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1. OBIIASI XAPAKTEPUCTHUKA ITPOT'PAMMBI YUYEBHOM JUCIATLIIAHBI

BYXTAJITEPCKUM YUYET C IPUMEHEHUEM IIA®POBBIX TEXHOJIOT U

1.1 ObsacTh NpUMeHEeHHUs] TPOrPAMMBI

Pabouas nporpamma y4eOHON AMCLUUIUIMHBI SBISETCA 4acTblo 00pa30BaTENbHOM NMpOrpaMMbl B
coorBercTBUM ¢ PI'OC no cnenmansHoct 38.02.01. DxoHOMMKA M OyXraiTrepckuil yuer (1o
oTpacisM), Oyxrantep

1.2 Mecto mnporpaMmbl Y4eOHOH IUCHHMIUIMHBI B CTPYKType o00Opa3oBaTebHOM
NpOrpaMMbl: JTUCHMIUIMHA ByXrantepckuid ydeT ¢ NpUMEHEHHEM IUQPPOBBIX TEXHOIOTHH

BXOJUT B obmmenpodeccrnonanbublil muki (OI1.08).

1.3 Pe3yabTaThbl 0CBOEHHS POrpaMMbl YUeOHOH AU CHUILINHBI:
B pesymbrare ocBoeHHs y4eOHOW MAMCHMIUIMHBI bByXrantepckuii ydeT ¢ NIpUMEHEHHEM
UQPPOBBIX TEXHOJIOTUH TOIHKHBI OBITH CPOPMUPOBAHBI OOIINE KOMIIETCHIINN

3HAYMMOCTb PE3YJIbTAaTOB
MIOWCKa

MIPUMECHSTH CPEJICTBA
MH(GOPMaILIMOHHBIX
TEXHOJIOTHH JIJISl pEIICHUS
PO eCCHOHATBHBIX
3aj1a4

UCTIOJTb30BaTh
COBPEMEHHOE
POTPaMMHOE
o0ecrnieyeHue B
npodecCuoHATbHON
JeSITeITbHOCTH
UCTIOJIB30BATh Pa3IMUHBIC
nudpoBbIe CpeacTBa ISt
pemeHus

PO eCCHOHATBHBIX
3aja4

Kon u Ha3BaHne KOMIIeTeHIINH Ymenus 3HaHusn
OK 02 Hcnonb30BaTh COBpEMEHHBIC ONPEAENIATh 3a4a4M IS HOMEHKJIaTypa
CpelICTBa MOUCKA, AHAJIN3A U novcka UH(popmanuu, MH(OPMALIMOHHBIX
UHTEpIpeTaluu nHHOpMAaLIUU, U IUTAHUPOBATH MPOLIECC HCTOYHUKOB,
MH(GOpPMaLIMOHHbIE TEXHOJIOTUHN AJIs MoMCKa, BHIOUPATh MIPUMEHSIEMBIX B
BBITIOJTHEHUS 33/1a4 NPO(GECCHOHAIBHONW | HEOOXOAMMbIE UCTOYHUKH | MPpOodeccroHalIbHOMN
JIeSITEIIbHOCTH uHbopMauu JeSITeNIbHOCTH
BBIIETISATH HanOoee MIPUEMBI
3HaYUMOE B MIEpeyuHe CTPYKTYpUPOBAHHUS
uHbopMaluuy, nHpopManuu
CTPYKTYpHPOBATh ¢dbopmat odopmiieHus
MOJTy4aeMyto Pe3yJbTaToB MOUCKA
uH(pOopMaluIo, nHpopManuu
0(QOPMIISITH PE3yJIbTATHI COBpPEMEHHBIE CPE/ICTBA U
MOMCKa YCTpOMCTBA
OLICHUBATh nH(pOpMaTHU3aALINH,
MPAKTHUYECKYIO MOPAIOK UX TPUMEHEHUS

u
MIPOrpaMMHOE
obecrieueHue B
npo¢ecCuoHATBHOM
NESATCIIEHOCTH, B TOM
qyucie nugpoBbIe
CpeacTBa

I1K 1.6. Mcnonp3oBath udpoBBIe

I1OJIB30BAaTHCS

MOPSIOK OOMEHa
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TEXHOJIOTUH BEICHUS OYXTaITepCKOTrO
ydeTa U (OpMUPOBAHUS OTYETHOCTH.

KOMITbIOTEPHBIMH
porpaMMaMu JUist
BeJICHUS OyXTaJITepPCKOTO
yudera,
UH(POPMALIMOHHBIMU U
CIPaBOYHO-IIPABOBBIMHU
cUcTeMaMu

nHpopmanuei mo
TEJIEKOMMYHHUKAI[HOHHBIM
KaHajaM CBSI3U
COBpPEMECHHBIC
TEXHOJIOTHH
aBTOMaTU3UPOBAHHOMN
00paboTku HHPOPMALTUT
KOMITBIOTEPHBIE
MIPOrPaMMBI JIJISl BEACHUS
OyXTaJITEPCKOTO y4eTa
MpaBHJIa 3aIUThHI
nHpopManuu,
(bopmupyemoii B cucteme
OyXrajaTepcKoro ydera




2. CTPYKTYPA U COJAEPKAHME TPOTPAMMBI YYEBHOM
JUCLMIIIUHBI

2.1. O0bem nporpamMMsbl yueOHOH JUCHUNITUHBI M BUABI Pa00ThI

Bun yuebHoi paboTbl

O6bem B
aKaJeMHYeCKHX Jacax
o4dHas popma 00ydeHUs

O6bem B
aKaJeMHYeCKHUX Jacax
3aouyHas popma

00yUYeHHS
O0beM yueOHOH TUCIHUILIMHBI, 82 82
B TOM 4HCIEe peanuzyeMmblii B Qopme 70 10
MIPAKTUYECKON MOATOTOBKU
B TOM YHCIIe U3 00beMa yueOHOM
JUCLUIUIMHBL:
Teopernueckoe 00yUCHHE 10 4
[IpakTuyeckue 3aHATUSA (€CIn 70 10
MPETyCMOTPEHO)
CamocrosrenbHas padota (eciu 2 68
IPeyCMOTPEeHA
[IpomesxyTounas arrectanus / popma HuddepenunpoBannsiii | JuddepenupoBaHHbIi
KOHTPOJIS 3a4er 3a4er




2.2 TemaTHyecKHi IJIAH U CoJiepPKAHNE YUEOHOH TUCHUNINHBI

PopmbI O0Bem O0bem Konwt Ypose
OpraHu3anuu . peaju3sye
HaumenoBanue weGHOi Coaep:xanue popm opranuzanuu y4eOHoi 1esiTeJIbHOCTH 4acoB 4acoB MBIX Hb
Pa3aesioB U TeM y 00y4aKIHXCSI (ounas (3a0uHasn ocBoe
HAesITeTbHOCTH KoMIeTe
¢popma) ¢opma) . HHUSA
o0yyaumuxcs HIU i
1 2 3 4 5 6 7
Tema 1. Teopetnueckoe | Ponb wu  3Hauenne yduera B MHQPOPMALMOHHOW — CHCTEME 2 1 OK 02, 1
XapakTepucTHKA oGyueHIe npennpusaTus. Bumel 1mpoBble TEXHOJOTHIL. SKQHOMquCKaH IIK 1.6
HHPPOBHIX CYIIHOCTb, IIeJIb U COACpIKaHUE MUPPOBBIX TeXHOIOTHH. OCHOBHBIE
N 3a71a4i U(PPOBBIX TEXHOIOTHH B YCIOBHUSX PHIHOYHOW SKOHOMHKH.
TEXHOJIOrHH B [IpuHIUIBEl ¥ QYHKIUM HUPPOBBIX TEXHOJNOTUH B OYXTaaTepCKOM
OyXTraJTepcKoOM ydere yuere.
I[IpakTHuecKoe B TOM 4HcJIe B (pOpMe NPAKTHYECKON MOATr0TOBKH) 12 1 2
RAHSTHE Bunel nndpoBeIX HHCTPYMEHTOB B OyXTalITePCKOM y4YeTe.
Omnpoc. Jloknanel Ha Temsl : [TpuHIMIBI TUPPOBBIX
TEXHOJIOTHI B OyXTaJTepCKOM y4eTe.
@OyHKIMU HU(POBBIX TEXHOJIOTHI B OyXraJITepCKOM yUeTe.
[TpoGyieMbl aBTOMATU3aLMU OYXTaITePCKOTO yyeTa
CamocrositenbHas | [IoaroroBka K JEKIMOHHBIM U MPAKTUYECKUM 3aHITHAM 12 3
pabora
Tema 2. Teopetnueckoe | Cnpasouno-npasosbie cuctembl (CIIC) B npodeccnonanbroi 2 1 OK 02, 1
HNudopmanuonHo- obyueHue nesitenbHOCTH  (puHancucta. OCHOBHBIE (YHKIMH H TIpaBHIia K 1.6
NMpaBoBble CHCTEMbI B pabdoter ¢ CIIC. INomckoBbie Bo3moxkHOcTH CIIC. OO6paboTka
npo¢eccHoOHATbHOMI pe3ysbTaToB Moucka. PaboTa ¢ colepKUMbIM JOKYMEHTOB
HAesITeTbHOCTH
ITpaktryeckoe | (B Tom umcie B popMe MPAKTHUECKOI MOATOTOBKH) 12 1 2
3aHATHC Padora B CIIC. Opranmzamus TOUCKa HOPMaTHUBHBIX
nokymeHToB B CIIC. ®opMupoBaHME YUYETHOW MOJUTHUKU B
CIIC. Onpoc, mpakTUIECKOE 3aJIaHHUE
CamoctostenbHas | [loaroroBka K JeKIMOHHBIM M ITPAKTUYECKUM 3aHATHSIM 1 12 3
pabota




Tema 3.
ABTOMATH3MPOBAHHbI
€ HH(POPpMAIMOHHbIE
CHCTEeMBI
OyXrajaTepckoro yuera

Teopernueckoe
oOydeHue

CpencrBa aBTOMaTH3alUK  NPOPECCHOHATBHON — AEATEILHOCTH:
o0mye BO3MOXXHOCTH M OCOOCHHOCTH OTHENBbHBIX MPUKIaTIHBIX
pemennii. Hactpoiika KoHGUTYpalud TPHKIATHOTO PEIICHUS B
COOTBCTCTBUU C HpO(i)eCCI/IOHaJH)HLIMI/I oeJsiMu UM 3aJadYaMu.
OcHOBHBIE QYHKIMH, PEKUMBI U IPaBUIIA PaOOTHI C OyXTanTepcKou
nporpammoii. OCHOBHBIE TIpaBHiIa oOecTiedeHns HH(HOPMAITHOHHON
Oe3omacHOCTH ~ OyXTaJTEPCKOTO  MPOTPaMMHOTO  KOMILIEKCA.
CoxpaHeHrne M  BOCCTaHOBJICHWE HWH(POPMAIMOHHOH  0as3bl.
Hactpoiika aBTOMAaTH3MpPOBAaHHON CHCTEMBI ydeTa OpraHH3allVH.
Hacrpoiika mapamerpoB ydera. O3HakOMJIEHHE H TIpopabOTKa
YYETHOM TIOJIMTUKK JJIsi LeJield OyXrajaTepckoro ydera H
HaJIOT000I0KEHUSL.

Paboumnii mman cuetoB OyxranTepckoro ydeta. byxranrepckuii yder
AKTHBOB M HCTOYHHKOB (DOPMHUPOBAHHUS AKTHBOB.

OK 02,
IIK 1.6

[IpakTueckoe
3aHATHE

(B TOM 4ucJie B (popMe NPaKTHYECKOH MOATOTOBKH)
Hactpoiika aBTOMaTU3MPOBAaHHOW CUCTEMBI yueTa
OpraHHu3aly IPU NIPUMEHEHUH PA3JINYHbIX CUCTEM
HAJIOr000JI0KEHUSI.

Yuer NeHEKHBIX CPEICTB U PACUETHBIX OllEpaLUil.

VY4er MaTepHaIbHO-IIPOU3BOJCTBEHHBIX 3aI1aCOB.

Y4er BHEOOOPOTHBIX AaKTUBOB.

VYuer pacueroB ¢ mepcoHajioMm Mo omiare Tpyaa. Ompoc,
IIPAKTUYECKH 3a1aHUS

12

CamMocTosTenbpHas
pabota

HOI[FOTOBK& K JICKIIMOHHBIM U ITPAKTHYCCKHUM 3aHATUAM

12

Tema 4. CucreMbl
JUCTAHIMOHHOTI0
0aHKOBCKOIO
00C/Ty:KUBAHUS

Teopernueckoe
oOyJeHue

CyIIHOCTh  JMCTAHIIMOHHOTO OaHKOBCKOTO  OOCITyXHBaHHS
Knaccudpukauuss BumoB u (HopM IUCTAaHIIMOHHOTO OaHKOBCKOTO
oOciayxuBaHus . XapaKTEPUCTUKA YCIyr  JUCTAHIIMOHHOIO
0aHKOBCKOro 00chmykuBaHus . DyHkuuMoHan cuctembl «KimeHT-
0aHK».

OK 02,
K 1.6

[IpakTrueckoe
3aHATHUC

(B TOoM 4ucJie B (popMe NPAKTHYECKOH MOATOTOBKH)
Hcnons3oBanue cuctembl «KnnmeHT-0aHK» NpH OCYIIECTBICHUH
Oe3HaTMIHBIX pacdeToB. Ompoc. [IpakTudeckoe 3aganme
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CamocrosrenbHas | [Ioarorobpka K JeKIMOHHEIM M IPAKTUYCCKUM 3aHATUIM 12
pabota
Tema 5. Cucrembl Teopernueckoe | [lomsitne  snekTponHo#  oTueTHOCTH. DOPMBI  BIEKTPOHHOM 1 OK 02,
¢popmupoBanus u 00yueHIe oTdyeTHOCTH. Ilopsimok B3aMMOIEHCTBUA C TOCYJApCTBEHHBIMU IIK 1.6
cIavuu 3J1€KTp0HHOﬁ OpraHaMu Ipu caade OTYCTHOCTHU B JJICKTPOHHOM BHIC. CepBI/ICBI
OTYETHOCTH. Ccaadr OTYCTHOCTH B KOHTPOJHUPYIOIIMEC OPraHbl 110 TKC.
IlpakTuyeckoe | (B Tom umcsie B popMe MPAKTHUECKOI MOATOTOBKH) 12 2
3aHATHC IMoaroroBka u caaya 3aeKTpoHHON oTyeTHOCTH B DHC.
[TogroroBka M cpada 3JIEKTPOHHOW OTYETHOCTH B COLMAJIbHBIN
¢dong. ITpakTrueckoe 3aJaHue
CamocrostenbHas | [IoaroroBka K JCKIMOHHBIM U IPAKTUYCCKUM 3aHATHSIM
pabota 10
Tema 6. CucremMbl Teopernueckoe | llonsTne IOPUINYECKU 3HAYUMOT'O 3JIEKTPOHHOT'O 1 1 OK 02,
3JIeKTPOHHOT O oGyueHIe JIOKYMEHTO00O0pOoTa. DJEKTpOHHAs MOANUCHh. Buabl cucrem IIK 1.6
JOKYMEHT0000pOoTa AIIEKTPOHHOTO  JOKYMEHTOO0OpOTa.  XapakTepucTuKa U
BO3MOXXHOCTH CHUCTEM IOPUIMYECKH 3HAYUMOro oOMeHa
3JIEKTPOHHBIMM JIOKYMEHTAaMH C APYTUMU KOMITAaHUSIMU
ITpakTryeckoe | (B ToM umcie B popMe MPAKTHUECKOI MOATOTOBKH) 10 3
3aHATHC dopMHUPOBAaHUE U OTIIPABKA HUCXOMSIINX DJIEKTPOHHBIX
JIOKYMEHTOB.
[Tonmyuenne wm  oOpaboTKa  BXOASIIMX  DJIEKTPOHHBIX
JOKyMeHTOB. OnpoC TECTOBLIC 3aJaHH
CamoctositenbHas | [Toaroroeka K JEKIIMOHHBIM M ITPAKTUYECKUM 3aHATHSIM 1 10
pabota

IIpome:kyTouHas aTTecTanus (MM yKa3aTh (opMbl KOHTPOJIs1) — JluddepeHMpOBaHHDbII 3a4eT

Hroro | 82 82

J1s XapaKTepUCTUKN YPOBHSI OCBOCHHS y4€OHOT0 MaTepuaia UCIOJIb3YIOTCS CIEAYIOIINe 0003HaYEeHNUS:

1. — 03HaKOMUTENbHBIN (y3HaBaHUE paHEe U3YUEHHBIX 0OBEKTOB, CBOMCTB);

2. — penpoayKTUBHBIN (BBIIIOJIHEHUE AESATEILHOCTU IO 00pa3ily, UHCTPYKLIMU WM M0/ PYKOBOJCTBOM)

3. — IpOAYKTUBHBIH (IUTAHUPOBAHHE U CAMOCTOSITEIILHOE BBIIIOJHEHUE IEATEIbHOCTH, pellieHHe POOIEMHBIX 3a7ay)




3. YCJIOBMSI PEAJIM3ALIMUA TIPOT'PAMMBI YUEBHOM JUCHUILIVHbI

3.1. TpeOGoBanuss K MaTepHAJbHO-TEXHMYECKOMY olecre4eHUI0 00pa3oBaTeIbHOM
NPOrpaMMblI

Jlns peanuzanuu oOpa3oBaTeNbHON AUCUUIUIMHBI ByXxranrepckuil y4eT ¢ npuMeHEeHUEM
OUQPOBBIX  TEXHOJIOTMH  JIOJDKHA  pacrojlaraTb  MHQPAcTpyKTypoil, —oOecneuuBaromien
IPOBEJCHUE BCEX BHJOB MPAKTUYECKUX 3aHATUN, NPEAYCMOTPEHHBIX YYEOHBIM IUIAHOM,
00pasoBaTebHON POrpaMMoit. A TaKkxe:

- JJaboparopuu: 1upoBBIX TEXHOJIOTHH B OyXTaJITepCKOM y4eTe.

- OCHallleHUe KaOuHeTa

Ne | HanmenoBanue 000pyoBaHus | TexHu4ecKoe ON1McaHue

1. CienmmausupoBaHHass MEOCITb M CHCTEMBI XpaHCHHS

OcHOBHOE 000pYIOBaHHE:

CT0a yYeHUYECKUI pPeryanpyeMbIil 110 BBICOTE

Ctyn yuyeHHYeCKui PEryJIUPYEMBbIN 110 BHICOTE

JlonmoaHUTENPHOE 000PYIOBAHHKE:

MarHuTHO-MapKepHas Jocka / paumyapT | MOAETh MOAXOAWUT Ui THCbMa (PHCOBAHMS)
MapkepaMM M Uil pa3MelleHus OyMaXKHBIX
MaTEpHaAJIOB C IOMOIIbIO MarHUTOB

II. TexHnUeCcKuE cpeicTBA

OcHOBHOE 000pYy/TIOBaHHEC:

CereBoii pUIBTP C TIPeJOXPAHUTENIEM

I/IHTepaKTHBHBII;'I HporpaMMHO- AuaroHajib HHTCpaKTHBHOﬁ JOCKH JOJIDKHa
anmapaTHblii KOMIUIEKC MOOWIBHBIA MM | COCTaBIATh HE MeHee 657 moiMoB (165,1 cm); it
CTaI_[I/IOHapHHf/'I, porpaMMHoe | MOHMTOpa IHNEPCOHAIPHOIO KOMIBHOTEpA M
obecrieyeHue HOyTOyka — He wMeHee 15,67 (39,6 cm),

mnanmrera — 10,57 (26,6 cm)!

JlonoHUTEILHOE 000pYHOBAHHUE:

Kononku JUIT  BOCHPOM3BEACHUS  3ByKa  JIFOOOM
MoauduKauu
Web-kamepa 110001 MOTH(pUKAIIIN
I11. JleMOHCTpallMOHHBIC Y4eOHO-HAIJISAHBIC TTOCOOHUS
OCHOBHBIC:
| Harnsgasie mocobust | HET
JlomoTHUTEIBHBIC:
| HACTEHHBIN CTEHJI | OTPXKAIOIMNNA CICMPUKY AUCITUILUIHHBI

- OCHAIICHHE TOMEIICHHM, 3aIeMICTBOBAHHBIX MPU OPraHU3AIMU CAMOCTOSITEILHOW M
BOCIIUTATEIbHOM paboThI:

TTOMEIICHUS JIJISi OPTaHU3AIlMHd CAMOCTOSITEIILHON W BOCIIMTATEIILHONW paOOThl TOJKHBI
OBITH OCHAIICHBI KOMIIBIOTEPHON TEXHUKON C BO3MOXXHOCTBIO MOAKIIOYEHUS K HH()OPMAIIMOHHO-
TEeJICKOMMYHHUKAIIMOHHONW ceTH «MHTepHeT» W oOecnedeHHueM JIOCTyma B JJIEKTPOHHYIO
nH(OPMaMOHHO-00pa30BaTENbHYIO Cpey 00pa30BaTEILHON OpraHnu3aluy.

Tlocranosnenne I'maBHoro camurapHoro Bpada Poccuiickoit ®eneparmu ot 28 centsops 2020 roma N 28 «06
yTBepkaeHNH caHuTapHbIXx mpaBwi  CII  2.4.3648-20 "CaHuTapHO-3IMAEMHOJIOTHYECKHE TpeOOBaHUS K
OpraHM3aIMsIM BOCIIMTAHUS U 00y4eHHs, OT/bIXa 1 03/I0POBJICHHS A€TeH 1 MOJIOACKN"
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3.2. TpeGoBaHus K yueOHO-MeTOAUYECKOMY 00ecredeHUIo
Y4eOHO-MEeTOIMYEeCKUI MaTepuain 10 JUCHHUIUIMHE byXrantepckuit yder ¢ NpUMEHEHHEM
IUQPPOBBIX TEXHOJOTHHA BKJIIOYACT: JICKIMW; TPAKTHUECKUE 3aHATHS, JOKJIAIbl IEPEUCHb
BOIIPOCOB K TEKYIIEMY KOHTPOJIIO M TPOMEXYTOUHOM aTTeCTaIlH.
3.3. UuTepHeT-pecypebl
https://student.action.group/ Aktnon CTyieHT
https://minfin.gov.ru/ru/ MunuctepctBo puHancos PO
3.4. IIporpammHoe obecneyenne, nuGppoBbie HHCTPYMEHTbI
Komnemx oOecriedeH HEOOXOIUMBIM ~ KOMIUIEKTOM JIMIIEH3MOHHOTO M CBOOOJHO
pacnpocTpaHseMOro IporpaMMHOro 00ecrieuyeH s, B TOM YUCJIe OT€Y€CTBEHHOI'O MPOU3BOICTBA.
Hcnons3yroress mporpaMMsl, BXoadmue B EQuHBIN peecTp pOCCHUHCKUX MPOTpaMM JUIst
9JIEKTPOHHBIX BBIYMCIUTENIBHBIX MALINH U 0a3 JaHHBIX, a TAK)XKE PEECTP COLMAIBHBIX COLICETEH:
«SAnpexc. Quck (mns Windows)», fAnnekc.Ilouta,Power Point, BKonrtakre (vk.com),
Beb6unap.py

3.5. OcHOBHAas Me4YaTHasi HUIM JJIEKTPOHHAS JUTepaTypa

l.®@acxytaunoBa, M. C. Byxranrepckuii yuer: npaktukyMm / M. C. @acxyrauHoBa. — MockBa:
Poccuiickuii rocynapcTBeHHbl yHUBepcuteT npasocyusi, 2024. — 102 c. — ISBN 978-5-
00209-095-2. — Texkct: anexrponnsiii // Ludposoit obpazosarensubiii pecypc IPR SMART:
[caitT]. — URL: https://www.iprbookshop.ru/138159.html

2.Epmosa, H. A. Byxrantepckuii yuet: yuebnoe nocodue / H. A. Epmosa, O. B. Muponosa, E.
IO. TIaBnoBa. — MockBa: Poccuiickuil rocyiapcTBEHHbIN yHUBEpCUTET npaBocynus, 2024. —
199 c. — ISBN 978-5-00209-085-3. — Texkcrt: snextponnsiii / LudpoBoi 00pa3oBaTebHbIN
pecypc IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/138160.html

3.6. lonmostHUTeIbHAS EYATHAS WJIN 3JIEKTPOHHAS JIUTEpaTypa

1.I'omy6esa, C. C. byxrantepckuii yuet: npaktukym / C. C. 'omyO6eBa. — Mocksa: Aii [Iu Ap
Menaua, 2023. — 170 c¢. — ISBN 978-5-4497-2376-5. — Texkct: snexktponssiii // Ludposoit
o0pa3oBaTeNbHBIN pecypc IPR SMART: [caiT]. — URL:
https://www.iprbookshop.ru/134004.html

2.T'ony6eBa, C. C. CoBeplIEHCTBOBAaHHE CHUCTEMbl PHUCK-MEHEIPKMEHTa IPOMBILIUIEHHOTO
npeanpustus : Mmonorpadus / C. C. 'omybeBa. — Mocksa : Ait [Tu Ap Meaua, 2024. — 100 c.
— ISBN 978-5-4497-2640-7. — Texct : anektponsbit // L{udpoBoii oOpa3oBaTenbHbI pecype
IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/135255.html

3.7. CaoBapu, cipaBOYHMKH, JHIHUKJIONEIUHN, NMEPHOAUYECKHE MATEPHAJBbI (KypPHAIBI U
ra3ernl)

1.CnoBapsb puHaHCOBO- s5KOHOMHUecKuX TepMuHOB / A. B. lllapkoBa, A. A. Kuisukos, E.B.
Mapxkuna [u ap.]; moa penakuueit M. A. DckunaapoBa. — 3-eu3a. — Mocksa: JlamkoB u K,
2020. — 1168 c. — ISBN 978-5-

394-02995-0. — TekcT: 25eKTpOHHBIH // DnexkTpoHHO- 6nbmmoTevyHas cuctema [PR BOOKS:
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https://www.iprbookshop.ru/135255.html

[caiit]. — URL:https://www.iprbookshop.ru/111 027.html

2.KpaTkuil TEpMUHOJIOTMUYECKHI CIIOBaph MO MpeaMeTaM Kadeapbl COlHUaTbHO-TYMaHUTAPHBIX
muctumiuH / coctaButenu . U. Typcekuit [u ap.]. — Cumdeponosns: YHUBEPCUTET 3KOHOMUKU
n ynpasinenus, 2020. — 249 c.— TekcT: »1MeKTpoHHBIH // DNeKTpOHHO-OMONIHOTEYHAS
cucrema [PR BOOKS: [caiiT]. — URL:https://www.iprbookshop.ru/101 398.html

3. KypHan «AKTyaJabHbIE€ BOIIPOCHI COBPEMEHHON YKOHOMHUKHM»
https://www.iprbookshop.ru/46159.html

4. Kypuan BomnpocbiHOBO# s3xkoHOMUKH https://www.iprbookshop.ru/34078.ht ml
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4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMSI IPOT'PAMMbBI YYEBHOM
JUCHUTIIMHBI

KOHTpOJ'IB U OLNCHKAa pPE3YyJIbTAaTOB OCBOCHUA yqe6H0171 AUCHUIUIMHBL  OCYIICCTBIIACTCA

nmpenoaaBaTrcjicM B MPOLHECCC TMPOBCACHUA TPAKTUUCCKUX BaHﬂTHﬁ, OoIrpoc, JOKJIaJd0B

MOJICJINPOBAHUE JCIIOBBIX CUTYalluH

Pe3yabTaThl 00yueHusi (0CBOEHHbIE YMEHUS,
YCBOECHHbIE 3HAHNS)

@DopMbI U METOAbI KOHTPOJISI U
OLIEHKHU Pe3yJIbTATOB 00y4eHMsI

00CITyKUBaHUS

Tema 1. Xapakrepuctuka n1u(ppOBBIX TEXHOJIOTUHN B
OyXraJTepcKoM ydere

Tewma 2. UapopManiMOHHO-TIPABOBBIE CUCTEMBI B
npogeccuoHaIbHOM e TeNTbHOCTH

Tema 3. ABTOMaTHU3UpOBaHHbIE HHPOPMAIIIOHHBIE
CHCTEMBI OyXTaJITepCKOTO y4era

Tema 4. CucteMbl TUCTAHIIMOHHOTO OAHKOBCKOI'O

Tema 5. Cuctemsl GpOpMUPOBAHUS U CAAUU
JIEKTPOHHON OTYETHOCTHU
Tema 6. CuCTEMBI SJIEKTPOHHOTO JJOKYMEHTO000pOTa

Ormpoc

[IpakTrueckoe 3aganue
Joxkmanbl

TecToBrIie 3aganus

Pe3ynbraThl MOATOTOBKH 00YYaIOMIKUXCS P OCBOCHUH MO YYeOHOW TUCIMIUIMHE ONpPEIeseTCs

OLICHKaMH:
Ouenka Coaepxanue IIposiBiieHus
HeynosnerBopurensho | CTyaeHT He o0nagaer OOHapy>X1UBatOTCs MPOOEIIBI B 3HAHUSIX
HE00XOIMMOM CUCTEMOM 3HaHUI U | OCHOBHOT'O MPOTPaMMHOI'0 MaTepHara,
yMeHUI JOTYCKalOTCS MPUHIMITUAIbHBIE OIINOKU
B BBIIIOJTHEHUH NPETYCMOTPEHHBIX
MPOrpamMMoON 3aTaHuI
VY 10BIETBOPUTEITHHO YpoBEHb OLIEHKH PE3yJIbTaTOB OOHapyKMUBAIOTCS 3HAHKSI OCHOBHOT'O

00yYeHHS TTOKA3bIBAET, YTO
CTYJICHTHI 00J1aaI0T HEOOXOIMMOM
CUCTEMOM 3HAHUM U BIAJCIOT
HEKOTOPBIMH YMEHUSAMH 110
mucturiuHe. CTyIeHTBl CTIOCOOHBI
MMOHUMATh U UHTEPIPETUPOBATH
OCBOCHHYIO HH(POPMAITHIO, YTO
SIBJISIETCSI OCHOBOM yCIIEITHOTO
(hopMHUpOBaHKS YMEHHUI 1 HABBIKOB
JUTS peleHuUst
MPaKTUKOOPUEHTUPOBAHHBIX 33]1a4

IPOrpaMMHOT0 MaTepuana B 00beMe,
HE00X0IMMOM ISl ajibHEeNIeld yueOnl u
npeacTosiel paboTsl Mo
CIIELMAJIbHOCTH; CTYIEHT CIIPABJISETCS C
BBIIOJTHEHUEM 3aJaHUM,
IIPEAYCMOTPEHHBIX ITPOrpaMMO, 3HAKOM
C OCHOBHOM JIUTEPATYPOH,
peKOMeHTI0BaHHOM nporpammoit. Kak
IIPABUJIO, OLIEHKA «YOBJIECTBOPUTEIBHO»
BBICTABJIAETCA CTYIEHTaM, JOIYCTUBIINM
IIOTPEIIHOCTH B OTBETE U IIPU
BBINOJIHEHUH 3aJIJaHH, HO 00JIaJaroIuM
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HEOOXOIUMBIMU 3HAHUSIMHU JJIST KX
YCTPAaHEHMs 0]l PYKOBOJCTBOM
IIpenoaaBaTess

Xoportio YpoBeHb OCO3HAHHOTO BJIaJICHUS OOHapyKHUBaeTCS MOJHOE 3HAHKE
y4eOHBIM MaTE€pUaAIOM U YY€OHBIMU | MPOTPAMMHOIO MaTeprana; CTyICHT,
YMEHUSMU, HABBIKAMH U YCIIEUTHO BBIMOTHSIOIINNA
croco6aMu JesITeIbHOCTH 10 MpelyCMOTPEHHBIE B IIPOrpamMme
JTUCLUILTUHE; CIIOCOOHBI 3aJlaHusl, YCBOUBIIHMI OCHOBHYIO
aHAJIM3UPOBATh, IPOBOIUTH TUTEpaTypy, PEKOMEHIOBAaHHYIO B
CpaBHEHHE U 000CHOBaHUE BbIOOpa | mporpamme. Kak npaBuiio, orieHKa
METOJOB pELICHUs 3a/1aHUii B «XOPOIIIOY» BBICTABIISACTCS CTYICHTAM,
MPAKTUKOOPUEHTUPOBAHHBIX MOKa3aBIIUM CUCTEMAaTUYECKUM XapakTep
CUTYaIUIX 3HAHWUU TIO0 JTUCITUTUIMHE ¥ CIIOCOOHBIM K
HX CaMOCTOATEIILHOMY BBITIOJHEHHUIO U
OOHOBJICHHUIO B XOJI€ JalIbHENIIEN
y4eOHOH paboThl 1 MpodecCHOHATBHOM
JeSITeIbHOCTH
OtnnyHo YpoBeHb OCBOEHUS pE3yJILTATOB OO06Hapy>KHBaeTCsl BCECTOPOHHEE,

00yd4eHUsI CTYJCHTOB TI0
JMCLUIUIMHE SIBJISIETCS] OCHOBOM
st GOPMHUPOBAHUS OOIIUX U
poheCCUOHATIBHBIX KOMIIETEHIIHIH,
COOTBETCTBYIOIINUX TPEOOBAHUAM
®I'OC CIIO. CtyaeHTsl CrIOCOOHBI
WCTIOJIh30BATh CBEJICHUS U3
Pa3IUYHBIX UCTOYHUKOB JUIS
YCIICIIHOTO MCCIIEI0BAHUS U
MIOMCKA PEIICHUS B HECTaHAaPTHBIX
MPAKTUKOOPHUEHTUPOBAHHBIX
CUTYyalUsAX

CUCTEMaTUYECKOE U TITyOOKOe 3HaAHHE
MIPOrpaMMHOT0 MaTepHuaia, yMEeHue
CBOOOHO BBITIONHSTH 33/1aHUSA,
MPeAYCMOTPEHHBIE POTPAMMON;
CTYJIEHT, YCBOUBIINI OCHOBHYIO U
3HAKOMBIN C IOMOJTHUTEIbHOU
JINTEPATYPOH, pPEKOMEHI0BAaHHON
nporpammoi. Kak npaBuiio, onieHka
«OTJIMYHO» BBICTABJISAETCS CTYICHTAM,
YCBOMBILIUM B3aUMOCBSI3b OCHOBHBIX
MOHATUN JUCUUIUIMHBI B UX 3HAUEHUU
111 mpuoOperaemMoit mpodeccu,
MIPOSIBUBIIIMM TBOPYECKHE CIIOCOOHOCTH B
MMOHUMAHUHU, U3JI0KECHUU U
WCIIOJIb30BaHUH MTPOTPAMMHOTO
Marepuana
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YacTHoe npodeccuonaibHoe 00pasoBaTe/IbHOE yUpeKIeHHe .
«CEBEPO-KABKA3CKHUHU KOJUIEJK THHOBAIIMOHHbBIX TEXHOJIOT'UN»

PaccMoTpeH U yTBEpKIEH o~ — YTBEPXJIAIO
Ha ITe1arornaecKom [lokyMeHT noanucaH KeanuguLMpoBaHHON Tupexrop UIOY
COBETE 3NEKTPOHHON NOANKCHIO «CKKHT»
ot 19.03.2026 ITpoTokon A.B. XKyxkopa
Ne 03 E’.Z:‘:Z."f.‘::ﬁ'ff;EgEE?%EE?}??:?.?‘SLﬁZ?&’??Ei?5., «19» mapra 2026
Brageney: Mywosa Anna Bnagummposna, FTEHEPANBHLIA OMPEKTOR
. w

OOHJ OHEHOYHBLIX CPEACTB JUCIIUIIJIMHbI

BYXTAJITEPCKUM YUYET C IPUMEHEHUEM IIA®POBBIX TEXHOJIOT U

38.02.01 SDKOHOMMWKA Y BYXTAJITEPCKHI YUET
(IT0 OTPACJISIM)

Byxraarep

[Tsturopck-2026
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TPEBOBAHMUSA K PE3YJIBTATAM OCBOEHUSA JTUCIUITJIMHBI
[Tocne ocBoeHust mporpaMMbl y4eOHOM TUCIUIUIMHBI CTYIEHT JA0JDKEH 001a/1aTh CIeAYIOIUMU

KOMITETEHITUSIMHU:
Kox 1 Ha3BaHMe KOMIIETEHIIMU Ymenust 3Hanus
OK 02 Hcnons30BaTh COBpEMEHHBIE OTIPEENATh 3aJa4H TSI HOMEHKJIaTypa
CpeICTBa MOUCKa, aHAIIN3a U novicka uH(popmanuu, UH(GOPMAITMOHHBIX
UHTEpIpeTaluyu nHHOpMALIUU, U TUTAHUPOBATH MPOLIECC UCTOYHUKOB,
nH(GOPMaLMOHHBIE TEXHOIOTUH IS MOKCKa, BHIOMPATh MPUMEHSEMBIX B
BBITIOJTHEHUS 33/1a4 MPOGECCHOHAIBHONU | HEOOXOAMMbIE UCTOYHHUKHU | MPpodeccruoHalIbHOM
JeSTENIbHOCTH uHbopMaIuu JeSITeNIbHOCTH
BBIIETISITH Hanbolee IPUEMBbI
3HaYUMOE B MIEpPEeUHe CTPYKTYpUPOBAHHUS
uHdopmanuu, uHbopmanuu
CTPYKTYpUPOBAThH ¢dbopmar odopmiieHus
MOJTy4aeMyto pe3yNbTaTOB MOUCKA
uHdopmaruto, uHbopmanuu
0(OPMIISITH PE3yIbTATHI COBpPEMEHHBIE CPE/ICTBA U
MOKCKa yCTpoiicTBa
OIICHUBATD uHbOopMaTU3alUH,
MPAKTHYECKYIO MOPSATOK X IPUMEHEHUs

3HAYMMOCTb PE3YJIbTaTOB
MOKCKa

MPUMEHSTH CPE/ICTBA
HH(GOPMAITHOHHBIX
TEXHOJIOTHH JIJISl pEIICHHS
po(hecCHOHATBHBIX
3a1a4

HACIOJIB30BAaTh
COBPEMEHHOE
IPOrpaMMHOE
o0ecrieyeHue B
po(heCcCHOHATBLHOM
EATENbHOCTH
MCIIOJIb30BaTh Pa3INYHbIC
1 poBBIC CPEACTBA IS

51
IPOrPaMMHOE
oOecrieueHue B
po(heCCHOHATILHOM
JIEATENILHOCTH, B TOM
yuciie uppoBbIe
cpeacTBa

peueHus
npodeccuoHaIbHbBIX
3a/1a4
1K 1.6. Mcnonb3oBath 1U(poBbIE I10JIb30BaThCs MOpSI0K OOMEeHa
TEXHOJIOTUH BEeIEHUS OYXTaaTepCKOro KOMITBIOTEPHBIMU nH(popmanuei o

ydeTa u GOPMUPOBAHUS OTYETHOCTH.

porpaMmmaMu Jyist
BEJICHUS OyXTaJITepCKOro
y4era,
WH()OPMAITMOHHBIMH H
CIIPaBOYHO-IIPABOBBIMU
CUCTEMaMHU

TEJIEKOMMYHHUKAIIHOHHBIM
KaHaJIaM CBSI3U
COBPEMEHHBIE
TEXHOJIOTHH
aBTOMAaTH3MPOBAHHOM
00paboTKu HHpOpMALTIU
KOMIIbIOTEpHBIE
MIPOTPaMMBI JUIsl BEICHHS
OyXraJITepcKoro yuera
MIpaBHJIa 3aIUTHI
uHpopManuy,
dhopmupyemoii B cucteme
OyXraJITepCKOro yuera
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KOMILVIEKT ONEHOYHBIX CPEJICTB TEKYHET'O KOHTPOJIA
BYXTAJITEPCKUM YUYET C IPUMEHEHUEM IIA®POBBIX TEXHOJIOT U

38.02.01 3KOHOMMKA Y BYXTAJITEPCKHI YUYET (IIO OTPACJISIM)

Byxraarep
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1. IACITIOPT ONEHOYHBIX CPEACTB
MaTtpuna yueOHbIX 3aJJaHNI

HauMeHoOBaHHE TEMbI

Bun
KoHTpoabHOTO 3a1aHNs

Tema 1. XapakTepucTnka nu@poBbIx
TEXHOJIOTMI B 0yXraJTepcKoOM ydere

(B TOM 4nciie B popMe NPaAKTHYECKOM

MOJATOTOBKH)
IToaroroBka x onpocy, JOKIagam

Tema 2. HudopmaunoHHO-npaBoBbie | (B TOM 4Kcie B (popMe NPAKTHYECKOI

CHCTEMbI B npogeccuoHAJIbHOM NOArOTOBKH)

AeATeILHOCTH [TonroroBka kK onpocy, IPaKTUYECKOE 3aJaHue

Tema 3. ABTOMATHU3MPOBaHHBIE | (B TOM 4Hc/Ie B (pOpMe MPAKTHYECKOM

HH(l)OpMaI.[HOHHLIe CHCTEMBI HOIIFOTOBKI/I)

OyxranaTepckoro yuera [ToaroroBka K Onpocy M BBIITOJIHEHUIO
IIPAKTUYECKOI0 33 1aHUs

Tema 4. Cucrembl JHCTAHUHOHHOIO | (B TOM YHcJIe B (popMe MPaAKTHUYECKOMH

0aHKOBCKOI0 00CJy:KUBAHUSI

MOJATOTOBKH)
[TogroroBka k onpocy, NpakTHIECKOMY
3aIaHUIO

Tema 5. Cucremsl ¢opmMupoBaHMS H
CIa4H 3JIEKTPOHHOI 0TYeTHOCTH

(B TOM 4nciie B popMe MPaAKTHYECKOMI
MOJATrOTOBKM)

[ToaroroBka K BBINOJHEHUIO PAKTUYECKOTO
3a/laHus

Tema 6. Cucremsl
AOKYMEHTO0000poTa

JICEKTPOHHOI'O

(B TOM 4nciie B popMe NPaKTHYECKOM
MOJATOTOBKM)

IToaroToBKa K ONpPOCY, BBITOJHEHHUIO
TECTOBOI'O 3aJaHus

2. OIIMCAHME OHEHOYHBIX ITPOLHEAYP 11O ITPOT'PAMME

Tema 1. XapakTepucTuka nu(poBbIX TEXHOJIOTHIl B 0yXraJTepcKkoM ydeTe

®opma KOHTPOJIS — ONIPOC, TOKJIA/

Bonpocwi k onpocy:

Pounb 1 3HaveHne yyera B MHGOPMAIIMOHHON CHUCTEME TIPEATPUSITHSL.
Bunas!l mudpoBbIe TEXHOIOTHH.
OKOHOMMYECKAs CYIIHOCTb, LENb U COAepKaHNe IIU(PPOBBIX TEXHOIOTHIA.
OcHOBHBIC 3271241 ITU(POBBIX TEXHOJOTHI B YCIOBUSIX PHIHOYHOW IKOHOMHKHU.
[puanume u GyHKIHH TUGPOBEIX TEXHOIOTHH B OyXTralTepCKOM ydeTe.

Temvl 0oxrados

[MpuHIUTIBI TIPPOBBIX TEXHOJIOTHI B OyXTalTepCKOM yUeTe.
@OyHKIUN HU(POBBIX TEXHOIOTUN B OyXIajITEepCKOM yueTe.

IIpoobnemovt asmomamuzayuu oyxzaimepcKkozo yuema
Tema 2. UndopMaunoHHO-IPABOBbIE CUCTEMBbI B IPO(eCCHOHAIBbHOM AeATeJIbHOCTH

DopMa KOHTPOJIS — ONIPOC, NPAKTHYECKHE 3aJaHUA
Bonpocwl k onpocy
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Cnpasouno-npaBoBsie cuctemsl (CIIC) B mpodheccnoHanbHOM nesTENbHOCTH (PHHAHCHUCTA.
OcHosHble ¢pyHKIMH U npaBuiia padotsl ¢ CIIC.
[Touckossie Bozmoxxnoctu CIIC.
O6paboTka pe3yabTaTOB MOUCKA.
Pabota ¢ cogepKUMbIM JOKYMEHTOB
IIpakxmuueckue 3a0anus
®opmupoBaHuE YUETHON NOIUTHKHU B iporpamme 1C:byxranrepus
[Tonck HOpMaTUBHBIX TOKyMEHTOB B porpamme 1C:byxranrepus

Tema 3. ABTOMaTH3NpPOBaHHbIe HHPOPMALMOHHBbIE CHCTEMBbI OyXTaJITEePpCKOro yyera
®opMa KOHTPOJISI — ONIPOC, MPAKTHYeCKHe 3aJaHus
Bonpocwt k onpocy

CpencrBa aBTOMaTH3alnuu MPOGECCHOHANBHON AEATEIBHOCTH: OOIIME BO3MOXXHOCTH U OCOOCHHOCTH
OT/ICNBHBIX TPUKIIATHBIX PEIICHUIH.
Hacrpoiika koH(UTrypanuy NMPHUKIaJHOTO PEIICHUS B COOTBETCTBHU C MPO(eCCHOHATBHBIMU LESIMU U
3aJ]auaMH.
OcHoBHbIE (PYHKIIMHU, PEKUMBI H TIPaBUIIa paboThI ¢ OyXraaTepcKoi MporpaMMoi.
OcHoBHBIE TIpaBHJIa oOecrieueHHss WH(POPMAMOHHOW O€30MacHOCTH OyXTralTepCKOro MpOrpaMMHOTO
KOMILITEKCA.
CoxpaHeHHE U BOCCTAaHOBJICHHE WH(POPMAIIMOHHOW 0a3bl.
Hacrpoiika aBTOMaTH3UpOBAaHHON CHCTEMBI Y4€Ta OpraHU3aIlH.
Hacrpoiika napameTpoB yuera.
OzHakomiieHHe W TpopabOoTKa y4YeTHOW TMOJMTHKK JUIs  Iiefiell  OyXrajTepckoro yd4era W
HAJIOT00OJIOKEHUSI.
PaGouwnii miian cueToB OyXraiarepckoro y4yera. byxranrepckuii yueT akTHBOB U HCTOUHUKOB
(hopMHUPOBaHHSI AKTHBOB.

IIpakxmuueckue 3a0anus
Brinonnenue 3aganuii B mporpamMme 1Co6byxrantepus

Tema 4. CucTteMbl IMCTAHIIHUOHHOT0 DAHKOBCKOT0 00Cy:KUBAHUSA
dopmMa KOHTPOJISI — ONIPOC, MPAKTHYECKHE 3aJaHUA

Bonpocwl k onpocy

CymHOCTh IUCTAaHIMOHHOTO OaHKOBCKOT'O 00CTY>KUBAHHUS .
Knaccudukanust Bua0B 1 popM AUCTAHITMOHHOTO OAHKOBCKOTO OOCITY)KHUBAHUSA .
XapaKkTepuCTUKA YCIyT JUCTAaHIIMOHHOIO OaHKOBCKOTO O0CITY)KMBaHUS .
OyHKIMOHAN cucTeMbl «KiueHT-0aHK».

IIpakmuyeckue 3adanus
Boinonnenue 3aganuii B mporpamMme 1C6byxrantepust
Tema 5. Cucremsl popMHUPOBAHMSA M CAAYH JJICKTPOHHOMH OTYETHOCTH
®opMa KOHTPOJISl — IPAKTHYeCKUe 3a1aHus

IIpakmuueckue 3a0anus
Beinonnenue 3aganuii B mporpamMme 1 Co6byxrantepus
Tema 6. CucrteMbl 3J1€KTPOHHOI0 JOKYMEHT0000pOTa
®opMa KOHTPOJIS — ONIPOC, TECTOBBIE 3aIaHUS

Bonpocwl kK onpocy

[oHsATHE IOPUIUYECKH 3HAYUMOTO BIIEKTPOHHOTO JOKYMEHTO00O0pOTA.
DeKTpOHHAS TOJITHCH.
Buapl crcTeM DIIEKTPOHHOTO JOKYMEHTOO00POTA.
XapakTepucTHKa U BOBMOXKHOCTH CHCTEM FOPHIUUECKH 3HAYMMOT0 00MEHa 3JICKTPOHHBIMHU
JOKYMEHTaMH C JIPYTUMH KOMITAHUSIMH
Tecmosbie 3a0anus

Tecr 1. MadopmarmonHas cuctema — 370 ...

19



B3aMMOCBSI3aHHAsl COBOKYITHOCTb CPEZCTB, METO/I0B M MIEPCOHATIA, UCTIONb3YEMBIX JUISl XpaHEHHUS,
MOMCKa, 00pabOTKH U BbIIaYU UHPOPMAIMH B MHTEpPECaX OCTABICHHON LEeNH

-Cpe/CTBO Ui UHPOPMHUPOBAHUS HACEICHUS

-TIPOIIECC, UCTIOJIB3Y IO COBOKYITHOCTh CPEJICTB M METO/I0B cOOpa, 00pabOTKH U Tiepeaadn
JAHHBIX JIJIs1 TTOJTy4eHHs] UH(OpMAIIMU HOBOTO KauecTBa O COCTOSTHUM 00BEKTa

Tect 2. DEKTPOHHBIN JOKYMEHT — 3TO ...

nro6ast HIeKTpoHHAs HHPOpMaLKs, XpaHUMasi B UCXOAHOM (Gopmare JiIst TOTO MPUIIOKEHUS, B
KOTOpPOM OHa OblIa co3/1aHa

-1100ast TEKCTOBas AIIEKTPOHHAsI HH(POpMaIMs, XpaHUMasi B UCXOJHOM (opmare

-mo0ast TabIUIHAs SJICKTPOHHAS MHPOPMAIUs, XpaHUMasi B UCXOAHOM (popmaTte

Tecr 3. IlpukiagHbie TPOrpaMMBbl — 3TO IPOTPAMMEI ...

pelaronye KOHKPETHBIE 3a/1a9H U3 KaKUX-TTHOO0 MPHUKIIAIHBIX 001acTei

-TpUJIararnmecs K KOMIUIEKTY TOCTaBKU EPCOHAIBHOTO KOMIbIOTEpa

-JUTsI BBITIOJTHEHUS! CITY)KEOHBIX OTepaluii ¢ daitlaMi 1 HaKOTUTEISIMU HH()OpMaITIH

Tect 4. DneKTPOHHBIN TOKYMEHTOOOOPOT — 3TO ...

OpTraHU3aIMOHHO-TEXHIUUECKasi CHCTEMA, IPEJICTABIISIONIAst COOOH COBOKYITHOCTh
IPOrpaMMHOT0, THPOPMALIMOHHOTO U allapaTHOro oOecneyeH s, pealusyomias XpaHeHHe U
oOpallieHue 3JeKTPOHHBIX JOKYMEHTOB

-OpraHu3allMOHHO-TEXHUYECKasi CUCTEMa, MO3BOJIAIONIas ObICTPO BHIBOAUTH HA NIEUaTh JIFOO0H
JTOKYMEHT

-OpraHu3allMOHHO-TEXHUYECKasi CUCTEMA, 03BOJISAIONIAs! IePEChIaTh JOKYMEHTBI MEXTy
KOMITBIOTEPAMHU

Tect 5. PernoHanbHasi ceTh CBA3bIBA€T AOOHEHTOB, PACIIONIOKEHHBIX ...

-Ha 3HAYUTEIBLHOM PACCTOSIHUU JIPYT OT JIpyTa

B Tpezieniax HeOOoJIbIION TepPUTOPUN

-B pa3IMYHBIX CTpaHaX, HA PA3JINYHBIX KOHTHHEHTAX

Tect 6. KopnopaTtuBHas ceTb — 3TO pa3BETBJICHHAS ...

KOMITBIOTEPHAS CETh B MIpeJIesiaX OJTHOW OpTaHU3aIIH

-TOproBas CeTb

-KOMITBIOTEPHAs CETh B TIpe/ieiax OJJHONH KOMHATHI

Tect 7. Cepep — 3710 ...

MOITHBIN KOMITBIOTEP, HA OCHOBE KOTOPOTO JIETAETCs CETh

-00JNBII0M KOMITBIOTEP C OONBITUM MOHUTOPOM

-TIporpaMmMa, BHITIOTHSIONIAS CJIOKHBIE PACUETHI

Tect 8. DnekrponHas moura (e-mail) Mo3BoJIseT ...

nepeaaBaTh ¥ MPHHUMATH JIEKTPOHHBIC THChMa U (PaliiIbl IO KOPIIOPATUBHBIM U TI100aJTEHBIM
CeTsIM

-TIepe1aBaTh AJIEKTPOHHBIC TIMChbMa B MAITMHHOM KOJIe

-IIPUHUMATh 3JIEKTPOHHBIE MMChMa B MAIIMHHOM KOJIe

Tect 9. DnekTpoHHO-IIM(PPOBAS TOHUCH ...

rapaHTUpyeT HEM3MEHHOCTh MOIMUCAHHOTO JJOKYMEHTA

-HE TapaHTUPYET HEU3MEHHOCTb MOMUCAHHOTO TOKYMEHTa

-MOXET U3MEHATHCS HEOJHOKPATHO

Tect 10. Kpunrorpadus — 370 ...

nepegava JaHHBIX, 3aKOIMPOBAHHAS CIICIIUATBHBIM allTOPUTMOM

-KOJUPOBAHHE TPAPUUECKUX JAHHBIX

-Ha0Op CUMBOJIOB AJIEKTPOHHOTO al(haBuTa

Tecr 11. B mankax noap30BaTenst JOKYMEHTBI XPaHSITCS B BUJE ...

-¢aiin.DOC

-CCBUIKH Ha AJIEKTPOHHBIN TOKYMEHT

20



3JIEKTPOHHOI'O JJOKYMEHTA
Tect 12. [TomyueHue 31eKTPOHHOTO 00pa3a TOKyMEHTa — 3TO ...

-3JIEKTPOHHOE IOKyMEHTHUPOBAaHHE

-TUpaXUpPOBaHUE IOKyMEHTa

CKaHHPOBAHUE JOKYMEHTA

-KOMMpPOBaHHUE TOKyMEHTa

Tect 13. Cucrema 31M€KTPOHHOTO TOKYyMEHTO000pOTa — 3TO ...

-CTpYKTYpHOE Mojipa3jiesienue ¢peaepaibHOro opraHa UCIOJHUTENbHOM BIACTH, HA KOTOPOE
BO3JIOXKEHBI (DYHKIIMU IO BEACHUIO JAEJIONPOU3BOJICTBA, & TAKXKE JIUIA, OTBETCTBEHHBIE 3a
BEJICHHE JIEIONPOU3BO/ICTBA B IPYTUX CTPYKTYPHBIX MO/Ipa3/iesieHusIX GeepalbHOTo OpraHa
VICTIOJTHUTEJIbHOM BJIACTH

-CUCTEMAaTU3UPOBAHHbIN MepedeHb HaMMEHOBaHU Jien, GopMHUpPYEMBIX B (peiepabHOM OpraHe
VICIIOJTHUTENIBHOM BJIACTH, C YKA3aHUEM CPOKOB UX XPaHEHUs

-1eATeIbHOCTh, 00ECIIeUNBaIOIIasl CO3AaHNE OPUINAIBHBIX JOKYMEHTOB U OpraHU3aIUI0
paboThl ¢ HUMHU B (eiepalIbHBIX OpraHax UCIOJIHUTENBHOM BIacTu

uH(bOpMaIlMOHHAs cUCTEMA, obecrieunBaroias cOop JOKYMEHTOB (BKJIIOYEHHE JOKYMEHTOB B
cucTeMy), UX 00paboTKy, yIpaBieHHE JOKYMEHTaMH U JOCTYI K HUM

Tect 14. DnexTpoHHas KOMUS TOKyMEHTA, U3TOTOBJICHHOIO Ha OyMa)kHOM HOCHUTEJIE — 3TO ...
-3JIEKTPOHHBIN JTOKYMEHT

JJIEKTPOHHBIN 00pa3 T0KyMEeHTa

-3JIEKTPOHHAs IIU(PPOBast MOMUCH

-TBepJasi KOMusl JOKyMEHTa

Tect 15. EnuHunei yuera 3J€KTpOHHOTO JOKYMEHTA SIBJISIETC ...

-3JICKTPOHHBIN TOKYMEHT

3JIEKTPOHHBIN IOKYMEHT, 3apETUCTPUPOBAHHBIIN B CUCTEME 3JIEKTPOHHOTO JJOKYMEHTO000pOoTa
-3JIEKTPOHHBIN 00pa3 JOKYMEHTa, 3apETUCTPUPOBAHHBIN B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTO000poTa

-1I0001 (aiis Ha CITy)KeOHOM KOMIIBIOTEpE
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KOMILIEKT OIIEHOYHBIX CPEJCTB ITIPOMEXXYTOYHOMN ATTECTALIUA

BYXTAJITEPCKUM YUYET C IPUMEHEHUEM IIA®POBBIX TEXHOJIOT U
38.02.01 SKOHOMMKA Y BYXTAJITEPCKHH YYET (ITO OTPACJISIM)

Byxraarep
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11

14.
15.
16.
17.
18.

19.
20.

Bonpocsl k 1uddepeHuMPOBAHHOMY 3a4€eTy
NudopmManimoHHBIN 1 TEXHOJIOTHYECKUHN TIPoIiecCc OyXraaTepcKoro y4deTa
CgoiictBa yueTHo#l nH(popMaru. CTpyKTypa ydeTHONH HHPOpMaLuu

MecTto yueTHoi nH(popManuy B ”HGOPMALIMOHHON CUCTEME yIPaBICHUS
npeanpustueM. Kiaccudukanus napopmanun

Oco0eHHOCTH aBTOMATU3UPOBAaHHOU (hOpMbI OyXranrepckoro ydera. Paznuuus
aBTOMATH3UPOBAHHOM U TPaJAULIMOHHON (OpM yUerTa.

APM o6yxrantepa. Komnonentslt APM Oyxrantepa. Pexxumbl pabotet APM.
CrpaBounuku 00bekTOB aHanmuTHyeckoro yuera AUCBY. Knaccuduxanms
cnpaBoyHUKOB. [Ipouierypsbl, BEIIOTHSIEMBIE CO cripaBouHUKaMU. CTpyKTypa
CIIPAaBOYHMKOB.

CripaBOYHUKH yCIIOBHO-TOCTOsSIHHOM nHpopmannu AUCBY.

Mogenu ananutndeckux cuetoB AVICBHY. Tunsl ananutuueckux cuetoB. Moaenu
OpraHU3alU AHAIUTHYECKOTO y4eTa.

B3aumocBs3b CUHTETUUECKUX U aHAanUTH4YeCKuX cueToB B AVCBHY.

. Cucrema nepuuHbix 10KymMmeHTOB ACBY. Knaccudukanus nepBU4HbIX JOKYMEHTOB.

®dopma 1 BUJ JOKYMEHTA.

. Cnoco0Os1 BBO/Ia MH(POPMALIUK O XO3STCTBEHHBIX OTEpaIUsiX.
12.
13.

Mogens nokymentoobopora B AUCBY.

MaccuB ungpopmanuu o xo3siictBeHHbix onepanusx AUCBY. Cnoco6bl xpaHeHUs
CBEJICHUM O XO35HCTBEHHBIX ONlEpaLMsIX.

. Yuetnsie peructpsl AUCBY. O6o0uienue yueTHbIX AaHHbIX. OTinuus GopMUPOBAHUS
yueTHbIX peructpoB B AUCBY ot TpaauumonHsix Gpopm yuerta.

. PernamenTHas oruetHocth AVICBY. Pexumbl 3amosiHeHus moka3aTesieid OTYETHOCTH.

. IIpouenypsl 3aBepuienust otuetHoro nepuoja B AUCBY.

[IpaBoBble 1 HHPOPMAIIIOHHO-CIIPABOYHBIE CUCTEMBI U 0a3bl JaHHbIX. ( «[1aBOyX-
Wndo», «Koncynprant-Ilmrocy)

OcoOenHocTu yueTa kaccoBbIX U OaHkoBckux onepauuii B AUCBY. OcobenHocTu yuera
pacyeToB ¢ JeOUTOpaMM U KPEeJUTOPaMHU.

Ocobennoctu yuera Tpyaa u 3apadotHoii matel B AUCBY.

OcobeHHocTH y4eTa oTrpy3Ku U peanuzanuu npoaykuuu B ACBY.
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PEKOMEH/IALIAH 110 BBIIIOJIHEHUIO BUJI0B CAMOCTOSITEJIbHOM
PABOTbBI OBYYAIOIIINXCHA

PexoMeHaanuy Mo NOAroToBKe K JEeKIUAM

['maBHOE B TMEpHOA TOATOTOBKM K JIGKIMOHHBIM 3aHATHSM — HAy4YUTbCd METOJlaM
CaMOCTOSITEILHOTO  YMCTBEHHOTO TpyJa, CO3HATEeNbHO pa3BUBAaTh CBOM TBOPUYECKHE
CMOCOOHOCTH M OBJIQJIEBATh HAaBBIKAMH TBOPUYECKOW paboThl. it 3TOro HEOOXOAMMO CTPOTO
coOmroiaTh AWCIHUIVIMHY Yy4eObl W moBeaeHHs. YeTkoe IJIaHUpPOBaHHE CBOETO paboyero
BPEMEHU U OTIbIXa SBIAETCS HEOOXOAMMBIM YCIOBHEM JUISI YCHEIIHOW CaMOCTOSITEIbHOM
paboTHI.

Kaxnomy CTyIeHTy cilenyeT COCTaBJIATh €XKEHEACHbHBIH M CEeMECTPOBBIN IUIaHBI PabOTHI, a
TaKKe IUIaH Ha KaXIel pabounii aeHb. C Beuepa BCerna HaJI0 pachpeaeisarTh padoTy Ha
3aBTpallHUM JeHb. B KOHIE KaXI0ro JAHSA IeJIecOo00pa3HO IMOJBOAUTH HTOT palOThI:
TUIATEJILHO MPOBEPUTH, BCE JIM BHIIOJHEHO MO HAMEUYEHHOMY IUIaHy, HE ObLIO JIM KaKUX-ITHO0
OTCTYIUICHUH, a ecinu ObuIM, MO KakoW MpHYMHE 3TO mpousonuio. HyKHO OCyIIecTBIATH
CaMOKOHTPOJIb, KOTOPBIN SIBISETCS HEOOXOJUMBIM YCIOBHEM ycHemHoil yueosl. Ecnu yTto-TO
OCTaJIOCh HEBBINOJIHEHHBIM, HEOOXOJMMO H3BICKaTh BpeMs JUId 3aBEpIICHUS 3TOH YacTH
paboThI, HE YMEHbIIIast 00beMa HEACIBHOTO IJIaHa.

PexoMeHnganum 1o moAroToBKe K NPaKTHYECKUM 3aHATUAM (CeMHHapam)

[Ipy moAroTroBKe K NPAKTUYECKOMY 3aHSATHIO CTYACHT JIOJDKEH O3HAKOMUTBHCS C IUIAHOM,
BBITIOJIHUTH BCE UHCTPYKIIUH, MPEJI0KEHHBIE PETIOJaBaTEIEM.

PesynbTaTrom paboThl sBiIseTCS CBOOOJHOE BIAJCHHE TEOPETUYECKUM MAaTEpUajoM, IOJIHbIE
OTBETHI HA MMOCTABIICHHBIE BOMPOCHI, KOJUIEKTUBHOE O0CYKICHHUE MPOOIEMHBIX TEM.

Pabora ¢ 1MTepaTypHBIMM HCTOYHUKAMHM
B mpomecce o00ydeHus CTyAeHTy HEOOXOJUMO CaMOCTOATEIbHO H3y4yaThb Yy4yeOHO-
METOAMYECKYI0 JuTeparypy. CamocTosTenbHO paboTaTh ¢ y4eOHMKaMM, Y4eOHBIMHU
nocobusimu, MHTepHeT-pecypcaMu. ITO MO3BOJISIET aKTUBU3MPOBATh IMPOLIECC OBJIAJACHUS
uHpopManuel, cnocooCTBYET IITyOOKOMY YCBOSHHIO U3y4aeMOro MaTepHuaia.
IIpu paGote ¢ KHUTOM HEOOXOAMMO MOAOOPATH JIUTEPATYPY, HAYUUTHCS MIPABUIIBHO €€ YUTaTh,
BECTH 3amucH. M3ydast marepuai mo y4yeOHUKY, CleAyeT IMepexoanuTh K CIEAYIOIIeMYy BOIPOCY
TOJILKO TIOCJIE MPABHIBHOTO YSICHEHUS! MPEIBIAYIIETO, ONMMChIBas Ha OyMare Bce BBIKIAIKUA U
BBIUUCIIEHUS (B TOM 4YHCIE Te, KOTOpble B YUeOHHKE OIYIIEHbl MM Ha JIEKUMH HAaHbI IS
CaMOCTOSITEJIbHOTO BBIBOJIA).
Ocoboe BHMMaHHE ClIeqyeT OOpaTHTh Ha ONpe/eleHUEe OCHOBHBIX MOHATUH Kypca. CTyneHT
JOJDKEH TOApPOOHO pa3dmparh MPUMEPHI, KOTOPHIC MOSICHSIOT TaKWe ONPENEICHUs, U YMETh
CTPOUTH aHAJOTMYHBIE IPUMEPBI CAMOCTOSATENIBHO.
BEIBOIBI, TTOTyYEHHBIE B PE3yNIbTaTe H3YUCHHUS, PEKOMEHYETCSl B KOHCIIEKTE BBIACIIATH, YTOOBI
OHU TIpH MEPEUNTHIBAHUH 3aMUCEH JTydIlle 3aTIOMUHAITUCD.
Paznuuaror nBa BHa YTEHUS; MEPBHYHOE W BTOpHYHOE. [lepBHuYHOE - 3TM BHHMAaTENBHOE,
HETOPOIUIMBOE YTEHHUE, IPU KOTOPOM MO>KHO OCTaHOBHUTHCS Ha TPyAHbIX Mecrtax. Ilocie Hero
HE JIOJDKHO OCTaThCsl HM OJAHOIO HEMOHATHOTo ciioBa. ConepikaHue HE BCErJa MOXKET ObITbh
MOHATHO MOCJE EPBUYHOTIO YTEHHUS.
3ajaya BTOPUYHOIO YTEHHS MOJHOE YCBOEHHE CMBbICA LEJNOro (II0 CUETy 3TO YTEHHE MOXKET
OBbITb U HE BTOPBIM, a TPETHUM HJIU YETBEPTHIM).
Kak yxe orMmeuasoch, camocTodTelabHas paboTa ¢ ydyeOHHMKAMU M KHUTaMH (a TaKxke
CaMOCTOSITENIbHOE TEOPETUUECKOE UCCIIeJOBaHUE NPOo0IIeM, 0003HAUEHHBIX MPENoAaBaTesIeM Ha
JIEKUUAX) — 3TO BakHel1Iee ycioBrue GOpMUPOBaHUS y ce0sl HAyYHOTo crioco0a Mo3HaHus.
ITpu pabote ¢ AUTEpaTypOil PEKOMEHIYETCSl BECTH 3aITUCH.
OCHOBHBIE BU/IBI CHCTEMAaTU3NPOBAHHOH 3aIMCH TIPOYUTAHHOTO:
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AHHOTHPOBaHHE — MPENIEIbHO KPATKOE CBSA3HOE OMUCAHHE MPOCMOTPEHHON WIIM MPOYUTAHHOM
KHUTH (CTaThH), €€ COJIep>KaHusl, HCTOYHUKOB, XapaKTepa U Ha3HAUCHUS;

[InanupoBaHue — KpaTKas JOTHMYecKas OpraHu3allvs TEKCTa, pPacKpbIBAlOIIasl coAepiaHHe U
CTPYKTYpy M3y4aeMOro MaTepuarna;

Te3upoBaHue — JAKOHUYHOE BOCIPOM3BEIEHHWE OCHOBHBIX YTBEpXKICHHH aBTOpa 0e3
MpHUBJICYEHUS (PAKTUIECKOTO MaTepuarna;

[{uTupoBaHue — JOCIOBHOE BBHIMHCHIBAHWE M3 TEKCTa BBIIEP)KEK, W3BJICUEHHM, Hambojee
CYIIECTBEHHO OTPAXKAIOIINX TY WIH UHYIO MBICITH aBTOPA;

KoHncnekTtupoBaHue — KpaTKoe U MOCJIeI0BaTeIbHOE U3JI0KEHNE COJIepPKaHus TPOYUTAHHOTO.
Koncnexr — CI0XXHBIHI CHOCO6 H3JI0OKCHUA COACPKAHUA KHUTHU HWIIM CTATbU B JIOTHYECKOU
nocieaoBareabHOCTH. KOHCIEKT akkyMyupyeT B ce0e mpeablIyline BUIbl 3aiCH, T03BOJISIET
BCCCTOPOHHE OXBAaTUThb COACPIKAHUC KHUI'HU, CTATbU. HOBTOMy YMCHHUC COCTABJIATH ILIAH,
TE3UCHI, JeNaTh BBIMUCKA M JApPyTHe 3aliCH OINpeAesiieT U TEXHOJOTHIO COCTaBICHHS
KOHCIIEKTA.

IIpomeskyTOUHAs aTTecTALMS

Kaxxnpiii cemecTp 3akaHUMBaeTCs chaadel 3aueToB (9k3amMeHoB). [loaroroBka k caade 3a4eToB
(?K3aMEHOB) SIBJISIETCS TAK)KE CAMOCTOSITEIHHOM padoTOM CcTyieHTOB. CTyIeHTYy HEOOXOIMMO K
3a4eTy (3K3aMeHy) IOBTOPUTH BECh MPOIIEHHBIN MaTepHall M0 AUCUUIUINHE B paMKaXxX JICKIUH
U PEKOMEHIyeMOH JINTePaTyphI.

MeToanueckune pekoMeHaanum mo padore ¢ Uurepuer-pecypcamu

Cpenu UnTepHeT-pecypcoB, HanboJee 4acTo UCIOJIb3yeMbIX CTYJICHTAMHU B CAMOCTOSITEIIBHON
pabote, clexyer OTMETUTh JJCKTPOHHBIE OuOIMOTEKH, O0Opa3oBaTeNbHbIE MNOPTAJIbI,
TeMaTHYeCKHE CalThl, Oubnuorpaduyeckue 0a3bl MAHHBIX, CAUTHI MEPUOJAUYECKUX H3TaHHUH.
Hns apdexruBHOro noucka B WWW CTyIeHT AOIDKEH yMETh M 3HaTh: - YETKO ONPEACIAThH
CBOM HH(OPMAaLMOHHbIE MOTPEOHOCTH, HEOOXOAMMYIO PETPOCIEKTHBY HHGOpPMAaLUU, KpPyT
MIOUCKOBBIX CEpBEPOB, 0ojee KAauyeCTBEHHO WHACKCHUPYIOUIMX HYXXHYI0 HH(OpManuio, -
MPaBWIbHO (OPMYJIUPOBATh KPUTEPUU TMOUCKA; - ONMPEAENATh U pa3lieisaTh pa3MEIIEHHYIO B
cetu MHrepHeT wuH(pOpPMAIMIO HAa TPU OCHOBHBIE TPYIIIBL: CIpaBoYyHas (JIEKTPOHHBIC
OMOIMOTEKH M SHUUKIIONEINH), Hay4yHas (TEKCTbl KHHUI, MaTepHallbl ra3eT W KYpHAJIOB) U
yueOHas (MeToauueckue pa3paboTku, pedeparsl); -1aBaTh OLEHKY KauecTBa MPEICTaBICHHON
WHPOPMAILIUHU, OTICITUTh JCHCTBUTEIHHO Ba)KHBIE CBEIEHUS OT MH(OPMAIMOHHOTO MIyma; -
JlaBaTh OLIEHKU JJOCTOBEPHOCTH MH(OPMAIIMM HAa OCHOBE Pa3IMYHBIX MPU3HAKOB, [0 BHELIHEMY
BUIYy caiiTa, XapakTepy mHojgaud MHPopManuu, €€ OpraHu3aluu; - CTyJeHTaM HeoOX0IuMo
yMeTh €€ aHaJM3UpOBaTh, ONpPENeNATh €€ BHYTPEHHIOI HENPOTHMBOPEYMBOCTH. 3ampelieHa
neperaya JAPYyruM IMOJIb30BATENSIM HHGOpPMAaLMU, MPEJICTaBISIONIE KOMMEPYECKYIO WU
rOCYJapCTBEHHYIO TaifHy, pacpOCTpaHATh MHPOPMALKIO, TOPOYAILYI0O YE€CTh M JIOCTOMHCTBO
rpaxnaad. [lpaBoBble  OoTHOmIeHHs  peryiaupyiorcs  3akoHoM  «O0  uHpopmanuw,
uHpopMaTHU3aluy U 3amure uHGopMam», 3akoHoM «O rocyapcTBEHHOHM TaifHe», 3aKOHOM
«O0 aBTOPCKOM TNpaBe M CMEXKHBIX IpaBax», cTaTbiMu KoHCTUTYyHuu 00 OXpaHe JIUYHOU
TaiiHbl, CTaThIMU [ pakJTaHCKOTO KOJIeKCa M CTaThIMHU YTOJIOBHOTI'O KOJIEKCa O MPECTYIUICHUIX
B chepe kommbproTepHor wuHpopmanuu. [Ipu pabore ¢ MuTepHeT-pecypcamu oOpariaiite
BHUMAaHME Ha UCTOYHMK: OPUTMHAIBHBIM aBTOPCKUI MaTepuall, pedepaTUBHOE COOOIIEHHUE I10
MaTepuagaMm JApyrux nyOnukanuii, cryaeHueckas ydeOHas paborta (pedepar, Kypconas,
auIIoMHast ¥ jp.). OpuruHanbHble aBTOPCKHE MaTepHualibl, KaK MpaBWIo, MyOJIMKYIOTCS Ha
CTICIMAIM3UPOBAHHBIX TEMAaTHYECKUX CalTaX WM B OMONIHMOTEKaX, Y HUX YKa3bIBAaeTCS aBTOpP,
ero JaHHble. BbimomHeHbl Takue paOOThI  MOCIEAOBAaTEIbHO B HAayyHOM WM
HAYYHONOITYJIIPHOM ~CTWJIE. OJTO MOTYT OBITh HAy4YHBIE CTaThbH, TE3UCHI, Y4YCOHUKH,
MOHOTrpaduu, JuccepTaluy, TeKCThl Jiekuuil. Ha ocHOBe Takux paboT Ha HEKOTOPBIX cailTax
pasmemaroTcst pedeparsl uau 0030psl. OOBIYHO OHM HE MMEIOT aBTOPA, PEIKO YKa3bIBAIOTCS
UCTOYHUKU pedepupoBanus. Camu calThl MOCBSIIEHBI pa3HooOpa3zHoW TemaTuke. K Takum
paboTaM CTOUT OTHOCUTBCS KPUTHUECKHM, KaK U K caiTaMm, TJe pa3MellaiTcs ydeOHble
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cTyneHueckre padoTel. KauecTBo 3TMX pabOT oueHb HHU3KOE, MMO3TOMY, CHayaia Mmojaymaiire,
OLIEHUTE PECYPC, a YK€ ITOTOM MM MOJb3yiTech. B ocTtansHOM ¢ MHTEpHET-pECYpcaMu MOKHO
paboTath Kak C OOBIYHON TeYaTHOW smTepaTrypod. MHTEpHET — 3TO emé W OorpoMHas
OubimoTeka, Te BBl MOXKETe HAWTH TPaKTHUYECKH 000 XyJOKECTBEHHBIH TeKCT. B
WHTEPHETE OrPOMHOE KOJIMYECTBO CJIOBApEHd M HSHUUKIONEAUHN, HCIOIb30BAHHE KOTOPBIX
IIPUBETCTBYETCSI.

MeToanyeckue peKOMEHAALMH 110 MOATr0TOBKE J0KJIA10B

Jloknag — 3TO M3JIOKEHHE B NHCHbMEHHOM BHJE HAy4dHOHl paboThl, pe3yJbTaToB
W3yYeHHUs] HAYYHOH MpoOJIeMbl, BKIIOYAIONIMN 0030p COOTBETCTBYIOIIMX JHMTEPATypHBIX M
JOPYTUX UCTOYHHUKOB.

OCHOBHBIMU CTPYKTYPHBIMH 3JIEMEHTAMH SIBIISIOTCS:

- TUTYJIBHBIN JIUCT;

- COZIepKaHMUE;

- KJIFOUEBbIE CIIOBA,

- OIIPEJIEIICHNUS;

- 0003HAYECHUS U COKPAIIICHHS;

- BBE/ICHUE;

- OCHOBHAsI YacCTh;

- 3aKJIFOUYEHHUE;

- CIIUCOK MCMOJIb30BaHHBIX HCTOYHUKOB;

- IPWIOKEHHUS (ECIIU ECTh).

PaboTa BbITIONIHSIETCS HA OJTHOM CTOpOHE JHcTa Oenoi Oymaru gopmara A4 (210 x 297
MM). HWmmoctpupoBaHHBI  MaTepuan (TaONMIBL, CXEMbI, JuarpaMMbl M T.I.) TpH
HEO0OXOAMMOCTH MOYKHO BBITIONHSATH Ha JJUCTaX O0JbIIero popMara.

TekcT meyaraercsi NOJTYTOPHBIM MHTEPBAIOM HOPMAJIbHBIM MIPU(PTOM YEPHOTO LIBETA.
Pasmep mpudra — 14 (Times New Roman). Mexctpounslii uatepsai — 1,5.

A03a11pl B TEKCTE HAYMHAIOTCSL OTCTYIIOM OT JIeBOTO noJist. OTeTym paBeH 1 cm.

OmneyaTky, ONMUCKKA B TEKCTE€ MOKHO HCIPABIATH MOJYUCTKOW WM KoppekTtopoMm. Ha
MECTO MCIIPaBICHHOE MECTO BIIMCHIBAEM TEKCT OT PYKH YEpHOW MacTtoil wim Tywmeto. Ecim
MCIPABIIEHHBIM TEKCT COCTABIISET YaCTh CTPAHUIIBI, TO HA 3TO MECTO MOKHO HaKJIEUTh Oymary
C MCIIPaBJIEHHBIM TEKCTOM.

Ha oxHoii cTpanuiie gormyckaeTcsi He 6oJiee IByX UCIIPaBICHUMN, CAETaHHBIX OT PYKH.

IToBpexxaeHne IUCTOB, IOMApKHU U CJIEbl HE TMOJHOCTBIO YAAJIEHHOTO MPEXHETO TEKCTA
HE JIONyCKaroTCsl.

ITpenycmarpuBaroTcs CleAyrolue pa3Mepsl Nojiel (C OTKIOHEHUsMHU B Ipenenax + 2
MM):

neBoe — 30 mmM;

npasoe — 10 mm;

BepxHee — 20 MM;

HIKHEE - 20 MM.

PexoMeHnayercst pon3BOAUTH BIPABHUBAHUE TEKCTA 10 LUIUPUHE.

O6beMm padotsl: 10-15 crpanu.
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