YacrHoe npodeccoHaIbHOE 00pa3oBaTeIbHOE YUPeKIeHHE _
«CEBEPO-KABKA3CKHUHU KOJUIEAXXK NTHHOBALIUOHHBIX TEXHOJIOTI'U»

PaccmoTpena u yTBepxKIeHa Ha YTBEPXIAIO
3acenanuu llenarornueckoro cosera Hupexkrop UIIOY «CKKUT»
npotokoi Ne 03 ot «27» mapra 2025 r. A.B. Xykona
«27» mapta 2025 r.
Cornacosana TIOKyMeHT NOANVCaH KBanHAMUMPOBaHHOM
['enepanbHbIit JIUPEKTOP 000 2
B 3NEKTPOHHOM NOANKCHIO
(BHKTOPILD
A.B. )KyKOBa Coprmgmxar: 02§0037F0033B1628049CFCCEL255AD477
- ,‘.Iolmm:uu.: C€140324 ﬂQ 140625
[loKyMeHT noAnucaH KBanudmLMpoBaHHO e i A B i

3NEKTPOHHOM MOANKCHIO

Ceprumxar: 020A1E9C00CABOCDSDAEEFIBISFATGRES
Redcrsurenes: C30.11.23 11028.0225

Opranmaauns: 000sBHKTOPHS

Bnanenew: Kyxosa Anna Bnaaunuporss, FEHEPANBHBIA AMPEKTOP

IMPOI'PAMMA INPO®PECCHOHAJIBHOI'O MOAYJIA

IIM.04. OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHHUE PABOTHI CYJ10OB

40.02.04 FOPUCTIPYIEHLMSA

IOPUCT

CorunacoBaHo:
3amMecTuTeNbh IUPEKTOpa Mo y4eOHo - meToauuecko padbore C.B. Mapuenko

IIpoBepeno:
PykoBonuTens y4eOHO-HMCCIIEIOBATENbCKOIO OOBEAMHEHUS OPUIANYECKOM W HMHHOBAlMOHHOMN

nesitenbHOCTH E.b. Kpsiuko

CocraBuTein:
IIpenonasarens E.W. ['opeieBa

2025



[Iporpamma npodeccrnonansaoro moayns [IM.04 OpraHu3alimOHHO-TEXHHUYECKOE O0ECTICUCHHE
paboThI Cy10B pa3zpaboTaHa B COOTBETCTBUU C:

- ®OIoC 40.02.04 HKpucnpyaeHuusi, YTBEPKICHHOTO NpUKazoM MuUHHUCTEPCTBA
npocBenienust Poccuiickoit  @enepauuu Ne 798  or  27.10.2023r., 3aperucTpupOBaHHOIO
MunucrepctBoM toctunmuu (per. Ne 76207 ot 01.12.2023r.)

Ykpynaennas rpynna npogeccuu: 40.00.00 FOpucnpynenuus.

Opranu3zanus-pa3padoruuk: YactHoe npodeccHoHaTbHOe 00pa30BaTENbHOE YUPEIKICHUE
«CeBepo-KaBka3ckuil KoJjieK MHHOBAIIMOHHBIX TEXHOJIOTHI»



COJIEPKAHME
. OBIIAS XAPAKTEPUCTHUKA ITPOI'PAMMBbI
MNPO®PECCUOHAJBHOI'O MOAVYJIA

. CTPYKTYPA U COAEP/ KAHME ITPOI'PAMMbI
IMPOPECCHUOHAJIBHOI'O MO YJIA

. YCJIIOBUMAA PEAJIM3ALIUNU ITPOI'PAMMBI ITPO®ECCHUOHAJIBHOI'O

MOIYJISA

. KOHTPOJIb 1 OHEHKA PE3YJBbTATOB OCBOEHMUS TPOI'PAMMDbI
IMPOPECCHUOHAJIBHOI'O MOAYJIA

. ®OHJI OLIEHOYHBLIX CPEJICTB

. METOAMYECKHUE PEKOMEHJIALIMUA

27

31

33

77



1. OBIIAA XAPAKTEPUCTHUKA ITPOI'PAMMBI TIPOPECCUOHAJIBHOT'O MOAYJIA

IIM.04. Oprann3zannoHHO-TeXHH4YeCKoe o0ecneyeHrne padoThl Cy/10B

1.1. ObsacTh NPpUMEHEHHUS TPOTPAMMBI

ITporpamma npodeccronansuoro moxayis [IM.04. OpranuzanmoHHO-TEXHUUECKOE oOecriedeHrne padboThl
CYJIOB — SIBJISIETCS COCTaBHOM YacCThIO OCHOBHOM 00pa3oBaTeiIbHOI mporpamMMbl B cooTBeTcTBUU ¢ PI'OC

CIIO 1o cnenuansHocT 40.02.04 IOpucnpyneHus, KBaTH(PUKAIHISI — FOPUCT

1.2. Mecto npodeccMOHAIBHOTO0 MOAYJISA B CTPYKTYpPe OCHOBHOI 00pa30oBaTe/IbHOW NMPOrpaMMbi

BXOJHT B IpodeccHoHanbHbIi Moayib (ITM. 04).

1.3. Pe3yibTaThl 0CBOCHHS IPOrPaMMBbI NPO(ecCHOHAIBLHOT0 MOYJIS

B pamkax nporpammsbl Ipo¢ecCHOHATBLHOTO MOAYIIS (POPMUPYIOTCS CETYIONNE KOMIETSHIIUH:

Kon u nazBanue YMmenus 3HaHug
KOMINETEeHIIHH
pacrmo3HaBaTh 3ajady H/Wid
npobaeMy B
NpopeCCUOHAIBHOM  W/WIIH
COLMATBHOM KOHTEKCTE; .
aKTyaJIbHbII
aHAJIM3UPOBATh 3ajauy .
poeCCHOHATIbHBIN u
u/unm npooaeMy U BBIACTATH .
" COLIMAIbHBIH KOHTEKCT, B
ed COCTaBHbBIE 4acTu;
KOTOPOM TIPUXOIUTCS paboTaTh
OTIPEJIENIATh JTAlbl PEIICHUS
U JKUTh; OCHOBHBIE HMCTOUHUKH
3a/1a4u; BBISIBIISITh LE . (bOpMAWH W pecypehl s
s pexTUBHO HCKaTh p peeyp
pelieHust 3aady U MpodieM B
OK 01 Boi6upats crioco0Obt uH(popmMaIuio,
PO eCCHOHATIBHOM u/unu
peleHus 3a1aq HEOOXOUMYIO JUTSI pEIICHUS
. COLIMAJIBHOM KOHTEKCTE;
npodeccuoHaNbHOM 3a/a4i  W/WIA  TPOOJIEMBI;
. JITOPUTMBI BBHITIOJIHEHUST paboT
JeSITeTbHOCTH COCTaBHUTH IUIAH JICHCTBHS, .
B npodeccuoHaIbHON u
MPUMEHHUTEIHHO K OTIpeNIeIUTh  HEOOXOUMBbIe
CMEXHBIX 00JacTsAX; METOMIbI
pa3IMYHBIM KOHTEKCTaM pecypcehr; BJIQ/IETh o
paboThl B mpodecCHOHATBHON U
aKTyaJlbHBIMH METOmaMH | | 6 (bepax; cTpyKTypa
paboThI B pax; PYKTYP
. IIaHa s pelleHusl 3ajad;
npodeccroHanbHOI u
MOPSIZIOK  OIICHKH  PE3yJbTaTOB
CMEKHBIX chepax;
. | pemeHus 3a1aq
peanu3oBaTh COCTaBJIEHHBIN .
npo¢eCCHOHAIBHON
TUTaH; OLEHHWBATH PE3yJbTaT
JeSITeIbHOCTH
U TOCHEICTBUS  CBOUX
JENUCTBUM  (CaMOCTOSITEIBHO
W C MIOMOILBIO
HaCTaBHHKA)
OK 02 Hcnoaps3oBath OIPEIENATD 3a1a4u JJIs HOMEHKJIaTypa

COBpPEMEHHBIE CpPe/ICTBA
MIOMCKA, aHaJIN3a U
UHTEpIIpeTaluy HHGOpMauu
U UH(OpPMAITMOHHBIE
TEXHOJIOTHH ISl BBITOJIHEHUS
3aa4 npodeccuoHaIbHON
JeSITeNIbHOCTH

MoMcKa MHPOpMaIUH;
OTIpeNieNIATh He0OX0IMMbIe
WCTOYHHUKH WHPOPMAIINH;
IUTAHUPOBATh MPOIIECC
MOMCKA; CTPYKTYPHPOBATH
MoJyyaeMmyto HH(QOpPMaIHIo;
BBIIEIISTh HanboIee

WH(POPMAIIMOHHBIX ICTOYHUKOB,
PUMEHSEMBIX B
po¢eCCHOHATBHON
NeSITeTbHOCTH; TPUEMBI
CTPYKTYPHPOBaHUS
uHpopmanuu; popmar

o opMIIeHHUS PE3YJIbTATOB
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3HAYMMOE B ITEpeYHe
nH(pOpMaINH; OLEHUBATh
MPaKTHYECKYIO 3HAYMMOCTh
pE3yNIbTaTOB IIOUCKA;
0(hOpMIISATH PE3YIIbTAThI
TIOUCKA

MOMCKa UH-(hopmaIuu

OK 05 Ocy1iecTBasiTh
YCTHYIO U TUCBMEHHYIO
KOMMYHHKAIMIO Ha
rOCYJJapCTBEHHOM SI3bIKE
Poccuiickoii ®enepainyu ¢
y4eTOM 0COOEHHOCTEN
COLIMAJILHOTO U KYJIBTYPHOI'O
KOHTEKCTa

IpaMOTHO U3JIaraTh CBOU
MBICITH U 0)OPMIIATH
JTOKYMEHTHI I10
npodeccrnoHabHOI
TEMaTUKEe Ha
rOCYIapCTBEHHOM $I3bIKE,
MPOSIBJISITH TOJICPAHTHOCTD B
paboueM KOJUICKTHUBE

0COOEHHOCTH COLUATBHOIO U
KyJbTYPHOI'O KOHTEKCTA;
npaBuiia opopMIIeHUS
JIOKYMEHTOB 1 IIOCTPOEHUS
YCTHBIX COOOIICHH

OK 09 Ilonp30BaThCs
npodeCcCHOHAIBHON
JIOKYMEHTalUe Ha
roCyJJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

MMOHUMATh OOLIUI CMBICIT
YETKO MPOU3HECCHHBIX
BBICKA3bIBAaHUH Ha
W3BECTHBIC TEMBI
(npodeccroHaabHBIC U
OBITOBBIE), IOHUMATh TEKCThI
Ha 6a30BbIe
npodeccrnoHaAbHEBIC TEMBI,
y4acTBOBATh B IMAJIOTaxX Ha
3HAKOMBIE 00IIHe U
npodeccroHalbHbIE TEMBI;
CTPOUTH MPOCTHIC
BBICKa3bIBaHUs O cebe U 0
cBoel mpodeccruoHanbHON
JEeSTeNIbHOCTH; KPAaTKO
000CHOBBIBATh U OOBIACHUTH
CBOM JIEHCTBUS (TEKyIIUE U

MpaBHJIa IOCTPOCHUS MTPOCTHIX H
CIIOXHBIX MPEJIOKEHUN Ha
poeCCHOHAIbHBIC TEMBI;
OCHOBHBIE
001eynoTpeOuTeIbHbIC
rJ1aroJisl (ObITOBas M
npodecCuoHalIbHAS JIEKCUKA);
JIEKCUYECKUIT MUHUMYM,
OTHOCSILUICS K ONMHUCAHUIO
MPEIMETOB, CPEJICTB U
MPOIIECCOB MPOheCcCHOHATBHOM
JESITENIbHOCTH; 0COOEHHOCTH
MIPOU3HOIICHHSI; PaBUIa
YTEHUS TEKCTOB

MJIAHUPYEMBbIE); TTUCATh npoQeCCHOHAIBHON
MIPOCTHIE CBSI3HBIE HaIpaBJIECHHOCTH
COOOIIIEeHNS Ha 3HAKOMBIC
WJIU UHTEPECYIOIINE
po¢eCCHOHAIBHBIC TEMBI
Koa u Ha3BaHue HagBbiku YMenus 3uanus
KOMIIETCHIIUHN

BJ1.4

OpFaHI/ISaLII/IOHHO-

TCXHHUYCCKOC

obecreuenne pabOTHI

CYJIOB

IIK 3.10cyuiecTBasTh
BeZIeHUE CylIeOHOTO
JIeJIOTIPOU3BO/ICTBA.

IIK 3.20cymecTBasTh
JNEUCTBUSA IO
TJIAaHUPOBAHUIO
peanu3aiuu

Benenus paboTsl ¢ Bectn mpuém | ComepkaHue MPaBOBBIX
oOpalleHUsIMY TpaXKiaH, | IpaXkJaH, aKTOB, PETYJIHPYIOLINX
MOCTYHAIOIIUMHU B CYJ B | KOPPECHIOHAEHIIMA H | BOIPOCHI

SJIEKTPOHHOM BHJE M HA | JI€J B COOTBETCTBUU C | CyIOYCTPOKCTBA u
OyMa)KHOM HOCHTEIE. HOPMAaTHUBHBIMH CYJIOIPOU3BO/ICTBA.
Benenus npuéma aKTaMH. IIpaBoBbIe aKTBl 11O
KoppecnoHaeHIMK U e | OCymecTBIATh cynebHOMy
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MEPOIPUATHN 110
o0ecrie4eHn o paboTh
apxuBa CyJa.

1K 3.3CocTaBnsTh
MPOCKTHI
MPOLIECCYANbHBIX U
CITyKeOHBIX
JIOKyMEHTOB CyZa

IIK 3.40cyuiecTBiaTh
paboTty ¢ oOpancHUSIMH
rpaxJaH u
OpraHu3aluin

IIK 3.50cymiecTBasTh
paboty 1o
peructpanuu, yuéTy u
TEXHUYECKOMY

o opMIIEHHUIO
UCTIOJTHUTEIHHBIX
JIOKYMEHTOB 10
Cy1eOHBIM JIejIaMm.

B COOTBETCTBUU C
WHCTPYKLHUSIMH TIO
cyneoHOMY
JIeJIOTIPOU3BOJICTBY .
OcymiecTBieHus
MEPOIPHUATHH 10
MTOATOTOBKE CYJeOHBIX
JIeNT K pa30oupaTensCTBy.
[loaroroBku, BeLIAYM U
HanpaBjIeHUs KOMUH
CyJIeOHBIX aKTOB H
JOKYMEHTOB U3
CyJIeOHBIX eI
[loaroroBku cyneOHbBIX
aKTOB K OITyOJIMKOBaHUIO
Ha caiiTe cyna.
Obparenns cyneOHbIX
aKTOB K HCIIOJTHEHHIO.
OcymiecTBiieHHs padOTHI
C CyIeOHBIMH JeTIaMH,
Hapsgamy U
JOKYMCHTaMHU apXHUBHOI'O
¢donma cyna.
CocraBneHus
CITy’)KE€OHBIX JIOKYMEHTOB
cyna.

pabory mo mpuémy
oOparieHui,
MOCTYMAIOMUX B CY]I
B DJICKTPOHHOM BHJIC.
OcCyiecTBIATh
pETHCTpALHUIO,
JIBYDKCHHYS,
odopmMIIeHUE
CyIIeOHBIX eI
OcymiecTBIsATh
W3BEIICHUE
Y4aCTHUKOB
CyneOHOro
pazoupaTenbpCcTBa.
OcCyIecTBIAT
odopmiieHue,
HarpaBJICHUEC u
BbLIAYY KOIIUH
CyleOHBIX aKTOB H
JIOKYMEHTOB u3
CyNIeOHBIX Jedl.
OcCymIecTBIAT
oOpaiieHue
CylIeOHBIX aKTOB K
HCTIOJTHCHHIO.
OcCymIecTBIAT
MOJITOTOBKY ~ TEKCTOB
CyIeOHBIX aKTOB K

yu€r

Pa3MEIICHHUIO Ha
caiiTe cyma B ceTH
WHTEPHET.
OcCymIecTBIATh
padoTy ¢ CyJeOHBIMU
JeTIaMH U
JIOKYMEHTaMH,

nepeaBacMbIMA  Ha
apXMBHOE XPAHCHHE U
HAXOIAIIMMHUCS B
apxuBe CyJa.
CocraBusiTh
ciryxeOHbIe
JIOKYMEHTHI Cy/a.
OcCymIecTBIATh
pabory mno
oOpartieHuo K
HCIIOJTHEHUO
CyIIeOHBIX aKTOB.

JIeJIOTIPOU3BOJICTBY.
HopmatusHo-
METOANYECKHE
JOKYMEHTBI h(s)
oOecriedeHnto  paboTHI
cyna.

Kiraccudukarmto
CIIy’K€OHBIX TOKYMEHTOB
u TpeboBaHMs, K HHUM
IIpeabsBIsIEMbIE B
cootserctBuu ¢ ['OCT n
MIPaBOBBIMH aKTaAMH.
NndopmaunonHo-
KOMMYHHUKaIIMOHHBIE
cUCTeMBl B CyAeOHOH
JeSITeIbHOCTH.

OCHOBBI OXpaHbl Tpyia U
TEXHUKHU 0€30MaCHOCTH.

Cucremy
JIOKYMEHT0000pOTa B
cyze.

Ilonsarue u BUJIbI
JOKYMEHTOB,
TpeOOBaHMS, K HUOM
npeabsBIsieMbIE.
Oo6mue BOIIPOCHI
opram3and  paboTHI
cyna: OCHOBHBIE
HalpaBJICHUs
JeSITETIbHOCTH
CTPYKTYPHBIX
NoJpa3JeleHuil  cyna,
00eCTIeYNBaIOIINX
CYIOIIPOU3BOJCTBO;
IpaBuiIa MOBEJICHHUS
paboTHHKOB  ammapara
cyna; JOJKHOCTHBIE

pernamMeHTsl pabOTHUKOB
amnmapara cyja; IpaBHiia
BHYTPEHHETO

pacmnopsiika cyia v T.I1.
ITopsnox yuéTa
MOCTYIIUBIIUX B  CY.
oOparteHui,

JOKYMEHTOB W Jel Hu
perucTpanuud CyacOHBIX

T, TIPUHSTHIX K
MIPOU3BOICTBY.
OpraHu3anuio 1 BeIcHUe
cyneOHOTO

JIeTIONPOU3BOJCTBA  HA
CTaJIMH TIOATOTOBKH JeIa
K cyneOHoMy
pa3OupaTensCTBy:
HarpaBJeHUe




W3BCIICHUNT W BEBI30BOB,
odopmiieHHE CYJCOHBIX
hi(Sh) 8

Opraau3auio u
MOPSIIOK BEICHUS
CyneOHOro 3acefaHus, U
BEJICHHE MPOTOKOJIA
CyIleOHOTO 3ace/TaHusl.
[opsimox  odopmienus
CyIeOHBIX JIeT B TIEPHO

u rmocie ux
paccMOTpeHHUs: BbIIaya U
HarpaBJICHUE KOTuit

CylneOHBIX  aKTOB |
JOKYMEHTOB;  IOPSAOK
O3HaKOMJICHHS c
MarepuaiamMu nena;
HarpaBlieHHe CyJIeOHBIX
i) ¢ B BbIIICCTOAIINEC

HMHCTAHIIUU C
aAlICIIIAIMOHHBIMH,
KacCallMOHHBIMHU n

HAJI30PHBIMHU KATO0AMH,
YACTHBIMH KaJIO0aMH.
[opsimox obpamenus K

UCIIOJIHEHHIO
MPUTOBOPOB,  PELICHUH,
onpeeaeHuil u

MMOCTaHOBJIEHUU Cy/a.
[lopsimox MmOAroToBKU U
nepeaayn cyAaeOHbIX Jel
u JOKYMCHTOB K
nepeiade B apXMB CyJa.
Iopsimox  obecneuenus
Joctyna K uH(opmanun
0 JIeATENFHOCTH CYJIOB:
MOJTOTOBKY  CyAEOHBIX
aKTOB K Pa3MEILEHHIO Ha
o HUIMATIEHOM caite
cyJa B HHPOPMAaIMOHHO-
TEJIEKOMMYHHUKALMOHHON
CCTU UHTCPHET.

ITopsimox
OCYILIECTBIICHUS
KOHTPOJIS cyaeOHOoro
JIeJIOTIPOU3BO/ICTBA u
KOHTPOJIb  MCIIOJTHEHUS:
nenu u 3aja4u,
CYGBGKTBI KOHTPOJIA U UX
IIOJIHOMOYHA.







2. CTPYKTYPA U COAEPKAHUE ITPOI' PAMMBI IPO®PECCHUOHAJIBHOT'O MOAYJISA

2.1 O0beM nporpamMMsbl Npo¢ecCHOHATBHOT0 MOAYJISAA M BUABI pad0ThI

Bun yueGHoM paboThI

O0bem B
aKaJeMUUYECKUX Yacax
ouHas hopma

O6nem B
aKaJIeMUYECKUX Jacax
3ao4Has popma

00yueHus oOyJeHus

O6bem pOrpamMMBbl podhecCHOHATEHOTO 240 240
MOJTYJIs
B TOM 4HCIE€ peanu3yeMbli B  ¢opme 210 114
PAaKTUYECKON MOATOTOBKU
B TOM 4HCJIEe U3 00beMa NMPo(ecCUOHATBHOTO
MOTYJISI:

Teopernueckoe oOydueHHE 30 20

[IpakTiueckue 3aHsTus (eciu 138 42
IPEIYCMOTPEHO)

CamocrositenbHas padboTa (eciu 0 106
IpeayCMOTpEHa
[Ipaktnueckas moaroroska: IIpomsBoncTBeHHas 72 72
PaKTUKa
[IpomesxyTounas arrecranus / popmMa KOHTPOIS [pyrue popmbl Hpyrue popmer

KOHTpOJIA, KOHTPOJIA,
g epeHIMPOBaHHbINA | qU(PepeHIIMPOBAHHBIN
3ayer 3ayer
KBanuduxanroHHslit KpanuduxanoHHslit
9K3aMeH 9K3aMeH




2.2. CTPYKTYPA NIPO®ECCHUOHAJIBHOI'O MOAYJIsA
IIM.04. Opranu3anuoHHO-TeXHHYECKoe ofecneyeHne padoThl Cy10B

HaumenoBanue pasnenoB npodeccuonansuoro | Beero O06beM BpeMeHH, OTBEJICHHBIM Ha OCBOSHHE MPO(HECCHOHATLHOTO MOTYJIS
MOAYJIS 4acoB Bunbl yueOHOI e TeNbHOCTH
Bcero, | Jlekuuonns | IIpaktuue | KypcoBa | Camocrositens | [lpaktuuecka | [Ipaktuuecka
4acoB | € 3aHATHA, CKHE g paboTa Has pabota A A
4acoB 3aHSTHS, 0o0yJaromeroc | MOArOTOBKA: | MOJATrOTOBKA:
4acoB s yueOHas IIPOU3BOJCTB
IIpaKTHKa eHHas
IIpaKkTHUKa
1 2 3 4 ) 6 7 8 9
IIM.04 Opranu3auMoHHO-TEXHUYECKOe o0ecriedeHne padoThl Cy/10B
Ounas popma
MJIK 04.01. 168 30 138
OGecneyeHne pacCMOTPEHUs CyI€OHBIX JIeTT
NTOI'O 240 30 138 72
[IpakTuyeckass mOArOTOBKA: MPOU3BOICTBEHHAsS 72 72
MIpaKkTHUKa
KBanndukamoHHbli 5K3aMeH
3aounas opma
M/IK 04.01. 168 20 42 106
O6ecneyeHne pacCMOTPEHUs CyI€OHBIX JIeTT
NTOI'O 240 20 42 106 72
[IpakTnyeckass mOArOTOBKA: MPOU3BOICTBEHHAs 72 72
MpaKkTUKa
KBanudukanmoHHbIN SK3aMeH
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2.3. TeMaTHYeCKHi IJIaH H coepiKaHue NIPporpaMmal npmbeccnonanbnoro MOAYJIsd

IIM.04 OpranuzanuonHo-TeXHHYECKOE obecneuenne paboThl CyI0B

HanmenoBanue ®opMbl OpraHu3aluu Coneprxanne GpopM opraHu3ariuy yaeOHOMu O6Bem O06Bem Konbt Yposen
pa3zienoB U TeM y4e0HOU JesTebHOCTH NeSATEeTbHOCTH 4acoB YacoB | peaju3yeMbIX b
o0yyJaronmxcs oOyyJaronuxcs (ounass | (3a04Hasi | KOMIIETCHIIM | OCBOEH
dopma) | dopma) i usi
Tema 1. TeopeTuueckoe [Tonstne rocy1apcraa. [Ipoucxoxnenue OK 01, 02, 1
OcHoBBI oOyudeHune rocymapctBa.  [lomarume, mnpusHaku,  QyHKIHH 05, 09
rocy1apcraa M npaBa rocynapcrBa.  Popmel  rocynapcrsa.  MexaHu3Mm B/l 04 - TIK
rocyJapcTaa. 3.1, 3.2, 3.3,
IOpucnpynenuus B cucreme Hayk. [loHaTtre u Bub 3.4, 35.

Hayk. Kmaccudukanms ropuamueckux Hayk. Teopus
rocy/apcTBa U IpaBa B CUCTEME IOPUINYECKUX HAYK.
[lonsatne mnpaBa. Teopuss NPOUCXOXKIEHHUS IpPaBa.
[lonarue, npusHaku mnpasa. [lpuHiunsl, GyHKIMH
npasa. lIpaBo B cHcTeMe COLMAIBHBIX HOPM.
Hctounuku (popmbl) mpasa.

[IpaBoco3HaHue; mpaBOBasi KyJbTypa; IIPaBOBOE
Bocriuranue. Hopmbl mpasa. Ilonstue u npusHaku 4 2
HOPMBI IIpaBa. CTpyKTypa HOpUINYECKONH HOPMBI.
Buasl HOpM mpaBa.

[IpaBoTBOpuUecTBO. IlOHATME W BUIBI IPABOBBIX
akToB. 3akoH. Ilon3akoHHbIE TpaBoBBIE akThl. CTaauu
3aKOHOTBOpYECTBa. J[eliCTBME HOPMATHUBHBIX AaKTOB.
IOpuanueckas texnuka. Cucrema mpasa. IIpaBoBas
cucrTema. Cucrematuzanus 3aKOHO/IaTEIIbCTBA.
IIpaBooTHOLIEHNS. ITonsatue U BUBI
npaBooTHOWEHN. CTpyKTypa IpPaBOOTHOLIECHHM.
Opunnyeckuit  ¢axt. Peanuzanuss HopM Ipasa.
®opmbl peanuzanuu HOpM mpasa. [IpoGensbl B mpase.
AKTBI IpUMEHEHHsI HOPM TpaBa. ToJIKOBaHHE HOPM
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npaBa. CrocoObl TOJKOBaHUSA. BuIbl TOIKOBaHUSA
HOpM 1paBa. AKTbl O(QUUIHATBHOIO TOJKOBAHUS.
[IpaBoHapylieHne U IOPUANYECKAsT OTBETCTBEHHOCTb.
Bunel npaBonapymenuid. CoctaB NnpaBOHapYIICHUS.
IOpuanueckast OTBETCTBEHHOCTH; BU/IbI;
0CBOOOXKeHHE OT Hee; ee HuckioueHue. [lonarue o
3aKOHHOCTH,  IIPAaBONIOpPSJAKE,  T'OCYAApCTBEHHOU
mucuurmuiae.  Koncrurynus PO, Crpykrypa
KOHCTUTYUMU. OCHOBBI KOHCTUTYLIMOHHOI'O CTpPOSL.
OcHOBHBIE TpaBa W  CBOOOABI  4YEIIOBEKAa U
rpaxxgannHa. denepatuBHOE YCTpOHCTBO. OpraHsl
roCcyJJapCTBEHHOMN BJIACTH, MECTHOTO
CaMOYIIPaBJICHHUS.

OcHOBBI ~ aAMUHHUCTpAaTUBHOro mpasa. [loHsTHE
aMUHUCTPATUBHOIO MpaBa. AJIMUHUCTPATUBHbIE
IIPaBOOTHOLLIEHUS; [IpaBOHAPYLIEHMUSL.
AJIMUHUCTPATUBHBIN MTPOIIECC.

OCHOBBI TpaXJAaHCKOTO IpaBa. XapaKTepUCTHKa
OCHOBHBIX HHCTUTYTOB I'Pa’kIaHCKOT'0 TIPaBa.

OcHOBBI TpPYIOBOTO TMpaBa. TpymaoBOH JIOTOBOP
KOJIJIEKTUBHBIA U MHIUBUTyJIbHBIN.

OcHoBBl cemeiliHOrO TmpaBa. bpak. Pactopxenue
Opaxa. [IpaBa u 00s13aHHOCTH poJUTENEH U AeTeil.
OcHoBbI yrosioBHoro npasa. [loHsiTHEe NpecTyIIeH s,
coctaB rmnpectymieHus. lloHsTue HakazaHus; BHJIbBI
Haka3aHWi. Bunapl mpecTymieHuil 1mo poCCHUCKOMY
3aKOHOJATENbCTBY.  YTOJOBHAas  OTBETCTBEHHOCTH
HECOBEPIICHHOJIETHUX.

[IpakTHueckoe 3aHsTHE

(B TOM uymciae B (opMe NPaKTHYECKOM
NMOATOTOBKH): [IpakTueckoe 3a/IaHue:
PaccmoTpenne HOpMaTUBHO-TIPABOBBIX JOKYMEHTOB U

3aKOHOJIATENbHBIX AaKTOB. BBIMOTHEHHE TECTOBBIX 20 6
3amanuil. OOcyxnaeHue Aokiaga Ha Temy «Buabl
npasa». Onpoc

CamocrosiTenpHas [ToaroroBka K JISKHMOHHBIM U IMPAKTHYECKUM 20
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pabora

3aHATUAM, IOATOTOBKA JOKJIAaJ10B.

Tema 2.
CynoycTpoiicTBo u
NPaBOOXPAHUTEIbHbI
€ OpraHbl

TeopeTuueckoe
o0yueHue

IIpaBoOXpaHUTENIbHASA NEATEIBHOCTh; €€ OCHOBHBIC
MpU3HaKU U NoHATUA. CrucTemMa NpaBOOXPAHUTEIbHBIX
OpPraHoOB TOCYJapCTBa; OCHOBHBIC HAIIPABIICHUS €€
JEeSATEIbHOCTH.

CynebHas BinacTh, IpaBoCylue, cyaeOHas cuUcCTeMa
P®.

CymHocTh Cy1e0HOM BIAacTH; €€ OCHOBHbIE MPU3HAKU
U MECTO B CHCTEME [IPYIMX BJIACTEH TOCYAApCTBA.
Pasnenenne Bnacreld Kak OCHOBa JESATEIBHOCTH
IIpaBOBOTrO rocyaapcrsa. [IpaBocyaue; ero npu3HaKu.
Cyabpl  obmeit  ropucaukiuu  P®.  PailoHHblif
(ropojcKkoit) Cya; TOPSJAOK 00pa3oBaHHUs; COCTAaB;
koMmrereHius cyna. [lonHomouus mnpexncenarens
cyna. Atrecranus Ccyiei;

UX TpaBoBas M  COLUAJIbHAs  3alLULICHHOCTD.
CynebHble NPUCTaBBI; HX TOJTHOMOYHS; TOPSIOK
Ha3HAYECHUS.

Cpennee 3BeHO cyaoB oOmiel ropucaukuuu. Cyabl
cyorekToB  Poccuiickoit ~ denmepanuu;  cOCTasB,
CTpyKTypa,  noinHomouus.  KsanuduxanuoHHble
kojuieruu cyaent. Ilpesnauym cyza.

[Tonnomouus npencenarens cyna. Cybl NPUCIKHBIX
3acefarened; ux 3HaudeHue. lIpousBoucTBo B cynae
IIPUCSIKHBIX.

Boennsbie cyapl PO; ux 3a1auv v MOJTHOMOYUS.
Bepxoubiit cyn P®. Ilopsnok obpazoBaHus cyaa;
cocraB u mnoaHomouwns. lIpesmmuym BepxoBHOro
Cyna P®. IInenym BepxosHoro cyna PO.
ApOutpakHble Cy bl P®. denepanbpHbIe
apOuTpakHbIe Cy/bl U cyObekToB PD; ux 3amaun.
CoctaB cyna; MOJHOMOYHSA, TMOPSIOK pabOThl H
koMmrereHius. llopsaok  ucHomHEHHWs  peleHui
apOUTPAXKHBIX CYJOB.

Opranu3anus CyJONpPOM3BOJCTBA B apOUTPaKHOM

OK 01, 02,
05, 09

BJ1 04 - TIK
3.1,3.2,3.3,
3.4,3.5.

13




cyne.

Koncturynuonnsii Cyn P®. Ilenu, 3amauu cyna;
TIPUHIIHAITBI (YHKIMOHUPOBAHMUS, MOPSAIOK
¢dopmupoBanus. CoctaB cyna; TpeboBaHHMS K
KaHAuJaTaM Ha JOJDKHOCTh cyned. Ilnenaphsie
3acenanus. [lopsaok paccMOTpeHUs JeiT; MPUHSITHS,
HCIIOJTHEHUS PEILICHUM.

Opranbl npeaBapUTEIbHOIO CIEACTBUS U JO3HAHUS;
UX 3aJa4yd U TOJHOMOYHSA;, CHUCTeMa, CTPYKTypa,
coctaB.  IlpotokompHass  Qopma  nmocymeOHOU
MOATOTOBKH MaTepHaioB

Opranbl  yrojoBHOro cyaonpou3BojacTBa. OOmme
TMIOJIOKEHHUSI YTOJIOBHOTO CYJIOIIPOU3BOICTBA.
[Moacynuocts. YuacTHuku  mponecca.  OTBOJIBI.
JokazarenbcTtBa. Mepbl npecedenusa. [IpoTokolibl,
CPOKH, CyJI€OHbIE U3EPHKKU.

[IpousBoncTBO B Ccylde MEepBOM  MHCTAHIUU.
[TosiHOMOYMS CynbU; TOATOTOBUTEIbHBIE IEHCTBUS K
cyneOHoMy  paszOuparenbcTBy. OOmme  ycioBus
cyneOHOro pazbuparenbcTBa. [Topsimox
IIPOU3BOJICTBA.

[IpousBoncTBO B KaccallUOHHOW  HMHCTaHIUU.
O06xanoBaHue, ONPOTECTOBAHUE CYJIEOHBIX PELICHHH.
[opsanox monaun xanoObl, MPOTECTAa U PACCMOTPEHMUS
JieNl To KaccallMoOHHOW jkamoOe, mpoTtecty. OOriue
MOJIOKEHHUs ~ Tpou3BoacTBa.  [IpousBoacTtBo B
HaJ30pHON  umHcTaHiMu. IlepecmoTp  cyneOHBIX

TIPUTOBOPOB, ONpENCIICHUH, MMOCTAHOBJICHUH;
BO300HOBIICHHE Jel. Oo6mue MOJIOKEHUS
MIPOU3BOJICTBA.

[IporokonbHas Qopma mocynebHOMH MOArOTOBKH
MaTepHuaoB.

OCHOBBI TPaXKTAHCKOTO CyIonpon3BoacTBa. OOIme
MOJIOKEHUS. Cynebnple  pacxonsl,  mTpadsl,
u3BenleHus, BbI30Bbl.  IIpolieccyanbHble  CPOKH.
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CynebOHoe pa30oupaTeIbCTBO MO TPAKIAHCKUM JEIIaM;
MOpPAIOK  MpoBeleHus. BeneHue  MpPOTOKOJIOB,
COJIep’KaHue, COCTABJIEHNUE IPOTOKOJIA.
[IpousBonacTBO MO Jeinam, BO3HUKAIOIIUM U3
aJIMHHHCTPATHBHO-TIPABOBBIX OTHOIICHHIA.
UcnonuurenbHoe npon3BoAcTBO. O01IME TOT0KEHUS.
HcnonmuuTenbHble JTOKYMEHTBI, TOPSIOK BBIAAYH,
XpaHEHUsT; CPOKH MIPEIBSIBICHUS K UCTIOTHCHHIO.
MunucrepctBo toctuiuu Poccuiickoit ®deneparumu.
Cucrema opra"oB toctunuu. OOuME CBEAEHUS O
JesITeIbHOCTH MUHUCTEPCTBA IOCTUIUH.
[Ipokypatypa Poccuiickoii ®enepanuu. Cucrema
opraHoB mpokyparypbsl P®. 3amaunm mnpoxypaTypsl
P®. Vwuactue mnpoxkypopa B pacCMOTPEHHH nen
CyllaMH; €ro MOJIHOMOYHSI.

IOpunudeckast moMoNIb TpaXJaaHaM ¥ OpTaHU3AIUSIM.
Koncrutyunonnoe paBo Ha MOJTyuyeHue
OPUINYCCKON MTOMOIIIH; ee coJiepKaHue.
AnBOKaTypa; mpaBuiia U MOPSAO0K y4acTus aBoKaTa B
cyneObnom mporecce. Hotapuar. HotapuansHbie
KOHTOpBI, YacTHbIE HOTapuychl. HoTapuanbHbie
TajaTkl.

IIpakTHueckoe 3aHsaTHE

(B TOM 4nciie B popMe NPaKTHYECKOMN
noaAroroBkM): [IpakTuueckoe 3aganue: aHaau3
[IPaBOBOM JOKYMEHTALUH.

BrinosiHeHue TecTOBBIX 3a1aHui. Jluckyccus
«IIpaBooXpaHUTENIbHAS NEATEIBHOCT: €€ OCHOBHBIE
MPU3HAKKU M MOHATHs». Onpoc

20

CamMmocTosTenbpHas
pabota

HO)IFOTOBKa K JICKHMOHHBIM U MMPAKTUYCCKUM
3aHATUAM

20

Tema 3.
JesioBast KyJIbTYpa

Teopernueckoe
oOydeHue

Ocrtetnueckas  KyJiabTypa. Octetuka.  OOmacTu
ACTETHUYECKON  jaesTenbHOCTH 4enoBeka. Cdepsl
ACTETUYECKON KYJIBTYpbl: apXHUTEKTypa, HCKYCCTBO,
Ju3aiiH W JAp.  OCTETMYECKOE€  BOCIUTAHHE.
DcTreTuuecKkre 4yBCTBa. DCTETUUYECKUH BKYC.

OK 01, 02,
05, 09

BJ1 04 - TIK
3.1,3.2,3.3,
3.4, 3.5.
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Ortuyeckas KyiabTypa. llpaBoBas kynbTypa. OTuKa.
Mopans.  HpaBctBenHocts.  I[Ipodeccuonanphas
9THKA; IOpHIUYecKas, cyneOHas stuka. [loBenenue
4eJioBeKa; oOlue npaswia U HOpMbl. HpaBcTBeHHBIE
TpeOoBaHUS K MPOPECCHOHATHLHOMY TOBEICHHUIO:
BEXJIMBOCTh, TAKTUYHOCTb, J10OPOKEIATEIbHOCTh U
ap. llomsatme o mpaBOBOM KYJIbTypeE; KyJIbType
cynompousBoactBa. Otuker. Cdepsl  aeicTBus
atuketa. CyneOHBII 3TUKET.

[cuxomorust oomenns. OCHOBHBIE CBEJICHHS O HAayKe
ncuxosoruu. Ilonstue o mncuxuke. Ilcuxmueckue
mpoueccel, cBoicTBa. [lcuxuueckue  COCTOSIHUS
yenoseka. [Icuxonorus nuynoctu. I[lcuxonornyeckue
ocHOBBl ~ OOmieHus. [lcuxomornyeckuié  KOHTAKT.
JlenoBoe oOLIeHME C IICUXOJIOTUYECKOH TOUKU
3peHusi. KoOMMyHUKAaTHBHbIE YMEHUS U HABBIKH.
Kynptypa ob6menus B mpodeccuonansHoil chepe.
Kommynukanus. CpeacrtBa BepOaJbHOIO OOILIEHUS.
HeepOanbHbie

cpencTtBa OOIICHUS. DTHUKET B JECJIOBOM OOIIECHUM.
Crumm oO01IeHusl. OcHoBHbIE IpaBUIIa
MOBE/ICHYECKOT0 3THUKETa: MPUBETCTBUS, 3HAKOMCTBA
u 1p. Hopmsl oTHOmIEHMH B KoJuteKTHBE. OTHOLIEHUS
pYKOBOJIUTENS M MOAYUHEHHBIX. MEXKINYHOCTHBIE
KOHTakTbl. OpraHusanus  J€JIOBBIX  KOHTAKTOB.
KoH)auKThI; NpUUMHBL; CTpaTerys MOBEACHHUS.
Nmunmx. CocraBisone UMUPKA: BHEIIHUN OOJIHK,
MaHepbl MOBEACHMS, peyb, yYMEHHE OOIIAThCA C
nroabMu. COCTaBISIONIME BHEMIHUN OOJHMK JEII0OBOTO
YesloBeKa: KOCTIOM, MPUYECKa, MAKUSIK, aKceccyaphl.
JlenoBoii ctuib kocTioMa. OcaHka, MOX0/Ka, )KECTHI.
KynbTtypa peun. OcHOBHbIE TpeOOBaHUS K PEUYH: TOH,
apTUKYJSALUS, TPOU3HOLIEHUE, IPOMKOCTb, TOYHOCTb
B moabope cnoB. PeueBoil 3THKET B J€IOBOM
o0IIeHUN. DJIEeMEHThl PEYeBOro JTHUKeTa: (OPMBI
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oOpaiieHusi, U3JOXKEHUS  MPOChO,  BBIPAKCHUS
MPHU3HATEIBHOCTH,  CIIOCOOBI  apryMEHTallid B
JICJIOBBIX CUTYAIUsX U Jp.

Kynbrypa TenmedoHHOro pasroBopa. ITHKET B
nenoBoM jamanore 1o Tenedony. TpeboBaHust K
COJICP)KAHUIO JICTIOBBIX TeJIe()OHHBIX pPa3rOBOPOB;
OCHOBHBIC AJICMEHTHI IUAaJIOra.

CtpykTypa u CTHIb OpHUIIHATHEHON TeTIePOHOTPAMMBL.
TpeOoBaHMsI K YaCTHBIM pa3roBOpaM Mo TelaeoHy B
JIEJIOBOM 00CTaHOBKE.

DTUKET B JeN0BOM nepenucke. TpeOoBaHUS K TEKCTY
JICJIOBOTO TTUChMA: 00beM, TOH, JIEKCHKa U Jp. Popma
nenoBoro nucbma. CTHIIb JeoBoro nuckma. [IpaBumia
COCTaBJICHUS M OTIPABIICHUS JICTIOBBIX ITHCEM.

Kynbrypa IpoLeCcCyaTbHbIX JIOKYMEHTOB.
TpeboBaHusT K  CIEACTBEHHBIM U CyJleOHBIM
JOKYMEHTaM. IOpunuueckas IpaMOTHOCTh

JOKYMEHTA; SI3bIK  IPOILIECCYaIbHOTO JIOKYMEHTA,
CTHJIb U3JI0KEHUS (DaKTOB, PELICHHH.

BusuTHBIe  KapTOYKM; WX  OPOPMIICHHE W
WCIOJIb30BaHUE B JIETOBBIX OTHOILICHUSX.

TexHuka BeIeHHUS € OTUKET JCJIOBOM Oecebl.
CymHocts  gemoBoii  Oecempl. Buasl  Oecen.
[ToaroroBka Gecenbl.

CrpykTtypa JIeTI0BOM Oecenpl. Meronsl,
HCIIOb3yeMbIE Ha Pa3HbIX 3Tamax JeloBOW Oecesbl.
DTUKET JeN0BOM Oecebl.

HNuteppep pabouero mOMeENIeHHS Kak 00JacTh
nenoBoro Otukera. TpeboBaHWsS K OpraHu3alud M
opOpMIIEHHIO HHTEpbepa padouyero MOMENICHUS;
OCBellleHue, 1BeT, o(ucHas MeOenb, JeKOPAaTUBHBIC
aneMeHTsl U np. [IpaBuna conepxanus MOMENMIEHUNA U
pabouux MecT.

[IpakTHueckoe 3aHsATHE

(B TOM 4nciie B popMe NpaKkTHYECKOM
noAroToBkM): [IpakTuueckoe 3ajaHuE: ONPENEICHHE

20
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THUTIA TICKXOJIOTUYECKOTO MOPTPETA TUIHOCTH
(TeMmepaMeHT U mpodee).

[IpakTryeckoe 3a1aHue: COCTaBICHUE KPOCCBOPIa
«/lenoBast KynbTypa». BhIloHEHNE TECTOBBIX
3aganuii. Onpoc.

CaMocTosTenbHas [ToaroroBka K JICKIIMOHHBIM U MPAKTHYECKUM 20
pabora 3aHSTUSM
Tema 4. Teopetuueckoe OCHOBHBIE CBEJICHUS U3 UCTOPHUU JCIIONPOU3BOJCTBA. 2 OK 01, 02,
JlokyMeHTBI 1 0011ee | OOydYCHHE Opranuzanus  UHPOPMAITMOHHO-TOKYMEHTAILHOTO 05, 09
J1eJI0NMPON3BOACTBO oOciyxuBaHusi.  Jlemompou3BOACTBO  Kak  4acTb B 04 - TIK

ynpaBineHusi. (Cxema opraHuzanuu  paboOThl ¢ 3.1,3.2,33,
JIOKYMEHTaMHU. dopma OpraHu3aIu 3.4, 35.
JIEJIONIPOU3BO/ICTRA. HNudopmanmonHo-

JOKYMEHTAIMOHHOE 00CITy)KUBaHUE.
JIOKyMEHTUPOBAaHUE  JEATEIBHOCTH  IPEANPUATHMN.
TpeboBanust k noxkymeHTam. OOLIME MOJIOKEHUS 10
JOKYMEHTHPOBAaHUIO; YHU(DUIUPOBAHHBIE CHCTEMBI
JOKyMEHTaluu. YHUUKaUus U CTaHAapTH3aLus
JOKYMEHTOB. BHIBI JOKYMEHTOB; KIaCCHU(pHUKAIIHSL.
Opranu3alliOHHO-PACIOPAIUTENBHBIE  JOKYMEHTBI
(OPLD). IOpuanueckoe 3HaY€HUE TOKYMEHTOB.
IIpaBuna odopmiaeHns 1OKyMeHTOB. Bubpl O1aHKOB;
PEKBU3UTHI; (QOpPMYJsip; OTMETKM Ha JOKYMEHTE.
Enunple TpeOoBaHus u mpaBuia  oQopmIeHHs
JOKYMEHTOB, YCTaHOBJICHHBIE T'OCYJapCTBEHHBIMU
HOPMAaTUBHBIMH aKTAMH - CTAHJAPTHI.

CoBpemeHHoOe JIEII0BOE ITACHMO. IIpaBuia
oopmieHnus nenoBoro mnHucbMa. Buuael mmcewm:
MUCbMa-TIPOCHOBI,  -OTBETHI;  COMPOBOJUTEIBHBIE,
JIOTOBOpHBIE M Jp.;  OCOOCHHOCTHM  TEKCTa.
MexnyHapoaHsble MAChMa.

OcCHOBHBIE JOKYMEHTHI yHpaBJieHUs; OQOpMIICHHE U
pabora ¢

JlokymeHnTamu. OCHOBHBIE T'PYIIIBI YIIPaBIEHUECKUX
(nnu OpraHHU3aIlOHHO-PACIOPSANTENbHBIX)
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JIOKYMEHTOB. Tunosas cxemMa  odopmIeHHS
nokyMeHTOB. OcobGeHHocTH 0GOpMIICHHS] BHEIIHUX

JIOKyMEHTOB u ap. JIOKyMEHTUPOBaHUE
OpPraHMU3alMOHHO-PACIIOPSAUTEILHON JEATEIBHOCTH.
OpranuzanyvoHHas JIOKYMEHTaLUs.

PacniopsinutenbHble JOKyMEHTHI. JlIOKyMEHTUPOBaHHE
JeSITeIbHOCTH KOJUIETHAJIBHBIX OPTraHOB; CTPYKTypa
JOKJIaja, oTdeTa; mnporokoi. HWHdopmannoHHo-
CIPaBOYHBIE JIOKYMEHTBI: CIPAaBKH, JOKJIAJHbIC
3aIlUCKH, TEJIerpaMMbl, TenedaxcorpaMmbl ((akcer),
Tesie()OHOTpaMMBbI U Jp.

JIOKyMEHTBl [0  JMYHOMY  COCTaBy.  Bunsl
JOKYMEHTOB: TpPYyJIOBbIE KOHTPAKThl; IPUKA3bl O
npueme,

YBOJIbHEHUH, MEPEBOE; TPYIOBbIE KHIKKH, JIMYHbIE
kaprouku u  gap.  OdopmieHue;  XpaHEHHE;
coOJroieHre KOH(PUACHITMATBHOCTH.

JIOKyMEHTBI JINYHOIO xapaxrepa. JInunsble
JOKYMEHTBI: 3asBJICHHME, pe3loMe, aBToOHorpadus,
pacnucka, JoBepeHHOcTh. (CocTaBleHHE TEKCTa,
odopmIiieHHEe JOKYMEHTOB.

Jlenonpon3BOACTBO 110 MUCHBMEHHBIM W YCTHBIM

oOpartieHusIM
I'paxxman.  Buasl  oOpamieHuii:  mpeaioKeHus,
3asiBieHus,  kanoObl.  [lopsimoxk  paboTel  C

nokymeHTamMu.  OpraHu3aliOHHBIE  MEpOTIPHUSITHS:
JUYHBIA TpUEeM TpaKAaH; TMpUEM MHCbMEHHBIX
oOpareHuit; JOKyMEHTUPOBAHHE OOpAIICHUH.
Opranu3anuss paboOThl € JOKyMeHTamH. [ 'pymnmbl
JOKYMEHTOB: BXOJISIIIME M WCXOMAIINE, BHYTPEHHHE.
OpraHu3aloOHHbIE M  HOPMAaTHBHO-METOJIUYECKHE
JOKYMEHTHI. Buzbl paboT ¢ nokymeHTamu: oOpadoTka
MOCTYMAIOUMX W OTHPABISIEMBIX  JIOKYMEHTOB;
perucTparys 1 MHIEKCUPOBaHHE JOKYMEHTOB; Y4eT
KOJINYECTBA M KOHTPOJIb UCTIOJIHEHHSI TOKYMEHTOB.
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Wudopmannonno-cripaBoynass ~ pabora;  MOPSAIOK
BEJCHUS U HCIOJIb30BAHUS CIPABOYHBIX KapTOTEK.
WNupopManimoHHO-TIONCKOBasi cucTeMa JJisi paboThl ¢
JIOKYMEHTaMHU.

CocraBieHnue HOMEHKIATypsl aen. Homenkiarypa
Jelt: WHAUBHUAyaJIbHAS, CBOJIHAA, THUIIOBas,
MpUMEpHAs. Hopmaruabie JOKYMEHTBI u
METOAMYECKHE  MaTepuanbl ISl  COCTABJIICHHSL.
[IpaBuiia BegeHus e.

®opmupoBanue gen. Hasnauenwe ¢dopmupoBanus
nen. HopmaruBHble nOKyMeHTHI. ['pynmupoBka e,
cnenduka (HOPMUPOBAHMS OTACIBHBIX KaTETOPHIA
nen. Buabl 1OKyMeHTOB, (OpPMUPYEMBIX B JEIO.
Cucremaru3zanus 1okyMeHToB. Oopmienue ien.
Xpanenue aokymeHToB. lIpaBuna xpaHeHus Aen B
CTPYKTYPHBIX MOJIPa3ICICHUSX. Apxus.
OnTUMalbHBII CPOK HMCHOJb30BaHUS JOKYMEHTOB B
JIeTIOTIPOU3BO/ICTBE.

Cpoku xpanenus nei. JJoKkyMeHTBI TOJITOBPEMEHHOTO
xpaHeHus. [lopsSoK yHHYTOXKEHHS JTOKYMEHTOB.
Odopmiienne fen A apXUBHOTO XPAaHEHUS; MPHEM,
nepenaya Jen.

Pabota c JIOKYMEHTaMH, coJlepKaluMu
KOMMEPYECKYIO Taii-
Hy. KondpunennuanbHass  JOKyMEHTHPOBaHHas

uHpopmanug. llenp u  ycnoBus  obecriedeHUs
coxpaHHocTH HHpopMmanuu. OCoOEHHOCTH BEAEHUS
JIEJIONPOU3BOJICTBA,  OOECIEUMBAIOLIETO Y4YeT W
COXPAHHOCTh JIOKYMEHTOB, COZEP)KAIIUX CIIYKEOHYIO
N KOMMEpPYECKYI0 TaiiHy. OTBETCTBEHHOCTh 3a
JOKYMEHTHI.

CocraBiieHHEe TEKCTOB CIYXEOHBIX JOKYMEHTOB.
Ctunp  cayxkeOHBIX  JOKYMEHTOB; O(HUIIHAIBEHO-
nenoBor cTwib. OOmue TpeOoBaHUA K TEKCTaM
JJOKYMEHTOB yIpaBJICHUS; bopmbl TEKCTOB
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JOKYMEHTOB. C110cOOBI JOKYMEHTHUPOBAHUSI.
[TepconanbHbIN KOMITBIOTED (TTK) B
nenonpoussojactee.  [IK B AOKyMEHTalIMOHHOM
ynpasieHud. DPPeKTUBHOCTb IPUMEHEHUS

IIK mpu 1OKYMEHTHPOBAHUHM M OPTaHU3aLUU PaOOTHI
C IOKYMECHTAMH.

[Ipaktuueckoe 3ansiTue | (B TOM 4Yuciae B  GopMe NpaKTHYECKOW 20 4
MOATOTOBKH): [IpakTrueckoe 3aJaHue:
«CobecenoBanue 1o TeneOHY, COCTaBJICHUE
JIEIOBOTO  MUChMa MO  33JaHHOM  TeMaTHKe.
Brinonnenue TecToBbix 3aganuid. Ompoc.

CamocTosaTenbHas [ToarotroBka K JEKIIMOHHBIM U MPAKTUYECKUM 20

pabora 3aHATUSM

Tema 5. TeopeTuueckoe Kpatkas uctopust cyaeOHOro Iei1onpou3BOCTBa; €ro 4 4 OK 01, 02,
e 10MpoOU3BOACTBO | OOyUCHHE poIb 05, 09
cyna B JICSTENILHOCTH Cy/1€0HOM CUCTEMBI. B 04 - TIK

OO6mas XapaKTEePUCTUKA OpraHu3aIu 3.1,3.2,3.3,
JIEIONIPOU3BO/ICTBA B 3.4, 35.

Cynax. CtpyKkTypa OopraHu3aiuu JOKyMEHTO000pOoTa
B cynax. Cxema JABWXKEHMsS JIOKyMEHTOB. Bupsl
JOKYMEHTOB:  TI0  YTOJIOBHBIM,  TPaKJaHCKHM,
apOUTPaKHBIM U aIMUHUCTPATUBHBIM JEJIaM.
[IpaBuna odopmieHuss CyneOHbIX JOKYMEHTOB.
Enunple  mpaBuna  oopMieHHS — JIOKYMEHTOB,
YCTaHOBIICHHBIE  3aKOHOJATENhCTBOM.  IIpaBumia
oopmieHNs BXOIAIUX U UCXOJAIINX JOKYMEHTOB.
OO0mue mnojoXkeHus: BeleHUs MpPOTOKoja CyneOHOro
3acenanus. TpeOoBaHMSA K MPOTOKOJY; MOPSAIOK €ro
BeJIeHUS 1 0(hOpMIICHUS.

Benenne mnporokona cyneOHOro 3aceaHus IO
YTOJIOBHBIM

nenam; TpeOoBaHUs K 0(OPMIICHHIO TPOTOKOIA.
Benenne mpoTrokona cyneOHOTO 3aceJaHus 110
IPaXXIaHCKUM

nenaMm. Ponb, 3HaueHWe W MECTO TIPOTOKOJAa B
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IpaXIaHCKOM IIpolecce; TpeOOBaHUS K BEICHUIO U
0 OpMIICHHUIO.

Benenne mnporokona B apOUTPaXHOM IPOIECCE;
TpeboBaHMS K 0()OPMIICHHIO.

Opranuzanus JeTONMpPOM3BOACTBA B cyae oOIei
FOPUCIUKITUT

1(S0):10)% WHCTAHIUH. Buaet JIOKYMEHTOB,
MOJISKAIUX JTOKYMEHTHPOBAHUIO; TpPeOOBaHUS K
npoueccy. Opranuzanusi paOoThl KaHLEISPUHU Cya
IIEPBOM MHCTAHIUU.

Opranuzanus JeNONpoM3BOACTBA B cyae oOIiei
FOPUCTTUKITUT

BTOpoil wuHCTaHIUU. (OCOOEHHOCTH OpraHU3AINH
JIETIONPOU3BOJICTBA B CyA€ BTOPOM MHCTAHLIMU. Buibl
JOKYMEHTOB; TpeboBanuss K HuUM. OpraHuzanus
paboThl KaHLIETISPUU Cy/1a BTOPOl MHCTAHIUU.
Opranuszanus AeJONpor3BOACTBA IO T'PAKIAHCKUM
JeTam. Ocobennoctu OpraHu3aIH
JIEJIONPOU3BOJICTBA M0 TPAXKIAAHCKUM JelaM B CyJie
IIEpBOM ¥ BTOPOM MHCTAHLINH.

Jlenonpon3BOACTBO B apOUTpaKHBIX cyAax. Bumbl
JIOKyMEHTOB, TpeboBaHuss kK HUM. OcobeHHOCTH

OpraHu3aIu
JIEJIONPOU3BOJICTBA B apOUTPaXKHBIX Cy/Aax MEpPBOH U
BTOPOI MHCTaHIINH. Opranuzanus paboThI

KaHLIEJSApUH apOUTPaKHOTO CyJa.

Opranuzanust BefeHUs CylIeOHbIX apxuBoB. OOIuee
IIOJIOKEHNE BEJEHUs apXWBOB B cynax. [IpaBwia u
nopsiiok paboTel ¢ apxuBamMu B cynaax. Cpoku
XpaHCHUA OCII. HOpr}IOK YHUYTOXKCHUA TOKYMCHTOB U
aen.

[IpakTHueckoe 3aHsTHE

(B TOM 4nciie B popMe NpaKTHYECKOM
noaAroroBkm): IlpencraBnenue npe3eHTaluu
«Pa3ButHe nenonpous3BoAcTBa B Poccumy.
Brinonnenue TectoBbix 3aganuid. Omnpoc.
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CamocTrosTenbHas [ToaroroBka K JEKIIMOHHBIM U MPAKTUYECKUM 10
paboTta 3aHITHUIIM
Tema 6. Teoperuueckoe CpencrBa OprTeXHHUKH; OMNpENEICHUE, Ha3HAYCHUE; 4 OK 01, 02,
Opranu3zanuoHHas | oOyueHue kinaccudukanus. TpeboBanus 6€30MaCHOCTH TPY/Ia. 05, 09
TeXHUKA Ilomemenne  miId  [IEIONPOU3BOJACTBEHHOW U B/ 04 - I[IK
CeKpeTapcKon 3.1, 3.2, 3.3,
CiIyxO0bI, ero ocHamienre. COBpeMEHHOE OCHAICHUE 34, 35.

MTOMEILIEHUH: KOMIIBIOTEPHOE obecrnieueHue;
TeneoHHas,  TENEKCHAas  CBsI3b;  CUTHAIBHOE
obopynoBanue u ap. Pabouee mecto cekperaps cyna;
€ro OCHaIICHHE.

CpenctBa ansi COCTaBIICHUS OPUTHMHAIOB TEKCTOBBIX
JIOKYMEHTOB.

[Mumymme  MamuHKY; — KiIaccuuUKamus,  BUBI,
AKCIUTyaTallMOHHBIE BO3MOKHOCTH.

CpeI[CTBa KOIIUPOBAaHUA n OIICPATUBHOI'O
PaSMHOKCHHA TOKYMCHTOB.
Hpoueccm KOIIUPOBAaHUA u Pa3MHOKCHUA

JOKyMEHTOB.  Buubl  00OpyJnoBaHUS;  MPUHIHUII
neiictBusi, npuMmeHeHue. CrHocoObl OMepaTUBHOMN
nonurpaduu; o0IIMe CBEACHHUS.

CpencrtBa XpaHEHUs, MOUCKAa U TPAHCHOPTUPOBAHUS
JIOKY-

MenToB. PanmoHanbpHble CIMOCOOBI  XpaHEHUS U
MOMCKA JIOKYMEHTOB; BH[Ibl CpPEICTB XpaHEHUs,

IIOUCKA, TPaHCIOPTUPOBAHUA JIOKYMEHTOB.
MukpopuibMUpOBaHHE.

CpenctBa IUIS 00paboTKu JIOKYMEHTOB.
AnpecoBaibHbIE, MapKepoBaIbHbIC MAIIHUHEI;
MallIMHbI JJISA YHI/I'-ITO)KGHI/ISI )IOKYMGHTOB;
HyMepaTOopHlI; CTETLIePHL; Oymarope3anbHOe

000py1I0BaHNE; HACTOIBHBIC MEPETIIIETHRIC MAIIMHBI U
Jp.; IPUHILINI JEHCTBYS, IPUMEHEHHE.

CpencrBa CBSA3HU. Tenedonusie anrmaparsl.
PagunoTenedonHas cBsi3b; BHJBI paguoTese)OHOB
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ABTOMAaTU3UPOBAHHBIC TesneOHHbIE CTAHLIUU.
CpenctBa  OecripoBOJHOW — Tene(OHHOH  CBS3W;
COTOBBIE paguoTeNeOHBl; MEHIKUHIOBAsE CBS3b;
nermkepel.  CpenctBa  (pakCMMHMIIBHOM — CBS3H;
Tesne(hakCUMIIIbHAS TEXHUKA. OJIEKTPOHHAs I0YTa.
TeneBU3UOHHBIC YCTpOICTBA. AOOHEHTCKHI
tenerpad, tenerainel. [IpuMenenue cpeacTB CBA3H.
JlukTo(OHHAs TEXHUKA; KiIacCU(UKAIUSA; TPUHIIHIL
JIEHCTBHS,

[Ipumenenue.

BpiuucnurensHele  cpenctBa.  BerumcnurtenbHas
TEXHUKA B OPraHU3aIlMOHHO-YIIPaBICHUYECKOU cepe
NEeSATEIbHOCTH; BHJIbI BBIYUCIUTEIBHBIX CPEICTB;
MIPUMEHEHUE.

KowmmerlorepHoe  obecrneueHue. Komnbrorepnas
TEXHMKa B OpraHu3aluu TpyJda CeKperaps cyja.
Knaccudpukanmms IIK. AnmapatHoe oOecrniedeHue.
[IporpammMHoe obecnieueHue.

OCHOBBI peJTaKTUPOBAHUS CITYKEOHBIX JOKYMEHTOB
[lonsTe o mnpaxkTuueckoil crunuctuke. OCHOBHBIE
pazzensl TeopuH peaakTupoBaHus. OcoOeHHOCTH
OCHOBHBIX pa3/ieJioB Hayku O s3bike. OCHOBHBIE
MOJIOKEHUS CTHJIMCTUKU, JIEKCUKH U (pa3eosoTuu.
CoBpeMeHHBIN PYyCCKUI JTUTEPATypPHBIN S3bIK; CTUIH
a3blka.  [loHsiTHE O Jlekcuke U (pazeosorum.
MHuoro3naudocts cioBa. Ilaponumsl. Ilepudpassi.
Cunonumbl. OMOHUMBI. AHTOHUMBI. [l€oHa3MBI.
TaBtonorus.

CMBICTIOBOM M CTHIIMCTHYECKHH OTOOp JEKCHYECKHX
CPEICTB.

®pazeosiorus AeI0BOM peuH.

CneuunanbHas nekcuka. Tepmuuonorus. [lonstue o
TEPMUHAX U TEPMUHOIOTUHU. TepMUHOIOTHS IET0BOM
peuu; paBoNKuCcaHue TEPMUHOB.
OdunmanbHO-1e10BOM CTHUJIb. CruinieBbie
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0COOEHHOCTH JIeOBOM  MH(pOpMAIMU:  JIOKJIAJ0B,
coobmienuit u ap. [luceMeHHast peub 1€10BOTO CTUIISL.
Tekct CITyeOHOTO JIOKYMEHTA. 3BYKOBbIE
JIOKYMEHTBI; paBujia MPOU3HOLICHHUS.

CrpaBouHblE HW3JaHUS 1O PYCCKOMY SI3BIKY U
MPAaKTUYECKOMN

CTHJIUCTUKE; IPUMEHEHHE.

OcHoBHbIe nI0J0XKeHus opdorpaduu u MopoIoruu ¢
3JIEeMEHTaMU MPAaKTHYECKON CTUITUCTUKH.
Yrnorpebienne MNPONUCHBIX OyKB: B Ha3BaHMIX
MpeanpusaThii, GupM; HaAMMEHOBAHUSAX IOJKHOCTEH,
3BaHUM; B CJIO’KHOCOKPAIICHHBIX CIIOBAX,
ab0OpeBuarypax; u ap. Ynorpebnenue GopM HMEH
CYIIECTBUTENBHBIX, IPUIIaraTeIbHbIX,

YUCIUTENbHBIX, MECTOUMEHHH, TTIar0JIOB, IPUYACTUH,
JICCTIPUYACTHI, HAPEUU B COOTBETCTBUHM C HOPMAMH
JTUTEPAaTypHOTO  SI3bIKA W CTHIMCTUYECKUMU

0COOEHHOCTSIMH. VYnorpebienne  COHO30B U
MIPEJIOTOB.
CunTakcuc c JJIEMEHTaMHU MIPAKTHYECKON
CTUIIUCTHKH.
'maBHBIE WIEHBI TPEIIOKEHHS; CHOCOOBI WX
BBIp)KEHUS.

CornacoBaHHbIE U HECOIJIACOBAHHBIE OIPE/EICHMUS.
BapuaHThbl cornacoBaHus CKazyeMOro C MOUIeKaIIM
B TEKCTaX JOKYMEHTOB. YIpaBlieHue; BHIOOP (HOpMBbI
B 0QUIMATLHO-IEJIOBOM CTUJE. YIpaBiIeHHE IpH
CUHOHHMHUYECKHUX CIIOBAX.

OpHOCOCTaBHOE TIPEUIOKEHME B JIEIOBOM  pedH.
OnHOpOAHBIE WIEHBI MPEIOKEHUS B IEJIIOBOM PEYH.
BBoaHBIE ClTOBA M BCTaBHBIE KOHCTPYKLIUU B JEJIOBOM
peun. [duanor. [IpaBuna nHTOHamMu U odopmIieHUS
LUATAaT. [TapannenbHble CUHTAKCUYECKHE
KOHCTPYKIIHH.

TexHuka  pelakTHpOBaHMs  TeKCTOB.  TexHuKa

25




MpEeABAPUTEIILHOTO YTEHHSI TEKCTa. Buasl mnpaBku
TEKCTa!

MpaBKa-BbIUETKA, [TPAaBKa-COKPAIEHNE, KOMIIJICKCHAS.
Texnuka mpaBku TekcTa. KoppekTypHble 3HAKH.

PenakTupoBanue CITy’KE€OHBIX MaTepHaJIoB,
JOKYMEHTOB.
[TpakTueckoe 3ansATuEe | (B TOM 4Hciae B GopMe NPaKTHYECKOM 20
noAroToBkm): Onpoc
CamocrosrenbHas [TonroToBka K JEKIIMOHHBIM M MTPAKTUYECKUM
pabota 3aHATUSIM.
Tema 7. TeopeTtnueckoe Opranuzanusg MalIMHONUCHOrO Tpyna. Teopust wu 6 OK 01, 02,
TexHUKA oOydeHue TEeXHHMKA MHUCbMa Ha muinymeld mammH. OdopmieHue 05, 09
MALIMHONMUCH MAIIMHOMUCHBIX paboT. OdopmieHue Ciry>KeOHBIX B/ 04 - [IK
JTIOKYMEHTOB. HNudopmanrmonnbie TEXHOJIOTHH; 3.1, 3.2, 3.3,
KOMITBIOTEPHU3AIHS IEIOPOU3BOCTBA. 3.4, 3.5.
Texnuueckue yCTpOMCTBa IEPCOHAIBHOTO
KOMIIbIOTEpa; WX Xapakrepuctuku. [Iporpammuoe
obecrieyeHne [EPCOHAIBHOTO KOMIIbIOTEpA.

Onepanuonnsie cucremel: MS-DOS; MS WORD;
Windos  NT;ap.;  Bepcun.  Omepamuu s
noJsib3oBarens u nporpamm. Paitnosas cucrema DOC.
ITporpammsr Norton Commander u COREL DREW,;
OCHOBHEIE

olepaluu Mpyu padboTe ¢ MporpaMMamH.

Cucrema Windows; 3aa4i 1 BO3MOKHOCTH CHCTEMEL.
IIporpammsbl ympaBineHus cucreMmou. Ilpuknagabie
nporpaMmMbl B mnakere Windows. IlporpammHuoe
obecrieyeHne Uit pabOTBl  cekpeTaps  CcyAa.
Texcrosbiit porieccop Mikrosoft WORD for Windos.
Cuctema »nexTpoHHbIX Tabmmun Mikrosoft Excel.
Cucrema ymnpaBneHus 0a3amMu JaHHBIX. DJIECKTPOHHAS
nouyta - Mikrosoft Mail. CoBmemienust mporpamm
Mikrosoft Office. Mcnonbs3zoBanue mnepudepuitHbix
YCTPOMCTB W JIOHOJHUTENIBHBIX  MPOrPAaMMHBIX
cpenctB. 3ammTa HHGOPMAIIIH.
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HpaKTI/I‘IeCKOG 3aHATUC

(B TOoM 4uciie B (popme NpaKTHYECKOM
noaroroBkm): Ilpaktuueckoe 3ananue: orpadboTka
IIPAaKTUYECKUX HABBIKOB C KJIIABUATYPHBIM
TPEHAKEPOM

18

CamMocTtosTenbpHas
pabora

HOI[I‘OTOBKa K JICKHMOHHBIM U MMPAKTUYICCKUM
3aHATUAM

11

IIpakTHyeckas MOATOTOBKA: MPOM3BOACTBEHHAS MPAKTHKA

Buabl 1esiTeJIbHOCTH:

agrwdE

[ToaroroBka MaTepHaloB Jielia K paCCMOTPEHUIO B CyZIcOHOM 3ace/laHuM;
Hampasnenne noBecTkH, BHI3BIBACT JIUL, YYACTBYIOLIUX B CYZ€OHOM 3ace/laHuu;
YyacTue B CyJ1IcOHOM 3aceJaHuU U BEJIEHHE €ro MPOTOKOI;

Odopmnenue cyneOHBIX A€ COTJIACHO TPeOOBAaHUAM 3aKOHOAATEIIHCTBA;
ApxuBalysi JOKYMEHTOB | Ilepe/iada uX B KaHIICISPHUIO.

72

72

[Tpomexyrtounas atrectauus (hopmsl koutpos): JPK, Auddepenunpopannsiii 3auet (IIpaktuyeckas

MIOAITOTOBKA: POU3BOJICTBEHHAS! IPAKTHKA)

KBanudukamoHHsli 5K3aMeH

Utoro:

240

240

JI1s XapakTepUCTUKU YPOBHSI OCBOEHMSI y4eOHOT0 MaTepHalia UCIOIb3YIOTCS CleAyoIre 0003HAYEeHUS:

1. — o3HakoMUTENBHBIH (Y3HaBaHUE paHee U3yUYEHHBIX 00BEKTOB, CBOMCTB);
2. — penpOAYKTUBHBIN (BBITIOTHEHUE IEATEIFHOCTH 10 00pa3Ily, HHCTPYKIUH HITH ITOJT PyKOBOJICTBOM)
3. — IPOAYKTUBHBIN (IUTAHUPOBAHUE U CAMOCTOSITEIILHOE BBITIOJTHEHHE JICATEIIEHOCTH, pEIIeHIe TPOOIEeMHBIX 3a/1a4)
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3. YCJIOBUA PEAJIM3ALUU ITPOTI'PAMMBI ITPO®PECCHUOHAJIBHOI'O MO YJIsA

3.1. MaTepuaibHO-TeXHUYECKOE o0ecrneyeHue
Peanuzanus yueOHON AUCIUIUIMHBI TpeOyeT HaMU4usl KabuHeTa mpoheCCUOHATBHBIX JUCIUTUINH!
- OCHaIlleHNE KaOuHeTa

Ne ‘ HaumenoBanue 000py10BaHHUS ‘ TexHUYeCKOE ONMCaHNE

1. CHCHI/I&J’H/ISI/I]I)OB&HH&SI MeOeNIb U CUCTEMBI XpaHECHUA

OcHoBHOE 000pyI0BaHHUE:

CTOJ1 YYEHUYECKU I pPEryJIMPYEMBbIi 110 BBICOTE

Cryn yueHHn4yeckui pEryIupyeMblil IO BBICOTE

JononuurenbHoe 000pyAOBaHuUE:

MarautHo-MapKkepHas gocka / paumyapT | MOAEb MOAXOAUT Ui MUChbMa (PUCOBAHMS)
MapkepaMud W IS pa3MelIeHHs OyMaXKHBIX
MaTepUajIoB ¢ MOMOIIbIO MAarHUTOB

II. Texunueckue cpencTra

OcHoBHOE 000pyI0BaHUE:!

CereBoii hmIIBTp C IPEJOXPAHUTENIEM

I/IHTepaKTHBHLIﬁ IIporpaMmMHO- JuaroHajib HHTepaKTHBHOP'I JOCKH JOJIKHa
anmapaTHblii KOMIUIEKC MOOMIIBHBIA MM | COCTABIATh HE MeHee 657 mioiiMos (165,1 cm); i
CTaHHOHapHBIﬁ, IpOorpaMMHOE MOHHUTOpa IICPCOHAJIBHOIO KOMIIBIOTCpA H
o0OecrieyeHue HoyT6y1<a — HE MCEHee 15,6” (39,6 CM),

mnanmera — 10,5 (26,6 cm)!

JononuurenbHoe 000pyAOBaHUE:!

Kononku JUIs  BOCIPOM3BENEHUS  3ByKa  JIHOOOMU
MoaubUKaIII
Web-kamepa 110001 MOTM(PUKAITHH
[I1. JIleMoHCTpalimoHHbIE Y4eOHO-HAIISIIHbIE TOCO0Us

OCHOBHEIE:

Harnsanele mocoous HET
JlonoTHUTEIbHEIE:

\ HACTEHHBIN CTEH/T \ OTPAKAOIIHNNA CTISITUDUKY TUCIUATLTHHBI

- OCHAIllEHHWE TOMEIICHHH, 3aJeHCTBOBAHHBIX MPH OPraHU3allid CaMOCTOSTEIBHOU U
BOCIUTATEIbHONU PabOTHI:

MOMEIIEHUS Uil OPTaHU3allud CaMOCTOSITEIbHON U BOCHUTATENbHON pabOThI JOKHEI OBITh
OCHAIIIEHBl KOMIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO TMOJKIIOYEHUST K HMH()OPMAIOHHO-
TEIeKOMMYHUKAalIMOHHOW ceTn «MHTepHeT» M obOecredyeHueM JOoCTylna B DJICKTPOHHYIO
nH(pOpPMaAITMOHHO-00Pa30BaTENHHYIO Cpely 00pa30BaTeILHON OpraHU3aIuH.

3.2. TpeGoBaHus K yueOHO-MeTOAUYECKOMY 00ecredeHUIo

Y4eOHO-MeTOAMYECKAsT JOKYMEHTAIMsl MO Tpo(eCcCHOHATbHOMY MO0 BKJIIOYACT: JICKIUH,
MPAKTUYCCKHUE 3aJaHusl, TCCTOBBIC 3aJjaHUsd, TEMATHUKY JOKJIaJA0B, TCMY IUCKYCCHH, IICPCUCHDb
BOIIPOCOB K TEKYII[EMYy KOHTPOJIO, APYTUM hopMaM KOHTPOJIS U TPOMEKYTOUHOHN aTTEeCTAIIHH.

3.3. UnTepHeT-pecypchl

! Mocranosnenue TnaBHoro camurapHoro Bpauya Poccuiickoit @enepauuu ot 28 centsabps 2020 roma N 28 «O6
yTBepxkaeHnn canuTapHeix npaBui CII 2.4.3648-20 "CamuTapHO-3IHIEMHONIOTHYECKHE TPeOOBaHMA K OpPTraHU3aIlsIM
BOCITUTaHUS ¥ 00yYEHUs, OT/AbIXa U 0340POBIICHUS JeTeil 1 Mosoaexu”
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https://alrf.ru/ Accoumartus ropuctoB Poccun
https://minjust.gov.ru/ru/ MunucrepctBo roctuiun PO

3.4 HopmaTtuBHas jqureparypa

1. Koncrurynus Poccuiickoit denepaunu (¢ UsSMEHEHUSIMU U JoNIOIHEHUAMHU Ha 2020 r.)

2. KonBennus Mexnaynaponnoit Opranuzanmuu  Tpyma Nel59 «O mpodeccrnonanbHON
peabunuTanyu U 3aHsTocTr HHBAMHI0B» (JKenesa 20 utonst 1983 r.) // KoHBeHIIMM ¥ pEeKOMEHIAINH,
MPUHSATHIE MexnyHapoaHoin KoH(pepeHuen Tpyaa.
http://constitution.garant.ru/act/right/megdunar/2540657/

3. ®enepanpubiii 3akoH 0T 14.03.2002 Ne 30-d3 «OO6 opraHax CyAeHCKOro coOOIIecTBa B
Poccuiickoit eneparum» (¢ u3BMEHEHUsIMU U JonoaHeHussMH Ha 2023 1)

4. ®denepanbHblid 3aK0H OT 22.12.2008 Ne 262-03 «O06 obecnieueHnn J0CTyIa K HHGOPMAIUU
0 JeATENIbHOCTH cy10B B Poccuiickoil @enepanum» (C U3MEHEHUSIMH U JTOTIOIHEHUAMHU Ha 2023 1)

5. 3akon Poccuiickoit @eneparuu ot 26.06.1992 Ne 3132-1 «O craryce cyneir B Poccuiickoit
®denepanun» (C I3BMEHEHUSIMH U ToTIOJIHEHUsIMU Ha 2023 T)

6. ®@enepasibHbIl KOHCTUTYIHOHHBIN 3akoH OoT 07.02.2011 N 1-®K3 (pex. ot 31.07.2023) "O
cynax obmel ropucauknuu B Poccuiickoii @eneparn”

7. ®enepanbHblii 3aK0H "OO0 00s3aTEIHLHOM COIMATBFHOM CTPAXOBAaHUU Ha CIy4ail BpEMEHHOM
HETPYAOCIOCOOHOCTH M B CBsA3M ¢ MaTepuHCTBOM" oT 29.12.2006 N 255-®3 (¢ u3MeHEHUsIMU U
nornonHeHusMu Ha 2023 r)

8. ®enepanbHblii 3ak0H "O MOMOMHUTEIBHBIX MEpax TOCYNapCTBEHHOW MOJICPKKU CEMEH,
umetroux aetei" or 29.12.2006 N 256-®3 (c u3sMeHEHUsIMU U JOTIONIHEHUAMHU Ha 2023 1)

9. ®enepanbhblii 3akoH "O TOCYIApCTBEHHBIX MOCOOMAX Tpa)kIaHaM, UMEIOLIUM JAeTel" oT
19.05.1995 N 81-®3 (c u3MEeHEHUSIMH U JONOJTHEHUsIMU Ha 2022)

10. ®enepanbHblil 3akoH "OO0 OCHOBax COLMATBHOIO OOCTYy>KMBaHUA HaceneHus B PO" ot
10.12. 1995, 195-®3 "Cobpanme 3akoHomarenbctBa POD", 07.08.1995, Ne50, cr. 4872. (c
W3MEHEHUSMH U JonojHeHussMH Ha 2023T.)

11. @enepanbHblii 3akoH "OO OCHOBax CHUCTEMBI MNPOPWIAKTUKH O€3HAA30pPHOCTH H
[paBOHApYyLIEHUH HecoBepuieHHONEeTHUX" oT 24.06.1999r. 120-®3 . (¢ u3MeHeHWsIMH U
JIOTIOIHEHUAMH Ha 2022r.)

12. ®enepanbHblil 3ak0H "O conuanbHOM 3amuTe UHBAIWIOB B Poccuiickoit denepanun”
o1 24.11.1995 N 181-®3 (c u3mMeHeHUsIMH U JOTIOJIHEHUsAMHU Ha 2022r)

13. @enepanbHblii 3akoH "O mopsiike paccMOTpeHus: oOpamieHui rpaxkaaH B PO" or

02.05.2006T. Ne59-®d3. "CoOpanue 3akonomarenbctBa P®", 08.05.2006, Nel9 ct. 2060. (c
W3MEHEHUSMH U JonojHeHussMHu Ha 2018r.)

14. [TocTanosnenue npasurenbcrBa PO "O npepocraBnennu cyOcuIMi Ha OIUIATY SKHIIOTO
MOMENIEHUSI U KOMMYHalbHBIX ycayr" oT 14.12. 2005r. Ne761. (¢ n3aMeHEeHUsIMU U JOMOJIHEHUSIMU Ha
2023 1.)

15.  "TpynoBoii koamekc Poccuiickoit ®enepauuu" ot 30.12.2001 N 197-®3 (pen. ot
04.08.2023)

16.  "Xwmmnsiii kogekc Poccuiickoit ®@enepauun" ot 29.12.2004 N 188-®3 (pexn. ot
04.08.2023)

17. '"I'paxnpanckuii mpoueccyanbHblii kKoneke Poccuiickoit @enepaunn” ot 14.11.2002 N
138-®3 (pen. ot 24.06.2023, ¢ m3m. ot 20.07.2023)

3.5. IIporpammHoe obecneyenne, HM(ppoBbIe HHCTPYMEHTHI

Komnemx obecriedeH HEOOXOIMMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO M CBOOOJHO pacHpOCTPaHSEMOTO
mporpaMMHoOro O6€CH6‘I€HI/I${, B TOM 4YHCJI€ OTCUCCTBCHHOI'O IMPOU3BOACTBA. I/ICHOJ'IB?;YIOTCH IMporpaMMmeEl,
Bxojsiue B EQuHBINA peecTp pOCCHHCKUX MPOrpaMM JAJs AJIEKTPOHHBIX BBIYUCIMTEIBHBIX MALIMH U
0a3 TaHHBIX, a TAKXKE PeecTp coluanbHbIX corcereit: «Aunekc.uck (nms Windows)», SAunexc.Iloura,
Telegram, Power Point, BKonTakre (vk.com), BeObunap.py
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3.6. OcHOBHAasl MeYaTHasi HJIM JJIEKTPOHHAS JTUTepaTypa

Kpeicun B.A. AnBoKaT-3allUTHUK B CYJEOHBIX CTaauSX YTOJIOBHOTO CYyJIONPOU3BOACTBA: yueOHOE
nocobue / Kpeicun B.A., [llurypos A.B.. — Capanck: Cpenne-Bomkckuii unctutyt (puman) BI'VIO
(PITA Muntocra Poccun), 2023. — 250 ¢. — ISBN 978-5-6047091-9-1. — TekcT: 37€KTpOHHBIH //
[udposoii o0Opa3oBaTeIbHbIH pecypce IPRSMART: [caiiT]. — URL:
https://www.iprbookshop.ru/132635.html

bypnuna, E. B. Cynebnple u npaBooxpaHuTeiabHble opranbl. B 2 vactax. Y.1 : mpaktukym / E. B.
bypanna. — Mocksa: Poccuiickuii rocy1apcTBEHHbIN yHUBEpCcUTET IpaBocyaus, 2024. — 175 ¢. —
ISBN 978-5-00209-130-0. — Tekct: snekrponHsiid // IludpoBori obOpazoBarenbHbIi pecypc IPR
SMART: [caiit]. — URL.: https://www.iprbookshop.ru/143479.html

Cynebnble 1 mpaBooXpaHuTeNIbHbIE opradbl. B 2 acTsax. Y.1 : yueOnuk / B. K. Aynos, E. B. Bypauna,
K. C. Kynpo [u np.] ; noa penakuueit E. B. bypaunoii. — Mocka: Poccuiickuii Tocy1apcTBEHHBIN
yHuBepcHuTeT npaBocyaus, 2024. — 444 c. — ISBN 978-5-00209-107-2. — TekcT: 37eKTpOHHBIH //
Hudposoit o0pa3oBaTeNbHbII pecypc IPR SMART: [caliT]. — URL:
https://www.iprbookshop.ru/143480.html

CynebHple ¥ TmpaBOOXpaHHUTENbHBIE opranbl. B 2 uactax. Y.2 : yuebnuk / E. B. Bypauna, K. H.

l'onukos, E. Il. I'pumnna [u ap.]; moxn pemakumeit E. B. bypnunoil. — Mocka: Poccuiickuii
rOCYJapCTBEHHBIN YHUBEpcUTET mpaBocyaus, 2024. — 296 ¢. — ISBN 978-5-00209-108-9. — Tekcr:
anekTpoHHsld //  Ludposoit obpazoBarensHbili pecypc IPR SMART: [caiir]. — URL:

https://www.iprbookshop.ru/143481.html

3.7. JlononHuTebHAS MEYaATHAS] MU YJIEKTPOHHAsI JIUTEpaTypa

JlokyMeHTanoHHoe obecrieueHue yrpasiieHus. CocTaBieHre U 0pOpMIICHHUE JETIOBBIX JOKYMEHTOB:
yueOHoe mocobue mans CIIO / cocrasurenn E. W. bammakoBa. — CapatoB, Mocksa:
[IpodobpazoBanue, Al ITu Ap Meama, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-4497-
0964-6. — Texkct: anekrponusii // {udpoBoii odbpazoBarenbubiii pecypc IPRSMART: [caiit]. —
URL: https://www.iprbookshop.ru/103343.html

I'abnpaxmanoB A.Ill. HaznaueHue TpaJAMLMOHHBIX CYJEOHBIX BHUJOB 3KCIIEPTU3 MPHU PACCIEIOBAHUU
NpecTyIUIeHui: y4yeOHo-pakTuyeckoe mnocodbue / I'abapaxmano A.Ill.,, Mupomobos C.JI.,
XatipymnoBad.T.. — Kazanb: Kazanckuit ropunuaeckuit unctutytr MBJI Poccun, 2020. — 132 ¢. —
Tekcr: osnexktponnbit // IludpoBoit oOpazoBarenbubiii pecypc IPRSMART: [caiit]. — URL:
https://www.iprbookshop.ru/108595.html

3.8. CioBapu, cipaBOYHHKH, JHIIHKJIONEINH, IEPHOIHYECKHE MATEPHANIBI ((KYPHAJIBI M ra3eThl)
KpeuioBa, E. C. Ouenounsle npusHaku B YrojoBHoM Kopekce Poccuiickoit ®enepanuu 1mo
Matepuanam  nocraHoBieHud — Ilnemyma  BepxoBHoro Cyma  Poccuiickoit ~ ®denepaunu:
cnpaBoyHuk/E.C.KprinoBa.—Ka3zanb:KazanckuittopuanueckuitnactutytMB /IPoccnn, 2020.—
154c.—TexkcT:aneKkTpoHHbIH//DnekTponHo-oubmmoreuHascucteMal PRBOOKS: [ caiit]. —URL:
https://www.iprbookshop.ru/108621.html

KpaTtkuii TepMuHONIOrMYECKUH cClOBaph MO mpeaMeTam Kadeapbl CoLuaibHO-TYMaHUTapHBIX
mucuutuinH / coctaButenu U. U. Typckwuii [u ap.]. — Cumpeponons: YHUBEPCUTET SKOHOMHUKH U
ynpasnenusi, 2020. — 249c. — Tekct: anekTpoHHbld // DIeKTPOHHO-OUOIMOTEYHAs CHUCTEMA
IPRBOOKS: [caiit]. — URL: https://www.iprbookshop.ru/101398.html

CrnoBapp 1o kpuMuHanuctuke. 1250 TepmuHoB u onpenenenuit / A. M. barmer, B. B. brerukos, C. E.
Kysnernos, C. 10. Ckobenun; nox penakuueit A. W. bactpsikuna. — Mocksa: KOHUTU-ITAHA, 2023.
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— 383 ¢. — ISBN 978-5-238-02709-8. — Tekct: anexrponnsiii // LludpoBoii ob6pazoBaTeabHBIN
pecype IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/141527.html

CripaBOYHUK 1O CyA€OHBIM 3KCIIEPTU3aM JJIsl CIEAOoBaTelNeil: MpakTHYecKoe Mocodue i CTYJCHTOB
BY30B, OOy4YaroOlIMXCsl MO HampapjieHU0 moarotoBku «Opucnpynenuus» / [[. B. Anexun, A. M.
barmer, H. H. Unpun [u ap.]; nox penakuueit A. M. bactpsikuna. — Mocksa: FOHUTU-JIAHA,
2023. — 231 c. — ISBN 978-5-238-02976-4. — Tekct: osnexktponHsiid // I{udposoit
obpazoBatenbHbIi pecypc IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/141613.html
Kypuan  Axkagemudeckuii ropuaudeckuii kypaan https://www.iprbookshop.ru/6393.htmi

XKypuan AxtyanbHble mpobieMbl poccHiickoro mpasa https://www.iprbookshop.ru/63202.html
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4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUSA ITPOI'PAMMBI
IMPOPECCHUOHAJIBHOI'O MOAYJIA

KOHTpOHB N OLCHKa pE3YyIbTaTOB OCBOCHHA HpO(l)CCCI/IOHaJ'IBHOFO MOAYJId OCYHICCTBIACTCA
npenoaaBarejicM B MPOLECCC MNPOBCACHHUA HNPAKTHUYCCKUX SaHSITI/If/’I, TCCTUPOBAHMS, BBIIIOJIHCHUA
IMPAKTUYCCKUX SaﬂaHHﬁ, O6CY)KI[CHI/I${ JOKJIaZ0B, BBIIIOJIHCHHUA TCCTOBBIX 3a,[[aHHI>'I, ,Z[PICKYCCHP'I,

IIPEACTABICHUY IIPE3CHTALU.

Conep:xkanue o0yueHust

XapakTepucTHKA OCHOBHbIX
BHI0B Y4eOHOIi 1eATeJIbHOCTH
CTY/I€eHTOB
(Ha YypoBHe Y4eOHbIX
JeicTBHIl)

Tema 1. OcHOBBI TOCYIapCTBA U MIpaBa

Tema 2. CynoycTpoHCTBO U IPaBOOXPAHUTENIbHbBIE OPTraHbI
Tewma 3. [lenoBas KyibTypa

Tema 4. JIokyMeHTHI 1 00111ee AeTOPOU3BOICTBO

Tema 5. JlenonpousBoaCTBO cyaa

Tema 6. OpranuzanoHHasi TEXHUKA

Tema 7. TexHuka MallMHONIKUCH

Ormpoc

OO6cyxeHre J0KIaa0B
BrIinosiHEeHUE MPAKTUYECKUX
3alaHUN

Brinonnenne TeCTOBLIX 3aaHUN
[IpencraBnenue npe3eHTauit
Huckyccns

PCSYJ'IBTB.TBI IIOATrOTOBKH 06yan01uHx051 IIpHu OCBOCHHUHA HpO(I)CCCI/IOHaJ'IBHOFO MOAYJIA OIPEACIIAOTCA

OLCHKaMM:

Ouenka Conep:xanue

ITposiBiieHust

Heynosnersopurensho | CTyneHT He obnagaer
HEOOXOIUMOM CUCTEMON 3HAHUI
U yMEHUU

OO6HapyKUBalOTCS MPOOENBI B 3HAHUSAX
OCHOBHOT'O IIPOI'PAaMMHOI0 MaTepuaia,
JIOTTYCKAIOTCS MIPUHIIMITHATIbHBIEC OIIUOKU B
BBITIOJTHEHUH TTPEAYCMOTPEHHBIX
[IPOrPaMMOM 3aJaHUI

Y 10BIIETBOPUTEIBEHO YPpOBEHB OLIEHKH PE3yIbTaTOB
00yuyeHHsI TOKa3bIBAET, YTO
CTYJCHTBHI 00J1aat0T
HE00X0IMMOW CUCTEMON 3HaHHH
U BJIAJICIOT HEKOTOPBIMU
YMEHUAMHU 110 AUCLUIIINHE.
CryzneHTbl ciocoOHBI TOHUMATh
Y UHTEPIIPETUPOBATH
OCBOEHHYI0 MH(POPMAIHIO, YTO
ABJIIETCS. OCHOBOM YCIEIIHOTO
dbopMUpOBaHUS YMEHUH U
HaBBIKOB JUJISl PELICHMUS
MPAKTUKOOPUEHTUPOBAHHBIX
3a1a4y

OOHapy» KUBAIOTCS 3HAHHSI OCHOBHOT'O
IPOrpaMMHOT0 MaTepuana B 00beMe,
HE0OX0IMMOM JIsl TaibHeHIel yueObl 1
npezcTosinel paboThl MO CIEeHUaTIbHOCTH;
CTYJICHT CIIPABIISICTCS C BBIITOJIHEHHEM
3aJJaHuH, IPEAYCMOTPEHHBIX IPOTPaMMON,
3HaKOM C OCHOBHOM JIMTEPATYPOH,
pEKOMeEH1I0BaHHOM ITporpaMMoil. Kak
IIPaBUJIO, OLIEHKA «yJI0BJIETBOPUTEIBHO
BBICTABIISIETCS CTYEHTAaM, JOIIYCTUBIINM
IIOIPEUIHOCTH B OTBETE M IPU BHIIIOJIHEHUH
3aJJaHUi, HO 00J1a1at0LM HE00XO0AUMBIMU
3HaHUAMU ISl UX YCTPAHEHUSI MO
PYKOBOACTBOM IpPENOaaBaTess

Xopomo YpOoBEHb OCO3HAHHOTO
BJIaJICHUS Y4€OHBIM
MaTepuaioM U y4eOHbIMU
YMEHUSIMHU, HaBbIKaMH U
croco6amu JesITeIbHOCTH 110
JUCLUTUIMHE; CTIOCOOHBI
AHAJTM3UPOBATH, TPOBOJIUTH

OO6Hapy’xuBaeTcsl IOJHOE 3HAHHE
IIPOrpaMMHOI0 MaTepuana; CTyIEHT,
YCHEIIHO BBIMTOJHAIOMUN MPeyCMOTPEHHBIE
B IIpOrpaMMe 3aJjaHusl, yCBOUBILNN
OCHOBHYIO JIUTEPATYpPy, PEKOMEHJOBAHHYIO
B IIporpamMme. Kak rpaBuiio, oneHka
«XOpOILI0» BBICTABIISETCS CTYIEHTaM,
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CpaBHEHHE U 00OCHOBaHUE
BBIOOpA METOJ/IOB pPEIICHUS
3aJ]aHUN B
MPAKTUKOOPUEHTUPOBAHHBIX
CUTYaIUIX

MOKA3aBIINM CUCTEMAaTUYECKUIN XapaKTep
3HAHUH 110 JUCLMIUIMHE U CITOCOOHBIM K MX
CaMOCTOSITEIbHOMY BBHITIOTHEHUIO U
OOHOBJICHHIO B XO/I¢ JaJIbHEHIIeH yueOHOH
paboThl U IPO(ECCUOHATILHOM NESTEIIbHOCTH

OTJIINYHO

YPpoBEeHb OCBOCHHSI PE3yIbTATOB
00y4eHHUs CTYJIEHTOB I10
JMCIIUTUTHHE SIBJISIETCS] OCHOBOM
Uit hopMHUpOBaHUS OOIIHMX U
poeCCUOHATBHBIX
KOMIICTCHITNM,
COOTBETCTBYIOIIUX
tpedoBanusm OI'OC CIIO.
CTyIeHTBI CIIOCOOHBI
UCTIOJIB30BaTh CBEJICHUS U3
Pa3JInYHBIX UCTOYHUKOB IS
YCIICIIHOTO MCCIIEIOBAHUS H
MIOUCKA PEIICHUS B
HECTaHAAPTHBIX
NPaKTUKOOPHUECHTUPOBAHHBIX
CUTYAIHSIX

OOHapy>kHUBaeTCsl BCECTOPOHHEE,
CHCTEMaTHUYECKOE U ITyOOKOE 3HAHNE
IIPOrPaMMHOI0 MaTepuaa, yMeHHE
CBOOOJTHO BBIMOJIHATH 33/1aHUS,
IIPEyCMOTPEHHBIE IPOTPAMMON; CTYIEHT,
YCBOUBILINN OCHOBHYIO U 3HAaKOMBIH C
JIOTIOJTHUTENILHOU JINTEPaTypoid,
pEKOMEeHI0BaHHOM ITporpammoit. Kak
IIPABUJIO, OLIEHKA «OTJIMYHO» BBICTABIISAETCS
CTYyJIEHTaM, YCBOMBILKM B3alMOCBS3b
OCHOBHBIX NOHSITHH JUCLIMIUIUHBI B UX
3HA4YECHUU JIs IprHoOpeTaeMoii mpodeccun,
IPOSIBUBIINM TBOPUECKUE CIOCOOHOCTHU B
MNOHMMAaHUHU, U3JI0’)KEHUU U UCII0JIb30BAHUU
IIPOrPaMMHOT0 MaTepuala
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YacTHoe npodeccHoHaIbHOe 00pa3oBaTeIbHOe yUpeKk/IeHune _
«CEBEPO-KABKA3CKHUHU KOJUIEAK NTHHOBALIUOHHBIX TEXHOJIOTI'UN»

PaccmoTpen u yTBEepKIEH Ha 3aceJlaHuU YTBEPXIAIO
[Tenarormyeckoro coBera npoTokos Ne Hupektop UITOY «CKKHUT»
03 ot «27» mapra 2025 T. A.B. XKyxoa

«27» mapra 2025 1.
Cornacosan [IOKyMeHT NOANVCaH KsanHANUMPOBaHHOM
['enepanbHbIi JIUPEKTOP 000 ;

BHKTODHS ANeKTPOHHOM NOANKCHID
«Bukrop
A'B' >KyKOBa ;‘MM5 0(2613%337;30[_?03%14.6;683491:F(([1255A0477

™ nmmnfz : 5

[lokymeHT noAnvcaH KeanueuunpoBaHHoM DU N o

3MNeKTPOHHOM NOANKCHIO

CBEAEHWA O CEPTUOUKATE 3N

Ceprudmxar: 020A1£9C00CABOCDEDALBEFIBISFATEER
ReAcrsurener: €30.11.23 10280225
Opramwaa s 000sBHKTOPHAS

Anna

MKyxosa FEHEPANbHBIA AHPEKTOP

®OH/I OHEHOYHBIX CPEJICTB
IMPO®ECCHUOHAJIBHOI'O MOAYJIA

I[IM.04. OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHHUE PABOTHBI CYJ10B

40.02.04 IOPUCIIPYAEHIUA

Opucr
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2025.
TPEBOBAHMUSA K PE3YJIBTATAM OCBOEHUS NPO®PECCUOHAJIBHOI'O MOYJIA

[Tocne ocBoeHus MpohecCHOHAIBHOTO MOJTYJISl CTYICHT JIOJKEH OCBOHUTD CIEAYIOUINE KOMIIECTCHIIUH:

Koa u nazBanue YmMmenus 3Hanus
KOMMETEHI[HN
pacrno3HaBaTh 3a1ady H/wiu
npobiemy B
NpopeCCUOHATBPHOM  W/WIIH
COLIMAJIEHOM KOHTEKCTE; .
aKTyaJIbHbII
aHAJIM3UPOBATh 3ajauy .
npodeccroHaNbHbII u
u/unm npooaeMy U BBIACTATD o
, COLIMANIBHBIM ~ KOHTEKCT, B
ed COCTaBHbBIE 4acTu;
KOTOPOM MPUXOAHUTCS padoTaTh
OTIPEACIISATh JTAIbl PEIICHUS
U JKUTh; OCHOBHBIE HMCTOUHUKH
3a/1a4u; BBISIBIISITh LR, (bOpMAWH W pecypehl s
3¢ heKTHBHO HCKATh p peeyp
pelieHus 3agad W OpodieM B
OK 01 Bor6upats criocoObt nHpopMarluto,
popeCCuOHATHBHOM u/unm
peleHus 3a1a49 HEOOXOUMYIO JIUISI PEIICHUS
. COLIMATILHOM KOHTEKCTE;
podeCcCHOHATBHON 3a/1a4d  W/UIM  TIPOOJIEMBI,
. QJIITOPUTMBI BBITIOTHEHUST padoT
JeSATeTbHOCTH COCTaBUTh IUIAH JCHCTBUS; .
B npodeccuoHanbHOM u
MPUMEHHUTETBHO K ONpeAeTUTh HEOOXOAUMbIE
CMEXKHBIX O0JACTSIX; METOIBI
Pa3IMYHBIM KOHTEKCTaM pecypchl; BJIQ/IETh M
paboThl B IpopecCHOHAIBHON H
aKTyaJlbHBIMH METOMaMH | | (bepax; cTpyKTypa
paboThI B pax; PYKTYP
. IlaHa s pelleHusl 3ajad;
npodeccroHanbHOI u
MOPSIZIOK  OIICHKH  Pe3yJbTaToOB
CMEKHBIX chepax;
. | pemeHus 3a1au
pean3oBaTh COCTaBIIEHHBIH .
npoQeCCHOHAIBHON
TUTaH; OLEHHWBATH PE3yJIbTaT
JESITENIbHOCTH
U TOCJHEICTBUS  CBOMX
JNEeUCTBUN  (CaMOCTOSITEITEHO
W c MIOMOILBIO
HACTaBHUKA)
OTIpEACTIATh 3aa4u JIS
MOMCKa UH(POpMAIUH;
OTIpeAETSATH HEOOXOAMbIE
HOMEHKJIaTypa

OK 02 HUcnonbs3oBath
COBpPEMEHHBIE CPECTBA
MOWCKA, aHaJIM3a U
WHTEpIpeTany nHHOpMauu
1 “HGOpPMaAIMOHHbBIE
TEXHOJIOTUU JIJISl BBITIOJTHEHUS
3a1a4 mpodeccuoHaTbHON
JeSTeIbHOCTH

WCTOYHHUKH WH(POPMAIINH;
IJIAaHUPOBATh MPOLIECC
MOMCKA; CTPYKTYpPUPOBATh
MoJIyyaeMyto HH(QOpMaLHIo;
BBIIEIISATh HanOoIee
3HAUYMMOE B IIEPEYHE
nH(popMaLnY; OLIEHUBATh
MPAKTUYECKYIO 3HAYMMOCTb
Pe3yJbTaTOB MOUCKA;
o(hopMIIATH pe3yabTaThI
MOKCKA

MH(POPMALIMOHHBIX UICTOUHUKOB,
IPUMEHSIEMBIX B
npodeccuoHaNBHOM
NeSITETTHHOCTH;, TPHEMBI
CTPYKTYPHUPOBAHUS
uH(popmanuu; popmar
odopmiieHHs pe3yIbTaToB
novcka UH-hopManuu

OK 05 OcyuiecTBasTh
YCTHYIO M TUCHMEHHYO
KOMMYHHKAITUIO Ha

IPaMOTHO U3JIaraTh CBOU
MBICITH ¥ 0)OPMIISTH
JOKYMEHTHI 110

0COOEHHOCTH COLUAJIBHOTO U
KYJIbTYPHOI'O KOHTEKCTa;
npaBuiIa 0POPMIICHHSI
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rOCy/IapCTBEHHOM SI3BIKE
Poccuiickoit deneparuu ¢
y4eToM 0cOOEHHOCTEH
COIIMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTa

npodeccroHanbHOI
TeMaTHKE Ha
rOCYJIapCTBCHHOM SI3BIKE,
MPOSIBIISITh TOJICPAHTHOCTD B
pabodyeM KOJUICKTHBE

JOKYMCHTOB U ITOCTPOCHUA
YCTHBIX COOOIIEHUI

OK 09 Ilonb3oBaThCst
npodeccnoHanbHOM
JOKYMEHTalKEe Ha
rocyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKax

MMOHUMATh OOIHIA CMBICIT
YETKO MPOU3HECCHHBIX
BBICKa3bIBaHUH Ha
W3BECTHBIE TEMBI
(mpodeccroHaabHBIC U
OBITOBBIC), IOHUMATh TEKCTHI
Ha 6a30BbIC
npodeccrnoHabHEBIC TEMBI,
y4acTBOBAaTh B THAJIOTaX Ha
3HAKOMBIE 00IIHe U
poheCCHOHAIILHBIC TEMBI;
CTPOUTH MPOCTHIC
BBICKa3bIBaHUs O ce0e U O
cBOei mpodeccnoHaTEHOM
NeSITeIbHOCTH, KPaTKO
000CHOBBIBATh 1 OOBSICHUTH
CBOU JICUCTBUS (TEKYIIUE U

MpaBHJia TOCTPOCHUS MTPOCTHIX U
CJIOKHBIX TIPEITIOKCHHUN Ha
poecCHOHATLHBIC TEMBI,
OCHOBHBIE
001IeYTOTpEeOUTENBLHBIC
rJ1aroJisl (ObITOBas M
npodecCuoHalIbHAs JIEKCUKA);
JICKCHYECKUIT MUHUMYM,
OTHOCSILUICS K ONMHUCAHUIO
MPEMETOB, CPEJCTB U
MPOIIECCOB MPOdEeCCHOHATBHOMN
JEeSITeTbHOCTH; OCOOCHHOCTH
MIPOU3HOIICHHSI; PaBUIa
YTEHUS TEKCTOB

IJIAHUPYEMBbIE); TTUCATh npoQeCcCHOHAIBHON

MPOCTHIE CBSI3HBIE HAIPaBJIECHHOCTH

COOOIIEHUS HA 3HAKOMBIE

WJIA UHTEPECYIOLINE

npodeccrnoHaIbHBIE TEMBI

Koa u na3Banue Haspiku Ymenust 3Hanus
KOMIIETEHITN T

B/1.4
OpraHu3aIoHHO-
TEXHUYECKOE
obecrieyeHue paboThI
CYJIOB
IIK 3.10cymiecTBisaTh Benenus paboThI ¢ Bectn npuém | Comepxanue INpPaBOBLIX
BEJCHUC Cy):[GGHOFO 06paH_[eHI/I$IMI/I IrpaxkJaH, rpaxiaH, aKTOB, peryiaupyrommx
JACJIOTIPOU3BOACTBA. MOCTYNAONIUMU B CYJ B | KOPPECTIOHICHIIMH ¥ | BOIIPOCEI
IIK 3.20cymecTBasTh | 31eKTPOHHOM BUJE M Ha | JI€JI B COOTBETCTBUH C | CYIOYCTPOICTBA u
JEUCTBHSA 110 OyMa)KHOM HOCHTEIE. HOPMAaTUBHBIMA CYJIOTIPOHM3BO/ICTBA.
TJTaHUPOBAHUIO 1 Benenus npuéma aKTamH. [IpaBoBble  akThl 1O
pcajin3anuu KOPPECIOHAECHIINN U 1€ OcCymIecTBIAT cyneObHOMy
MEPOTIPHSITHH 1O B COOTBETCTBHH C paboty mo mnpuéMmy | AEJIOIPOU3BOJCTBY.
00ecreyeHuIo paboThl | MHCTPYKIHMSAMHM 11O oOparieHuii, HopmarusHo-
apXuBa CyJaa. cyneOHOMY MOCTYHNAaKINUX B CyZ | METOOUYCCKHUE
1K 3.3CocTaBnars JIEJIONIPOU3BOICTBY. B DJIEKTPOHHOM BHJE. | JOKYMEHTBI o
IIPOCKTHI OcymecTBieHus OcymecTBIATh obecnieueHUu0  pabOTbI
MPOLIECCYATbHBIX U MEPOINPHUATHI IO peructpanmio, yy€r | cyna.
CIIy’K€OHBIX TIOATOTOBKE CyIeOHBIX JIBYDKCHUS, Knaccudukarnuro
JOKYMEHTOB CyJ1a JIe K pa3OupaTenseTBy. | OpopmieHne CITy’K€OHBIX JTOKYMEHTOB
[IK 3.4Ocy1iecTBasTh [ToaroroBku, BeIAAYU U CyIeOHBIX JCIL. u TpebOBaHWSI, K HUM
paboTy ¢ OOpalieHUSIMHA | HANPaBJICHHS KOIUH OcCymIecTBIAT TIPEAbSIBISIEMBIC B
TpaXkJ1aH " CyJieOHBIX aKTOB U H3BEILEHUE coorsercTeuu ¢ ['OCT u
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opraHuzanun

[IK 3.50cy1ecTBasTh
paboTty 1o
perucTpanuy, y4éry u
TEXHUYECKOMY

o opMIIeHUIO
WCTIOTHUTENBHBIX
JIOKYMEHTOB 10
CyIeOHBIM Jiesiam.

JOKYMEHTOB U3
CyIeOHBIX JCIT.
[MoaroroBku cyaeOHBIX
aKTOB K OITyOJIMKOBaHUIO
Ha caiiTe cyna.
Ob6parenns cyaeOHbIX
AKTOB K MCTIOJTHEHHUIO.
OcymiecTBiieHHs padOTHI
C CyIeOHBIMH JeNIaMH,
HapsaaMy U
JOKYMEHTaMH apXUBHOTO
¢donma cyna.
CocraBnenus
CITy’)KE€OHBIX IOKYMEHTOB
cyza.

YY4aCTHUKOB
cyneOHOTO
pa3buparenbCTBa.
OcyiecTBIATh
odopMIIcHHE,
HaTpaBJICHUE u
BBLIAYY KOIIUH
CyleOHBIX aKTOB H
JIOKYMEHTOB u3
CyIIeOHBIX eI
OcCyiecTBIATh
obparenue
CyleOHBIX AaKTOB K
HCTIOJTHEHUIO.
OcymiecTBIsATh
MOJITOTOBKY ~ TEKCTOB
CyleOHBIX aKTOB K
Ppa3MeIeHHI0 Ha
caiiTe cyga B CeTH
WHTEPHET.

OcCymIecTBIAT
paboty ¢ cyneOHBIMU
neaMu u
JOKYMEHTaMH,

nepeaaBaeMbIMU  Ha
apXMBHOE XpaHEHHE U
HaXOSIIMMHUCS B
apxuBe CyJa.
CocTraBiAth
CitykeOHbIC
JOKYMEHTBI Cy/JIa.
OcymiecTBIsATh
pabory o
oOpalleH1Io K
HCTIOJTHEHHIO
CyJeOHBIX aKTOB.

MPABOBBIMHU AKTAMH.
HNudopmarnmonHo-
KOMMYHHKAIIHOHHBIE
cUCTeMBl B CyAeOHOH
JeSITEITbHOCTH.

OCHOBEBI OXpaHbI Tpyia U
TEXHUKH 0S30TMaCHOCTH.

Cucremy
JIOKYMEHT0000pOTa B
cyne.

Ilonsarue Hu BUJIbI
JIOKYMEHTOB,
TpeOOBaHMsI, K  HHOM
MIPEIbABISCMEIE.
OO6mme BOIIPOCHI
OpraHU3aINH paboThI
cyna: OCHOBHBIE
HaIlpaBJICHUS
JeSITebHOCTH
CTPYKTYPHBIX
NoApa3eleHul  cyna,
o0ecrnednBaronx
CYIOTIPOH3BO/ICTBO;
ImpaBuJia IIOBCACHUA
pabOTHUKOB  ammapara
cyna; JOIDKHOCTHEIE

periaaMeHThl pabOTHUKOB
amnmapaTa cyna; IpaBuiia

BHYTpPEHHETO
pacropsiika cyja u T.I1.
ITopsmox yuéTa
MIOCTYNUBIINX B CYI
oOparteHui,

JIOKyMEHTOB MW JeJ, H
perucTpanuu CyIaeOHBIX

Jiel, MPUHATHIX K
MIPOU3BOJICTBY.
OpraHu3anuio 1 BeJIcHHe
Cy1e0HOTO

JICTIOTIPOU3BOJICTBA  HA
CTaJIUU MOJATOTOBKH JIelia
K cyneOHOMY
pa3dupaTeNbCTRY:
HaIpaBJICHHUE
M3BCIICHUN W BBI30BOB,
oopmiieHHE CYIeOHBIX
JIelL.

Opraau3anuio u
TIOPSITIOK BEJICHUS
CyneOHOro 3acefaHus, u
BEJICHHUE MPOTOKOJIA
CylIe0HOTO 3ace/IaHusl.
[opsmox  odopmienus
CyleOHBIX JeN B MEPHOT
u noce ux
PacCMOTpPEHUs: BbIIavya u
HAITPaBJICHHUE KONui

37




CyneOHBIX  aKTOB W
JTOKYMEHTOB;  TTOPS/IOK
03HAKOMJICHHSI c
MaTepHuagamMu Jena;
HampaBlieHHe CyIeOHBIX
JIeT B BBIIECTOSIINE

HWHCTaHIIMH C
allCIIIAIIMOHHBIMU,
KaCCallTMOHHBIMHA n

HAJ30PHBIMU KaT00aMH,
YaCTHBIMH KaJ100aMH.
ITopsimok oOpamieHusT K

HCTIOTHEHHUTO
MPUTOBOPOB,  PEIICHUM,
onpeaeeHuin u

IIOCTAaHOBJICHUH cyAa.
Ilopsiok MOArOTOBKM M
nepefayn CcyneOHBIX Ael
u JOKYMEHTOB K
nepeade B apXMB CyJa.
[Mopsimox  obecrnieueHus
Joctyna K wH(pOpManuu
0 JeATEeNbHOCTH CYHOB:
MOJTOTOBKY  CyIEOHBIX
aKTOB K Pa3MEILEHHUIO Ha
OoQUIHATEHOM caiite
cyJa B HHPOPMAaLMOHHO-
TEJIEKOMMYHUKALMOHHON
CEeTH UHTEPHET.

ITopsimox
OCYIIECTBIICHUS
KOHTPOJIS cyaeGHOro
JeJIOTIPOU3BOJICTBA u
KOHTPOJIb  MCIIOJTHEHUSI:
1eJH u 3aja4u,
CyOBEKTBI KOHTPOJIS U UX
MOJTHOMOYHSI.
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KOMILVIEKT ONEHOYHBIX CPEJCTB TEKYIIETI'O KOHTPOJIA

IIM.04. OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHUE PABOTHI CY10OB

40.02.04 FOPUCIIPYIEHLIUS

IOPUCT
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1. MIACITIOPT OHEHOYHBIX CPEJICTB
MaTtpuua y4eOHbIX 3aJaHUH

OpPaHI/I3aHI/IOHHa}I TCXHHKa

Ne HaumenoBanue TeMbI Bua koHTpOJILHOTO
3a/1aHusA
1 Tema 1. [IpakTrueckoe 3aHsTHE! Ompoc,
OcHOBBI TOCYIapCTBA U IIPaBa PaKTHYECKOE 3aJlaHue, JOKJIaJ,
TECTOBBIC 3aaHUS
CamocrosiTenbHas paboTa: MOATOTOBKA
K JIGKIMOHHBIM ¥  [PaKTUYECKUM
3aHATHUSM, [TOJITOTOBKA JTOKJIA/1a
2 Tewma 2. [IpakTrueckoe 3aHSTHE! Ompoc,
CynoycTpoicTBO U MIPaBOOXPAHUTEIbHBIE | MPAKTUYECKOE 3aJaHue, JAUCKYCCHUS,
OpTaHsbI TECTOBBIC 33aHUS
CamocrositenbHas paboTa: MOATOTOBKA
K JIGKIMOHHBIM ¥  MPaKTUYECKUM
3aHATHUSIM
3 Tema 3. [IpakTuueckoe 3aHATHE! Omnpoc,
JlenoBast KynbTypa NPaKTUYEeCKOe  3a/JaHue,  TECTOBBIC
3a/laHus
CamocTtosaTenpHas padoTa: MOArOTOBKA K
JICKIIMOHHBIM M IPAKTUYECCKUM 3aHSATHIM
4 Tema 4. [IpakTnueckoe 3aHsTHE: Omnpoc,
JlokyMeHTHI 1 0011Iee MPAaKTHYECKOe  3aJlaHue,  TECTOBHIC
JIeNIOTIPOU3BO/ICTBO 3aaHus
CamocrosTenbHas padoTa: MOATOTOBKAa K
JICKIIMOHHBIM M TPAKTUYCCKUM 3aHSATHSIM
5 Tema 5. [IpakTnueckoe 3aHsTHE: Omnpoc,
Jlenorpou3BoACTBO cyia MIPEJCTAaBIICHUE MPE3EHTAINI, TECTOBEIE
3aaHus
CamocrosTenbHas padoTa: MOATOTOBKAa K
JICKIIMOHHBIM M TIPAKTHUECKUM 3aHSATHSIM,
IOJIrOTOBKA MIPE3eHTaINH
6 Tema 6. [IpakTrueckoe 3anstue: Onpoc

CamocTrosaTenbHass paboTa: MOArOTOBKA K
JICKIIMOHHBIM M MPAKTUYESCKUM 3aHSATUSIM

Tema 7.
TexHuka MaIMHOIINCH

HpaKTI/I‘IeCKOG 3aHATUC. TTPAKTUYCCKOC
3aaHuc

CamMocTosTenpHas pa60Ta: OAT0OTOBKA K
JICKOIMOHHBIM U MPAKTUYCCKUM 3aHATHUAM
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2. OIIMCAHHME OHEHOYHbBIX ITPOLHEAYP I10 ITPOI'PAMME

Tema 1.
OcHOBBI ToCy1apcTBa U IPaBa

Bomnpocsl 1uist onpoca

[Tonstue rocynapcrBa. Ilpoucxoknenue rocyaapctBa. llonsiThe, npu3Haku, (QyHKIUH
rocynapcra. @opMsl rocygapcrsa. MexaHusm rocy1apcrsa.

Opucnpynennust B cucteme Hayk. Ilonstie u Buabl Hayk. Knaccupukamus 0puIndecKux
Hayk. Teopus rocynapcTsa u 1paBa B CUCTEME IOPUANYECKUX HAYK.

ITonsitue npasa. Teopus npoucxoxzacHus npasa. [lonarue, npusHaku npasa. IIpuHIUIEBL,
¢byskuun npasa. [IpaBo B cucteme counanbHbIX HOpM. Mctounuku (Gpopmsl) npasa.

[IpaBoco3HaHue; mpaBoBas KyjbTypa; npaBoBoe BocnuTanue. Hopmbl mnpaBa. Ilonsitue u
IIPU3HAKKA HOpMBI ITpaBa. CTpyKTypa IOpUANYECKON HOpMBL. Buasl HOpM mpasa.

[TpaBoTBOpuecTBO. [ToHsTHE M BUABI MPAaBOBBIX aKTOB. 3aKoH. [lo3aKOHHbBIE TPABOBBIE AKTHI.
Craguu 3akoHOTBOpUecTBa. [leiicTBre HOpMaTUBHBIX akToB. KOpnaudeckas TexHuka. Cucrema mnpasa.
[IpaBoBast cucrema. Cucremarusauus 3akoHojarenbcTBa. IIpaBooTHomenus. IloHsTue M BUIBI
npaBooTHoweHul. CTpyKkTypa NpaBOOTHOLIEHUM.

IOpunnuecknii paxr. Peanuzanus HopMm mpaBa. PopMbl peanu3ai HOpM mpasa. [IpoGensr B
npaBe. AKTbl NPUMEHEHUS HOpPM InpaBa. TojkoBaHue HopM IpaBa. CriocoObl TonkoBaHMs. Bumabl
TOJIKOBAaHMSI HOpPM IpaBa. AKTbl O(QuUIMAIbHOrO ToskoBaHMs. lIpaBoHapylieHue W ropuanYecKas
OTBETCTBEHHOCTb.  Buupl  mpaBoHapymenu.  CoctaB  mnpaBoHapyumieHusd.  Opuauueckas
OTBETCTBEHHOCTb; BHUJbI; OCBOOOXKJEHHUE OT Hee; ee uckioueHue. lloHdaTne o 3aKoOHHOCTH,
IIpaBoIopsiKe, rocyaapcTBeHHon nucuuiuinae. Koncturynus PO. Ctpykrypa KoHCTUTYIHHA. OCHOBBI
KOHCTUTYLMOHHOTO cTpos. OCHOBHbIE IpaBa M CBOOOJABI YellOBEKa M TpaxaaHuHa. DenepaTuBHOE
ycTpoiicTBo. Oprassl roCy1apCTBEHHON BIACTH, MECTHOT'O CaMOYIIPABIICHUS.

OcHoBBI aJIMMHHCTPATUBHOTO npasa. [Tonstue aJIMMHHUCTPATUBHOIO npasa.
AJMUHHUCTpPAaTUBHBIE TPABOOTHOLIEHUS; IPAaBOHAPYIIECHUA. AJIMUHUCTPATUBHBIN IPOLECC.

OCHOBBI TpakJIaHCKOT'0 IIPpaBa. XapaKTepUCTUKAa OCHOBHBIX HHCTUTYTOB IPayKAaHCKOTO MpaBa.

OcHoBBI Tpy0BOTO TpaBa. TpyA0BOH 10rOBOP KOJUIEKTUBHBIN U MHIUBUIYaIbHBIN.

OcHoBbl cemeiiHoro npasa. bpak. Pacropkenue Opaka. IlpaBa um o0si3aHHOCTH pojuTeNed U
JETEH.

OcHoBbl yrojoBHoro mnpaBa. [loHsiTue mnpectyruieHus; coctaB mnpectymiueHus. [lonsTue
HaKa3aHWs; BUAbl HaKa3aHUW. BUIbI NpeCTyIIEHUH 110 pPOCCUICKOMY 3aKOHOJATENbCTBY. YTOJIOBHAsS
OTBETCTBEHHOCTh HECOBEPILIEHHOJIETHHX.

TecToBrIe 3aganns

Bapmuanr 1
1. Kakoii ¢opme rocyIapcTBEHHOr0 YCTPOMCTBA COOTBETCTBYeT [JaHHOE OIpelde/IeHHe:
«roCcyIapcTBO, COCTOSIIEE M3 HECKOJbKHX TOCyAapCTBEHHBIX 00pa3oBaHMii — Cy0OBEeKTOB,

00/121a101IMX OTHOCUTEJIHLHOM MOJIUTHYECKOH CAMOCTOATEIbHOCTHIOM?

1. Kondeneparus

2. ®epneparus

3. YHUTapHOE rocy1apcTBoO

4. PeciyOnuka

2. ®opma npasJieHHUsl, IPH KOTOPOii MOHAPX JHIIb (GOpMAIbLHO 00/1a1aeT BEPXOBHOM BJIACTBIO,
«IApCTBYeET, HO He MPABUT».

1. ITapnamenTckast MoHapxus 2. AbcomoTHast MoHapxus 3. @enepanus 4. Pecniy6inka
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3. Kakas d¢opma rocynapcrBa mnpeacrabBjsieT €000 COBOKYINHOCTb CIOCO00B M CpPeACTB
OCYLIEeCTBJICHUS TOCYIAPCTBEHHOM BJIACTH, ONPeeJSI0INX CTeleHb YYACTHA BO BJIACTH Hapojaa
1 10JIOKeHHE JIHNYHOCTH B rocyaapcrse?

1. ®opma npaBieHUs

2. ®opma rocyJapcTBEHHOTO YCTPOICTBA

3.®opMa NOTUTHYECKOTO PEKUMA

4. ®opma deneparuu

4. . BepHbl JiM cieayomye CyKaeHus?

A. ®opma rocyapcTa COCTOUT U3 TPEX 3JIEMEHTOB: (popMa npasieHus, Gopma TeppUTOPUAIBHO-
rOCYJIapCTBEHHOI'O YCTPOMCTBA U MOJIUTUYECKUI PEXKUM.

b. Hannuue nByxmnasaTHOrO MapiiaMeHTa SIBJISIETCA OMHUM U3 IPU3HAKOB YHUTAPHOI'O FOCYNapCTBa.

1) BepHO TonbKO A 2) BepHO TonbKO b 3) 00a cyxnenust BepHsl 4) 006a CyKAeHUsT HEBEPHBI

5. OTIHYHUTEILHOI YepTOoil JeMOKPATHYECKOI0 PesKMMa SIBJISIETCS

1) Hanuuue pa3BETBIEHHON CUCTEMBI 3aKOHOB

2) BBICOKAS sIBKAa U30Mparesiel Ha BEIOOPHI

3) ocBernieHue BEIOOPOB B IPABUTEIHCTBEHHOMN NEYaTH

4) KOHKYpEHLIMs Ha MOJUTHUYECKON apeHe pa3IMYHbIX MOJUTUYECKUX MapTHH U ABUKECHUN

6. KaOuHer MMHHUCTPOB (agMHMHHMCTpauus) (opmMupyeTcsi IJ1aBOH TIOCYJapCcTBa H eMy iKe
IOJAOTYETEH B:

1.Ilpe3naeHTcKol pecmyonmke

2. [NTapnameHnTckoil pecryOirke

3.CmeranHOM pecryOnke

4. ITapnaMeHTCKOM MOHApXUU

7. JI1060e rocy1apcTBO XapaKTepu3yercs:

1).B03MOXHOCTBIO OCYLIECTBIISATH JIETalIbHOE IPUHYKACHUE

2. B3auMHOI1 OTBETCTBEHHOCTBIO I'OCY1apCTBa U JTMYHOCTH

3. MHOTONapTUIHOCTHIO

4. Pa3nenenuem BiacTeit

8. YuuTapHoe rocynapcrso:

1.IlpencraBnsier coO0M COI03 CYBEpEHHBIX TOCYIapCTB

2. JlonycKaeT CyleCTBOBAHHUE ITPABUTEIBCTB U 3aKOHOJATENIBHBIX OPraHOB B TEPPUTOPUAIIBHBIX
€IMHULIAaX

3.Ilpennonaraer cyuiecTBOBaHHE COOCTBEHHBIX KOHCTUTYIIMH B TEPPUTOPUSIX

4. Uckimrouaet mo0bie HOpMBI OTUTHUECKON CYBEPEHHOCTH BXOSIINX B HETO TEPPUTOPUI

9. T'maBa rocymapcrBa H. wu30upaercss coOpanumeM BbIOOPIIMKOB M BBINOJHACT
npeacraButenbeckue pyHkuum. IlpaButenbcTBo popMupyercsi nmapjiaMeHTOM M OTBETCTBEHHO
nepen HuM. I'1aBa mnpaBuTenbcTBa — npembep-muHHCTP. Kakyrw dopmy rocynapcersa
WIIOCTPUPYeT JaHHbIN NpuMep:

1.ITapnameHTCKytO pecnyonuky 2. A6comoTHyro MoHapxuto 3. [lpe3nnenTckyto pecnyoauky 4.
[TapnameHTapHYIO MOHAPXUIO

10. YcTraHoBUTE COOTBETCTBHE MEKAY THIIAMH IOCYJAPCTB U MX XaPAKTePHCTHKAMM: K KasK10#
NO3MIMM, JAHHOW B NepPBOM CT0JI0OLe, MoA0epuTe COOTBETCTBYIOLIYI0 MO3MIHUI0 M3 BTOPOIO
cTosoua.

XAPAKTEPUCTUKU TUII TOCYJAPCTBA

A) «pa3pelleHo Bce, 4TO He 3anpenieHo» 1) npaBoBoe rocy1apcTBo

b) peanuzanus npuHLKIA pa3ie’eHus BIacTel 2) TOTaIUTapHOE TOCy1apCTBO

B) nensypa cpencts maccoBoit nHGopMaIuu

I') cpamuBanue mapTUIHOTO amnmnapara ¢ rocyJapCTBEHHBIM

J1) BEpXOBEHCTBO IIpaBa

E) «pa3pernieno Bce, 4To pa3peiieHo 3aKOHOM»

Bapmuanr 2
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1. Kakoii ¢popme rocy1apcTBEHHOI0 YCTPOIMCTBA COOTBETCTBYET JaHHOE ONpeiesieHne: «C003
CYBEepPeHHBIX I'OCyAapCcTB, 00pa30BaHHBIN I 00ecniedyeHUs MX OOLINX HHTEPecoB»?

1. Kordenepanus 2. eaepanus 3. YHUTApHOE rocyaapcTBo 4. MoHapxus

2. ®opma mnpaBiieHUsl, TPH KOTOPOii BepPXOBHAasl BJIACTH OCYHIECTBJISETCS BbIOOPHBIMHU
OpraHamMu, U30UpaeMbIMH HACEJIEHUEM Ha olpeleIeHHbI CPOK?

1. ITapnamenTckast MoHapxus 2. CocOBHO-TIpeIcTaBUTENbHAsA MOoHapxus 3. Pecniy6nuka 4.
AGco0THAsS MOHAPXUS

3. Kakas ¢opma rocynapcrBa omnpeaeisieT, KOMY NPUHAJIEKUT BEPXOBHAS BJIACTH, MOPAA0K
(¢opMuUpOBaHUS, CTPYKTYPY, KOMIETEHI[HI0 BHICHINX OPIraHOB rOCYyJapCTBEHHOW BJIACTH H MX
B3aHMOOTHOIICHHUSI C HAPOJOM H JAPYT C APyrom?

1. ®opma npasnenus 2. Popma rocyJapCTBEHHOTO YCTPOIMCTBA

3. ®opma noiaurHueckoro pexuma 4. opma MoJIUTUYECKOTO COI03a

4, OrpanuyeHue NMpap 4yejioBeKa, opMan3amnus pa3jieieHds BJacTeil, OTCYyTCTBHE MOJIMHHOM
MHOTONAPTUIHOCTH CBOWCTBEHHBbI MPABJICHUIO

1) neMoKpaTHYECKOMY 2) MOHAPXHUYECKOMY 3) aBTOPUTAPHOMY 4) pecIryOTMKaHCKOMY

5. XapakTepHOii 4epTOi TOTAJTUTAPHOIO 001IECTBA SABJISIETCS

1) Hanu4re BceoOIIero n30MpareapHOTo IIpaBa U CBOOOIHBIX BEHIOOPOB

2) KOHKypeHLIMsI B 00pb0Oe 3a BJIaCTh PA3JIMYHBIX MAPTUI

3)yBakeHHE U 3alIUTa 3aKOHOM IIPaB MEHBIITUHCTBA

4) 3aKpBITOCTH BIACTH OT O0IIECTBA, OTCYTCTBHE MOUIMHHONW MHPOPMALIUH O IEHCTBHSIX BIACTEH
6.Ykaxkute ¢Qopmy mnpaBieHHs, KOTOpasi coeIHHSieT B PYKax Npe3ueHTa MOJHOMOYHS
rocy/1apcTBa U IJIaBbl IPABUTEJIbCTBA

1. YautapHoe rocyaapctso 2. [Ipesunentckas pecrnyonuka 3. [lapnamentckas pecryonuka 4.
denepaTUBHOE rOCyAapCTBO

7. HailiiuTe B NpUBEJEHHOM HM:Ke CIUCKE 4YepPThl JeMOKPATHYECKOr0 PeKMMa M 3anuIIuTe
uudpbl, M0 KOTOPHLIMU OHHU YKA3aHbI?

BepxoBeHcTBO mpaBa

2 Obecneuenre cBOOOTHBIX BHIOOPOB

3 OpnnonaprtuiiHas cuctema

4, MouHormonust eTMHCTBEHHON HUICOJIOTHHU

5

6

=

Hassi3piBaHue OnpeneneHHoN 3KOHOMUYECKOW MOIENIH
TepnuMoe OTHOIEHHE K MHAKOMBICIIHIO

8. 'ocynapcTBeHHOE YCTPOICTBO, XapaKTepu3yloleecs eAUHOH KOHCTUTYIMEeH H IPaKIaHCTBOM,
€IMHOH CHCTeMOi BBICIIMX TIOCYJApPCTBEHHBIX OPraHOB, NpaBa M Cylda, AelicTBylomux 0e3
OrpaHHYeHHs HA BCeil TEPPUTOPUM CTPAHBI, - ITO:

1. ConmanbHoe rocynapcTso 2. bropokparnueckoe rocyaapcTBo 3. YHUTapHOE ITOCy1apcTBO 4.
denepaTUBHOE rOCyAapCTBO

9. B rocynapcrBe A. BepXOBHasi BJIACTh NPHHANJICKUT HACJICACTBEHHOMY NpaBurea0. Biaacrs
ero He HMMeeT 3aKOHOJAATeJbHBIX orpanuyeHuii. OH cocpegoTayuBaeT B CBOMX PYKax BCIO
MOJIHOTY 3aKOHOAATEeIbHBIX, PACNOPSAUTENBHBIX M CydeOHbIX moJiHoMounii. KakoBa ¢opma
NpaBJIeHUs B 3TOM rocyJapcrBe:

1. CmemanHas pecniyomnuka 2. ITapnamentckast Monapxus 3. [Ipe3uaentckas pecryonuka 4.
AOcot0THAsS MOHApXHUS

10. YcraHoBuTe COOTBETCTBME MEXKIY NPH3HAKOM H (POPMOIl rocyJapCTBEHHOI0 YCTPOMCTBA
npu3Hak ¢gopMa rocy1apcTBeHHOro ycTrpoiicTaa

A) ennHas CTpyKTypa rocyiapcTBa Ha BCEH TEPPUTOPUH CTPaHbI

b) cymecTByet ABa ypoBHS rocyJapCTBEHHOTO armapara

B) nByxnanarHas CTpyKTypa napjaMeHTa

I') agMuHHCTpaTUBHO-TEPPUTOPHAIbEHOE 00pa30BaHNEe HE UMEET I'paXk/1aHCTBa

J1) o0beuHeHrne CyObeKTOB, 001aJal0IIUX OTHOCUTEIBHON CaMOCTOATEIbHOCTbIO
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OTBETDI

BAPHAHT 1 BAPHAHT 2
1-1 1-2

2-3 2-1

3-1 3-3

4-3 4-1

5-4 5-4

6-2 6-1

7-126 7-1

8-3 8-4

9-4 9-1

10- 1AT, 10- 1ABJL,

Kpurepuu onienuBanus:
90% u Gosee — «5»,
80-89 % — «4»,

70-79% — «3»,

menee 70% - «2».

Tema moxmaaga: «Buasl mpaBa»

HpaRTI/I‘leCKOC 3alaHue. PaCCMOTpeHI/Ie HOPMATUBHO-NIPABOBBIX JOKYMCHTOB M 3aKOHOAATCJIIBHBIX
aKTOB.

Tema 2.
CynoycTpoiicTBO U MIPaBOOXPAHHUTEIbHbIE OPTraHbI

Bonpocel a5 onpoca

ITpaBooXpaHUTENBHAS ACSITEIBHOCTD; €€ OCHOBHBIE IPU3HAKU U NOHATHA. CHucTema
IIPaBOOXPAHUTEIBHBIX OPraHOB I'OCYAAPCTBA; OCHOBHBIE HAIIPABJICHUS €€ I€ATEIbHOCTH.

Cynebnas BiacTh, npaBocyue, cyedHas cucrema PO.

CymHoCTh Cy1e0HOM BJIaCTH; €€ OCHOBHBIE IPU3HAKU M MECTO B CUCTEME JIPYTUX BiIacTel
rocynapcrsa. Paznenenue BiaacTeil Kak OCHOBA JEATEILHOCTH IPABOBOro rocyaapcrsa. Ilpasocynue;
€ro IPU3HAKHU.

Cynpbl obuieit ropucaukiuu P®. PaiionHslil (roposckoil) cya; mopsiiok oOpa3oBaHus; COCTaB;
KoMIieTeHus cyaa. Ilonaomouns npencenarens cyna. ATrecranus Cyneu;

UX MIPAaBOBas U COLMANbHAs 3aIUIIEHHOCTh. Cy1eOHbIe IPUCTABBI; MX MOJTHOMOYHS; TOPSIOK
Ha3HA4YCHMUS.

Cpennee 3BeHo cyoB oomeit opucaukimn. Cyasl cyopexToB Poccuiickoit denepanuu;
COCTaB, CTPYKTypa, noiaHoMouus. Kpanudukanronuslie komieruu cyae. [pesuauym cyna.

[TorHomMoums npencenarens cyaa. Cyapl IPUCSKHBIX 3aCEAATENEH; UX 3HAUCHHUE.
[Ipon3BOACTBO B Cy/i€ MPUCSIKHBIX.

Boennsle cynsl PO; ux 3a1a4u ¥ OJITHOMOYHS.

BepxoBublii cya P®. [Topsnok o6pa3oBanus cyna; coctaB v nonsHomouns. [Ipesnanym
BepxosHoro Cyna P®. IInenym BepxosHoro cyna PO.

Apobutpaxusie cyasl PO. denepanbHble apOUTpaXkHbIe Cyibl U cyOBekTOB PD; nx 3amauu.

CocraB cy/a; MOJIHOMOYHS, TOPSIOK paboThl U KomreTeHIHs. [Topsaok UCTIoNHEeHs peleHui
apOUTPaXKHBIX CYJIOB.
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Opranusanus cyJ0IpOU3BOICTBA B apOUTPaXKHOM CYyJE.

Koncruryunonnsiii Cyn PO. Llenu, 3anaun cya; NpUHIKNB ()YHKIMOHUPOBAHUS; TIOPSIOK
¢dopmuposanus. CocraB cya; TpeOOBaHUS K KaHAUAATAaM Ha JOJDKHOCTh cyael. [Inenapubie
3acenanus. Ilopsiok paccMOTpeHus eiT; MPUHSITHS,

VICIIOJIHEHUS PELICHUM.

Opransl IpeIBAPUTEILHOTO CIEACTBUS U JO3HAHUS; UX 33]a4l U IOJHOMOYMSI; CUCTEMA,
CTPYKTYpa, cocTaB. IIpoTokonbHas ¢popma qocy1eOHOM MOArOTOBKH MaTepranoB

Oprasbl yroJoBHOTO CyJ0IPpOou3BoAcTBA. OOIIME MMOJI0KEHHUS YTOJIOBHOTO CYAOINPON3BOICTBA.
[Toncyanocts. Yuactauku npouecca. OTBojsl. JlokazarenbctBa. Mepbl ipeceuenus. [IpoTokosl,
CPOKH, Cy1eOHbIE U3JIEPHKKH.

ITpon3BoACTBO B cyne NepBor MHCTAaHIMHU. [IoTHOMOYMS CybY; IOATOTOBUTEIBHBIE JEHCTBUS
K cye0HOMY pazbupatenbcTBy. OOIIHe yelioBus Cy1eOHoro pazdouparenberpa. [lopsaok
IIPOU3BOJICTBA.

[Tpon3BoCTBO B KaccalMOHHOHM MHCTaHIUU. OOKaIoBaHUE, OIPOTECTOBAHHE CYIEOHBIX
pewenuii. Ilopsiok nogaun »xanoOsl, IpoTeCTa U PACCMOTPEHHUS A€ 110 KaCCallMOHHOM Xkajooe,
npotecty. O01He MosoKeHust Mpou3BoacTBa. [Ipon3BoacTBO B HaA30pHOM HHCTaHIMU. [lepecMoTp
CyZeOHBIX IPUTOBOPOB, OIIPEEIICHUH, TOCTAaHOBICHUH; BO30OHOBIEHUE Jien. OOLIe MOJ0KEHUS
IIPOU3BOJICTBA.

[TpoTokonbHas Gpopma 10Cy1eOHOM MOATOTOBKM MAaTepHaloB.

OCHOBBI TPAXKJIAHCKOTO CyI0Tpon3BoicTBa. O0mue nonoxenus. CyneOHbIe pacXoIbl,
mrpadsl, U3BeneHusl, BbI30Bbl. [Iponieccyanbubie cpoku. CyaedHoe pa30upaTenbCTBO 1O
IpaXIaHCKUM JIelaM; IOpsAJOK NpoBeAcHUs. BeneHue npoTokonos; cojep:KaHue, COCTaBIEHNE
IIPOTOKOJIA.

[Tpon3BOACTBO 0 €7aM, BO3HHUKAIOLIUM U3 aIMUHUCTPATUBHO-IIPABOBBIX OTHOLIECHHH.
HcnonaurensHoe mpon3BoacTBO. OOmMe nojaoxeHus. McroiHuTeabHbIe TOKYMEHTbI; OPSIOK
BbI/IaYU, XPAHEHUS; CPOKH NPEABIBICHUS K UCIIOJHEHUIO.

MunucrepcTBo roctunmu Poccuiickoit @enepanun. Cuctema opranos octuiuu. Oouue
CBEICHHUSI O IeATeIbHOCTH MUHHCTEPCTBA FOCTUIIMH.

ITpokyparypa Poccuiickoit @enepanuu. Cucrema oprasos npokypatypsl PO. 3agaun
npokyparypsl P®. Yyactue npokypopa B paCCMOTPEHHH J€JI CyJaMH; €ro IIOJHOMOYHS.

IOpuanueckas nmomols rpakjaHamM 1 opranu3anusaM. KoHCTUTYIIMOHHOE NTpaBO Ha NOJIy4YE€HHE
IOpUANYECKON MIOMOIIY; €€ coiepKaHue. AJIBOKaTypa; IpaBuiia U MOPSA0K y4acTus aJiBOKaTa B
cyneOHoM nporiecce. Horapuar. HotapuanbHble KOHTOPBI;, YacTHbIE HOTapuychl. HoTapuanbHbie
nanarkl.

TectoBbIe 3a1aHUs

1: Ilogo3peBaemMbIM SIBJISIETCSA JIULIO,

-: COBEpIUUBILIEE TPECTYTIICHUE

-1 (U3HUECKH 3aJIepP>KaHHOE TI0 TIOJI03PEHUI0 B COBEPIICHUHN MTPECTYIICHUS

+: 3a71ep>)KaHHOE 0 MOJO3PEHUIO B COBEPIICHUH NPECTYIVIEHUH MO MPOTOKOIY 3aJepKaHus

2: OOBHUHSEMBIM ABIIETCS JINIO,

+: B OTHOIIICHUH KOTOPOTO BBIHECEHO ITOCTAHOBJICHUE O TIPUBJICYCHHUH €r0 B KAYeCTBE OOBUHSIEMOTO
- KOTOPOMY MPEABSIBICHO OOBHHEHHE

-2 KOTOPBIH JIONPOIIICH B KAYECTBE OOBUHAEMOTO

3: MoxeT 1 1mo1o3peBaeMblil HITH OOBHHSIEMBII OCYIIIECTBIISATH MPABO HA 3aIIUTY, KOTOPOE EMY
MIPEOCTABIISAETCS 3aKOHOM, CAMOCTOSTEIbHO?

+: OcymiecTBiIeHnEe CaMUM OOBUHIEMBIM ITpaBa Ha 3aIIUTy BO3MOXHO ITyTeM peaTH3aiiu
MIPEJJOCTABIEHHBIX €My YTOJIOBHO-TIPOLIECCYaTbHBIM 3aKOHOM IPaB

- CaMOCTOSITENbHO OOBUHSAEMBIN OCYIIECTBIISATH IPABO HA 3AIIUTY HE MOXKET
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4: EcTb 1 cay4an 0053aTeNIbHOTO yYacTHs 3allIUTHUKA B YTOJIOBHOM CYJIOITPOU3BOICTBE?

-: 3aKOHO1aTelb HE MIPEeyCMaTPUBAET Cilydan 00s3aTeIbHOIO yUacTusl 3alllUTHUKA B YTOJIOBHOM JIENIe
+: B VIIK P® Ha3bIBatoTCs Citydan 00s13aTEIBHOIO YUaCcTHsl 3alIUTHUKA [IPU IIPOU3BOJICTBE 110
YTOJIOBHOMY €Iy

5: Kto momxkeH obecriednBaTh HEOOSI3aTeIbHOE YYaCTHE 3alIUTHUKA B YTOJIOBHOM CYJIOTIPOU3BOICTBE?
+: caM ToJ103peBacMbIii, OOBUHSEMBIIA

-: CJIeI0BAaTEIb

-: IO3HABATEIb

-1 Cyn

6: 3amuTHUK

-1 IUT0, OCYIIECTBIISIONIEE 3aIUTY PAB U 3aKOHHBIX HHTEPECOB MO03PEBAEMbIX U OOBUHSEMBIX U
OKa3bIBAIOIIEEe UM IOPHINYCCKYIO TIOMOIIb ITPH MPOU3BOJICTBE 10 JCITY

+: U0, OCYIIECTBIISIONICE 3AIIUTY MMPAB U 3aKOHHBIX HHTEPECOB MOI03PEBAEMBIX M OOBUHSIEMBIX B
XO07I€ TIPEIBAPUTEIILHOTO PACCIICIOBAHUS U B CyJIe

- IUI0, OKA3BIBAIOIIEE IT0103PEBAEMBIM U OOBHHSIEMBIM FOPHINICCKYO ITOMOIIb

7: 3auuTHUK paboTaeT 10 eIy
- 110 CBOCH WHUIIMATUBE
+: M0 MHUIIMATUBE OOBUHSIEMOTO, IT0I03PEBAEMOTO

8: 3aMTHUK TP HEOOS3aTEIbHOM YYaCTHH MOYKET ObITh IPUTJIAIICH
-: 3aKOHHBIM IIPEACTaBUTEIIEM [1003PEBAEMOr0, 0OBUHAEMOIO

+: T0OBIMU JIUIIAMH

-: clieioBarTeieM, 03HaBaTesieM, CyJa0M

9: Hy>kHO 1 TIpY NIpUTJIAIICHUH 3alIUTHUKA 3aKOHHBIM MPEJICTABUTEIEM I0I03PEBAEMOTO,
OOBHHSIEMOTO, JIPYTHMMH JIUIIAMH, CIICJ0BATENEM, JO3HABATEIEM, CY/IOM IMOPYUYCHUE HITH COTJIacHe
M10/I03PEBAEMOT0, OOBUHIEMOTO?

+: [TopyueHne UK coryiacue MoI03peBaeMoro 0OOBHHIEMOT0 0053aTeIIbHO

-: [lopyueHwue i coriiacie mo103peBaeMoro 0OBHHSIEMOT0 He 0053aTeIbHO

10: CkoIbKO 3aIIUTHUKOB MOXKET OBITh Y OJJHOTO OOBUHSAEMOT0, MTO103pEBAEMOT0?
- OINH
+: HECKOJIbKO

11: MoxeT 11 mo03peBaeMblii, 0OOBHHIEMBIN 0TKAa3aThCs OT 3allUTHUKA?

+: Tlomo3peBaeMblii, OOBHHSIEMBIN MOXKET OTKA3aThCs OT 3AIIUTHUKA

-: [Togo3peBaeMblii, 0OOBUHIEMBIN HE MOKET OTKA3aThCs OT 3AIIMTHUKA, €CITU MEXKTy HUMHU 3aKJITIOUeH
JIOTOBOP 00 OKa3aHWH YCIYT

12: Moxer JI1 3alUTHUK O0TKa3aThCS OT 3aIl[UTHI?
+: 3alIUTHUK HE MOKET OTKAa3aTbCA OT 3aIlIUThI
-1 3alIUTHUK MOKET OTKA3aThCs OT 3AIIHUTHI, O YEM COOOIIAET CBOEMY KIIMEHTY

13: SIBysieTcst M y4acTHe 3allMTHAKA TIPU TIPOU3BOICTBE IO YTOJIOBHOMY JIeTy 00s3aTeTbHBIM?

+: eciiu OOBUHSIEMBIi, TIO03pEBAaEMbIi HECOBEPILICHHOIETHU
-1 €CJIM OOBUHSEMBIN B3POCIIbII
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14: SBnsercs nu y4acTHe 3alIUTHUKA IIPU IPOU3BOJCTBE IO YTOJIOBHOMY /€Ty 0053aTe/IbHBIM, €CIH
OOBUHSEMBIIl HE BIIAJICET S3BIKOM CYJJOTOBOPEHUS

+: YyacTue 3alllUTHUKA B 3TOM CIIydae sIBJISETCs 00s13aTeIbHbIM

-: Y4acTHe 3alUTHUKA B 3TOM CJIy4ae He SABISETCS 003aTeIbHBIM 10 YTOJIOBHOMY AETY

15: SIBnsieTcs v yyacTHe 3allUTHUKA MIPH MPOU3BOJICTBE TI0 YTOJIOBHOMY JEIy 00sI3aTEIbHBIM, €CITU
obBuHsIeMOMY cBbIlie 70 JeT

-: Y4acTue 3alllUTHUKA B 3TOM ClIydae sIBISETCSl 00s13aTeIbHbIM

+: YuacTue 3aluTHUKA B 3TOM CJTydae He SBIISCTCS 00s3aTeIIbHBIM 110 YTOJIOBHOMY JIEITY

16: SIBnsieTcs in y4acTHe 3al[UTHUKA ITPU TPOU3BOJICTBE 1O YTOJIOBHOMY JETy 00s13aTeIbHBIM, €CITN
JUI0 OOBHUHSIETCS B COBEPIIICHUH MPECTYIICHHS, 32 KOTOPOE MOXKET OBITh HA3HAYCHO HaKa3aHHE Ha
CPOK CBBIIIE 15 €T NMuieHust cBoOO bl

+: YyacTue 3auuTHUKA B 3TOM CITydae SBISETCS 00s3aTeIbHBIM

-: Y4acTue 3allluTHUKA B 3TOM CIIy4ae HE SBJISICTCS 00s3aTEIbHBIM 110 YTOJIOBHOMY JCITY

17: SIgnsieTcs u yyacTHe 3alllUTHUKA MIPH IPOU3BOJICTBE IO YTOJIOBHOMY JAeNy 00s13aTeNbHbBIM, €CITU
JIUII0 OOBHHSIETCS B COBEPILICHUH MPECTYIUICHHS, 32 KOTOPOE MOXKET OBITh HA3HAYEHO HaKa3aHUE Ha
cpok ot 10 1o 15 et aumeHuss CBOOOIbI

+: YyacTre 3aiuTHUKA B 3TOM CITydae SBISETCS 00s53aTeIbHBIM

-: YyacTue 3allMTHUKA B 3TOM CIIy4ae He SBJSETCS 0053aTeIbHBIM IO YTOJIOBHOMY AENy

18: SIBnsieTcs My yyacTHe 3alllUTHUKA MIPH IPOU3BOJICTBE IO YTOJIOBHOMY JAeNy 00s13aTENbHbBIM, €CITH
JIeTI0 TI0 XOAAaTalCTBY OOBHUHIEMOTO CIYIIAETCS CYAOM MPHUCSIKHBIX

+: YyacTue 3alUTHUKA B 3TOM Cllydae sIBIsieTCs 00s3aTeIbHbIM

-: Y4acTue 3aliTHAKA B 3TOM CJIydae He SBISETCS 003aTeIbHBIM 10 YTOJIOBHOMY AEITy

19: SBnsieTcs MM y4acTHe 3alIMTHUKA TIPY TIPOU3BO/ICTBE TIO YTOJIOBHOMY JI€Ty 00s3aTelIbHBIM, €CITH
JIeJI0 MO XOJaTalCTBY OOBHMHSEMOI0O CIYLIA€TCsl B 0COOOM MOpsiIKe

+: YyacTue 3alMTHUKA B 3TOM ClTydae sIBJISETCs 00513aTeNbHbIM

-: YyacTue 3alUTHUKA B 3TOM Ciydae He ABIseTCs 0043aTeIbHbBIM 10 YTOJIOBHOMY JETy

20: SIBnsiercs M ydacTUe 3allUTHUKA [0 YTOJIOBHOMY JeTy 0053aTelIbHbIM IIPU IPUMEHEHUH 0CO00Tr0
MOpsAJIKA IPUHSTHS Cy1€0HOTO PEIICHUs IPU 3aKII0UEHUHN JOCY1€0HOr0 COTalieHus o
COTPYJHUYECTBE

+: YyacTue 3alMTHUKA B 3TOM ClTydae sIBJISETCS 00s13aTeNbHbIM

-: YyacTue 3alUTHUKA B 3TOM CiIydae He ABJsSeTCs 0043aTeIbHbBIM 10 YTOJIOBHOMY AETy

2 BapuaHT

1: I'paxknaHCKUM OTBETUYHUKOM SIBIISI€TCS

-: (huznyeckoe Mo, KOTOPOE HECET OTBETCTBEHHOCTD 32 BPEl, IPUUMHEHHBIH MPECTYIIICHUEM

-: FOPUIUYECKOE JIUII0, KOTOPOE HECET OTBETCTBEHHOCTH 32 BPEl, IPUUMHEHHBIHN MPECTYIIICHUEM

+: pu3nYecKoe UM IOpUANYECKOe U0, KoTopoe B cooTBeTcTBUH ¢ 'K PD HeceT oTBEeTCTBEHHOCTS 32
Bpe/I, IPUUMHEHHBIN MPECTYIJIEHUEM, IPU3HAHHOE OMPEIEIIEHUEM CY/JIa WIIH TOCTAHOBJIECHUEM
J03HaBaTeNs, CIE0BATENS WIN CyJIbU T'PAXKIaHCKUM OTBETUYUKOM

2: MoxeT Fpa)KI[aHCKI/Iﬁ OTBETUYMK AEHCTBOBAThH MO YTOJIOBHOMY JICITY
-. JUYHO

-. 4Cpe3 NpCACTAaBUTCIIA

+: JJUYHO WA qepes3 NpeaACTaBUTEIIA
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3: KTo MosxeT OBITh IpeACTaBUTENEM IPaXKIaHCKOTO OTBETYHKA

-1 mr060e (HU3NIECKOE JIUIIO0

+: mo0oe (huznyeckoe U0, UMEIoIIee JOBEPEHHOCTh, O(OPMIICHHYIO B COOTBETCTBUU C
tpeboBanusiMu ['K PD

4: MOXHO JIH JIOPOCHTH B KAYECTBE CBUICTEIS
-: II000€ JIUI0
+: eCTb JINIA, KOTOPBIX HEJIb3s JOMPAIIMBATh 10 ISy B KAYSCTBE CBHUICTEIIS

5: MOXHO J11 AONPOCUTH CBSIILIEHHOCIY>KUTEJIS B KAUECTBE CBUICTENS?

- MOHO 110 JTFOOBIM W3BECTHBIM €My 00CTOSITEIHCTBAM COBEPILICHHOTO MPECTYIICHUS

+: CBSILLECHHOCITYKUTENS HEeJb3s AONPAIINBATh B KAUECTBE CBUAETEINS 10 00CTOATENbCTBAM, KOTOPBIE
CTaJIM U3BECTHBI EMY HA UCIIOBEIH

6: MOXHO JI1 JOIPOCUTH CYABIO 00 00CTOSATEBCTBAX, CTABIINX €My U3BECTHBIMHU, B CBSI3H C
y4acTHEM B IPOU3BOACTBE 10 JTaHHOMY YTOJIOBHOMY J€iy?

+: Cyapio 00 00CTOSITEhCTBAX, CTABIINX €MY U3BECTHBIMH B CBSI3U C YYaCTHEM B IPOM3BOJICTBE I10
JAHHOMY YI'OJIOBHOMY JI€J1y JOIPALIUBATH HEJIb3S

-2 cyibl0 00 OOCTOATENLCTBAX, CTABIINX €MY U3BECTHBIMHU B CBSI3U C Y4aCTHEM B IIPOU3BOJICTBE 1O
JAHHOMY YI'OJIOBHOMY JI€J1y JOIPALIUBATH MOKHO

7: MO>HO JI1 JJOTIPOCUTH MPUCSIKHOTO 3aceaTest 00 00CTOSTENbCTBAX, CTABIINX €My U3BECTHBIMHU, B
CBSI3M C yYaCTHEM B IIPOU3BOJICTBE IO JAHHOMY YIOJIOBHOMY JieiTy?

-2 IOMPOCHUTDH MPUCSHKHOTO 3aceAaressi 00 00CTOATENbCTBAX, CTABIINX €My U3BECTHBIMU B CBSI3U C
y4acTHEM B TIPOU3BOACTBE O JAHHOMY YT'OJIOBHOMY JI€TTy MOKHO.

+: TOTPOCUTD MPHUCSKHOTO 3acearens 00 00CTOATENbCTBAX, CTABIINX €My U3BECTHBIMH B CBS3H C
y4acTHEM B IIPOU3BOJICTBE MO JAHHOMY YTOJIOBHOMY JI€TY HEJb3sl.

8: MOKHO JIH JIOTIPOCUTH B KAYECTBE CBHUJICTEIIS aJJBOKATA, MIPEICTABIISIONICTO HHTEPECH CBUACTEIS
00 00CTOSITENTCTBAX, CTABIINX €MY U3BECTHBIMH B CBSI3U C OOpAIlIEHUEM K HEMY 3a IOPUANYECKON
TTOMOIIIBIO

+: TOTIPOCUTH aJBOKaTa 00 0OCTOSTENBCTBAX, CTABIIUX €My U3BECTHBIMU B CBSI3M C yYaCTHEM B
MIPOU3BOJICTBE T10 JJAHHOMY YT'OJIOBHOMY JI€NTy HEJb3s

-: IOMPOCHUTH aJIBOKaTa 00 0OCTOSATENHCTBAX, CTABIINX €My U3BECTHBIMH B CBS3H C yYaCTHEM B
MIPOU3BOICTBE T10 JJAHHOMY YT'OJIOBHOMY JIENTy MOKHO

9: MoHO JI1 IONPOCHTH B KauecTBe cBuzerens wieHa CoBera (enepanum, Aemyrara
I'ocynapctBenHoit [lymbl 6e3 ux coriacus 00 00CTOSATENbCTBAX, KOTOPBIE CTAIM UM U3BECTHBI B CBA3U
C OCYHIIECTBJICHUEM HMH CBOUX ITOJIHOMOYHI

+: nonmpocuTh B KauecTBe cBuerens wieHa Cosera denepanun, nemyrara ['ocyaapctsenHon Jlymbl
0e3 ux cornacus 00 00CTOSATENbCTBAX, KOTOPbIE CTAaJIM UM W3BECTHHI B CBSI3U C OCYIIECTBIEHUEM UMHU
CBOUX ITOJIHOMOYUI HEJIb35

-: IOMPOCHUTH B KauecTBe cBuzerens uieHa Cosera denepauuu, aenyrara ['ocynapcrsennoi J[ymsl
6e3 ux cornacusi 00 06CTOATENBCTBAX, KOTOPHIE CTAIM UM U3BECTHBI B CBSI3U C OCYIIECTBICHUEM UMHU
CBOUX MOJTHOMOYHI MOXKHO

10: MOXHO JI¥ IOIPOCHTH B KAUECTBE CBUJICTES JIUIO, HE JOCTUTIIee 14 et
+: TONpOCUTH B KAYECTBE CBUETEINS JIULIO, HE AocTUrIIee 14 - JeTHEro Bo3pacra MOXHO

-. AOIIPOCUTH B KAYECTBC CBUACTCIIA JINIO0, HE JOCTUTTICC 14 — netHero BO3pacTa HCJIb34.

11: Mo>XHO 71 IOTIPOCHUTH B Ka4ECTBE CBUJIETENS JIUITO cTapiie 80 et
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+: TONPOCUTH B KAYECTBE CBUETENS JIUIIO cTapiie 80 JeT MOKHO
-: IONIPOCUTH B KaYE€CTBE CBUJIETENS JIUIIO cTapiie 80 JeT Henb3s

12: Mo>xHO 11 JOIPOCHUTD B KAYE€CTBE CBHUJIETENS 3AIIUTHIKA OOBHHAEMOTO, TI0JI03PEBAEMOTO 00
00CTOSTENBCTBAX, CTABIIMX €My U3BECTHBIMHU B CBSI3U C OOpalllEHUEM K HEMY 3a FOpUANYECKON
MOMOILBIO

-: IOIIPOCUTb B KAYECTBE CBHUIETENS 3AIUTHUKA OOBUHIEMOT0, I0JJO3PEBAEMOI0 00 00CTOATENbCTBAX,
CTaBILMX €MY U3BECTHBIMU B CBSI3U C OOpalIEeHHUEM K HEMY 3a IOPUIUYECKOM TOMOILBIO MOKHO

+: JOIPOCUTH B KAYECTBE CBUJETENS 3allUTHUKA OOBUHAEMOr0, II0A03pEBAEMOr0 00 00CTOATENbCTBAX,
CTaBILKX €MY U3BECTHBIMU B CBSI3U C OOpallleHHMEM K HEMY 32 IOPUINYECKON TOMOILBIO HEIb34

13: Ko siBIIsieTCst CBUACTENEM TI0 ACITy?

-1 IU10, KOTOPOMY M3BECTHBI KaKue-I1u00 00CTOSTENIbCTBA, UMEIOIINE 3HAUCHUE 110 ey

- JIN110, KOTOPOE BBI3BAHO ISl IaYU TTOKA3aHUI

+: U110, KOTOPOMY H3BECTHBI KaKHe-TnO0 00CTOsTENHCTBA, UMEIOIINE 3HAYCHHE T10 JIeTy U BbI3BAaHHOE
JUISL a4 TTOKA3aHMI

14: B cay4ae yKJIIOHEHUS OT SIBKHM K CIIEIOBATENIO 0€3 yBOKUTEIBHBIX IPHYUH CBUETEIh MOXKET JIN
OBbIThH

-: BBI3BaH Ha JOMPOC MOBTOPHO.

+: IpUBEJICH NPUBOJOM

-: MOJIBEPTHYT ITpady

15: MoxeT 11 CBUAETENb SIBUTHCS HAa JJONIPOC C a/IBOKATOM
+: BbI3BaHHBII Ha JOIPOC CBUAETENb MOKET 10JIb30BaThCsl yCIyraMH aJBOKaTa
-: ¥V cBHJETEN TAKOro IpaBa HET

16: KakoBbI MOJIHOMOYHS aJIBOKAaTa, KOTOPOTO MPHUTJIAMIAET CBUICTENh?

-: aJIBOKAT JIA€T CBUJIETEIII0 B XOJI€ JIONPOCA YCTHBIE IOPUINUECKUE KOHCYJIbTAllUU

- aJIBOKAT OKa3bIBAET CBUJETENIO B MPOLIECCE AOMPOCA OPUINIYECKYIO TOMOIIb

+: aABOKAT B paMKaxX OKa3aHUs IOPUANYECKON IOMOIIY B PUCYTCTBUHM CIIEIOBATEIIS 1AET CBUAECTENIO
KpaTKHe KOHCYJIbTAllUH, 3aJa€T C Pa3pelICHHs CIEA0BATENS BOMPOCH! AONPAIIMBAEMbIM JIUIAM,
JIeJaTh MMCbMEHHBIE 3aMEUYaHMs 110 TOBOAY MPABUIBHOCTH U IOJHOTHI 3alUCEN B MIPOTOKOJIE JAHHOTO
CJIEJICTBEHHOT'O JEHCTBUSI

17: KTo MOXeT OBITh DKCIIEPTOM 10 AeITy?

-: MU0, 00Na1aro1Iee CrenuaIbHbIMUA TO3HAHUSMHU

-: JINII0, Ha3HAYEHHOE ISl TIPOU3BO/ICTBA CYIEOHOM AKCIIEPTH3BI U 1AM 3aKITIOYCHUS

+: nuno, o0ranarolee crenualIbHbIMUA 3HAHUSIMU, HA3HAYEHHOE JIJIS TIPOM3BOJICTBA CYyIeOHOM
OKCICPTHU3BI U Ja4X 3aKITFOUCHUA

18: MosKeT 71 9KCIIepT OTKA3aThCs OT Ia4H 3aKITIOYCHUS?

+: JIuno, KoTopomMy MOpPyUYEHO MPOU3BOJICTBO HKCIIEPTU3HI MO €Ty HE MOXKET OTKa3aTbCs OT
MIPOM3BOICTBA IKCIIEPTU3HI

-: JIu1o, KOTOpoMy MOPYUEHO MPOU3BOACTBO SKCIEPTU3HI MO ACITY MOXKET OTKA3aThCs OT
MTPOM3BOJICTBA IKCIIEPTU3HI

19: KTo MOXET OBITh CHICIIHAITUCTOM 10 JIEITy?

-: U110, 00JIaarolIee CreuaIbHBIMUA O3HAHUSIMA

- JINTI0, IPUBJICKAEMOE K YY9aCTHUIO B TIPOLIECCYATBHBIX JEHCTBUSIX ISl COAEHCTBUS B OOHAPYKECHHH,
3aKpEIUICHUH U U3BSTUU IPEIMETOB U JOKYMEHTOB, IPUMEHEHHUSI TEXHUYECKHUX CPEJICTB B
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UCCIIETOBaHUH MaTEepPHAaIOB YTOJIOBHOIO JeJia, 11l TOCTAaHOBKU BOMPOCOB IKCIIEPTY, a TAK Ke JJIs
pa3bsCHEHUS] CTOPOHAM U CYZE BOIIPOCOB, BXOASAIINX B €r0 MPo(ecCHOHATbHYI0 KOMIIETCHITHIO

+: au1o, o0nanarolee crenrualIbHbIMU 3HaHUSMU U MPUBJIEKAEMOE K YYaCTHIO B IIPOLIECCYaTbHBIX
JNEUCTBUSIX IS CONCUCTBUS B OOHAPYKEHUH, 3aKPETIICHUHN U U3BATUU TIPEIMETOB U JOKYMEHTOB,
MPUMEHEHUSI TEXHUYECKUX CPEJICTB B UCCIIEJOBAHUH MAaTEPHAJIOB YTOJIOBHOIO JeJia, Il TOCTaHOBKU
BOIIPOCOB 3KCIEPTY, a TAK K€ JIJIsl Pa3bsICHEHUs] CTOPOHAM U CYZE BOIPOCOB, BXOSIIUX B €T0
npodeccnoHabHY0 KOMIIETEHIIUIO

20: MoxeT nu CIICHUAJIMCT OTKA3aTbCs OT Yy4aCTHUs B IIPOU3BOACTBE 110 ,I[CJ'IY?
- ¢ ClICHUaIMCT OTKA3aThCA OT YUAaCTUA B IPOU3BOACTBC 110 JACIIY MOKCT
+: CHEUAIMCT OTKA3aThCA OT y4dacTus B IIPOU3BOACTBE 110 ACIIY HE MOXET

Kpurepuu ornieHuBaHUS:
90% u 6omnee — «5»,
80-89 % — «4»,

70-79% — «3»,

menee 70% - «2».

Tema nuckyccun «IIpaBooxpaHuTenbHas AESITEIBHOCTh: €€ OCHOBHBIC MPU3HAKU U TIOHSTHS
IIpakTHYeckoe 3aaHue. aHAIU3 TTPABOBOM JIOKYMEHTAIIUH.

Tema 3.
JenoBas KyJbTYypa

Bomnpocsl 1uist onmpoca

Octetnyeckast KyiabTypa. JcteTuka. O0JacTu 3CTeTHYECKOM JesTenbHOoCTH yenoBeka. Chepsl
ACTETUYECKON KYJIbTYypbl: apXUTEKTypa, HMCKYCCTBO, IU3aH W Jp. DCTETHYECKOE BOCIHUTAHHUE.
OcTeTudecKre 4yBCTBa. DCTETUYECKUI BKYC.

Otnueckas  KynpTypa. [lpaBoBast  kynabTypa. Otuka. Mopanb.  HpaBcTBEHHOCTSD.
ITpodeccuonanbHast 3THKa; IOpUaAnYecKas, cyaeOHas sTuka. [loBeaeHne yenoBeka; ooue npaBuia u
HOpMbI. HpaBcTBeHHBIE TpeOoOBaHUS K NMPO(PECCHOHATILHOMY MOBEACHUIO: BEXKINBOCTb, TAKTUYHOCTb,
no0poskenaresbHOCTh U Jp. [IoHsATHE O MpaBOBOM KyJbType; KyJIbType CyAONpPOU3BOJICTBA. JTHKET.
Cdepnt aeiictBus stukera. CyneOHbIN STUKET.

[Tcuxonorust oOmenusi. OCHOBHBIE CBEIECHUS O Hayke Icuxosioruu. [loHsATHE O TICHXUKE.
[Icuxmyeckne mpoueccsl, cBoicTBa. lIcuxuueckme cocrosHusa yenoBeka. [Icuxonorus JIMYHOCTH.
Ilcuxonmoruueckne OcHOBBI oOmieHus. [lcuxomormyeckuit KoHTakT. [lemoBoe oOmieHue ¢
MICUXOJIOTMYECKON TOUKU 3peHusi. KoOMMyHUKaTUBHbBIE YMEHUS U HABBIKH.

Kynbrypa oOmenuss B npodeccuonanbHoil cpepe. Kommynukarus. CpenctBa BepOalIbHOTO
obmenus. HeBepOanbHbie

cpeAcTBa oOmEeHUs. DTHUKET B JenoBoM obmeHuu. Ctumn obmeHus. OCHOBHBIE TpaBUIIa
MOBEICHYECKOT0 JTHUKETa: MPUBETCTBUSA, 3HAKOMCTBA W Jp. HOpMbI OTHOUIEHHH B KOJIJIEKTUBE.
OTHOLIEHUST PYKOBOJAUTENS M IMOAYMHEHHBIX. MEXINYHOCTHBIE KOHTAaKThl. OpraHusanusi JEeJIOBBIX
KOHTakTOB. KOH(IUKTHI; MPUYHMHBI; CTpAaTEr sl IOBEACHMUS.

Nmux. CocTaBisoniie MMHUDKA: BHEIIHMHA OOJMK, MaHEpbl IOBEJCHMS, peuyb, YMEHHE
oOmarbest ¢ JoapMu. CocTaBisiiolIMe BHEIIHUN OOJHMK JEJIOBOTO YeJOBEeKa: KOCTIOM, IpHYEecKa,
MaKMsIK, akceccyapsl. JlenoBoi cTuib KocTioMa. OcaHka, TOX0AKa, JKECTHI.

Kynbrypa peun. OcHoBHbIe TpeOOBaHHMS K pEUYU: TOH, AaPTUKYJSAIMS, NPOU3HOIIEHHE,
I'POMKOCTb, TOYHOCTb B MOJ0OpE cOB. PeueBoil STUKET B J1€JIOBOM OOLIEHUH. DIEMEHTHI PEYeBOTO
THKeTa: (OpMbl OOpallleHus, M3JI0KEHUS TPOChO, BBIPAKEHUS MPHUIHATEIBHOCTH, CIOCOOBI
apryMEHTalluy B JEJIOBBIX CUTYyalUsIX U Jp.
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KyneTypa TenedoHHOTO pasroBopa. ITUKET B JIeJOBOM nuajore mo tenedony. TpeboBanus k
COZICPKAHUIO JAETIOBBIX TeNE(POHHBIX PA3rOBOPOB; OCHOBHBIE AJIEMEHTHI JUAJIOTa.

CrtpykTypa u cTuib opuIranbHoil Tenedonorpammbl. TpeOoBaHMS K YaCTHBIM pa3roBOpam Io
TenedoHy B 1€I0BOM 00CTaHOBKE.

OTUKeT B J1e70BOM nepenucke. TpeOGoBaHusl K TEKCTY JIE€JIOBOr0O MUChbMa: 00beM, TOH, JEKCUKa
u ap. @opma nenoBoro nuceMa. Ctuib aenoBoro nucbma. [IpaBuiia cocTaBieHHs W OTHPABIICHUS
JICJIOBBIX TTHCEM.

KynpTypa mnpoueccyalnbHbIX JOKYMEHTOB. TpeOoBaHHS K CJEACTBEHHBIM U CYJCOHBIM
nokyMmeHTaM. FOpujanyeckass TpaMOTHOCTh JOKYMEHTA; SI3bIK IMPOLIECCYallbHOTO JIOKYMEHTa, CTHIIb
U3JTI0XKEHUs (PaKTOB, PELICHUH.

BusutHble KapTOUKy; X 0QOPMIICHHE U HCIIOIb30BAHKUE B JICJIOBBIX OTHOIICHUSIX.

TexHuka BeneHUs W STHKET nenoBod Oecexpl. CymHOCTh JenoBoi Oecenbl. Buasl Oecen.
[TonroroBka Gecenbl.

Crpykrypa nenoBoi 6ecenpl. MeToabl, UCHIOIB3yeMbIe Ha pasHBIX dTarax JeoBOH Oecebl.
DTHUKET AeJI0BOI Oecenbl.

HuTepbep pabodero moMemneHns Kak 00J1acTh JeI0BOTO JTHUKeTa. TpeOoBaHUS K OpraHHU3aIiu
1 0pOpMIICHHUIO HHTEphEepa paboyero MOMEIIeHHs; OCBELICHHE, [IBET, O(hrcHas MeOelb, 1eKOpaTUBHBIC
asieMeHTHI 1 Ap. [IpaBuia copepikanus MOMEIIEHHH U padOYNX MECT.

IIpakTuyeckoe 3aaHue. ONPEICICHUE TUIIA IICUXOJIOTHIECKOTO MOPTPETA JTMYHOCTH (TEMIIEPAMEHT
U TIpouee).
IIpakTHyeckoe 3a1aHMe. COCTABICHUE KpoccBopaa «JlemoBas KyibTypa»

TecroBble 3anaHus
1 BapuaHT

1. Onpenesnte TpeThIo a3y ae10BOMH Oeceabl:

A. ornpoBep:KeHHE JOBOJOB COOECETHUKA;

b. aprymenTupoBanue;

B. nepenava nudopmanuu;

I'. mpunsTHE pelIeHNS.

2. CoBOKYIIHOCTH NPAaBWJI, TPAAULINI, YCIO0BHOCTE, CO0/II0AaeMbIX TPaKIAHAMM NPH 00IEHUHU
APYT C APYIOM — 3TO:

A. TUIIOMaTUYECKUM STUKET;

b. obmerpaxxjaHCKHii ATUKET;

B. npuaBopHbIi STHKET;

I'. BOuHCKUI STHKET.

3.KoHTaKTBI J10Jei, OcylIecTB/IsieMble ¢ IOMOIIbI0 IPUKOCHOBEHHS U3Yy4aeT:

. TAKECHUKA;

. IPOKCEMHKA;

. TapaJIMHIBUCTHKA;

. KHHECHKA.

CocTaBis10TCs 17151 COO0IIEHHSA a/ipecaTy 0 HANPABJICHUHM KAKHX-TH00 JOKYMEHTOB:
. TUChMa-TIpUTJIAlIeHHUS;

. TUCbMa-TIPOCHOBI;

. COTIPOBOJIUTENBHBIE MUChMA;

. INCbMAa-3aIpOCHI.

5. KoH(IUKT, BOSHUKIIMIA MeXKAY JIIOAbMHU HA MPOU3BOACTBEHHO 110YBe HA3bIBACTCS:
A. BHyTPUJIMYHOCTHBIM;

b. mpou3BoCTBEHHO-IEIOBBIM;

B. MeXJINYHOCTHBIM.

6.B kakoii popme MOkKeT ObITH 3aKJIKOYEH 10T0BOP:
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A. IpOCTOM NMUCHbMEHHBIN;

b.HorapuanbHblii;

B.YcrHbiid.

7.Kaxoil npeacTaBUTeIbCKUM JOKYMEHT IIPH TPYAOYCTPOMCTBE ABJIACTCH paclIuPeHHOI
BH3MTHON KAPTOYKOM:

A. XapaKTepHUCTHKa;

b. pexomenanuu;

B. pestome;

I'. macnopT.

8. C neanio oréopa nepconajia padorogaresib NPOBOIMT:

A. KOHKYpC KpacoThl;

b.CopeBHoBanue;

B.CobecenoBanue;

I'.Cocrs3anue KaHIUJATOB.

9. IlpousHecenne BCIyX MMEHHU Y€JI0BEKA OTHOCUTCS K NPUEMY:
A. UMs COOCTBEHHOE;

b. 3epkaiio oTHOIIEHNI;

B. KOMIIJTMMEHTEI;

I'. TepnenuBbIi CayiaTens.

10. Kakoii u3 Bu10B codeceqoBaHus caMblil 00beKTHBHBbII:

A. oqvH Ha OUH;

b. mo»TanHEIi OTCEB;

B. uepapxuueckas JieCTHULIA;

I'. npueMHas komuccusi.

11.Juctanuusi B 00menuu ¢ paccrosinus ot 10 xo 50 cm:

A. comuanbHas;

b. unTuMHas;

B. nuunas;

I'. myGnnyHasi.

12. IlpuunHoii Haubo1ee OCTPHIX KOH(PINKTOB SIBJISAIOTCH:

A. IPOTUBOIONIOKHBIE HHTEPECHI

b. smounoHnanbHbIe 0apbepsl

B. MopanbHbIe Oapbepsl

I'. paznuuHoOe MosiokeHue B 00IIeCTBE

13. ITouck pemenns, yA0BJIeTBOPAIOIMI HHTEPEChl IBYX CTOPOH — 3TO:
A. n3beranue

b. xomnpomuce

B. conepaunuectBo

I'. npucnocoGnenue

14. YcTanoBuTe COOTBETCTBHE MEKAY BHIaMH NPO(ecCHOHAIBLHOM e TeJIbHOCTH U
MOPaJIbHBIMH TPEOOBAHMAMM : K KaKA0H NMO3ULNH, JaHHOI B IePBOM CTO/1011e, MogdepuTe
COOTBETCTBYIOIIYIO MO3UIMI0 U3 BTOPOI0 €TOJI011A.

Buo npogpeccuonanvnoii Mopanvnvie mpeoosanusn
desamenvHoOCmu
Cdepa obcimyxuBanms TakTUYHOCTH, MPUBETIUBOCTD, MOOYITH3AITHS,
OpHUEHTAIIMS Ha COXPAHEHHE U YIYUIICHHE 3I0POBBS
9eJI0BEKa
Bowunckas cinyxba [TocTosinHas MOOMIH3AIHs, TOTOBHOCTH K

conuaJibHbIM KOHTaKTaM, IOHUMaHHEC n}oneﬁ,
OMOIIMOHAJIbHaA YCTOﬁqHBOCTB u
YPAaBHOBCHICHHOCTD ,dKKYPaTHOCTH BO BHCIITHEM
O6J'II/II(C, TAKTUYHOCTD , MIPUBCTIIMBOCTDH
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Meauuuackoe O6CJIy)KI/IBaHI/Ie YeTkoe BBLITIOJIHEHHE CJIy)Ke6HOFO JoJira,
MY>K€CTBO, TUCIUIIIIMHUPOBAHHOCTH, TPEJAHHOCTh
Poaune.

3anuwume 6 mabauyy evlOpanuvie Yudpvl NOO COOMEEMCMBYIOUWUMU DYKEAMU:

A b B

15. CopmyupyiiTe « 30;10T0€ MPABUJI0» HPABCTBEHHOCTH: «[loCTymail mo OTHOIIEHHUIO K APYTHM
TakK, KakK...».
2 BapuaHT
1. KoHTaKTBI JII0/1eH, OCylIecTBIsieMble C IOMOILIbIO IPUKOCHOBEHHUS U3y4aeT:
A. Takecuka;
b. npokcemuxka;
B. mapanuHreucTtuka;
I'. kunecuka.
2. COBOKYIIHOCTH IPABWJI, TPAJAUILUIA, YCJIOBHOCTEH, COOII0AaeMBbIX I'PAKIAHAMY NPH 00LIEHUN
APYT ¢ APYroM — 3T0:
A. IMIIIOMAaTUYECKUI 3TUKET;
b. obmerpaxx1anCcKuii 3THKET;
B. npuaBopHbIii STHKET;
I'. BOMHCKUI STHKET.
3.0npenennre TpeThIO (ha3y nesioBoi Oeceabl:
. OIIPOBEPIKEHHUE JI0BOJIOB COOECEIHUKA,
. pTYMEHTHPOBAHUE;
. epeavya nHPOpMaInu;
. IPUHATHE PELICHMUS.
CocraBif10TCs 17151 COO0IIEHHSA a/ipecaTy 0 HANPaBJIeHUM KAKUX-TH00 JOKYMEHTOB:
. IUCbMa-TIPUTJIAILICHHUS,
. IUCbMa-TIPOCHOBI;
. COIIPOBOJIUTEIbHBIE MNCHMA;
. IAChMa-3aIpOCHI.
5. Kon(1ukT, BOSHHKIIMI MeKAY JIIOABMH Ha NPOU3BOACTBEHHOM NM0YBE HA3bIBACTCH:
A. BHYTPHWJIMYHOCTHBIM;
b. npon3BOICTBEHHO-IEIOBBIM;
B. MEeXJIMYHOCTHBIM.
6.lucranuus B 00menuu ¢ paccrossaus ot 10 g0 50 cm:
A. conmannHas;
b. uaTUMHas;
B. nuunas;
I'. myGinyHasi.
7.Kaxoil npeacTaBuTeIbCKUM JOKYMEHT IIPH TPYAOYCTPOMCTBE SIBJIAETCH paclIuPeHHOI
BU3HUTHON KAPTOYKOM:
A. XapaKTepHUCTHKA;
b. pexomennanuu;
B. pestome;
I'. macmopr.
8. C nesb1o oT00pa nepconasia paéoroaaresib NPOBOAUT:
A. KOHKYpC KpacoThl;
b.CopeBHoBanue;
B.CobecenoBanue;
I'.CocTs13aHne KaHAUAATOB.
9. [IpousHeceHHe BCIIYX HMEHHU YeJ10BeKA OTHOCHTCS K IIpUeMYy:
A. UMs COOCTBEHHOE;
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b. 3epkasio oTHOIIEHNI;

B. KOMIIJTUMEHTHI;

I'. TepnienuBbIi CiaylIaTeb.

10. Kakoii u3 BUa0B co0eceqOBaAaHUS CaMblii 00beKTHUBHBIM:

A. oqvH Ha OUH;

b. mo»TamHEIi OTCEB;

B. uepapxuueckas 1eCTHHUIA;

I'. npueMHas komuccusi.

11.B kakoii gopme MoxkeT ObITH 3aKJIIOYEH 10TOBOP:

A. pocTOi MUCbMEHHBIH;

b.HoTapuanbHblii;

B.YcrTHpIit.

12. YT0 TaKoe ne10Bo€e MUCHLMO?

A. BbIp@XXEHHE YBOXKUTEJIBHOI'O OTHOIICHUSI K APYTUM JIIOJISIM

b. moxymeHT, npruMeHSIEMBIi JIJIs1 CBSI3H, TIepenauyu HH(OPMAIIUU Ha PacCTOSTHUE MEKITY IBYMS
KOPPECTIOHIEHTaMU

B. mporiecc B3anMOCBS3M U B3aUMOJCHCTBUSA, B X0/I¢ KOTOPOT'O MMPOMCXOAUT 0OMeH nHMOpMaIuen u
OIIEITOM

I'. BBINTOTHEHUE TAHHBIX OOCIIaHUHN U B3SATHIX 0053aTEIBCTB B JIFO00M Popme

13. Ilouck pemeHus, yA0BJ1eTBOPSAIONINI HHTEPECHI ABYX CTOPOH — 3T0:

A. nz0eranue

b. xommnipomucc

B. conepauyectBo

I'. mpucnocoOnenue

14. YcranoBuTE COOTBETCTBHE MEKAY BUIAMU NPO(eCCHOHATBHOM 1esiTeJIbHOCTH U
MOPAJIbHBIMHU TPEOOBAHUAMHU : K KAKI0M MO3UIIUM, JAHHOI B MEPBOM CTOJIOIE ,lI0A0epuTe
COOTBETCTBYIOUIYIO MO3UIIHIO U3 BTOPOI0 CTOJI0LA.

Buo npogeccuonanvrou desmenvrnocmu | Mopanvnvie mpebosanus

A. Cdepa obcimyxuBaHUs TakTUYHOCTH, TPUBETIIMBOCTb,
MOOUIH3alMs, OPUEHTAIINUS HAa COXPAaHEHUE U
YITYUYIICHUE 3I0POBBS YEIOBEKA

b. Bounckas CJ'Iy>K6a ITocTostnHAs MO6I/IJ'II/I38.I_II/I$I, TOTOBHOCTB K
conuaJIbHbIM KOHTaKTaM, IOHUMaHHEC J'IIOI[GfI
,OMOIIMOHAJIbHAas YCTOI\/’ILII/IBOCTB u
YPaBHOBCHICHHOCTD ,aKKYPAaTHOCTb BO BHCIITHEM
06J'II/IKG, TAKTUYHOCTD , HIPHUBCTINBOCTDH

B. Meaunmnckoe o0CTyKUBaHUE YeTkoe BBIMOIHEHHUE CTYKEOHOTO J0ITra,
MY)KCCTBO, I[I/ICHI/IHHI/IHI/IPOBaHHOCTI), HpeI[aHHOCTI)
Ponnne.

3anuwume 6 mabauyy evlopannsie Yu@psvl NOO COOMBEMCMBYIOUWUMU OYKEAMU!

A b B

15. 3akoHunTE MpeAJIOKEeHHE:
CTONKHOBEHHE MPOTUBOMNOJIOKHBIX 11€JIei, MHEHUI, UHTEPECOB CBUAETENBCTBYIOT O HAIUYUH .. ..
IIpaBuiIbHBIE OTBETHI

Ne I Bapuanrt II Bapuant
n/n

1 b A

2 b b
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3 A b
4 B B
5 b b
6 b b
7 B B
8 B B
9 A A
10 I r
11 b b
12 B B
13 b b
14 231 231
15 Tak, kak ObI THI XOTE, KOH(IIUKT
9TOOBI OHU OTHOCUIINCH
K TeOe

Kpurepuu onienuBanus:
90% u Gosee — «5»,
80-89 % — «4»,

70-79% — «3»,

menee 70% - «2».

Tema 4.
JIOKyMEHTBI U 00111ee 1eJI0MPON3BOICTBO

Bonpocs qus onpoca

OcCHOBHBIE CBE/ICHUSI U3 UCTOPUH JEIONPOU3BOACTBA.

Opranuzanus HUHPOPMALKMOHHO-TOKYMEHTAJIBLHOIO O0CTyKuBaHMs. JleTonponu3BOACTBO Kak
yacTh ympaBieHus. (Cxema opraHuzanuu paboTbl ¢ JokymMeHTamMu. PopMa opraHuzauuu
aenornpou3BoacTBa. MHGopMamoHHO-A10KyMEHTAI[MOHHOE 00CITy>KUBaHHE.

JlokyMeHTUpOBaHUE JesATeNbHOCTH mnpeAnpusatuii. TpeboBanus k pokymeHTam. OOmiue
MOJIOKEHMSI 110 JIOKYMEHTHPOBAHUIO; YHU(PULIMPOBAHHBIE CUCTEMbI JOKYMEHTAlMH. YHHU(UKaLUsi U
CTaHJapTH3alMs  JIOKyMEHTOB. Buael  gokyMeHTOB;  kinaccudukamus.  OpraHu3aloOHHO-
pacniopsiautenbHbie JokyMeHTsl (OP /). FOpuanueckoe 3HaueHHE JOKYMEHTOB.

[TpaBusa opopmieHHs] AOKyMEHTOB. Buabl 0J1aHKOB; peKBU3UTHI; (OpPMYJsp; OTMETKH Ha
nokymenre. Enunble TpeOoBaHuss M mpaBuiaa OQOPMIIEHHS JOKYMEHTOB, YCTaHOBIJICHHbBIE
rocy/1apCTBEHHbIMU HOPMATUBHBIMU aKTaMU - CTaHJapPThI.

CoBpemeHHoe JnenoBoe mucbMo. [IpaBuia odopmileHHs IEeT0BOro muchMa. Buabl mucem:
MUCbMa-TIPOCHOBI, -OTBETHI; COMPOBOJMUTENbHBIE, JOTOBOPHBIE U Jp.; OCOOCHHOCTH TEKCTa.
MesxyHapoiHbIe TUChMA.

OcHoOBHbIE TOKYMEHTHI yrpaBieHus; ohopmiieHue u paboTa ¢

JlokymMeHTamu. OcCHOBHBIE ~ Tpymmbl  yNpaBle€HYECKUX  (MJIM  OPTraHU3aLUOHHO-
pacmopsiIUTENbHBIX) JOKYMEHTOB. TumoBas cxema odopmiIeHHs JT0KyMeHTOB. (OcoOeHHOCTH
oopMiIeHHs BHEIIHUX JTOKYMEHTOB U Jp. JIOKyMEHTHPOBAaHHE OPraHU3allMOHHO-PACTIOPSIUTETBHON
NeSITeIbHOCTH. Opranu3zaimoHHas JIOKYMEHTAIHSI. PacniopsnutenbHbie JOKYMEHTBI.
JIOKyMEHTHUPOBaHHE JEATEIbHOCTH KOJUIETHAIbHBIX OPraHoOB; CTPYKTypa JOKJIA/Aa, OTYETa; IPOTOKOJL.
NupopmalinoHHO-CIPaBOYHbIE  JTOKYMEHTBI:  CHpPaBKH, JOKJIAgHble  3allUCKHU, TeJlerpaMMBbl,
TenedakcorpaMmsl (pakcel), TenedoHorpaMMBbl U Ip.
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JIOKyMEHTHI 1O JIMYHOMY COCTaBy. BHIBI TOKyMEHTOB: TPYJOBblE KOHTPAKTbI; MPUKA3bl O
npueme,

YBOJIbHEHUH, NIEPEBO/IC; TPYAOBbIE KHWKKHU, TUUYHbIE KapTo4yku U Jip. OdopmieHue; XpaHeHHE;
coOroieHre KOH(DUICHITMATLHOCTH.

JIOKyMeHTBI JINYHOTO XapakTepa. JIMuHble JOKYMEHTHI: 3asiBJICHHUE, pe3tome, aBToouorpadus,
pacmucka, 1oBepeHHOCTh. CocTaBeHne TeKCTa, 0(hOpMIIEHUE TOKYMEHTOB.

Jlenonpou3BoJCTBO MO MUCbMEHHBIM U YCTHBIM OOpaIlleHUsIM

I'paxxnan. Buasl oOpamieHuid: mpemiokeHus, 3asBieHus, xanoObl. [lopsgok pabGoTbl c
nokymeHTtamMu. OpraHu3allMOHHBIE MEPONPUSTHS: JUYHBIA MPUEM TpaKIaH; MPUEM MHCbMEHHBIX
oOpaleHnii; JTOKyMEHTHPOBaHNUE OOpaIIeHUH.

Opranuzanus paboThl C JOKyMEHTaMH. ['pynmbel JOKYMEHTOB: BXOISIIME U MCXOJSALIME,
BHyTpeHHUE. OpraHu3aloHHBIE ¥ HOPMAaTHBHO-METOAMYECKHE JOKYMEHThl. Buuel pabor ¢
JOKyMEHTaMu: o0O0pa0oTKa TMOCTYMAIIUX U OTHPABISEMBIX JIOKYMEHTOB; pPETrUCTpalus U
MH/IEKCUPOBAaHHUE JOKYMEHTOB; Y4eT

KOJIMYECTBA U KOHTPOJIb UCTIOTHEHUS JOKYMEHTOB.

HNudpopmManmoHHO-CcIIpaBoYHasi paboTa; MOPSAOK BEIEHHUS W HCIOJIB30BAHUS CIIPABOYHBIX
kaprorek. MHdopmannoHHo-1orcKoBas cucreMa Ajisi paboThl C TOKyMEHTAMHU.

CocraBneHre HOMEHKIATYphl Aen. HoMeHknatypa Aen: WHAMBHIYyajdbHAs, CBOIHAS, THIIOBAs,
npuMmepHasi. HopmaTuBHBIE JOKYMEHTHI M METOAMYECKHE MaTepuaibl uis cocTaBieHus. [Ipasuiia
BEJICHUS JICI.

®opmupoBanue gAen. Hasnauenune QopmupoBanus gen. HopmaTHUBHBIE TOKYMEHTHI.
I'pynmupoBka gen; crenuduka (GOpMHUPOBAHUS OTACIBHBIX KaTeropuil neil. Buabl TOKYMEHTOB,
dbopmupyemsbIx B Aeno. Cucremarusanus 10KyMeHTOB. OgopmiieHue aei.

XpaHeHue JOKyMEHTOB. llpaBmiia XpaHeHHs A€ B CTPYKTYpPHBIX MOJIpa3JeICHUsIX. APXUB.
OnTUManbHBIM CPOK HCIIONb30BAHUS IOKYMEHTOB B JI€IOMPOU3BOICTBE.

Cpoku xpaHeHust nen. JIOKyMEHTBI ONTOBPEMEHHOro XpaHeHUs. [lopsmok yHUYTOKEHHS
nokyMmeHToB. OdopmileHne Aen A apXUBHOTO XPAHEHUS; IPUEM, Iiepeiada Jell.

Pabora ¢ nokymMeHTamMu, co/iepKaUMI KOMMEPUYECKYIO Taii-

Hy. Kondunenumansaas nokymeHTHpoBaHHas uHpopMmanus. Llens u ycinoBus oOecrnieueHus
coxpaHHOCTH WH(popmaiuu. OCOOEHHOCTH BEIEHUS JETONMPOU3BOJICTBA, OOECIEUYUBAIOIIETO yUeT U
COXPaHHOCTh JIOKyMEHTOB, COJEpXKaIUX CIyKeOHYI0 U KOMMEpYecKyto TaiiHy. OTBETCTBEHHOCTh 3a
TOKYMEHTHI.

CocraBieHne TEKCTOB CIY>KEOHbIX JOKyMeHTOB. CTuiib  CIIy’)K€OHBIX JOKYMEHTOB;
ouManbHO-1en0Boi cTuiab. OOmme TpeOboBaHHA K TEKCTaM JOKYMEHTOB YIIpaBJICHUS; (OpPMbI
TEKCTOB JJOKYMEHTOB. CIOCOOBI TOKYMEHTUPOBAHMUS.

[Tepconanbupiii  kommbioTep (IIK) B nemompomsBoactBe. [IK B gokymMeHTarmoHHOM
ynpasieHu. DPPEeKTUBHOCT TPUMEHEHHUS

[1K npy TOKyMEHTHPOBAaHUHU M OPTaHU3ALUHU paOOTHI C JOKYMEHTaMHU.

IIpakTuyeckoe 3amanue: «CobecenoBaHue 1Mo TeneoHy», COCTaBICHHE JEIOBOrO MHUCHMa IO
3aJaHHOH TEMaTHKE.
TecToBBIC 3a0aHUA
1 BapuanT

1. Boripoc: ABTOpPOM JOKYMEHTAa MOKeT SABJIATHCH:
OTBeT: Ppu3znYecKoe WK PUIUIECKOE JIUII0

2. Boripoc: Annapar ynpapjieHHs B OPraHU3alluH — ITO:
OTBeT: COBOKYITHOCTH pa6OTHI/IKOB, BKJIO4Yas pYKOBO)IHTeHefI, CIICIUaJINCTOB, TCXHUYCCKHUX
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VCIIOJTHUTEJIEH, BBITOIHSIIOMINX YIIpaBieHYecKrue GyHKIIUN B OpraHu3aluu

3. Bonpoc: biaHk 10KyMeHTa — 3TO0:
OtgerT: nuct Oymaru pa3pemeHHoro gopmara ¢ onpeaeIeHHbIMUA MOCTOSHHBIMHA PEKBU3UTAMH Ha HEM

4. Bonipoc: B 1es1onpon3BoAcTBe KOPPECIOH/IEHTOM SIBJISIETCS:
OTBeT: IMLIO WM YUPEKACHUE, C KOTOPHIM BEJETCA NepenucKa

5. Bonpoc: B 1okymMeHTe He MPOCTABJISIETCS] OTMETKA 0 HAJIMYNM NPUII0KEHU S
OTBeT: npocTaBiseTcs BCeraa

6. Bonnpoc: B npuka3ax npu npuemMe Ha padoTy yKa3bIBalOTCH:
OtBeT: pa3mep OmIaThl
OtBerT: ycioBus npuema

7. Bonipoc: B npuka3e npu npexocraBjieHnH OTIYCKAa YKA3bIBAETCS €ro MPoJI0LKHTEIbLHOCTD ¢
yKa3aHueM:
OrTBer: MMpOAOJIDKUTCIIBHOCTH, JAaThl HaUaJIa U OKOHYAaHHA OTITyCKa

8. Bonipoc: B pexBusur «Iloanuch» BK/IOYaeTcHa:
OTBeT: NOJKHOCTD, MOAINUCH, paCIIM(PPOBKA MOANUCH

9. Bonipoc: B Tpy10BY10 KHHKKY 3aNIMCHIBAIOTCS CBEICHHSA:
OTBeT: 6JaroAapHOCTH 32 YCIIEXH B paboTe
OTBeT: BO3HArpaXKACHUs 3a U300peTeHUs U pallMOHAIN3aTOPCKHUE PEUI0KEHUS

OTBeT: HarpaXacHuA NO4YCTHbBIMHA I'paMOTaMH, HAarpyAHbIMU 3HaAKaMM, 3Ha4YKaMH, JUILNIOMaMU

10. Bonipoc: B Tpy10BYI0 KHMKKY padoTa 0 COBMECTHTEIbCTBY 3alIUCHIBACTCH:
OTBeT: 3aIUCHIBACTCS IO KEIAHUIO paOOTHUKA

11. Bonpoc: BHyTpeHHHE JOKYMEHTBI PerHCTPUPYIOTCS
OrtgerT: na

12. Bonpoc: BHyTpeHHHe JOKYMEHTBHI YYUTHIBAKOTCS:
OTBeT: M0 MECTY UX PETUCTPALIMU WU NTOATOTOBKH

13. Bonpoc: BHyTpeHHMIi JOKYMEHT — 3TO:
OTBeT: AOKYMCHT, HC BLIXOI[S[HII/Iﬁ 3a OpCacbl HOI[FOTOBHBHIGﬁ €T0 OpraHu3alun

14. Bonpoc: Bo3moxkHo opopmiieHHe BH3 HA OTI€JIbHOM JUCT
OtBer: na

15. Bonpoc: Bee 10KyMeHTBI, HMeEOLIHECS] B OPraHU3alMH, BKJIIOYAKTCS B HOMEHKJIATYPY AeJl
Otser: na

16. Bonmpoc: Bce mocTynuBIMe J0KYMEHTbI B OPraHU3alMI0 MPOXOAAT MEPBUYHYI0 00padoOTKY
OtserT: HeT

17. Bonpoc: Bce pekBusutsl OP/] siBsil0TCSI NOCTOAHHBIMH
OTtBeT: HET

18. Bonipoc: Bri0epuTe BO3MOKHBIE BUABI HOMEHKJIATYP:
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OtBeT: mpuMepHas
OTtBeT: UHIMBHUAYaTbHAS
OTBeT: TUIOBAsA

19. Bonpoc: BriGepure ocHOBaHMS JJI51 M3IaHUSA NPUKA3a 10 JUYHOMY COCTABY:
OTtBeT: Tpy10BOM JOTOBOP

OTBeT: aKT 0 HApyUICHUU TPYAOBON AUCHUTIIMHBI

OTBeT: CBUICTEIBCTBO O OpaKe

OTBeT: IMYHOE 3asBlIEHUE paOOTHUKA

20. Bonpoc: BoiOepuTte npaBu/IbLHbIA BapUAHT 0QOpMJIeHHSI 1aThl HA TIOKYMEHTaxX (KpoMe
(pnHAHCOBBIX):
Otsert: 08.04.2000

2 BapHaHT

1. Bonpoc: Beigesinte Tpy 0CHOBHBIX IOTOKA IOKYMEHTOB:
OTBGTI BXOOAIIIUC IIOKyMeHTI)I

OTBeT: BHYTpEHHUE JOKYMEHTBI

OTBGTI HUCXOOAITUC I[OKYMGHTI)I

2. Bonipoc: BoiesqnTe 3Tanbl NOATOTOBKHM JOKYMEHTOB K APXHBHOMY XPaHEHUIO:

OTBeT: mpoBe/ieHUE FKCIEPTU3bl HAYYHON U MPAKTUYECKON LIEGHHOCTH JIOKYMEHTOB

OtBet: opopmiIeHHE TOKYMEHTOB B JeIa

OTBeT: cocTaB/IeHUE ONKCH Ha JIeJla C MOCTOSIHHBIM U J0JITOBpeMeHHbIM (cBbliie 10 j1eT) cpokom
XpaHeHus

3. Bonpoc: /le1onpou3BoACTBO NpeacTaBjasieT co0oii:
OTBeT: neareabHOCTh Mo pa3paboTke, 0(hOPMIICHUIO, OPraHU3AIMH JBUKESHUS, yUeTa U XpaHEeHUS
JIOKYMEHTOB

4. Bonipoc: /i1 opranuszanum od6s3arejibHa pa3padoTKa NM0JI0KeHUI 0 CTPYKTYPHBIX
NoApa3aesIeHusiX
OTBerT: HeT

5. Bonpoc: JIokyMeHT - 3T0:
OTBeT: MaTepualbHbIN 00BEKT, HeCyIui HHPOPMAITUIO

6. Boipoc: /lokyMeHT B OpraHu3anmu. KOTOPbIi yCTAHAB/JIMBAET NPUHUMIIBI TPYAOBBIX
B3aUMOOTHOIIEHHUIi, CIOCOOBI OpraHU3alluy TPYy/1a, OCHOBHBIE ITpaBa U 00s13aHHOCTU aJIMUHHUCTPALUH
U IIepCOHAJIA:

OTBET: MOJOKEHUE O TIEPCOHAIIE

7. Bonipoc: /IokyMeHT BbINOJIHACT QyHKIMU:
OtBer: nepeaaun HHGOpMAIIH

OTBeT: OpraHn3alMOHHYIO

OTBeT: KOMMYHUKAaTUBHYIO

OTBeT: BOCIIUTATEIBHYIO

8. Bonipoc: /lokymeHT npeanosaraer orpaxenue (pakToB, COObITHI, SIBJ€HHH, MbICTUTEIbHOMN

JESTEIbHOCTH YEJIOBEKA:
OTBeT: C MOMOIIBIO Pa3IMYHBIX CLIOCOOOB UX (pUKcaNK
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Bonpoc: /lokyMeHT npH :KypHAJIbHOM cIIOCO0e perncTpanuy MpH NPOX0KIAeHUH 0 MHCTAHIHAM
perucrpupyercs:
OTBeT: MHOI'OKPaTHO

9. BOHpOC: I[ORyMeHT CYUTACTCHA UCITOJTHEHHBIM H CHUMAETCH ¢ KOHTPOJIA, €CJIN:
OTBeT: ecTh JAOKYMCHTAJIBHOC IMOATBCPKACHUEC €T0 UCITIOJTHCHU A

10. Bonpoc: JlokyMeHTHPOBaHUE — 3TO:
OTBeT: 3anuCh I/IH(i)OpMaI_[I/II/I Ha pa3/IMYHbIX HOCUTCJIAX 110 YCTAHOBJICHHBIM ITpaBHJIaM

11. Bonpoc: /lokymeHTOM sIBJISIETCS :
OTBeT: mpeaMeT U pe3yJibTarT Tpyaa

12. Bonpoc: JlokyMeHTO000POT — ITO:
OTBeT: IBUKEHUE JOKYMEHTOB C MOMEHTA MX CO3JaHus (II0JIy4eHHUs) A0 3aBepIleHus (OTIPaBKU)

13. Bonpoc: JIokyMeHTbI J10/LKHBI OTCHLIATHCS aJpecaTy:
OTBeT: B IeHb UX MOANKMCAHUS

14. Bonpoc: JIoKkyMeHTbI, KOTOPbIE NepPeIaloTcs 10 HA3HAYeHHUI0 0e3 MpeABAPUTEIbLHOI0
paccMOTpeHus:

OTBeT: agpecoBaHHbIE HETIOCPEACTBEHHO JIOJKHOCTHBIM JIMLAM U CTPYKTYPHBIM MTOAPa3/ieIEHUEM
OTBeT: AOKYMCHTEI C IIOMETKOU «JIUYHOY

OTBeT: TOKyMEHTHI, aJIpeCOBaHHbIE MPO(COIO3HBIM OPraHU3AIISIM

15. Bonpoc: /I0/2KHOCTHbIE HHCTPYKIMU B OPTaHU3alUH Pa3padaTbIBalOTCH:
OTBeT: COTPYAHUKOM OT/ENa KaApOB

16. Bonpoc: /lonyckaeTrcsi COBMeCTHOe XpaHEHUE U YUeT BXOASIIHX, HCXOASIIUX U BHYTPEHHHUX
AOKYMEHTOB
OTBeT: HET

17. Bonpoc: ’KypHaiabHasi popma perncrpaumu unejiecoodpasHa npm J10KyMeHToo0opoTe:
Otser: 10 1000 TOKyMEHTOB B TOJ

18. Bonpoc: 3aro/10Bok K TeKCTY JOKYMEHTA J0JIKEH BKJIIYATH B ce0s:
OTBeT: conepxxaHue

19. Bonpoc: 3agauamu 3xcnepTHoii komuccuu (IK) aBiasiiores:

OTBeT: opranu3anus U NpoOBEIACHHIE IKCIIEPTH3bI IEHHOCTU JOKYMEHTOB MPU COCTaBICHUH
HOMEHKJIATYpPHI J€Jl U IIPU IOATOTOBKE UX K apXUBHOMY XPaHEHUIO

OTBeT: 0TOOP TOKYMEHTOB U UX MOATOTOBKA K Mepeiade Ha TOCYapCTBEHHOE XpaHEHUE

OTtBeT: 0Kka3zaHue METOANYECKON MMOMOIIM CTPYKTYPHBIM MTOAPA3ACIICHUSIM OPTaHU3aLNHN 110
AKCIEePTH3E IIEHHOCTH IOKYMEHTOB, 10 TIOJIOTOBKE UX K apXUBHOMY XPaHEHHUIO, TIO0 pa3paboTke
HOMEHKJIATYPHI JIeTT

20. Bonipoc: 3anucu B TPYA0BYI0 KHUKKY 3aHOCATCS:
OTBeT: Ha OCHOBAaHUU MPHUKA3a MO JUYHOMY COCTABY

Kpurepun onenuBanus:
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90% u Gosee — «5»,
80-89 % — «4»,
70-79% — «3»,
Menee 70% - «2».

Tema 5.
JesIonpoOn3BOACTBO CyAa

Bonpocs! 1151 onpoca

Kpatkas uctopus cyaebHOTo 1eI0pOU3BOICTBA; €r0 POJIb

B JICATEIILHOCTU CYACOHON CHCTEMBI.

OO61as xapakTepucTUKa OpraHu3alvy AeONPOU3BOICTBA B

Cynax. CTpyKTypa opraHu3anuu T0KyMeHTo000poTa B cynax. Cxema JABMKCHUS JOKYMEHTOB.
Buibl 1OKyMEHTOB: IO YTOJIOBHBIM, TPaXXAAHCKUM, apOUTPaKHBIM M aIMUHUCTPATUBHBIM JI€JIaM.

[TpaBuna odopmienus cyaeOHBIX JOKyMEeHTOB. EnnHbie mpaBmiia oopMIIEHUS JTOKYMEHTOB,
YCTaHOBJICHHBIE 3aKOHOIATENILCTBOM. [IpaBmiia ohopMiIeHNsT BXOASIIUX U HCXOSIINX JOKYMEHTOB.

OO0mue monoxeHus: BEeJeHHs MPOTOKoNa cyaeOHoro 3acemanus. TpeOoBaHMs K MPOTOKOIY;
MOPSIOK €Tr0 BeJeHHs U 0(hOpMIICHHUS.

Benenue npotokona cyae6HOTo 3aceiaHusl IO YTOJIOBHBIM

nernamM; TpeOoBaHUsS K OOPMIICHHIO MMPOTOKOJIA.

Benenue npotokoia cyae6HOro 3acejaHusl 10 IPa)1aHCKUM

nenam. Ponb, 3HaueHne M MECTO MPOTOKOJIA B TPAXKIAHCKOM Ipoliecce; TpeOOBaHMs K BEICHUIO
1 0OPMIICHHUIO.

Benenne npoTokosia B apOUTpaKHOM Tporiecce; TpeOoBaHUs K 0POPMIICHHUIO.

Opranu3zanus Jeonpou3BOACTBA B Cy1€ 00IIEH IOPUCIUKINN

NepBOM WHCTAHIMHA. BUIBI JOKYMEHTOB, IMOJICKANIUX TOKYMEHTHPOBAHHIO; TPEOOBAHUS K
nporueccy. Opranuzanus paboThl KaHIEISIPUU Cy/1a TIePBON MHCTAHIINU.

Opranu3zanys Je0npou3BOACTBA B Cy/1€ 00IIEH IOPUCIUKINN

BTOpOoH MHCTaHUMU. OCOOEHHOCTH OpraHu3alMy JIeJIONpPOM3BOJCTBA B CyJI€ BTOPOIil
WHCTaHIIMK. Buapl 1oOkyMeHTOB; TpeboBanus Kk HUM. Opranuzanusi padoThl KaHIEISPUH CyJa BTOPOM
WHCTaHITUH.

Opranuzanust JeJTOMPOU3BOJICTBA MO TpaKJaHCKUM jenaM. OCOOEHHOCTH OpraHU3aluu
JIENIONPOU3BOJICTBA 110 TPAKIAHCKUM JeliaM B Cy/JIe TIEpPBOI M BTOPOW WHCTAHIIHH.

JlenonpousBoACTBO B apOUTPaKHBIX Ccydax. Buael H0KyMEHTOB, TpeOOBaHUS K HUM.
OcobeHHOCTH OpraHu3auu

JIeTTOTIPOU3BOJICTBA B apOMTPaKHBIX CyJax MepBOi M BTOpod wWHCTaHIWHU. OpraHuzamus
paboThI KaHLIETSAPUH apOUTPAKHOTO Cya.

Opranuzanus BefeHUs: CyAeOHBIX apxuBoB. OOIIee MOJIOKEHUE BEJICHUS] apXHWBOB B CyJax.
[IpaBuna u mopsaok paboTel ¢ apxuBamu B cygax. Cpoku xpaHenus nen. [1opsnox yHHUYTOKEHUS
JTOKYMEHTOB H JIElT.

TecToBBIe 3agaHns
1. F'apanTHiiHOE NMCHMO 00513aTEJIBLHO J0JIKHO ObITH MOANUCAHO:
a) pyKOBOJUTENEM NPEIIPUITHS U TJIABHBIM OyXTalTepoM;
0) pyKOBOAMTENEM MPEANPHUATHS U OTBETCTBEHHBIM UCIIOTHUTEIEM MTHUCHMA;
B) TJIaBHBIM 6YX1"3J'ITepOM 1 OTBETCTBECHHBIM HCIIOJTHUTEIIEM ITMChMaA,
I') UCKITIOYUTENLHO TIaBHBIM OYXTalaTepoM MPeAnpUsITUSI.

2. Kakoii 10/2kHA OBITH NOANKUCH HA JOKYMEHTE, eCJIM OH COCTABJIEH HA (pUpMEeHHOM OJI1aHKe

KOMITAHUH:
a) ['enepanbublil qupektop (moanucs) @. E. [etpos;
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0) I'enepanbubiii qupexTop OAO «Jlummsy (moanucek) [lerpos @. E.;

B) [lerpoB ®. E. (moamnuce).

3. OTTHCK NeYaTH HA CJIYKeOHOM JOKYMEHTe CTABAT TAKMM 00pa3oM, 4TOObI OH 3aXBATbHIBAJI:
a) mepBble HECKOJIBKO OyKB Ha3BaHUS JOJDKHOCTH JIMIA, TIOJIMUCABIIETO JOKYMEHT;

0) mocneAHNe HECKOIbKO OYKB Ha3BaHUS JOJKHOCTH JIMIA, MTOAMKCABILIErO JOKYMEHT;

B) TIOCJICTHUE HECKOJIBKO OYKB (haMWJIMH JIWIIA, TIOIITUCABIIETO IOKYMCHT;

I') OCJIEAHIOI0 CTPOUKY TEKCTa CIIy>)KEOHOTO TOKYMEHTA.

4. Kakum cnoco60oM npocTaBiisieTcs 1aTa B rpude yrBepkaeHus J0KyMeHTa?

a) MalIMHOIIKUCHBIM CIIOCOOO0M;

0) IpOCTaBISIETCS OT PYKH CEKPETapeM MOCie YTBEPKICHHS JOKYMEHTa PYyKOBOIUTEIIEM;
B) IIPOCTABJIAECTCS CAMUM PYKOBOJUTEIEM B MOMEHT YTBEPKICHUS TOKYMEHTA;

T') IPOCTABIISETCS JIIOOBIM CIIOCOOOM.

5. Kakoii u3 yKka3aHHBIX BHI0B PUKA30B ABJISIETCH OIIHOOYHBIM:

a) MpUKa3 [0 OCHOBHOM JESATEIHHOCTH;

0) mpuKa3 Mo aAMUHUCTPATUBHO-XO35UCTBEHHON JACSITEbHOCTH;

B) MpHKa3 0 (UHAHCOBO-XO3IHCTBEHHOM JESITEIBHOCTH;

T') IPUKa3 [0 TUYHOMY COCTaBY.

6. ITopsiakoBbIii HOMep 0/1aHKA cielyeT pacnoaararh:

a) B BEpXHE 4acTH JIMIIEBOW CTOPOHBI OJIaHKA;

0) B HWOKHCH 4aCTH JIUIICBOW CTOPOHBI OJIaHKa;

B) B BEpXHEH 4acTH 0OpaTHOW CTOPOHBI OJIaHKa,

I') B HUKHEHN yacTh 0OpaTHOM CTOPOHBI OJIaHKA.

7. Kakue U3 npuBeJeHHbIX HUKEe BXOAAIIMX JOKYMEHTOB He MOAJIeKAT PerucTpanmu:
a) MO3PaBUTEIIbHBIC TMCHMA;

0) rapaHTHITHBIC NTHCHMA,

B) IMCbMa-3apochl;

T') COMPOBOIUTENBHBIE MMUCHMA.

8. B IM4YHYI0 KAapPTOYKY COTPYAHHKA He 3aHOCAT CBEJeHMA:

a) 0 BOMHCKOM YyYeTe;

0) 0 IPUHATIEKHOCTH K TIOJIUTUYECKUM MAPTUSAM U OOIIECTBEHHBIM OPTaHU3aIUsIM;

B) 00 0o011em cTaxke paboThl;

') 0 CEMEHHOM TOJIOKCHHH.

9. Cary:keOHBII JOKYMEHT, KOTOPbIil COJEPKUT MpeJI0KeHHe 0 HA3HAYCHUH HA 10/KHOCTD,
nepeBo/ie Ha JAPYIyI0 J0JKHOCTH (PadoTy) UM mooupeHun (Harpaje, NnpeMupoOBaAHNHU)
COTPYAHMKA OPTraHU3ALMHU HA3bIBACTCH:

a) MpHKa3 10 JINYHOMY COCTaBYy;

0) JoKIagHas 3amiCKa;

B) MIPUKa3 MO0 aIMUHUCTPATUBHO-X035IHCTBEHHBIM BOIIPOCAM;

T) IpeJCTaBJICHUE.

10. PexBu3ut «@aMuinsi HCIIOJTHUTEISI U HOMEP ero TejedoHa) B cJIy:ke0HOM TOKYMeHTe,
0()OPMJICHHOM HA HECKOJbKHX JINCTAX, YKA3bIBAIOT:

a) B JICBOM HIKHEM YTy JIMLIEBOM CTOPOHBI MTOCIIEIHETO JICTA TIOKYMEHTA;

0) B JIEeBOM BEpXHEM yTiIy 0OpaTHOW CTOPOHBI MOCIETHETO JIUCTA TOKYMEHTA;

B) B JIECBOM HUKHEM YTJIy JIMIIEBOW CTOPOHBI MEPBOTO JINCTA JOKYMEHTA;

F) B JICBOM HUXXHCM YTIIY 06paTHOI7I CTOPOHBI IMOCJICAHCTO JINCTA JOKYMCHTA.
Katou k Tectry 1 —a

2—a
3—0
4—p
5—B
6—r
7—a
8—0
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9—r
10 —a

2 BapuaHT

1. Bonpoc: KypHanbHas (popmMa perucTpamnum mejiecooopasna npu 10KyMeHToo0opore:
OtBet: 10 1000 1OKYMEHTOB B TOJ

2. Bonpoc: 3aro/10BoK K TEKCTY IOKYMEHTA 10JI2KeH BKJIIOYATH B celsi:
OtBeT: conepxaHue

3. Bonpoc: 3agauamu 3xcnepTHoii komuccuu (JK) saBasirores:

OTBeT: opranu3anus U NpoBeJeHHE SKCIIEPTU3bI LIEHHOCTH JJOKYMEHTOB MPU COCTABICHUH
HOMEHKJIATYPBI JIEJ U MPU MOJATOTOBKE UX K apXUBHOMY XPaHEHUIO

OTBeT: 0TOOP TOKYMEHTOB U UX MOATOTOBKA K Iepe/iaye Ha FOCyAapCTBEHHOE XpaHEHUE

OTBeT: 0OKa3aHWE METOAMYECKON MOMOIIH CTPYKTYPHBIM MOAPA3IACICHUSIM OPraHU3alUU 110
SKCIIEPTHU3E LIEHHOCTH IOKYMEHTOB, 110 MOJIMOTOBKE UX K apXUBHOMY XPaHEHHUIO, IO pa3paboTke
HOMEHKJIATYPBI Je

3. Bonpoc: 3anucu B TPYA0BYI0 KHUKKY 3aHOCATCSH:
OTBeT: Ha OCHOBAHUHU IMIPHUKA3a MO JTUYHOMY COCTABY

4. Bonpoc: UHAuBUAYAJbHBIN CPOK MCIIOJIHEHHS JOKYMEHTOB B OPraHM3alMH YCTAHABJIMBAECT:
OTBeT: pyKOBOAUTEIb OPraHU3aIuU

5. Bonpoc: UHdopMaMOHHO-CIIPABOYHBIMH JOKYMEHTAMM SIBJISIIOTCSH:
OTBeT: aKkThI

OtBert: TeneoHOTpaMMBbI

OTBeT: MPOTOKOJIbI

OTtBeT: nmuchbma

6. Bonnpoc: K kaapoBoii 1oKkyMeHTALIMU OTHOCATCS J0T0BOPA, 3aKJI04YaeMble ¢ pa00THUKAMU
OtBert: na

7. Bonpoc: K kagpoBbIM OTHOCSITCS CJIeYIONIUE U3 MePeYHCcIeHHBIX TOKYMEHTOB:
OTBeT: 1Mo CONMAIILHOMY 00€CIIEUEHHUO

OTBeT: OpraHu3alMOHHO-PACTIOPSIIUTENbHBIEC JOKYMEHTBI

OTBeT: JOKYMEHTBI 110 JUYHOMY COCTaBY

8. Bonipoc: K opranuzanuoHHo-pacnopsiiuTe/IbHON JOKYMEHTAlMH, 00pa3ylonleiics Ha
NpeInpusaTHH, OTHOCATCS:

OTBeT: OpraHu3aloOHHbIE JOKYMEHTBI

OTBeT: pacnopsAUTENbHbIE JOKYMEHTHI

OTBeT: HHPOPMAITMOHHO-CTIPABOYHBIE TOKYMEHTHI

9. Bonipoc: K opranu3aniMOHHBIM OTHOCATCSH CJIEAYIOLINE U3 NePeYHCICHHBIX JOKYMEHTOB:
OTBeT: NOJKHOCTHBIE HHCTPYKIIMH

OTBeT: NMOJOKEHUSI O CTPYKTYPHBIX MTOAPA3IEICHUAX

OTBeT: CTpyKTypa M IITaTHAsI YUCJIEHHOCTD aIlliapara ynpaBiIcHUs

OTBeT: npaBuila BHYTPEHHETO TPYAOBOI0 pacropsiaKa

10. Bonipoc: K pacnopsiaute/ibHbIM JOKYMEHTAM OTHOCSATCS:
OrtseT: npukas
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OTBeT: yka3zaHusl pyKOBOJIUTEINS OpraHU3aluu

Kpurepuu orieHuBaHuUS:
90% u 6omnee — «5»,
80-89 % — «4»,

70-79% — «3»,

MmeHee 70% - «2».

Tema npesenranun: «Pa3Burtue nenonpou3BoacTsa B Poccum»

TeMma 6.
Opranu3anuoHHasi TEXHUKA

Bomnpocs! a1s1 onpoca

1. CpencTBa OprTexXHUKHU; OMpeleleHne, Ha3HadeHune;, Kiaccudukanus. TpeboBanus 0e30macHOCTH
TpyZa.

2. IlomenieHne s JEIONPOU3BOJICTBEHHON U CEKPETapCKOU CITyKOBI, ero ocHamieHne. CoBpeMeHHOE
OCHAIIICHHE TOMEIEHUI: KOMIBIOTEpHOE obecrieueHue; TenedoHHas, TeIeKCHas CBsI3b; CHUTHAJIbHOE
obopynoBanue u ap. Pabouee MecTo cekperaps Cy/a; ero OCHaIIeHHe.

3. CpeactBa Juisl COCTABIIEHUSI OPUTHMHAJIOB TEKCTOBBIX JOKYMEHTOB.

4. Tlumrymue MalMHKY; Kiaccu(UKalys, BHJbI, SKCILUTyaTallMOHHBbIE BO3MOXXHOCTH. CpencrBa
KOIIMPOBAHUA U ONEPATUBHOIO Pa3MHOKEHUSA JOKYMEHTOB.

5. IIporiecchl KOMMPOBAaHUS U Pa3MHOXKEHHS JOKYMEHTOB. Bubsl 000pyaoBaHMs; MPUHIUN JeHCTBUS,
npuMmenenue. Crioco0b! onepaTUBHOM nonurpaduu; od1ue cBe1eHus.

6. CpencrBa XpaHEHHs, TNOHMCKa M TPAHCIOPTUPOBAHMS JIOKYMEHTOB. PalyoHanbHbIE CHOCOOBI
XpaHEHUs M IIOMCKAa JOKYMEHTOB; BHIBl CpPEIACTB XpaHEHHUs, IIOMCKA, TPAaHCIOPTUPOBAHUS
JOKYMEHTOB. MUKpOopUIbMUpPOBaHHE.

7. CpenctBa 1y1st 00pabOTKU TOKYMEHTOB. AJIpecoBajlbHbIE, MapKEPOBaIbHbIE MAIIUHBI, MAIIUHbI JJI5
YHUYTOXKEHUS JJOKYMEHTOB; HYMEpaTOphl; CTEIUIEphl; OymMarope3anbHoe 000pyAOBaHUE; HACTOJIbHbBIE
NeperuIeTHBIE MAITMHBI U JP.; TPUHIIHIT ACHCTBUS, TPUMEHEHHE.

8. CpenctBa cBsa3u. Tenedonnsle ammapatsl. PaguorenedoHHas cBs3b; BUABI paanoTesie(oHOB
ABTOMaTU3MpOBaHHbIE TenedoHHble cTaHIuU. CpelncTBa 6ecIpOBOIHON TeNe(OHHON CBSI3U; COTOBBIE
paauotenedoHsl;  MeWKUHrOBas — CBsi3b;  meipkepbl.  CpenctBa  (pakCUMUIIBHOW — CBSI3H,
TenehakCUMUIbHAS TEXHUKA. OJEKTPOHHAs MouTa. TeneBU3MOHHBIE YCTPOHCTBA. AOOHEHTCKHUN
tenerpad, Ttenerainbl. Ilpumenenue cpeAacTB cBs3u. JIukTodOHHAs TEXHHKA; KIAaCCHU(MUKAIUS;
npuHUUI AeicTeusd; [Ipumenenue.

9. BounciuTenbHEIS cpeacTBa. BrrunciaurenbHas TeXHUKA B OpFaHI/ISaI_II/IOHHO-praBHCquCKOﬁ C(bepe
ACATCIIBHOCTH,; BU/JIbl BBIYUCIIUTCIIBHBIX CPEACTB, IPUMCHCHHC.
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10. KommprotepHoe oOecnieuenne. KoMmmprloTepHas TEXHHKAa B OpraHU3aIliu TpyJa CEKpeTaps cyna.
Knaccudukanus I1IK. Annapataoe obecnieuenue. [Iporpammuoe obecnieueHue.

Tema 7.
TexHHKA MALTUHOMUCH

HpaKanecxoe 3aJaHUue: OTpaGOTKa MPAKTUYCCKUX HABBIKOB C KJIABUATYPHBIM TPCHAXKCPOM.

Bonpocsl k a1pyrum ¢popmMaM KOHTPOJISA

[TonsTue rocynapcra. [Ipoucxoxaenue rocygapcraa.
[TonsiTue, mpusHaku, GyHKIMH rocyaapctsa. @opmMbl rocysapcraa.
MexaHu3M rocyiapcTaa.
IOpucnpynenuus B cucreme HayK.
[Tonsitue npaBa. Teopus npoucxoxaeHus npasa. [loudarue, npu3Haku npasa.
[Mpunanmnel, pyaknun npasa. [IpaBo B cucteme connanbHbIX HOpM. VicTounuku (hopMel) Tipasa.
. [IpaBoco3HaHue; mnpaBoBas KyJbTypa; IPABOBOE BOCIIUTAHUE.
. HpaBOOXpaHI/ITCJII)HaSI ACATCIIbHOCTD, €e OCHOBHBIC IMPU3HAKN u IIOHATHS. Cucrema
MIPaBOOXPAHUTEIbHBIX OPraHOB I'OCYAAPCTBA; OCHOBHBIE HAIIPABJICHUS €€ IESITEIbHOCTH.
9. CyneOHas BiIacTh, mpaBoCcyaue, cyaeoHas cucrema PO.

® OO AWNE

10. CymHOCTh Cy/1eOHON BIIACTH; €€ OCHOBHBIE NMPU3HAKH M MECTO B CHCTEME JPYTHX BIacTei
rocy/1apcTBa.

11. Pa3nenenue Biacteil kKak OCHOBA JIEATEIHHOCTH MPAaBOBOro rocyaapctsa. [IpaBocynue; ero
TIPU3HAKH.

12. Cynpl obmieit ropucaukiuu PO. PaiioHHBIN (TOPOACKOIL) CyI; TOPSAIOK 00pa30BaHuUs; COCTAB;
KoMmeTeHIus cyaa. [lomnomouns npeacenarens cyaa.

13. OcTeTnyeckas KyJlbTypa. DCTETHKA.

14. Ortnyeckas KynbTypa. [IpaBoBas kynbTypa. OtHka. Mopans. HpaBcTBEHHOCTS.

15. ITpodeccronanbHas 3THKa; FOpUANYECKas, CyJeOHas STHKA.

16. [ToBenenue yenoBeka; oOuIMe MPaBUIa U HOPMBI.

17. IIcuxonorus oOIeHUS.

18. Opranuzanus nHOOPMAITMOHHO-TOKYMEHTAJILHOTO OOCITYyXKHUBaHM. [[e10npon3BOACTBO Kak
4acTh yIpaBIeHUS.

19. OcHOBHBIE TOKYMEHTBI yIIpaBieHUs; opopmieHHE U padoTa ¢ JOKYMEHTaMU

20. CpenctBa OprTEXHUKH; ONpeAENeHHe, Ha3HAuYEHUE,; knaccupukanus. TpebGoBaHUs
0€30MacHOCTH Tpya.

21. [Tomerienue 1t 1EIONPOU3BOJCTBEHHON U CEKPETapCKOM

22. Opranu3anys MaliHOUCHOTO TPy/Ia.

23. Teopus u TexHHUKA MHChbMA HA TMUIIYIICH MaIIHH.

24. Odopmierre MamMHONUCHBIX padoT. OdopmieHue Ciry KeOHBIX JOKYMEHTOB.

25. WNHdopMalinoHHbIE TEXHOJIOTHH; KOMITBIOTEPU3ALUs AETIONPON3BOICTBA.
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KOMILITEKT OHEHOYHBIX CPEJICTB ITPOU3BOJACTBEHHOMN NPAKTUKH

IIM.04. OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHUE PABOTHI CY10OB

40.02.04 FOPUCIIPYIEHIIUS

IOPUCT

65



O01HMe moJ10KeHus

[lenbto MPOW3BOJCTBEHHOW MPAKTUKU SBIseTCS (OPMUPOBAHHE Yy OOYHAIOIIMXCS YMEHHH,
npuodpeTeHne NepBOHAYAIBFHOTO MPAKTHYECKOTO OMBITA JJISl OCIEAYIOMEr0 OCBOCHUS MU OOIIHNX U

OueHka 1o Npou3BOACTBEHHOM NMPAKTUKeE

npodeccuoHaNbHBIX KOMIIETEHIIUH.

B pamkax nporpaMMbl MpakTHYECKOM MOATOTOBKH (POPMUPYIOTCS CIEAYIOIINE KOMIETCHIIUN:

Koa u nazBanue YmMmenus 3Hanus
KOMMETEeHI[HN
pacrno3HaBaTh 3ajady H/wiu
pooiemy B
NpopECCUOHAIBHOM  W/WIIH
COLMATBHOM KOHTEKCTE; .
aKTyaJIbHbII
aHAJIM3UPOBATh 3amauy .
po¢eCCUOHAIBHBIN u
u/unm npooaeMy M BBIACTATD .
, COLIMAJIbHBIN KOHTEKCT, B
ed COCTaBHbBIE 4acTu;
KOTOPOM TMPUXOAHUTCS padoTaTh
OTIPEACIISATH JTAIbl PEIICHUS
U JKUTh; OCHOBHBIE HMCTOUHUKH
3a/1a4u; BBISIBIISITH LR, (bOpMAWH W pecypehl s
3¢ heKTHBHO HCKATh p peeyp
pelieHus 3agad W IpodieM B
OK 01 Boi6upats criocoObt nHpopMarIuto,
poeCCuOHATHLHOM u/unm
pereHus 3a1a49 HEOOXOUMYIO JUISI peIICHUS
. COLIMATILHOM KOHTEKCTE;
npodeCcCuOHAITBHON 3a/1aud  W/UIM  TIPOOJIEMBI,
. QJIITOPUTMBI BBITIOTHEHUST padoT
JeSATeTbHOCTH COCTaBUTh IUIAH JCHCTBUS; .
B npodeccuoHanbHOM u
MPUMEHHUTETHHO K OTpEeACTUTh  HEOOXOANMBIE
CMEXKHBIX 00JIaCTSIX; METOJIBI
Pa3TMYHBIM KOHTEKCTaM pecypcesr; BJIQ/IETh s
paboTsl B mpodeccHoHaNbHON U
aKTyaJlbHBIMH METOMaMH | | 6 (bepax; cTpyKTypa
paboThI B pax; PYKTYP
. MIaHa s pelleHdsl 3ajad;
npodeccroHanbHOI u
MOPSIZIOK  OIICHKH  Pe3yJbTaToOB
CMEXKHBIX chepax;
. | pemeHus 3a1au
pean3oBaTh COCTaBIIECHHBIH .
npo¢eCCHOHAIBHON
IJIaH; OIEHUBATh PE3yJbTaT
JESITENbHOCTH
U TIOCTENCTBUS  CBOMX
JNEUCTBUM  (CaMOCTOSITEIBHO
WITH C TTOMOIIIBIO
HACTaBHUKA)
OTIpEACTATh 3aJa4u JUIS
MoMcKa MHPpOpMaIUH;
OTIpEAETSATh HEOOXOAMBIE HOMEHKJIaTypa

OK 02 Ucnonb3oBarh
COBPEMEHHBIE CPENICTBA
MOKCKa, aHaJIn3a U
WHTEpIpeTany nHHOpMauu
1 “HGOpPMaAIMOHHbBIE
TEXHOJIOTUH JIJISl BBITIOTHEHUS
3a1a4 mpodeccuoHaTbHON
JESTENIBHOCTH

WCTOYHHUKH WHPOPMAIINH;
IUTAHUPOBATh MPOIIECC
MOMCKA; CTPYKTYPHPOBATH
MoJyyaeMyto HH(QOpMaLHIo;
BBIIEIISTh HAanOoIee
3HaYMMOE B [IEPEYHE
nH(pOpMaLNY; OLIEHUBATh
MPAKTUYECKYIO0 3HAYMMOCTb
Pe3yNbTaTOB MOUCKA;
0QOpMIIATH pe3yIbTaThl

WH(POPMAIIMOHHBIX ICTOYHUKOB,
PUMEHSEMBIX B
po¢eCCHOHATBHON
NEeSITeIbHOCTH; TPUEMBI
CTPYKTYPHPOBaHUS
uHpopmanuu; popmar
o(opMIIeHUS PE3YJIbTATOB
MOUCKa UH-(hopMaIuu
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ITIOHMCKa

OK 05 OcymiecTBasiTh
YCTHYIO U TUCBMEHHYIO
KOMMYHHKAITUIO Ha
rOCYJJapCTBEHHOM SI3bIKE
Poccuiickoit denepaiuu ¢
y4eToM 0cOOEHHOCTEH
COIMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTa

IPaMOTHO M3JIaraTh CBOU
MBICITH U 0)OPMIIATH
JIOKYMEHTBHI 10
npodeccrnoHabHOM
TEeMaTHKE Ha
rOCYIapCTBEHHOM $I3bIKE,
MPOSIBJISITh TOJICPAHTHOCTD B
pabodyeM KOJUICKTHBE

0COOEHHOCTH COLUATBHOIO U
KyJbTYPHOI'O KOHTEKCTA;
npasuiia opopMIICHUS
JIOKYMEHTOB Y IIOCTPOEHUS
YCTHBIX COOOIICHHI

OK 09 Ilonb3oBaThCst
npodeccnoHanbHOM
JOKYMEHTalWEe Ha
rocyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKax

MMOHUMATh OOIHIA CMBICIT
YETKO MPOU3HECCHHBIX
BBICKa3bIBaHUI Ha
W3BECTHBIE TEMBI
(mpodeccroHaIbHBIC U
OBITOBBIE), IOHUMATh TEKCThI
Ha 6a30BbIe
npodeccrnoHaTLHEBIC TEMBI,
y4acTBOBAaTh B IMAJIOTaX Ha
3HAKOMBIE 00IIHe U
poeCCHOHAIILHBIC TEMBI;
CTPOUTH MPOCTHIC
BBICKa3bIBaHUs O ce0e U O
cBoei nmpodeccnoHaTbHOM
NeSITeIbHOCTH, KPaTKO
000CHOBBIBATh 1 OOBSICHUTH
CBOU JICUCTBUS (TEKYIIUE U

MpaBHJIa TOCTPOCHUS MTPOCTHIX U
CJIOXHBIX MPEIJIOKEHUN Ha
poeCCUOHAIBHBIC TEMBI;
OCHOBHBIE
001eynoTpeOuTeIbHbIC
rJ1aroJisl (ObITOBas U
npodecCuoHalIbHAs JIEKCUKA);
JIEKCUYECKUIT MUHUMYM,
OTHOCSILHUICS K ONMHUCAHUIO
MIPEIMETOB, CPEJICTB U
MpoI1IeCCOB MPOdeCcCHOHATBHOMN
JESITEIbHOCTH; 0COOEHHOCTHU
MIPOU3HOIICHHSI; PaBUIa
YTEHUS TEKCTOB

IJIaHUPYEMBbIE); MUCATh npodeccuoHanbHOM
IPOCTBIE CBI3HBIE HanpaBJIEHHOCTH
COOOIIIEHUS HA 3HAKOMBIE
WX UHTEPECYIOLINE
po¢eCCHOHAIBHBIC TEMBI
Koa u nHa3Banue HagBbiku YMmenus 3Hanus
KOMIIETEHITN T
B/1.4
OpraHu3aoHHo-
TEXHHYECKOE
obecrieyeHue paboThI
CYJIOB
Benenus paboTsi ¢ Bectn mpuém | ComepkaHne TPaBOBBIX
oOpalleHusIMY TpaXIaH, | TpaxklaH, aKTOB, PETYJIUPYIOIINX
MMOCTyIHarouMMu B Cy/1 B KOppECIIOHACHIIUM U | BOIIPOCHI
AJIEKTPOHHOM BHJIC M HA | JISJI B COOTBETCTBUU C | CyJIOYCTPOHCTBA u
OyMaXHOM HOCHUTEIIE. HOPMAaTUBHBIMU CYIOTIPOH3BO/ICTBA.
MK 3.10cymecTsTs Benenus npuéma aKTaMH. IIpaBoBbIie aKTBl 11O
BeJIeHHE Cy1eBHOTO KOppecnoHaeHuH U 1l | OCymecTBIsATh ) cynebHOMy
[ B COOTBETCTBHH C pabory MO TpHEMY | ACIONPOU3BOACTBY.
WHCTPYKIUAMHU I10 oOpareHui, HopmatusHo-
cyie0HOMY MOCTYHAIOIIUX B CYJA | METOIUYECKHE
JIEJIOTIPOU3BOJICTRY. B AJICKTPOHHOM BHJIE. | JOKYMEHTHI o
Ocy1ecTBieHus Ocy1ecTBIATh obOecrieueHUI0  pabOTHI
MEPOIPUSITHH 110 perucrpanuo,  yué€T | cyza.
MOJITOTOBKE CYJICOHBIX JIBUKCHHS, Knaccudukarmro
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Jiell K pa30upaTenbeTBy.
[ToaroToBku, BEIIAYH U
HAarpaBJICHUs KOMUI
CyIIeOHBIX aKTOB H
JTOKYMEHTOB 3
CyneOHBIX ATl
[MoaroroBku cyaeOHBIX
aKTOB K OITyOJIMKOBaHUIO
Ha caiiTe cyna.
O6pamenus cyaeOHbIX
AKTOB K MCTIOJTHEHHUIO.
OcymecTBieHus paboOTHI
C CyIeOHBIMH JeNIaMH,
HapsIaMH U
JTOKyMEHTaMH apXHUBHOTO
¢donma cyma.
CocraBnenus
CITy’)KE€OHBIX JIOKYMEHTOB
cyna.

odopmienue
CyeOHBIX L.
OcyiecTBIATh
U3BEIICHUE
YYaCTHUKOB
CyneOHOTO
pa3buparenbCTBa.
OcyiecTBIATh
odopMIIcHHE,
HaIpaBJICHUE u
BBLIAYY KOIIUH
CylNeOHBIX aKTOB H
JIOKYMEHTOB u3
CyIeOHbBIX AeT.
OcymiecTBIsATh
obparenue
CyleOHBIX aKTOB K
HCTIOJTHEHUIO.
Ocy1ecTBIATh
MMOJITOTOBKY TEKCTOB
CyleOHBIX aKTOB K
pa3MeIICHHIO Ha
caiiTe cyaa B CeTH
HWHTEPHET.

Ocy1ecTBIATh
paboty ¢ cyneOHBIMU
JeaMu u
JOKYMEHTaMH,

reperaBaeMbIMA  Ha
ApPXUBHOC XPaHCHUC H
HaXOJISAIIUMUCS B
apxuBe Ccyza.
CocTaBusiTh
CitykeOHbIe
JOKYMEHTBI Cy/JIa.
OcymiecTBIsATh
paboty o
oOpalieH1Io K
WCTIOTHEHUEO
CyJIeOHBIX aKTOB.

CITyeOHBIX JIOKYMCHTOB
u TpeOOBaHWSI, K HHUM
MIPEIbABISCMBIC B
cootBercTBuM ¢ ['OCT u
MPABOBBIMH aKTaAMH.
HNudopmarnronHo-
KOMMYHHKAIIHOHHBIE
cUCTeMBl B CyAeOHOH
JeSITEIIbHOCTH.

OCHOBBI OXpaHbI TPyia U
TEXHUKH 0C30TaCHOCTH.

Cucremy
JIOKYMEHT0000pOTa B
cyze.

Tloustue u BUIBI
JOKYMEHTOB,
TpeOOBaHMsI, K  HUM
MpEAbABIIACMBIC.
OO6mue BOTIPOCHI
opraHuzanud  paboTHI
cyna: OCHOBHBIE
HalpaBJICHUS
JESITETbHOCTH
CTPYKTYPHBIX
noApasieieHuil  cyza,
00eCTeYnBaOLINX
CYJOIIPOU3BOJICTBO;
ImpaBuJia IIOBCACHUA
pabOTHUKOB  ammapara
cyna; JOJKHOCTHEIE

periaaMeHThl pabOTHUKOB
ammapara cyna; mpaBHia

BHYTpPEHHETO
pacropsiika cyja u T.I1.
ITopsnox yuéTa
MIOCTYNUBIIX B CYI
oOparieHuii,

JOKYMEHTOB M JIel U
perucTpaunu cyaeOHbIX

iccud MPUHATHIX K
MIPOU3BOJICTBY.
OpraHu3zanuio 1 BeIeHHe
Cy1e0HOTO

JIENIOTIPOU3BOJICTBA  HA
CTaJIMH TIOATOTOBKH JeJ1a
K cyneoHOMY
pa3oupaTeNbCTBY:
HarpaBJIeHHEe
W3BEIICHUI M BBHI30BOB,
oopmiieHHE CYIeOHBIX
JIelL.

Opranuszanuo u
TOPSIIOK BEJICHHS
CcyneOHOTO 3acedaHus H
BEJICHHE MIPOTOKOJIA
Cylle0HOTO 3ace/IaHusl.
[opsimox  oopmieHus
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CyIeOHBIX Il B NEPHOA

u rocie nux
paccMOTpeHHUs: BbIIaya 1
HarpaBJiCHUE KOTU i

CylneOHBIX  aKTOB |
JOKyMEHTOB;  TTOPS/IOK
03HAKOMJICHHSI c
MaTepHuaiamMu Jena;
HampaBlieHHe CyIeOHBIX
Jel B BBIIIECTOSIINE

HWHCTaHIIMH C
aAlCIIIAIMOHHBIMH,
KaCCallTMOHHBIMHA n

HaJ30pHBIMH JKajJ00amu,
YaCTHBIMH KaJI0O0aMH.
ITopsimok oOpamieHusT K

UCIIOJTHEHHUIO
IIPUTOBOPOB,  PEILICHU,
onpeneaeHui u

MMOCTaHOBJIEHUU Cy/a.
Ilopsiok MOArOTOBKM M
nepeaayn CyAaeOHbBIX Oel
u JOKYMEHTOB K
nepeade B apXMB CyJa.
[lopssmox  obecnieveHus
Joctyna K wH(pOpManuu
0 JIeATENBHOCTH CYJIOB:
MOJTOTOBKY  CyIEOHBIX
aKTOB K Pa3MEILEHHUIO Ha
o HUIHATEHOM caiTe
cyJa B HHPOPMAaIMOHHO-
TEJIEKOMMYHHKALMOHHON
CEeTH UHTEPHET.

ITopsimox
OCYILIECTBIICHHUS
KOHTPOJIS cyaeGHOro
JIeJTOTIPOU3BO/ICTBA u
KOHTPOJIb  MCIIOJTHEHUSI:
Lenu u 3aja4uy,
CyOBEKTBI KOHTPOJIS U UX
MOJTHOMOYHSI.

Buner gesrensHOCTH:
[ToarotoBka MaTepuasoB Jiea K paCCMOTPEHHIO B CYyJIeOHOM 3aceTaHNH;

1.

2
3
4.
5. ApxuBanus JOKYMEHTOB U Ilepe/iaya UX B KaHUEISPUIO.

. HampaBnenue moBecTkH, BBI3BIBACT JIMII, yYaCTBYIOIINX B CYJACOHOM 3acCeTaHNH;
. YyacTue B Cy1e0HOM 3acelaHuU U BEJICHUE €T0 MPOTOKOIT;

Odopmrnenne cy1e0HBIX J€ COTJIaCHO TPEOOBAaHUSIM 3aKOHOIATEIbCTRA;
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KOMIIVIEKT OHEHOYHBIX CPEJICTB KBAJIMOUKALIMOHHOI'O DK3AMEHA

IIM.04. OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHUE PABOTHI CY10OB

40.02.04 FOPUCIIPYIEHLIUS

IOPUCT
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Dk3aMeH (KBaTH(PUKAIMOHHBII ) BKIIIOYALT:
- TEOPETUYECKHE BOMPOCHI (OTBETHI HA BOIIPOCHI)
- BBIMIOJIHEHUE MPAKTUYECKOTO 33/1aHUs (TECTOBBIC 3a/1aHNUA)

Ilepevyenb BONPOCOB K KBAIM(PUKANMOHHOMY K3aMEHY:

CooTHoIIeHHEe HOPM MEXTYHAPOIHOTO M HAllMOHAJILHOTO NpaBa.

IOpuanueckas HopMa U BUABI HOPM IIpaBa

[TpaBoTBOPUYECTBO, MOHATHE U BUJIBI TPABOBBIX AaKTOB

3aKOH, 3aKOHO/ATEIbHBIN NIPOLECC, TOI3aKOHHBIE HOPMATUBHBIE aKThI

Craguu 3aKOHOTBOpUYECTBA

[Tpeamer nokasbiBaHMs, J0Ka3zaTenbcTBa. OLEHKA T0Ka3aTeIbCTB M0 JesiaM 00

aJIMMHHUCTPATUBHBIX PAaBOHAPYIIECHUSX.

7. OcobeHHOCTH MPOU3BOJICTBA B CY/E C YUacTHEM NMPHUCSIKHBIX 3aceqaresen

8. TlpaBoBas mpupoja 1 Ha3HAUEHHE Cy/IeOHOM BIACTH B COBPEMEHHOM TOCYIapCTBe.

9. JlelicTBHE YyroJOBHOTO 3aKOHA BO BPEMEHHU.

10. Pemrenne cyna. 3a04HOE pelIeHUE Cy/Ia.

11. OcymuiecTBineHue 1 3amuTa rpaxaaHckux mpas. CrocoObl 3aluThI.

12. OGBEKTHI TpaXKTaHCKUX MPAB: MOHATHE, BUJIBI, IIPABOBOI PEKUM.

13. AnennsuoHHBIN MOPSIOK pAaCCMOTPEHHS YTOJIOBHOTO JIea.

14. TlepecMOTp 110 BHOBb OTKPBIBAIOLIUMCS HJIM HOBBIM OOCTOATEILCTBAM CYIeOHBIX
ITOCTAaHOBJIEHUH 10 IPAKJAHCKUM JIEJIaM.

15. Jluua, yyacTByromue B Jiejie Ipu pacCMOTPEHUH rpakJaHCKuX nen. [IpencraBurenscTBo B
cyxe.

16. ITpon3BOACTBO B Cy/ie TIEPBOI MHCTAHITUH IO YTOJIIOBHBIM JIEJIaM.

17. Tlopsaok u mpoleccyanbHble 0COOEHHOCTH PaCCMOTPEHHS B KACCAIIMOHHON MHCTAHIIMU
YaCTHBIX kaJlo0 (IpeCTaBICHNI) Ha aKThl CyJI€OHOT0 KOHTPOJISI B CTAANH MTPEABAPUTEIHHOTO
pacciieJoBaHus.

18. HopmatuBHO- IpaBoBO€ U MHIUBUAYaAIIbHOE (Cy1€0HOE) PEeryIMpoBaHNe OOIECTBEHHbIX
OTHOILIEHUM.

19. IIpaBooxpaHUTENIbHAS AEATEIBHOCTD: CYIIHOCTD, IPU3HAKH, (DYHKIHH

ocoarwNE
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20. Cuctema mpaBOOXPAHUTEIBHBIX OPTaHOB

21. Cyn, npaBocyaue, cyaeOHas cuctemMa; Mpu3HaKkH cy1eOHOH BIacTu

22. O6mue TpedoBaHMs, IPEABABISIEMbIC K KaHUIaTaM Ha JIOJKHOCTh CyJIbU

23. Cucrema npokyparypsl PO, mopsaok Ha3HauEHUs IPOKYPOPOB

24. CyneGHoe 1e0npor3BOICTBO

25. JIokyMeHTBI U 0011Iee JeI0OPOU3BOICTBO

26. Jlenosas kynbrypa. CyneOHas 3TUKa

27. OpranuzanroHHas TEXHUKA, HEOOXOAUMAast JUISI OCYIIECTBIICHUS TPO(HECCHOHATLHOM
JEeSITeTbHOCTH.

28. Ilopsi1oK MOATOTOBKY MAaTEPUAJIOB Jiea K PACCMOTPEHHIO B Cy1IeOHOM 3aceJaHuU

29. Yuactue B cyieOHOM 3acellaHNH U BEJICHUE €T0 POTOKOJIA

30. Odopmrenue cyaeOHBIX J€I COrIACHO TPEOOBAHUSIM 3aKOHOIATEIHCTBA; APXHBAIIHS
JOKYMEHTOB H Tepe/ada UX B KAHIICISIPUIO

TecToBrIie 3aJaHuA K OK3aMCHY

1. ITono3peBaeMbIM ABISETCA JIULO,

a) COBEpILUBLIEE NPECTYIUICHUE

b) dbusnyecku 3aaepKaHHOE MO MMO03PEHUIO B COBEPUICHUN TPECTYIUICHUS

C) 3aJiepKaHHOE O MOJI03PEHUI0 B COBEPLICHUHU MPECTYIICHUH 10 IPOTOKOITY 3aiepKaHMsI

2. OOBHHSIEMBIM SBIISIETCS JIUILIO,

a) B OTHOIIEHUU KOTOPOTO BHIHECEHO MOCTAHOBJICHHE O MPUBJICUEHUU €T0 B KAYECTBE OOBHHSIEMOTO
b) koTopomy MpeabsBICHO 0OBUHEHUE

C) KOTOPBII TOMPOIIIEH B KaUeCTBE OOBUHAEMOTO

3. MoxeT U TMoIo3peBaeMblii MM OOBHHSEMBIN OCYIIECTBIISATH NMPAaBO Ha 3allUTy, KOTOPOE €My
MPEJOCTABIISAETCS 3aKOHOM, CAMOCTOSTENIbHO?

a) OcyuiecTBieHHEe caMHUM OOBHHSEMBIM IpaBa Ha 3allUTy BO3MOXKHO IIyTEM peallu3aluu
IIPEJOCTABIEHHBIX EMY YTOJIOBHO-TIPOLIECCYaTbHBIM 3aKOHOM IPaB

b) CamocTosITeNnbHO OOBUHSAEMBIN OCYIIECTBIISATH IPABO HA 3AIIUTY HE MOXKET

4. EcTb 11 cilydau 00s13aT€IbHOIO Y4acTHsl 3aIllUTHUKA B YTOJIOBHOM CYAOIPOU3BOJCTBE?

a) 3aKoHO/IaTelb He MPEeAyCMaTPUBAET ClIydau 005S3aTeIbHOTO Y4acTHsl 3alllUTHUKA B YTOJIOBHOM JeJie
b) B VIIK P® naszpiBatoTCcsi ciiydan 00s513aTeNbHOIO y4acTHs 3alllUTHUKA IPU MPOU3BOJCTBE IO
YTOJIOBHOMY €Iy

5. Kto nomken obecrnieunBaTh HEO0A3aTEIbHOE YUaCTHE 3aTUTHUKA B YTOJIOBHOM CYIOIPOU3BOACTBE?
a) caM MoJI03pEBAEMBIH,

b) 0OBUHSIEMBIH C) cIe10BaTENb JO3HABATEINb

d) cyn

6. 3anUTHUK 2TO —

a) JIMI0, OCYIIECTBIISIFOIIEE 3aIIUTy MPaB U 3aKOHHBIX MHTEPECOB MOJ03PEBAEMBIX U OOBHUHSIEMBIX U
OKa3bIBAIOIIEE UM FOPHIMYECKYIO TTIOMOIIH TP MPOU3BOJICTBE IO JCITY

b) nuio, ocymecTBIsIONIee 3aUTy MPaB M 3aKOHHBIX WHTEPECOB MOJI03PEBACMBIX M OOBUHSEMBIX B
XO0J1e TIPEABAPUTEIILHOTO PACCIICIOBAHMS U B CY/JIe

C) JIUII0, OKA3bIBAIOIIIEE MOI03PEBAEMBIM U OOBUHSEMBIM FOPUIUIECKYIO TOMOIIH

7. 3amuTHUK paboTaeT mo aemy
a) 1O CBOEH WHUIIMATUBE

72



b) Mo MHULIMATUBE OOBUHSIEMOTO, TTOJI03PEBAEMOTO

8. 3alMTHHUK MPU HEOOA3aTEIIPHOM YUYACTHH MOXET OBITh MPHIJIAIICH
a) 3aKOHHBIM TPEJICTABUTEIIEM IT0J03PEBAEMOT0, OOBUHSIEMOTO

b) M0OBIMU JTUIIAMU

C) cieoBaTeNieM, J03HaBaTeIEM, CYI0M

9. HyxHO 1M ©pu [pUITIAIIEHUU 3alIUTHUKA 3aKOHHBIM IIPEACTABUTENIEM I0J03PEBAEMOTO,
OOBHHSIIEMOr0, JPYTMMHU JIMLAMH, CIIEOBATEIeM, JO3HABATENeM, CYJIOM IOPYYCHHE HIIH COIJIacHe
M0JI03PEBAEMOr0, OOBHHIEMOT0?

a) [lopydeHue win cornacue mnojgo3peBacMoro 0OBUHIEMOTo 00513aTeNIbHO

b) [lopyyenue mim coriacue NoJ03peBaeMOro OOBHHIEMOT0 HE 0053aTebHO

10. CxonbKO 3alIUTHUKOB MOXKET OBITh Y OHOTO OOBHHSIEMOT0, TI0JJ03PEBAEMOT0?
a) OJIMH
b) HECKOJIBKO

11. Moxet 11 noo3peBaeMblii, 0OBUHSIEMbIN OTKa3aThCs OT 3alIUTHUKA?

a) [Tono3peBaemblii, 0OBUHSAEMBIN MOXKET OTKA3aThCs OT 3AIIUTHHUKA

b) ITono3peBaemblii, OOBUHSIEMBIN HE MOXKET OTKA3aThCsl OT 3aLIUTHUKA, €CIIM MEXAY HUMHU 3aKIIIOUEH
JI0rOBOp 00 OKa3aHUM yCIIyT

12. MoeT 11 3alUTHUK OTKA3aThbCs OT 3aIlUThI?
a) 3alIUTHUK HE MOXET OTKA3aThCsl OT 3aIIUTHI
b) 3amIUTHUK MOKET OTKAa3aThCs OT 3alIUTHI, O YeM COOOIIAaeT CBOEMY KIUEHTY

13. SIBysieTcst M y4acTHe 3alIMTHUKA TIPU TIPOU3BOJICTBE IO YTOJIOBHOMY JIeTy 00s3aTeIbHBIM?
a) eclii OOBUHSIEMBIH, T10/103pEBAEMbIi HECOBEPIICHHOJIETHUN
b) eciiu 0OBUHSIEMBIH B3pOCIBIi

14. SIBnsercst M ydacTHe 3alIMTHUKA IPU MPOU3BOJICTBE MO YTOJOBHOMY /€Iy 00s3aTeNbHBIM, €CIH
OOBHHSEMBIIl HE BIIAJIEET S3bIKOM CYJOTOBOPEHMS

a) YdyacTHe 3alIUTHUKA B 3TOM CIIydae sIBISETCs 00s13aTeIbHbIM

b) Yuactue 3amuTHIKA B 3TOM Cllydae He SIBJISIETCS 00s13aTENIbHBIM 110 YTOJIOBHOMY JIETY

15. SBnsercs nu yyacTue 3alllUTHUKA MIPHU MPOU3BOJICTBE MO YTrOJIOBHOMY €Ny 00s13aTENbHBIM, €CIIU
obBuHsieMoMy cBbllle 70 et

a) YyacTue 3alluTHUKA B 3TOM CJIy4ae sIBJIsIeTCs 00s3aTeIbHbIM

b) YuacTue 3aiMTHUKA B 3TOM Cllydae He sBJsieTcs 0053aTeIbHBIM M0 YTOJIOBHOMY /€Ty

16. SBnsercst MM ydacTHe 3alIMTHUKA IPU MPOU3BOJICTBE MO YTOJOBHOMY J€ly 00s3aTeNbHBIM, €CIH
JIUITO 0OBHHSIETCS B COBCPHICHUHN MPECTYINICHUA, 34 KOTOPOC MOXKET ObLITh Ha3HAUYeHO HaKa3aHHE Ha
CpOK cBbIIIEe 15 neT auieHust cBOOO Ik

a) YyacTue 3allluTHUKA B 3TOM CJIy4ae sBJIsEeTCS 00s3aTeIbHbIM

b) YuacTue 3alMTHUKA B 3TOM ClIydae He sIBIsieTcs 0053aTeIbHBIM M0 YTOJIOBHOMY JIETY

17. SIBnsercst M ydacTHe 3alIUTHUKA IPU MPOU3BOJICTBE MO YTOJOBHOMY J€Ty 00s3aTeNbHBIM, €CIH
JUIO0 OOBUHSIETCS B COBEPILEHUU IMPECTYIUICHHUS, 32 KOTOPOE MOXKET ObITh Ha3HAUEHO HaKa3aHUE Ha
cpok ot 10 o 15 net numenust cBOOOIbI

a) YyacTue 3allluTHUKA B 3TOM CIIy4ae sBJsETCS 00s3aTeIbHbIM

b) YuacTue 3aMTHUKA B 3TOM ClIy4ae He sSBISeTCsS 00s3aTeNbHbBIM M0 YTOJIOBHOMY AETY
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18: SIBnsiercs m y4yacTue 3allUTHUKA IIPU IPOM3BOJCTBE MO YTOJOBHOMY Jelly 00s3aTeNbHbBIM, €CIIU
JIeTI0 TI0 XOAAaTalCTBY OOBHUHIEMOTO CIYIIAETCS CYAO0M MPHUCSIKHBIX

a) YdacTue 3alIUTHUKA B 3TOM CIIydae sIBJISETCS 00s13aTeIbHbIM

b) YuacTue 3aIMTHUKA B 3TOM CIIy4ae He sBISETCS 0053aTeIbHBIM M0 YTOJIOBHOMY AETY

19. SBnsieTcst MM ydacTHe 3alIMTHUKA IPU MPOU3BOJICTBE MO YTrOJOBHOMY JETy 00S3aTeNbHBIM, €CIH
IJI0 TI0 XO0JaTaiicTBy OOBHHSIEMOT'O CIIYIIAETCs B 0COOOM IMOpsiIKe

a) YdacTHe 3alIUTHUKA B 3TOM CIIy4ae SIBJISIETCS 00s13aTeIbHBIM

b) YuacTue 3alMTHUKA B 3TOM CIIy4ae He SBJISETCS 0053aTEIbHBIM 110 YTOJIOBHOMY JIEITY

20. SIBnsieTcst M ydacTue 3alIUTHUKA 10 YTOJIOBHOMY €Ty 00s3aTeIbHBIM IPH IPUMEHEHHH 0CO00T0
nopsiika TPUHATHS CyAeOHOrO peIleHHs NpU 3aKIIOYEHHH JIOCYA€OHOTO COTJIAlIeHUS O
COTPYIHHYECTBE
a) YdacTHe 3alIUTHUKA B 3TOM CIIy4ae SIBJISIETCS 00s3aTeIbHBIM
b) YuacTue 3amuTHUKA B 3TOM CIIydae He SBJISETCS 00513aTEeIbHBIM 10 YTOJIOBHOMY JIEITy

21. I'pa’knaHCKUM OTBETUHUKOM SIBISIETCS

a) (U3HYECKOE U0, KOTOPOE HECET OTBETCTBEHHOCTD 3a BPE/I, IPUUMHEHHBIN MTPECTYIICHUEM

b) ropuaudeckoe J1io0, KOTOPOE HECET OTBETCTBEHHOCTH 3a BPE/l, IPUYMHEHHBIHN MPECTYIIIICHUEM

¢) pu3MUecKoe WU IPUANIECKOE JTUI0, KOTopoe B cooTBeTCTBUU ¢ 'K P® HeceT 0TBETCTBEHHOCTH
3a Bpel, NMPUYMHEHHBIA NPECTYIJIEHUEM, MPU3HAHHOE OIpPEACIICHUEM CyJla WM I[OCTAaHOBJICHUEM
JIO3HABATEIA, CIECA0BATEIIS WIIH CYJIbH I'PAXKJAHCKUM OTBETYHMKOM

22. MOoXeT 11 TpaKJaHCKUI OTBETYUK JIEHCTBOBATH 110 YTOJIOBHOMY JIEITY
a) JINYHO

b) uepes npepcraBUTENS

C) TMYHO WJIM Yepe3 MpeICTaBUTeNs

23. KTo MOXeT OBITh MPEeCTaBUTEIEM TPAXKIAHCKOTO OTBETYHKA

a) moboe (HU3nIecKoe JIUI0

b) moboe ¢usznyeckoe MO, HMEIOIIEe JIOBEPEHHOCTb, O(OPMIEHHYIO B COOTBETCTBUH C
tpeboBanusimu ['K PO

24. MOXHO 71 IONPOCUTH B KaUe€CTBE CBUIETENS
a) moboe U0
b) ecTp nM11a, KOTOPBIX HENB3SI TOMPAIIUBATh 110 /1€y B KAUECTBE CBUAETENS

25. MOXHO JIU IOTIPOCHUTH CBSIIICHHOCITYKUTENSI B KAYECTBE CBUJIETENS?

a) M0HO 1O JTF0OBIM U3BECTHBIM €My 0OCTOSITEILCTBAM COBEPIIEHHOTO MPECTYIUICHUS

b) CBSAIIEHHOCTYKUTENS HEMb3sI JOMPANINBATh B KQU€CTBE CBUJIETENIS 110 OOCTOSITEILCTBAM, KOTOPHIE
CTaJIM U3BECTHBI EMY Ha HCIOBEIN

YPOBHU OCBOEHUSA OBYYAIOIUMCSH NIPOPECCUOHAJIBHBIX

KOMIIETEHIUIA
KAJIA OHEHUBAHUA
XapakTepucTHKA YPOBHeH 0CBOeHHs] KOMIIETEHIIMU
YpoBHH Ouenka Coaep:xkanue IlposiBiennst
Hynesoii HeynosnerBop | Ctynenr He  oOnamaer | OOHapy»XKHUBAIOTCS MPOOETHI B
UTETBHO HE00X0TUMOi CUCTEMOM | 3HAHUSIX OCHOBHOT'O
3HAaHUU U YMEHUI IIPOIPAMMHOI0 Marepuaia,
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AO0IMYCKArOTCA
IPHUHOHUIINATIBHBIC OImMOKN B
BBIITOJIHCHUHN

IPELYCMOTPEHHBIX
MPOrpamMMoON 3aIaHUH
MuHuManbHbIN VY oBinerBoput | YpoBEHb ornieHku | OOHApPYKUBAIOTCS 3HAHUS
(1 ypoBenb) €JIbHO pe3yJIbTaToB 00y4YeHHs | OCHOBHOTO IIPOrPaMMHOT0
MOKA3bIBACT, YTO CTYAECHTHI | MaTepuaa B o0neme,
o0magaroT  HeoO0XOAUMON | HEe0OXO0AUMOM ISt
CHUCTEMOU 3HaHUHU U | JaJbHEHUIIen y4eObl u
BIIAJICIOT HEKOTOPBIMHU | MIpeAcTOsied  paboThl 1O
YMEHUSAMH T10 JUCIHUIUIMHE. | CIICHHAIBHOCTH (Mpodeccun);
CryneHTsl CHOCOOHBI | CTYACHT CIpaBJIseTCS C
IIOHUMATh U | BBIIIOJIHEHUEM 3aJlaHUH,
HUHTEPIPETUPOBATH IPEyCMOTPEHHBIX
OCBOGHHYIO HMH(OpMAIIHIO, | IPOTPaMMOH, 3HAKOM c
YTO  SBIIETCA  OCHOBOW | OCHOBHOM JIUTEPaTypoH,
yCHemHoro (GpopMUpOBaHUS | PEKOMEHJOBAaHHON
YMEHUH M HaBBIKOB I | mporpamMMoir. Kak npasuio,
peleHus MIPaKTUKO- | OLEHKAa "yJOBJIETBOPUTEIBHO"
OpPUEHTUPOBAHHBIX 3aja4 BBICTaBJISICTCS CTyJI€HTaM,
JIOMYCTUBIIMM HOTPEIIHOCTU B
OTBET€ M TIPU BBIIOJHEHUU
3alaHuii, HO 00JaJaAIIUM
HEOOXOJUMBIMU 3HAHUSAMU JUIS
ux YCTPaHEHHS noj
PYKOBOJICTBOM IPENOIABATENS
ba3oBblit Xopowo YpoBeHb oco3HaHHOTo | OOHapyKUBaeTcs [IOJTHOE
(2 ypoBeHb) BJIAJICHUSA y4eOHBIM | 3HaAHHE IIPOrPaMMHOTO

MaTepuaioM U Y4eOHBIMU
YMEHUSIMH, HaBBIKAMH W
crocobamMu  IEATENbHOCTH
0 JUCLUILIMHE, CIIOCOOHBI
aHAJIM3UPOBATh, MPOBOJIUTH
CpaBHEHHWE U OOOCHOBaHUE
BBIOOpa METOJIOB peUICHUS
3alaHUI B IPAKTHUKO-
OPUEHTHPOBAHHBIX
CUTYaITUsIX

Marepuaa; CTyAEHT, YCIIEIIHO
BBITTOJIHSFOIIIN

IIPENYCMOTPEHHBIE B
porpamme 3a/1aHMs,
YCBOUBILUN OCHOBHYIO
JIUTEPATYpYy,
PEKOMEHI0OBAaHHYIO B
nporpamme. Kak  mpaswio,
OLICHKA "xopomo"
BBICTABIISICTCSA CTyJICHTaM,
[IOKa3aBLIUM

CUCTEMaTUYECKUM  XapakTep
3HaHUU 10 JUCLUIUIMHE U
CIIOCOOHBIM K 1704
CaMOCTOATEIILHOMY

TIOTMIOJITHEHUIO U OOHOBJICHUIO B
Xo7ie JanbHelmen ydeOHOI
pabotel U TpodeccHoHaTEHON
JESITEIBHOCTH
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IIponBUHYTHIN
(3 ypoBeHb)

OTIIMYHO

YpoBeHb OLIEHKH
pe3yIbTaTOB oOyueHus
CTYJIEHTOB IO IUCIHMILTAHE
SBJIAETCS  OCHOBOM st
dbopmupoBanusi 00mUX U
npodeccnoHanbHbBIX
KOMIICTEHITHH,
COOTBETCTBYIOIIUX
TpeOOBaHUSAM OI'OC.
CryneHTsl CIIOCOOHBI
WCIIOJIb30BaTh CBEICHUS W3
Pa3IMYHbBIX UCTOYHUKOB JJIS
YCIICIIHOTO UCCIIEIOBAHUS U
MOKCKa pelieHus B
HECTaH/JAPTHBIX TPAKTHKO-
OpPUEHTUPOBAHHBIX
CUTYaIUSIX

OOHapy:xuBaeTcs
BCECTOpPOHHEE,
CUCTEMAaTUYECKOEe U TIIyOOKOe
3HaHUE POrpPaMMHOTO
MaTepuaia, yMEeHHue CBOOOIHO
BBITOTHSTD 3a/laHus,
MpeayCMOTPEHHBIE
IpPOrpaMMoii; CTYJIEHT,
YCBOMBIIMM  OCHOBHYK U
3HAKOMBII C JOMOJHUTEIbHON
JIUTEPATYPOU,
PEKOMEHTIOBAHHOM
nporpammon. Kak mpasuio,
OILICHKA "oTInyHo"
BBICTaBJISICTCS CTyJICHTaM,
YCBOUBILIUM B3alMOCBS3b
OCHOBHBIX MOHSTUMN
JTUCHUIIMHBI B HUX 3HAYCHHUH
TUTST nprodpeTaeMoit
npodeccun, MPOSBUBIIAM

TBOpYECKHE CIOCOOHOCTH B
NOHMMAHUH, W3JIOKEHUH U
UCIIOJIb30BaHUH
IPOrpaMMHOr0 MaTepuasa
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IIpuaoxenne 1
®OPMA ATTECTAHUOHHOI'O JIUCTA 11O MOAYJIIO
YacTtHOe npodeccrnoHaIbHOEe 00pa30BaTEIbHOE YUPEkKACHHE
«CEBEPO-KABKA3CKUI KOJUIEI)X MHHOBAIIMOHHBIX TEXHOJIOT U

(UIIOY «CKKHUT»)
ATTECTAIIMOHHBIN JIUCT
®.1N.0.
Kypc , bopma oOyueHuUs

Crnenuansaocts 40.02.04 FOpucnpyneHmms

Komunyecto vacon: 108 yac ®dopma koHTpOIISL: A hEePEeHITNPOBAHHBINA 3a4€T
CpoK MpakTUKH: C T 10 r. Bua npakTuku: mpou3BOICTBEHHAS
[Tpuka3 o mpakTUKE MPHU MPOBEICHUN NPAKTUICCKOH IMOATOTOBKU:
I1M.04 Opranun3aiimoHHO-TEXHUYECKOe o0ecnieueHne paboThl CyI0B

No CopepxaHue [IpodeccronanbHbIe KOMIIETEHITUN OreHka
Huctpykrax no texsHuke OesomacHocty, noxapHoit | TTK 3.10cyiiecTBIsSTh BeACHUE
0e30macHOCTH, CaHMTAaPHO-THTMEHYECKAMH | cyeGHOTO JENIONPON3BO/ICTRA.
Tpebosanmsamy, 'O 1 UC. [IK 3.20cymiecTBisATs IEUCTBUS 110

IJIaHUPOBAHHUIO U p€aIn3allniu

IMoxroToBka MaTepuasoB Jeia K paCCMOTPCHUIO
B Cy/IcOHOM 3aceaHuM;

HamnpasieHue MOBECTKH, BBI3BIBACT JIHII,
YYACTBYIOIIKX B CYJACOHOM 3acelaHu;

VYuactue B Cy1eOHOM 3aCeJaHUH U BEJICHUE €ro

MEPOTIPUATHH 10 00ecTIeYeHNI0 pabOTHI
apxuBa cyJa.

IIK 3.3CocTaBisTh OpOEKThI
MIPOIECCYATBHBIX U CITY:KEOHBIX

IIPOTOKOIL; JOKYMEHTOB Cya

OdopmiieHre cyneOHBIX e COTIIaCHO TPeOOBAHUSIM IIK 3.40cymiecTBasaTs paboTy ¢
3aKOHOJIaTEIbCTBA; oOpaleHusIMH TPXKIAH U OpraHu3aInit
ApxuBanus JOKyMEHTOB U Iepeaada ux IIK 3.50cymectBisaTh paboTy 1o

B KaHIIEILIPHIO. perucTpanny, y4€Ty ¥ TEXHUYECKOMY

0 OPMIICHHUIO UCTIOTHUTEIBHBIX
JIOKYMEHTOB I10 CyIeOHBIM JIeIaM.

Hrorosas onieHKa

YpoBeHb 0CBOECHHUS 00ydarOmUMes MpodeccuoHaTIbHBIX KOMIETEHIIMH

XKyxkosa A.B. (TupexTop UITOY «CKKHWT»)
PykoBonuTenb npoguiibHOM OpraHu3anuu
PykxoBoauTenb MpakTUYECKON MOATOTOBKU
OTBETCTBEHHOE JIUIIO 32 TMPAKTUIECKYIO TIOATOTOBKY OT MPOMUIBHON OpraHu3auu
3amecturens aupekropa no BP, 110, ITI1O
C aTTecTallMOHHBIM JTUCTOM O3HAKOMJICH (a)

Jara IToamuce
C peurenuem cornacHa (eH)
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Ipuio:xxkenue 2

®OPMA XAPAKTEPUCTHUKH 11O MOAYJIIO

XAPAKTEPUCTHUKA
Crynenra
CrenuanbHOCTh
YI1IOY «CeBepo-KaBka3ckuii KoJL1€1K HHHOBAMOHHBIX TEXHOJIOT WD)
[Tpomen (a) MPaKTUKY Ha
c T 110

NIPY TPOBEICHUH MTPAKTHYECKON TTOATOTOBKU
Oyenume pabomy cmyodenma:

OcBoeHUE O0INX KOMIIETEHIINI

Orenka

OK 01 Bpi6upath criocoObl penieHus 3aaa4 mpoGecCHOHATBHON IeATEIbHOCTH
MIPUMEHHUTEIBHO K PA3JIMYHBIM KOHTEKCTaM

OK 02 Hcnosb30BaTh COBPEMEHHBIE CPENICTBA NTOMCKA, aHATIU3a U UHTEPIIPETALUU
nH(OpMaUK U HHPOPMAITMOHHBIC TEXHOJIOTHH JIJIS BBITOJIHCHUS 3319
npodeccroHabHOM 1eATENbHOCTH

OK 05 Ocy1ecTBisTh YCTHYIO U TUCbMEHHYIO KOMMYHHUKAIMIO HA TOCYJapCTBEHHOM
s3pike Poccuiickoit deneparyu ¢ yueToMm 0cOOCHHOCTEH COLMATBHOTO U KYJIbTYPHOTO
KOHTEKCTa

OK 09 ITonb3oBatbes mpodhecCuoHATBLHON JOKYMEHTAllMel Ha TOCyAapCTBEHHOM U
WHOCTPAHHOM SI3bIKax

Hroro ornenka (cpennee apudmeTrndeckoe)

OcBoeHue nNpogecCHOHANbHBIX KOMIIETeH UM

[IK 3.10cyuiecTBIATh BEeACHUE CYACOHOTO JICIONPOU3BOJICTRA.

[IK 3.20cy1iecTBasTh AEUCTBUS MO IUIAHUPOBAHUIO U PEANH3ALUN MEPOIIPUATHI MO
o0ecrneueHuIo paboThl apXuBa CyJa.

I1K 3.3CocTaBnsTh IpOEKTHI MPOIECCYATFHBIX M CIYKEeOHBIX TOKYMEHTOB Cya

IIK 3.40cymiecTBiATh paboTy ¢ 00paleHUsIMH MPaX1aH U OpraHu3aIui

K 3.50cymiecTBasith paboTy 10 perucTpanuu, y9€Ty 1 TEXHHUECKOMY 0(popMIIeHUIO
WCIIOJTHUTEIIBHBIX JOKYMEHTOB TI0 Cy/1eOHBIM JIeIaM.

Hroro onenka (cpeanee apudmMeTHIECKOE)

IIpakTuUKy npoues(a) ¢ O EHKOMH
(OTJINYHO, XOPOIIIO, YAOBIETBOPUTENBHO, HEYAOBIETBOPUTEIIBLHO)
BbiBoa U pekoMeHAaUH!

KomMnerenuuu OCBOEHBI (HE OCBOCHBI)

Kyxosa A.B. (Iupextop UITOY «CKKUT»)
M.IL.

PykoBoautens OT npopuiibHON OpraHu3alum.

M.IL.

CornacoBaHo:
PykoBonuTenb npakTUKu
3amectutens gupekropa o BP, II10O, ITTIO

C xapakTepucTUKON 03HaKOMJIEH (a)
Hara [Toanuck
C pemienueM coryiacHa (eH)
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HactHoe npodeccroHanbHOE 00pa3oBaTeIbHOE YIPEKICHUE 5
«CEBEPO-KABKA3CKHNU KOJUIEIXK THHOBAILIMOHHBIX TEXHOJIOI' M1»

PaccMoTpeHBI 1 yTBEpKIAEHBI YTBEPXIAIO
Ha [lemarornyeckom coBete Hupextop UIIOY «CKKUT»
ot 27.03.2025 ITpotokon Ne 03 A.B. XKyxkoa
«27» mapta 2025

g:;gazgsifé mpexron 000 [loKyMeHT NOANKCaH KBANMAILMPOBAHHON

B P P P 3NEeKTPOHHOM NOANKCHI0
(DHKTOPHIA»
A'B' >I<}]KOBa’ ;:l;wi 0(26“01%337;20“35!:146(]2:3?9(“([1255”477
r < mm:mx J

[lokymeHT noANMCaH KBanueuLpoBaHHOM P

3NEKTPOHHOM NOANKCHI0

CBEAEHWUA O CEPTUOUKATE 3N

Ceprudmuxar: 020A1£9C00CABOCDEDAEB6FIBISFATEREE
Aedcraurener: €30.1123 N0 280225
Opramwaauns: 000sBUKTOPHAS

Kywosa Anna FEHEPANBHBIA AMPEKTOP

\

METOIWYECKHUE PEKOMEH/IALIUU

INPO®ECCHUOHAJIBHOI'O MOAYJIA

IIM.04. OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHUE PABOTHI CY10OB

40.02.04 FOPUCIIPYIEHLIUSI

IOPUCT

[TsTuropck - 2025

79



PEKOMEH/IAIIMH 11O BBIIIOJIHEHUIO BUJIOB CAMOCTOSITEJIBHOM PABOTHI
OBYYAIOIIUXCHA

PexoMeHnaanuy 1mo nmoAroToBKe K JeKIUAM

['maBHOe B mepuoOj MOATOTOBKM K JIEKIMOHHBIM 3aHATUSM — HAy4UThCA METOJaM
CaMOCTOSITEIFHOTO YMCTBEHHOTO TpYy/Ja, CO3HATEIbHO Pa3BUBATh CBOU TBOPYECKHE CIIOCOOHOCTH M
OBJIaJIeBaTh HaBBIKAMU TBOPUYECKOM pabOThL. J1Ji 3TOro HE0OXOIUMO CTPOro COOMIOAATh JUCIUILTUHY
yueObl M TOBeJeHHA. YeTKoe IJIaHMPOBAHUE CBOEro padO4yero BpPEeMEHH M OTAbIXa SBISETCS
HEO0OXOTUMBIM YCIIOBUEM JIJISl YCIICIIHON CaMOCTOSITENIbHOM pabOTHI.

Kaxnomy CTyIeHTy ClieZyeT COCTaBIISATh €XKEHEJCNbHBI M CEMECTPOBBIM IUIaHBI paboThHI, a
TaKXe IUIaH Ha Kaxabli pabounii aeHb. C Beuepa Bcerza HaJo pacupeensTh paboTy Ha 3aBTpalllHUMA
NeHb. B KOHIlE Ka)Ka0ro AHs 1e1eco00pa3sHO MOABOAUTH UTOT pabOThI: TIIATEIBHO IPOBEPUTH, BCE JIN
BBITIOJTHEHO MO0 HAMEYEHHOMY IIIaHy, HE ObUIO JIM KaKUX-THO00 OTCTYIJICHHM, a eclii ObUIH, M0 KaKOu
NPUYMHE 3TO MPOU30ILI0. HyXHO OCYIIECTBIATH CAMOKOHTPOJb, KOTOPBIH SBISETCS HEOOXOAUMBIM
YCIIOBUEM YCIENIHON yueObl. Ecu 4T0-TO 0CTanoch HEBBIMOIHEHHBIM, HEOOXOAUMO U3bICKaTh BpEeMs
JUI 3aBEpUICHMSI 3TOM YacTH pabOThl, HE YMEHbIIasi 00beMa HEAEIbHOTO IJIaHa.

PexoMeHnganum mo moaroToBkKe K NPAKTUHIC€CKUM 3aHATHAM

HpI/I MMOATOTOBKE K IMPAKTHYCCKOMY 3aHATHIO CTYACHT OOJDKCH O3HAKOMUTLBCA C IIJIAHOM,
BBIITOJIHUTH BCC MHCTPYKIUU, ITPCATIOKCHHBIC ITPCIIOAaBaATCIICM.

P€3y.HI)TaTOM pa6OTI>I SABJIACTCSA CBO6OIIHOC BJIAICHUC TCOPECTUYCCKUM MATCpUAJIOM, ITOJHBIC
OTBCThI HA ITOCTABJICHHLIC BOIIPOCHI, KOJIJICKTUBHOC 06CY)KI[€HI/I6 HpO6JICMHBIX TCM.

MeToanyeckue peKOMeHIALMH 10 MOAT0TOBKE J0KJIA10B

Joxnan — myOiaM4HOE COOOIIEHHE, MPECTaBISIONIee CO00 pa3BepHYTOE H3JIOKEHHE Ha
ONPENIETICHHYIO TEMY

PaznuuaroT crnenyromiye BHABI JOKJIAJ0B: HAy4YHBIM JOKJIaa W y4deOHBIM nokian. Haydnbie
JOKJIaJbl TOTOBATCS HAy4YHBIMU PAOOTHHKAMH AJIsl MPEACTABICHHS CBOMX PE3yJNbTaTOB HAa HAYYHOU
KOH(EpeHIINH, HAydHOM ceMuHape u Ap. K y4eOHbIM JoKIaaM OTHOCSTCS CTYJIEHYECKUE JTOKIIAIbl U
mo0ble  JIpyrue  JOKJIanbl, TMOATOTAaBIMBAaeMble OOYYAIOIMIMMHUCA CpPEAHHX 00pa30BaTEeIbHBIX
YUPEKIACHUN.

s Toro, utoObl 00neryuTh paboOTy HaAA MAOKIAIOM, MpeasaraeM pa3OouTh Mpolecc Ha
HECKOJIBKO TIOCIIeIOBAaTEIbHBIX 3TarnoB. Hageemcs, 4To 3HAKOMCTBO C HUMHU TTOMOKET BaM OBJIAJIETh
HEO0OXOIUMBIM HHCTPYMEHTApUEM U pa300paThCsl B IPUHIIUIIAX TOCTPOCHHS MUCbMEHHOM pabOTHI.

DTarnbl TOATOTOBKH JOKJIa/1a

1. IloaroroBka u MiaHUPOBAHUE.

. Be16op u oco3nanue TeMbl T0KIaaa

. [TonGop UCTOYHUKOB U TUTEPATYPHI.

. Pabora ¢ BBIOpaHHBIMU UCTOYHUKAMH U JIUTEPATYPOH.
. CucremaTuzanus 1 aHaJIM3 MaTepuana.

. CocraBrienue pabouero rjiaHa J0KIaja.

. [lucekMeHHOE M3NOKEHNE MaTepralia o naparpadgam.
. PenaktupoBanwue, nepepaboTka TeKCTa.

9. Opopmnenue gokIana.

10. BeicTynuieHue ¢ JOKJIaI0M.

[Ipu noaroToBke q0KIa/1a PEKOMEHYETCS IPUAECPAKUBATHCS CIEAYIONINX MPABUIL:
Bo-miepBbIx, HE0OXOAMMO YETKO COOJII0IaTh PETrJIaMEHT.

03N L KW
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J11s TOTO YTOOBI YIOKHUTHCS B OTBEACHHOE BPEMs HEOOXOIMMO:

a) THIaTeNbHO OTOOpaTh (PaKThl W MPHUMEPHI, UCKIIOYUTh M3 TEKCTa BBICTYIUICHUS BCE, HE
OTHOCSIIIEECs HAIPSIMYIO K TEME;

0) UCKIIIOYUTH BCE TIOBTOPBI;

B) BECh WJUTIOCTPATUBHBIN Marepuan (rpaduku, TuarpaMMbl, TaOIHUIbI, CXEMbI) JOJKEH OBbITh
MOJITOTOBJICH 3apaHee;

r) HeoOXOIMMO 3apaHee MPOrOBOPHUTH BCIyX TEKCT BBICTYIUICHUS, 3a(UKCHPOBAB BpeMs U
CleNaB TONpPaBKy Ha BOJIHCHHE, KOTOPOE HEM30CIKHO YBEIMYUBACT BPEMS BBICTYIUICHHS MEpe.
ayAUTOpUEH.

Bo-BTOpBIX, 10K JOHKEH XOPOIIO BOCIPUHUMATLCS Ha CITyX.

OT0 npeAnonaraeT:

a) KpaTKoCTh, T.€. UCKIIFOUEHHE U3 TEKCTA CJIOB M CJIOBOCOYETAHH, HE HECYIIHX

CMBICIIOBOM HArpy3Ku;

0) CMBICIIOBYIO TOYHOCTD, T.€. OTCYTCTBHE BO3MOXKHOCTH JIBOSIKOTO TOJIKOBAHUS TEX WJIM WHBIX
hpas3;

B) OTKa3 OT HEOMPABJAHHOTO MCIIOJIb30BAHMSI MHOCTPAHHBIX CIIOB U CIIOXKHBIX TPaMMaTHICCKUX
KOHCTPYKLUU.

JIOKJIabl OTICHUBAKOTCS 110 CJICTYFOIIUM KPUTEPHSIM:

- coOmroieHue TpeOoOBaHU K €ro 0pOpMIICHHIO;

- HEOOXOIMMOCTh M JOCTATOYHOCTH MH()OPMAIIUHU JJISI PACKPBITHS TEMBI;

- yMeHHEe 00y4aromierocsi CBO0OIHO U3JIaraThb OCHOBHBIE HJIEH, OTPAKEHHBIE B JJOKJIAIE;

- CITIOCOOHOCTD YYAIETOCs IOHATh CYTh 331aBaEMbIX €My BOIPOCOB U CHOPMYIIHPOBATH TOYHBIE
OTBETHI HAa HUX.

MeTtoauvecKkue peKOMeHIAIUH 10 MOATOTOBKE MpPe3eHTAI[Hit

MynbpTuMeauiiHas Npe3eHTalus IMpeICcTaBlseT COOOH KOMIUIEKC BCEX BO3MOXKHBIX CPEICTB
npescTaBieHuss HHPopMmauu (TekcT, rpaduka, ayauo, BUIEO, aHUMaIus), MOJYUHEHHBIN 3aJaHHOMY
CLICHAPHUIO U UMEIOIINN HaBUTALMIO.

[IpeseHTanyst UMEET CIOKET, CLEHApUil U CTPYKTYpY, KOTOpas OpraHu3oBaHa IJisg YIJOOHOTO
BOCIIPUATHS HHPOPMALIUH.

TexHONIOrHsI CO3/1aHMs NPE3EHTAMU COCTOUT U3 TPEX TAIOB:

IlepBbiii dTan. [InanupoBanue npe3eHTaluu.

[InanupoBaHue BKIIIOYAECT:

. Onpenenenue uenu.

. Onpepenenue 3a1a4 MPE3eHTAIINH.

. [Ton6op HEOOXOAMMOM MHPOPMAITUH.

. [InannpoBaHue BBICTYIIJICHUS U ONPE/IelIeHne HEOOX0AMMOIO BPEMEHH.

. @opMupoBaHUE CTPYKTYPhI IPE3ECHTALIUH.

. IIpoBepka JIOruKu nojaun MaTepuania.

. IloAroroBka 3aKJIrO4EHUS.

Bropoii 3Tan. Pazpabotka npe3eHTanuu.

PazpaboTka mpe3eHTalum BKI0YaeT:

1. Tlouck cCOOTBETCTBHSI METOAOJOTHYECKHX TPeOOBaHUM MOJATOTOBKU CIAII0OB C MPOEKTHPYEMBIMH
cllaiijlaMH NPE3EHTalUH.

2. O6ecnieueHue BEPTUKAIbHON U TOPU3OHTAILHOM JIOTUKU COJIEPKaHUSL.

3. Pa3paboTka nu3aiiHa.

4. B100p ONTUMaIbHOIO COOTHOLIEHHS TEKCTa U Tpadudeckoil HHOpMaIIUU.

Tpernii 3tan. OTnanka ¥ MpoBepKa NPE3EHTALNN.

B npesenTanuu BeIAENAIOT JBa O6J10Ka: opopMIIeHHE CIIaiiJIOB U Mpe/icTaBiIeHre HHDOPMALUY [T HUX.
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PaGora c 1MTepaTypHBIMHM HCTOYHUKAMHM

B mpomecce o0yueHHs CTYIEHTY HEOOXOAMMO CaMOCTOSITEIbHO M3y4aThb Yy4eOHO-
MeToAMYECKY0 JnTepaTypy. CamocrosTenbHO paboTaTh € y4yeOHHMKAaMH, y4eOHBIMH IOCOOMSMH,
HNutepner-pecypcamu. DTO TMO3BOJSET AaKTHBU3UPOBATh TMPOIECC OBJIaJCHUs WH(MOpMAIUeH,
CIOCOOCTBYET INIyOOKOMY YCBOECHHUIO U3y4aeMOIo MaTepuania.

[Tpu paboTe ¢ KHUToi HEOOXOIUMO NOJ00PATh JTUTEPATypPy, HAYUHTHCS MPABIIBHO €€ YUTATh,
BECTH 3aIUCH.

N3yuas marepuan no yuyeOHHKY, CIELyeT MepexoauTh K CIEAYIOIIEeMy BOIPOCY TOJBKO IMOCIE
IIPaBUJIBHOTO YSACHEHMs HPEIbIAYIIEro, ONUChIBas Ha OyMare BCe BBIKIAJKH U BBIYUCICHHS (B TOM
YHUCJIC TC, KOTOPLIC B y‘IC6HI/IKe OITYHICHLI UJIK HA JICKIUHW JaHbI JJI CAMOCTOATCIIBHOT'O BBIBOI[a).

Ocoboe BHUMaHUE CieyeT OOpaTHTh Ha OINpeNeIeHUe OCHOBHBIX MOHATHH Kypca. CTyneHT
JOJDKEH MOJIPOOHO pa3duparh MPUMEPHI, KOTOPBIE MOSICHAIOT TaKHe OINpPEeNICHUsl, U YMETh CTPOUTh
aHAJIOTMYHBIE TIPUMEPBI CAMOCTOSATEINIBHO.

BI)IBO[[BI, IMOJIYUCHHBIC B PC3YJIbTATC U3YUYCHHA, PCKOMCHAYCETCA B KOHCIICKTEC BbIJACIIATD, 4TOOBI
OHU TPH NMEPEUNTHIBAHUM 3aMUCEH JTydIlle 3alIOMUHAIIUCD.

Paznmuuaror ABa BHJA YTCHHA, INCPBUYHOC W BTOPHUYHOC. HepBI/I‘-IHOG - OTH BHHUMATCIIBbHOC,
HETOPOIUIMBOE YTEHHE, IPU KOTOPOM MOYKHO OCTaHOBUThCS Ha TpyIaHbIX Mecrax. Ilocne Hero He
JOJDKHO OCTaThCS HU OJTHOTO HEHMOHATHOTO ciioBa. CoJiepskaHue He BCETAa MOXKET OBITh IOHATHO IOCIIE
[EPBUYHOIO YTEHHUS.

3ajaya BTOPUYHOIO YTEHUS IIOJIHOE YCBOCHUE CMBICIA LEJIOro (IO CYETY 3TO YTEHUE MOMKET
OBbITb U HE BTOPBIM, a TPETHUM HJIU YETBEPTHIM).

Kak yxe orTmeuanoch, caMocTosiTelbHas paboTra ¢ ydyeOHMKaMM M KHUramu (a Takxke
CaMOCTOSITEJIbHOE TEOPETHUYECKOE HCCleoBaHle MnpodieM, OO0O3HAYEHHBIX IpernojaBaTeieM Ha
JIEKIUAX) — 3TO BaXKHEHIIIee ycioBre GOpMUPOBAHUS Y ce0sl HAYYHOTO CII0c00a MO3HAHMUS.

ITpu pabote ¢ nuTepaTypoil peKOMEHIyeTCsl BECTH 3aIlIUCH.

OcHOBHBIE BH/IbI CHCTCM&THSHpOBaHHOﬁ 3aIIMCH IMMPOYUTAHHOI'O:

AHHOTHpPOBaHHE — MPEJENBHO KPATKOE CBSI3HOE ONMCAHUE MPOCMOTPEHHON WJIHM MPOYMTAHHON
KHMIH (CTaThH), €€ COJepKaHusl, ICTOYHUKOB, XapaKTepa U Ha3HauUEHUs;

[InanupoBaHue — KpaTkas JOTMYeCKas OpraHM3alus TEKCTa, PacKpbIBAOLAs COAEP)KAHHUE U
CTPYKTYpy U3y4aeMoro MaTepuara;

Te3upoBaHue — JAKOHHYHOE BOCIPOU3BEICHHE OCHOBHBIX YTBEp)KICHUH aBTOpa 0€3
MpUBJICYEHUS (PAKTUUECKOTO MaTepHaa;

[lutupoBaHue — JIOCIOBHOE BBINMCHIBAHME W3 TEKCTa BBIIEPXKEK, HM3BJICUCHM, Haumboiee
CYILLIECTBEHHO OTPAXKAIOIIUX TY WINX UHYIO MBICIb aBTOPA;

KoHcnekTupoBaHue — KpaTKO€E U MOCIIE0BATEIBHOE U3JI0KEHUE COAEPKAHUS IIPOYUTAHHOTO.

KoOHCIIEKT — CIIOKHBIA CIIOCOO H3I0KEHUS COACPIKAHUSA KHUTH WA CTaTbU B JIOTHYECKOH
nocjuenoBaTelbHOCTH. KOHCHEKT akkymyiupyeT B ce0e Mpeablaylire BUAbI 3allUCH, I03BOJISET
BCCCTOPOHHE OXBAaTUTL COACPIKAHUC KHHUI'H, CTATHH. HOSTOMY YMCHHUEC COCTABJIATH ILIaH, TC3HCHI,
JIENIaTh BBIMKMCKYU U IPYTHE 3alMCH ONPEENIAET U TEXHOJIOTUIO COCTABIICHUS KOHCIIEKTA.

IIpomMe:xxyTouHasi aTTecTalUsA
Kaxnapiii cemecTp 3akaHuMBaeTcsl caayeil 3aueToB (9k3ameHoB). [loAroroBka k cradye 3a4eToB
(9K3aMEHOB) SIBIISIETCS TaK)XKE€ CAMOCTOATEIbHOM paboToii cTyAeHTOB. CTyAEHTY HEOOXOIUMO K 3aUeTy
(’K3aMeHy) TOBTOPWUTH BECh WPOWJIEHHBI MaTepuaa MO AUCIUIUIMHE B paMKax JIKIUHA |
PEKOMEHTyeMOi1 IuTepaTyphl.
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