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Hosoxkenue
00 00padoTKe U 321U TE MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

1. OO01ME TOIOKEHUS

1.1. Hactosmee [lonoxeHune ycraHaBIMBaeT MOPSIOK MOJTY4YEHHs, ydeTa, 0OpabOTKM, HAKOIUICHUS U
XpaHEeHUsI TOKYMEHTOB, COJCPXKAIINX CBEICHHS, OTHECEHHBIE K IMEPCOHAIBFHBIM JaHHBIM paboTHHKOB YIIOY
«CKKUT» (nanee - Paboromarens). Ilog paboTHuKaMu mojpa3yMeBaloTCs JIMIA, 3aKIIOYUBIINE TPYIOBOM
noroBop ¢ Paboronarenem.

1.2. Henb HacTosmero Ilonoxxenus - 3amuTa nepcoHanbHbIX JaHHBIX padoTHHUKOB UIIOY «CKKUT» ot
HECAaHKIIMOHMPOBAHHOIO  JoCTyna W  pasrjameHus. [lepcoHanbHble  JaHHbIE  BCerja  SBISIOTCS
KOH(PHUACHITMAIBHON, CTPOTO OXpaHsIeMON HH(POPMAIIUEH.

1.3. OcHoBanuem mans pa3paboTku Hactosimero Ilomoxxenust sBnstorcs Koncturynms Poccuiickoit
®enepaunn, Tpynosoii koaekc Poccuiickoit enepaunn, denepanbubiii 3akoH ot 27.07.2006 N 152-®3 "O
NEepCOHAIBHBIX JAHHBIX ", Ipyrue AeHCTBYIONME HOPMAaTHBHbIE NTPaBoBble akThl Poccuiickoit denepanuu.

1.4. Hacrosimee IlonoxxeHne W M3MEHEHUST K HEMY YTBEpPXKIAIOTCS pyKoBoauTeleM Paboromarens u
BBOJATCS NMpHKa3oM. Bce paGOTHUKHM JOKHBI OBITh O3HAaKOMJIEHBI 1O/ MOJNKMCH C AaHHBIM IlonoxeHuem u
M3MEHEHHUSMHU K HEMY.

2. IloHsaTHe U cocTaB NEPCOHATTBbHBIX TaHHBIX

2.1. TlepcoHanbHBIMHU JAaHHBIMH SBISIETCS J00as MHPOpPMANKs, MPSMO WIM KOCBEHHO OTHOCSINASCS K
CyOBEKTY MEepPCOHAIBHBIX JJAHHBIX - ONPEAETICHHOMY WU ONpeAensieMoMy (hU3HYECKOMY JIMILY.

2.2. IlepcoHalbHBIMH JaHHBIMH, pPa3pEUICHHBIMH CYOBEKTOM IE€PCOHAIBHBIX  JAaHHBIX IS
pacrpoCTpaHeHHs, SBISIOTCA MEPCOHAJbHBIE NaHHbBIC, JOCTYN HEOTPAaHMYEHHOIO Kpyra JIMI K KOTOPBIM
MPEJOCTaBIIEH CYOBEKTOM IIEPCOHATBHBIX JAHHBIX IyTEM Ja4yd Ccoryiacusi Ha oOpabOTKy NepCOHaIbHBIX
JaHHBIX, pPAa3pelIeHHBIX CYOBEKTOM TEepPCOHANBHBIX JAaHHBIX I pPacHpoCTpPaHEHUs B  TOPSIKE,
npeaycmorpeHHoM DenepanbHbiM 3ak0HOM 0T 27.07.2006 N 152-D3 "O nepcoHaIbHBIX TaHHBIX .

2.3. CocTaB nepcoHaIbHBIX JAHHBIX pAOOTHHKA:

- (hammnus, ©Ms1, OTYECTBO;

- TI0J1, BO3PAcT;

- cBemeHuss 00 oOpa3oBaHWM, KBATU(UKAINH, NPO(PECCHOHANBHOW TOATOTOBKE, IOBBIIICHUH
KB (pUKaIm;

- MECTO KHUTEJIbCTBA;

- ceMeiHOe MOJI0KEHHE, HAJTMUKE JIETEeH, COCTaB CEMbH, POJICTBEHHBIE CBS3H;

- ¢akTel Ouorpaduu M TpenpIAyIas TPYAOBas ACITEIBHOCTD (B TOM YHCIIE MECTO pabOThI, CYAMMOCTD,
ciry>k6a B apMuu, paboTa Ha BHIOOPHBIX JOJDKHOCTSIX, HA TOCYAapCTBEHHOM Cityx0e U p.);

- (mHAHCOBOE MOJIOKEHHE, CBEJICHUSI O 3apa00THOM TIJIaTe;
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- IaCIIOPTHBIE JaHHBIE;

- CBE/ICHUS O BOMHCKOM YyUeTe;

- CBEJICHUS O COLIMATIBHBIX JIBIOTaX;

- CIIEIMAIbHOCTb;

- 3aHMMaeMas JOJDKHOCTB;

- pa3mep 3apabOTHOM IIAThI;

- HUIMYHUE CYyTUMOCTEN;

- HOMepa TeseOHOB;

- COZIep>)KaHNE TPYAOBOIO J0I0OBOPA;

- IOJUTMHHUKYU U KOIIMM [IPUKA30B IO JIUYHOMY COCTaBY;

- IMYHBIE JIeN1a, TPYAOBbIE KHUKKU U CBEIEHUS O TPYJOBOM AESITEIBbHOCTH;

- OCHOBaHMs K IIPUKa3aM 10 JMYHOMY COCTaBY;

- Jiena, coleprKallue MaTepHalibl 1O MOBBIIICHUIO KBATU(UKAIMA U MEPETIOATOTOBKE COTPYAHUKOB, UX
aTTeCTallUH, CIIyKEOHBIM PACCIIEOBAHUSAM;

- KOIIUU OTYETOB, HAIIPABJIIEMBIX B OpraHbl CTATUCTUKY;

- CBEICHUS O pe3yjbTaTaX MEIMLMHCKOro 00CIeIOBaHUS Ha MpEeAMEeT TOJHOCTU K OCYILECTBIICHUIO
TPYIOBBIX 00SI3aHHOCTEH;

- (hoTorpaduu, BUACO MaTepUabl U MHbIE CBEJICHHSI, OTHOCSIIMECS K IEPCOHATbHBIM JaHHBIM paOOTHHUKA;

- IPUHA/IJICKHOCTb JIMIA K KOHKPETHON HallUM, STHUYECKOH IpyIIIe, pace;

- PEIUTHMO3HbIC U NOJIUTHYECKHE YOeKIeHUs (MPUHAIIEKHOCTh K PEJIMTHMO3HON KOH(ECCUH, YWISHCTBO B
MOJUTHYECKON TTAPTHH, yIacTHE B OOIIECTBEHHBIX 00BEANHEHHSIX, B TOM YHCIIe B PO Ccoro3e, U JIp.);

- JIeJIOBBIC U MHBIE JIMYHbIE Ka4eCTBA, KOTOPbIE HOCAT OLICHOYHBIN XapakTep.

W3 ykazanHoro crnmcka PaboTomarens BrpaBe MoiydyaTh W HUCIIOJIB30BATh TOJNBKO T€ CBEACHUS, KOTOPHIC
XapaKTepU3yloT IpaXkJaHMHA KaK CTOPOHY TPYAOBOTO JJOrOBOPA.

2.4. CBeneHus, ykazaHHble B 1. 2.3 Hacrosuero [lonoxxenus, 1 JOKYMEHTBI, UX COJAEpPIKAIIUE, SIBIISIFOTCS
KOHQHIEHIIMATbHBIMU. PeXUM KOH(PUICHIMANbHOCTH TNEPCOHAIBHBIX JaHHBIX CHHMMAaeTCs B  CIIydasx
0o0e3MMYMBaHMsl WIM MO HMCTEYEHMM (D JIeT CpPOKa XpaHEHMs, €CIM MHOE HE OMIPEJCJIEHO 3aKOHOM, WU
IIPOJUIEBAETCS HA OCHOBAHUHU 3AKIIOUEHMS KCIEPTHOM Komuccun OpraHusaiuu, €Clii MHOE HE OINPEAEIIEHO
3aKOHOM.

2.5. JIokyMeHTaMH, COJIepKaIlUMH NTePCOHANIbHbIE JTaHHbIE pAOOTHHUKOB, SBIISIFOTCS:

- KOMILJIEKCHI IOKYMEHTOB, COIPOBOXKIAIOUINX Mpoliecc 0OpMIICHHS TPYIOBbIX OTHOUICHUH NPU IpUeMe
Ha paboTy, epeBoie, yBOJIbHEHHH;

- KOMIUIEKC MAaTepuajoB IO aHKETUPOBAHMIO, TECTUPOBAHHIO, IPOBEJIEHUIO cOOeceqOBaHUN C
KaHJUJATOM Ha JIOJKHOCTB;

- IOJIMHHUKY U KOMHHU MPUKA30B (pacopsKeHUi) 1o Kaapam;

- IMYHBIE JIeN1a, TPYJOBbIE KHIKKH, CBEICHUS O TPYAOBOM AesrenbHocTH paboTHuKOB (CT-P);

- JIena, coJieprKalliie MaTepralbl aTTecTaluii paboTHUKOB,;

- JIeNa, CoAepIKalle MaTepualibl BHYTPEHHUX PacClI€JOBaHUT;

- CIIPaBOYHO-MH(OPMALIMOHHBIA OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH, )KypHAIIbI);

- KOIIUU OTYETOB, HAIIPABJIIEMBIX B TOCY1aPCTBEHHBIE KOHTPOJIUPYIOLIUE OPTaHbI.

3. O0s3annoctu Padboromarens

3.1. B nensx obecnieyeHus mpaB U cBOOOJ] YeIOBEeKa M rpakaaHnHa PaboTomarens u €ro mpeacTaBuTeNH
pu 00paboTKe MEePCOHATBHBIX JAaHHBIX paOOTHHKA 00s13aHBI COOMIOAATH CEMYIOIIHNe 001ue TpeOOBaHNUS:

3.1.1. O6paboTka MepCOHATBHBIX TAHHBIX PAa0OTHUKA MOXKET OCYIIECTBISATHCA UCKITIOYUTENHHO B IEIISIX
obecriedueHrs COONIO/ICHUSI 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJACHCTBUS pabOTHUKAM B
TPYJAOYCTPOICTBE, OOyYEHUHU U MPOJABMKEHHUH MO CIyx0e, obecreyeHus TMUHOM 0e30MacHOCTH pabOTHUKOB,
KOHTPOJISI KOTMYECTBA U Ka4eCTBA BBIMIOIHAEMOUN pabOThI U 00eCTieYeHHs] COXPAaHHOCTH UMYIIECTBA.

3.1.2. Tlpu ompeneneHnn odbeMa W colepkaHusi 00pabaThIBaEMBIX MEPCOHATBHBIX JaHHBIX PaOOTHUKA
PaboTtonarens nomkeH pykoBoactBoBaThesi Konctutyrmeit Poccuiickoit ®eneparyu, TpyaoBeIM KOIEKCOM
Poccutickoit deneparuu 1 HHBIMH QeaepaaTbHBIMU 3aKOHAMM.



3.1.3. Bce nepcoHanbHbIe AaHHBIE paOOTHHKA CIEAyeT MOJy4yaTh y HEro camoro. Eciau mepcoHanbHbIe
JaHHbIE PA0OOTHUKA BO3MOXKHO IMOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO pAOOTHUK JOJDKEH OBITh YBEIOMIIEH
00 ATOM 3apaHee U OT HEro JO0JDKHO OBITh MOJy4eHO MUChbMEHHOE cornacue. PaboTonarens JOKEH COOOUIUTD
pabOTHHUKY O LeNAX, IPEANoJIaraéMblX UICTOYHUKAX M CIIOCOOAX MOIY4YEHUsI IEPCOHANIBHBIX IaHHBIX, a TAKKE O
XapakTepe MOJUIeKAIUX IOJYYCHHIO MNEePCOHANBHBIX JaHHBIX W IOCIEICTBHSAX OTKa3za paOOTHUKA IaThb
IUCbMEHHOE COIJIaCHE Ha UX MOy4YEHHE.

3.1.4. PaboToaTenb He UMEET MpaBa MoJydaTh U 00pabaThIBaTh MEPCOHATBHBIC JaHHBIC PAOOTHHUKA O €r0
NOJUTUYECKUX, PEJIUTHO3HBIX M HHBIX YOSXKIEHMAX W YacTHOM XM3HM. B ciydasx, HemocpeacTBEHHO
CBSI3aHHBIX C BOIIPOCAMHU TPYJIOBBIX OTHOLIEHWH, B cOOTBETCTBUM co CT. 24 Koncturyuuu Poccuiickoii
®enepanuu PaboTonarens BripaBe Moiay4arb U 00padaThiBaTh JAHHBIE O YACTHOM H3HM PaOOTHHUKA TOJIBKO C
€ro MMCbMEHHOI'O COTJIACHS.

3.1.5. PaboTtonarens He UMeET IIpaBa NoIy4yaTh U 00pabaThIBaTh NEPCOHAIBHBIE JAHHBIE PAOOTHHUKA O €T
YJICHCTBE B OOIIECTBEHHBIX O0BEIMHEHUAX WM €ro MPO(COI3HOMN NEesITEIbHOCTH, 32 UCKIIOUYCHUEM CIy4aesB,
IIPESYCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATHHN PEIICHHA, 3aTPAarMBAIOIINX WHTEPEChl paboTHUKA, PaboTonarens He MMeeT mpaBa
OCHOBBIBaTbCSl Ha IEPCOHAIbHBIX JAHHBIX PAOOTHHKA, IOJYYEHHBIX HCKIIOUUTENIBHO B pe3yjibTaTe HX
aBTOMATHU3UPOBAHHOW 00pabOTKU MIIM JIEKTPOHHOIO MOJIyYEHHUSI.

3.1.7. 3amuTa nepcoHaNbHbIX JaHHBIX PAa0OTHUKA OT HENPABOMEPHOI'O UX HCIIOJIb30BAaHUS WM yTPAThI
nowkHa ObITh oOecriedyeHa PaboTomareneM 3a cdeT ero CpeiACTB B MOPSIKE, YCTaHOBICHHOM (enepaabHbIM
3aKOHOM.

3.1.8. PabOTHHKY 1 WX MPEICTABUTENHN JOKHBI OBITH 03HAKOMIICHBI TIOJ] TIOJIHCH C JIOKATBHBIMHA aKTaMH
PaboTtonarens, ycTaHaBIMBAIOIIUMU MOPAJOK 00paOOTKU NMEPCOHATBHBIX JAHHBIX PaOOTHUKOB, a TaKXkKe 00 UX
IpaBax U 00s3aHHOCTSX B 3TOW 00JaCTH.

3.1.9. PaGOTHHMKM He 10JIKHBI OTKA3bIBAThCS OT CBOUX IIPAB HA COXPAHEHUE U 3ALIUTY TalHBbI.

4. O6s13aHHOCTH pabOTHHUKA

PaboTHuK 00s13aH:

4.1. TlepenaBarb PabGoTonaremnto win ero nNpeAcTaBUTEN0 KOMIUIEKC JOCTOBEPHBIX JOKYMEHTHPOBAHHBIX
NEepCOHATBHBIX JAHHBIX, IEPEUEHb KOTOPHIX ycTaHOBJIEH TpynoBsIM KojiekcoM Poccuiickoit @enepanuu.

4.2. CBOeBpeMEHHO B pa3yMHBbI CpOK, HE MpeBbllaromui 7/ aHed, coodmarts Paboronmarento o0
M3MEHEHMH CBOUX MEPCOHAIBHBIX TaHHBIX.

5. IlpaBa paboTHHMKa

PaboTHUK MMeeT npaBo:

5.1. Ha nonnyro uHdopMaImio 0 CBOMX NMePCOHAIBHBIX JTAHHBIX U 00pabOTKE STUX JTaHHBIX.

5.2. Ha cBoGoaHbIii OecruiaTHBIA JOCTYNl K CBOMM II€PCOHAIBHBIM JIaHHBIM, BKJIIOYash MpaBO Ha
noJiyueHue Komui sr000il 3amucu, cojepxalleldl MepcoHalbHbIE JAaHHbIE COTPYAHHMKA, 3a HUCKIOYEHHEM
CJIy4aeB, IIPEyCMOTPEHHBIX 3aKOHOAaTeNbCTBOM Poccuiickoit denepannn.

5.3. Ha gocTymn kK MEIUIIMHCKUM JaHHBIM C MOMOIIBI0 MEAUIIMHCKOTO CIIEHAINCTA TI0 CBOEMY BBIOODY.

5.4. TpeGoBaTh UCKJIIOYEHHS WJIM WCIPABIIEHUS HEBEPHBIX, WJIM HEMOJHBIX MEPCOHAIbHBIX JTAaHHBIX, a
TaKXe JaHHBIX, 00pa0OTaHHBIX C HApYLIEHWEM TPeOOBaHUH, ONpeNeNeHHBIX TPYIOBBIM 3aKOHOJATEIHCTBOM.
[Ipu otkaze PabGoromaresnss UCKIIOYUTH WM UCIPABUTH IMEPCOHAIBHBIE JAHHBIE COTPYAHHKA OH MMEET MpaBo
3aBUTh B NMHUCBbMEHHON (opme PaboTomaTtento o CBOEM HECOIIACHU C COOTBETCTBYIOIIMM OOOCHOBAHHEM
Takoro Hecornacus. IlepcoHanbHbIE NaHHBIE OLEHOYHOTO XapaKTepa COTPYAHUK HUMEET MPaBO JIOMOJIHUTH
3asBJICHUEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUSI.

5.5. TpebGoBaTh u3BenieHUs: PaboTonarenem Bcex JIMil, KOTOPHIM paHee ObLIN COOOIIEHBl HEBEPHBIE WU
HETIOJIHbIE NTePCOHATIbHBIE TaHHBIE COTPYIHUKA, 000 BCEX MPOM3BEACHHBIX B HUX UCKIIOUEHUSX, UCTIPABICHUIX
WIH JONOJHEHUSAX.

5.6. OOGxanoBaTh B CyJA JIOObIE HENpaBOMEpHbIE ACHCTBHS WM Oe3neiictBue Pabortomarens npu
00paboOTKe M 3alTUTe €ro NEPCOHATBLHBIX JTAHHBIX.

5.7. OnpenensaTh CBOUX MPEACTABUTENEH IS 3aIUTHI CBOUX IEPCOHAIBHBIX JIaHHBIX.
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5.8. TpeboBaTe mpekpaTUTh B J000e BpeMs Iepenady (pacnpocTpaHeHHUe, MPEelIOoCTaBICHUE, AOCTYI)
MEePCOHANBHBIX JaHHBIX, Pa3pelIeHHBIX A pacrnpocTtpaHeHus. TpeOGoBaHue odopMisieTcsi B MUCbMEHHOM
Buje. OHO OJDKHO BKIIOUYATh B ce0si (pamMuinio, UMs, OT4eCTBO (NIPHU HAJTWYHH), KOHTAKTHYIO WH()OPMAIIHIO
(Homep TenedoHa, agpec SIEKTPOHHON MOYTHI WM TOYTOBBIM ajpec) pabOTHUKA, a TaKXKe IepeucHb
MEPCOHAIBHBIX JAHHBIX, 00pab0TKa KOTOPBIX MOUIEKHUT MPEKPAIICHHUIO.

6. Coop, 00paboTKa 1 XpaHEHHE TIEPCOHATBHBIX JAHHBIX

6.1. OOGpaboTKa MepcoOHANBHBIX JaHHBIX paOOTHHKA - JTr000e AeWcTBUE (Omeparys) WK COBOKYIMHOCTb
JecTBUl (omepanuii), COBEpIIaeMbIX C HMCIOJb30BAaHUEM CPEICTB aBTOMATH3alMM MM 0€3 HCIOJIb30BaHUS
TaKUX CPEJICTB C TEPCOHAIBHBIMUA JaHHBIMM, BKJIOYas cOOp, 3aluch, CHCTEMATHU3aLUIO, HAKOIUICHHE,
XpaHeHHe, yTouHeHue (0OHOBIICHHE, U3MEHEHHE), U3BJIEUCHUE, CIIOIb30BAHUE, NIepeady (pacupocTpaHeHue,
MPeOCTaBICHUE, JOCTYII), 00€3IMYNBaHUE, OJIOKMPOBAHKE, yaleHHE, YHUYTOKECHNE TIEPCOHAIBHBIX JaHHBIX
paboTHHKA.

6.2. Bce mepcoHanbHbe JaHHBIE paOOTHHKA CIEIyeT IMOJydaTh y HEro camoro. Eciu mepcoHanbHbIE
JaHHbIe PAa0OTHUKA BO3MOXKHO IOJIYYUTh TOJBKO y TPEThEl CTOPOHBI, TO PaOOTHUK JIOJIKEH OBITh YBEIOMIIEH
00 3TOM 3apaHee M OT HEro JIOJDKHO OBITh MOJYyYSHO MUCbMEHHOE COTIIacue.

6.3. PaGoronatens MODKEH COOOIIUTH PaOOTHUKY O LEJSAX, MpeanojaraéMblX UCTOYHUKAX U crocolax
MOJTyYCHHUS TIEPCOHATBHBIX JTaHHBIX, a TAKXKE O XapaKTepe MOAJIESKAIINX OTYICHUIO MEPCOHATBHBIX TaHHBIX U
MOCTIEJICTBUAX OTKa3a pabOTHHUKA /1aTh MUCbMEHHOE COrJIacue Ha UX MOJyYeHHE.

6.4. PabotHuk npencrasiser PaboTomarento moctoBepHble cBeneHus o cebe. PaboTonarens mposepsieT
JOCTOBEPHOCTb CBEJCHMH, CBEpsAs JaHHbIC, NPEACTaBICHHbIE PAOOTHUKOM, C HUMEIOIIMMUCS y paboTHHUKA
nokymentamu. IlpencraBnenne paOOTHHKOM TIOMJIOKHBIX JOKYMEHTOB WJIM JIOKHBIX CBEICHUH IpH
MOCTYIUICHUHU Ha paboTy ABISETCS OCHOBAaHUEM JIJISl pACTOPKEHUSI TPYL0BOTO JOrOBOPA.

6.5. [Ipu mocryrieHnr Ha paboTy paOOTHHUK 3aMOTHICT aHKETY U (MJIH) aBTOOHOTpaduIo.

6.5.1. AHKeTa npeacTaBisieT co0oi nepedeHb BOPOCOB O MEPCOHABHBIX JaHHBIX PA0OTHHUKA.

6.5.2. Ankera 3amnoyiHgeTcss paOOTHUKOM caMocCToATeNbHO. [Ipy 3amomHeHN aHKeThl paOOTHUK JOKEH
3aloNIHATh Bce ee rpadpl, Ha BCE BOIPOCH JaBaTh IOJIHbIE OTBETHI, HE JONYCKAaTh HCIPaBIECHUH WiIH
3a4epKUBaHUH, MPOYEPKOB, IMOMAPOK B CTPOTOM COOTBETCTBHUHU C 3ANHCSIMHU, KOTOPBIE COJIEPKATCS B €ro
JIMYHBIX TOKYMEHTAaX.

6.5.3. ABToOmorpadus - TOKYMEHT, COJAEPKAIIUNA OMUCAaHUE B XPOHOJOTHYECKON MOCIEI0BATEIILHOCTH
OCHOBHBIX ATAIOB KU3HU U JESITEIbHOCTH IPUHUMAEMOT0 pabOTHHKA.

6.5.4. ABToOuorpadus coctaBisieTcs B IpOU3BOJIbHON hopme, 6€3 TOMapOoK U UCIIPaBICHUH.

6.5.5. Anketa u aBToOHOrpadus paboTHUKA JOJDKHBI XpPAaHUThCA B JIMYHOM Jiene paboTHUKA. B nuunom
Jene TakKe XPaHATCS WHBIE JTOKYMEHTH TEPCOHAIBHOTO YdYeTa, OTHOCSIIUECS K TEPCOHAIBHBIM JIAHHBIM
paOoTHUKA.

6.5.6. JInunoe neno paboTHUKa oopmiIseTcs ocie U3AaHus IpUKasza o mpueme Ha padoTy.

6.5.7. Bce IOKyMEHTBHI JMYHOIO Jejla MOJIIMBAIOTCS B OOJOXKY o00pasla, YCTaHOBJIEHHOTO
Paboronarenem. Ha Heil yka3piBatoTcst pamuiins, UMsi, OTYECTBO pabOTHHKA, HOMEP JIMYHOTO Jieja.

6.5.8. K kax1omMy JIM4HOMY /i€y IpuiIaraioTcs ABe LBeTHbIE poTorpadun paboTHUKA pa3MepoM 3x4.

6.5.9. Bce MOKyMEHTHI, TOCTYHAIOIINE B JUYHOE JEJ0, PACIOaralTCcsl B XPOHOJIOTUYECKOM MOPSIKE.
JIMCTHI TOKYMEHTOB, MMOANIMTHIX B JINYHOE JIENI0, HYMEPYIOTCS.

6.5.10. JInunoe nemo BeneTcs Ha MPOTSHKEHUM BCEU TPYAOBOHM JESTENbHOCTH paboTHHKA. V3MeHeHus,
BHOCHMBIE B JINYHOE JIEJI0, TOJDKHBI OBITH TIOATBEPKICHBI COOTBETCTBYIOIIMMH JIOKYMEHTAMH.

6.6. PaGoTonarens He UMeET MpaBa MoJyyaTb U 00pabaThIBaTh MEPCOHANIbHBIE TaHHbIE pAOOTHHUKA O €ro
pacoBoii, HAIMOHAIBHON MPHHAMICKHOCTH, MOJUTHUECKUX B3TIIANAX, PEIUTHO3HBIX M (riocodckux
yOSXXIEHHUSIX, COCTOSHUHU 3[0POBbS, WHTHUMHOM JKHU3HHU, 32 HUCKJIIOYEHHEM CIy4aeB, IpelyCMOTPEHHBIX
TpynoBeim koniekcom Poccuiickoit @enepannu u ApyrumMu deaepanbHbIMU 3aKOHAMHU.

6.6.1. OGpaboTKa MepcoOHATBHBIX JaHHBIX, PA3pPELUICHHBIX Ul PacpOCTPAaHEHHSI, U3 YUCIIA CIICIHUATbHBIX
KaTeropuil MepCOHANBHBIX JAHHBIX, YKa3aHHBIX B 4. 1 cT. 10 @egepanbHoro 3akoHa ot 27.07.2006 N 152-®3
"O mepcoHaJNBHBIX JAaHHBIX", MOMYyCKAaeTCs, €CM COOMIONAIOTCS 3alpeThl U YCIOBHS, MPEAYCMOTPEHHBIE CT.
10.1 ykazanHoro 3akoHa.



6.7. PaGoTomarens He UMeEET MpaBa MoJiyyaTb U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE pAOOTHHUKA O €T0
YJIGHCTBE B OOIIECTBEHHBIX OOBETUHEHUSIX WM €ro Mpo(COI3HON AESITeTbHOCTH, 32 UCKIIOYEHUEM CIIy4aesB,
peIycMOTpeHHBIX TpynoBbIM KogekcoM Poccuiickoit deaepariuu wiv UHBIMU (efiepatbHbIMU 3aKOHAMHU.

6.8. O6paboTKa MepcoHANbHBIX JaHHBIX pabOTHUKOB PaboTonareneM BO3MOXKHA TOJBKO C UX COTJIACHS.
HckntoueHne CcOCTaBASIOT Cilydaw, NPEeAyCMOTPEHHBbIE 3aKOHOJATeNbCTBOM Poccuiickoit ®eneparuu (B
YaCTHOCTH, corjlacue He TpeOyeTcs MPU HAIUYUU OCHOBAHUH U COOJIOCHUH YCIOBUM, IEPEUUCIICHHBIX B II. TI.
2-11a ler. 6,mm 2.1 - 10 9. 2 ct. 10, 9. 2 ct. 11 DeaepanpHOro 3akona ot 27.07.2006 N 152-®3 "O
[IEPCOHAIBHBIX JaHHBIX").

6.9. [TucemenHoe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX JTOJHKHO BKJIIOYATh B
ce0s1, B YaCTHOCTH, CBEJCHUs, YKa3aHHbIe B IT. 1. 1 - 9 4. 4 cT. 9 denepanbHoro 3akona ot 27.07.2006 N 152-
®3 "O nepcoHaIbHbIX TaHHBIX".

6.10. IlucbmenHoe coriacue pabOTHHKA Ha 0OpabOTKY IMEpPCOHAIbHBIX MaHHBIX, Pa3pPEIICHHBIX JUIs
pacripocTpaHeHus, 0OpMIIIETCS OTACIBHO OT JIPYIHX COryiacuii Ha oOpabOTKy ero mepcoHaNbHBIX JaHHBIX.
[Ipu 3TOM CcOOMIOJAIOTCS YCIIOBUS, MPEIyCMOTpPEHHbIE, B 4acTHOCTH, cT. 10.1 dexepanbHOro 3akoHa OT
27.07.2006 N 152-®3 "O mnepcoHanbHBIX gaHHBIX". TpeOoBaHMS K CONCPKAHUIO TAKOTO COTJIACHS
yCTaHABIUBAIOTCS YIIOJTHOMOUYEHHBIM OPTraHOM I10 3aIIUTe IPaB CyOBEKTOB MEPCOHANIBHBIX JaHHBIX.

6.10.1. IlucemenHoe coriiacue Ha 00paOOTKy TEPCOHAIBHBIX JAHHBIX, pPa3pEIICHHBIX IS
pacnpocTpaHeHus, pabOTHUK MpenocTasiseT Paboroaaresto IUYHO.

6.10.2. PaGortonatesnp 00s3aH HE MO3/HEE TpPeX padOUYUMX JHEH C MOMEHTa IOJIyYE€HHUs YKa3aHHOI'O
cormacus onyonukoBaTh HHGOpMaNKi0 00 YCIOBUAX 00pabOTKH, O HAJIMYMU 3alpeToB U YCIOBUU Ha
00paboTKy HEOTPAaHUYEHHBIM KPYTOM JIUI] IEPCOHAIBHBIX JTAHHBIX, PAa3pPEIICHHBIX ISl paCIIPOCTPAHECHUSI.

6.10.3. Cornacue Ha 00pabOTKy NEPCOHANBHBIX ITaHHBIX, Pa3pElICHHBIX S PacIpOCTPAHEHHUS,
MIpEeKpallaeT CBOE JEHCTBHE C MOMEHTa mnocTyruieHus Paboronmarento TpeOoBaHUS, yKa3aHHOTO B 1. 5.8
Hactosiero [lomoxxenus.

6.11. B cootBerctBuuU co cT. 86 TpynoBeim koaekcom Poccuiickoit denepaiuu B 1ensx obecrieueHus
npaB U cBOOOJ YeJIoBeKa U IpakJaHuHa PaboTomarens M €ro mpeacTaBUTENH MpU 00pabOTKe MEePCOHAIBHBIX
JaHHBIX paOOTHUKA JOJKHBI COOJI0/IaTh, B YACTHOCTH, CIEAYIOLIUE 001Ine TpeOoBaHUS:

6.11.1. IIpu onpenenennn odbemMa U cojepkaHus 0OpabaTHIBAEMBbIX MMEPCOHAIBHBIX JAaHHBIX PAOOTHUKA
PaGoronarens nomxeH pykoBoacTtBoBathes Koncrurynueit Poccuiickoit ®@enepanuu, TpyaoBbIM KOJIEKCOM
Poccuiickoit denepariuu 1 MHBIMU (QeiepaIbHBIMU 3aKOHAMH.

6.11.2. Ilpu npuHATHN pelIeHUH, 3aTparuBarolUX UHTepeckl paboTHUKa, PaboTonarens He UMeeT mpaBa
OCHOBBIBaTbCSI HAa  IEPCOHAIBHBIX  JAHHBIX, IIOJIY4EHHBIX HCKIIOYUTEIBHO B  pe3ylbTare HX
aBTOMATHU3HPOBAHHOW 00pabOTKU MM JIEKTPOHHOTO MOJTyYEHHUSI.

6.11.3. 3amuTa nepcoHa’IbHBIX JAHHBIX PaOOTHHKAa OT HENPABOMEPHOTO UX HCIOJb30BaHUS, YTPAThI
oOecnieunBaercs PaboTonmaTeneM 3a cyeT €ro CpeACTB B MOPSJIKE, YCTAaHOBJIEHHOM TpynoOBBIM KOAEKCOM
Poccuiickoit enepariuu 1 UHBIMU (QeiepaIbHBIMU 3aKOHAMH.

6.11.4. PabOoTHUKM U UX MPEACTABUTENM JOJKHBI ObITh O3HAKOMJIEHBI MOJI MOAMUCKY C JIOKYMEHTaMH
PaboTonarens, ycTaHaBIMBAIOIIMMU MOPSIOK 00pabOTKH MEPCOHATBHBIX JAaHHBIX, a Takke 00 MX MpaBax H
00513aHHOCTSIX B 3TOM 00JIACTH.

6.11.5. PaGoTHUKHU HE JOKHBI OTKAa3bIBATHCS OT CBOMX IPaB Ha COXPAHEHHE U 3AIIUTY TalHBI.

7. Ilepenada nepCOHAIBHBIX TAHHBIX

7.1. Tlpu mepenade MepCOHATBHBIX JAHHBIX paboTHHKA PaboTomaTelb JODKEH COOJIOMATh CIICIYIOIIHE
TpeGoBaHus:

- HE coo0ImaTh TepCOHATbHBIE IaHHBIE PAOOTHUKA TPEThEl CTOpoHE O€3 MHUCBMEHHOTO COTJIacHs
paboTHUKA, 32 UCKIIOUEHUEM CIy4aeB, KOT/Ia 3TO HEOOXOAMMO B LEJSAX MPEAyNPEXKIEHUS YIPO3bl KU3HU H
3JI0pPOBBIO PAOOTHHKA, a TAKXKE B CIIYYasx, YCTAHOBJICHHBIX (eepabHBIM 3aKOHOM;

- HE coo0IaTh TMEpPCOHANbHBIE aHHBIE PA0OTHHKA B KOMMEPUYECKHX IesIX 0e3 ero MUChMEHHOTO
COTJIACHS;

- MPeAYNPEeNnuTh JUI], TOTYYaroNX MMePCOHATbHBIC JaHHbIE PAOOTHHKA, O TOM, YTO 3TH JAaHHBIE MOTYT
OBITH MCITOJIB30BAHBI JIUIIb B IENSIX, JUISI KOTOPBIX OHU COOOIICHBI, H TPeOOBATh OT ATHX JIUIL MOATBEPIKIACHHS
TOrO, 4TO 3TO MpaBuio coOiroaeHo. Jluia, momydaroniye MNepcoHaJIbHBbIE NaHHBIE PAaOOTHHKA, OOS3aHBI
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co0moaTh KOH(QUACHINAIBLHOCTh. JlaHHOE TOJNOKEHHWE HE paclpocTpaHseTcss Ha OOMEH NepCOHAIbHBIMU
JAHHBIMU PaOOTHHUKOB B MOPSAKE, YCTAHOBIEHHOM (he/iepalbHbIMU 3aKOHAMU;

- paspemarh JOCTYN K IEpPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJBKO CHELHATBHO YIOJTHOMOYEHHBIM
JuuaM, IpU 3TOM YyKa3aHHBbIE JIMLA JOJDKHBI MMETh IIPAaBO IOJIy4aThb TOJIBKO T€ IIEPCOHAJIBHBIE JaHHBIC
pabOTHHKA, KOTOPbIE HEOOXOAUMBI JJIsl BBITOJTHEHUS KOHKPETHBIX (DYHKITHIA;

- HE 3ampamuBaTh MUH(OPMAIMIO O COCTOSHMM 30pOBbsS PAOOTHHUKA, 3a UCKIKOYEHUEM TEX CBEACHUH,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MO>KHOCTHU BBIITOJTHEHHUS PAOOTHUKOM TPYIOBOU (DYyHKIINU;

- InepelaBaTb IIEPCOHAIbHbIE JaHHblE pPAOOTHUKA IPEJICTABUTEISIM pAOOTHUKOB B  IOPSJIKE,
ycranoBineHHOM TpynoBeiM koxekcoMm Poccuiickoit dexepanuu, ¥ OrpaHUYMBATE 3Ty WHPOPMALMIO TOIBKO
TEMH NEPCOHAJIbHBIMM JaHHBIMH paOOTHHKA, KOTOpble HEOOXOAMMBI JJIsi BBINOJHEHUS YKa3aHHBIMU
MPEJCTaBUTEISIMU UX (PYHKIUH.

8. JloCTyn K IepCOHANbHBIM JIAHHBIM COTPYAHMKA

8.1. BHyTpeHHui gocTym.

[IpaBo nocTyna Kk NepCOHANBHBIM JaHHBIM COTPYJIHUKA UMEIOT:

- pykoBoauTenb Paboromarens;

- PYKOBOJAMTEIIb OTAEIIA KaJpOB;

- PYKOBOJUTEIHN CTPYKTYPHBIX MOJPa3JeiICHUl MO HAMpPaBICHUIO JEATEIBHOCTH (JOCTYN K JIMYHBIM
JaHHBIM TOJIBKO paOOTHUKOB CBOETO MOAPA3IECICHHs ) IO COTJIACOBAHUIO ¢ pyKoBoauTeneM PaboTonarens;

- TIpU TMEPEBOJIE M3 OJHOTO CTPYKTYPHOTO IMOAPA3ACIICHUS B APYroe MOCTYN K MEPCOHAIBHBIM JIaHHBIM
paboTHMKAa MOXKET HMMETh PYKOBOAMTENh HOBOTO TMOJpa3felieHHss MO COTJaCOBAHUIO C PYKOBOJIUTENIEM
PaGoronarens;

- paboTHUKHM OyXranTepuu - K TeM JaHHBIM, KOTOpPbIE HEOOXOAMMBI JJIsi BBIMOJIHEHHS KOHKPETHBIX
GyHKIUH;

- caM paOOTHUK, HOCUTEIb IaHHBIX.

8.2. BHemnwuii noctym.

PaGoromarens BmpaBe OCYIIECTBISATH Mepenady MEPCOHANBHBIX JAHHBIX PaOOTHHKA TPEThbUM JIMIAM, B
TOM YHCJIE B KOMMEPUYECKHUX IIEJIIX, TOJBKO C €ro MPeABAPUTEIHHOTO MUCEMEHHOTO COTIIACHS, 32 UCKITIOYECHUEM
Clly4aeB, KOTJa 3TO He0OX0IMMO B LIEJSAX MPEAYNPEKICHHUS YTPO3bl )KU3HU U 3A0POBbI0 PAOOTHHKA, a TAKXKE B
JOPYTUX Clydasx, IPeLyCMOTPEHHBIX ACUCTBYIOIMM 3aKOHOATeIbCTBOM Poccuiickon deaepannm.

[lepen mepenaveil mepcoHaNbHBIX JaHHBIX PaboTomaTenb MOKEH IpeaynpeauTh TPEThE JIUIO O TOM, UTO
OHHM MOTYT OBITh MCIOJIb30BAaHBI TOJBKO B T€X IENSIX, IJIs1 KOTOPBIX ObUTH cooOmieHbl. [Ipu aToM y Tperbero
JUIa HEOOXOAUMO MOTYYUTh MOATBEPKACHHUE TOTO, YTO TaKoe TpeboBaHue OyaeT UM COOIOICHO.

He tpebyercs cornacue paboTHHKA Ha Nepeiavy MepCOHAIbHBIX TaHHBIX:

- TPETHHUM JIUIAM B LIETISAX MPEAYIPEKIACHUS YTPO3BI )KUZHU U 37J0POBBIO paOOTHHUKA;

- B ®oHn comumanbHOro crpaxoBanusi Poccuiickoit ®eneparuu, Ilencuonnsrit ¢dona Poccuiickoit
®denepanun B 00beMe, MPeyCMOTPEHHOM JISHCTBYIOIINM 3aKOHOAAaTeIbCTBOM Poccuiickoit denepanuu;

- B HAJIOTOBBIE OPTaHbI;

- B BOGHHbIE KOMHCCApPUATHI;

- 1O 3ampocy MNpoPecCHOHANbHBIX COIO30B B LEISAX KOHTPOJS 3a COONIOACHHEM TPYIOBOIO
3akoHojAarenbcTBa PaboTonarenem,;

- 10 MOTUBUPOBAHHOMY 3alIpOCy OPTaHOB MPOKYPaTyphl;

- 10 MOTUBUPOBAHHOMY TPEOOBAHUIO MTPABOOXPAHUTEIHHBIX OPTaHOB M OPTAHOB 0€301MaCHOCTH;

- 10 3ampocy OT TOCYIAapCTBEHHBIX HWHCIEKTOPOB TPyAa IMpPU OCYIIECTBIEHUH HMU HAJI30pPHO-
KOHTPOJIbHOM JIESTETHHOCTH,

- 110 3aIpOCy Cyaa;

- B OpraHbl ¥ OpraHu3aIiH, KOTOPHIE TOJDKHBI OBITh YBEIOMIICHBI O TSDKEJIOM HECUACTHOM Ciydae, B TOM
YHUCJIE CO CMEPTENIbHBIM UCXO0M;

- B CJIy4asiX, CBA3aHHBIX C UCTIOJHEHHEM PAOOTHUKOM JIOJKHOCTHBIX 00S3aHHOCTEH;

- B KPEUTHYIO OPTaHU3aIUI0, 00CTY)KHBAIOIIYIO MJIATSKHBIE KapThl pAOOTHUKOB.

8.3. pyrue opranuzamum.



Ceenenust 0 pabOTHHKE (B TOM YHCIIE YBOJICHHOM) MOTYT OBITh MPEIOCTABIICHBI IPYrod OpTraHU3aIiH
TOJIBKO C TMCBMEHHOTO 3arpoca Ha OJJaHKe OpraHu3alliy ¢ IPUIIOKEHUEM KOIIUHU 3asBJICHUS paOOTHHKA.

8.4. PoJICTBEHHUKH U YIECHBI CEMEH.

[lepconanbHbIe TaHHBIE PAOOTHHKA MOTYT OBITh MPEIOCTABICHBI POACTBEHHUKAM HMJIM YJE€HAM €Tr0 CEMbU
TOJIBKO C TUCHbMEHHOT'O PAa3pElICHHs CaMOTO pa0OTHHUKA.

9. 3amuTa nepcoHaNbHBIX TaHHBIX PAOOTHUKOB

9.1. B nensax o0ecrieyeHus: COXPAaHHOCTU U KOH(UAESHIMATBFHOCTH MEPCOHAIBHBIX JTAHHBIX PAaOOTHHUKOB
BCE omepauud 1o opOpMIICHHIO, (OPMHUPOBAHUIO, BEJACHUIO M XPAaHEHUIO JAHHON HMHGOPMAIMH JOJKHBI
BBITIOJIHATHCS TOJIBKO PAa0OTHUKAMH OTJIENa KaapOB, OCYIIECTBISIIOIIMMH JTaHHYIO pabOTy B COOTBETCTBHHU CO
CBOMMH CITyKEOHBIMH 0053aHHOCTSAMH, 3a(HUKCUPOBAHHBIMHU B UX JOJDKHOCTHBIX HHCTPYKIIHSIX.

9.2. OTBeTHI Ha MUCHMEHHBIE 3aMPOCHI JPYTUX OPraHU3aALUN U YIPSKIACHUN B IpeesiaX UX KOMIETCHIIUH
U TIPEJIOCTABICHHBIX MOJHOMOYHH JAIOTCS B MUCbMEHHOM (hopme Ha Omanke PaGoronmarens u B ToM oObeme,
KOTOPBIH IMO3BOJISIET HE pa3IiialiaTh U3IUITHANA 00bEM NEPCOHATBHBIX CBEICHUH 0 paOOTHHUKAX.

9.3. Ilepemaua wHpOpMaAIMU, COIEpKAIICH CBEACHUS O IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, IIO
Tenedony, (pakcy, 3EeKTPOHHOM 1ouTe 6€3 MICEMEHHOTO corjacusi pabOTHHUKA 3aIperaeTcs.

9.4. JluuHple nena W JOKYMEHTHI, COJEp)Kalllue IEePCOHAIbHBIC aHHBIE PAOOTHUKOB, XPAHATCS B
3anuparonuxcs mkagdax (ceridax), odecrednBaOMUX 3aIMTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

9.5. TlepcoHanbHBIE KOMIIBIOTEPBHI, B KOTOPBIX COJCPIKATCS IEPCOHAIbHBIC JaHHbBIC, JOJDKHBI OBITH
3aIIMIIEHBI TAPOJIIMHU JTOCTYTIA.

10. OTBETCTBEHHOCTH 3a pasrialieHne HHPOpMaIUH, CBSI3aHHOU
C MEPCOHAIBHBIMY JAHHBIMHU PaOOTHHKA

10.1. Jluma, BUHOBHBIE B HAapyLIEHHMM HOPM, PETYIMPYIOIIUX IMOJy4yeHHe, OOpabOoTKy W 3aIIUTy
MEPCOHANBHBIX JaHHBIX PAOOTHHMKA, HECYT AMCLUUILIMHAPHYIO, aJMHUHUCTPATUBHYIO, I'Pa)JIaHCKO-TIPAaBOBYIO
WJIN YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepanibHBIMU 3aKOHAMH.

C nannbiM [TonoxxeHneM o3HaKOMIICH(a):

(noonucv/®.1.0.)
(noonucwv/®.1.0.)
(noonucv/®.1.0.)
(noonucwv/®.1.0.)
(noonucv/®.1.0.)
(noonucwy/®.1.0.)
(noonucv/®.1.0.)
(noonucwv/®.1.0.)
(noonucv/®.1.0.)
(noonucv/®.1.0.)
(noonucwy/®.1.0.)
(noonucv/®.1.0.)
(noonucwy/®.1.0.)
(noonucv/®.1.0.)
(noonucwy/®.1.0.)
(noonucv/®.1.0.)
(noonucv/®.1.0.)
(noonucv/®.1.0.)
(noonuce/®.H1.0.)
(noonucv/®.1.0.)
(noonucv/®.1.0.)
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