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1. OBIIIASI XAPAKTEPUCTHUKA ITPOT'PAMMBI YYEBHOM JUCHHUIIINHBI

YIIPABJIEHUE IIEPCOHAJIOM

1.1. Ob6saacTh NpUMeHEeHHUs TPOrPAMMBI

PabGouas  mporpamMma  y4eOHOHl ~ AMCUMIUTUHBI  SIBJIsSIETCS  OOSA3aT€NBbHOM  4YacThIO
00menpodeCCHOHATBHOTO IUKIa OCHOBHOH 00pa3oBaTENIbHON MPOTrpaMMBI B COOTBETCTBUU C
®OI'OC mno crnenuansHocTd 31.02.04 MenunuHCKas ONTHKA, KBaTU(UKAIUS — MEAUITUHCKHUMA
ONTUK-ONTOMETPHUCT.

1.2. MecT0 y4e0HOIl JUCUMILVIMHBI B CTPYKTYpe NPOrpaMMbl MOJATOTOBKHU CHEIHAJIUCTOB
Cpe/lHero 3BeHAa: JAUCLUMIUIMHA YTpaBlieHHE NEPCOHAIIOM BXOIUT B 0o01IenpodeccnoHanbHbIM
kot (OI1.08).

1.3. Pe3yabTaThbl 0CBOEHUSI MIPOrPAMMBbI Y4eOHOM IMCHUNJINHBI:
B pesynbrare ocBOCHHS Y4e€OHOW NUCHMIUIMHBI YTPABJICHHE IEPCOHAIOM JOJIKHBI OBITh
c(hopMUPOBaHbI OOIINE KOMITETEHITUH:

Koxa u Ha3BaHue Ymenust 3Hanus
KOMIeTEHI[HH
OK 03 OTIpECIIATh aKTyalIbHOCTb
IInanupoBaTh 51 p Y o
HOPMAaTHUBHO-TIPAaBOBOM .
peain30BbIBaTh COOCTBEHHOE coJiep>KaHue aKTyaabHOM
JIOKYMEHTAIluU B .
pohecCuOoHATIbHOE U . HOPMAaTHUBHO-TIPABOBOU
npodeccnoHaTBEHOM
JUYHOCTHOE pa3BuTHE, JIOKYMEHTAIlMU; COBpEMEHHAas
NeSITeIbHOCTH; IPUMEHSITh
PEIPUHAIMATEIHCKY IO Hay4YHas ¥ MpoQecCuoHaTbHas
COBPEMEHHYIO HAYYHYIO
JESITEIbHOCTD B TEPMHHOJIOTHS; BO3SMOXKHBIE
. npodeccuoHanbHy 0
npodeccuoHalibHON  cepe, TPaCKTOPUHU
TEPMUHOJIOTHIO; ONIPEACIIATh U
UCTIONB30BAaTh 3HAaHUA IO po(hecCHOHATEHOTO PA3BUTHS
o BBICTPanBaTh TPACKTOPHUH
(MHAHCOBOW TPAaMOTHOCTU B 1 caMmo00pazoBaHus
poeCCUOHANTBHOTO PAa3BUTHUSA U
pa3IMYHBIX KU3HEHHBIX
camoo0pazoBaHus
CUTYaIHSIX
OK 04 OpraHu30BBIBAaTH paboTy
MICUXOJIOTHYECKHE OCHOBBI
D¢ dexkTuBHO KOJIJIEKTUBA U KOMaH/IbI;
. . JeSTeTbHOCTH KOJUIEKTHBA,
B3aMMOJICIICTBOBATH U | B3aMMOJICIICTBOBATH C
MICUXOJIOTHYECKHE
pabotath B KOJUJIEKTHBE | | KOJUIETaMHU, PYKOBOJICTBOM,
0COOCHHOCTH JINYHOCTH,
KOMaHjIe KIIMEHTaMH B XOJIe .
. OCHOBBI ITPOEKTHOM
npodecCuoHaTbHON
NEeATeTbHOCTH
JeSITeIbHOCTH
OK 05
OCymecTBISATh YCTHYIO U
IPaMOTHO U3JIaraTh CBOM MBICIH
MTUCHEMEHHYTO 0COOEHHOCTH COIIMAIBHOTO U
1 0OPMIISTH TOKYMEHTBI 110
KOMMYHHKAITUIO Ha . KyJIbTYPHOTO KOH-TEKCTA,
npodeccnoHanbHOM TeMaTHKe
TrOCYJIapCTBEHHOM SI3BIKE npaBuiia 0pOpMIICHUS
S Ha TOCYJapCTBEHHOM SI3bIKE,
Poccuiickoit ®enepauuu ¢ JIOKYMEHTOB H TIOCTPOCHHS
.. | IPOSIBIISATH TOJNEPAHTHOCTH B .
y4EeTOM ocobeHHocTeN YCTHBIX COOOIIEHUHN
paboueM KOJUICKTHBE
COLIMATILHOTO M KYJBTYpPHOTO
KOHTEKCTa




2. CTPYKTYPA U COJAEP)KAHUE ITPOI' PAMMBI YYEBHOM JTACIUILIMHBI

2.1. O0beM nporpaMmpl Y4eOHOH TMCHUIIMHBI M BUAbI PA00ThI

Bunx yuebHol paboThl O06bem B O0nem B
aKaJIEeMUYECKUX Yacax | aKaJIeMHUYECKHX
ouHasi opma qacax
o0yueHHs 3aouHas Gpopma
o0yJeHus
O0beM yueOHON TUCIUILTUHBI 67 67
B TOM 4YHCIe peaiusyemMbli B  ¢opme 43 12
IPAKTUYECKON MOArOTOBKU
B TOM YHClIe U3 00beMa Y4eOHON NUCIUTUINHBL:
Teopernueckoe oOyueHHE 24 4
[IpakTiueckue 3aHsTus (eciu 43 12
PELyCMOTPEHO)
CamocrositensHas pabota (eciu o1
pelyCMOTPEeHa
[TpomexxyTounas arrectanus / popma KOHTPOIS Hpyrue popmbl Hpyrue popmer
KOHTPOJIS KOHTPOJIS
(5,6 cemectp) (8 cemectp)




2.2. TeMaTH4eCKHii IUIAH U cojiep:KaHHe MPOrpaMMbl Y4eOHOH AUCHUILUINHBI YIPaB/IeHHe NePCOHATIOM

®opmMbI OpraHu3anuu C GHOi O0bem O0bem K
HaumenoBanue yueOHoi oxep:kanue GopM OpraHusanun yuedHoi 4acoB 4acoB /LBl YpoBeHb
pa3esioB U TeM AesiTeJIbHOCTH g%ﬂTeﬂbHOCT" (ounas (3aouHnast PCATHIYEMDIX | 0 oennst
YUYAOLIHUXCSH KOMIIeTeHI Ui
00y4YaoIUXCs t¢opma) t¢opma)
PA3JIEJI 1. YIIPABJIEHUE TEPCOHAJIOM B YIIPABJIEHYECKOM JESITEJIbHOCTHA OPTAHU3AIIMA
TeopeTnueckoe Beenenue. MecTo ynpaBieHusi IEPCOHATIOM B
o0yuyeHue yYIpaBiIeHYECKOM JaesTeIbHOCTH. CrcTeMa, MPUHIIUIIBI
Tema 1.1. M MCTO/IbI YIIPABJICHUS IICPCOHAIOM. 4 1
Ynpasienue OueHuBaTh U COCTABIATh JOKYMEHTBI IIPU IIpUEME U OK 03
NIePCOHAJIOM KAK YBOJIbHEHUU C pabOThI OK 04
COCTABJIAIOIIAS [lpakTnyeckoe 3aHATHE | (B TOM 4uciae B (opMe NPAKTHYECKOI
YNpaBJIeH4eCKOi MOJATOTOBKH): 6 2 OK 05 2
AEATETLHOCTH Ompoc 1o Teme.
CamocrosiTenbHas [logroToBka K JEKUMOHHBIM M  MPAKTUYECKUM 8 3
pabota 3anatusM. [louck nadopmanuu B cetu MHTEpHET
Teopernueckoe @OyHKIMOHAIBHOE Pa3BUTHE TPyJa U
oOyueHue OpraHU3aIllMOHHAS CTPYKTYpa CIY>KObI YIIPaBICHUS
nepconanoM. KayipoBoe obecrieueHre CUCTEMbI
ynpasiieHus nepconanom. Kaaposoe
JIeTIONpPOU3BOACTBO. MH(OpMALIMOHHOE U TEXHUYECKOE
Tema 1.2. o0ecrieueHre CUCTEMbI YIIPaBICHUS IEPCOHATIOM. 2 2 1
Opranm3anuoHHas [TpaBoBOE OOEcTIeueHNE CHCTEMBI YIIPaBICHUS OK 03
CTPYKTYpa CIyKObI TICPCOHATIOM. OK 04
yIpaBJIeHHs] O0mue mnpuHOUOBI W CUCTEMY  YIIPaBJICHUS OK 05
NEePCOHAJIOM NIEPCOHAJIOM
IIpakTnyeckoe 3aHaTHe (B TOM uymciae B (GopMe NPAKTHYECKOU
NMOATOTOBKH): 6 2 2
Ormpoc no Teme.
CamocrosiTenbHas [logroToBka K JEKIHUOHHBIM U  MNPAKTUYECKUM 8 3
pabota 3aHATUSM
Teopetnueckoe CyIIHOCTh M METO/Ibl aHAJIM3a KaJIpOBOTO NMOTEHLIMANA.
o0yueHue [Touck, or60p 1 Haem nepconana. IIpodeccronanbhas
OpHUEHTAIMS U OPraHU3allMOHHO-COLIMATIbHAS OK 03
Tema 1.3. aJlanTanys nepcoHana 4 1
IHoadop nepconana. KampoBoe, wuHpOpManMOHHOE, TEXHUYECKOE U OK 04
npaBoBoe  OOECIeYeHHe CUCTEMBbl  YIpPaBJICHHUS OK 05
NIEPCOHAJIOM
[IpakTueckoe 3aHsitue | (B ToM umciie B GopMe NpaKTHUECKO 6 2 2
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MOJAr0TOBKM)

Pa3zpaboTka 00bsBICHUS O HATMYNN BAKaHTHOM
JIOJKHOCTH.

ITpoBecTr MHCIICHUPOBKY COOECETOBAHUS TIPH
npodeccnoHaIbHOM HaiiMe Ha padoty. Ompoc.

CamocTosiTenbHas [TonroroBka K JIEKIMOHHBIM M  IPaKTHYECKUM
Pabora 3ansTusm [louck napopmanmu B cetu MaTEpHET
Tema 1.4. TeopeTnueckoe [ToHsITHE M OCHOBHBIE KATETOPUH MOTHBALIMH.
MoTuBauus 00yueHue AHanu3 KaJpoBOTo MOTEHIIMaIa OpraHu3aliu. OK 03
OBE/1EHMUS B . | [lpaktnueckoe 3ausiTHe | (B TOM 4mMciae B (opMe  NPAKTHYECKOI OK 04
TIPONECEE TPYL0BOH noAroToBkm): Onpoc no reme OK 05
AeATEeJbHOCTH
CamocrosiTenbHas [logroToBka K JEKUMOHHBIM M  MPAKTUYECKUM
pabota 3aHATUSAM
PA3JIEJI 2. YITPABJIEHUE JEJIOBOU KAPBEPOU
Teopernueckoe [InanvpoBaHue W yIpaBlI€HUE JI€JIOBOM Kapbepoil.
o0yueHue CogepiieHcTBOBaHME opraHu3auuu tpyaa. [lonstue o
JICJIOBOM 3THUKETE.
[IpakTnueckoe 3ansaTue | (B ToM 4nciie B GopMe NpPaKTHYECKOI
Tema 2.1. MOJATOTOBKH): OK 03
JlenoBasi Kapbepa 1.Pa3paboTka pe3rome npu moucke padboThl OK 04
2.Pa3paboTtars KpUTEpUU OLIEHKH ISl aTTECTAIlUH OK 05
MEAMIMHCKOTO ONTHKa-onToMeTpucra. Omnpoc.
CamocTosiTenbHast [TonroroBka K JIEKIMOHHBIM M  IPaKTHYECKUM
pabota 3aHSATHIM
TeopeTnueckoe [IpoGnema  Bnactu, BIMSHME W JIHJAEPCTBO.
o0OyueHue @®opmanbHble M HeQOpMadbHbIE  TPYIIBl B
opranu3aiui. CyIIHOCTh M TUIBI KOH(IJIUKTOB B
Tema 2.2. kosiekThBe. CriocoObl yIpaBieHHs] KOHQIMKTaMU M OK 03
Mertoanbl ynpasJieHus 0oprba co crpeccom
NepCcoOHAIOM [IpakTnueckoe 3ansiTne | (B TOM 4Yuciae B ¢GopMe NPAKTHYECKOH OK 04
MOATOTOBKH) OK 05
Omnpoc no Teme.
CamocTosiTenbHas ITonroroBka K JIEKIMOHHBIM M  IPaKTHYECKUM
pabota 3ansaTUsAM [lonck nnpopmanuu B cetu MIHTEpHET
Teopernueckoe OneHka pe3yabTaToB JESTENLHOCTH NIEpcoHalIa
o0yJeHue
[IpakTnueckoe 3ansiTue | (B TOM 4Yuciae B ¢GopMe NPAKTHYECKOH OK 03
Tema 2.3. NMOATOTOBKHM) OK 04
Onenka Ormpoc 1o Teme. OK 05
CamocTosiTenbHas [TonroroBka K JIEKIMOHHBIM M  IPaKTHYECKUM
3¢ PpexTUBHOCTH
pabora 3aHATUAM
yHpaBJeHust




MEePCOHATIOM | |

Hpyrue Hpyrue
hopmBI (hopMBI
[IpomesxyTounas arrecrauus / popmMa KOHTPOIS KoHTpons | KoHTpOS
(5,6 (8 cemectp)
ceMecTp)
Hroro 67 67

Jlnist XapaKTepUCTUKH YPOBHSI OCBOCHHS yUeOHOT0 MaTepralia UCIOJIb3YIOTCS CIeIyIoImue 0003HaYeHU:

1. — o3HaKOMUTENBHHBIH (y3HABaHUE paHEE NU3YYEHHBIX OOBEKTOB, CBOWCTB);
2. — PenpoAyKTUBHBIN (BBIIOJIHEHUE IEATEIILHOCTH 110 00pa31ly, HHCTPYKLUHU WJIH 1101 PyKOBOJCTBOM)

3. - HpOI[yKTHBHLIﬁ (HHaHI/IpOBaHI/Ie U CaMOCTOATCIIbHOC BBIIIOJIHCHUC ACATCIIbBHOCTH, PCIICHUC HpO6HeMHbIX 38.,[[3‘1)




3. YCJOBUS PEAJIN3AIIMU ITIPOTPAMMBI YYEBHOM JTACIHUILIAHBI

3.1. TpeOoBaHusi K MaTepPHAJIbHO-TEXHHYECKOMY oO0ecne4yeHHI0 00pa3oBaTeJbHOM
NMPOrpamMmbl

Jusa  peanmuszauuu  00pa3oBaTeNbHOM  AMCHMIUIMHBL  YIIpaBJI€HHE MEPCOHAIOM
OpraHm3aiys JOJDKHA pacroiaraTh HHPPaCTPYKTypol, oOecrednBaronieid MpoBEICHUE BCEX
BUJIOB NPAKTHUECKUX 3aHITUHA, MPEAYCMOTPEHHBIX Y4eOHBIM IIJJaHOM, 0Opa30BaTEIbHOMN
IpOrpaMMoil. A Takxe:

- KaOMHEeT COLUaTbHO-9)KOHOMUYECKUX TUCIUIUINH

- OCHAIlleHUE KaOuHeTa

Ne ‘ HaumenoBanue o0opy1oBaHus TexHU4eCcKOe OIUCAaHNe

I. CHGHI/IaJII/IBI/IpOBaHHaH Me0enb U CHCTEMBI XPaHCHUA

OcHOBHOE 000pYIOBaHUE:

CTOJ1 YYEHUYECKU I PEryJIMPYEMBbIi 1O BBICOTE

Cryn yueHn4yeckui pEryaupyeMslil 110 BBICOTE

JlononHutenbHOE 000pyA0BaHUE:!

MarautHo-MapKkepHas gocka / puumyapT | MOAETbh MOAXOAMT Ui MUChbMa (PUCOBAHMSA)
MapKepaMd U IS pa3MelieHus OyMajKHBIX
MaTepHaJIOB C MMOMOIIIbIO MarHUTOB

II. TexHuueckue cpencTaa

OcHoBHOE 000py/I0OBaHUE:

CereBoii GmIIBTp C IIPEJOXPAHUTEIEM

I/IHTepaKTHBHBIﬁ HpOFpaMMHO- JAHuaroHaljib HHTepaKTHBHOI;'I JOCKH JOJIDKHA
anmapaTHBI KOMIUIEKC MOOWIIBHBIN WIIM | COCTAaBIsTh He MeHee 657 mroiimoB (165,1 cm); 11
CTAIMOHAPHBIA, IIPOrpaMMHOE | MOHMTOpa TEPCOHAIBHOIO KOMIIBIOTEPA U
o0ecrieyeHue HoyT6y1<a — He wMeHee 15,67 (39,6 CM),

nnanmera — 10,5 (26,6 cm)?

JlononHuTenbHOE 000pyA0BaHUE:!

Kononku JUIs  BOCHPOM3BENEHUS  3ByKa  JIHO0OI
MoaubUKaIII
Web-kamepa 10601 Mo duUKauu
I11. JleMoHCTpanmoHHbIe Y4eOHO-HAIJISIHbIE TOCO0Ous
OcHoBHbIE:!
| Harmsiiaste mocoGust | mer
JlononHUTENbHBIE:
| HACTEHHBIH cTeH | oTpaxkarommii Cieru(HKY JMCIHALTAHEI

- OCHAIlleHHE MOMEUICHUH, 3aJeHCTBOBAHHBIX MPU OPTraHU3ALMM CaMOCTOATENIbHON U
BOCIHUTATEIbHON PabOTHI:

MOMEIIIEHUs JIJIsl OpTaHU3aIMi CaMOCTOSITENIbHOM U BOCIUTATENBHOM pabOThI JOKHBI
OBITh OCHAIIICHBI KOMITBIOTEPHOM TEXHUKOM C BO3MOYKHOCTBIO MOJIKITIOYEHUS K MHPOPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» M obecredeHneM J0CTyna B AJIEKTPOHHYIO
nH(pOpMaIMOHHO-00Pa30BaTENBHYIO Cpely 00pa30BaTEeIbHON OpraHU3aIIHH.

3.2. TpedoBanus K yueOHO-MeTOANYECKOMY 00ecneyeHHI0
Y4eOHO-MeTOINYEeCKUI MaTepual MO JUCHMIUIMHE YTPaBiICHHWE IEPCOHAIOM BKIIOYAET:
JICKIMH; TPAKTUICCKHUE 3aHSATHS, IEPEYCHb BOTIPOCOB K TEKYIIEMY KOHTPOJIIO.

! Mocranosnenne T'naBHoro canurapHoro Bpaua Poccuiickoii ®eneparuu ot 28 centsops 2020 roga N 28 «O06
yTBepxkaeHnn caHuTapHelx npaBwin  CII  2.4.3648-20 "CaHnTapHO-3NMHMAEMHOJIIOTHYECKHE TpeOOBaHUS K
OpTaHH3alsIM BOCIIUTaHUS U 00YYEHHMs], OTJIbIXA M O3/J0POBJICHUS I€TeH 1 MOJIOASKN"
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3.3. UnuTepHeT-pecypchbl
https://minzdrav.gov.ru/ Mun3zapas PO
https://student.action.group/ Axtuon CtyaeHt
https://minfin.gov.ru/ru/ MunucrepctBo punancon PO
3.4. [IporpammHoe obecnieueHue, HU(PPOBbIE HHCTPYMEHTHI
Komnemx obecriedeH HEOOXOAWMBIM  KOMIUIEKTOM  JIMIIEH3MOHHOTO M CBOOOJHO
pacmpocTpaHsIeMOro MporpaMMHOTO 00eCIeueHHs, B TOM YHCIIe OTE€YECTBEHHOTO IPOU3BOICTBA.
Hcnone3yrorest mporpaMMsl, BXoJdmue B EQUHBIN peecTp pOCCUHCKUX NPOTpaMM Ul
AIEKTPOHHBIX BBIYUCIUTEIBHBIX MAIINH U 0a3 JAHHBIX, 4 TAKXKE PEECTP COLUATBHBIX COI[CETEH:
«SAunpexe.Jluck (st Windows)», Sunekc.IToura, Telegram, Power Point, BKonrtakte (vk.com),
Bebunap.py

3.5. OcHoBHAsI MeYaTHAs UJIM YJIEKTPOHHAS JIUTEPaTypa

1. Enxun C.E. Ynpanenue nepcoHaiaoM opranuzanuu. Teopust yrpaBiieHUs YEIOBEYECKUM
pa3ButueM: yuebnoe nocodue s CIIO / Enkun C.E.. — Capatos: [Ipodo6pazoBanue,
2021. — 242 c. — ISBN 978-5-4488-0951-4. - Tekcr: snexrponnsiii // IPR SMART:
[caiiT]. —URL.: https://www.iprbookshop.ru/100164.html

2. bemukoBa W.II. YnpaBnenue mepcoHanaoMm: ydeOHoe mocobue / bemmkosa WM.IL.. —
CraBpomnons: AI'PYC, 2021. — 63 ¢. — Tekct: anektponnsiii / IPR SMART: [caiiT]. —
URL: https://www.iprbookshop.ru/121753.html

3.6. lonoiHuTeIbHAS MIeYATHAS WJIM 3JIeKTPOHHAS JIUTepaTypa
1. VYmpasnenue kauectBoM: yuebnoe mocoobue nns CIIO / H.A. Ca3onnukosa [u ap.].. —
Capatos: I[IpodobpazoBanue, 2021. — 178 c.— ISBN 978-5-4488-1213-2. — Tekcr:
anektponHsbid // IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/106867.htmi
2. Boponmosa H.B. Ympasnenue xauectBoM: yueOHoe mocobue mimsi CIIO / Boponmosa
H.B.. — Caparos: IIpodoGpa3zoBanue, 2021. — 154 c. — ISBN 978-5-4488-1258-3. —
Tekcr: 3JIEKTPOHHBIN /! IPR SMART: [caiit]. URL:
https://www.iprbookshop.ru/106866.html
3.7. CnroBapu, cNpaBOYHHUKH, IHUMKJIONEIUH, MEPHOAUYECKHE MATePHAJIbI (KYPHAJIBI U
razerbl)

1. Macnoa B.M. VmpasneHue nepcoHaaoM: TOJKOBBIM cioBaps/ MacinoBa B.M.. —

Mocksa: [lamkoB u K, 2014. — 118 ¢c. — ISBN  978-5-394-00729-3. — Tekcr:
anektponHbidt / IPR SMART: [caiit]. —  URL: https://www.iprbookshop.ru/146
28.html

2. CnoBapb ¢uHaHCOBO- SKOHOMHMYeckux TepmuHOB / A. B. IllapkoBa, A. A.

Kunsakos, E. B. Mapkuna [u ap.]; mox penakmueir M. A. DckuHnapoBa. — 3-¢ U3, —
Mocksa: JlamkoB u K, 2020. — 1168 c. — ISBN 978-5-394-02995-0. — Texkcr:
AJIEKTPOHHBIN // DneKTpoHHO- bnbnuoTeunas cuctema [IPR BOOKS: [caitir]. — URL:
https://www.iprbookshop.ru/111 027.html

3. XKypnan [IpoGnems! ynpasnenus https://www.iprboo kshop.ru/8533.html

4. XKypuan [IpaBo 1 sxoHOMUKa hitps://www.iprboo kshop.ru/13324.html
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUS ITPOI'PAMMbI
YYEBHOU JUCIHUATLIAHBI

KoHTponp ¥ OIlleHKa pe3ylbTaTOB OCBOCHUS YYEOHON IUCIMIUIMHBI OCYIIECTBISICTCS
IIPEN0/1aBaTeNIEM B IIPOLECCE IPOBEICHUSI MPAKTUYECKUX 3aHATUN

Conep:xxanue 00yueHust

XapakTepucTuka
OCHOBHBIX BH/IOB
y4eOHOoM
AeATeJIbHOCTH
CTY/IeHTOB
(Ha ypoBHe
Y4eOHbIX
JeiicTBUiIl)

JCATCIIBHOCTH

Tema 1.1. YnpaBieHnue nepcoHaqoM Kak COCTaBIISIOIIAs YIIPABIEHUECKOM

Tewma 1.2. OpraHn3anvoHHast CTPYKTYpa CITy>KOBbI YIIPABIICHHSI TEPCOHATIOM

OIpoc

Tewma 1.3. Ilon6op nepconarna.

Tema 1.4.MoTuBaiys moBeIeHus B IpoIiecce TPYIOBOM 1eSTENbHOCTH

Tewma 2.1. JlenoBast kapbepa

Tema 2.2. Metobl ynpaBieHUs IEPCOHATIOM

Tema 2.3.0nenka 3¢ (heKTUBHOCTH YIIPaBICHUS IEPCOHATIOM

Pe3ynbrarel TOATOTOBKM OOYYarOMIMXCS TPU OCBOCHHHM paboueld mporpamMmbl  y4eOHOU
JIMCLUILIIMHBI ONIPEAEIISIOTCS] OLICHKAMH:

Ouenka Conep:xanue IIposiBjieHus

Heynosnersoputensho | CtyaeHT  He  obmanaer | OGHapy>KuBaroTCsl MpoOenbl B 3HAHUAX
HE00X0 1Mo CHUCTEMOM | OCHOBHOTO IPOTrPaMMHOIO  Marepuana,
3HAHUW U YMEHUNI JIOMyCKAIOTCA MPUHIMIUAIBHBIE OLIMOKU

B BBITIOJTHEHUH IIPEyCMOTPEHHBIX
[IPOrPaMMOM 3aTaHUI

Y 10BIIETBOPUTENBHO YpoBeHb oueHku | OOHapy)XKMBalOTCA  3HAHUS  OCHOBHOI'O
pe3yJIbTaToB oOyuyeHMs | MPOrpaMMHOIO  Marepuaiga B oObeMme,
MOKa3bIBAET, YTO CTYACHTHI | HEOOXOAUMOM ISl AajbHeWed y4eObl U
obmagaroT  HeoOXoIuMOH | mpezacTosiell padoThl MO CEeUUAIbHOCTH;
CUCTEMOM 3HAHUU U | CTYJEHT CIpaBJIIETCd C BBIIOJHEHUEM
BIIAJICIOT HEKOTOPBIMU | 3a/laHul, IPEyCMOTPEHHBIX NPOrpaMMOH,
YMEHMSIMHM 10 JUCLMIUIMHE. | 3HAKOM C  OCHOBHOM  JIMTEpPaTypoil,
CryneHTsl CIOCOOHBI | PEKOMEHJIOBaHHOM  mporpammoit.  Kak
MIOHUMATh U | IPaBWJIO, OLIEHKA «YJOBIJIETBOPUTEIBHO»
HUHTEPIPETUPOBATH BBICTABIIIETCS CTYACHTaM, JIOMYCTUBLINM
OCBOCHHYI0 HMH(OpMAIIMIO, | TOTPEIIHOCTH B OTBETE U MPH BBITOJHEHUN
4YTO  SIBJISIETCA  OCHOBOM | 3ajaHMii, HO o0Jaaromum
YCIIEMIHOTO (OPMHUPOBAHUA | HEOOXOAUMBIMU ~ 3HAHUSAMHM IS HUX
YMEHMM M HaBBIKOB Ul | YCTPaHEHUS noJ PYKOBOJCTBOM
peleHus npenoaaBaresns
IIPaKTUKOOPUEHTHUPOBAHHBIX
3a/1a4

Xopo1o YpoBeHb oco3HaHHOro | OGHapy>KuBaeTcs IIOJTHOE 3HaHUE
BJIA/ICHUS y4eOHBIM | IPOTPAaMMHOIO  MaTepuana;  CTY/EHT,
MaTepuajioM U y4eOHBIMHU | YCIIEIIHO BBINIOJIHAIOLIUI
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YMEHUSMH, HaBBIKAMH U
cnmoco0aMy  OESITENbHOCTH
[0 JMCIHIUIMHE; CIIOCOOHBI
aHAJIM3UPOBATh, TMPOBOIUTH
CpaBHEHHE U OOOCHOBaHHUE
BBIOOpAa METOJIOB PEIICHUS
3aaHUuN B
MPaKTUKOOPUEHTUPOBAHHBIX
CUTYaITUAX

MPEIyCMOTPEHHBIC B MPOTpPaMMe 3aJaHus,
YCBOMBIINN OCHOBHYIO JUTEPATYpYy,
PCKOMEHJIOBaHHYI0 B Tmporpamme. Kak
MIPABHJIO, OLICHKA «XOPOII0Y» BBICTABIISICTCS
CTYyJICHTaM, IIOKAa3aBIIUM
CUCTEMAaTHYCCKUN XapaKTep 3HAHUU I10
IUCIAIUIMHE W CIIOCOOHBIM K  HX
CaMOCTOSITCIILHOMY BBIIIOJTHEHUIO 5
OOHOBIICHHIO B XO/I¢ JaJIbHEHIIICH Yu4eOHOM

paboThI u npodeccruoHanTbHON
JISSITEIIbHOCTH
OTim4HO YpoBeHb ocBoeHHs | OOHapYKUBAETCS BCECTOPOHHEE,
pe3yabTaToB OoOy4YeHHsI | CHCTEMaTHYECKOe H TIIyOOKOe 3HAHHE
CTYZICHTOB TIO JUCIMILIMHE | TPOTPAMMHOTO Marepuara, yYMEHHUE
SBIISICTCSI ~ OCHOBOW  JUIsl | CBOOOHO BBINOJIHSATh 3aJlaHus,

dbopmupoBanus 00MUX U
npodeccnoHanbHbIX
KOMIIETCHITUH,
COOTBETCTBYIOIIUX
tpeboBanusim ®I'OC CIIO.
CryneHTsl CHOCOOHBI
WCIIOJIb30BaTh CBEJCHUS U3
Pa3TMYHbBIX UCTOYHUKOB IS
YCIENIHOTO UCCIIEOBAHUS U
MOKCKa pelieHus B
HECTaHJapTHBIX
MIPAKTUKOOPUEHTHUPOBAHHBIX
CUTYaIUsIX

MPelyCMOTPEHHbIE MPOrPaMMOM; CTYJEHT,
YCBOMBIIUNA OCHOBHYIO U 3HAKOMBIH C
JOTIOTHUTEILHOM JTUTEpPaTypoi,
peKoMeHJI0BaHHOW  mporpammoi.  Kak

IIpaBuUJIo, OLICHKa «OTIHNYHO»
BBICTABJIAICTCA  CTYACHTaM, YCBOHWBIIUM
B3aHMOCBA3b OCHOBHBIX MMOHSTUHN

TUCIUIUIMHBI B WX  3HAYeHUU  JIs
npuobperaeMoil mpodeccuu, MPOSIBUBLIIUM
TBOpUYECKHE CHOCOOHOCTHM B TOHHMMAHUU,
U3TI0KEHU U u UCIIOJIb30BaHUU
MIPOrpaMMHOT0 MaTepHaa
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YacTHoe npodeccuonaibHoe 00pasoBaTeibHOE YUpekKIeHHe .
«CEBEPO-KABKA3CKHUHU KOJUIEJAXK THHOBALIMOHHBIX TEXHOJIOI'NHU»

PaccmoTpen u yTBepxKIeH - YTBEPXIAIO
MEHT noan1caH kBanumuuMpoBaHHOK
Ha [legarornyeckom cosere Aoky eHTane?(T S (:M CL:KF)) Hupekrop UIIOY «CKKUT»
ot 27.03.2025 TIpoToxos Ne 03 A.B. Xykona
Coprmgmxar: (260037F003381628D43CFCCE1255AD477 «27)) MapTa 2023

Astcraarenes: € 14.03.24 N0 14.0625
Opramszazmy: TICY «CKXHT»
Bzazexex: Kyxoza Azz: Bzazmorpos=z

®OH/]I OLIEHOYHBIX CPEJCTB
JUCLMIIINHBI
YIPABJIEHUE IEPCOHAJIOM

31.02.04 MEJUIIUHCKASA OIITUKA

MEJUIIAHCKAN ONTHUK-ONITOMETPUCT

[sTuropck-2025
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TPEBOBAHMA K PE3YJIBTATAM OCBOEHUSA JUCIUIIJIMHBI

Ilocne ocBoeHus JUCIHHITIINHBI YHpaBHeHI/IC IIEPCOHAIIOM CTYACHT OOJIKCH O6J'Ia,I[aTb

CICAYIOIUMH KOMIICTCHIIUSAMM.

Kon u HazBanue Ymenus 3Hanusa
KOMIIeTeHIIUH
OK 03 OMPEIEIATh aKTYaIbHOCTb
IInanupoBaTh u P Y o
HOPMAaTUBHO-TIPABOBOM .
pean30BBIBATH COOCTBEHHOE coJiepKaHue aKTyalbHOMI
JIOKyMEHTAIUU B N
npoeccuoHaIbHOe U . HOpPMaTHUBHO-TIPAaBOBOU
npodeccroHanbHOM
JTUYHOCTHOE pa3BUTHE, JIOKYMEHTAIMW; COBPEMEHHAs
NEeSATEIbHOCTH; TPUMEHSTh
peIPUHUMATEIBCKY IO HayyHas ¥ npodeccruoHaibHas
COBPEMEHHYI0 HAyYHYIO
JIeSATeTbHOCTh B TEPMUHOJIOTHST; BO3MOKHBIE
. npodeccnoHaTbHY IO
npodeccuonansHOi  cdepe, TPaeKTOPUU
TEPMHHOJIOTHIO; OTIPEACISATh U
UCIIOJIB30BaTh  3HAHUA  TO po(heCCHOHATTLHOTO Pa3BUTHS
o BBICTpPanBaTh TPACKTOPUHU
(¢buHAHCOBON TPaMOTHOCTH B U camooOpa3oBaHUs
npoeccHnoHaNIbHOTO Pa3BUTHS U
Ppa3IUYHBIX KU3HEHHBIX
caMmo00pa3oBaHUs
CUTYalLUIX
OK 04 OpraHHU30BBIBATH PAOOTY
MICUXOJIOTHYECKUE OCHOBBI
DddexTuBHO KOJUJIEKTUBA U KOMaH/IbI;
. . NeSITeIbHOCTH KOJUIEKTHBA,
B3aMMOJICIICTBOBATH U | B3aMMOJCICTBOBATH C

pabotratb B KOJUJICKTUBE |
KOMaH/1e

KOJIJICTaMH, PYKOBOJICTBOM,
KJIMEHTaMH B XOJ1€
npodeccnoHaTbHOM
JeATSIbHOCTH

IICUXOJIOTHYECKHUE
0COOEHHOCTH JIMYHOCTH;
OCHOBBI ITIPOEKTHOM
JESATEIIBHOCTH

OK 05

OcymiecTBiIATh  YCTHYIO H
MUCHMEHHYIO
KOMMYHUKAIIIO Ha
rocy/1apCTBEHHOM S3BIKE
Poccuiickoii denepauuu ¢
Y4ETOM ocoOeHHOCTeN

CONHUAIIBHOT'O U KYJIBTYPHOI'O
KOHTCKCTa

T'paMOTHO H3JiaraTb CBOU MBICJIN
1 0OPMIISTH TOKYMEHTHI 110
npo¢eCCuOHAIBHON TEeMaTHUKE
Ha TOCYJITapCTBEHHOM S3bIKE,
MPOABJIATH TOJICPAHTHOCTE B
paboyeM KOJUIEKTHBE

0COOEHHOCTH COLIMAJIBHOTO U
KyJIbTYPHOTO KOH-TEKCTA,
npaBuiia 0POPMIICHHUS
JIOKYMEHTOB U TOCTPOCHHS
YCTHBIX COOOIIECHUMN
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KOMIIVIEKT ONEHOYHBIX CPEACTB TEKYIIEI'O KOHTPOJIA

YHPABJIEHUE IEPCOHAJIOM

31.02.04 MEJIULIAHCKAS OIITUKA

MEJUIIAHCKUA ONTUK-ONITOMETPUCT
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1.LIHACITOPT OIIEHOYHBIX CPEACTB
MaTtpuua y4eOHbIX 3aJaHHU

HauMeHnoBanue TeMbl

Bua KOHTPOJILHOTO 3a7aHKs

Tema 1.1. Ynpasnenue nepcoHanom Kak
COCTAaBJISIIOLLAs YIIPABJICHUECKOHN IEeSITEeNbHOCTH

CamocrosiTenpbHast paboTa: MOATOTOBKa K
JIEKIIMOHHBIM U TIPAKTUYCCKUM 3aHATUSIM
[IpakTnueckoe 3aHsTHE: (B TOM 4YHCIE B
(hopMe IPaKTUISCKOM MOJATOTOBKH ):
BrimonHenne  mpakTUYECKOTO
Onpoc 1o Teme.

3aJaHus.

Tema 1.2. OpranuzanuoHHas CTpyKTypa
CITy’KOBI YTIPaBIICHUS TIEPCOHATIOM

CamoctosiTennbHass paboTa: MOJATOTOBKA K
JICKIMOHHBIM U MIPAKTUYCCKUM 3aHATUAM
[TpakTdeckoe 3aHsATHE: (B TOM 4YHCIE B
(dhopMe IPaKTHIECKOH TOJrOTOBKH):
BeinosiHeHHEe  MPAKTHYECKOTO
Omnpoc no Teme.

3aJaHus.

Tewma 1.3. ITon6op nepconaia.

CamoctosiTennpHass paboTa: MMOATOTOBKA K
JICKITMOHHBIM M MIPAKTUICCKUM 3aHATUSIM
[TpakTdeckoe 3aHsTHE (B TOM 4YHCIE B
bopme MPaKTUYECKOMN MOATOTOBKH):
BeimosTHeHWE  MPAKTHYECKOTO  3aaHMS.
Omnpoc no Teme.

Tema 1.4.MoTuBamusi MOBEACHMS B IPOIIECCE
TPYIOBOM AESATEIBHOCTH

CamocrosiTennpHass paboTa: MMOATOTOBKA K
JICKITMOHHBIM M MIPAKTUICCKUM 3aHATUSIM
[TpakTudeckoe 3aHsATHE (B TOM YHCIIC B
(dhopme MpaKTUIECKOM MOATOTOBKH):
BrImosTHeHNE MPAKTUYIECKOTO 3a/1aHus.

Ompoc 1o Teme.

Tewma 2.1. JlenoBast kapbepa

CamMocTrosTenpHas pa60Ta: noaAroToOBKa K
JICKOMOHHBIM U MPAKTUYCCKUM 3aHATUAM

[IpakTnyeckoe 3aHsATHE: (B TOM YHUCIE B
bopme MIPAKTUYECKON HOJTrOTOBKH):
BrInonHenue npakTHYecKoro 3agaHus

Omnpoc no Teme.

Tema 2.2. MeTonp! ynpasieHHs IEPCOHATIOM

CamocrosiTenpHass paboTa: MMOATOTOBKA K
JICKITMOHHBIM M MIPAKTUICCKUM 3aHATUIM
[TpakTdeckoe 3aHsTHE (B TOM 4YHCIE B
bopme MPaKTUYECKOMN MOATOTOBKH):
BrImosTHeHNE MPAaKTUIECKOTO 3a/IaHus.

Omnpoc no Teme.

Tema 2.3.0nenka 3pPeKTUBHOCTH YIIPaBICHUS
HIEPCOHAIIOM

CamocrosiTenbHast paboTa: MOATOTOBKAa K
JIEKIIMOHHBIM U TIPAKTUYCCKUM 3aHATHUSIM
[IpakTueckoe 3aHaTHE (B TOM 4YHCIE B
dhopme MPAaKTUYECKON MOATOTOBKH):
BrinoHeHNE MPaKTHYECKOTO 3a/1aHuUs.
Onpoc 1o Teme.
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2. OITIMCAHME OLHEHOYHbBIX TPOOEAYP 110 ITIPOI'PAMME

Tema 1.1. YnpasiieHHe IepCcOHATIOM KaK COCTABJISIIONIAS] YIIPABJICHYECKOM 1eATe IbHOCTH
IIpakTHyeckoe 3aaHue: CaMOCTOATEIbHOE H3Yy4YeHHe BOIIPOCOB K ONPOCY
IIpumepHBIE BOIIPOCHI K OIIPOCY:

1)
2)
3)
4)
5)
6)
7)
8)

[ToHsATHE «yIpaBiIEeHHE EPCOHATIOMY

Konuenmus ynpasiieHus nepcoHaIoM

[Tpenmer ynpaBieHHe NEPCOHATIOM

OOBEKT U CyOBEKT CUCTEMBI YIIPaBJICHUS [1IEPCOHATIOM

Kakue ¢pyHKuMN BKIIOYaeT B ceOs yrpaBiieHUE [1EPCOHATIOM

OcHoBHbIE IIPU3HAKYU IEPCOHATIA

OCHOBHBIE XapaKTEPUCTUKH IIEpPCOHANA

OTnnuune NOHATUHN «yIpPaBJIEHUE IEPCOHATIOM» U «YTIPABICHHUE YEIOBEUECKUMU
pecypcamm»

Tema 1.2 OpranuzaumoHHasi CTPYKTYpa cJI1yKObl yIIPABJIEHUS IEPCOHAIOM
IIpakTHyeckoe 3a1aHue: CaMOCTOATEIbHOE H3y4YeHHe BOIIPOCOB K ONPOCy
Bomnpocs! 1uist onpoca

©CoNo~wWNE

Crpaterus ynpapieHHs IEPCOHATIOM

CucremMa ¥ MOACUCTEMBI YIIPABJICHUS IEPCOHAIOM

Mojenu ynpasieHus IEPCOHATIOM

Opranu3anroHHas 1 (pyHKIMOHAIbHAS CUCTEMbI YIIPABJIEHUS IEPCOHATIOM
WNHupopMalilnoHHOE U TEXHUYECKOE 00ECIIeUeHNE CUCTEMBI YIIPaBJICHUS IEPCOHATIOM
ITpaBoBOE OOecneueHre CUCTEMbI YIIPaBIECHHs IEPCOHATIOM

ITonsTHe «CTaauU U 3Tallbl OPraHnu3allMOHHOIO ITPOCKTUPOBAHH A

Oransl GOPMHUPOBAHUS CTPYKTYPhI CUCTEMBI YIIPABIEHUS IEPCOHAIOM
I'ocynapcTBeHHast cucTeMa yIpaBJICHUs TPYAOBBIMH PECYPCaMHU

10 CrpykTypa ciyO0bl yIpaBJiIeHUs IEPCOHATIOM

Tema 1.3 Ilogoop nepconaJia.
IIpakTHyeckoe 3aganue: onpoc

[TpumepHBIE BONIPOCHI K OIIPOCY:

1)
2)
3)
4)
5)
6)
7)
8)
9)

CyImHOCTb ¥ YPOBHH KaJPOBOTO TUTAHUPOBAHHSI

Haiim Ha paboTy U HCTOYHUKH HaliMa

[TpeumyriecTBa ¥ HEAOCTATKH BHYTPEHHUX UCTOYHUKOB MPUBIICUCHUS MTEPCOHAIA
[TpeumyriecTBa ¥ HEAOCTATKH BHEIIHUX NCTOYHUKOB MPUBJICUEHUS TIEpCOHATIA
OT60p mepconana

[Ipodeccuorpamma u ee CTpyKkTypa

Oransl 0TOOpa nepcoHana

[ToxGop u paccTaHOBKa KaJapoOB

[TpodeccnonanbHast OpUEHTAIINS M TPYAOBAs aalTalus ImepcoHaa

Tema 1.4 MoTuBauus noBeJaeHus B npouecce TPyA0BOi 1esITeJIbHOCTH
IIpakTHyeckoe 3ajaHKe: CAMOCTOATEIbLHOE H3YYeHHE BOIIPOCOB K OIPOCY
[IprmepHBIE BOIPOCHI K ONPOCY:

1.
2.

[TonsiTne MoTHMBaIMK NTepcoHana. Moaenn MOTUBALIUH.
MarepuanbHble BO3IEUCTBHS HA MOTHUBALUIO
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HemarepuanbHble cpeacTBa BO3ICHCTBYSI HA MOTUBAIIUIO MIEPCOHATIA
Kopnoparusnas kynasTtypa. [lonsitue. Bunst.

[InanrpoBaHue KOPIOPATUBHBIX MEPONIPUITUI. BUIbI MEpOTIPUATHIA.
OCHOBHBIE KOMITIOHEHTBI CUCTEMbI MOTHBAIIUU

ok w

Tema 2.1 /le1toBasi kapbepa.
IIpakTnyeckoe 3a1anue: onpoc
[IpumepHBIe BOITPOCHI K OIPOCY:
1) TonsaTtue nenoBoii kapsepbl. Bubl 1en0Boi Kapbephl
2) TlnanupoBaHue AENOBOH Kaphephbl B OPraHU3AIHH
3) Ipodeccuonansroe obyuenne. Buabl 06yueHus
4) Metopl 00yueHus Ha paboueM MecTe
5) Metons 06yuenus Bue pabodero Mecra
6) daxTopsl, BOUSIONINE HA PA3BUTHE KAPbEpPhI
7) YnpasieHue J1eI0BOM Kapbepoun

Tema 2.2 MeToabl ynpaBJieHHsI IEPCOHAIOM

IIpakTHyeckoe 3a1aHue: CaMOCTOATEIbHOE H3y4YeHHe BOIIPOCOB K ONPOCy
[TpumepHbIe BOPOCHI K OMPOCY:

Jlupepcto. [Tonsitue. Craguu nuaepcTsa

VYnpapieHue MoBeeHUEM ITEPCOHAaa B OpraHu3aluu

VYnpasienne KOHQIUKTaMHA B OpraHU3aiy. THITEI KOH(MIUKTOB
MeTob1 pa3pelieHus: KOHQIUKTOB

MexJIMYHOCTHBIE CTUIIM pa3peleHus] KOHQIUKTOB

[TonsiTue crpecca. Buasl ctpecca. [locnencrBus crpecca

ook wdE

Tema 2.3 Ouenka 3pQeKTHBHOCTH 1esITeTbHOCTH IIEPCOHAJIA
IIpakTHYecKoe 3aJaHHe: CAMOCTOATEIbHOE H3Yy4YeHHE BOIIPOCOB K ONPOCY
ITpumMepHbIE BONPOCHI K OIIPOCY:

[{enu u 3Tansl AEI0BOM OLICHKH ITEPCOHAIIA
IToka3aTenu OLEHKH NepcoHana

Artrtecrauus nepconana. Llenu arrectanuu

OTanbl NPOBEACHUS aTTECTALIMHI

JlokymeHTanbHOE 0OopMIIEHHE aTTeCTalluu
MeTo1bl OLIEHKH TTepcoHana

JlokyMeHTalbHOE 0OpMIIEHHE OIIEHKH TIepCoHaa

NooohkwhE

KoHTpoJibHBIE TECTHI 10 HTOTAaM Kypca:

BAPUAHT TECTA 1.

1. Uctopuueckum (-u) coObITHEM (-IMH), MOBJIUSIBIINM (-U) HA BbIJeIeHHEe MEHEIKMEHTA
B CAMOCTOSITe/IbHBIN BU/ MPO(PEeCCHOHATILHOM 1eITeIbHOCTH, IBUJIACH (-0Ch, -UCh) ...

a) MPOMBINLJICHHAS] PeBOJIIOIUSA;

0) Benukue reorpaguueckiue OTKPBITUS;

B) JIBUXKEHHUE pedopMalnu;

18



I') OTMEHa KPETOCTHOTO TIpaBa.

2.CucTeMHBbIH MOAX0/ K YIIPABJICHUIO MPEAN0Jaraer ...

a)paccMOTpPeHHe OPraHU3alMU KAaK COBOKYIMHOCTH B3aMMO03aBHCHMBIX 3J1€MEHTOB (JIIOIH,
CTPYKTYpPA, 32/1a4H, TEXHOJIOTHsI), KOTOPble OPUEHTUPOBAHbI HA JOCTHKEHHE PA3JIHYHBIX
HeJieil B yCJI0BHSIX MEHAOLLeCsl BHEIIHEeH Cpebl;

0)pacCMOTpEHHE YMpaBICHUS KaK TIpollecca, COCTOSAIICT0 W3 CEPUU  HEMPEPBIBHBIX
B3aHMMOCBSI3aHHBIX JICHCTBHI,

B) BO3MOXXHOCTh HCIIOJIb30BaHUSI PA3IUYHBIX METOJOB YIPAaBICHUS B COOTBETCTBUH C
KOHKPETHOM CUTyalUeH;

I)IIEpexo/ i OT KayeCTBEHHBIX OICHOK K KOJIMYECTBCHHBIM IPU IOMOINM MAaTeMAaTHYECKHUX,
CTaTUCTUYECKUX METOJIOB, HHKEHEPHBIX PACUETOB, 3KCIIEPTHBIX OLIEHOK.

3.®yHKuuUs IVIAHMPOBAHUSA B MpoLiecce YIPaBJIeHHS] ...

a)onpenessieT LeJd PbIHOYHON [JeATEJIbHOCTH, HeO0XoAMMble JJIsi J3TOr0 CpeacTBa,
pa3pabaTbiBaeT MeTOAbl, Haubo1ee IPPeKTUBHBIE B KOHKPETHBIX YCJIOBHUAX;

0)popmupyeT cTpyKTypy OpraHH3aIii, 00eCcIIeYuBaeT €€ BCeM HEOOXOIMMBIM JIJIsl HOPMAJIbHOM
paboThI;

B) MPOBOJUT KOJIMYECTBEHHYIO U KAYECTBEHHYIO OIICHKY PE3YJIbTaTOB padOTHI;

I)aKTUBU3UPYET padOTaromuX, MOOYXTaeT HX TPYAUThCS JPQPEKTHBHO ISl peaTu3aluu
HaMEUYEHHBIX IeJIEH.

4.CucteMa B3IJISI/IOB HA yNpaBJjieHHe, HANMPABJIEHHBIX Ha CO3JaHHEe OJArONMPUSITHBIX
ycaoBHH Tpyaa, NposiBjeHHe 3a00Thl 0 CBOMX pPadOTHHKAX Kak (aKToOpoB pocrta
NMPOU3BOIUTEIbHOCTH TPY/Ia, XapaKTePHA /1JIsl MPeCTABUTEJIEH ...

a) MIKOJIbI YeJIOBeYeCKNX OTHOIIEHHUI;

0) HAyYHOM LIKOJIBI MEHE/KMEHTA;

B) a/IMHHHUCTPATHBHOMN IIIKOJIBI,

T') MOBEICHUYECKOW KOHIICTIITHH.

5.TpeGoBanue K CTPYKType YNpaBiieHUsl, NpeAycMaTpPpHUBaIOllee TOCTH:KEHUE HYKHOIO
3dpdexkTa OT ynpapjeHus NPU MUHUMAJBLHBIX 3aTPaTax Ha yNpaBjeHYeCKHil anmapar,
H3BECTHO KaK ...

2)IKOHOMHYHOCTbD;

0)HAJIC)KHOCTH;

B)IrMOKOCTB;

T') ONEPaTUBHOCTD 1LIETTH.

6.@aKkTOpbl, KOTOpPble He OKA3bIBAIOT MNPSIMOr0 HEMeIJeHHOr0 BO3/IeiiCTBUSI Ha
OpraHM3anuio, HO TeM He MeHee CKa3bIBAIOTCSI HA ee JIesiTeIbHOCTH B IEpPCHeKTHBeE,
OTHOCSITCS K

a)cpe/e KOCBEHHOI0 BO3/1eiiCTBUSA;

0)cpene mpsIMOTo BO3JICHCTBUS;

B)MUKPOOKPY’KEHUIO OpraHU3aluy;

I')BHYTPEHHEU Cpejie OpraHu3aIliH.

7.0npenejieHne nepeyHsl TEKYIIMX W TMeEPCHEKTHBHBLIX HANPaBJeHUH deATeIbHOCTH
NpEeANnpUuATUs, BBIACJICHUEC IIPUOPUTETOB B CTPATErdM, TO €CTh TEX OCHOBOIIOJAraromimx
NPUHLIMIOB W HOPM BeJdeHHUsl [eSTeJbHOCTH, KOTOpble OyAyT omnpeaejasitb o00pa3
OpraHM3anuy B NepPCneKTHBE, HA3bIBAETCA ...

a)MHCCHEH;

0)cTpareruei;
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B)LIETIBIO;
I')TAKTUKOH.

8.IloTpedHOCTH ycnexa, corjiacHo Teopun norpedHocreit [I. Mak-Kiennanaga, nposiBiasiercst
KaK ...

a)cTpeMJieHHe I0BECTH MOPYUYEeHHOe 3a/IaHie 10 YCIEIIHOr0 pe3yJibTaTa;

0)esaHre BO3eCTBOBATh HA IPYTUX JIOJIEH;

B)HAJIAKUBAaHUE IPY’KECKUX OTHOIIECHUHN B KOJJIEKTUBE;

I')CTPEMJICHUE OTCTOSTH CBOIO TOUKY 3PEHHUSI IPU PEHICHUH MTPOOIIEMBI.

9.KOoHTpOJIb, NpeAIEeCTBYIOIIMIA HA4YaJy AaKTHBHON /eSITeJIbHOCTH OpPraHU3aluu,
coCcTosIM B NMPOBepKe TOTOBHOCTH NPEINPHUSTHS, €ro NepcoHaa, NPOU3BOACTBEHHOI0
anmapara, CHCTeMbl YNIpaBJieHUs] K padoTe, Ha3bIBaeTCH ...

a) npeBapUTeIbHBIM;

0) TeKyImumM;

B) UTOT'OBBIM;

') BCEOXBATHIBAIOLIUM.

10.MaHnepa noBeeHHs1 pyKOBOAMTEIsI 10 OTHOLIEHUIO K MOAYHHEHHBIM HA3BIBACTCS ...
a)CTHJIEM PYKOBO/ICTBA;

0)dopmoii BiacTu;

B)KOPIIOPATUBHOM KYJIbTYpOil;

I')I0JDKHOCTHOM MHCTPYKIIMEH.

11.Cnnoco6oM  ocymiecTBJIeHMsI ~ YNpaBJIeHYeCKMX  BO3/IefiCTBMIi HAa  NepcoHAJ,
0asMpyHOIIMXCH HAa BJACTH, AMCHUIUINHE W B3bICKAHUAX, SBJISIOTCS MeTOAbI
ynpasJieHHs.

a)aJIMMHUCTPATHBHBIE;

0)2KOHOMHYECKHUE;

B)COITMATHHBIC,

I')[ICHXOJIOTUYECKHE.

12. TIpouecc KOMMYHUKAIMHN MOKET CHUTATHCS 3P (PEKTUBHBIM B TOM CJIy4yae, eCi ...

a) moJsy4arteJib NPOAEMOHCTPHUPOBAJ IOHUMAHNE HeH, IPOU3BeAs NeHCTBUS, KOTOPBIX OT
Hero /1aJ1 OTIPABHUTE/b;

0)monmyyarenb MPOAEMOHCTPUPOBAT IOHMMAaHHE HJAEU, HO €ro JeMcTBUS He OmpaBaliud
0’KMJIAaHUW OTIIPaBUTEIIS;

B) nH(opMaIus Obla epeana ToMy JIHIL, JUId KOro oHa Obljia IpeIHa3HaueHa;

r)ObIT BEpHO BbIOpaH KaHall nepesauu HHHOpMaIIHK.

13.CocTosiHMe HANPSAKEHUS, KOTOPOe BO3HUKAET Yy JIMYHOCTH NMOJ BJIMSIHHEM CHJIbHBIX
BHEIIHUX BO3AeliCTBMH HA3BIBAETCA ...

a)cTpeccoM;

0)00J1e3HBI0;

B)0€3y4acCTHOCTHIO;

I')HEaICKBaTHBIM TTOBEACHUEM.

14 Ilpouecc CHATHSA CTPECCOBBIX HArPY30K, NCHXMYECKOI0 HANPSIKEHUS; TOCTUKEHHe
COCTOSIHMSI TOKOSI, PAacCc/aa0JIEHHOCTH IOCJe CHJIbHBIX IEePeKUBAHUN WM (PU3MYECKUX
HArpy30K Ha3bIBaeTe

a) peJlaKkcaume;
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0) pekpearuei;
B) KaTapCHUCOM;
I')OPTOOHO30M.

15.YnpaBienueckasi JesiTeJIbHOCTb, 3aJayeil KOTOPOH SBJISAETCS KOJHYECTBEHHAst U
Ka4eCTBEHHAsl OLIEHKA U y4eT pPe3y/JbTATOB PAa00Thl OPraHN3aluM, Ha3bIBAETCA ...
a)KOHTPOJIEM;

0)opraHu3anueii;

B)IJIAHUPOBAHUEM;

I)MOTHUBAIUEH.

16Ucnonb3oBanue MEeTO/10B yIPaBJeHHs MPeINoJaraeT ydactue KoJJIeKTHBA B
pacnopsizkeHUH MaTepUAJbHBIMU (OHAAMHU, MOJYYEHHBIM J0X0J0M: HCHOJIb30BaHHUE
MaTEepPUAJIbHOI0 CTUMYJIHPOBAHUS.

a2)IKOHOMHYECKHX;

0)COIMATbHBIX;

B)IICUXOJIOTHYECKHX;

I')OpraHu3alOHHbIX.

17.Cuctema B3IJIfIIOB HA YNpaBJieHHE, HANPABJEHHBIX Ha CO3JaHHe OJATONPHUATHBIX
YCJIOBHI Tpyaa, nposiBjeHHe 3a00Tbl 0 CBOMX Ppa0OTHHKAaX Kak (pakTopoB pocrta
NMPOU3BOAUTEILHOCTH TPY/AA, XapaKTepPHA ISl NPeICTABUTEIEH ...

a)IIKO0JIbI YeJI0BeYeCKHUX OTHOLIEHUI;

0)Hay4YHOH IIKOJIBI MEHEKMEHTA;

B)aJIMHUHHCTPATUBHOM LIKOJIBI;

I')[I0BEJCHUECKON KOHIIETIIIHH.

18. ®yukumeii MeHeIKMEHTa, NIPU3BAHHONW AKTHBHM3MPOBAaTh Pad0oTAIOIIMX, MOOYAUTH MX
TPYAUTHCHA YPPEKTHBHO VI peau3alii HAMEeYEeHHbIX LeJlel, ABJIsAeTc ...

a)MOTHBAIIMSI;

0)1IaHupOBaHKE;

B)KOOpMHAIINS;

I') KOHTPOJIb.

19. ®yHkuus MOTHBALlMH B PAMKAaX UK/ MEHEI)KMEHTA NPeanoJiaraer ...
a) MOpaJIbHOE U MaTepUaIbHOE CTUMY/JIHPOBAHUE NEPCOHAJIA NIPH BBINOJHEHHH 33124 10
AOCTHIKEHHIO 1ieJIe OpraHu3aluu;

0)poBepKY BBIMOIHEHUS JEATEIBHOCTH U CPaBHEHHE PE3YJIbTaTOB C HAMEUEHHBIMU LIETISIMU;
B)HAJIa)KMBAaHUE OPTraHMU3ALMOHHBIX OTHOIIEHUH MEXIy pa3lIM4YHBIMH IOJpa3/eiCHUsIMHU I10
BBIIIOJIHEHHIO PEIICHUN;

I')KOJIMYECTBEHHYIO U KaUeCTBEHHYIO OLIEHKY U y4eT pe3yIbTaToB padoThI.

20.ITpouecc Tekyero UM ONepaTUBHOIO MJIAHUPOBAHUS HAYNHAETCH C ...
a)BbIsABJICHHUS MIPO0JIeMbI;

0)onpenenenrs BO3MOXHBIX JEHCTBUI;

B)aHaJIM3a BO3MOXKHBIX TIOCIIEACTBUH;

T')BBIOOpA €TUHCTBEHHO BEPHOTO JEHCTBUS.

BAPUAHT TECTA 2.
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1.3agaua, TpeOyomiasi OWEHKM H Ppa3pelleHNdsi, BO3HUKAWINAS B CUTyalWH, KOrjga
0TMeEYaeTcsl HeCOOTBEeTCTBHE (AKTHYECKOr0 COCTOSTHHA »KeJIaeMOMY HJIH 3aJaHHOMY,
Ha3bIBAETCH ...

a)npo0d1eMoii;

0)yIpaBICHYECKUM PEIICHHUEM;

B)KOH(IIUKTOM;

I')CTPECCOM.

2.B03MOKHOCTH BJIUSITH HA MIOBeJeHHe IPYTUX Ha3bIBaeTcs ...
a)BJIACTHIO;

0)KOMIIETEHITHEH;

B)JIUEPCTBOM,;

I')CIIOCOOHOCTHIO.

3. K nupexkTuBHOIi dopme pacnopsiiuTe IbHOH HH(POPMAIIUUA OTHOCUTCH ...
a)IpuKas;

0)pEeKOMEH1aIIHS;

B)IIPOCKOA;

I')COBET;

I)pacriopsiKeHHE, TPeOOBaHKE: K IEMOKPATHUECKUM - PEKOMEH/IAIHS, COBET, TPOCKOAa.

4.COBOKYITHOCTh HECUCTEMATHU3MPOBAHHBIX JAHHBIX, MOJY4YeHHbIX HEMOCPEACTBEHHO U3 UX
HCTOYHUKA U COAEP:KAIMX MHOIO JIMIIHHUX, HEHY/KHbIX CBeJeHMii, NMpeacTaBJseT co00i
_HMH(popMaLHUIo.

a)llepBUYHYI0;

0)IIPOMEKYTOUHYIO;

B)UTOTOBYIO;

T')[IPOU3BO/IHYIO.

5.0npenenenne norpedHOCTEH, MOOYKAAIOIIKX JIOJeH K JelicTBUIO, padoTe, XapaKTepHO
A ...

a)coJepsKaTeJbHbIX TEOPUIl MOTHBALIMH;

0)mpolieccyanbHbIX TEOPHI MOTHBAINH;

B)TEOPUH OXKUJAHUS;

I')TEOPHH CIPABEJIUBOCTH;

6.KoH(MKT, BOSHUKIINH B OPraHUu3anuu, ABJISETCs ...
a)Me:KIPyNIOBbIM;

0)MEKITMUYHOCTHBIM;

B)BHYTPUINYHOCTHBIM;

I')KOH(IIMKTOM MEX]ly JJMYHOCTBIO M TPYTIIOH.

7.MeHeKMEHT - 3T0 CaMOCTOATENbHBbIH BHA MNPO(PECCHOHATLHON JeATeN1bHOCTH,
HANIPABJICHHBIN HA ...

a)10CTHKEHHEe HAMEYEHHOM LeJId MyTeM PAHOHAJBLHOIO0 MCIO/Ib30BAHNS MATEPHAJIBHBIX
U TPYAOBBIX PECYPCOB OPraHU3aluM;

0)ompeneneHue NeperneKTUB Pa3BUTUS NPEANPUATHS U COCTABICHHE TIAHOB,

B)JAMAarHOCTUKY (DUHAHCOBOT'O COCTOSTHUS MIPEIIPUITHS;

r)(hopMupOBaHHE TEXHUYECKUX PEIICHUIH U KOHTPOJIMPOBAHUE ITPOU3BOICTBEHHOIO Tpollecca.

8. ®yHKIMS KOHTPOJISI B PAMKAaX IUKJIA MEHEIKMEHTA ...
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a)ompejesieT cTeneHb JOCTUKEHHS LleJIM, IOMOTaeT BbISIBUTH NP00J1eMbl, yCTAHABJIMBAaET
OTKJIOHEHUS OT MPEeAyCMOTPEHHbIX BeJINYMH;

0)yCTaHaBIMBAaET PEXUM pabOThl NOJpa3AeNeHUN NPennpusITus, (QOPMHUPYET OTHOIICHUS
MEXY JIIOJIbMH;

B)oIpeeNisieT NePCIeKTUBY Pa3BUTHUS U Oyaylllee COCTOSIHIE CUCTEMBI IPOU3BOJICTBA;
I)aKTUBU3UPYET pPAaOOTAIONIMX, MOTHUBUPYET HUX TPYIUTHCS SPGEKTUBHO JUIs peaTu3aluu
HAMEUYEHHBIX IeJIeH.

9.1lpeacTaBUTEIM HIKOJIbI ICKXOJOTMH M YeJI0BEeYECKMX OTHOLIEHU YTBEP:KIAJIU, YTO ...
a)nposiBjieHue OoJsibleil 3a00TbI 0 CBOMX Ppa00OTHUKAX TMPUBOAUT K  POCTY
YIOBJIETBOPEHHOCTH Pa0OTHHKOB, 4YTO0, B KOHEYHOM cuYeTe, CKa3blBaeTcsi Ha
NMPOU3BOAUTEILHOCTH TPY/AA;

0)BbIpa0OTaB yHHBEpCajbHble TMPUHIUIBI W CJIeAys MM, MOXHO YCOBEPILIEHCTBOBATh
yIpaBJIE€HUE OpraHu3alyei B IIEJIOM U CIIOCOOCTBOBAThH €€ YCIIEXY;

B)IIOCPEACTBOM HUCIOJIb30BaHUsI HAOIIOEHHS, 3aMEPOB M aHaIM3a MOYKHO YCOBEPIICHCTBOBAThH
MHOTHE OIepaliy PyYyHOro TpyAa, T00MBasCh UX 00JIEE MOTHOTO BHIIOJIHECHHUS;

T)IIPOLIECC YNPABICHHS BO3MOXKHO YIYyYIIUTh, UCIIONB3Ys HOCTHXKEHUS MAaTeMAaTUYECKUX HAYK,
npu GOPMHUPOBAHUH YIIPABICHUYECKUX PEIICHUH.

10.Bonpocsl (popMUpOBaHHUS CTPYKTYPbI KOMIIAHUHU U 00ecTiedeHUs ee BCeM He00X0IMMbIM
JJ151 HOPMAJILHOM PadoTHI ABJSIIOTCS coAepKaHueM (PYHKUMH ...

a)OpraHu3anuu;

0)IIaHUPOBAHNS,

B)MOTHUBAIINH;

') KOHTPOJIS.

11.11nan, uMeIIMI Y3KYI0 HANIPABJEHHOCTh M BBICOKYI CTeNeHb /IeTATH3ALMHU, 2 TAKKe
NpeJHA3HAYEeHHBbIH /IS pelleHHs] KOHKPETHbIX BONPOCOB /[eSITeJIbHOCTH NpeANnpusTHs B
KpaTKocpo4HoM repuone (1-2 rona), Ha3pIBaeTcs ...

a)onepaTuBHbIM;

0)cTpaTernuecKkum;

B)€AMHOBPEMEHHBIM;

T')TeKYIIIM.

12.Ctparerusi____ XapakTepu3yeTcsi yYCTAHOBJICHHEM [OCTHITHYTOIO0 YPOBHA  WJIH
HCKJII0UEeHHEeM HEKOTOPbIX HATIPABJICHUH 1eATeJIbHOCTH.

a)COKpAalleHUS;

0)pocrTa;

B)OIPaHUYEHHOI'O POCTA;

I')CTaOMIIBHOCTH.

13. TakTH4YecKoe MJIAHUPOBAHUE SIBJISIETCS CPEACTBOM peau3anumn IJIAHOB
a)cTpaTern4ecKmx;

0)onepaTuBHBIX;

B)TEKYILHX;

I') KaJIeHAapHBIX.

14.KoHTpPO/1b, KOTOPBIH OCYILIECTBJISIETCH IO XOAY BBINOJHEHHUS IpPOLecca, IO03BOJIAET
CBOCBPEMEHHO BBIfAABJIATH MNPO0/IeMbl, YCTAHABJIMBATHL NPHUYMHbBI MX BO3HHKHOBEHHS,
JIMKBHAUPOBATh HAMETHBIIEeCs OTKJIOHEHHE OT CTAHAAPTOB, HA3bIBaETCH ...

a)TeKyluM;

0)peBapuTEIHHBIM;
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B)UTOTOBBIM;
I')3KOHOMHUYHBIM.

15.11pouecc NpUHATHS PALMOHAIBHOIO PelIeHUs] HAYMHAETCS € ITamna ...
a)AMArHOCTHPOBAHUA NPOOJIeMbl: YCTAHOBJICHHS CHMIITOMOB W BbISIBJCHUSI NPUYHH ee
BO3HMKHOBEHHS;

0)BBISIBJICHUS OTPaHUYCHHUN U KPUTEPUEB OIICHKH;

B)OIpe/Ie/ICHUs AJIbTEPHATUBHBIX BAPUAHTOB PEIICHUS [IPOOJIEMBI;

T)IIPUHATHS PELICHHUS.

16.Cnioco0b1  ocymiecTBJIEHUSI yNPABJEHYECKOH /1eATeJIbLHOCTH, IpPUMeHsieMble ISl
NOCTAHOBKH M JOCTHKEHUS ee 1eJiel, IPeICTaBJIsIIoT c000ii____ ynpaBJjieHHs.

a)MeTOo/Ibl;

0)¢byHKmu;

B)OPHCHTHUPBHI;

I)pe3yJbTaThl.

17.001menne Mex1y PyKOBOIUTEIAMH M NMOTYHMHEHHBIMH, B OCHOBY KOTOPOIr0 MOJIOKEHbI
a/IMIHHCTPATHBHO-NIPABOBBIE HOPMbI, IPEICTABJISIET COOOI

a)cy0OpaAMHAIMOHHYIO;

0)ciykeOHO-TOBAPHIIIECKYIO;

B)APY>KECKYIO;

r)HepopMalbHYIO.

18.9¢¢pexTHBHAA MOTHBALIUS HA TPYNIIOBOM YPOBHE OCYILECTBJISIETCS MMOCPEIACTBOM ...
a)HAJIMYUSA O0COOBIX CTHMYJIOB, MOOYXKIAAIIIUX OKa3bIBATH JPYIHMM 4YJeHaM TIPYNIbl
NMOMOIIb U MOIEPKKY;

0)BbIsIBICHUS TOTpeOHOCTEN, TOOYKIAIOIIMX JIIO/IEN K JEHCTBUIO;

B)BBIICHEHMSI OKMJIaHHsI CIIEIUAIbHOTO BO3HATPaKACHUS KOHKPETHOro pabOTHHKA B OTBET Ha
3aTpavyeHHbIE YCUIINS;

I')CO3/1aHUs CUCTEMBI IIPU3HAHMS 3aCIyT 3a IEPCOHATIBHBIN BKIJIAJ] B pa3BUTHE OPraHU3aIUH.

19. IInanbl HA He0OIBLIION NTEPHOJ BPeMEeHHU (HanpuMep, roJ) Ha3bIBAKTCH ...
a) TAKTUYECKHMM;

0)cTpaTernuecKiuMy;

B)ONEpaTUBHBIMY;

I')JI0JATOCPOYHBIMH.

20.0cHOBHBIM HATNIPaBJIEHHEM /1€ATEJILHOCTH MEHe/:KePOB CPeIHEr0 YPOBHS ABJISETCS ...
a)IpaKkTHYeCKasi peaju3alusi pPelleHuil, B TOM 4YHCJe OPraHu3amus B3auMoaelcTBUS
(pyHKUMOHANBHBIX NOAPA3ACJICeHMH KOMIIAHUM;

0)onpeeneHrne OCHOBHBIX HalpaBiIeHUH 1€ATEIbHOCTH MPEATNPUSATHUS;

B)PYKOBOJICTBO AESITETFHOCTHIO HETIOCPECTBEHHBIX HCIIOHUTEECH paboThI;

T')KOHTPOJIb 32 pab0TO# pabounx CTPYKTYPHBIX MOAPA3ACICHUM.
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Ilepeyenb BonpocoB Kk Apyrum ¢popMaM KOHTPOJISI 10 JUCHUILJIMHE
YnpasJieHue 1epcoHAJIOM
(ounasi popma 00ydeHusi, 3a049Hast popMa 00y4eHHU)

1.  CoBpemeHHBIE METO/IbI MOTHBAILIUY TIEpCOHAIIA
TeOpI/II/I MOTHUBaIUMX ICPCOHAIA U UX ITPUMCHCHUC
[TonGop, oTOOpP U paccTaHOBKA KaJIpOB B OpraHU3alluu
Apnantanus nepcoHana B OpraHu3aluu

OO0yueHue nepcoHaisa B OpraHu3aluu

JenoBas kappepa COTpyIHUKA

JlupepcTBo, BIAcTh U BIUSHUE B OPraHU3allud
KoH(pauKTE B Opranu3anuu

Ctpecc B pabote nepconana

. ATTecranus nepcoHaia B OpraHu3anuu

. OnieHka nepcoHasia B OpraHu3aluu

. CpenctBa MOTUBALIMM COTPYAHHUKOB

. JlenoBas 3TukKa B OpraHu3auu

. BoisiBienue u peuieHue KOH(IUKTOB B OpraHU3aluu

. AjnanTanus nepcoHaia B OpraHu3aliu

. Mopnenu ynpasiieHHs IEPCOHATIOM

. Cnyx0a ynpaBieHHs NEPCOHAIOM B OpraHU3aluu

. OTO0p nepcoHana B OpraHu3aLuio

. KopniopatusHas KynbTypa opraHu3alnuu

. O6yuenue nepconasa B « ONTUKE

. Ouenka nepconana B «OnTHKE

. O011Me NpUHLUIIBI ¥ CUCTEMY YIIPaBJICHUS [IEPCOHAIOM;
. KagpoBoe, nnpopmanonHoe, TeXHHYECKOE U IPAaBOBOE 00ECIIEYEHUE CUCTEMBI YIIPaBIICHUS

NepCoOHAIIOM;

. AHaJIM3 KaApOBOro NMOTEHIMAIA OPTaHNU3ALHH.
. Kak onjeHuBarp u cocTaBisTh JOKYMEHTHI IPU IPUEME U YBOJIbHEHUH C paOOTHI;

IIpakTHyeckue 3aaHus K APYruM popMaM KOHTPOJIA MO AUCHUTIIMHE

1. CocraBbTe NepeyCHb JOKYMCHTOB HCO6XO,[[I/IMBIX npu MHIpuUCME Ha pa60Ty B MarasvH

«OnTukay

CrenaiiTe 3ammuch B TPYAOBYIO KHI)KKY COTPY/IHHUKA O ITpUeMe Ha paboTy,
CrenaiiTe 3amuch B TPYAOBYIO KHIKKY COTPY/IHUKA 00 YBOJIbHEHUN

Crenaiite 3anuch B TPYAOBYIO KHIKKY O KaJpOBOM IIEPEMELLIEHUH COTPYAHUKA
Pa3pabotars 00bsIBIEHHS O HATMYUU BAKAHTHOM JJOKHOCTH.

Pa3paboTka pe3tome mpu moucke padoThl
Pa3pabotars KpuTepUr OLIEHKH TS aTTECTAIlUH ONTHKA-ONITOMETPUCTA
Pa3pabotka nmacrmopra pabouero Mecta ONTHKA-ONMTOMETPHCTA

©CoOoNoORWN

10 CocTaBbTE OCHOBHEIC ITOJI0KCHUS JIOJIPKHOCTHOM HHCTPYKIUU OIITUKA-OITOMCTPUCTA

11. lokymeHTanbHOE 0OPMIIEHUE aTTECTAIIH.
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PEKOMEHJJAIIMH 11O BBIIIOJIHEHUIO BUJOB CAMOCTOATEJBbHOM PABOTBI
OBYYAIOIIUXCHA

PexoMeHaanuu Mo moAroTOBKe K JEeKIUAM

I'maBHOe B mepuoJ IOATOTOBKM K JIGKUMOHHBIM 3aHATHAM — HAYYUTbCAd METOJaM
CaMOCTOSITEJIbHOTO YMCTBEHHOI'O TpyJa, CO3HATEJIIbHO pa3BUBaTh CBOM TBOPUYECKHE CIIOCOOHOCTU U
OBJIa[ICBaTh HAaBBIKAMU TBOPYECKOW pa®oThl. {11 3TOro HEOOXOAMMO CTPOrO COOMIONATh AUCLUILIMHY
yueObl M TOBeAeHUsA. YeTkoe IUIAaHMPOBAaHUE CBOEro pabodyero BpPEeMEHM U OTIbIXa SBIISETCS
HEOOXOIMMBIM YCIIOBUEM IS YCIICIIHON CaMOCTOSITEIbHON paboTHI.

Kaxnomy CTyAeHTy ciellyeT COCTaBIISTh €KEHEAEIbHbIH U CEMECTPOBBIH IIaHBI PA0OTHI, a TAKXKE
IUIaH Ha Kaxabli pabouunii nens. C Bedepa Bcerja Halo pacrpenesiarTh padoTy Ha 3aBTpAIIHUM JieHb. B
KOHIIE KaX/I0T0 JIHS 11€JI€CO00pa3HO MOABOAUTE UTOT PaOOTHI: TIIATEIBHO IPOBEPUTH, BCE JIU BBIIIOJIHEHO
10 HAMEUEHHOMY IUIaHy, HE ObUIO JIM KaKUX-JTUOO OTCTYIUIEHUH, a €clii ObLIM, M0 KaKOW MPUYMUHE ITO
npouszonuio. HyXHO oOCYyLIECTBIATh CAaMOKOHTPOJb, KOTOPBIA SBISETCS HEOOXOAMMBIM YCIOBUEM
ycHemHo yueObl. Ecium 4TO-TO OCTaJOCh HEBBINOJIHEHHBIM, HEOOXOAMMO W3BICKATh BpeMs IS
3aBepILEHHs 3TON YacTH paboThl, HE yMEHbIIasi 00beMa HEJEIbHOIO IIaHa.

Pexomenganuu mo moaroToBKe K NPAKTUYICCKUM 3aHATUAM

HpI/I MNOATOTOBKEC K IMPAKTHYCCKOMY 3aHATHIO CTYACHT HOOJDKCH O3HAKOMHUTBLCA C IIJIAHOM,
BBITTIOJITHUTBb BCE€ MHCTPYKIUU, ITPCATIOKCHHBIC IPCIIOJABATCIICM.

PSSyHLTaTOM pa6OTBI SABJIICTCA CBO6OI[HO€ BJIAAICHUC TCOPCTUUCCKUM MATCPHUAJIOM, IIOJHBIC
OTBCTHI Ha ITOCTABJICHHBIC BOIIPOCHI, KOJUICKTUBHOC O6Cy7l([[€HI/I€ HpO6H€MHBIX TEM.

PaGoTa c iuTepaTypHBIMH HCTOYHHKAMM

B nporecce 00ydeHus CTyAeHTY HEOOXOAMMO CaMOCTOSITENIbHO M3Yy4aTh y4eOHO-METOIUYECKYIO
autepatypy. CamocTosTenbHO padoTaTh ¢ yueOHMKaMH, y4eOHbIMU Mocobusmu, MHTepHeT-pecypcamu.
OTO MO3BONSIET AaKTUBU3MPOBAaTh NPOLECC OBJIAACHUS HH(pOpMaIHeld, crnocoOCTBYeT TIIIyOOKOMY
YCBOEHHIO U3y4aeMOro MaTepuaila.

ITpu pabote ¢ KHUTOM HEOOXOIUMO MOJ00paTh JIUTEPATYPY, HAYUUTHCS MPABUIBHO €€ YHUTaTh,
BECTH 3aIUCH.

W3ydas marepuan mo y4eOHUKY, CleyeT MepexXoJuTh K CIEAyIOIIEeMy BOMNPOCY TOJIBKO IOCHe
IPABUJIBHOTO YSICHEHHUS MPEAbLAYIIET0, ONUCHIBasi Ha OyMare Bce BBIKJIAJKU U BHIYUCICHUS (B TOM YHCIIE
T€, KOTOpbIE B YU€OHHMKE OMYIIECHbI WM Ha JIEKIIUH JaHbI JUIsl CAMOCTOSATEIBHOTO BHIBOJIA).

Oco0oe BHUMaHHE cClleyeT OOpaTUTh Ha OINpeAeNieHHE OCHOBHBIX MOHATHHI Kypca. CTyaeHt
JIOJDKEH TMOJPOOHO pa3duparh MpPUMEpHI, KOTOpBIE TMOSCHSIOT TaKHe OINpeesieHUs, U YMETh CTPOUThH
AQHAJIOTMYHBIE TPUMEPBI CAMOCTOSTENBHO.

BrIBobI, MONTyYeHHBIE B pe3yJIbTaTe M3YUEHUs, PEKOMEHIYETCsl B KOHCIEKTE BBIJEINATh, YTOOBI
OHM TIPH NMEPEUUTHIBAHUH 3aMHCEN JTyUllle 3alIOMUHAINCE.

Pasnnuaror nBa BHJa 4YTEHHsA; NEPBUYHOE M BTOpUYHOE. [lepBUYHOE - 3TM BHMMATEIBHOE,
HETOPOILJIMBOE YTEHUE, IPU KOTOPOM MOKHO OCTAaHOBHUTHCS Ha TPYIHBIX MecTax. [lociie Hero He TOMKHO
OCTaTbCsl HHU OJHOTO HEMOHATHOro cioBa. Cojaep)kaHHE HE BCErjla MOXKET ObITh MOHSATHO MocCie
MEPBUYHOTO YTEHUSI.

3amaya BTOPUYHOTO YTEHHUS MTOJTHOE YCBOEHHE CMBICIA LIENOT0 (110 CUETY ATO YTEHUE MOXKET ObITH
U HE BTOPBIM, a TPETHUM UJIH YETBEPTHIM).

Kak yxe oTmeuanoch, camocTOsATeNlbHAs paboTra ¢ Yy4eOHMKAaMHM M KHUramMu (a Takke
CaMOCTOSITENIbHOE TEOPETUYECKOE HCCIeI0BaHNE TPOo0eM, 0003HAUEHHBIX MTPEN01aBaTeNIeM Ha JEKIHIX)
— 3TO0 BaXkHel1Iee ycaoBrue GOpMHUPOBaHUsS y ceOs HAYYHOTO CriocoOa Mo3HAHUS.
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ITpu pabote ¢ nUTEPaTypOIl PEKOMEHIYETCSI BECTH 3aITUCH.

OcHOBHBIE BU/IBI CUCTEMATU3UPOBAHHOM 3aIIUCH IIPOYUTAHHOTO:

AHHOTHUPOBaHUE — IIPEACIIBHO KPATKOE CBA3HOE ONMCAHUE IPOCMOTPEHHOM WM IIPOYUTAHHON
KHUTHU (CTaThH), €€ COJAepkKaHUs, ICTOUHUKOB, XapaKTepa U Ha3HAYEHUS;

IInanupoBaHue — Kparkas JIOTMYECKas OpPraHM3alMs TEKCTa, PACKpbIBAOLIAs COACpKAHUE U
CTPYKTYpy U3y4aeMOro MaTepuaia;

Te3upoBaHue — TaKOHUYHOE BOCTIPOU3BEICHIE OCHOBHBIX YTBEP)KICHHI aBTOpa 0€3 MpUBJICYCHHUS
(akTHUECKOro MaTepuaa;

[utupoBaHne — [OCIIOBHOE BBINMCHIBAHUE W3 TEKCTA BBIAEPKEK, W3BJICUEHUN, Hanbosee
CYILECTBEHHO OTPAXKAIOIIMX Ty WM HHYIO MBICIIb aBTOPA;

KoHcnektupoBanue — KpaTkoe U MOCIIEN0BATEIbHOE U3JI0KEHUE COACPKaHUS IPOYUTAHHOTO.

KoHcnekT — CloKHBIH C€HOcO0 M3JI0XKEHUs COIACPKAHUSA KHUIM MM CTaTbM B JIOTMYECKOM
HOCJIEe0BATENbHOCTH. KOHCHEKT aKKyMynupyer B ce0e Mpenblayliie BHIbl 3aIHCH, I03BOJISET
BCECTOPOHHE OXBaTUTh COJEP)KaHNE KHUTH, cTaTbu. [103TOMy yMEHHE COCTaBIIATH IUIAH, TE3UCHI, JEJIaTh
BBIIIMCKU U JIPYTHE 3aIMCH ONPEACIISIET U TEXHOJIIOTMIO COCTABJICHUS KOHCIIEKTA.

IIpomekyTOUHAs aTTEeCTALMSA
Kaxnpiii cemectp 3akaHuMBaeTCs ciadeil 3a4eToB (dx3ameHoB). [loaroToBka K cpaye 3a4eToB
(9K3aMEHOB) SIBJIETCS TAK)K€ CaMOCTOSITENbHON paboTol cTyneHToB. CTylneHTy HEOOXOAMMO K 3a4eTy
(9K3aMeHYy) TOBTOPUTH BECh NPOWUJIEHHBIH Marepuad MO AUCHUIUIMHE B paMKaxX JIEKIUA |
PEKOMEHIyeMOU JIMTEpaTyphl.

MeTtonunueckne pekoMeH anum 1o padore ¢ UnTepHer-pecypcamu

Cpenu HHTepHeT-pecypcoB, HaubojIee 4acTO HCIOJIb3YEMbIX CTYAEHTaMHU B CaMOCTOSTEIbHOU
pabote, cieayeT OTMETHTh JJIEKTPOHHblE OMOIMOTEKH, 0Opa3oBaTENbHbIE MOPTANbI, TEMATUYECKHE
caiiTel, Oubarorpaduueckre 6a3bl TaHHBIX, CATHI IepuoaAnYecKux u3ganuid. /g adpdextuBHOrO noucka
B WWW cTyneHT 0o/KeH yMeTh U 3HATh: - YETKO ONpEAesATh CBOM MH(POPMALMOHHBIE MOTPEOHOCTH,
HEOOXOJANMYIO PETPOCIEKTUBY HHGPOPMAIIMKM, KpPYyr TOUCKOBBIX CEpPBEpPOB, 0OoJjiee KauyeCTBEHHO
UHACKCUPYIOUINX HYKHYI0 HHPOPMAIIUIO, - TPAaBUIBLHO (POPMYITUPOBATH KPUTEPUHU TIOUCKA; - ONIPEIEISTh
U pa3fenaTh pa3MElIEHHYI0 B ceTH VHTepHeT MH(pOpMalui0 Ha TPU OCHOBHBIE I'PYIIBI: CIIpaBOYHAs
(97eKTpOHHBIE OMOMMOTEKN M YHIMKIONEANH), HayuHas (TeKCThl KHUT, MaTEpUalbl Ta3eT U )KypHAIIOB) U
yueOHast (MeToaMueckue pa3padoTKu, pedeparbl); -IaBaTh OLEHKY KauecTBa MPEACTaBICHHOM
uH(bOpMaIliK, OTACTUTh ACHCTBUTEIHHO BaXKHBIE CBEIEHUS OT HMH(OPMAIMOHHOTO IIyMa; - JaBaTh
OLICHKH JOCTOBEPHOCTH MH(GOpPMAIlMM Ha OCHOBE PAa3IMYHBIX IPHU3HAKOB, IO BHEIIHEMY BHJy caiita,
XapakTepy Mojaayu HHPOopMaIHu, e€ OpraHu3aluy; - CTyJeHTaM HeoOX0IMMO yMETh €€ aHAIM3UPOBATh,
onpeensaTh €€ BHYTPEHHIOO HENPOTHBOPEYMBOCTH. 3amlpelleHa Meperadya APYyTruM I0JIb30BaTelsIM
uH(pOpMaIlMK, TPEICTABISIIONICH KOMMEPYECKYH) WIH TOCYJAapCTBEHHYIO TalHy, pacmpoCTpaHSTh
uH(pOpMalLMIO, TOPOYAIlyl0 YeCThb U JIOCTOMHCTBO TrpakaaH. [IpaBoBble OTHOIIEHUS PETYIUPYIOTCA
3akonoMm «O06 uHpOpManK, HHPOpMATH3AINH U 3alTUTe HHPopMaIun», 3akoHOM «O rocyaapcTBEHHON
TaiiHey, 3akoHOM «OO0 aBTOPCKOM IpaBe M CMEXKHBIX IpaBax», cTaTbsiMu KoHcTUTynuu o0 oxpaHe
JUYHOU TallHBI, CTaThbsIMU ['pak1aHCKOT0 KOJIEKCa U CTAThsIMU YTOJIOBHOTO KOJIEKCA O MPECTYIUICHUSIX B
chepe xommproTepHort mHbopmaruu. [Ipu pabore ¢ MHTEpHET-pecypcamu oOpaimaiiTe BHUMAaHHE Ha
HMCTOYHUK: OPUTHHAIBHBIA aBTOPCKUN Marepuall, pedepaTuBHOE COOOIIEHHE MO MaTepuaiaM JIpYyTrux
nmyOIuKaIui, cryaeHdeckas ydeOnas padota (pedepar, KypcoBas, AumuioMHas U ap.). OpurnHaiIbHBIC
ABTOPCKHE MaTepUasbl, KaK MPaBUJIO0, MyOIUKYIOTCS Ha CIIENUaTN3UPOBAHHBIX TEMATHUECKUX CATax WIIN
B OMONMOTEeKaX, Y HUX YKa3bIBa€TCsl aBTOP, €0 JaHHbIE. BBINOTHEHBI Takie paboThl MOCIEA0BATEIBHO B
HAYYHOM WM HAYYHO-TIOMYJSPHOM CTHUJIE. DTO MOTYT OBITh HAy4YHBIE CTAaThH, TE3UCHI, YYCOHUKH,
MoHOTpaduu, TUCCEpTAIluU, TEKCThl Jekiuid. Ha ocHoBe Takux paboOT Ha HEKOTOPBIX CalTax
pasmMeniaroTcs pedeparsl wiu 0030pbl. OOBIYHO OHU HE UMEIOT aBTOPA, PEIKO YKA3bIBAIOTCS MCTOYHUKH
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pedepupoBanus. CamMu calThl TOCBAIIEHBI pasHooOpa3HOi Temaruke. K Takum paboram CTOHT
OTHOCUTBCSI KpUTHUECKH, KaK U K caiiTam, TJe pa3MelIaoTcs yueOHble cTyieHueckue padotel. KauectBo
3TUX paboT OuYeHb HU3KOE, IMOITOMY, CHayala IMOAyMaiTe, OIEHHUTE pecypc, a yKe IMOTOM MM
noyib3yiitecb. B octaibHOM ¢ HMHTepHET-pecypcaMd MOXKHO paboTaTh KaKk ¢ OOBIYHOW TEYaTHOH
auteparypoit. MHTepHeT — 3To emé u orpoMHasi OM0IMOTeKa, T11e BBl MOXKETE HAUTH MPAKTUYECKH JIF000H
XYyJIOKECTBEHHBI TEKCT. B UHTEpHETE OrpOMHOE KOJMYECTBO CJIOBApEH UM  HHIUKIIONEIHIA,
UCIIOJIb30BaHUE KOTOPBIX IPUBETCTBYETCSI.
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