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1. OBIIASL XAPAKTEPUCTHUKA ITPOT'PAMMBI YUEBHOM JUCIIUILIUHBI

NH®OPMAIIMOHHBIE TEXHOJIOT' U
1.1. Ob6aacTh NpUMeHeHHs MPOrPaMMbI

Pabouas mporpamma yueOHOW AMCUMILUIMHBI SIBJISIETCS 4YacTbl0 OCHOBHOM 00pa3oBareinbHON
nporpamMmbel B cooTBeTcTBUM ¢ PI'OC mno cnenuansHoctH 09.02.06 CereBoe M CUCTEMHOE
aMUHHUCTpUpPOBaHue, kBanu@ukanus — CUCTEeMHBII aIMUHUCTPATOP.

1.2 Mecto nporpaMmbl y4e0HOH [JUCHHUIUVIMHBI B  CTPYKType OCHOBHOM
o0pa3oBaTe/IbHOW mporpamMMmbl: guciuiuiiia  VHPOpPMalMOHHBIE TEXHOJIOTHH  SIBJISIETCS
obmenpodeccronansuoi puctumnboi (OI1. 08) mpodeccuonansroro mnukia crnemuansHoctu 09.02.06
CerteBoe U CUCTEMHOE aJIMUHUCTPUPOBAHHUE.

1.3 Pe3yabTaThl 0CBOCHHMS IPOrpaMMBbl Y4eOHOM IMCIUIIIUHBI:

B pamkax mporpaMmbl yueOHOM TUCIUTIMHBI (POPMUPYIOTCS CIETYIONNE KOMIIETCHIIH:

Kox
YMmenus 3Hanud
M HA3BaHHE KOMIIETeHIIUH
OK 01. Boibupats crocoObl | pacro3HaBaTh 3a/1a4y W/WIK Ipooiemy aKTyaJbHBIH

perieHus 3a1a4y
npodeccnoHanbHOM
NEeSATeTbHOCTH
MIPUMEHUTEIHHO K

Pa3JIMYHBIM KOHTCKCTaM

B IPO(HeCCHOHATTLHOM H/HITN
COLIMAJIbHOM KOHTEKCTE; aHAJIM3UPOBATh
3aJ1a9y W/WIA TPOOJIEMY | BBIICIIATE €€
COCTaBHBIEC YACTH; ONPEACTSATh ITAIbI
pEIICHUS 33]1a4H; BBISBISATH U

3¢ (PEeKTUBHO UCKATh HHPOPMAILIHIO,
HEOOXOIUMYIO JIJIsl PEIICHUS 3aa4l
W/Wiu poOIeMbl; COCTAaBUTH TUIaH
JIEHCTBUS; ONPEICITUTh HEOOX O IMMBIE
peCypchl; BIaIeTh aKTyalbHBIMH
MeTOJJaMH pabOThI B
po(hecCHOHATBEHOM U CMEXKHBIX
chepax; pearn3oBaTh COCTABICHHBIN
IJIaH; OIEHUBATh Pe3yNbTaT U
IOCJIECTBUS CBOUX JIEUCTBUU
(caMOCTOATENBHO W C TOMOIIBIO
HACTaBHHKA)

po(heCCUOHANBLHBIN 1
COIIMAJIbHBIN KOHTEKCT, B
KOTOPOM HNPUXOAUTCA
paboTaTh U KHUTh; OCHOBHBIC
UCTOYHUKN UHPOPMALIUH U
pecypcChl sl pelIeHus 3a/1a4 U
npoOiem B
npohecCuOHaTEHOM U/UITU
COIMAJIbHOM KOHTEKCTE;
QJITOPUTMBI BBITIOJTHEHUS
pabot B npodeccuoHaIbHON 1
CMEKHBIX 00JIaCTSX; METOIBI
paboThl B IpoeCCHOHAIBHON
¥ CMEXHBIX cdepax;
CTPYKTYypa IUIaHa JUIst
pelIeHHS 3a/1a4; TIOPSI0K
OIICHKH PEe3yJIbTaTOB PEIICHHUS
3a7a4 IpoeCcCUOHATHHOMN

JEATETLHOCTH
OK 02 HWcrnonb30Bath | onpenensaTh 3a1a4u JUIs IIOMCKa HOMEHKIATYPA
COBpPEMECHHBIC CPEACTBA | yHhopmalMK; ONIPEIEIIIATH HHGO MaLIIZ(I))HHBIX
TTouCKa, aHasa 1| HeoGXOMMBIE HCTOYHHUKH p
HUHTEPIpETAINN HH(OPMALIH TAHHPOBATS TIPOLIECe HUCTOYHHUKOB, IPUMECHSIEMBIX B
HHGpOpMALLH 1 noncfa' CT ’T u (I;)BaTL HOJ‘II) aemyio | P OpeccnoHanbHOj
HHGOPMAIIHOHHEIE uHbpO n’qauflig(' IZII,)I)IEHSITB HaH6(})IJ:ee g JICATCIILHOCTH, TIPHEMET
TEXHOJIOTHH JUTS p ; CTPYKTYpHPOBAHHS
BBITTOJTHEHUS 3ajla4y | 3HAYMMOE B TIepeUHEe HH(POPMAIINH;

. nHpopmanuy; hopmar

podecCHOHaIBHOM OIICHUBATh MPAKTUYECKYIO 3HAYNMOCTD
NeSTeNbHOCTH oopmMiIeHHS PEe3yIbTaTOB

PE3YyJIbTATOB IIOMUCKA, 0(b0pM.II$ITB
PE3YIbTATHI IONMCKA

MoMCcKa MHpOpMaIUU

OK 03 [IInanupoBath u
peann30BbIBaTh COOCTBEHHOE

OIIPENENATh aKTYalIbHOCTh HOPMAaTUBHO-
IIPaBOBOM JTOKYMEHTAIMH B

coJiepKaHue aKTyalbHOMU
HOPMaTUBHO-TIIPABOBOU
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npo¢eCCHOHAIBHOE u
JUYHOCTHOE pa3BuUTHE,
MpeANPUHIMATEIbCKYIO

JeSITeNIbHOCTD B
npodeccuoHallbHON  cdepe,
UCIOJIb30BaTh 3HAHHS IO
MpaBOBOM W  (PUHAHCOBOM
IPaMOTHOCTH B pa3iHYHBIX
KU3HEHHBIX CUTYaIIHIX

podeCcCHOHATIBHOM AeSTeIbHOCTH;
MIPUMEHATHE COBPEMEHHYIO HAYYHYIO
poeCCHOHATIBHYIO TEPMHUHOJIOTHIO;
ONpCACIIATh U BBICTPAUBATh TPACKTOPHUU
podeCCHOHATIBHOTO PA3BUTHS U
camoo0pa3zoBaHus

JTOKYMEHTAINH; COBPEMEHHAs
Hay4Has U npodeccuoHanbHas
TEPMHHOJIOTHST; BO3MOXKHBIE
TPaeKTOPUHU
npodeccuoHaIbHOTO Pa3BUTHS
1 caM000-pa3oBaHUs

IIK 2.2 OcymiecTBasTb cOop
TAHHBIX TUISI aHanu3a
HCIOJIb30BAHUS u
(GyHKITMOHUPOBAHUS
MIPOrPaMMHO-TEXHUUECKHUX
CpEICTB KOMIIBIOTEPHBIX
ceTeil.

KCIIOJIb30BaTh MPOLETYPhI
BOCCTAHOBJICHHUS JaHHEIX;

ONpeAesaTh TOYKH BOCCTAHOBJICHUS
JaHHBIX;

paboTath ¢ cepBepamMu apXUBUPOBAHMS
Y CPEJCTBAMU YIPaBICHUS
OINEPALUOHHBIX CUCTEM;

MOJIb30BaThCSI HOPMATUBHO-
TEXHUYECKON JOKYMEHTAIUEeH B
00Js1acTi HHPOKOMMYHHUKAITMOHHBIX
TEXHOJIOTHH;

BBINIOJIHATH TUIAHOBOE apXUBUPOBAHHE
MIPOrpaMMHOTO 00ecIIeueHUs
M0JIb30BATEIBCKUX YCTPOMUCTB COIJIACHO

rpaguxy

OOIIMX MPUHIIMIIOB
(YHKIIMOHUPOBAHUS
annaparHbIX, IPOrPaMMHBIX U
IPOrpaMMHO-aIapaTHBIX
CPEACTB aJIMUHUCTPUPYEMOIL
nH(pOPMAIIMOHHO-
KOMMYHHKAIIUOHHON CUCTEMBI,
MEXIyHAPOIHBIX CTaHAAPTOB
JIOKaJIbHBIX BEIYUCIUTEIbHBIX
ceTei;

pErJIaMeHTOB IIPOBEIECHUS
npoduIaKTHIECKUX paboT Ha
aJIMUHUCTPUPYEMOIL
UH(POPMALIMOHHO-
KOMMYHHKAIIUOHHON CUCTEME;
TpeOOBaHUIl OXpaHbl TpyJa
pu paboTe ¢ ceTeBoit
anmnapaTrypou
aJIMUHUCTPUPYEMOI
UH(POPMALIMOHHO-
KOMMYHHKAIIMOHHOHN CUCTEMeE

IIK 2.3 OcymectBasate cOop
JTAHHBIX inic: aHajm3a
HCIIOJIL30BaHUS "u
(G YHKIIMOHUPOBAHUS
MIPOTPaMMHO-TEXHIUYIECKHX
CpEICTB KOMITBIOTEPHBIX
ceTeil.

MCIIOJIb30BaTh MPOLEAYpPhI
BOCCTAHOBJICHMSI ITaHHBIX;

ONpEAENATh TOUKU BOCCTAHOBJICHUS
JTAaHHBIX;

paboTath ¢ cepBepamMu apXUBUPOBAHUS
U CPEJCTBaMH YIIPABJICHHUS
OTIEpPAI[MOHHBIX CUCTEM;

I10JIb30BATHCS HOPMATHUBHO-
TEXHUYECKON JOKyMEHTAIUEN B
001acTi UH(HOKOMMYHUKALIMOHHBIX
TEXHOJIOTHI;

BBITOJIHATH INIAHOBOE apXUBUPOBAHNE
MIPOTrpaMMHOTO 00ecTIeueHUs
I10JIb30BATEIBCKUX YCTPOMCTB COTTIACHO

rpaduky

OOUINX MPUHIIUIIOB
(yHKIIMOHUPOBAHUS
anrmapaTHbIX, IPOTPaMMHBIX U
IpOrpaMMHO-aNnapaTHbIX
CPEICTB aIMUHUCTPUPYEMOU
UH(POPMALIMOHHO-
KOMMYHUKAIIHOHHOW CHCTEMBI;
MEXIYHapOIHBIX CTaHAAPTOB
JIOKaJbHBIX BEIYUCIUTEIHHBIX
ceTel;

perJaMeHTOB MPOBEIEHUS
npopUIaKTHYECKUX paboT Ha
aIMUHUCTPUPYEMOI
H(pOpPMAIMOHHO-
KOMMYHHKAIIMOHHOW CHCTEME;
TpeGoBaHUIl OXpaHbI TpyIa
pH paboTe ¢ ceTeBoi
anmnaparypou
aIMUHUCTPUPYEMOI
H(pOpPMAIMOHHO-
KOMMYHHKAIIMOHHOM CHCTEME




2. CTPYKTYPA U COJAEPKAHHUE ITPOI'PAMMBI YUYEBHOM IUCIUTLIIVHBI
2.1 O0beM nporpaMMsbl y4eOHOM JTUCIHUIIIMHBI M BBl Pa00ThI

By yueOHol paboThl

O6beMm B
aKaJeMUYECKHIX Jacax
ouHas Gopma 00ydeHUs

O6beMm B
aKaJeMHYeCKHIX Jacax
3aouHas popma

IPelyCMOTpEHA

00y4YeHHS

O0beM yueOHOM TUCIUILIAHEI, 58 58
B TOM UYHCIIE peanu3yeMblii B Qopme 36 6
PAaKTUYCCKON TMMOATOTOBKH
B TOM YHCIIe U3 00beMa yueOHO
JICITATUTHHBI:

Teopernueckoe oOyueHue 12 2

[IpakTrueckue 3aHaTus (€ciau 36 6
MIPETYCMOTPEHO)

CamocrosTenpHas padota (eciu 10 50

[Tpomexxyrounas arrecranus / popma
KOHTPOJISI

Dk3ameH (3 cemecTp)

Dk3ameH (3 cemectp)




2.2. TeMaTuuyecKMil IJIAH U COAEPKAHME MPOrpaMMbl y4eOHo#l Jucuuiinibl UHdopmManmoHHbie TEXHOJIOTUH

HaumenoBanue ®opmbl opranusanuu | Coxaep:xkanue (popM OpraHu3aluA O0bem O0bem HaumeHnoBa Yposennb
pa3aesioB U TeM yueOHoM Y4eOHOM 1esiTeJIbHOCTH 4acoB 4yacoB HHE 0CBOEHMSI
NAeATe1bHOCTH o0yyaromuxcst (ounas (3aounas CHHXPOHM3H
o0yJaromuxcs ¢opma) dopma) POBaHHBIX
o0pa3oBareJ
bHBIX
pe3yabTaToB
(TOJIBLKO
KOJbI)
1 2 3 4 5 6 7
Paznea 1. Undopmannst u uHGopManunoHHbIe TeXHOJIOruM. Buabl nporpaMmMuoro odecnedenusi. TexHosorusi pa6oTsl ¢ onepanmoH HbIMH
CHCTEeMaMH
Teopernueckoe [TousTue 00  MHGPOPMAIIMOHHBIX
o0OyueHue cucteMax W MHGPOPMAIMOHHBIX
TEXHOJIOTHSIX, CTPYKTypa u
MpaKkTUYECKUEe  NOpumepbl.  Bumsl
UH(OPMaLIMOHHBIX CUCTEM  Ha 2 1
MIPOU3BOJICTBE, B HaykKe,
oOpazoBanun. HMupopmamus, ee
BUJIBI U CBOICTBA,  METOABI
koaupoBaHus. Criocodbl 00paboTKH,
NepeIauy U XpaHEHUs! IAHHBIX.
Tema 1.1. ) )
Wndopmanus u [IpakTnueckoe 3ansAtue | (B TOM qucie B popme OK 01; OK 02;
OK 03; TIK
HHGBOPMAIHORHBIE gpaKaneglcon NMOATOTOBKH) ot
TeXHOIOIMIL npoc. OOcyxzaeHue pedepaToB Ha 2,2,
TCMBI: HepCHeKTI/IBH pa3BUTHUA
MH(POPMAITMOHHBIX TEXHOJIOTUH. 4 2 2
FI/Il'IepTeKCTOBBIC CII0COOBI XpaHCHHUSA U
MMpeaACTaBJICHUA I/IH(I)OpMaL[I/II/I.
Htonorus - Hayka 00 nHGOPMALMOHHBIX
TCXHOJIOIUAX. CTaH;[ameauI/m
MH(POPMALIMOHHBIX TEXHOJIOTUH
CamocTosiTenbHast [logroToBka K JIGKUMOHHBIM H
pabora IIPAKTUYECKUM 3aHATHAM, 4 15 3
MOJrOTOBKA pedepaTtoB
Tema 1.2 Buabl TeopeTnyeckoe Buipl mporpaMMHOTO 00ecTieueHusl. 2 2 OK 01; OK 02; 1
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MPOrpaMMHOI0
od0ecrmeyeHusl.
TexHonorus paéoTbl
¢ onepanuoOHHBIMH
cucreMaMu

oOyueHue

CucreMHoe 110, byHKIIN
OTICPAIIMOHHBIX CHCTEM, CEPBUCHOE
1O, BUpYCHI 1 aHTHBUPYCHI.
Knaccudukanus IPUKIIATHBIX
IPOTPaMM.

TexHomorus paboTsl c
OTIePAITMOHHBIMHU CUCTEeMaMHU
cemeiictea Windows, Linux.
Ha3nauenue, coctaB u 3arpy3ka OC.
[lonsitue okxna. CrpykTtypa H
HA3HAYCHHE JICMEHTOB OKHA.
Pabounit cron. CucreMHOE MEHIO.
3amyck porpamm. Cucrema
nomomu (cmpaBka). JluanoroBsie
OKHa.

daiinoBas cucrema (daitn, wuMms
¢aiina, karamora, TafnK{d, WMEHa
JINCKOB, ITyTh K (haiiry).

HpaKTI/IquKOC 3aHATUC

(B TomM umcae B ¢opme
NPaKTHYECKOM MOJAr0TOBKH)
Omnpoc. [IpakTrdeckoe 3a1anue

6

OK 03; IIK
2.2,2.3

Pa3gen 2. TexHojioruu o0padoTKH TEKCTOBOI M YNCJI0BOH HH(OPMAITHH.

Tema 2.1
TexHoJorus
o0padoTkn
TEKCTOBOM
uHpopmanuu

Teopernueckoe
oOyueHue

BO3MOHOCTH TEKCTOBOIO IMPOIECCOPA.
OcHoBHbIE 311eMeHTHI 9Kpana. Co3nanue
u COXpaHeHHe JIOKYMEHTA.
PenakTupoBanue JIOKYMEHTA!
KOIMPOBAHHE u HepeMeNIeHne
(GparMeHTOB B  mpejaeaax  OJHOIO
JIOKYMEHTa, U B JPYTrOi JOKYMEHT M MX
ynanenue. Belmenenue — (parMeHTOB
Tekcra 2

2

HpaKTqucxoe 3aHATUC

(B Tom uyumcaie B  dopme
NMPAKTU4YEeCKOM MOJATOTOBKH)
OHpOC, MMPAKTHYCCKOC 3a/JaHUC

OK 01; OK 02;
OK 03; IIK
2.2,2.3

Tema 2.2
TekcTOBBII
npoueccop Microsoft
Word

Teopernueckoe
oOyueHue

VYcranoBka napamMeTpoB CTpaHHULl U
p8.36I/I€HI/IC TCKCTa Ha CTpaHUIIbI. Tlouck
" 3aMCHa TCKCTa U (1)opMaTa. VYcranoBka
napamMeTpoB CTpaHUIBI H paB6HeHI/I€
TCKCTAa Ha CTpaHUIIbI. KOJ'IOHTI/ITyJ'ILI.

OK 01; OK 02;
OK 03; IIK
2.2,2.3




IIpenBaputensHbIN IIPOCMOTP.
VYcTranoBka nmapaMeTpoB nevatu. BeiBoj
JIOKyMEHTa Ha TmevaTb. BcraBka B
JIOKYMEHT PHUCYHKOB, tdhopmy,
aUarpaMM W TaONMul, CO3JaHHBIX B
Ipyrux  peXuMax HWiIM  JAPYTUMH

nmporpaMmmamMu. PeI[aKTPIpOBaHI/Ie,
KOIMUPOBAHUC u NEpEMCIICHUE
BCTaBJICHHBIX 00BEKTOB. BcraBka

00bexToB B Microsoft Word. Buenpenue
U CBS3bIBAHHE JOKYMEHTOB JPYTUX
IPUWIOKEHUM.

HpaKTI/I‘leCKOC 3aHATUC

(B TomM umcae B ¢opme
NMPAKTHYECKOM MOJAr0TOBKH)
Omnpoc. [IpakTrudeckoe 3a1anue

CamocrosTenpHas
pabota

IloprotoBka K  JIEKIMOHHBIM u
NPAKTUYCCKUM 3aHATHUAM.

15

Tema 2.3
Texnosiorust
00padoTKN YN CJI0BOM
uHdopmanuu.

Teopernueckoe
o0OyueHue

O6mue cBemeHuss o0  o0OpaboTke
YUCIIOBOW HWH(OpManuu. TeXHOIOTUH
00paboTKM  4YHCIOBON  WH(OpMAIHU.
OJNEeKTpOHHBIE  TAaOMULBl:  OCHOBHBIC
MNOHATHS M CHOCOOBI  OpraHHU3aLUH.
CTpyKTypa  SJEKTPOHHBIX  TaOJHII:
sueiika, CTpoka, croiben. Anpeca
SUEeK. Crpoka  MeHwo. Ilanenmn
WHCTPYMEHTOB. BBoI  maHHBIX B
tabmmiy. Tumbel u  Qopmar maHHBIX:
yncna, (opmynsl, TekcT. llocTpoenue
Juarpamm u rpagHKoB.
®DopMaTUpOBaHUE TOTOBBIX JHATPAMM.
ObecnieueHre moucka W (QUIBTPALUH
JaHHBIX. THIbI KPUTEPHEB.

HpaKTI/I‘-ICCKOC 3aHATUC

(B Tom uyucae B  ¢opme
NMPAKTU4YEeCKOM NMO/ATOTOBKH):
ONpOC, TPAKTUYECKOE 3a]JTaHUE

6

OK 01; OK 02;
OK 03; IIK
2.2,2.3

Pa3nea 3. MyabTHMeAna TEXHOJIOTHH

Tema 3.1
MyasTHMeIHA
TEeXHOJIOTHH

Teopernueckoe
oOyueHue

MynpTUMENUIHHBIE ~ HpPOrpaMMbBl  —
NPOrpaMMHBIE CPEJCTBA, MO3BOJISIOLINE
oOpabatbiBath  ¢doOTO,  ayauo U

OK 01; OK 02;
OK 03; IIK
2.2,2.3




BUJICOMH(OPMAITHIO. Crioco0st
CO3J1aHMs Mpe3eHTAalNH.
[IpoexTupoBaHue, noOaBreHue
00BEKTOB, HACTPOHKAa M JAEMOHCTPALHS
IIPE3CHTaLUN.

HpaKTI/IHCCKOC 3aHATUE

(B TomM umcae B ¢opme

NMPaKTHYeCKOi MOJATOTOBKH): 5
ONpOC, TPAKTUYECKOE 33JIaHNUE .
CamocrosiTenbHas [logroToBka K JIGKUMOHHBIM H 2 20
pabora MIPAKTUYECKUM 3aHATUSIM
Pa3nen 4. Padora ¢ rpadpuyeckuMu peiakTopamu
Teopernueckoe [lonsiTne  KOMMBIOTEpHOUW  TpaduKH.
o0OyueHue PabGora ¢ BekTOpHOW ¥ pacTpPoOBO 1
Tema 4.1 rpaduKo. Ha XpaHEeHUE. OK 01; OK 02;
PacrpoBasi u o0ecIieueHne J0Ka3aTeabCTB. OK 03; IIK
BeKTOpHas rpauka | [Ipaktuyeckoe 3aHatve | (B TOM  4YHCIe B dopme 22,23
NMPaKTUYeCKO MOJATOTOBKH): 5 2
ONPOC, IPAKTUYECKOE 3a]JaHUE
[IpomexyTrounas atTectanus / popma KOHTpoIsT Jk3ameH ( 3 cemecTp) ouHAas U 3a04Has Gpopma
Hroro | 58 | 58

Jljis XapaKTepUCTUKU YPOBHSI OCBOCHUSI yueOHOr0 MaTepHalia UCIOIb3YIOTCS CleAyonne 0003HaYeHUS
1. — O3HakoMuUTENbHBII (Y3HaBaHHE paHee U3yUCHHBIX 0OBEKTOB, CBOWCTB);

2. — PenpoiyKTUBHBIH (BBIMOJIHEHUE SSTEIBHOCTH 10 00pa3ily, HHCTPYKIIUH WM IO PYKOBOJICTBOM);

3.— IlponykTuBHbIi (MJIAHUPOBAHUE W CAMOCTOSTEIBHOE BBIOJHEHUE ACATCIBHOCTH, PEUICHUE MPOOJIEMHBIX 3aj1ad).
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3. YCJOBUS PEAJIU3AIIMU TPOT'PAMMBI YUEBHOM TV CHUILIMHBI

3.1. TpeOGoBanusgs K MaTepHAJbHO-TEXHHYECKOMY o0ecrneyeHUI0 00pa3oBaTeIbHOM
NPOrpaMmblI

Jlns  peanusanuu  00pa3oBaTeIbHONM JAMCIHMIUIMHBL MHMDOpPMAIMOHHBIE TEXHOJOTHH
OpraHu3aiys J0JDKHA pacroiaraTh UHQPacTpyKTypoH, obecreynBarolieil MmpoBeleHue BCeX
BUJOB MPAKTUYECKHX 3aHATHH, MPEIyCMOTPEHHBIX YUYEOHBIM IUIAaHOM, O0pa3oBaTeIbHOMN
MpoOrpaMmoil. A Takxe:

- maboparopust ”HPOPMAIIMOHHBIX PECYPCOB

- OCHallleHHe KaOuHeTa

No | HaumenoBanre 060pya0BaHus | TexHn4eCKoe ONMCaHne

I CHGHI/IaJII/IBI/IpOBaHHaﬂ MeOeNb U CUCTEMBI XpaHCHUA

OcHoBHOE 000py/TIOBaHUE:

Croun yueHn4eckuit peryaupyeMslii 110 BBICOTE

Cryn yueHn4yecku peryJaMpyeMsblii 10 BBICOTE

JlonosiHuTENBHOE 000PYIOBAHUE!

MarautHo-MapKepHas gocka / paumyapT | MOAETbh MOAXOAMT Ui MUChbMa (PUCOBAHMSA)
MapkepaMyd W IS pa3MEIICHHs OyMaKHBIX
MaTepUajoB C MOMOIIbIO MarHUTOB

II. Texunueckue cpencraa

OcHoOBHOE O60py,HOBaHI/I€Z

CereBoil GuibTp C IPEeOXPAHUTEIIEM

NHTepakTUBHBII MPOrPaMMHO- | IHAarOHadb  MHTCPAKTUBHOM  JIOCKH  JIOJDKHA
anmnapaTHbI KOMIUIEKC MOOWIILHBIA WIIM | COCTAaBIsTh He MeHee 657 mroiimos (165,1 cm); 11t
CTaIlMOHAPHBIA, IporpaMMHOE | MOHHTOpPa IIEPCOHAIBHOTO KOMIIBIOTEpA U
obecrieyenue HOYT6y1(a — He MeHee 15,67 (39,6 CM),

mnanmera — 10,57 (26,6 cm)?

JlononHuTenpHOE 000pyAOBaHUE:!

Kononku JUIsl  BOCHPOM3BEIEHUS  3ByKa  JHOOOMH
Mo pUKAITIT
Web-kamepa 710001 MoaudUKAIN
I11. leMoHCTpanMOHHbBIE Y4e€OHO-HATIISIHBIE TOCOOUS
OcHoBHBbIE:!
| Harnsassie mocoGust | Her
JlononHUTEIbHBIE:
| HAaCTEHHBIN CTEH] \ OTpakarolMi crnenuuKy IUCHUTIINHBI

- OCHAIICHHE TOMEIICHUMN, 3aeICTBOBAHHBIX MPU OPTaHHU3AIMH CAMOCTOSITEILHOU U
BOCIHUTATEIbHON PabOTHI:

MOMEIIIEHUs JIJIsl OpTaHU3aIi CaMOCTOSITENIbHOM U BOCIUTATENBHOM pabOThI JOKHBI
OBITh OCHAIIICHBI KOMITBIOTEPHOW TEXHUKOM C BO3MOKHOCTBIO MOJIKITFOYEHUS K HH(POPMAaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «/HTepHeT» u obecredeHueM J0ocTynma B DIEKTPOHHYIO
nH(pOpMaIMOHHO-00Pa30BaTENHHYIO Cpely 00pa30BaTeILHON OpraHU3aIlH.

3.2. TpeboBanusi K yueOHO-MeTOAUYECKOMY 00eceYeHUI0
Y4eOHo-MeToAMueCKUid MaTepual no aucuuruinae MHbopMalnoHHbIe TEXHOIOTUU BKIIIOYAET:
JICKOWH,; MMPAKTUYCCKUE 3aHATHUA, BBIIIOJIHCHUC IMPAKTUICCKUX Sa)IaHPIﬁ, 06yqa}01une 3aHsATUA Ha

! Mocranosnenne T'naBHoro canurapHoro Bpaua Poccuiickoii ®@enepamuu o 28 centsibps 2020 roga N 28 «06
yTBepxkaeHnn caHuTapHelx npaBwin  CII  2.4.3648-20 "CaHuTapHO-3NHMAEMHOJNIOTHYECKHE TpeOOBaHUS K
OpTaHU3AIMSIM BOCTIUTAHUA U 00Y4EHUs, OTJIBIXA U 03JOPOBIICHHS AeTEil M MOJIOACKHU"
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wiatpopme AKTHOH CTyIEHTHI, IepeueHb BOPOCOB K TEKYIEMY KOHTPOJIIO U IPOMEKYTOUHOU
aTTeCTalUu.

3.3. UuTepHeT-pecypchl
https://digital.gov.ru/ru/ MunrcTepcTBO IM(GPOBOrO pa3BUTHUS, CBS3U U MAaCCOBBIX
KOMMYHUKanui PO

http://www.ras.ru/ Poccuiickas akageMust HAyK

3.4. IIporpammHoe o0ecnieyeHue, HM(PPOBbIE HHCTPYMEHTbI
Kommemx  oOecieueH HEOOXOOMMBIM — KOMIUIEKTOM  JIWIIEH3MOHHOTO M CBOOOIHO
pacmpocTpaHsIeMOro NporpaMMHOTO 00eCIeueH s, B TOM YHCIIE OTEUECTBEHHOTO IPOU3BO/ICTBA.
Hcnone3yrores nporpaMmsl, Bxoadmue B EQUHBIN peecTp pOCCUUCKUX NPOTpaMM Ui
AIIEKTPOHHBIX BBIYUCIUTENBHBIX MAIIUH U 0a3 JAHHBIX, a TAK)XKE PEECTP COLUATBHBIX COIICETEH:
«Supeke. luck (s Windows)», Sunekc.Iloura, Telegram, Power Point, BKonTakre (vk.com),
BeGunap.py

3.5. OcHOBHAasl NeYATHAsA WM JJICKTPOHHAS JUTEepaTypa

1.CamyitnoB C.B. Mupopmanmonusie Texnosorun. OcHoBbl pabotel B MS Word u Excel
:yueOHOe nocooue JUTSt CIIO / CamyiinoB C.B.,CamyitnoBaC.B..—
CapatoB,Mocksa:IIpodo6pazopanne, AlilluApMenna,2023.—96¢.—ISBN978-5-4488-1585-
0,978-5-4497-1972-0. — Texct: anextponnsblii / [IPRSMART  :[caiiT]. — URL:
https://www.iprbookshop.ru/126617.html

2.Cenpix, 10. M. MudopManimoHHble TEXHOJIOTHH: ydeOHO-MeToaudeckoe nmocodue mis CIIO /

0. N. Cenmpix, B. B. KypracoB. — Jlunenk: JIuneukuid rocyiapCTBEHHbIM TEXHUYECKHUM
yamBepeutet, ObC ACB, 2023. — 119 c. — ISBN 978-5-00175-1 87-8. — Tekcr:
anekTpoHHbI // Iludposoii obOpasoBarenbhblii pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/130965.html

3.6. lonoiHuTe/IbHAS MEYATHAS UJIH YJIEKTPOHHAS JIUTEpaTypa

1. Kocunenko, H. C. HHpopManuoHHbIE TEXHOJOTUU B NPO(ECCHOHATHLHOW JESTENbHOCTH:
yaeOHnoe nmocodue s CITO / H. C. Kocunenko, U. I'. ®puzen. — Capatos: [IpodoOpaszoBanue,
2023. — 268 c. — ISBN 978-5-4488-1575-1. — Tekct: snexrpoHHbiii // IludpoBoit
00pa3zoBaTelIbHBIN pecypce IPR SMART: [caiiT]. — URL:
https://www.iprbookshop.ru/131404.html

2 IlernmunaE.M.UHpopMainoHHBIETEXHOJIOTUUBIIPOPECCHOHATILHORACATENbHOCTH: yueOHOE
nocobue st CIIO / Iletnuna E.M.,I'opbaueB A.B.. — Caparos: [Ipodobpa3oBanne,2021.—
111c.—ISBN978-5-4488-1113-5.—Tekct:anekTpoHHbi//[PRSMART: [caiit]. — URL:
https://www.iprbookshop.ru/104886.html

3.7. CioBapu, cipaBOYHMKH, JHUMKJIONEAUH, NePpHOANYECKHe MaTepuaabl (KypHAJIbI M
ra3erbl)

1. TepmuHoMOrHUecKuii caoBaph nmomnpenMeramkadenpei«busnec-unpopmaTrukay / cocTaBUTETH
S.A. Honuenko[uap.].— Cumdepornons: YHUBEpCUTETIKOHOMUKH M ynpasienus, 2020. —
240c.—TekcT: ek TpOHHBIH

//9nextporHo-6ubnoreunascucteMalPRBOOKS:[caiit].—URL:
https://www.iprbookshop.ru/108063.html

1.CnoBapsp ¢uHaHcoBo-3KOHOMHYeckXTepMUHOB/A.B. [llapkosa, A. A. Kunsukos, E.B.
Mapkuna [1 ap.] ; mox pempak-mmedr M. A. DckmamapoBa. — 3-em3n. — MockBa: JlanmkoB u
K,2020.—1168c.— ISBN978-5- 394-02995-0.—TeKcT:31eKTPOHHBIN//DIEKTPOHHO-

ouomoteynasicucteMalPRBOOKS : [caiir]. — URL:
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https://digital.gov.ru/ru/
http://www.ras.ru/
https://www.iprbookshop.ru/126617.html
https://www.iprbookshop.ru/130965.html
https://www.iprbookshop.ru/131404.html
https://www.iprbookshop.ru/104886.html
https://www.iprbookshop.ru/108063.html
https://www.iprbookshop.ru/108063.html

https://www.iprbookshop.ru/111027.html
Kypuan J{upexrop nunbopmannoHHoi# ciayx0sr hitps://www.iprbookshop.ru/76373.html
Kypuan Ipukiaaguas uadopmarrka https://www.iprbookshop.ru/11770.html
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https://www.iprbookshop.ru/111
https://www.iprbookshop.ru/111
https://www.iprboo/
https://www.iprboo/
https://www.iprbookshop.ru/76373.html
https://www.iprbookshop.ru/11770.html
https://www.iprbookshop.ru/11770.html
https://www.iprbookshop.ru/11770.html

4 KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMUSI IPOTPAMMBI YUEBHOI
TACHATITAHBI

KoHTponb M OlleHKa pe3yibTaTOB OCBOCHHS yYEOHOW IUCIMIUIUHBI OCYIIECTBIISICTCS
MIPENo/IaBaTesIeM B MPOLECCE MPOBEACHUS MPAKTUYECKUX 3aHATHM, BBINOJHEHUS NMPAKTHYECKUX

3aaHuid, peeparos.

XapakTepucTuka
Conepskanue oGyueHns OCHOBHBIX BUJ0B y4eOHOI
JAesiTeJIbHOCTH CTYIeHTOB
(Ha ypoBHe y4eOHBIX
JAelcTBHIA)

Tema 1.1. Madopmanus u nHGOpMAIIOHHBIE TEXHOJIOTHH.
Tema 1.2 Buasl mporpammuoro obGecrnieuenus. Texnomorus | Onpoc
paboThI C OlepalMOHHBIMU CUCTEMaMH BeimonHeHne MpaKTUYECKUX
Tema 2.1. Texnonorus 00pabOTKH TEKCTOBOK 3aJaHUuN
Tema 2.2. TekctoBblit iporieccop Microsoft Word OOyuaromue  3aHATHS  Ha
Tewma 2.3. TexHonorus 00pabOTKH YUCIOBOK HH(POpMAITUH. maTdopme AKTHOH
Tema 3.1. MynpTuUMe1Ma TEXHOIOTHH CryneHTsl
Tewma 4.1 PactpoBast u BekTopHas rpadguka Pedeparsr

Pe3ynbrarel MOATOTOBKM O0OY4YalOIIMXCS MPU OCBOCHMHM paboueil mporpamMMmbl  yueOHOU
JTUCHHUTITUHBI ONIPEACIISIOTCS OLICHKAMU:

Onenka

Conepxanue

IIposiBnenust

HeynosnersopurensHo

CryneHt HE oOmnangaer
He0o0X0IMMOM CUCTEMOM
3HaHUU U YMEHUMU

OOHapyxuBaroTcsi MpoOenbl B 3HAHUAX
OCHOBHOTO IIPOIPaMMHOIO MaTepuana,
JIOMYCKAIOTCSl NPUHLIUITHAIBHBIE OMIMOKU
B BBIITOJITHEHU U IIPEAYCMOTPEHHBIX
IPOrpamMMoi 3aJaHui

Y 10BIIETBOPUTEIEHO

YpoBeHb OLICHKH
pE3yNbTaTOB oOy4deHus
MMOKAa3bIBACT, YTO CTYACHTHI
001a1ar0T HEOOXO MO
CHCTEMOM 3HAHWI M BIAJICIOT
HEKOTOPHIMH YMEHUSIMU TI0
JIACITUILIHHE. CryneHTsI
CIIOCOOHBI  IIOHHMMATh U
WHTEPIPETUPOBATH
OCBOCHHYIO  MH(OpMaIHIO,
qTOo SIBIISICTCS OCHOBOI1
ycrenrHoro  (hopMHUpPOBAHUS
YMEHUH ¥ HaBBIKOB JUJIS
pelieHus
MIPAKTUKOOPUEHTHPOBAHHBIX
3a1a4

OOHapyXUBalOTCS 3HAHUA OCHOBHOTO
OpOrpaMMHOr0 Marepuajga B o0beMe,
HE0OXO0IMMOM /ISl JanbHeWel yuedsl u
npezacTosieil paboTsl MO CHEHATLHOCTH;
CTYIEHT CIIpPABJISETCSI C BBINOJHEHUEM
3aJlaHul, IIPEyCMOTPEHHBIX
NpOrpaMMoOM, 3HAaKOM C  OCHOBHOM
JIUTEPATYPOH, PEKOMEHI0BaHHOMU
nporpammoii. Kak mpaBwiio, OeHKa
«YZAOBIETBOPUTEIILHO» BBICTABIISIETCS
CTYJEHTaM, JOMYCTUBIIUM MOTPEUIHOCTU
B OTBETE U IIPU BBINOJIHEHUH 33JaHUI, HO
o0JaiaomuM HE0OX0IUMBIMH 3HAHUSMU
JUIL UX YCTPAaHEHHUs IOJ PYKOBOACTBOM
npenojaBaTens

Xopomo

YpoBeHb OCO3HAHHOTO
BJIA/ICHUS y4eOHBIM
MaTepuajoM U y4eOHBIMU
YMEHMSIMM, HaBbIKAMM U

Ob6napyxuBaercs IIOJIHOE 3HaHUE
MPOrPAMMHOI0  MaTepuala;  CTYJEHT,
YCIIEITHO BBITOJTHS IO

IIPEYCMOTPEHHBIE B IPOTrPAMME 3a/1aHHUS,
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cnoco0aMy JIeATEIFHOCTH 110
IHACIIAILINHE; CIIOCOOHEBI
aHAJIM3UPOBATh, IPOBOJIUTH
CpaBHCHHE W O00OCHOBaHHE
BBIOOpPa METOJIOB PEIICHHS
3aJJaHui B
MIPAKTUKOOPUECHTHPOBAHHBIX
CUTYyaIUsIX

YCBOMBIIMK  OCHOBHYIO  JIUTEPATypYy,
peKOMEeHIOBaHHYIO B mporpamme. Kak
IpaBUIIo, OLICHKa «XOPOIIIOY
BBICTABJIICTCS CTYyJICHTaM, ITOKa3aBIINM
CHCTEMATHYECKHI XapakTep 3HAaHUH 10
TUCIUIUIMHE W CIOCOOHBIM K UX
CaMOCTOSITCILHOMY ~ BBINIOJTHCHHUIO U
OOHOBJICHHIO B  XOJl¢  JalbHEHIIeH
ydeOHOH paboTel W TpodeccCHOoHATBbHON
JESTEIIbHOCTH

OTJIINYHO

YpoBeHb OCBOCHUS
pe3yIbTaTOB oOydeHus
CTYICHTOB M0 JAMCLMILINHE
SIBJISIETCSL  OCHOBOM  JUIA
dbopmupoBaHus  OOHIUX U
npodeccnoHaTbHBIX
KOMIIETCHITNH,
COOTBETCTBYIOIIUX
tpeboBanusim OI'OC CIIO.
CryneHTsl CIOCOOHBI
WCIIOJIb30BaTh CBEICHUS U3
Pa3IUYHBIX WUCTOYHUKOB JIJIS
YCIICLTHOTO HCCIEIOBAaHUS U
MOUCKA pelIeHus B
HECTaHAapTHBIX
MIPAKTUKOOPUCHTHPOBAHHBIX
CUTYaIUsIX

O6napyxuBaercs BCECTOpPOHHEE,
CHCTEMaTH4Yeckoe M TIIyOOKOe 3HaHUe
OporpaMMHOrO  MaTepuaiga,  yMEHHE
CBO6OI[H0 BBIINIOJIHATH 3aJaHusd,
IPeyCMOTPEHHBIE IPOrPaMMOoii;
CTYyII€HT, YCBOMBIIMNA OCHOBHYIO W
3HAKOMBIHT c JIOTIOTHUTEIHHON
JUTEPaTypo, PEKOMEHIOBAHHOM
nporpammoii. Kak mpaBuio, oneHka
«OTIIUYHO» BBICTABJISICTCA CTyACHTaM,
YCBOUBILIIMM  B3aUMOCBSI3b  OCHOBHBIX
MOHATHHU JUCHHUIININHBI B UX 3HAYCHHUU IS0

npuoOpeTaeMoit npodeccum,
IPOSIBUBIIIAM TBOPYECKHE CIIOCOOHOCTH B
IOHUMAaHHH, U3JI0KCHUHT u
UCIIOJIb30BaHUH MIPOrPaMMHOTO
marepuasa
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TPEBOBAHMUAA K PE3YJIbTATAM OCBOEHUSA JUCIIUAITIJIMHDBI

ITocne ocBoeHU: AUCHUIUIMHEBI CTYACHT JOJIZKCH O6Hal[aTL CJICAYIOIUMHA KOMIICTCHIUAMMU:

Kon
N p— Ymenus 3nanus
KOMIeTeHIIHH

OK 0l. BeiOupats | pacrio3HaBaTh 33a4y H/HIU MpoOIeMy B aKTyaJIbHbIH MPO(hecCHOHATBHBIN

CIOCO0BI pemeHust | npodecCuoHaNIbHOM HU/WIIHA COLUAIIBHOM U COLIMAJIbHBIN KOHTEKCT, B

3aja4 KOHTEKCTE; aHAJIM3UPOBATh 33Jauy W/WIK | KOTOPOM MPUXOIUTCS paboTaTh U

npogeccuoHaATbLHON Ipo0JIeMy U BBIIENIATH €€ COCTaBHbIE ’KHTb; OCHOBHbBIE HCTOYHUKH

JESITEIbHOCTH 4acTH; ONPENEINIATh ITalbl PELICHUS uHpOpMALIUU U PECYPCHI IS

IPUMEHUTEIBHO K | 3a[a4y; BBIABIATH U 3PPEKTUBHO UCKATh | PELIeHMs 3aJad U po0dJieM B

pa3InYHbIM nHpOpMaIHIO, HEOOXOTUMYIO /IS npoeCCHOHATLHOM H/HITH

KOHTEKCTaM peleHus 3a/1a4y U/ npoOIeMsl; COLIMAJIBHOM KOHTEKCTE;
COCTaBUTb IUIAH JEHCTBUSI; ONIPENEIUTD AJITOPUTMBI BHITIOJIHEHUS paboT B
HE00XO0/IMMBIE PECYPCHI; BIAJIETh npo¢eCcCHOHATIBHON U CMEKHBIX
aKTyaJIbHBIMH METOJIJaMU PabOTHI B 00J1acTsAX; METOABI PabOTHI B
npo¢ecCHOHATILHON U CMEXHBIX cepax; | IpodecCHOHATbHON U CMEKHBIX
peajin30BaTh COCTABIECHHBIN IUIaH; cdepax; CTpyKTypa IUIaHa AJis
OLIEHUBATh Pe3yJIbTaT U MOCIECACTBUS pelLeHUs 3a1a4; HOPSI0K OLEHKU
CBOMX JEHCTBUI (CAMOCTOSITENILHO MJIU C | PE3YJIbTaTOB PELICHMs 3a/1a4
MIOMOILbIO HACTAaBHUKA) npodeccruoHaTbHON

JIeSITEIIbHOCTH
OK 02 Hcnonp30Bath | ompenensaTh 3a1a49u Il TOUCKA
HOMEHKJIaTypa

COBPCMCHHBIC CpCACTBA

uHGOpMaINY; ONPEENIATh HEOOX0IUMbIE
WCTOYHHUKH WH(POPMAIINH; TNITAHKPOBATH
IpoIiecc OUCKA; CTPYKTYpUPOBATh
MoJTy4aemMyro uH(OpMaInio; BbIICIATh
HaunboJiee 3HaUUMOE B IepeyHe
nHGOPMAIINHY; OLIEHUBATh MPAKTUIECKYIO
3HaYMMOCTb PE3YJIbTATOB MTOUCKA;
0OpMIISTH pe3yJabTaThl MOMCKA

MH(POPMALMOHHBIX HICTOYHUKOB,
IPUMEHSEMBIX B
npo¢eCCHOHATILHOM J1eATeNbHO-
CTH;, IPHEMBI CTPYKTYPHPOBAHUS
uHpopmanuu; popmar
o(opMIIeHUS PE3YIbTATOB
MOKCKa UHPOPMALIUU

MOKMCKa, aHalu3a U
WHTEPIpETAINN
uH(popManun u
nH(pOpMaLOHHbIE
TEXHOJIOTUT TUTst
BBITTOJTHEHUS 3a1a4y
npo¢eCcCuOHAIBHON
NeSITeIbHOCTH

OK 03 IInanupoBate u
peann30BHIBATH
cOOCTBEHHOE

npodeccuoHanpHOe U
JMYHOCTHOE pa3BUTHE,
PEINPUHUMATETBCKYIO

JEATENLHOCTD B
npodeccnoHaNbHOMI
chepe, HCHOIB30BATH
3HAHUS 10 MPABOBOM U
¢buHaHCcOBOH
IPaMOTHOCTH B

PAa3JIMIHBIX KU3HCHHBIX
CUTyallruAX

OIIPEAEIATh aKTyaJbHOCTh HOPMAaTUBHO-
MIPaBOBOM JJOKYMEHTAIIH B
npo¢ecCHOHATILHOMN 1eATEIbHOCTH;
MIPUMEHSTh COBPEMEHHYIO HAyUHYIO
poeCCHOHATIBHYIO TEPMUHOJIOTHIO;
OTIpE/IETISATh ¥ BBICTPAUBATh TPACKTOPUU
po¢eCCHOHATBHOTO PAa3BUTHUS U
caMmo00pa3oBaHUs

COJIep/KaHUE aKTyaJIbHOU
HOPMAaTHUBHO-TIPABOBOU
JIOKYMEHTAIlM1; COBPEMEHHAs
Hay4Has ¥ mpodeccruoHaIbHas
TEPMHUHOJIOTHSI; BO3MOKHBIE
TPaeKTOPUH MPOPECCHOHATBHOTO
Pa3BUTHS U CAaMO0O0O-pa30BaHuUs

[IK 2.2 OcyniecTBasaTh

KCIIOIB30BaTh MPOIEAYPHI

0o0LIMX MPUHIIUIIOB

cOOp  NaHHBIX  JUISl | BocCTaHOBIICHHS JaHHBIX; (GYHKITMOHUPOBAHUS

aHajmsa OIIPEEIIATH TOYKHA BOCCTAHOBJICHHUS anmapaTHBIX, POTPAMMHBIX U
HICTIOJIL30BAHHA ™| tanHbIX; MIPOrPaMMHO-AMIAPaTHBIX

(O YHKIMOHUPOBAHUS a ’ porp 0 P
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IPOTpaMMHO-
TEXHUYECKHX CpPEACTB
KOMITBIOTEPHBIX CETEH.

paboTaTh ¢ cepBepaMu apXUBHUPOBAHUS U
CpelICTBaMU YIIPABIICHUS ONEPAIIMOHHBIX
CHUCTEM,;

M0JIb30BaThCS HOPMATUBHO-TEXHUYECKOM
JOKyMeHTaluei B obnactu
MH()OKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;
BBITIOJHSATH IJIAHOBOE apXUBHUPOBAHUE
MIPOrpaMMHOTO 00€ecTeueHuUs
T10JIb30BATEIbCKUX YCTPOICTB COTrJIacCHO

rpaduxy

CPEICTB aIMUHUCTPUPYEMOM
UH(POPMAIMOHHO-
KOMMYHHKAI[MOHHOMN CHCTEMBI;
MEX1YHapOJHbIX CTaHAAPTOB
JIOKQJIbHBIX BBIYUCIUTEIBLHBIX
ceTel;

pErJaMeHTOB MPOBEACHUS
npodumakTudeckux padbor Ha
aJIMUHUCTPUPYEMOI
MH(POPMAIIMOHHO-
KOMMYHHKAIIMOHHOM CHCTEME;
TpeOOBaHUI OXpaHbI TPy/a MPH
paboTe ¢ ceTeBOM amnmapaTypoi
aAMUHUCTPUPYEMOM
nH(pOpMaIMOHHO-
KOMMYHUKAIIMOHHOM CHCTEME

[IK 2.3 OcyuiecTBasiTh

cbop  maHHBIX IS
aHaim3a
UCIOJIb30BaHUS u
(GYHKIIMOHUPOBAHUS
MIPOrpaMMHO-
TEXHUYECKUX CPENICTB

KOMIIBXOTCPHBIX CeTeH.

UCIOJIb30BaTh MPOLEAYPHI
BOCCTaHOBJICHUS JaHHBIX;

OTIPEAETATH TOYKHA BOCCTAHOBJICHUS
JTAHHBIX;

paboTaTh ¢ cepBepaMu apXUBUPOBAHUS U
CpelICTBaMH YIIPABICHUS ONEPAIIMOHHBIX
CHUCTEM,;

MOJIb30BaThCS HOPMATUBHO-TEXHHUYECKOM
JOKyMeHTaIuei B obnactu
MH()OKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;
BBITIOJHSATH MJIAHOBOE apXHWBUPOBAHUE
MPOrpaMMHOTO 00ecTIeueHUs
M0JIb30BATEIBCKUX YCTPOMCTB COTJIACHO

rpaduxy

OOIIMX MPUHLIUIIOB
(yHKIIMOHUPOBAHUS
annapaTHblX, IPOrPaMMHBIX U
[IPOrpaMMHO-aIIapaTHbIX
CPEICTB aAMUHUCTPUPYEMOM
MH(OPMaLOHHO-
KOMMYHHUKAI[HOHHON CUCTEMBI;
MEX1YHapOJHbBIX CTaHAAPTOB
JIOKAJIbHBIX BBIUYMCIIUTEIBHBIX
ceTel;

periIaMeHTOB IPOBEICHUS
MpoPUIAKTHIECKUX PabOT Ha
aIMUHUCTPUPYEMOI
MH(OPMaLIOHHO-
KOMMYHHUKAI[HOHHON CHCTEME;
TpeOOBaHUI OXpaHbl TPyJa Npu
paboTe ¢ ceTeBoii anmnapaTypou
aAMUHUCTPUPYEMOI
UH(POPMaIMOHHO-
KOMMYHHKAIIHOHHON CHCTEME
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KOMILJIEKT OEHOYHBIX CPEACTB TEKYIIEI'O KOHTPOJISA

NHPOPMAIIMOHHBIE TEXHOJIOI'MHU

09.02.06 CETEBOE U CUCTEMHOE AJIMUHUCTPUPOBAHUE

CUCTEMHBIN AIMAHUCTPATOP
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1 HACHOPT OHEHOYHBIX CPEJICTB
Martpuna y4eOHbIX 3aJaHUM

Ne HanmenoBanue Temsl Bun koHTpONBHOTO 330aHUS
1 |[Tema 1.1. Undopmarus u CamocrositenbHas paboTa: MOArOTOBKA K JIEKIIMOHHBIM U
[TpakTdeckoe 3ansThe: (B TOM uucie B (opme
MPaKTUYECKOW  MOAroToBKH):  Ompoc, 00CyXKICHHE
pedeparon
2 |Tema 1.2 Buasl nporpaMMHOTO [IpakTnueckoe 3aHsTHe: (B TOM wuHuciae B (opme
o6ecreueHust. TexHOIOrHs paGoTs! |[IPAKTHIECKOI noaroToBkn):0Onpoc,  MPaKTUYECKUE
C ONepalOHHBIMU CHCTEMAMH SafaHus
3 |Tema 2.1. Texuonorus oopadorku |[Ipaktuyeckoe 3amarue: (B TOM uucne B (popme
TEKCTOBOH HH(bOPMALIH MPaKTUYECKOW MOAroToBkH): Omnpoc, MNpakKTHUYECKUE
3aJlaHus
4 |Tema 2.2. TexcroBsli npoueccop |CaMocrosTenbHas paboTa: MOArOTOBKA K JIEKIIMOHHBIM M
Microsoft Word MPAKTUYECKUM 3aHATUSIM
[Ipaktuueckoe 3aHsitue: (B TOM 4ucie B ¢opme
MPaKTUYECKOW MOAroToBKH): Omnpoc, MNpakKTHUYECKUE
3aJlaHus
5 |Tema 2.3. Texuonorus oopaGorku|lIpakTdyeckoe 3amarue: (B TOM uyHMcne B (opme
4rCII0BOM HH(MOpMAIIH MPaKTUYECKOW MOAroToBkH): Ompoc, MNpaKTHUYECKUE
3aJlaHus
6 |Tema 3.1. MysnbrumMeana CamocrosTenbHas paboTa: MOATrOTOBKA K JCKITMOHHBIM U
TeXHONOIHH MPAKTUYECKUM 3aHATUSIM
[IpakTuueckoe 3aHsiTHe: (B TOM 4Hcie B ¢opme
MPAaKTUYECKOW TMOJTOTOBKM): OIPOC, MPAKTHUECKUE
3aJlaHus
7 |Tema 4.1 Pactposas u BexkTopHas |lIpakTuueckoe 3amsaThe: (B TOM umcne B (popme
rpaduka MPAKTUYECKOH TOAroTOoBKM): Ompoc, NpaKTUYECKue
3a/1aHus

2. ONIUCAHHME OHEHOYHBIX MPOLHEAYP I1O TIPOI'PAMME

Tema 1.1. Undpopmarus 1 uHpopMaiMOHHbIE TEXHOIOTHH

®opma KOHTPOJISI 3HAHUI: ompoc, pedepart

Bomnpoce! 1151 ycTHOr0 onpoca:

1. Tlonsrue 00 MHPOPMALIMOHHBIX CUCTEMaX U MH(POPMAIIMOHHBIX TEXHOJIOTHUIX, CTPYKTYpa

N MPAKTUYCCKHUE IPUMEPHI.

2. Bunasl nHGOPMALIMOHHBIX CHCTEM Ha MPOU3BOJICTBE, B HAYKE, 00pa3oBaHUHU.
3. Hudopmanus, ee BUIBI B CBOHCTBA, METOJIBI KOJTUPOBAHHUS.
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4. CnocoObl 06paboTKH, Iepeaaynl U XpaHeHUs JaHHBIX.

Tembl  pedepatoB: IlepciekTuBbl  pa3BuTHS  WHPOPMAIMOHHBIX  TEXHOJOTHIA.
['nneprexcToBble CIOCOOB! XpaHEHHs U IpeacTaBieHus uHdopmanuu. Mrosorus - Hayka 00
UH(POPMALMOHHBIX TeXHONOTUsAX. CTaHAapTU3anus HHPOPMAITMOHHBIX TEXHOIOTUN

Tema 1.2 Bugs! nporpammHoro odecriedenus. TexHonorus paboThl ¢ onepauoOHHBIMU
cucTeMaMu

®opMa KOHTPOJISI 3HAHMII: ONIPOC, MPAKTHYECKOE 3aJaHUe

Bomnpocsl 11t yCTHOT0 onpoca
1. Buasl nporpaMMHOT0 obecreueHus..
2. Cucremuoe IIO, ¢dynkiuu omnepanMoHHBIX cUcTeM, cepBucHoe [IO, Bupychl u
AQHTUBUPYCHIL.
Knaccudukanus npukiagHeix IporpamMmm.
TexHonorus paboThI ¢ ONEpaMOHHBIMU crcTeMamu cemerictBa Windows, Linux.
Haznauenwue, cocras u 3arpyska OC.
[Tonstue okna. CTpykTypa U Ha3HAYEHHE FIEMEHTOB OKHa.
PaGouuit cron. CucremHoe MeHwo. 3amyck mnporpamm. Cuctema MmoMOIIM (CIpPaBKa).
JlnanoroBelie OKHA.
8. @aiinoBas cucreMa (daitn, ums ¢aiina, karaiora, Nanku, UMeHa TUCKOB, MyTh K (daiiy).

No ok w

HpaKTH'—IECKOG 3aJaHue:

[Tpaktnueckoe 3amanue Nel: TexHomoruss pabOTBI C ONEPAlMOHHON CHCTEMOH CeMelcTBa
Windows.

[TpakTrueckoe 3aganue 2: [Iporpammbi-apXuBaTopbl. AHTUBUPYCHBIE IPOTPAMMBI.

Tema 2.1. Texnonorus o0paboTKH TEKCTOBON MHGOPMAITUU
®opmMa KOHTPOJISI 3HAHUH: ONPOC, IPAKTHYECKOe 3aJaHHe

Bomnpocel 11 ycTHOro onpoca

B03MOXHOCTH TEKCTOBOTO MPOIECCOpa.

OCHOBHBIE 2JIEMEHTHI HKpaHa.

Coznanue u coxpaHeHHe JOKYMEHTA.

PengakTupoBaHue JAOKyMEHTa: KOMMPOBAHUE M IepeMelleHHe (pparMeHTOB B Ipenenax
OJTHOTO JOKYMEHTA, U B IPYTOH TOKYMEHT U UX yJaJICHHE.

5. Brolaenenue ¢pparMeHTOB TEKCTa

NS

IIpakTH4yeckoe 3axanue:

[Tpaktuyeckoe 3amanue Nel: Co3gaHue TEKCTOBOTO J0KyMeHTa. PenmaktupoBanue pabota ¢
a63anamu. CoxpaHeHue T0KyMEHTA.

[Tpaktuyeckoe 3amanue Ne2: PenaktupoBaHHe HaOpaHHOTO TEKCTA, CIHCKOB M KOJIOHTUTYIIOB.
Pa30Ouenue Ha cTpaHUILIBI.

[Tpaktuyeckoe 3aganue Ne3: IllpudToBoe odhopmienue u popmaTupoBanue Tekcta. Pacrneuarka
TEeKCTa.

Tema 2.2. TexcToBsrii mporeccop Microsoft Word
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@®opMa KOHTPOJISI 3HAHMII: OMPOC, MPAKTHYECKOE 3aaHne

Bomnpocsl 11t yCTHOTO onpoca

YcTaHoBKa mapaMeTpoB CTPAHHMII U pa30MEeHNE TEKCTa Ha CTPAaHUIIBL.

2. Tlouck u 3ameHa TekcTa W (opmaTa. YCTaHOBKa IapaMeTpPOB CTPaHUIIbI U pa3zOHeHHe

TEKCTa Ha cTpaHUIlbl. KOJIOHTUTYIIBI.

[IpeaBapuTenbHblii MPOCMOTP. Y CTAHOBKA IaPaMETPOB M1E€YATH.

BbIBOJ 1OKYyMEHTa Ha I1€4aTh.

5. BcraBka B JOKYMEHT PHCYHKOB, (OpMyI, auarpamm U TaOJuIl, CO3/JaHHBIX B JIPYIHX
peKUMax WK JPYrUMU IpOrpaMMamMu.

6. PemaxTupoBaHue, KONMUPOBAHUE U NIEPEMEIICHHE BCTABICHHBIX OOBHEKTOB.

BcraBka o0bekToB B Microsoft Word.

8. BHenpeHnue u cBS3bIBaHUE TOKYMEHTOB APYTUX MPUITOKCHHIM.

=

»ow

~

IlpakTH4yeckue 3aaHus:
[Mpaktuyeckoe 3amanue Nel: PaboTa B TekcToBBI#H mporeccop Microsoft Office Word

Tema 2.3. Texnonorus 00pabOTKH YHCIOBOHN HH(POPMALIUN
@opMbI KOHTPOJISI — ONIPOC, NPAKTHYECKHUE 3aJaHUS

Bonpocs! 1151 yeTHOTO onpoca

O6mume ceepeHust 00 00paboTKe YMCIOBOM WH(OpMAIUH.

TexHonoruu 06pabOTKK YMCIOBOM MHPOPMALINH.

DNEeKTPOHHBIE TAOIUIBI: OCHOBHBIE MOHATHUS U CIIOCOOBI OPraHU3alINH.
CtpyKTypa 3/1eKTpOHHBIX TaOIMIL: siueiika, CTpoKa, cTonlel. Azpeca sueek.
Crtpoka meHto. [Tanenu unctpymeHTOB. BBOJ TaHHBIX B TaOIUILy.

Tunel u popMat gaHHBIX: YKCIA, HOPMYIIBI, TEKCT.

[Toctpoenue auarpamm u rpaduKosB.

dopmMatupoBaHue TOTOBBIX nuarpamm. Obecrnieuenne noucka u GribTpannuu JaHHBIX.
TuIbl KpUTEPUEB.

IIpakTn4yeckue 3agaHus:

NN E

[Tpaktnueckoe 3amanue Ne 1: PemakTupoBanue u (oOpMaTHpPOBAHHME PUCYHKA, TaOJMIIbI,
bopmynbl uaun quarpaMmel. Mcnonb3oBanue ctunei
[IpakTuueckoe 3aganue Ne2: Co3gaHue TMIIEPTEKCTOBOIO JOKYMEHTA B TEKCTOBOM PEIAKTOPE.
[Tpaktuyeckoe 3ananue Ne3: KonupoBaHue, CBsI3bIBaHUE U BHEIPEHHUE OOBEKTOB (3JIEKTPOHHOM
tabnuubl) Microsoft Excel B nokyment Word.
[Tpaktuyeckoe 3amanue Ne 4: Co3gaHue 3IEKTPOHHOW TaOJMIBL: BBOJ M pPEJaKTHPOBAHUE
JAaHHBIX, HallMcaHUe POPMYJI, YIPaBI€HUE dJIEMEHTaMH TaOJIHIIbI.
[Tpaktuyeckoe 3ananue Ne 5: Microsoft Excel. OtHocuTensHas u abconmoTHas agpecanus MS
Excel.
[Tpaktuyeckoe 3amanue Ne 6: Microsoft Excel. Coznanue criuckoB U yrpaBiieHHE CIHCKAMU.
®dopmatupoBaHue IEeMEHTOB TabauIlbl. [ledaTs TaOIHIIbI
IIpaktnueckoe 3aganue Ne 7: IloctpoeHue u penaktupoBaHue quarpamm. Pemienue 3ajgau c
MOMOIIbIO0 HECTAHJIAPTHBIX IPaPUKOB U CTATUCTUYECKUX (PYHKIIMM.
[IpakTuyeckoe 3aganue Ne 8: BceraBka u penakTUpoBaHHue (parMEHTOB, CO3AAHHBIX APYTHMMHU
MPUIIOKEHUSIMHU.
ITpakTryeckoe 3amanue Ne 9: Mcnonbs3zoBanue ¢pynkuuit B pacuérax MS Excel. Co3nanue
CIIOKHBIX (PYHKIIHH.

Tema 3.1. MynbsTHMeIMa TEXHOIOTHH
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®opMa KOHTPOJISI — ONPOC, MPAKTHYECKOE 3aJaHe

Bomnpocs! 1Jist ycTHOTO onpoca:
1. MynpTUMeIUiHBIE TPOTPaMMBbI — IIPOTPAMMHBIE CPEACTBA, O3BOJISIOMINE 00padaThHIBATh
¢dboTo, aynno 1 BUICOMH(OPMAITHIO.
Crioco0bl co3aHusl IPE3EHTALUH.
3. TlpoektupoBanue, noOaBIeHUE OOBEKTOB, HACTPOHKA M IEMOHCTPAIIHS TPE3CHTAITUIA.

N

IIpakTHyeckoe 3a1anue:
[Tpaktuyeckoe 3ananue Nel: IIpoekTupoBanue, MoupUKaIus 3JI€MEHTOB AU3aiiHa, 100aBiIeHne
00BEKTOB Ha CIalIbl.
[IpakTuueckoe 3ananue Ne2: HacTpolika u JeMOHCTpanys Mpe3eHTaluHU.
IIpakTryeckoe 3ananue Ne3: OCHOBHBIE MHCTPYMEHTHI co3aHus Buaeopoaunka [Ipaktuueckoe
3aganne Ne4: Coznanue Bugeoduibma

Tema 4.1 PactpoBas u BekTOopHas rpapuka
®opmMa KOHTPOJISI — OIIPOC, IPAKTHYECKOE 3aJaHHe

Bonpocs! 1J1s1 ycTHOTO onpoca:
1. TloHsATHE KOMITBIOTEPHOU I'PAPHUKH.
2. Pabora c BEKTOpHOW U pacTpoBOi rpaduKoi

IIpakTHyeckoe 3a1anue:
[Tpaktuyeckoe 3ananue Nel: BekTtopHas rpaduxa.
IIpakTryeckoe 3ananue Ne2: PactpoBas rpaduka

Bonpocs! k apyrum (popmam KOHTPOJIA

1. IMonstne 06 WH(OPMAIMOHHBIX CHCTEMAX W HMH(OPMALMOHHBIX TEXHOJOTHUSX,
CTPYKTYypa U MPAaKTUYECKUE TPUMEPBHI.

2. Bunsl MHQOPMAIMOHHBIX CHCTEM Ha IIPOM3BOJCTBE, B HayKe, OOpa3OBaHHUH.
WNudopmanus, ee BUAbI U CBOWCTBA, METO/IbI KOJUPOBAHMUS.

3. CnocoGs1 06paboTKH, epejauk U XpaHEeHHUs JaHHbIX
4. Buzpl mporpaMMHOTo 00eCTieUeHHS.

5. Cucremnoe I1O, QyHKIMH oONepamMOHHBIX cHucTeM, cepucHoe I10, BHpPYCH H
AQHTUBUPYCHI.

6. Knaccuduxanus IpuKIagHbIX TPOrPaAMM.

7. TexHonorus paboTsI C ONEPAMOHHBIME cUcTeMamMu cemeiictea Windows, Linux.

8. Hasnauenwue, coctas u 3arpyska OC.

9. Monstue okna. CTpyKTypa U Ha3HAYEHHUE JIEMEHTOB OKHA.

10.  Pa6ounii cTon. CuCTEMHOE MEHIO.

11. 3amyck nporpamm.

12.  Cucrema nomomu (crpaBka).

13.  JlnanoroBsle okHa.

14.  ®aiinosas cucrema (¢aiin, uMs (aiina, KaTanora, arnky, MMEHa JUCKOB, MYTh K
baiiny).
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KOMILIEKT OIIEHOYHBIX CPEJCTB IIPOMEXYTOUYHOM ATTECTAIIAH

NHO®OPMALIMOHHBIE TEXHOJIOT'TA

09.02.06 CETEBOE U CUCTEMHOE AJIMUHUCTPUPOBAHUE

CUCTEMHBII AIMAHUCTPATOP
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1.

Bonpocsl k 3k3ameny

[Tonsatne 00 WHPOPMAIIMOHHBIX CHCTEMAaX W HWH(POPMALMOHHBIX TEXHOJIOTHUSX,

CTPYKTYypa U MPaKTUYECKUE TPUMEPBHI.

2.

Bungsl uHQOpPMAMOHHBIX CHUCTEM Ha MPOU3BOJACTBE, B Hayke, OOpa30BaHUH.

Nudopmarius, ee BUIIbI M CBOMCTBA, METOJIbI KOJMUPOBAHUS.

3.
4.
S.

CriocoOw1 00pabOTKH, TIEpeIavn U XPAHEHHS TaHHBIX
Bunbr mporpamMmHOTro 00ecriedeHus.
Cuctemnoe [0, dyHKIMM omnepanmuoHHBIX cUCTeM, cepBucHoe 10, Bupycwl u

AHTUBUPYCHIL.

6.
7.
8.
9.

10.
11.
12.
13.
14,

daitny).

wn e

4.
npezenax
5.

6
7.
8.
9

10.
11.
12.
13.

Knaccudukanus npukIagHbIX TPOTPaMM.

TexHonorust paboThI ¢ OnepaloHHBIMU cucTeMamu ceMeirictBa Windows, Linux.
Hasnauenue, cocra u 3arpyska OC.

[Tonsitre okHa. CTPyKTypa U Ha3HAYCHUE DJIEMEHTOB OKHA.

Pabouwnii cron. CucreMHOE MEHIO.

3amyck mporpamMmm.

Cucrema oMo (CrpaBka).

JlnamoroBelie OKHA.

QaiinoBas cucrema (¢aiin, umsa (aiina, katanora, Mankyd, MMEHa JUCKOB, MyTh K

B03M0>XHOCTH TEKCTOBOT'O IpoLECCOPA.

OCHOBHBIE 2JIEMEHTHI YKpaHa.

Coznanue u coxpaHeHHe JOKYMEHTA.

PenaktupoBaHue JOKyMEHTa: KOIMPOBAHME U IE€peMEUIeHHE (QparMeHTOB B
OJIHOT'O IOKYMEHTa, U B IPYrOoHd JOKYMEHT U UX yJaJICHUE.

Boigenenue ¢pparmMeHTOB TEKCTA.

VYcTaHoBKa mapaMeTpoB CTPaHMIL U pa30MeHne TeKCTa Ha CTPAHUIIbI.

[Touck u 3ameHa Tekcra u popmara.

VYcTaHOBKa MapaMeTpoOB CTPAHUIIBI M pa30ueHHe TEKCTa Ha CTPaHULIBL.

KonoHTHTYIBL

IIpeaBapuTeNbHBINA IPOCMOTP.

VYcraHnoBka napameTpoB IE€YaTH.

BbiBOo OKyMEHTa Ha Ievarh.

BcraBka B JOKyMEHT PUCYHKOB, (hOpMYI1, TuarpaMM U TaOJIUL, CO3aHHBIX B APYTUX

pexKuMax nin ApyruMu nporpaMmmamMu.

14.

PenaktupoBanue, KONUPOBAaHUE U NEPEMEIICHHE BCTABJIEHHBIX 00bEKTOB. BcraBka

00BekToB B Microsoft Word.

15.

16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.

BHenpenwne u cBsI3pIBaHUE IOKYMEHTOB APYTHX MPUIOKECHUH.
O6urme cBeeHus 06 06paboTKe YUCIOBON HHPOPMAITUH.
TexHomorun 06pabOTKU YUCIOBOK MH(POpPMAITUH.
DEeKTPOHHBIE TaOIMIIbI: OCHOBHBIE MIOHATHS U CIIOCOOBI OpraHU3aIHH.
CTpyKTypa 371eKTpOHHBIX TaOJHII: siueiika, CTpOKa, CTOJIOe.
Anpeca sueek.

Ctpoka MeHIO.

[Tanenn UHCTPYMEHTOB.

BBoj nanHBIX B TabmuIy.

Tumnsl u popMaT JaHHBIX: YKCIA, OPMYIIBI, TEKCT.
[Toctpoenue auarpamMm u rpaduKoB.

dopmaTupoBaHHE TOTOBBIX JAUArPaMM.
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27. ObecneueHne MOUCKA U PUIBTPALUH JaHHBIX. THUIIBI KPUTEPHEB.

28. MynbTHMEIHMI{HBIE TPOTPaMMBI — TIPOTPAMMHBIC  CPEICTBA, IO3BOJIFOIINE
oOpabatsiBaTh POTO, ayIUO ¥ BHICOMH(POPMAIIHIO.

29. CniocoObl co3aHus TPE3CHTAIINH.

30. IIpoextupoBanue, 1o0aBIeHNE OOBEKTOB, HACTPOWKA U IEMOHCTPALUS MPE3CHTALINH.

31. ITonsTue koMmbrOTEpHOU Irpaduku. PaboTa ¢ BEKTOpHOU U pacTpoBOl rpadukoit

[IpakTuyeckue 3aJaHus K IK3aMeHY

1. TexHonorus paboOTHI C ONEPAIMOHHON crcTeMol cemericTBa Windows.

2. IlporpaMMbI-apXxuBaTOpbl. AHTUBHPYCHBIE IIPOTPAMMBI.

3. Co3nanue TEKCTOBOTO JOKyMeHTa. PenakrupoBanue padora ¢ ab3amamu. CoxpaHeHue
JIOKYMEHTA.

4. PepaktupoBaHue HaOpaHHOTO TEKCTa, CHUCKOB M KOJOHTUTYNOB. Pa3z0Omenue Ha
CTpaHUIIBI.

5. Hlpudrosoe oopmienue u popmarupoBanue Tekcra. PacneuaTka Tekcra.

6. Pabora B TekcToBsIii poreccop Microsoft Office Word

7. PenaktupoBanue u (opMaTHpOBaHUE PUCYHKA, TAOIHIBI, (POPMYIBI WIH AUATPAMMBI.
Hcnons3oBanue cTuiien

8. Co3naHune runepTeKCTOBOro JOKYMEHTA B TEKCTOBOM PEIaKTOPE.

9. KonnupoBanue, CBs3bIBAHUE M BHEJIpPEHUE OOBEKTOB (DJIEKTPOHHOM TaOJIMIIBI)
Microsoft Excel B nokyment Word.

10.  Co3paHue 37€KTPOHHOW TaOJIHUIIBI: BBOJA M PEJaKTUPOBAHUE JAHHBIX, HAMMCAHUE
dopmy, yrpaBiieHHE HIeMEHTaMU TaOIHIIb.

11. Microsoft Excel. OTHOcHuTenbHas u abcomtoTHas aapecanus MS Excel.

12. Microsoft Excel. Co3ganue CHHCKOB M yIpaBieHHEe cruckamu. PopmaTupoBaHHUE
31eMeHTOB Tabmuisl. [leyaTs TabmuIs!

13. IlocTtpoenne W peAakTUpPOBaHWE [UarpaMM. PemeHwe 3agad C  MOMOIIBIO
HECTaHAAPTHBIX I'PaUKOB U CTATUCTUYECKUX (PYHKLIUH.

14. BcraBka u pegakTupoBaHue GparMeHTOB, CO3AAHHBIX IPYTUMHU MPUIOKEHUSIMH.

15. Hcnonb3oBanue GpyHkimii B pacuérax MS Excel. CoznaHue clioKHBIX QYHKIUIH.

16. IlpoexTupoBaHue, MOAN(UKAIIUS SJIEMEHTOB JM3aifHa, 100aBJIeHNEe 00BEKTOB Ha
CIabI.

17. Hactpoiika 1 1eMOHCTpaIus MPe3eHTaIUH.

18. OcHOBHBIE HHCTPYMEHTHI co37aHus Buaeoponuka [Ipaktuueckoe Co3nanue
BUJcO(pUIBEMA

19. Bextopnas rpaduxa.

20. PactpoBas rpaguka
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PEKOMEH/IALIAH 110 BBIIIOJIHEHUIO BUJIOB CAMOCTOSTEJIBHOM
PABOTbBI OBYYAIOIIUXCA

PexoMenganuy mno mojaroToBke K JeKmusM

['maBHOE B mepuoJ MNOArOTOBKM K JIEKIIMOHHBIM 3aHATUSIM — HAy4UTbCS METOAam
CaMOCTOSITEJIbHOTO YMCTBEHHOTI'O TPY/1a, CO3HATEJIBHO Pa3BUBAaTh CBOM TBOPUECKHUE CIIOCOOHOCTHU
U OBJaJIeBaTh HaBBIKAMU TBOPUYECKON palboThl. JlJii 3TOro HEOOXOAMMO CTPOro COOIII0IATh
JTUCHUIUIMHY y4eObl U moBeaeHus. YeTkoe MIaHupoBaHHE CBOETO pabovyero BpeMEHH U OTAbIXa
ABIIIETCS. HEOOXOUMBIM YCIIOBUEM JJIsl YCIEIIHON CaMOCTOSITENIbHOM pabOTHI.

KaxxnoMy CTyIeHTy clielyeT COCTaBIIATh €KEHENEIbHBIN U CEMECTPOBBIN IJIaHbI PaOOTHI,
a TakkKe IJIaH Ha Kaxaplid pabouuit nens. C Bedepa Bcerjga Halo pacmnpeacisTh paboTy Ha
3aBTpaIIHUM JAeHb. B KOHIIE Ka)KA0ro JHS 1eecoo0pa3Ho MOABOAUTE UTOT PaOOTHI: TIIATEIBHO
MIPOBEPUTH, BCE JIU BBHIIIOJIHEHO M0 HAMEYCHHOMY IUIaHy, HEe ObLIO JIU KaKUX-IH0O0 OTCTYIJICHHH,
a ecnd ObUIM, MO KakoM MpHYMHE 3TO Ipou3onuio. HyXHO ocCylecTBISThH CaMOKOHTPOJIb,
KOTOpBI SBJISIETCSI HEOOXOJUMBIM YCJIOBHEM YCHeImHoW y4deOwnl. Ecmu 4To-TO ocTajock
HEBBITIOJTHEHHBIM, HEOOXOIMMO HW3bICKATh BpEMs ISl 3aBEPIIEHHUS ATOM 4YacTH paboOThl, HE
yMeHblIlas 00beMa HeJIeIbHOTO IJIaHa.

PexoMeHIannu M0 MOAroTOBKE K MPAKTHYECKHM 3aHATHIIM

HpI/I MMOATOTOBKC K INPAKTUYCCKOMY 3aHATHUIO CTYACHT NOJIDKCH O3HAKOMUTHCS C IIJIAHOM,
BBITIOJTHUTBb BCE€ MHCTPYKIUH, IMTPCATTOKCHHBIC ITPEIIOaBaTCIICM.

PGSYJ'IBT&TOM pa6OTBI SABJICTCA CBO6OI[HOC BJIAICHUC TCOPCTHYCCKUM MATCPHATIOM,
IMOJIHBIC OTBCTHI HA MOCTABJICHHBIC BOIIPOCHI, KOJUICKTHBHOC O6CY)KI[6HI/IC HpO6JIeMHI>IX TEM.

MeToanyeckue peKoMeHAAIUN N0 MOAr0TOBKe pedepaTon

Pedepar —  3TO M3NOKEHME B NUCBMEHHOM BHJE HAydyHOM pPaOOTHI, PE3yJIbTAaTOB
U3y4eHHs] Hay4YHOM mpoOieMbl, BKIIOUYAIOMIMKA 0030p COOTBETCTBYIOLIMX JIUTEPATYpHBIX U
JIPYTUX UCTOYHHKOB.

OCHOBHBIMU CTPYKTYPHBIMH JIEMEHTAMU SIBJISIOTCS:

- TUTYJIbHBIN JIUCT;

- COZIepKaHMUE;

- KJIFOUEBBIE CJIOBA,

- OIIPEJIEIICHHUS];

- 0003HaYEHUS U COKpAIICHUS;

- BBEJICHHUE;

- OCHOBHasI YacCTb;

- 3aKJII0YECHHUE;

- CIIMCOK UCIOJIb30BaHHBIX UICTOYHHUKOB,;

- IPUIIOKEHUS (€CTTH €CTh).

PaGora BeImoONHSAETCS Ha OAHOM CTOpOHE JjucTa Genoil Oymaru dopmara A4 (210 x 297
MM). WnmoctpupoBaHHbI  MaTepuan  (TaOdMIbl, CXEMbI, JAHarpaMMbl W T.OI.) TpHU
HE00XO0/IMMOCTH MOKHO BBITIOJHSTDH Ha JIUCTaxX 0ojblero popmara.

TexcT meyartaercs MOTYTOPHBIM MHTEPBAJIOM HOPMAJIbHBIM IIPU(GTOM YEPHOTO IIBETA.
Pazmep mpudra — 14 (Times New Roman). MexcTpounsrit uatepBai — 1,5.

A03a11bl B TEKCTE€ HAUMHAIOTCSI OTCTYIIOM OT JieBoro nojisi. Oteryn paseH 1 M.

OneyaTky, ONUCKM B TEKCTE€ MOXKHO HMCIPABIATH NMOAYMCTKON MM Koppekropom. Ha
MECTO HCIPABICHHOE MECTO BIUCBHIBAEM TEKCT OT PYKHM YEpHOM NAcToM win Tymbero. Ecioum
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WCIIPABIIEHHBIH TEKCT COCTABJISIET YaCTh CTPAHMIIBI, TO HA 3TO MECTO MOXHO HaKJIEUTh Oymary c
UCIIPaBJIECHHBIM TEKCTOM.

Ha onnoii cTpanuiie normyckaeTcst He 6ojiee IByX UCIPABICHUHN, CIETaHHBIX OT PYKH.

[ToBpexaeHue JIUCTOB, TOMApKU U CJIE/Ibl HE MOJHOCTHIO YAAJIEHHOTO MPEXHET0 TEKCTa
HE JIONyCKaroTCsl.

[IpenycmarpuBaroTcsi cieayromne pa3Mepsl mojed (¢ OTKJIOHEHUsSIMU B mpejaenax + 2
MM):

neBoe — 30 mmM;

npasoe — 10 mm;

BepxHee — 20 MM;

HUXKHEe - 20 MM.

Pexomenayercs mpou3BOIUTH BEIPABHUBAHKUE TEKCTA MO MIUPHUHE.

O6wem pabdotsr: 10-15 cTpanwmir.

Pabora ¢ 1uTepaTypHbIMH HCTOYHUKAMHU

B mpouecce 00ydeHus CTYIEHTY HEOOXOIMMO CaMOCTOSATENbHO H3ydaTh Y4eOHO-
METOANYECKYIO JuTeparypy. CaMoCTOsTENbHO paboTaTh ¢ YdeOHUKAMHU, Y4COHBIMU TTOCOOUSIMU,
WutepHeT-pecypcaMu. ITO NO3BOJSET aKTHUBM3MPOBATH MPOLIECC OBJIAZACHUA HH(pOpMaLUei,
CIOCOOCTBYET ITyOOKOMY YCBOCHHUIO H3y4aeMOIo MaTepuaia.

IIpu pabote ¢ KHUro HEOOXOOUMO MOA0OpaTh JINTEPATypy, HAyUYUThCS MPABUIIBHO €€
YUTaTh, BECTU 3aIIUCH.

N3yuas maTtepuan 1o yueOHMKY, CIEAyeT NMEePEXOIUTh K CIEAYIOIIEMY BOIIPOCY TOJBKO
MoCJIC TMPAaBUJIBHOIO YACHCHHA MPCAbIAYIICTO, OIMUChIBASA Ha 6YMaI‘€ BCC€ BBIKJIaJAKHU U
BBIUUCIICHUsSI (B TOM YHUCIIE T€, KOTOpble B yYCOHUKE OIYLIEHbl MM Ha JIEKUUHU JaHbl JJIs
CaMOCTOSTEIIFHOTO BBIBOJIA).

Ocoboe BHHMMaHuE cielyeT OOpaTUTh Ha OIpelesIeHUe OCHOBHBIX IOHATHH Kypca.
CryneHT noiKeH NoApoOHO pa3Ouparh NPUMEPHI, KOTOPbIE MOSCHSIOT TaKUE ONpPENEICHUS, U
YMETb CTPOUTH AHAJIOTMUYHBIE TPUMEPBI CAMOCTOSTENIBHO.

BBIBOI[I)I, IMMOJIYUYCHHBIC B PE3YJIbTATC U3YUCHUSA, PCKOMCHAYCTCA B KOHCIICKTEC BBIACIIATD,
4TOOBI OHM ITPU NEPEUUTHIBAHUY 3aMMCEH JTyUllle 3aIOMUHAIINCH.

Pazmuaror JABa BHJa YTCHUA; ICPBUIHOC U BTOPUIHOC. HepBHque - 3T BHUMATCJIBbHOC,
HETOPOIIMBOE YTEHUE, IPU KOTOPOM MOXHO OCTAHOBHUTBHCS Ha TPYAHBIX MecTax. Ilocie Hero He
JIOJIKHO OCTaThCs HU OJTHOTO HETOHATHOTO cioBa. CojiepkaHue HEe BCETAa MOXKET OBbITh MOHSATHO
I10CJI€ TIEPBUYHOTO YTCHMS.

3ajaya BTOPUYHOTO YTEHMSI TOJHOE YCBOEHHE CMBICIA LIENOro (o CYETy 3TO YTEHHE
MOYET OBITh M HE BTOPBIM, @ TPETbUM HJIU YETBEPTHIM).

Kak yxe ormeudanoch, camocrosiTelibHas padoTa ¢ yueOHHMKaMU M KHUTaMU (a Takke
CaMOCTOSITENIbHOE TEOPETUYECKOe HcCileIoBaHne Mpo0ieM, 0003HAYEHHBIX IpernoiaBaTeaeM Ha
JIEKIUAX ) — 3TO BaKHENIIIee yclioBue GOPMUPOBAHUS y ce0s1 HAYYHOIO criocoda Mo3HaHusl.

ITpu pabote ¢ AUTEPaTYypOl PEKOMEHIYETCSl BECTH 3aITUCH.

OcHOBHEBIE BHUbI CHCTGM&TI/I?;I/IPOB&HHOf/i 3aIMMCHU IMMPOYHUTAHHOI'O:

AHHOTI/IpOBaHI/IC — MHNOpCACIIbHO KpPaTKOC CBA3HOC OIMMCAHUC HpOCMOTpGHHOfI nin
HquHTaHHOﬁ KHUTHU (CTaTLI/I), €C COACPpKaHNA, UCTOYHUKOB, XapaKTCPpa U HA3HAUYCHUS;
HJ’IaHI/IpOBaHI/Ie — KpaTKad JIOTHYCCKasA oOpraHu3anus TEKCTa, PACKpbIBAIOIIAA

COZIEpKaHUE U CTPYKTYPY U3yd4aeMOro Marepuana;

TesupoBaHne — JTaKOHHMYHOE BOCIIPOM3BEJCHHE OCHOBHBIX YTBEpPXACHHUH aBTOpa 0Oe3
npuBJIeUeHHs (PaKTUYECKOro MaTepHaa;

[{utupoBaHue — JOCIOBHOE BHIMMCHIBAHNUE U3 TEKCTA BBIIEPKEK, U3BIICUCHUH, Hanboee
CYILLIECTBEHHO OTPAKAIOLIUX Ty WA UHYIO MBICIIb aBTOPA;

KoHcnekTtupoBanue — KpaTKo€ U IOCIEIOBAaTEIbHOE M3JI0KEHHE COAECPIKAHMS
IIPOYUTAHHOTO.
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KoHCHEKT — CII0XKHBIN cIT0CO0 M3JI05KEHUS COJEP KaHUS KHUTH UM CTaThbH B JIOTMYECKOM
nocjienoBaTenbHOCTH. KOHCIEKT akKyMylupyeT B cebe MpeablayIue BUAbl 3alKCH, TT03BOJISIET
BCECTOPOHHE OXBATUTH COJIEPKaHUE KHUTH, CTaThbH. [I09TOMY yMeHHE COCTaBIIATH IUIAH, TE3UCHI,
JlenaTh BBIIIMCKU U JPYTUE 3alUCH OIIPENEIIAET U TEXHOJIOTHIO COCTABICHHS KOHCIIEKTA.

IIpomeskyTouHast aTTecTAUMS

Kaxnplii cemecTp 3akaHUMBaeTcsl cpadel 3a4eToB (9k3aMeHOB). [lomroroBka k craue
3a4eTOB (PK3aMEHOB) SIBISICTCA TaKXKE CaMOCTOATENBbHOM paboTod crynaeHToB.  CTyneHTy
HEoOXO0IMMO K 3a4eTy (PK3aMeHY) IMOBTOPUTH BECh NMPOMAECHHBIM MaTepual MO JUCHUILUIMHE B
paMKax JIEKIUI 1 PeKOMEHTyeMOH JINTEePaTypBbI.

MeToanuyeckne pekoMeHaanum mo padore ¢ Uarepuer-pecypcamm

Cpenu UntepHer-pecypcoB, Hauboyiee YacTO HCIOJIb3YeMbIX CTYICHTaMU B
CaMOCTOSITENIbHON paboTe, ciieqyeT OTMETUTh SJIEKTPOHHbIE OHOIMOTEKH, OOpa3oBaTeIbHBIC
MOpTaNbl, TeMaTUYECKUE CalThl, OnOIUorpaduueckue 0a3bl JAHHBIX, CAUTBHI MEPHOTUUYECKHUX
u3nanuii. Jlns addexkruBHoro moucka B WWW CTyAeHT NOJDKEH yMeTh M 3HAaTh: - YETKO
omnpeneNniaTb CBOM  HMH(OpPMAnmMoOHHBIE  TOTPEOHOCTH, HEOOXOAMMYIO  PETPOCIEKTHBY
uH(opMaIuu, Kpyr TOUCKOBBIX CEPBEPOB, 00Jiee KAYECTBEHHO HWHJIECKCUPYIOIIUX HYKHYIO
uH(pOpMAIINIO, - MPABUIBHO (HOPMYIMPOBATH KPUTEPHH IOWCKA; - OMPEISISITh W Pa3eiiiTh
pa3MeniéHHylo B cetu HWHTepHeT uHGOpMAINUMI0O HAa TPU OCHOBHBIE TPYIIIBI: CIpPaBOYHAsS
(97eKTpOHHBIE OMOIMOTEKH M DHIMUKIONEAWHU), Hay4Has (TEKCThl KHUT, MaTepuaibl ra3zer u
KYpHAJIOB) M ydeOHas (MeToAuuyecKue pa3paboTku, pedeparbl); -JaBaTh OLEHKY KadecTBa
NpEICTaBICHHON  HMHQOpPMAlMM, OTAEIUTh  JCWCTBUTENBHO  BAKHBIE  CBEIEHUS  OT
MH(OPMALIMOHHOIO IIIyMa; - 1aBaTh OLIEHKH JIOCTOBEPHOCTH MH(POPMAIIMN Ha OCHOBE PA3JIMYHBIX
MPU3HAKOB, TI0 BHEUTHEMY BHUJY CaiTa, XapakTepy mnojauu wHOpMaInu, e€ opraHu3aluu; -
CTyJeHTaM HeoOXoIuMO yMeTb €€ aHaJIu3upoBaTh, OMNpPENEISATh €€ BHYTPEHHIOIO
HENPOTUBOPEUYMBOCTh.  3ampelleHa Iepenada JPyrMM — IOJb30BaTeNssM  MHGOpMaIuH,
NPEJCTaBISIIONIE  KOMMEPUECKYI0  WJIM  TOCYAAapCTBEHHYIO  TallHy, paclpOCTpaHSTh
uH(pOpMaIlMIO, TIOPOYAIlyld YeCTh M JOCTOMHCTBO TrpaxkjaaH. IIpaBoBble OTHOIIEHUS
perynupyrootes 3akoHoM «O06 wuHbopMaiuu, WHGOpMATH3AUUU W 3alUTe HHPOpPMAIIN,
3akoHoM «O rocyaapcTBEHHOU TaiiHe», 3akoHOM «O0 aBTOPCKOM MpaBe U CMEXKHBIX MpaBax»,
ctathsiMu KoHCTHTYIIMM 00 OXpaHEe JMYHOM TalHBI, CTaTbsIMH [ pakqaHCKOTO KOAeKca U
CTaTbsIMM YTOJIOBHOTO KOJIEKCA O MPECTYIUIEHUsAX B cepe KoMmnbioTepHO nHpopmaruu. [Ipu
pabote ¢ MuTepHeT-pecypcamu oOpaliaiiTe BHUMaHUE Ha UCTOYHHUK: OPUTHHAIBHBIA aBTOPCKUI
Matepuai, pedepaTUBHOE COOOIICHHE IO MaTepHaliaM JPYyrux NyOIUKalWi, CTyAeHdYecKas
yaeOHast pabota (pedepat, KypcoBas, TUIIIIOMHAs U Jp.). OpurnHaabHbIe aBTOPCKHE MAaTepUAIBI,
KaKk TMpaBWIO, NYONHKYIOTCS Ha CHEMUAIU3HUPOBAHHBIX TEMAaTHYECKUX cailiTax WU B
Oubnuorekax, y HHX YKa3bIBaeTCsi aBTOp, €ro JaHHbIe. DBBIMONHEHB Takue pPadOTHI
MOCNIEOBATEIbHO B HAYYHOM WJIM HAyYHOTMOIYJISPHOM CTHJIE. DTO MOTYT OBITh HayudHBIE
CTaThH, TE3MCHI, YUeOHUKH, MOHOTpaduu, AUCCEepPTalUU, TEKCThI NeKiuid. Ha ocHoBe Takmx
paboT Ha HEKOTOPBIX calTax pa3memniaroTcs pedeparsl Wi 0030pbl. OOBIYHO OHU HE WUMEIOT
aBTOpa, pEIKO YKa3blBalOTCA MCTOYHMKH pedepupoBanud. Camu callThl MOCBSIIEHbI
pazHooOpa3Hoil TemaTuke. K Takum paboTaM CTOMT OTHOCHUTHCS KPUTHYECKH, KaK U K CalTaM,
I7Ie pa3MemanTcs ydyeOHble cTyaeHdeckue paborTel. KauecTBo 3TMX pabOT OYEHb HHU3KOE,
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[I0O3TOMY, CHauasa IoAyMalTe, OLICHUTE Pecypce, a yKe IIOTOM UM IOJIb3yUTeCh. B ocTasbHOM €
HuTepHeT-pecypcaMu MOKHO paboTaTh Kak ¢ 0OBIYHOW NeUaTHOM uTepatypoil. MHTepHeT — 310
emeé u orpomMHass OMONMOTEKa, TJe Bl MOXKET€ HAWTH MPAKTUYECKU JIIOOOH XyJI0KECTBEHHBIN
TEeKCT. B uHTEepHETEe OrpOMHOE KOJIMYECTBO CIIOBAaped W HHIMKIONEAWM, HCIOJb30BaHUE
KOTOPBIX IIPUBETCTBYETCH.
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