTI/ILICCKOe 3aHATHUC

(B TomM uyumcae B  ¢opme
NMPAKTHYECKOH MOJATOTOBKH)
Omnpoc. IIpakTuyeckoe 3agaHue
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OK 03; IIK
2223

Pa3znen 2. TexHosorum o0padoTKH TEKCTOBOH W YNCJI0BOH HH(POPMALINH.

Tema 2.1
TexHoJorus
00padoTKu
TeKCTOBOM
uH(popManun

Teopernueckoe
0o0yueHue

B03MOKHOCTH TEKCTOBOTO MPOIECCOpA.
OcHoBHBIE 351eMeHThI 9KpaHa. Co3anue
u COXpaHEHHUE JIOKYMEHTA.
PenaktupoBanue JIOKYMEHTA:
KOIUPOBaHKE u nepeMeIeHne
¢dparMeHTOB B  Tpeaenax  OIHOTO
JOKYMEHTa, U B JPYroil JOKYMEHT M UX
ynanenue. Beimenenue  GpparMeHTOB
TeKcTa 2

2

H‘paKTI/I‘-IeCKOG 3aHATHUC

(B TOoM uymcae B  ¢Gopme
NMPAKTHYECKOM MOJATOTOBKH)
Omnpoc, mpakTHYECKOE 3ajaHKe

OK 01; OK 02;
OK 03; IIK
22,23

Tema 2.2
TexkcToBbIM
npoueccop Microsoft
Word

Teopernueckoe
0o0yueHue

VYcraHOBKa MNapamMeTpoB CTPAaHULl U
pasbuenne Tekcta Ha cTpaHuIbl. [lonck
U 3aMeHa TeKcTa U opmara. Y cTaHOBKa
napamMeTpoB CTpaHHIBI H pa3OueHHe
TCKCTAa Ha CTpPaHHIIbI. KOJIOHTI/ITYJ'II)I.

OK 01; OK 02;
OK 03; IIK
22,23




[IpeaBapurenbHbIil MPOCMOTP.
YcTaHOBKa MapaMeTpoB IedaTtu. BeiBog
JOKyMEHTa Ha nedyaTb. BcTaBka B
JOKYMEHT PHCYHKOB, ¢dhopmy,
auarpaMM W Ta0mull, CO3JaHHBIX B
IpyTUX  peXUMax WIH  JIPYyTUMH

pOrpaMMamH. PenaxtupoBanue,
KOTMPOBaHHE u nepeMeleHme
BCTAaBJICHHbIX  OOBEKTOB.  BcraBka

o0wekToB B Microsoft Word. Buenpenue
W CBS3BIBAaHUE JOKYMEHTOB JIpPYTHUX
MIPHIIOKCHUH.

HpaKTI/ILICCKOe 3aHATHUC

(B TomM uyumcae B  ¢opme
NMPAKTHYECKOH MOJATOTOBKH)
Omnpoc. IIpakTuyeckoe 3agaHue

CamMocTrosTenpHas
pabora

HOI{FOTOBKa K JICKIITMOHHBIM u
OPAaKTUYCCKUM 3aHATHUAM.
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Tema 2.3
TexHosorus
00pabdoTKN YK CI0BOI
uHpoOpMAIUN.

Teopernueckoe
0o0yueHue

Ob0umme cBegenuss 00  oOpaboTke
yucinoBod wuHpopMauuu. TexHoIoruu
00paboOTKM  YHUCIOBOH  HMH(pOpPMALUH.
OJeKTpoHHbIE  TaOJMLBI:  OCHOBHBIC
MOHATHSL W CHOCOOBI  OpraHU3aLuH.
CTpykTypa  3JEKTPOHHBIX  TaOJIMII:
sueiika, CTpoka, crombem. Anpeca
sayeek. Crpoka  meHwo. [lanenu
WHCTpyYMEHTOB. BBox  maHHBIX B
Tabmuuy. Tumelr u  Qopmar maHHBIX:
yncna, (opmynbl, TekcT. [loctpoeHue
JHarpaMm u rpaguKoB.
dopMaTHpOBaHUE TOTOBBIX JHATPAMM.
ObecnieueHne mNouCKa W (QUIBTPALUN
JaHHBIX. THIIBI KDUTEPHEB.

H‘paKTI/I‘-IeCKOG 3aHATHUC

(B TomM uyucae B  (opme
NMPAKTHYECKOM NMOATOTOBKH):
OIPOC, MPAKTUYECKOE 3aJaHKE

6

OK 01; OK 02;
OK 03; IIK
22,23

Pa3gen 3. MyjabTuMeaHA TEXHOJIOTHH

TeMma 3.1
MyabTUuMeana
TEXHOJOTHH

Teopernueckoe
o0yueHue

MynsTUMEIUitHBIE ~ TpOTpaMMbl  —
MPOrpaMMHBIE CPEJICTBA, MMO3BOJIIONINE
00pabaThIBaTh doTo, ayamo U

OK 01; OK 02;
OK 03; IIK
22,23




BUJICONH(OPMAITHIO. Crioco0sb1
CO3JaHHs MIpe3eHTAaINH.
[IpoexTupoBanue, no0aBieHue
00BEKTOB, HACTPOWKA M JEMOHCTpAIUSI
Mpe3CHTaIUN.

[Ipaktuueckoe 3ansitue | (B TOM  umMciae B Gopme
NPaKTHYeCKOM NOATOTOBKH): 5
OIIPOC, IPAKTUYECKOE 3aJaHUE .

CaMocTosTenbHas HOI[FOTOBKa K JICKIITMOHHBIM u 2 20
pa60Ta OPAaKTUYCCKUM 3aHATUAM

Pa3nen 4. Pa6ora ¢ rpaduuecKkuMu pefakTopamMu

TeopeTnueckoe [loHsiTHE  KOMIIBIOTEPHOH  rpaduKu.

oOydeHue Pabota C BEKTOpHOl ¥ pPacTpOBOii 1
Tema 4.1 rpauKo. Ha XpaHEHHUE.

PacTpoBas n obecreueHne JOKa3aTeIbCTB.

BeKTOpHas rpadguka | [Ipaktuyeckoe 3andarue | (B TOM  4ucjae B (opme
NMPaKTHYEeCKOM NOJATOTOBKH): 5 2
OIpOC, MPAKTUYECKOE 3aJJaHKE

OK 01; OK 02;
OK 03; IIK
22,23

IIpoMesxkyTouHas arrecTaiys / popMa KOHTPOIsT IK3aMeH

HToro | 58 | 58

Jl1s XapaKTepUCTUKU YPOBHSI OCBOCHHSI y4eOHOT0 MaTepHalia UCIIOJIb3YIOTCS ClIeyole 0003HAYCHUS:
1. — O3HakoMHTENbHBIN (Y3HABaHHE paHee U3YUCHHBIX 0ObEKTOB, CBOMCTB);
2. — PenpoyKTHBHBIH (BBITIOIHEHUE AEATEILHOCTH 110 00pa3ily, HHCTPYKIIUH UIIH MOJT PYKOBOACTBOM);

3.— IlpoaykTuBHBIN (IIJTAHUPOBAHUE M CAMOCTOSITEIBHOE BBIMOJHEHUE ACSITENLHOCTH, PEIICHHE MPOOJIEMHBIX 3a/ady).
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3. YCJIOBUS PEAJIMBAIIAU ITIPOTPAMMBI YYEFHOM JIUCHUTLIAHBI

3.1. TpeOGoBanusgs K MaTepHAJIBLHO-TEXHHMYECKOMY oOOecned4eHHI0 00pa3oBaTeIbHOM
NPOrpamMMmsbl

Jns  peanuzanuu  0o0pazoBaTeNbHONM JUCHMIUIMHBL VH(OpMalMOHHBIE TEXHOJIOTUU
opraHu3anys JO0JDKHA pacroyiaratb MHGPACcTPyKTypoi, oOecrednBaronieid MpoBEIeHHE BCEX
BUJOB MPAKTUYECKHX 3aHATHM, MPeIyCMOTPEHHbIX YYEOHBIM IUIAHOM, OOpa30BaTeNbHOU
IporpaMMoil. A Takxe:

- 1abopaTopus HHPOPMALIMOHHBIX PECYPCOB

- OCHallleHUE KaOuHeTa

No | HaunmMeHnoBanue 000py0BaHuUs | TexHuYecKoe OMMCcaHue

1. CmenmmamsupoBaHHast MEOCITh M CHCTEMbBI XPaHCHHS

OcHOBHOE 000pYyIOBaHUE:

CToa yYeHUYEeCKUI peryanupyeMbIil 110 BBICOTE

Ctyn yuyeHUYeCKui pPETyJIUPYEMBbIN 110 BHICOTE

JlonmoaHUTENHPHOE 000PYI0BAHHKE:

MaruautHo-mMapkepHas Aocka / GpaumyapT | MOJAEIb MOAXOAUT JJs MHHCbMa (pPUCOBAHUSA)
MapkepaMM M Ul pa3MelleHus OyMaXKHBIX
MaTepUajIoB ¢ MOMOUIbIO MarHUTOB

II. TexHuueckue cpeicTBa

OcHOBHOE 000pYIOBaHHEC:

CeTeBoi GUILTP C IPEIOXPAHUTEIIEM

NHTepakTUBHBII MPOrpaMMHO- | MaroHajb WHTEPAKTUBHOMN JTOCKH JOKHA
anmapaTHbI KOMILJICKC MOOWJILHBIM MJIU | COCTaBIATH HE MeHee 65 mroiimoB (165,1 cm); A
CTaHHOHapHBIfI, IIporpaMMHOE MOHUTOpPA TIICPCOHAIBHOTO KOMIIBKOTEPA H
ob6ecreycHe HOyTOykKa — He wMmeHee 15,67 (39,6 cm),

mnanmrera — 10,57 (26,6 cm)!

JlonoHUTEIRHOE 000pYAOBAHUE:

Kononkn JUIT  BOCTIPOM3BEACHUS  3ByKa  JIFOOOM
MoauduKauu
Web-kamepa 110001 MOTH(pUKAIIIN
I11. JlemoHCTpallMOHHBIE Y4eOHO-HATJISIAHBIC TTOCOOUS
OcCHOBHBIE:!
| Harmsigasie mocoOus | HET
JlonoTHUTEIbHbIE:
| HAaCTEHHBIN CTEH/I | OTPXKAIOIMHNA CTICMPUKY AUCITUTLUIHHBI

- OCHAILICHHUE IOMEIIECHUMN, 3aJCHCTBOBAHHBIX IPU OPraHMU3aLMU CAMOCTOSTEIBHOU M
BOCIIUTATEIbHON paboThI:

IIOMEILEHUS JUIsl OpraHU3alMi CaMOCTOSITEIbHOM M BOCHMUTATEIbHOW pabOThI JOKHBI
OBbITh OCHAIIIEHbI KOMIIBIOTEPHONW TEXHUKOW C BO3MOKHOCTBIO MOJIKIFOUYEHUS K MH(POPMaIlMOHHO-
TEJIEKOMMYHUKAaMOHHON ceTtu «MHTepHeT» UM o0ecnedeHHeM JOCTyla B 3IJIEKTPOHHYIO
nH()OPMAITMOHHO-00pa30BaTENBHYIO Cpely 00pa30BaTeILHON OpraHU3aIuH.

3.2. TpeGoBaHus K yueOHO-MeTOAUYECKOMY 00ecredeHUI0
Y4eOHO-MeTOAMYeCKU MaTepuan o aAucuuminiae MHpopManuoHHbIe TEXHOIOTUN BKIIIOYAET:
JIEKIIMU; IPAKTUYECKUE 3aHSITHSI, BHIMOJTHEHNE MPAKTUYECKUX 3a/laHui, 00yyJaroliye 3aHsATHS Ha

! Tloctanosnenue I'masHoro canutapHoro Bpada Poccuiickoit ®enepaumnn ot 28 cenrsaops 2020 roma N 28 «06
yrBepxkneHun caHuTapHeix mnpaBwi  CII  2.4.3648-20 "CanutapHo-anujeMHONIOTHYECKHE TpeOOBaHHA K
OpraHM3alsIM BOCIIMTaHUS U O0y4EHHs, OTIbIXa 1 03/I0POBJICHHS AeTel 1 MOJoAeKN"
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wiarpopme AKTHOH CTy/EHTHI, IEPEeYeHb BOIPOCOB K TEKYILIEMY KOHTPOJIIO U MPOMEKYTOUHOM
aTTeCTalUN.

3.3. UuTepHeT-pecypcsbl
https://digital.gov.ru/ru/ MUHHCTEPCTBO U(PPOBOTO PA3BUTHUS, CBSI3U U MAaCCOBBIX
KOMMYHHKanui PO

http://www.ras.ru/ Poccuiickas akageMust HayK

3.4. IIporpammHoe obecnieueHue, HUPPOBbIC HHCTPYMEHTBI
Komnemx oOecriedeH HEOOXOIUMBIM  KOMIUIEKTOM JIMIIEH3MOHHOTO M CBOOOJHO
pacmpoCcTpaHsIeMOro MPOrpaMMHOT0 00ECIeUeHUs, B TOM YHCIIe OTE€YECTBEHHOT'O TPOU3BOICTBA.
Hcnons3yrores nmporpaMMsl, BXoadmue B EQUHBIN peecTp pOCCHUHCKUX NMPOTrpaMM Ul
ANEKTPOHHBIX BHIYUCIUTENBHBIX MAIINH U 0a3 JAHHBIX, a TAK)KE PEECTP COLUATBHBIX COIICETEH:
«SAnapekc./Iuck (mns Windows)», Sunekc.IToura, Power Point, BKonrakre (vk.com),
BeOunap.py

3.5. OcHOBHAas Me4yaTHasi MJIM JJIeKTPOHHAS JIUTepaTypa

1.Camyiinos C.B. Hudopmaunonusie texHosoruud. OcHoBbl pabotsi B MS Word u
Excel  :yuebHOoe  mocobme gus CIIO /  CamyiinmoB  C.B.,CamyitnoBaC.B..—
CaparoB,Mocksa:IIpodoOpazosanue,AiilluApMenna,2023.—96c.—ISBN978-5-4488-1585-
0,978-5-4497-1972-0. — Texkcrt: anexrponnsiii / IPRSMART  :[caiit]. @~ —  URL:
https://www.iprbookshop.ru/126617.html

2.Cenpix, 10. U. MHpopMarimoHHBIE TEXHOIOTHHU: yueOHO-MeToandeckoe mocodue maus CITO /

0. U. Cenpix, B. B. KypracoB. — Jlunenk: Jlumeukuil rocyaapcTBEHHBIH TEXHUYECKUN
yuuBepcuter, ObC ACB, 2023. — 119 c. — ISBN 978-5-00175-1 87-8. — Tekcr:
anexktponHsld // udpoBoit obOpazoBartenbubii pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/130965.html

3.6. lonoiHuTE IbHAS MIEYATHAS UJIM YJIEKTPOHHASA JIUTEpaTypa

1.Kocunenko, H. C. HNudbopmannoHHble TEXHOIOTUH B MPO(EeCcCHOHATBHON eATEIbHOCTH:
yuebnoe nocodue nist CI1O / H. C. Kocunenko, U. I'. ®puzen. — Capatos: [IpodobpazoBanue,
2023. — 268 c¢. — ISBN 978-5-4488-1575-1. — Texkcr: snekrponubii // LudpoBoit
00pa3oBaTeNbHbIN pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/131404.html

2.bammaxosa, E. . UndopmaTuka n mHPOpPMAIIMOHHBIE TEXHOJIOTHH. TEeXHOIOTHS PabOTHI B
MS WORD: yuebnoe nocodbue / E. U. bammakoBa. — 2-e uzn. — Mocksa: Aii [lu Ap Menua,
2024. — 90 c. — ISBN 978-5-4497-3415-0. — Tekct: anextpounsrii // [{udposoit
oOpazoBatenbHblil pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/142074.html

3.bormanoga, C. B. Mudopmarronnsie TexHonoruu : yaueonoe nocobdbue / C. B. bornanosa. —
CraBpononb: CTaBpONoJbCKUN FOCY1apCTBEHHBIN arpapHblil yHuBepcurert, 2024. — 112 c. —
Texcr: anextponnslii / LHudposoii o6pazoBatenbublii pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/138957.html

3.7. CiaoBapu, cipaBOYHMKH, JHUMKJIONEANH, NEePHOAUYECKHEe MaTepHaJbl (KypHaIbl U
ra3erhbl)

1.TepMuHONOTHYECKUI  clloBapp MO mpeaMeram  Kadeapsl «busnec-unpopmaTtuka» /
cocrautenn S.A. Jlomuenko [u gap.]. — Cumdepononb: YHHBEPCUTET 53KOHOMHKH U
ynpasinenusi, 2020. — 240c. — TekcT: 21eKTpOHHBIN // DIEeKTPOHHO-OMOIMOTEYHAsT CUCTEMa
IPRBOOKS: [caiiT]. — URL: https://www.iprbookshop.ru/108063.html

1.CnoBaps ¢unHaHcOBO-3KOHOMUYecknXx TepMuHOB / A.B. HlapkoBa, A. A. Kwunsukos, E.B.
Mapkuna [u 1p.]; nox penakiueid M. A. DckunnapoBa. — 3-eu3n. — Mocksa: JlamkoB u K,
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https://digital.gov.ru/ru/
http://www.ras.ru/
https://www.iprbookshop.ru/126617.html
https://www.iprbookshop.ru/130965.html
https://www.iprbookshop.ru/131404.html
https://www.iprbookshop.ru/142074.html
https://www.iprbookshop.ru/138957.html
https://www.iprbookshop.ru/108063.html
https://www.iprbookshop.ru/108063.html

2020. — 1168c. — ISBNO978-5-394-02995-0. — TekcT: 3IEKTPOHHBIH // DIEKTPOHHO-
OnoOIMOoTEUHAS cucreMa IPRBOOKS: [caiit]. — URL:
https://www.iprbookshop.ru/111027.html

Kypuan Jupextop uHPOpMAIIMOHHON cy>KOBI https://www.iprbookshop.ru/76373.html

Kypnan [Ipuknannas nadpopmartuka https://www.iprbookshop.ru/11770.html
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https://www.iprbookshop.ru/111027.html
https://www.iprbookshop.ru/111
https://www.iprbookshop.ru/76373.html
https://www.iprbookshop.ru/76373.html
https://www.iprboo
https://www.iprbookshop.ru/11770.html
https://www.iprbookshop.ru/11770.html
https://www.iprbookshop.ru/11770.html

4. KOHTPOJIb U OLIEHKA PE3VJbTATOB OCBOEHUS TPOT'PAMMBI YUEBHO
TV CHUTIIMHBI

KOHTpOJIB U OLCHKa pPE3YyJIbTATOB OCBOCHU yqe6H0171 AUCHUIUIUHBL OCYHICCTBIIACTCA
npenoaaBaTejiEM B NPOLCCCC MPOBCACHUS MPAKTUICCKUX 3aH5[THI>'I, BBIITOJTHCHHA MPAKTUYCCKHUX

3aanuil, pedeparos.

XapakTepucruka
Conepsanue obyuenus OCHOBHBIX BH0B Y4€eOHOI
AesATeIbHOCTH CTYAeHTOB
(Ha ypoBHe y4eOHbIX
JeHCTBHIT)

Tema 1.1. Madpopmanus 1 uHGOpMaIIMOHHBIE TEXHOJIOTHH.
Tema 1.2 Buasl nporpammuoro oOecneuenus. Texnomorusi | Ompoc
paboThI ¢ ONEPaLlMOHHBIMU CHCTEMaMH BrinmonHenne mpakTUYECKUX
Tema 2.1. Texnonorus o0paboTKH TEKCTOBOU 3a1aHAMN
Tema 2.2. TexcTtoBslit iporieccop Microsoft Word OOyvaromue  3aHSITHS ~ Ha
Tema 2.3. Texnonorus o0paboTKH YMCI0BON HH(OPMALIUK. mwiardopme AKTHOH
Tema 3.1. MynpTuMe1Ma TEXHOIOTHH CryneHTsl
Tema 4.1 PactpoBas u BekTopHas rpaduxa Pedepatst

Pe3ynbrarel TOATOTOBKM OOYYarOMIMXCsl TMPU OCBOCHUHM pabodeid MporpaMMbl  y4eOHOM
JUCLUILIUHBI ONIPEACIIAIOTCS OLICHKAMU:

Onenka

Copaep:xxanue

IposiBieHust

HeynosnerBopurenbHo

Crynent HE oOamaer
He00X0IUMO CUCTEMOH
3HaHUU U YMECHUI

OOHapyxuBaTCs MpoOensl B 3HAHUIX
OCHOBHOTO TPOrpaMMHOI0 MaTepuana,
JIOMYCKAIOTCS TPUHIUUAIBHBIE ONIMOKH
B BBITIOJTHEHUH PEeyCMOTPEHHBIX
porpaMMOH 3aJaHui

VY 10BII€TBOPUTEIHHO

YpoBeHb OILICHKU
pe3yJIbTaToOB 00yueHus
MMOKa3bIBAET, YTO CTYICHTHI
00J1a1a10T HEO0XO0IMMOM
CHUCTEMOH 3HAHUU U BJIAACIOT
HEKOTOPHIMH YMEHUSIMU TI0
JUCIUTUIMHE. CryneHTsl
CIIOCOOHBI ~ NOHHUMATH |
WHTEPIPETUPOBATH
OCBOCHHYIO  WH(pOpMAIHIO,
49To SIBIISICTCS OCHOBOM1
YCIIENIHOTO  (hOPMUPOBAHUS
YMEHUW ¥ HABBIKOB JJIA
pelieHus
MPaKTUKOOPUECHTUPOBAHHBIX
3a71a4

OOHapyXuBalOTCS  3HAHUS OCHOBHOTO
MpPOrpaMMHOTO Marepuaia B o0beMe,
HEOOXOAMMOM TSl JaJIbHEHIIeH yueObl U
npecTosiieil paboThl MO CIeNHUATLHOCTH;
CTYIEHT CIIPABJISIETCSI C BBINOJIHEHUEM
3a/1aHUH, IIPENYCMOTPEHHBIX
MpOrpaMMoi, 3HAKOM C  OCHOBHOM
JIUTEPaTypoH, PEKOMEHI0BaHHOMI
nporpammoii. Kak mpaBuio, oOleHKa
«YIOBIIETBOPUTEITHHO BBICTABIISICTCS
CTYJEHTaM, AOIMYCTUBIIUM MOrPEUIHOCTH
B OTBETE W MPH BHIMOJTHEHUH 3aJaHHI, HO
0o0JIamaronMM HeOOXOAUMBIMHA 3HAHUSMU
JUIS MX YCTPAaHEHUS TOJ PYKOBOICTBOM
npenoaaBaTens

Xoporo

YpoBeHnb OCO3HAHHOTO
BJIaJCHUS y4eOHBIM
MaTtepuajoM H Y4COHBIMU
YMECHHSIMHM,  HaBBIKAMH U

OOHapy:xuBaeTcs HOJTHOE 3HaHUe
IIPOrPaMMHOT0  MaTepuanga;  CTYACHT,
YCIIELTHO BBINOJIHSAOLINH

PEeIyCMOTPEHHBIE B pOorpaMMe 3aJaHusl,
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croco0aMu AEeSATEILHOCTH 110
JTUCIATUINHE; CIIOCOOHBI
aQHAIM3UPOBATh, IPOBOIUTH
cpaBHEHHE W 00OCHOBaHUE
BbIOOpAa METOJIOB pPELICHHS
3aJaHuN B
MPaKTUKOOPUECHTUPOBAHHBIX
CUTYaIUAX

YCBOMBIIMM  OCHOBHYIO  JIUTEpaTypy,
pEKOMEHJ0BaHHYl0 B mnporpamme. Kaxk
IIPaBUIIO, OLIEHKa «XOPpOILIO»
BBICTABJISIETCSL  CTY/AEHTaM, IIOKa3aBIIUM
CUCTEMAaTUYECKUM XapakTep 3HAHUU II0
IUCLUIUIMHE M CIOCOOHBIM K  HX
CaMOCTOSITEIbBHOMY ~ BBIIIOJHEHUIO U
OOHOBJIIEHMIO B  XOJ€  JajJbHEHIIen
y4eOHOll paboTel U mpodeccCHOHATBbHON
JESTeNbHOCTU

OTIINYHO

YpoBeHb OCBOCHHUS
pe3yabTaToOB o0yueHus
CTYJIEHTOB 10 JHWCIMUILINHE
SIBJISIETCS OCHOBOH U1
dbopmupoBanusi 00X U
podeCcCHOHATBHBIX
KOMIIETEHITUM,
COOTBETCTBYIOIINX
tpeboBanusim PI'OC CIIO.
CryneHTsI CIIOCOOHBI
WCIIOJIb30BaTh CBEICHUS W3
Pa3IUYHBIX HMCTOYHUKOB ISt

Oo6napyxuBaeTcs BCECTOPOHHEE,
CHUCTEMATHYECKOe W TIIyOOKOE 3HaHHE
MIPOTrPaMMHOTI0 Marepuaia, YMEHUE
cBOOOTHO BBITIOJTHATH 3aJIaHus,
MpEeAyCMOTPEHHBIE MpOrpaMMoii;
CTYAEHT, YCBOMBIIMA OCHOBHYIO U
3HAKOMBIM C JOTIOJTHUTEIILHOM
JIUTEPaTypoil, PEKOMEHTOBAHHOM
nporpammoii. Kak mpaBwiio, oOlLEeHKa
«OTJIMYHO»  BBICTABJISICTCS  CTYIEHTaM,
YCBOMBILIKMM  B3aMMOCBSI3b  OCHOBHBIX
MMOHATUM JUCIHILINHEI B UX 3HAYCHUM JIJIsI

YCIICIIHOTO MCCIIEJOBAHUSI M | IPHOOpeTaeMoii npodeccun,
TIOUCKa pemIeHus B | IPOSIBUBIIUM TBOPYECKHE CIOCOOHOCTH B
HECTaHJapTHBIX MOHUMAaHHH, U3JI0KEHUHU u
MPaKTUKOOPUEHTUPOBAHHBIX | HCIIOIb30BAHUU HPOTrPaMMHOTO
CUTYyaIUIX MaTepuaia
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YacTHoe npodeccoHaIbHOE 00pa3oBaTeIbHOE YUPeKIeHHe _
«CEBEPO-KABKA3CKHUU KOJUVIEK UHHOBAIIMOHHBIX TEXHOJIOI' UN»

PaccmoTpena u yTBepkKIeHa
Ha [legaroruueckom coBete
oT 19.03.2026 ITpotokois Ne
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- VTBEPXJIAIO

[lokymeHT nognucaH KFaﬂMd]M LMPOBaHHOM Jlupextop YIIOY
3NeKTPOHHOM NOANKCHID «CKKUT»
e A.B. JKyxosa
E’;f::::::::r" T et «19» mapra 2026

nagenew; Kycowa Anna Bnagumiponis, JHPEKTOP

®OH/JI OHEHOYHBIX CPEJICTB

JUCIUIIVINHbI

NHP®OPMALIMOHHBIE TEXHOJIOI'MH

09.02.06 CETEBOE U CUCTEMHOE A IMUHUCTPUPOBAHUE

CucTreMHBII AIMUHUCTPATOP

[Tsturopck-2026
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TPEBOBAHUS K PE3YJIBTATAM OCBOEHUSA JUCIHUITIJIMHBI

IIocne ocBoeHus AUCHUIUIMHBI CTYJACHT JOJI’KCH O6Hal[aTB CICAYIOIHUMHU KOMIICTCHIIUAMM:

Kon
1 HA3BAHMe Ymenusi 3Hanuna
KOMIETEHIHH
OK 01. BeiOupats | pacmno3HaBath 3a1aqy W/Win mpodieMy B aKTyaJlbHBIN npodeccuoHaNbHbII
CITOCOOBI pernreHus | mpodecCHOHATBHOM /W COIMATEHOM 1 COIMAJIbHBIA KOHTEKCT, B
3a1a4 KOHTEKCTE; aHAIM3UPOBATh 33/1a4y W/UIM | KOTOPOM IMPUXOJIUTCS paboTaTh U
npodeccrnoHabHOM POOJIEMY | BBIJICIIATH €€ COCTaBHBIC JKUTB, OCHOBHBIE HCTOYHUKH
IEeITEIbHOCTH Y4acTH; ONPEENIATh dTAMbl PEIICHUS uHGOPMAIIUU U PECYPCHI JUIS
MIPUMECHHUTEITHHO K | 3a/1a4¥; BBISIBJIATH U 3(EKTUBHO UCKaTh | PEIICHUS 3a7a4 U IpodJieM B
pa3IuYHBIM nH(pOpMaILIKI0, HEOOXOTUMYIO TS npodheccCuoHaTEHOM U/ WU
KOHTEKCTaM pEIICHUS 3aJIa9H U/UIH MPOOIIEMBIL; COLMAIBEHOM KOHTEKCTE;

COCTaBUTD IUIaH JACUCTBUS; ONPEICTUTD
HEOOXOIUMBIC PECYPCHI; BIAJIETh
aKTyaJbHBIMH METOJIaMU PaOOTHI B
npodeccnoHaNIbHOM U CMEXHBIX chepax;
peanu3oBaTh COCTaBICHHBIN IUIaH;
OIICHUBATDH PE3YJILTAT U MOCICACTBUA
CBOMUX JIeHCTBUH (CaMOCTOSITEIBHO WITH C

AITOPUTMBI BBITIOTHEHUS padoT B
PO ECCUOHATBHON U CMEKHBIX
00JacTsx; METoIbl paboTHI B

PO eCCUOHATBHON U CMEKHBIX
cdepax; CTpyKTypa IUIaHa Ass
peIICHHS 3a/1a9; MOPSIIOK OIICHKU
pe3yNbTaTOB PEIICHUS 3a/1a4

MTOMOIIIBIO0 HACTAaBHUKA) npodeccHOHaTHLHON
NEATENEHOCTH
OK 02 Hcnonb30Bath | onpenensTh 3a1a49u 1JIs IOMCKa
HOMEHKJIATypa

COBpPCMCHHBIC CPECACTBA

nH(pOpMaUK; ONPEeACTIATh HEOOXOUMBIE
WCTOYHUKU WH(OpPMALIU; TUTAHUPOBATh
MIPOLIECC TIOUCKA; CTPYKTYPHUPOBATh
MoJTy4aeMyto HHGOPMAIUIO; BBIICTSATh
HauboJsee 3HaUMMOE B IEpEUHE
nH(pOpMaIIUY; OIICHUBATH MPAKTUYECKYIO
3HAYMMOCTb PE3YJIHTATOB MOUCKA;

o OpMIISIT PE3yNIbTAThI MOMCKA

UH(POPMALMOHHBIX HCTOYHUKOB,
HPUMEHSEMBIX B
po(hecCHOHANLHOM e TEIbHO-
CTH; TIPUEMBI CTPYKTYPHPOBAHUS
uHpopmanuu; Gopmar
oopmileHHS pe3yIbTaTOB
NovcKa HHPOpMaLUU

NOUCKa, aHalmM3a W
MHTEPIIPETaluu
uH(popManun u
UH()OpPMAIIMOHHBIE
TEXHOJIOTUH TSt
BBITTOJTHEHUSI 3a7a4
npodeccHoHaIbHOM
IeATeILHOCTH

OK 03 IlnanupoBate u
peann30BHIBATH
COOCTBEHHOE

npodecCuoHaIbHOE U
JIMYHOCTHOC Pa3BUTHUC,
MIPEAPUHAUMATEITBCKY IO

JeSITEIbHOCTD B
npogecCuoHaNTbHON
chepe, UCHOJIB30BATH
3HaHUA 1O NPABOBOU U
(uHaHCOBOM
IrPaMOTHOCTH B

PA3IMYHBIX )KU3HCHHBIX
CHUTyaluiax

OTIPEICIIATh aKTyaJIbHOCTh HOPMATHBHO-
MPaBOBON JOKYMEHTAIINH B
po¢eCCHOHATBHON EATETFHOCTH;
MIPUMEHSITh COBPEMEHHYIO HAyUYHYIO
poeCCHOHAITBHYIO TEPMUHOJIOTHIO;
OTIPEICTISATH U BBICTPAUBATh TPACKTOPUU
PO eCCHOHATBHOTO PA3BUTHUS U
caMmoo0pa3oBaHHs

COJIepKaHUE aKTyaJIbHON
HOPMAaTHUBHO-IIPaBOBOM
AOKYMCHTAallUU; COBPECMCHHAs
Hay4Has U npodeccuoHaIbHas
TCPMHHOJIOTUA; BO3MOKHBIC
TPAaEeKTOPUH NMPO(HECCHOHATBHOTO
pa3BUTHS U CAaMOOO-pa30BaHMUs

IIK 2.2 OcymiecTBasTh

HCIOJIb30BaTh MPOLEAYPbI

0OIIMX TMPUHIIUIIOB

cOOp  MAHHBIX I | gocCTAaHOBICHHS NAHHBIX; (GYHKIIMOHUPOBAHUS

axajmsa OTIPEIeNATh TOUKH BOCCTAHOBIICHHUS aNMapaTHBIX, POrPAMMHEIX 1
UCIIOJIb30BAHUS u )

(bYHKIMOHUPOBAHHUS JTAHHBIX; IPOrpaMMHO-AIIapaTHBIX
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MPOrpaMMHO-
TEXHUYECKUX CPEJCTB
KOMITBIOTEPHBIX CETEH.

paboTath c cepBepamMu apXUBUPOBAHUS U
CpeACTBaMU YIPABIICHHS OTIEPAIIMOHHBIX
CHCTEM;

MOJTb30BAThCS HOPMATUBHO-TEXHUYECKOM
JOKYMEHTaIuei B o0actu
WH(POKOMMYHHUKAITMOHHBIX TEXHOJIOTHH;
BBIMOJIHATH TUIAHOBOE apXUBUPOBAHHE
MIPOrpaMMHOTO 00eCTICUeHUS
M0JIb30BATEIBCKUX YCTPOMCTB COTIACHO

rpaduky

CPEACTB AIMUHUCTPUPYEMOU
nH()OpPMAITMOHHO-
KOMMYHHUKAIIHOHHON CUCTEMBI;
MEXIyHApOJHbBIX CTaHAAPTOB
JIOKQJIbHBIX BBIYACITUTEIHHBIX
CeTeH;

pErIaMeHTOB IPOBEICHUS
npoHIaKTUHIECKUX padOT HA
aJIMUHUCTPUPYEMOU
nH(}OpMAITMOHHO-
KOMMYHUKAIL[UOHHOU CUCTEME;
TpeOOBaHMIT OXpaHbI TPyIa IPH
paboTe ¢ ceTeBoil anmnaparypou
aIMUHUCTPUPYEMOI1
UH(POPMALIMOHHO-
KOMMYHHKAIIMOHHOM cucTemMe

I[IK 2.3 OcyuiecTBasiTh

coop  MaHHBIX IS
aHanm3a
UCIOJIb30BAHUS u
(YHKIIMOHMPOBAHUS
IPOrpaMMHO-
TEXHUYECKHUX CPE/ICTB

KOMITBIOTEPHBIX CETEH.

WCIOJIb30BaTh MPOIEAYPHI
BOCCTAHOBJICHHS JaHHBIX;

OTIPEAEISATH TOYKA BOCCTAHOBJICHHUS
JTAHHBIX;

paboTaTh ¢ cepBepaMu apXUBUPOBAHHUSI U
CpeACTBaMU YIPABIICHHS OTIEPAIIMOHHBIX
CHUCTEM;

MOJIb30BAThCS HOPMATUBHO-TEXHUIECKOH
JOKYMEHTaIuei B o0nactu
WH(POKOMMYHUKAITMOHHBIX TEXHOJIOTHH;
BBITIONHSATH TJIAHOBOE apXUBUPOBAHUE
MIPOTrpaMMHOTO 00eCTIeUeHUS
MOJIb30BATEIBCKUX YCTPOHCTB COTTIACHO

rpaduky

OOIIMX MPUHIIUIIOB
GyHKIIMOHUPOBAHUS
anmapaTHbIX, IPOTPaMMHBIX U
IPOrpaMMHO-aINapaTHBIX
CPEACTB AIMUHUCTPUPYEMOU
nH()OpMAITMOHHO-
KOMMYHHUKAIIHOHHON CUCTEMBI;
MEXIyHApOJHbIX CTAaHAAPTOB
JIOKQJIbHBIX BBIYACITUTEIHHBIX
CeTel;

pErIaMeHTOB POBEICHUS

PO HIAKTHIECKUX pabOT HA
aJMUHUCTPUPYEMOU
nH(}OpMaAITMOHHO-
KOMMYHUKAIL[UOHHOW CUCTEME;
TpeOOBaHMIl OXpaHbI TPy/Ia IPH
paboTe ¢ ceTeBoii anmnaparypou
aIMUHUCTPUPYEMOM
UH(POPMALIMOHHO-
KOMMYHUKAIIMOHHOW CHCTEME
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KOMILVIEKT ONEHOYHBIX CPEJICTB TEKYIIET'O KOHTPOJIA

NHO®OPMAILIMOHHBIE TEXHOJIOI'MH

09.02.06 CETEBOE U CUCTEMHOE A IMUHUCTPUPOBAHHUE

CucreMHBI aAMUHUCTPATOP
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1 HACHOPT OHEHOYHbBIX CPEJACTB
Martpuua y4eOHbIX 3aJaHUi

Ne HaumenoBanue TeMbl Bun koHTpOBHOTO 3a1aHUA
1 |Tema 1.1. Uadopmanus u CamocrosTensHas paboTa: MOAroTOBKa K JEKIIMOHHBIM U
MH(OPMAIMOHHBIE TEXHONOTHH. MIPaKTUYECKUM 3aHATHSIM, ITIOJrOTOBKA pedepaTon
[Ipaktnueckoe 3ansThHe: (B TOM uyuciae B (dopme
mpakTUYecKod moaAroToBku): Ompoc, obcyxacHHE
pedepaToB
2 |Tema 1.2 Buzasl MPOrPaMMHOTO HpaKTI/I‘IeCKOC 3aHATHE: (B TOM 4YHCJIE B (bopMe
oGecreucHust. TeXHOIOTHS paGoThI MPaKTUYECKOU noaroToBkH):Omnpoc, MPAKTUYECKUE
C OTEPAIMOHHBIMUA CUCTEMaMH 3aflaHnA
3 |Tema 2.1. Texnonorus oopabotku |lIpakTnueckoe 3amaTne: (B ToM uucne B (dopme
TEKCTOBOI HHpOPMAIIH MpPaKTUYECKOW TMOAroTOBKHM): Omnpoc, MNpakTHUYECKHE
3a7JaHus
4 |Tema 2.2. TeKCTOBBI IPOLIECCOP CamocrosiTenpHas paboTa: MOAroTOBKA K JEKIIMOHHBIM U
Microsoft Word NPAKTUYECKUM 3aHITHSIM
[IpakTnueckoe 3aHsATHe: (B TOM 4yuciae B (dopme
MPaKTUYECKOW MOAroToBKH): Onpoc, MNpaKTHUYECKUE
3aJaHus
5 Tema 2.3. Tex"onorus O6pa6OTKI/I HpaKTI/I‘IeCKOC 3aHATHUE: (B TOM 4YHCJIIE B (bopMe
YUCI0BOM HHPOPMALHH MpPaKTUYECKOW MOoAroToBkH): Onpoc, MNpakKTHUYECKUE
3aJaHus
6 |Tema 3.1. MynstuMenua CamocrosTensHas paboTa: MOAroTOBKa K JEKIIMOHHBIM U
TeXHOIOLHH MPAKTUYECKUM 3aHITHSIM
[Ipaktnueckoe 3ansTHe: (B TOM 4yucie B (dopme
MPAaKTUYECKOW TOATOTOBKH): OIpPOC, MPAKTHUYECKHE
3a7JaHus
7 1Tema 4.1 PaCTp()BagHBeKTopHag HpaKTI/IquKOG 3aHATUE: (B TOM 4YHUCJIE B (bopMe
rpauka IPAaKTUYECKOM moArotoBku): Ompoc, MNpakTUYECKUe
3aaHus

2. OIIMCAHME OHEHOYHbBIX TPOHEAYP 110 ITPOT'PAMME

Tema 1.1. Undopmarius 1 nHGOPMAITMOHHBIC TEXHOJIOTUH

®opMa KOHTPOJISI 3HAHUIA: onIpoc, pedepart

Bonpocsl 1J1s1 yCTHOTO ompoca:

1. Tlonstue 00 MHPOPMALMOHHBIX CHCTEMaX U MHPOPMALMOHHBIX TEXHOJOTHAX, CTPYKTypa

" MMPAKTUYCCKHUE IIPUMEDPHI.

2. Buasl nHGOPMAIIMOHHBIX CUCTEM Ha MPOU3BOJICTBE, B HAYKe, 00pa30BaHUM.
3. Hudopmarnus, ee BUIBI B CBOMCTBA, METOJIbI KOJMPOBAHUS.
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4. CnocoObl 00pabOTKH, Mepeiaui U XPAHEHUS TaHHBIX.

Tembl  pedeparoB: IlepciekTuBbl  pa3BUTHS  WH(POPMALMOHHBIX  TEXHOJOTMH.
l'uneprexcToBbie criocoObl XpaHEeHUs U MpecTaBieHus uHpopmaruu. Mtonorus - Hayka 06
UH(POPMALMOHHBIX TeXHONIOTruAX. CTanaapTU3anus HHPOPMALMOHHBIX TEXHOIOTUN

Tema 1.2 Buasl nporpaMMmHOro ooecnedeHus. TexHomorus padboThl ¢ oneparuoOHHBIMHA
CHUCTEMaMHU

(I)opMa KOHTPOJIA 3HAHMM: OIpocC, MPAKTUYIECCKOE 3aJaHHUE

Bonpocsl 1151 ycTHOro onpoca

Bunpl nporpammuoro odecrieyeHus.

Cucremnoe IO, QyHKuuM omnepaunoHHBIX cucteM, cepBucHoe IIO, Bupychl u
QHTUBUPYCHIL.

Knaccudukanus mpukiagHbeIx MporpamMmm.

TexHomorus paboThI C ONEepallMOHHBIMU cUcTeMaMu ceMelicTBa Windows, Linux.
Hasnauenwue, cocras u 3arpy3ka OC.

[Tonsitue okHa. CTpyKTypa U Ha3HAYEHHE JIEMEHTOB OKHA.

PaGounii cron. CucrtemHoe MeH. 3amyck mporpamm. CucremMa MOMOIIH (CIIpaBKa).
JlmanoroBslie OKHa.

8. ®aiinosas cucrema (aiin, ums aiina, karanora, marnku, UIMEHa JUCKOB, TyTh K (aiiy).

N —

NowvkEwWw

IIpakTH4Yeckoe 3a1aHue:

[Mpaktuueckoe 3amanue Nel: TexHomorusi paboTBl ¢ ONEPAMOHHOW CHUCTEMOW ceMelcTBa
Windows.

[IpakTuueckoe 3aganue 2: [[porpaMMbI-apXuBaTOpbl. AHTUBUPYCHBIE POTPAMMBI.

Tema 2.1. Texnonorust 06pabOTKN TEKCTOBOW HHPOPMALIUU
®opmMa KOHTPOJIA 3HAHUI: OIPOC, MIPAKTHYECKOe 3aJaHHe

Bomnpocs! a1 yCTHOr0 onpoca

1. B03MOXHOCTH TEKCTOBOI'O MPOILIECCOpPA.

2. OcCHOBHBIE 3JIEMEHTHI PKpaHa.

3. Co3gaHue U COXpaHEHHE JOKYMEHTA.

4. PenaktupoBaHME JOKYMEHTa: KONHUPOBAaHME U MEpeMelleHue (parMeHTOB B Ipezaeax
OJIHOTO JOKYMEHTA, U B IpyTOM JOKYMEHT U UX yJIaJICHUE.

5. Beigenenue pparMeHTOB TEKCTa

IIpakTH4eckoe 3a1aHue:

[Ipaktuueckoe 3amanue Nel: Co3gaHue TEKCTOBOro JOKyMmMeHTa. PemaktupoBanme pabota ¢
a63anamu. CoxpaHeHHE TOKyMEHTA.

[Ipaktuueckoe 3amanue Ne2: PenaktupoBaHue HaOpaHHOTO TEKCTa, CIIUCKOB M KOJOHTHUTYJIOB.
Paz0Ouenue Ha cTpaHUIIBI.

[Ipaktuueckoe 3aganue Ne3: [llpudToBoe odpopmienue u popmarupoBanue TekcTa. PacneuaTka
TEKCTa.

Tema 2.2. TekcroBslit nporieccop Microsoft Word
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®opmMa KOHTPOJISI 3HAHMI: OIIPOC, MPAKTHYECKOe 3aJaHHe

Bomnpoce! 1J1s1 yCTHOT0 onpoca

1. YcraHoBka mapaMeTpoB CTPAHHUII U pa30UeHHE TEKCTa Ha CTPAHMUIIBI.
[Touck m 3amena Tekcta u (opmaTta. YCTaHOBKa MMapaMeTPOB CTPAHMIIBI U pa3OUCHUE
TEKCTa Ha cTpaHulbl. KOJIOHTUTYIIBL.

3. IlpenBapuTenabHbIN MPOCMOTP. Y CTAaHOBKA ApaMETPOB MEYATH.

4. BpIBOI JOKYMEHTA Ha I€4arh.

5. BcTaBka B JOKYMEHT PUCYHKOB, (hopMmy:n, nuarpaMMm M TaOJUI, CO3aHHBIX B JPYIHX
peXUMax WIK APYTUMH IPOTpaMMaMHu.

6. PenaxkTtupoBaHue, KOMMPOBAHUE U MIEPEMEIICHUE BCTABJICHHBIX OOBEKTOB.

7. BcraBka 00bexToB B Microsoft Word.

8. BHenpeHue u CBA3BIBAaHUE JOKYMEHTOB JIPYTUX MPHUIIOKECHUI.

IMpakTHyeckue 3a1aHusI:
[Ipaktuueckoe 3amanue Nel: Pabota B TekcToBbIi npoteccop Microsoft Office Word

Tema 2.3. Texnonorus 00pabOTKH YHUCIOBOM HHPOPMALIUU
@®opMBbI KOHTPOJISI — ONIPOC, IPAKTHYECKHUE 3aJaHUS

Bonpocsl 1J1s1 ycTHOro onpoca

O61mue ceaenust 06 06paboTKe YMCIOBOM HH(OPMALIUH.

TexHonoruu o0pabOTKK YUCIOBOM HH(OPMALIHH.

DNEeKTPOHHBIE TaOJIUIbI: OCHOBHbBIE IIOHATHUS U CIIOCOOBI OpraHu3allku.
CrpykTypa 3JeKTPOHHBIX TaOJIUIL: siueiika, CTpoKa, cToioew. Azpeca siueex.
Crpoka meHto. [lanenu nactpyMeHnToB. BBOJ JaHHBIX B TaONIHUILy.

Tunel 1 popmart JaHHBIX: YUCHA, POPMYIIbI, TEKCT.

[locTpoenue quarpamm u rpa@uKoB.

dopmatupoBaHHe TOTOBBIX Auarpamm. ObecnedyeHue norcka u GUIbTPaLuH JaHHbIX.
Tunel kpuTepues.

IIpakTuyeckue 3aJaHusA:

S Ao e

[Ipaktuueckoe 3amanue Ne 1: PemaktupoBanue u (opmMaTUpOBaHHE PHUCYHKA, TaOJIHIIBI,
(dhopMyIibl Wi AEarpaMmel. Vcmonp3oBaHue CTUICH
[IpakTrueckoe 3aganne Ne2: Co3maHue THIEPTEKCTOBOTO JOKYMEHTa B TEKCTOBOM PEJAKTOPE.
[Ipaktrueckoe 3amanue No3: KonupoBaHue, CBsI3bIBAaHHE U BHEAPEHUE OOBEKTOB (AJIECKTPOHHOM
tabnuiel) Microsoft Excel B mokyment Word.
[Mpaktuueckoe 3amanue Ne 4: Co3gaHuie SIEKTPOHHOW TaONMHMIBI: BBOJA U pPEIaKTUPOBAHUE
JTAaHHBIX, HarTMcaHue GopMyJ, yIpaBleHUE dJIEMEHTaMH TaOJIULIbI.
[Ipaxtuyeckoe 3amanue Ne 5: Microsoft Excel. OtHocuTenbHas u abcomoTHas anpecarust MS
Excel.
[Ipaktuyeckoe 3amanue Ne 6: Microsoft Excel. Co3nanue CMcKOB M yIpaBieHHE CIIUCKAMHU.
dopmaTrpoBaHUE 3JeMEHTOB TabauIbl. [leyats TabmuIsl
IIpaxktnueckoe 3amanue Ne 7: IloctpoeHue u penakrupoBaHue auarpaMM. Pemenue 3agad c
MOMOIIbIO HECTAHJAPTHBIX I'Pa()UKOB U CTATUCTUYECKUX (DYHKIIUH.
[Tpaktudeckoe 3aganue Ne 8: BceraBka M penakTupoBaHHe (HparMeHTOB, CO3JaHHBIX APYTUMH
IPUIOKEHUSMH.
[Tpaktuyeckoe 3amanue Ne 9: Mcnonbs3zoBanue ¢pynkuuit B pacuérax MS Excel. Co3nanue
CJIOKHBIX (PYHKITHH.

Tema 3.1. MynbpTHMeMa TEXHOJIOTUN
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dopMa KOHTPOJISI — ONPOC, MPAKTHYECKOE 3aJaH1e

Bomnpoce! 1J1s1 yCTHOr0 onpoca:

1. MynbTUMeIHITHBIE TPOrpaMMbl — IPOIPaAaMMHBIE CPEJICTBA, ITO3BOJISAIONINE 00padaTHIBATh
(dhoTto, ayano u BueonHOOpMAITHIO.

2. CnocoOsbl co3/1aHusl TPE3EHTAIUH.

[IpoexTupoBanue, 1o6aBIeHNE 0OBEKTOB, HACTPOWKA U JIEMOHCTPALIUS TIPE3EHTAIINH.

[98)

IIpakTH4yeckoe 3axaHue:
[Ipaktuyeckoe 3ananue Nel: [IpoexTupoBanue, MoaudUKaLus 3JI€MEHTOB u3aiiHa, 100aBIeHne
00BEKTOB Ha CJIAIbL.
ITpakTnueckoe 3ananue Ne2: HacTpolika u JeMOHCTpaLus Ipe3eHTALNH.
[TpakTueckoe 3aganue Ne3: OcHOBHbIE HHCTPYMEHTBI CO3/1aHus Buaeoponuka IlpakTuueckoe
3ananue Ne4: Co3ganue BuaeoduibMa

Tema 4.1 PactpoBas u BekTOpHas rpaduka
®opMa KOHTPOJISA — ONIPOC, IPAKTHYECKOE 3aaHue
Bonpocs! 1J1s1 ycTHOrO0 onpoca:

[TonsiTHE KOMITBIOTEPHOU I'padUKH.
Pabota ¢ BekTOpHOH M pacTpoBOii rpaduKoit

N —

IIpakTH4Yeckoe 3a1aHue:
IIpaktuueckoe 3amanue Nel: BekropHas rpacduka.
[TpakTrueckoe 3amanne No2: PactpoBas rpaduka

Bomnpocsl k ApyruM popMamM KOHTPOJIA

l. ITonsatne 006 WHPOPMALMOHHLIX CHCTEMAaX M HMH(YOPMALMOHHBIX TEXHOJOTHUSIX,
CTPYKTYpa U MPAKTUYECKUE TPUMEPHI.

2. Bugpl uHGOPMALMOHHBIX CHCTEM HAa MPOM3BOJACTBE, B HAyKe, OOPa3OBaHWM.
WNudopmarnus, ee BUIbI U CBONCTBA, METO/bI KOJUPOBAHMSL.

3. Cnoco6bl 06paboTKH, TIEpeaun U XpaHEHHUS JAHHbIX
4. Buzbl IpOrpaMMHOTO 00€CTIEUeHH .

5. Cucremuoe I1O, (yHKIMM ONEPALMOHHBIX CcHCTeM, cepBucHoe I10, BUpYCHI U
AHTUBUPYCHI.

6. Knaccuukanys MpuKIagHbIX IPOrPAMM.

7. Texuonorust paboTHI ¢ OIEPAIMOHHBIMU cUcTeMaMu ceMelictBa Windows, Linux.
8. Hasnauenue, cocras u 3arpyska OC.

9. IMonsTre okHa. CTPyKTypa ¥ Ha3HAYEHHE DIEMEHTOB OKHA.

10.  Pa6ounii cron. CucreMHOE MEHIO.

11.  3amyck nporpamm.

12.  Cucrema nomouiu (crpaBka).

13.  manorosble OkHa.

14.  ®aiinosas cucrema (aiin, uMs daiina, KaTanora, Manky, MMEHa JIHUCKOB, IyTh K
¢aitny).
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KOMILUIEKT OIIEHOYHBIX CPEJCTB ITIPOMEXXYTOUYHOMN ATTECTALIUU

NHO®OPMAILIMOHHBIE TEXHOJIOI'MH

09.02.06 CETEBOE U CUCTEMHOE A IMUHUCTPUPOBAHUE

CucreMHBIH AIMUHUCTPATOP
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Bonpocs! Kk 3k3amMeHy

1. Tlonstue 06 MHPOPMALMOHHBIX CHCTEMAX U HH(POPMAIIMOHHBIX TEXHOJIOTUIX, CTPYKTYpa

U MIPAKTUYECKUE TPUMEPBHI.

2. Buasl uHQGOPMAIMOHHBIX CUCTEM Ha MPOM3BOACTBE, B HayKe, OOpa30BaHMU.
WNndopmanus, ee BUIbI U CBOMCTBA, METOIbI KOAMPOBAHUSI.

3. Cnoco6bl 06paboTKH, TIEpeaun U XPaHEHHUS JaHHbIX

4. Bubl IpOrpaMMHOTO 00€CTIEUEHHS.

5. Cucremuoe I1O, QyHKIMH ONEpPAIMOHHBIX cHCTeM, cepBucHoe I10, BUpyCH H
aQHTUBUPYCHI.

6. Knaccudukanus nIpyuKIagHbIX IPOrPaMM.

7. Texuonorus paboTHI ¢ ONEPALMOHHBIME cHcTeMaMu cemeiictea Windows, Linux.

8. Hasnauenue, cocras u 3arpyska OC.

9. Tonsrue okna. CTpyKTypa U Ha3HAYEHHE HJIEMEHTOB OKHA.

10.
11.
12.
13.
14.

(aiiy).

W=

4.

Pabouwii cron. CucreMHOE MEHIO.

3amycK nporpamm.

Cucrema moMoniu (CrpaBka).

JnamoroBeie OKHA.

Qaiinosast cuctema (¢aiin, ums aiina, kaTanora, Hankyd, IMEHa JTMCKOB, MYTh K

B03MOXHOCTH TEKCTOBOTO MpoIeccopa.

OCHOBHBIE JIEMEHTBI FKpaHa.

Coznanue v coxpaHeHHE JOKYMEHTA.

PenaktupoBaHne JOKYMEHTa: KOMUPOBAaHWE U TMepeMelieHrne (QparMeHTOB B

npejesax OJHOTO JOKYMEHTa, U B IPYTOil TOKYMEHT U UX yJaJcHHE.

3.
6.
7.
8.
9.
10.
11.
12.
13.

Briienenue ¢pparMeHTOB TEKCTA.

YcTaHOBKa TapaMeTpOB CTPAHHMII U pa30MEHNE TEKCTa Ha CTPAaHUIIBI.

[Touck u 3amMeHa TeKkcTa u popmarta.

YcTaHOBKa TapaMeTpOB CTPAHUIIBI M Pa30MEHIE TEKCTa Ha CTPAHHUIIBL.
KonoHTutymsl.

[IpenBaputenbHBII TPOCMOTP.

YcraHOBKa MapaMeTpoB TeYaTy.

BrIBO TOKyMeHTa Ha TIeYaTh.

BcraBka B TOKYMEHT pUCYHKOB, (DOPMYJI, AMArpaMM M TaOJIHII, CO3JJaHHBIX B IPYTUX

peXUMax WIKA APYTUMHU IPOrpaMMaMHu.

14.

PenakTupoBanue, KOMMpOBaHUE U MEpEMEIEHNE BCTABICHHBIX 00BEKTOB. BeTaBka

00BexTOB B Microsoft Word.

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.

Brenpenue u cBs3bIBaHNE JOKYMEHTOB IPYIMX IPUIIOKEHUM.
O6mue cBeaeHust 06 00padoTKe YUCIOBOK MH(POPMAITUH.
TexHonoruu 06pabOTKU YUCIOBOM HH(OPMALIUH.

DNeKTpOHHBIE TaOIUIBI: OCHOBHBIE MOHATHUS U CIIOCOOBI OpraHU3aluu.
CrpyKTypa 3JeKTPOHHBIX TaOJIUIL: siueiika, CTPOKa, CTOJIOCLI.
Anpeca siueex.

Crpoka MeHI0.

[TaHETM MHCTPYMEHTOB.

BBoj naHHBIX B Ta0NHUILy.

Tunsl u popmaT NaHHBIX: YUCa, POPMYJIbI, TEKCT.

[TocTpoeHue auarpamMm U rpapuKoB.

dopmMaTHPOBAHUE TOTOBBIX JUArPaMM.

Obecneuenue MoMcka U GUIBTPAUKN JaHHBIX. THUIIBI KPUTEPHEB.
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28. MynpTUMeNUiiHbIE POrpaMMbl — MPOTPaMMHBIE CpPEICTBA, I103BOJISIIOIINE
obpabaTeiBaTh (HOTO, ayTHO U BUICONH(POPMAIIHIO.

29. Cnoco0bl co3/1aHMsI TPE3CHTALUH.

30. IIpoexTupoBanue, 1006aBICHNE OOBEKTOB, HACTPOUKA U JIECMOHCTPAIIUS MTPE3CHTAIIHN.

31. Ionarue xoMmproTepHOM rpaduku. Pabora ¢ BEKTOpHOI U pacTpoBOi rpadukoit

IIpakTH4eckHe 3aJaHUs K IK3aMEHY

1. TexHonorust paboThI ¢ ONEpaMOHHON cucTeMoil cemelrictBa Windows.

2. IIporpamMMbI-apXuBaTOpbl. AHTUBUPYCHBIE TPOrPaMMBI.

3. Co3gaHue TEKCTOBOTO JOKyMeHTa. PenaktupoBanue padota ¢ ad3amamu. CoxpaHeHHe
JIOKYMEHTA.

4. PenaktupoBaHnue HaOpaHHOTO TEKCTa, CIMCKOB M KOJOHTUTYJOB. Pa3Ouenue Ha
CTpAHHIIBI.

5. lpudroBoe odhopmiienne u popmaTupoBanue Tekcra. PacreuaTka Tekcra.

6. Pabota B TekcToBsIii ponieccop Microsoft Office Word

7. PenaktupoBanue u (OpMaTUPOBAHUE PUCYHKA, TAOJIULbI, (POPMYIIBI WU JUArPaAMMBI.
Hcnonp3oBanue cruien

8. CoznaHue runepTekCToBOro JOKyMEHTa B TEKCTOBOM PEIAKTOPE.

9. KonupoBanue, CBA3bIBAaHME M BHEAPEHHUE OOBEKTOB (DJIEKTPOHHOM TaOIUIIBI)
Microsoft Excel B nokyment Word.

10.  CosznaHue 371eKTpOHHON TaONMIBI: BBOJ M PEAAKTUPOBAHUE JAHHBIX, HAIIMCAHUE
(dhopMy1, ynipaBieHHE IEMEHTaMU TaOIUIIbL.

11. Microsoft Excel. OtHOcuTenpHas u abconmotHas agpecanust MS Excel.

12. Microsoft Excel. Co3nanue cnuckoB M ympapiieHue crnuckamu. dopmaTtupoBaHue
351eMeHTOB Ta0nuibl. [leyaTs TabIUIIBI

13. TloctpoeHne U penakTUpOBaHME Juarpamm. PemieHue 3agad ¢ [OMOIIBIO
HECTaHAAPTHBIX IT'PAPHUKOB U CTATUCTUYECKUX (YHKIIUH.

14. BcraBka u peakTHpoBaHUE (PParMEeHTOB, CO3JaHHBIX IPYTUMU MPUITOKEHUSIMHU.

15. Ucnonw3oBanue ¢pyHkuuit B pacuérax MS Excel. Co3nanue cioxXHbIX GyHKINH.

16. IlpoextupoBanue, MmoauduKanys IEMEHTOB AU3aliHa, 100aBIeHNE 0OBEKTOB Ha
CIIAnIbI.

17. Hacrtpoiika 1 AeMOHCTpaLys PE3eHTALIH.

18. OcHOBHbIE HHCTPYMEHTHI co3/laHusl Bugeoponuka Ilpakrnueckoe Co3nanue
BUACOPMIEMA

19. BekropHas rpaduka.

20. PactpoBas rpaduka
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YacTHoe npodeccuonaibHoe 00pasoBaTe/IbHOE yUpeKIeHUe _
«CEBEPO-KABKA3CKHUH KOJUIE/?K THHOBAIIMOHHbBIX TEXHOJIOT'UU»

Paccmotpena u yrBepkaeHa . YTBEPXAIO
Ha Tle/IarorHYeCKOM COBETE [lokyMeHT noAMmACaH KBanMAULMPOBAHHOI Jupexrop UIIOY
ot 19.03.2026 IIpotokon Ne SMEKTPOHHO/ NOAMHCHIO «CKKHUT»
03 s a— A.B. Kyxosa

T «19» mapra 2026

aka Anns Bnapummposis, IMPEXTOR

METOANYECKHUE PEKOMEHIALIUA

PABOYEN TPOT'PAMMBbBI YUYEBHOM JUCIUIIIMHBI

NHO®OPMALIMOHHBIE TEXHOJIOI'MH

09.02.06 CETEBOE U CUCTEMHOE A/[IMUHUCTPUPOBAHUE
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PEKOMEH/IAIIMH I1O BBIIIOJTHEHHIO BUJOB CAMOCTOSATEJBHOM
PABOTbBI OBYYAIOIIUXCA

PexoMeHaanuu Mo NoAroTOBKe K JeKIUAM

I'maBHOE B nepuoj MOArOTOBKM K JIEKIMOHHBIM 3aHATHSAM — HAY4UTbCI METOAAM
CaMOCTOSITEJIbHOTO YMCTBEHHOI'O TPY/1a, CO3HATENIbHO Pa3BUBaTh CBOM TBOPUYECKHE CIIOCOOHOCTH
U OBJIAJICBaTh HAaBBIKAMU TBOPYECKOH paloThl. [ 3TOro HEOOXOAMMO CTPOro COOJIOAATH
JTUCLUIUIMHY yueObl U moBeAeHus. YeTkoe MIaHupOBaHUE CBOETO pabo4yero BpeMEHU U OTAbIXa
SBIISICTCSI HEOOXOAUMBIM yCIIOBHEM JIJISl YCICITHON CaMOCTOSITENIbHON pabOTHI.

Kaxnomy CTyZeHTy cielyeT COCTaBIATh €XKEeHEAEIbHbIN U CEMECTPOBBII MIIaHbI PabOTHl,
a TaKkKe IUIaH Ha KaxIplid pabouuii neHb. C Bedepa BCErAa HAAO paclpeAcisaTh padOTy Ha
3aBTpalIHUM JeHb. B KOHIIE KaXka0ro JHs 11es1ecoo0pa3Ho MOABOAUTE UTOT PaOOTHI: TIIATEIBLHO
IPOBEPUTH, BCE JIM BBIITOJHEHO M0 HAMEUYEHHOMY IIJIaHy, He ObLIO JTM KaKUX-THOO0 OTCTYIUICHHH,
a eciu ObUIM, 1O Kakoil npuuuMHe 3TO mnpousomnuio. HyXHO ocCylecTBIsTh CaMOKOHTpPOJIb,
KOTOPBIM SBJISETCS HEOOXOJMMBIM YCIIOBHEM YCHEImHONW yueObl. Eciam dro-TOo OcTamoch
HEBBINIOJTHEHHBIM, HEOOXOAMMO H3bICKATh BpeMs JJIs 3aBEpIIEHUs ITOH 4acTu paboThl, HE
yMeHbIIast 00beMa HEICTBHOTO IJIaHA.

PexoMeHganuu Mo MOAroTOBKE K NPAKTUYC€CKHUM 3aHATHAM

HpI/I MOATOTOBKC K NPAKTHUYCCKOMY 3aHATUIO CTYACHT AOJIKCH O3HAKOMUTLCH C IIJIAHOM,
BBITIOJTHUTHh BCE€ MHCTPYKIUH, ITPEATTOKEHHBIC IIPEIIOJABATCIICM.

PeByJIBTaTOM paGOTLI SABIIACTCA CBO60,Z[HOC BJIAAICHUC TCOPCTUUCCKHUM MATCPUATIOM,
ITOJIHBIC OTBCTHI HAa ITIOCTABJICHHBIC BOIIPOCHI, KOJUICKTHUBHOC O6CY)K,Z[CHI/Ie HpOGJ’IeMHBIX TEM.

MeToanyeckne peKOMeHIAIUN 110 MOAT0TOBKe pedpepaToB

Pedepar —  3TO u3nOXKEHME B NMUCBMEHHOM BHUJAE HAay4YHOW pabOThI, PE3yJIbTATOB
U3yueHHs] HAy4YHOH NpoOieMbl, BKIIOYAIONIMKA 0030p COOTBETCTBYIOIIUX JUTEPATYPHBIX U
JPYTUX UCTOYHHUKOB.

OCHOBHBIMHU CTPYKTYPHBIMHU 3JIEMEHTAMH SBIISIOTCS:

- TUTYJIbHBIH JIUCT;

- CoZiepKaHMUE;

- KJIIOYEBBIE CIIOBA;

- OTIpe/ICTICHHUS;

- 0003HAYECHUS U COKPAIIICHHUS,;

- BBEJICHUE;

- OCHOBHasl 4acThb;

- 3aKJIIOYCHHUE;

- CIIUCOK MCIIOJIb30BAHHBIX HCTOUYHHUKOB;

- IPUIIOKEHHUS (ECTTH €CTh).

PaGora BbImoONHSAETCS Ha OAHON cTOpoHE JucTa Oenol 6ymaru gopmara A4 (210 x 297
MM).  WnmoctpupoBaHHbI  Marepuan  (TaOJaMIbI, CXeMbl, JuUarpaMMbl M T.01.) TpHU
HEOOXOMMOCTH MOYKHO BBITIONHATH Ha JTUCTaxX OoJbiiero opmara.

Texkct meuyaTaercsi MOJYTOPHBIM MHTEPBAJIOM HOPMAJIbHBIM IIPU(PTOM YEPHOTO IIBETA.
Pa3mep mpugra — 14 (Times New Roman). MexcTpounslii uatepsai — 1,5.

A03a11pl B TEKCTE HAYMHAIOTCS OTCTYIIOM OT JieBoro nosd. Oteryn paBeH 1 cm.

OmneyaTKy, ONMUCKK B TEKCTE MOXKHO WCIIPABIATH MOTYHCTKON WM KoppekTtopoM. Ha
MECTO HCHpPABJICHHOE MECTO BIIMCHIBAEM TEKCT OT PYKH 4epHOW macTod wiau Tymsio. Ecnn
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VCIPABJIEHHBIA TEKCT COCTABJISET YaCTh CTPAHUIIbI, TO HA 3TO MECTO MOYKHO HAaKJIEUTh Oymary c
UCIIPaBJIEHHBIM TEKCTOM.

Ha onHoii cTpanuie gomnyckaercst He 0oJiee IByX MCIIPaBICHUN, CAEIaHHBIX OT PYKH.

IToBpexaeHue IMCTOB, MOMAPKH U CIIEbl HE MOJHOCTHIO YAAJICHHOTO MPEXHEro TeKCTa
HE JIOIyCKaroTCsl.

[IpenycmaTpuBatoTcs cieayrolmuye pa3Mepsl Nojei (C OTKIOHEHWsMH B mpenenax + 2
MM):

sneBoe — 30 Mm;

npaBoe — 10 MMm;

BepxHee — 20 MM;

HIKHEE - 20 MM.

Pexomenyercst npon3BOANTE BBIPaBHUBAHUE TEKCTA 110 IIUPUHE.

O6mwem pabotsr: 10-15 crpanm.

PaGora ¢ 1MTepaTypHBIMHM MCTOYHUKAMM

B mpouecce 00y4eHHs CTYIEHTY HEOOXOIMMO CaMOCTOSTENbHO H3ydaTh Y4deOHO-
METOAMYECKYIO JuTeparypy. CaMoCTOSTENbHO paboTaTh ¢ YdCOHHMKAMU, YICOHBIMHA TIOCOOUSIMH,
WutepHer-pecypcamu. OTO MO3BOJSAET aKTHBU3UPOBATh MPOILECC OBIAACHHUS HH(POpMaLUEH,
CIOCOOCTBYET TITyOOKOMY YCBOCHHUIO M3y4aeMOT0 MaTepHuaa.

[Tpu pabote ¢ KHHUroi HEOOXOAUMO MOAOOpATh JUTEPATYPY, HAYUUTHCS MPABUIBHO €€
YUTaTh, BECTH 3AIUCH.

W3zydas maTepuan mo y4eOHHKY, CIEAyeT MEePeXOIuTh K CIEIYIOLIEMY BOIPOCY TOJIBKO
nocjie TPaBUIBHOTO YSCHEHHUS MpEeIbIAyIIero, OMNHChIBasg Ha OyMare BCEe BBIKJIAIKU U
BBIUKCIICHHSI (B TOM YHCJIE T€, KOTOpbIe B yUYEOHHKE OIYIICHb WU Ha JIEKIUW MAaHBl s
CaMOCTOSITEJILHOTO BBIBOJIA).

Ocoboe BHMMaHHE crlenyeT OoOpaTUTh Ha OIpeNeIeHWe OCHOBHBIX MOHSATHHA Kypca.
CTyaeHT JoJKeH MoApoOHO pa3duparh MPUMEpHI, KOTOPbIE MOACHAIOT TaKuUe OINpeAeseHUs, U
YMETh CTPOUTH AHAIOTHYHBIC TPUMEPHI CAMOCTOSTEIHHO.

BbIBO/IBI, MTONTyYEHHBIE B PE3yJIbTaTe U3yUYEHUS, PEKOMEHIYETCSI B KOHCIIEKTE BBIJICISTh,
YTOOBI OHH MPH MEPESUUTHIBAHUY 3AITUCEH TyUIlle 3aTIOMUHAIHCH.

Pa3znuyaroT n1Ba BUAa YTeHUs; IEPBUYHOE U BTOpuyHOE. [lepBruHOE - 3T BHUMATEIbHOE,
HETOPOIUIMBOE YTEHHE, IPU KOTOPOM MOXHO OCTAaHOBUTHCS Ha TPYIHBIX MecTax. [locie Hero He
JOJKHO OCTaThCs HU OJTHOTO HETOHATHOTO cioBa. CoJep:KaHue He BCErJa MOXKET ObITh MOHSATHO
1ocye MepBUYHOIO YTCHHS.

3ajaya BTOPUYHOTO YTEHMsI TOJHOE YCBOEHHE CMBbICNA 1eJIOro (M0 CYETy 3TO YTeHHE
MOJKET OBITh U HE BTOPHIM, a TPETHUM UJIH YETBEPTHIM).

Kak yxxe orMmeuanoch, camocTosiTeNbHas paboTa ¢ yueOHMKAMH M KHUTaMHU (a TaKxke
CaMOCTOSITENIbHOE TEOPETUYECKOE HccieloBaHue polieM, 0003HAYCHHBIX MpPeroaBaTesieM Ha
JIEKIMSIX) — 9TO BaKHEHIIee yciaoBue OPMHUPOBAHMS Y c€0s1 HAyYHOTO CIioco0a Mo3HaHMS.

ITpu pabote ¢ AUTEPATYpPOIl PEKOMEHIYETCSI BECTH 3aITUCH.

OcHOBHbIE BU/Ibl CUCTEMAaTU3UPOBAHHOMN 3aIIMCU MPOYUTAHHOTO:

AHHOTHPOBaHHE — TMPEAEIBHO KpPAaTKOE CBS3HOE ONMCAaHUE NPOCMOTPEHHOM WM
IPOYUTAHHOMN KHUTHU (CTaTbU), €€ COAEPIKaHUS, UCTOUHUKOB, XapaKTepa U Ha3HAUYCHUS;
[InannpoBanne — KpaTkas JIOTMYECKas OpraHM3alus TEKCTa, pacKpbIBArOIIas

COJIEpXKaHUE U CTPYKTYpYy MU3y4aeMOro Marepuana;

Te3upoBaHne — JIaKOHMYHOE BOCIPOU3BEJIEHHE OCHOBHBIX YTBEp)KICHMH aBTOpa 0€3
MpUBJICYEHUS (PaKTUUECKOTO MaTepHaa;

[{utnpoBaHue — JOCIOBHOE BBIMCHIBAHUE U3 TEKCTA BBIICPIKEK, U3BICUCHUI, Hanboee
CYILIECTBEHHO OTPAXKAIOIINX Ty WJIH HHYIO MBICIb aBTOPA;

KoHcnexktupoBaHue — KpaTkoe U IOCJIEIOBATEIbHOE M3JIOKEHHE  COAEPIKAHUS
MIPOYUTAHHOTO.
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KoHCIEKT — CII0KHBII CII0CO0 M3I0KEHUS COACPpIKaHUA KHUTY UJIU CTAaTbU B JIOTHYECKOM
IIOCJIICAJ0OBATCIIbHOCTH. Koncmekt AKKYMYJIMPDYCT B cebe NpeaAbIAYIUEC BUABI 3alIMCHU, ITIO3BOJIACT
BCCCTOPOHHE OXBATUTDH COACPIKAHUC KHUTH, CTATbU. HOBTOMy YMCHUEC COCTABJIATH IJIaH, TC3UCHI,
JCJIaTh BBIIUCKU U APYTUEC 3alIMCH OIPCACIISACT U TCXHOJIOTHIO COCTABJICHUA KOHCIICKTA.

IIpomeskyTOoUHAs aTTecTAIIMS

Kaxnpiii cemecTp 3akaHuuBaeTcsl ciadedl 3adueToB (dk3ameHoB). [loaroroBka k craue
3a4eTOB (PK3aMEHOB) SIBIISIETCS TaK)Ke CAMOCTOATENbHOW paboroit crymeHToB. CTyaeHTY
HEOOXOIMMO K 3a4eTy (9K3aMEHY) MOBTOPUTH BECh MPOWIEHHBIN MaTepuaj Mo AUCIHUIUINHE B
paMKax JIeKIHI 1 peKOMEH1yeMOH JINTepaTyphl.

MeTtoauyeckue pekoMeHaannu 1o padore ¢ MuTepuer-pecypcamu

Cpenu UHTtepHeT-pecypcoB, Hauboyiee YacTO HCIONb3YyeMbIX CTYIEHTaMH B
CaMOCTOSITENIbHON paboTe, ClelyeT OTMETUTh SJEKTPOHHBIE OMOIHOTEKH, OOpa3oBaTeIbHBIC
HOpTajbl, TeMaTHYECKUE caiiThl, OnOIMorpadguueckue 06a3bl JAHHBIX, CAUTHI MEPHOAMYECKUX
m3nanuid. s sddextuBHoro nmoucka B WWW CTyAEHT JOIDKEH yMETb U 3HATh: - UYETKO
ONpeneNiaTh CBOM  HMH(OpPMAnMOHHBIE  MOTPEOHOCTH, HEOOXOJUMYIO  PETPOCHEKTHBY
UHPOpPMALIMU, KPYT TOMCKOBBIX CEPBEPOB, 0OJiee KAUYECTBEHHO HWHIEKCHUPYIOMINUX HYXHYIO
UHPOPMALIMIO, - TPABWIBHO (POPMYIMPOBATH KPUTEPUH IOWCKA;, - ONPEACISATh W Pa3NeNiTh
pasMeniéHHyo B ceTu HMHTepHeT uH(pOpMalMI0O HAa TPU OCHOBHBIE TIPYMIbI: CIPABOYHAS
(37eKTpOHHBIE OMOJUOTEKW M SHIMKIIONEINN), HaydHas (TEKCThl KHUT, MaTEpHaJIbl Ta3eT
KYpHAJIOB) M ydeOHas (MeToAauueckue pa3palboTku, pedeparhl); -AaBaThb OIEHKY KadecTBa
NpeACTaBICHHON  MH(QOpPMaluM, OTAEIUTh  JICHCTBUTENBHO  BaXKHbIE  CBEIEHUS  OT
MH(POPMALIMOHHOTO LITyMa; - AaBaTh OLIEHKU JIOCTOBEPHOCTH MH(OPMAIIMN Ha OCHOBE PA3JIMYHbIX
NPU3HAKOB, 10 BHEIIHEMY BHJY CaiiTa, XapakTepy nojaadu WHGOpMaiuu, e€ OpraHu3aluu; -
CTyACHTAaM HEoOXOIMMO yMeThb €€ aHaJIM3HpoBaTh, ONPEACTATH €€ BHYTPEHHIOIO
HEeTPOTUBOPEYMBOCTh.  3ampelieHa Tmepepada JAPYrUM  TIOJB30BaTeNsiM  MH(GOpMAIHH,
MPECTABISIONIC  KOMMEPUYECKYH0 WJIM  TOCYAapCTBEHHYIO  TaifHy, paclpoCTpaHsTh
uHbOpMaIMIO, TOpOYallyl0 YeCcTh M JOCTOMHCTBO TrpaxkjaaH. [IpaBoBble OTHOIIEHUS
perynupyiotcst 3akoHoM «OO0 wuHpopmanuu, uHbOpMATHU3alUKW U 3alluTe WHGOOPMAIUN,
3akonoM «O rocyaapcTBeHHOU TaiiHe», 3akoHOM «(O0 aBTOPCKOM MpaBe W CMEXKHBIX MPaBax»,
ctathsiMiu KoHCTHTYyIMu 00 OXpaHe JIMYHOM TalHbBI, CTaThsMH [ pakIaHCKOTO KOJeKca u
CTaThsIMU YTOJIOBHOTO KOJIEKCa O MPECTYIJICHUsAX B cpepe KoMIbloTepHO nHpopmarmu. [Ipu
pabote ¢ MHTEepHET-pecypcamu oOpaiaiiTe BHUMaHUE Ha UICTOYHHUK: OPUTHHAIBHBIN aBTOPCKHIA
Marepuai, pedepaTUBHOE COOOIICHHE IO MaTepuajaM JpPyrux MyOJuKaluid, CTyAeHYecKas
yueOHast pabota (pedepart, KypcoBasi, TUIIIIOMHAs U ap.). OpurnHaabHbIe aBTOPCKUE MaTepHUAIbI,
KaKk IMpaBWIo, NYyOIMKYIOTCS Ha CHEUUAIM3UPOBAHHBIX TEMaTHYECKHX calTax WiId B
O0ubnnoTekax, y HHX YyKa3blBaeTCsi aBTOp, €ro JaHHble. BrbimonHeHbl Takue paboOTHI
MOCNE0OBATEIbHO B HAYYHOM WJIM HAayYHOMNOIYJSIPHOM CTUJe. DTO MOTYT OBITh Hay4yHbIE
CTaThbU, TE3UCHI, Y4eOHUKH, MOHOrpaduH, AUCCEPTALUH, TEKCThl Jekuuil. Ha ocHoBe Takux
paboT Ha HEKOTOPBIX caiiTax pasmernaroTcs pedeparsl WM 0030pbl. OOBIYHO OHU HE UMEIOT
aBTOpa, pEIKO YKa3bIBAIOTCS MCTOUYHUKU pedepupoBanus. CamMu CalThl TMOCBSIIEHBI
pasHooOpa3Hoi Tematuke. K Takum paboTamM CTOMT OTHOCHTHCS KPUTHYECKH, KaK M K caiTam,
r7ie pa3MemalTcs ydeOHbIe cTyaeHdeckne paboThl. KauecTBo 3TMX pabOT OYeHb HU3KOE,
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MIOATOMY, CHaYaJla MOAyManTe, OLIEHUTE PECYPC, a YKE MOTOM UM MOJIb3YUTECh. B ocTalIbHOM C
WuTepHeT-pecypcamMu MOKHO paboTaTh Kak ¢ 0OBIYHON NeYaTHOH IuTepaTypoil. UHTepHeT — 310
emé u orpomMHas OMOJIMOTEKa, I/I€ Bbl MOXKETE€ HAWTH MPaKTUYECKH JHO00W XyI0KECTBEHHBIN
TeKCT. B UWHTEpHETE OrpOMHOE KOJMYECTBO CIIOBAPEH M HHUMKIONEAUN, HCIOJb30BaHHE
KOTOPBIX PUBETCTBYETCS.
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